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0ml Account Code, Seventh Edition. 


Volume I. 


1. In revising volume I of the Civil Aooouut Code the numbeiing of the 
Articles in the 6th edition has mostly, convenience of reference, been 
retained. 

, %, The following additions and alterations have been made :— 


Artiide 3, Note 2 
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», $8, Note 1 . . 
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Daplioate ohalans when nol required. 

Oases in which claims preferred after 6 mouths are paid 
without reference Accountant Qeneral. 

Youchen to he filled in and signed in ink 

Yemaordar signatures to be transliterated- 

Copies of sanctions should aooompanj bills on account of 
charges incurred under speoitd orders. 

Anthority for deduction in a bill should be quoted. 

Petty defalcations need not be reported to Aocountanfe 
General. 

Last payment of salary not to be made to an officer under 
snspousion without ireference to Accountant General. 

Privilege Leave allowaaces for broken periods may be 
drawn m case oi Combined Leave. 

Allowances due to a deceased gazetted officer should be 
paid after pre-andit by the Acoonntsnt (General. 

Exemption from Income Tax on premium receipts can 
only be claimed in rqspeot of one>sixtb salary for the 
year in which the premium was paid. 

Interest paid nndor eertain mles of the I.M.S. and I.C.S. 
Fanuly Pension Regulations is exempt fiom Income 

Tax. 

Refund of InoomeJTax admissible when the total salary 
during a year ajnonnts to less than fi2,000. 

Claims to refund of Income Tax to be prefermd within 
6 years of realisation of the Tax. 

Old Article 41 cancelled. ^ 

Rules regarding Exchange Oom^iiation Allowance re* 

\ arranged. ^ * 

The Book of Establishment should show the name of an 
officer in traneit on 1st Ajpril. 

Revised and transferred to Form 7. 

Medical oertifioAe necessary in oate of promotion from 
non-qualifying service in Local Fund to superior 
Government ^vioe. . 

Leave allowance of non*gRzetted officers should be drawn 
on hills Burned by the head of the office. 

Last-pay Gertifioate'of noa-gazotted officers need not be 
oonntenigned by the Audit Offlovr in case of transfer 
from one provinoe to another. 
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168, Note 
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168, Note 1 
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161 . 


164A . 


. Sflnrioe Booln-^on-'pcnaiotitibla sorrloe ahonld b« (liitisotijr 
•howB in Ool> 2 of SAnrioo Boobs. 

. Detoili of aoto&I expends to be furniebed in the IBtBTeU 
lin^ Allowance Bills. * 

. Moner not to be withdrawn from Treasnty nnless rsquirad 
. for immediate disbnrsement. 

• , J ndioial Officers empowered to pnrohase Law books witbont 
Ooremment sanotion. • 

. For Honsa’Bnildinpr not more than one advance should be 
made for the same boose. 

, InstalAents of Eeoovery of Advance from an offioer op 
furlough or sick leave may be reduced by L> G. 

. Re«arrnDged. 

. Pensions of Widow and Orphan incumbents on the LO.gT. 

^ Fund may be remitted at par. 

. Cancelled. 

. The bead of the Administration may allow such fresb 
charges to be included in the Budget as are likely to 

• Ijp formally sanctioned during the year. 

. Application for re-appropriation should be made in time 
to obtain the necessary sanotion before the close of the 
financial year. 

. Form 17 tq, show amount originally passed in the JBqdgei 
as well as subsequent alterations. 

. Revised. 

. Cancelled. 

. Jfeouritios deposited with a Government Officer for more 
than 12 months and on which interest is to be drawn 
while in deposit not to be endorsed by the bolder to 
such Government Officer but to the Comptroller 
General or Aocmmtant General, Bombay or Madras, 
as the case may be. 

When interest is not to be drawn during deposit no 
* endorsement should be made. 


„ lC4n . 

„ 166 . 

„ 166, Note 4 

„ 167. . 

„ 167A . 

« . 

• • 

„ 167B . 

„ 176A . .* 

M 184 . . 

„ 185 . 

tf 214 •. . 

„ 2S0 > . 

» 247(6). 

268 . 


. The Government Offioer in Art. 184 should send the notes 
through the Accounts Officer concerned. 

First para, cancelled. 

. Secuiity deposit investment through F. 0. in Madras and 
.Bombay may be left with C. G. 

Revised. ^ 

. Notes deposited for 12 months or less to be lodged for safe 
custody in the nearest Civil Treasury except in Cal¬ 
cutta, Madras or Bombay, where they will be kept by 
the Comptroller general, or Accountant General, 
Madras or Bombay, as the ease ma^ be. 

Registration of Notes in safe eustody. • 

. Iiyrestment of Floating Funds. • 

. Further endmraements added. 

. Official Trustees and Assignees. 

Revised. ' ^ 

. Adjustment of interest in oases of transfer from the loan 

of 1900-01. 

. Modified. * ^ 

. Modified in conformity with C.S.R. 38 (a). 
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447, Note 2. 
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448 A 7 . 



448 B 1 . 
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465 . 
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168 A 
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470 . 
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99 

476 



. Telegraphio Meesages, oharees for which are boifle hjr 
Excluded Local Fonda, shoold be elaaaed aa prirate. 

. Amended. 


Date of effect of Local Qover&ment or otb^ authority’s 
■anotion. 

. Annexure A revised. 

I Payment not to be made to officer transferred from 
another Department or onlreturn from long leave out 
of India without the orders of the Aoconntimt General. 

Stamps on the voucjiers to be punched. 

. Lapse of Letter of Cmdit of the Telegraph Department 

, About adjustment of Lapsed Cash Orders on Sub^Treasuries. 

. Stamps sent to other treasury or snb-d )p6ts not traceable 
in Cash Account. 


Forest Beceipts and expenditure to be treated Civil 
Revenue and expenditure. '* 

Last portion struck out 


The files of Pension Payment orders to be kept in the 
personal custody o£ the Treasury Officer. 

The Pension Payment orders to be ordinarily filed in series 
for the district but the A. G. may allow lilmg accord¬ 
ing to Sub-Treasuries. 

When a pensioner cannot sign bis name bis thnmb impies- 
sion to be compared with the original impression uii 
the Collector's half of the P. P. 0. 


In case of illiterate peusipuers enquiry about nou-emplo}- 
ment to be made. 


Cancelled. 


Buies regarding periodical identification of pensioners. 

Form 40-A not to include Local I und and certain other 
Pensioners. 

Personal Depout cheques urp currant for thieo months only. 

Second signature of Acoountaut. 

Amended. 

Payment of a bill by transfer to be noted in the Check 
Register and Advice List. 

Assets and Liabilities Statement no longer necessary. 

Circlj^s for Archeeological Surveys re-arranged. ^ 

Imperial Departments—Central Criminal Intelligence 
Department, Imperial Service Tkoops and Imperial 
Cadet Corps. • ^ 

Le^ers-of'Crcdit to the Forest Dftprftnaent not to be 
issued by the C. G. but by the IC^ A. Gs. 

Revised. ^ 

Cancelled. . • 


Monument endowment lees to be credited in the Fublie 
Works Department Receipt Register. 

Rules for enstody of Government Scenrities to be found 
in Chapter II. 

List of Military Officers authorised to grant receivable 
orders reribMd. 

Commission duty recovered at Is. 4rf. per rupee. 





Article 479 .... 
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611, Notes 1, 2, S . 
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611, Note 4 . 
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618 B . « . 

ft 
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665 A 
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665 B 


666. C,D . 

If 

667 .... 

f* 

667. Note 3 . 


Exons psyment sgaiast tiie balance of aaidgomeni of anjr 
year to be reported to the aothoritiea coaonnad. 

DirisioQal head*qiiarter8 otden. 

Behind. 

Roles for eutody of QoTemment aeooriUes to befooadin 
Chapter 11. 

Caneelled. 

Berised and numbered as 6f2 A and note. 

Inserted ae Art. 617 A. 

Rule for sapplementaty telagraphio credit. 

BeTised. 

Value of stamps sold to be credited in the Cash Book with 
a corresponding entry in the + and — memo. « 

Only Post OtSces to receive subscriptions in cash or to 
make payments on aooonnt of the Postal Insurance 
Fund. * 

Renumbered. 

Provident Funds inserted as revised. 

BegarSing free iteue of sovereigns from Tieasuries. 

Light weight sovereigns and half-sovereigns to be remit* 
ted to central treasuries or to the Mint under orders 
of the Accountant General. 


„ 667 A 

„ 679 . 

581 . 
„ 581A 

u 582 . 

„ 686 . 


» Regarding the submission of .weekly and montBlyguld 
coin statements. 

. Revised, vide Art. 582. 

. (Counterfeit coins acquired as specimens not to be oat. 

. Last sentence cancelled. 

. Rupees and half-rupees which have lost more than 36% in 
weight to be out or broken and returned to the tenderer. 

. Heading charged to “ Defaced and shrofF-matked 
_:.. »• 


ft 

686 A (old) 

9* 

687 A 

tt 

687 B 

tl 

688 . 

>f 

6^, Note 4 

tt 

690, Note 5 , 


* Renumbered as 687B. 

Record of coins cut but not paid fo^. 

Submission of monthly returns of the details and balances 
of silver coins withdrawn from circulation. 

Headyig changed to ** Disposal of coins withdrawn from 
oiraulatian.'* 

Quarterly statement of counterfeit coins not to be sent by 
Account OHioeil to the Mint but by Treasury 
Officers. 


*• 

*» 
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691 . •• . 

691 A .* •. 
691, Note . . 

a 

600 . 

603 ih). Note . 

606 • • • . 

618 A • • 

619, Not* . 

647 « < « 


. Ihransferxed as Art. 587 C. 

. Renumbered as Art. 6^. 

. Any rupees bearing dates other than those given in Form 
77 A to be sent to the ComptrolleiC Qeneru and adjusted 
tiirongh the Exchange Account with th^C.I.T. 

. iiaat portiou cancelled. 

. Gold coins to be kept in a separate safe or chest 
. Be*aRBBg8d. 

. The pmenter of a forged note to be made owf to the 
Police, if tke T. O. considers it necessaxy. 

. A register in Form 81A to be maintained at each treasury 
for recording notices of stoppage. « 

• ^Invoices to be prepared in Form 76A. 



IX 


Aritole 696 


Appendix BB 
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Form 2 


A 5A 
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„ 66 
„ 78 
74 

„ 76 A 
„ 76 B 
>f /6 A 
» »1A 
M 84A 


. IjMt danse omitted. 

. Table of £. C. A. omitted. 

. Buie 16 modified. 

. Bedsed. 

• Bale 16 revised. 

. Bevised. 

Bevised. 

. Omitted. 

• Omitted. i 

. Instmotione for preparing X. A. bills to be printed on the 
Form. 

. Inserted. 

. lllastrativeentries revised. 

> 

. Bevised. , 

. Frovision for noting bead^qaarters bud^cet allotment and 
progressive expenditore made. 

. N.-W. Frontier Pr/>vinoe inserted. 

. Inserted. 

. Inserted. 

. Beyised. 

. Inserted 
. Inserted. 

. Inserted. 

. lievised. > 


Marei IBth, 1906. 


A. F. COX, 
Comptroller General. 
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CIVIL account code. 

Volume I. 


PART I. 

INSTRUCTIONS TO OFFICERS GENERALLY IN DEALING 

WITH TREASURIES. 


. Chapter I—General Principles hnd Bales. 


Becaipt of Money .... 1 

Check of Beoelpts .... 4 

Payment of Money .... 6 

Issue of Duplicates of Doou* 

ments.12 

Besponsibillty for Overcharges . 18 
Check t)f Charges . . . .14 


Audit Objections and Becoveries 16 
Cheq^ues dfawn on Treasuries . 17 

»* ti on Presidency 
Banks and their Branches. . 18 

Transfer of Office ... .10 

Defalcations.. 

Erasures ... - ' oi 


Receipt of Money. 

All trailsaofcionB, to which any ofl&cer ofr Goverument in his official 
capacity is a party, must, without any reservation, be brougrht to account, and 
all the money received be lodged in full in the Government treasury, to be 
credited to the appropriate account aud made part of the general treasuiy 
balance. The ^propriation of departnieutal receipts to depiirtjDaental expendi- 
turcj except’when speciaRy autljorised, is strictly prohibited. 

This rule is relaxed in the Civil Department-—' 

(a) in the case of the Po stal Dep artment to afford facilities for the 
tnouef order and savings banlc business; 

(5) in regard to moneys received on account of the service of sum- 
monse s, diet -money of wi tnes^ s, etc., in Civil, Revenue '^d 
Criminal cases; , 

(c) in the case of Govirnment servants appointed Notaries Public 
under Act 26 of 1881, who are allowed to defray"SrTegal ex¬ 
penses, incurred by them in the discharge of tfieir duties as such 
Notaries Publi^ out of the fees received ly ^em, the balance 
oulv being credited to Government; they wojl note in the credit 
slip the foil amount of the fees received and, per eontra the 
• expenses disbursed therefrom^ . . ' * 

2. No department may require that funds pertaining to it be kept apart 
from the general trea sury, balance, or be received for safe csistody and kept out 
qLafiCqjint, or be received at aU e xcept jinder pxdii iaiy rules. * 

1. If. for special reasons, Gorernmeat direct the cash chest of another department to be 
lodged in the treasury for eai'e onstody, the fact should be reported for the information of the 

Article* 
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Gi£NEKAL PKINCIFLES AMD £DLES. 


[Oiiap. L 


Aooonntttkt GenerHl, and a r«> eiitef in tha ^anry. in vhioli tha r yajp t and r etnm of 
t he cha aU ahonld be dnly aelcnowledged; tbebejor key* of tbe oheat miut not be by 
t b* treasury. In case alw of too »“ the day for esamin* 

aiioa, it mty be kept but only until the next working day, 

the faot being recorded uTthe r egister mentioned aborre. 

2. ‘BollioDi, jewellery anjl other valuables oonung into the bauds of a Qorernment ofbuer 
in his oifieial capacity may he received for safe custody at the di»^etion of the Diatrict 
Offiw. 

\ , 1 Vs. Any persou paying money into a Government treasury will present with 
aX' A a memorandum (chalan), which will show distinctly the nature of the pay- 
meut and the person or officer on whose account it is made, and will thus con- ^ 
C.^.tjiain aU the inform&tion hecSary for the pre paration of the receipt to be given 
„ in exchange . Beeeipts for sums less than SoU&To not requiretETISgnall^ 
oTlihe Treasury Officer, but only of the Accountant and the Tr e^ur er, except 
receipts for money paid for service stamps, which should always signed by 
>; the Treasury'Offifeef. - - ^ 

^ 1. Frintcd^wms should be supplied by the treasury, which may, with adkantago, be 

' bi'IingualT Tbev sliould be prt-«ented in duplicate; one copy will be returned to the ten¬ 
derer duly signed as a receipt, i),nd the other retained in the treasury for leoord. 

2. Duplicate ohalins are not required when remittances are made to a treasury for 
j obtaiuing Bemittanse Tranter Keceipts and Ssb-Treaau ry Cash Orders; or when such ’ 
/ remittances 8fo'"a'ci'o’m}.anied by Bemittauoy andTasslBobks in wlucb the Treasury Odiuer 
is requited to acknowledge receipt of the remittance. 


Check of Eeceipts. 

4. It is ordinarily the duty of the Revenu e Dep artment concerned, and not 
of the Account Department, to see that tlie dueTm Government aje regularly 
p md in to t^e tr^sury. Detailed rules are given in Chapter 2, 


/ Payment of Honey at a Treasury. 

5. (a) A Treasury Officer has no general authority to deal with demands 
S'! ((f presented at the treasury, his authority to make payments ' 

' being strictly limited to the rules in the Account Code. If a 
demand *bf aiiy ’ kind is presented at a treasury which is not ^ 
ij pr ovided J^Jby tj^juks in the , ,Code, o» is not covered by 
. order_reQeiyeu Irom the Accojjjiit, Office, the duty of 
^the^^easury Officer is to’ decline payment for want of‘* 
authority. A Tivasury Officer has no authority to act under 
‘ au order of Government sanctioning a payment, unless it is 
an expi *ess order to Aim to make the payment; and even such 
8pef-ial or^3iere, skould, in the absence of urgency, be sent 
, throogh the Accountaut'General. 

(ft) No clftini against Government not p^ferred with iu-six m o nths o| 

.<iue can be paid without tjhe.eauctioa of the 
* Accountant General; but this rule does not apply t<^ payments 
made by F orest diijimrsing offic ers, payments made to Tribes 
on the Nor^IPC^eirt Frontier, and disbursements from the 


, ^ ^istatlt treasuries in the North-West Frontier Province. 

^(o) Claims of officers, whether gazetted or not, to arrears of |Hky or 
a llow’^ ces or to in creme nts which have been allowed t>* remain 
in ik^yance for a period exceeding two years, eannot bo 

Aritclet d — 
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inTestigated bj azi AoooantaDt General except under the special 
orders of the Local Government. 

(d) No payments majr be made on account of increases to pay 
until the additional expenditure thereby caused has been 
provided for in the estimates and duly sanctioned. 

NoTS.>.>Periodi<»l incrementa of pay are not provided for ju the eetimates, and are not 
increases to pay vlthin the meaning ox the above clause. ^ 

6. Any person having a claim aguinst Government will present bSs voucher 
duly received and, if nee«ssaiy, bearing a stamp. 

i'\l. (1) Receipts for all sums exceeding B20 must be gtamped; but the 
following are exempt■ 

, (a) Receipts given by, or on behalf of, Government. 


{*) 

(c) 

(4 

(«) 

(/) 

(s') 
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iOn cheques sufficiently stamped or exempt from stamp duty, 
for interest on Government securities, 
for withdrawals from Government Savings Banks. 

.on postal Money Orders. , 
granted by a Railway Company for freight and fares. 

for pay and allowances of Do q»oommiflaiQae d officers and 
soldiers of His Majesty's or the Indian Army when 
• serving in such capacity, or for their pensions. 

(A) „ for auy payment of money without consideration, such as 

receipts for Graj ^t-i n-Ajd bilk, and for fe^. pmA to 
Batrislers-alrLaw. • 

(2) All .cheq ues, iirespettive of their amount, are^liable to st amp duty; but 
(heques drawn by Government officers on Guvernment account, tor example. 
Pu blic Work s or Cenami ssar iat cheques, aud Remittance TrgpifiiirR^ and 
Supp l y Bills, are ex^pt fiom stamp duty. ” . 

(8) (See ako the list of exemptions in Schedule jt of Ihe Stamp Act.) ij 

i ' 8. The following documents do not come under any of the exemptions 

mentioned above, bi^ are chargeable with stamp duty under the general rules 

( 0 } Cheques or receipts drawn by a Railway Company^ including a Com¬ 
pany to which a State Hailwayjbas b^n leased, or by a Mumci- 
pahty. , 

N01X.—This rtfle appliM also to^aoeipts dra»n for cltdms, the adjostmenU of which 
xoay he made through accouat current 

(0) Cheques of receipts signed by a Gov^nmpptjoffiocjr as Chairman of 
a Municipality. • 

(c) Cheques or receipts trawn on account of Canton giejlt and other £x- 
Lpi^Runds. • 

(i) Cheques or receipts drawn on account of Incoip!^t«d_I,ooal Fund 
and District or Local Bovdg established* under the scheme of 
^ Looial Self-Government. 

'(e) Receipts for advances taken by (^yexijsfteiitt oflBpers. . 

(/) „ for amounts of em igrants* j^aqy,oa!ders. 

(f) „ for refund or repajiuent deposits. 

, JrHelee 
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(i) Beeeipts oa A6qaU||^G«iJ|^ ^ ISat^lisluQents* 

(«) „ drawn by the Acwuntant G^eral or the Trea wrer of Cha ri- 

tidtle End ownag ita on aoooBnT^ interest on MnmiSlS w Port 
TfuSTd^entares kept in hisoasfcody as ordinary IVost Funds 
t , or Charitable Endowments. 

The following general instmctioas regarding the preparation and form 
Touchers should also be observed• c 

(«) Printed forms of vonchers in Englis h should be adopted as much as 
posBibler; 'But wKkq, from any circumstance, a vernacular voucher 
is unavoidably neoescary, a bi-lingoal form should be used. A 
specimen which will serve as a general guide is given as Form 81 
for de posit vouch ers, and may be obtained from the local Aocountr 
ant Getieral. 

{b) When the use of a purely vernacular voucher is unavoidablej a brief 
abstract should be endorsed in English under the signature of the 
preferring officer stating the a moun t, the naipe of tlm payee, and 
the nature of ^he payment. 

{c) All vouchers must be fiUed in and signed in ink. The amount 
of each voucher should be enlered in words as well as figures, 
and care must be taken rfot to leave space fo r framiu lepfc alter- 
alions before or after ei^r entry. The form for stating an 
amount in woids should be “ Eupees Only " or “ Eupees 
U- annas , etc.," the written amount filling the toMe space between 
“ Eupees," and only " or annas." 

(d) All corrections and alterations in a voucher should be atteat^d by the 
fl.v' initialB of the person signing the receipt; any in the orders of 
payment must be attested in the same way by the Treasury 
Officer. Ko doc ument bearing cmand 

paymeu^ of such vouchers should be refused by the Treasury 
Officer and a f;‘esh voucher called for. 

{e) Charges against t wo major hea ds should not be included iu one 
voucher, but the Treasiuy Officer will nob take exception to a 
voucher on this ground unless the items require different action 
from him, such as entry in different registers. This order does 
not apply to the ayowauces of an offi cer, or of an establishment, 
^ as in such cases the whole ofTus alldwauoes, even if belongiug to 
two or more major heads of acoouht, should be drawn on a single 
bill if they are chargeable wholly to Imperial or Provincial 
Bevenues. 4“,*^ 

(/} XJul^s the Local Government has expressly autboriKed it iu the case of 
any^p^oified office, no payment may be matle on a voucher or order 
*'4V{i signed by a clerk instead of by the head of an offic e, although in 

abseuqe of the latter the clerk be in the halut of signing lettem 
for him. Nor may any moneys be pair! ou a vouclter or prde r 
si gned yith a stamp. When the siirnature on a voucher is given 
by a mfcVfc OT sea]^^ thumb impresaiou, it should be a 1^eat|d bv 
some known perso n. Vernacular signatures must always be 
txaSiliterate^ ' 

Aviido $* 
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(^) Billg reqairiDg prey ioui oonntersigD atai^ sBoald be returned unpaid 
if present^^ witbouFiuoE^^in^ 





(/I) When bins aie presented on account of ohar^^es incurred under any 
specjalo^OTS, the Qi-derg santTfa^ning f.bft ohs^p;^ shoitld bo 
quot^T Copies of sanctions accompanying a bill must be duly 
certified by % responsible officer, not by a cl«rk. 

(») The authority under -wbich deductions are made in a bill should be 
quoted 


10. A Treasury Officer must not bonouf a ckini whichL*on. tbeL&osLpf itis 
dijyputable; he will request the claimant to refSTWe question to the Aoconni* 
ant Gweral. 

Nor may he undertake correspondence for an officer making a claim to any 
special allowance, but will request bim to address I he Accountant General 
either dirwt or through bis own official superior. ^ 

y-i** ^11. It must be remembered that the Treasury Officer has to satisfy not , 
only himself, but also the Account Department, tbat t^i e c lajip ia ™lid ; and 
has further to prove that the payee has actually^ receiyed^tlie sum chitfged 
(see Article 890). Careful attSliuon inusif ther^ore be given to the rules 
regarding the completicy^i of vouchers referred to in Article 9. The Treasury 
Officer* must have suffi cient Information as to the nature of gvery raymeut he ^i 
i f^,maki ng, and is wfthout~excuse 11 W accepts a voucher which ices not 
framaliy record that information. 

1. The Treasury Officer, before paying any bill of a Corenanted CiTilian, mosJ; see that 
the dedueliouR pteaemed by Article 556(a) of the Civil Service Begulatioiui have been made. 

2. Treasury Officers, when cashing bills for Survey Officers and others at a distance 
from the treasury, s hou'id furnish a note ejT>I^ p>nff tihf* *"npnwf. nf c^ sh a nd tranafer reogj^ 
(if any) iseued, and any dednctibss or alBlitiSu that maybelSiade in fEir'bin''|il«ented. 
The note should be in bi‘Uug|gjd4.o^ as it is important that the pnard or meaaeuger who 
receiVW'Hl^ moheysEbnTd ascertain that the amount stated agrees with the actual cash or 
drafts delivered to him; and, when that person is unable tosread, the Treasury Officer should 
himself explain to him the amount entered on the note. 


The following formjjs recommended i-~ 
Bill preseuted for salary, etc. . 

M „ „ contingencies 

,, ,, ,, sundries * 

a • w • • 

• * • a • 

• • a a 

. 000 

. 000 

. 000 

*< a 

Paid in cash . . . 

1 , „ drafts ... 

# 

Totai 

. 000 
. ooo 

— • e 

. 000. 

000 

* 

♦ [Explanation.] 

Signatnreof JAessenger * 

* Deductions (if ang) S 

• 

a 


2V«M«»y Offteer, 

9. Any deductions made by the Treasuty Officer reducing the net amount eblmed on a 
biS should he explained in a memorandum rigned by the Treasury Officer to be given to the 
nt mill lex 

^ • AftUhi 10-^it 
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GENERAL PRINCIPLES AND RDLBS. 


[Ctiap. 1. 


Issue of Duplicates or Copies of Doonments. 

12* No Government officer may issue duplicates or copies of receipts granted 
»for money reoei'/ed^ o,r duplicates or copies of bills ot other documents for 
the payment of money vhicb lias already been paid/on the allegation that the 
originals have been Ipst. If any necessity arises foij such a document, a certi¬ 
ficate may be given that on a specified day, a certain sum, on a certain account, 
was received from or paid to a certain person. This prohibition extends only to 
t he issue of d uplicat es on the allegation tha t the origmal s hayeJb^n logL and 
^oes not a^y to baeeslnwhicKT^ existing riTTesTaupir^eiTare prepaid and 
tendered with the originals. In the ca«e of a bill passed for ^yment at a 
treasury but lost before being ca'«hed, or in the ease of a deposit repayment 
voucher lost before payment, the officer who drew the original bill or voucher 
should ascertain from the,.treasury that paymentTias not been made on tjie 
original before he issues a duplicate, which should bear distinctly <on its face 
the word " di^licate ” written in red ink. 

r ■ , 

Eesponsibility for OrerchargeB. 

^ 13. The responsibility of drawei^ and payers of bills is thus stated in the 
Resolution introducing the present system of account (P. D. No. 2189, dated 
20tb April 1865, paragraph 34)— 

Thfi privilege of drawing pay abstracts or bills for salary, allowanoes, or contingent 
expenaea, will be restricted to responsible officers, and the d rawer of th^ bill w^iil held 
ansyerable for any o ve rolia rge. resp onaibility of tjoKer that 

which attaches "to all controlling officers, and which bilugs them under liability to make 
good Ba»x„Ioa8 ariiiin^_ Jrom, their jRaJufthl* nagli^epce. The Treasu^, Officer who mafes 
pSymentm wi thont" OTa-A udTf will be resprasible fpr checking ftpy palpable errsirs, and (m the 
case of change oz office, or of rate of Balary7>f~gazetteJ officers) for pansing the new rate with 
reference to the orders directing the change, in short, the responsibility for an overcharge 
twill rest primarily with the drawer of the hill, and (failing recoveryffrom him) the over- 
icharge will be recoveredIrom the Treasury Officer or the countersigning officer, only ia the 
[ event of culpable negligence in either of them. 

Notb,—T he Treasury Officer is requiied under the above ruling to examine the aoooracj 
of t he ftr i^hipettaal cotnpaj^tions in a bill. , 

Check of Charges, ^4 fri 

14. Every charge comes sup for audit or disposal by the Accountant 
General, who, if the cliarge is irregular or is in excess, proceeds to remove 
the irregularity or recover the exqess throtigh. the.Treasury O^cer, usually, 
however, issuing a wartnhg 'slip to the o ffiioer ..cpncamed; and, if anything 
more is due (ufiless the amount be insignificant), informs the officer accord¬ 
ingly, leaving l^m^to prefer the additional claijn or not as he thinks proper. 

* Audit Objections and Becoveries.' • 

i' 15. Objections ahd orders which arise out of the examination by the 
\Aooountant General of the treasury accounts are communicated to the Treasury 
Officer by le^S, au dit m^ Oranda. or nftrindina.! nh W^nn at.flj-.Amftnf.fl To 
these the safest attention should be givedTWffmrarOTan orders, the 
Treai wry Offi cer should return the ob j^ion state ment or audit memorandum 
wit Mga s^ , m send a letter of delay. 

NoisT-^ffae fast that somc'i^ the ohjecttoae axe still under reference is no jieason for 
keeping hadk tiM statement. Sueh etuee ean be excepted for sahse^aont explanation. 

Artidei ‘ , ' , ‘ 
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^ JHC ■ 

' 16. When the Accountant General disallows a payment or an allowance/ 

AS nnanthorised, the Treasury Officer is bound not only to recover the amnnnf.* 
d ipal low ed without Hsteuins? to any objection or protest, b ut to refuse to pay | 
it in future till thn^ ufiimntKO,t. jSfineral,.autboni?M t.h^ piayineBt to ha teamed; 
{Eat no warning slip has been received by the officer retrenched, or that* beinjr 
received, it has been answered, are facts with which thb Treasury Officer has no 
concern. And the Accoufttant General must remember • that he is responsible 
for seeing that Treasuiy Officers cany ont bis instructions; the Financial 
Department has ruled that hig_ ** obj ^j gn mugt p.i:eyail^fidlljd^ 
d iatek unde^ Cat of ^e Ifocal Goyor»,i»e'it; and, if the 

LocaTGrovernment oveiTules an objectiou by the Accountant General, even 
^mporArily, reference should be made to the Government, of India.” 

1. If an officer, from whom « recovery is ordered, has meantime boen transferred to ^ 

another district, the Tre asnry Office r Bhonild, without delay, passon tliie Qtier.oifracovery to 
t he other treas nry. • 

2. A TreasuTV^ OUcw must ftot, when a retrenchment is ordered, «Ler into any, eorre- 
spondence wilOTelther tjje Acconnlant-General or the Officer placed undeF"retrenchment ’; it 
is his duty sTmpfy and promptly to carry ont the^orders he has received, and to leave the 
person aggrieved to his remedy in ordinary course. 

3. Recoveries are not ordinarily mad 0 »at a rata eiceeding one-thi ri of salary, lytless the 
officer affected has, in receiving or taking the .excess, acted oonimylDlofdeEa or without 
<loS-iVlSi8?'‘tion. 

4. 'A regihter should be maintained at the Treasury for recording all r etrenob menta 
ordered by the Account Office. It should contain columns specifying the name and office 
of the person fiom whom the recovery is to he effected, the n atu re and amount of the oygr* 
payment, and the method by whifih tha over-pfiyipent has.hfiett sdimfcod. 

'■ “ ■ .. • 

. Cheques drawn on Treasuries. 

17. Cheque foims intended for the use of officers who are authorised to 
draw on treasuries by cheques, should bo bound in hooks with counterfoils. 
Each book should bear a number which should be repeated upon each cheque 
contained in it, together with a consecutive numoer of the cheque form, and 

4 the drawing officer should notify to the treasury upon which he draws, the 
nwnber. of the cheque-book which he from time to time brings into use 
it>«ni^d the nu mber of..^legu^ it contains. Outside the book there should be an 
order to keep it un4srjqcjf.and.key in the personal custody of the drawing 
officer, who, when relieved, Bhould-tak e a r 0 e einl-.foaL.tbe correct number of 
c hequ es made over to the relieving officer. 'For cheque forms piint^ and 
Issued under the supervTaoh ai^ orders of the Accounts Department*the use 
of a special kind^pfjjaper protected by a.. water-mark has been prescribed, 
and this kind of paper only should be used bothjn the ease^of cheques drawn 
on Treasuries, as well as those drawn on the Presidency Banks and their 
Branches. t , S 

Cheques on Presidency Banks and their Branches. 

18. C heques drawn pu Government accou&t op the Presidency Banks of 
Be ngal , Ma qras and Bombay, or on any of their Branches conducting Govern¬ 
ment business, should be addressed to the i ^aok itwlf and not to any officer 
thereof. For instance, in the case of Presidency idanks, the ad’dress should be 

Bank of Ben^l, Calcutta,” Bank of Madras, Madras,” etc., and in the 
case of Branch Banks, the address should be Bank of Bengal, Patna," 

“ Bank of Madras, Bellary,” and so on. 

‘Jriieles 10-^18. 
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OIKXBAL BBINCIPLIS, AN© E©I.B8. 


,C0hap. 1. 


Transfer of Office* 

19. When an officer, whether gazetted or non-gazetted, who uroally drawg 
or oonntexsignB oheqnes or bills parable at a treasury or eub-treasuxT, makes 

___ ^ _L- _T_1-J_J - .A.^ —_« AL- 


presented bvhim. 


, » Defalcations. ^ ^ ’ H A * **“* f' 

,/ ^ ^ rf Ur. s 'll ft'-ft-'S* 

/ 20. Any def alcation o r loss of public money, stamps, opiinrt or other 
property of Government deposit^ in a Government treasury or sub-treasui^ 
m uet be a t once reported, to the Accountant General even when such loss has 
be^lmade good by thoperson responsible for it; and, when the matter has 
been f olly jagnired in to, a further and coi ppiete report ph ould be submitted of 
t lpc natu re and extent of the loss, showing the errors^ or neg l^t of ru les, by 
whicITsuch Toss Was rendered possible, and the prospects of effecting a recovery. 
The submission of such report does not debar the local authorities from taking 
any further action which may be deemed hecessaiy. Defal cati ons, or lo sses of 
Departmjental Bevenue or Eeceipts which have not been paidmto a Government 
treasury or shb^tr^uiy, pelfV defalcations or misapp repriat jona committed 
b y vil lage^ officers, or losses a«e lo aeddents or tlrefts in village officers* 
houses,'or wtillft.inon^ is in tiu.n6it lo.the trciRsnry, need hot be reported to 
the Accountant General; but his opinion or advice may be obtained, if Jt is 
likely to be of use in preventing their occurrence in future. 

Erasures^ 

i| 2l. Erasures and over-writings in any account, register, schedule, or cash 
I book, are absolutely forbidden ; if any correction be necessary, the incorrect 
entry should le caufellgd neatjy Jp redLinlr, and the correct entry interlined: 
the head of the office should set his initials to each of such corrections in 
authentication. Special care should be taken by the Treasury Officer as regards 
all vouchers and accounts showing signs of alteAtion; and if suoh docu-* 
ments be frequently received ^from any office, the attention of the head 
of the office should be formally drawn to the irregularity, [fiss Article 9(d).] 
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Chapter 2.—Check on Eeceipts. 

Departmental Bevenue . . . 22 2llj8oella:^ou8 Demands . . 24 

Convict Cb&rgea recoverable 

Finea , . • • • • • .23 from Native States. . . 25 


Departmental Eevenne. 

4^2. (fl) In the me of departmental r^enue {e.g.^ Latid Bevenne, Excise, 
Stamps^ Jail Beceipts, Eegistration Receipts, etc.), the duty of seeing that 
. the dues of Government are regularly paid into the treasury rests with the 
departmental controlli ng offi cers, who receive from their subordinates accounts 
. a nd return s claiming credit for so much paid int(j the treasury, and tcT^liom 
the Acopuhtaiit General sends, for comparison with these, extracts from his 
accounts showing the amounts brought to credit in them. 

(i) If any wr ong cred its are thus brought tolhe notice of the controlhng 
ofScer, he should aTonce^ infor m t he Accountant. General with a view to the 
correction of the accounts. If any credits are claimed but not found in the 
accounts, it is usually more convenreuTto make enquiries first of the depart. 
me ntal offic er. .. 

is essential that the departmental controlUnji' officer’s acconnt should not be 
compiled from returns pr^ared hy tie treasiu^. But the Treasuiy Officer is in some cases 
required to verify retnrne prepared for suhmiBsion to departmental ooutrolliDg offioera. 


■^3. {a) In the case of fines, the duty of checking the receipts is laid 
upon the AcoountantGeneral, to whom a mo nthly return of all fines realised/)'/ 
and of all renufSiuceB oiTfines to the treasury, should Jbe transmitted by every t 
Co urt having the power to fine. • ' 

(b) C ompen sation^fijaes due to an injured party which are creditable td ^ 
deposits ""and finei Twhicn, under competent authority, are credited to a mimi-V 
ci pal or other locarfand , ^11. be «oluded from thi s retur n. ^ 






t 


(c) In order to secure that r eturns are received from every Court having 
such power, it will he convenient to arrange*for their collection by the head of 
every departm ent in the dist^jct (the Collector, the Judge, and the MagistratejT 
and their transmission by that officer. If it be more convenient for him to 
embody all in bis own return, there is no objection to his doing so, but the col- 
j l^ five ^'^tnrn must be ba sed on the rec ords or_aceqgntg ^of the Cou rts and not 
, those oTlbe treasury, tBough it shoulcl be compape^with the treasury 
n^res before being desj^tched. The best means of ensuring this comparison 
will probably ‘be* for the Court to despatch its return through the Treasury 
Officer, who will certify to the agreemgnt i[frith h k hooks, or will have the 
return corrected by the Court before he mnsmits it. 

1. If precautioiu are (sImd agalnat donhie refonds of fines or refands of fioM not sotnsHy 
paid into Uie treaiory, a simple memorandam of the collections of each Court, and of m 
Temittuee to the treasory for eheok with the treasury credit, would eoffiw j in the aibsOnoe 
of snch pwcantlons, a detailed Ust of the fines collected and paid into the treasury mast be 
IraBsmitted in order to fadlitate eheok in case refands are elaimed. The form of the retom 
will be settled by the Aocoontant General. 

Jrtiche 
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CHECK ON EBCEIPTS. 


[Chap. 2. 


2. If th« lereral ConrtR mlnaU to any conttolUng officer retarns of the ftaea imposed, the 
retnnis of the realizations may with advantage be despatched to the Accoantaat General 
onder flying sea l throneh the Kaid ooniroUing officer j bat if this course be found to cause 
deia^ tne Ac^ontant General should instead send to the eontroIUng officer a memorandatn 
xnoipthly credits which appear in the treasury account. 

w 3. When fines are received y another district or province, an inti'uation should be given 
by the recovering officer to the offljcr concerned, who should note thenfaot in his Fine State¬ 
ment. '' • • . 

Miscellaneous Demands.V, 

24. Miseellaneoms demands of Olovernment not falling within the o;di^iy , 
, r even ue administration, are entered by the Accountant General in a register of 
! specif reoovenes and their realization watched by him. Such are tributes and . 
contributions from Native States, contributions from municipalities, contractors 
and others towards the cost of State establishment, etc. 

Convict charges recoverable from Native States. 

y 

'y 25. Native States are in-home cases responsible for the cost of maintenance 
of convicts imprisoned in British jails for ofences co mmitted in such S tat es. 
The Jail officials should in each ease communicate to'Die AecSontant G^ 
any amount recoverable on this account, and the Accountant General will then 
see to its due recovery. 

NoTB.—Thd rule* fi^xlng the reapensihility of Native States’in the case of convicts 
eentenoed hy aBritish Court or Officer for offences committed in snob States are contained 
in Foreign Department Resolution N^. 3384r—-1, dated 10th October 1890, 


Jrticles 
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Chapter S.—Salaries and Allowances: General Rules. 


Bue Bate 26 

Beath of Payee.27 

Last'pay Certlfloatea . . .29 

Bond of Indemnity for Leave 
Allowaneea . . . . ^ 80 

Fund Beduotiona . . . .81 

Income Tax Beductioua . . 88 

Exchange Oompensation Allow* 

anoe.41 

Officert io tehom Exchange Competua- 
tioH AHowano 0 is payable . . 41A 


Exohamge Compenaation Allow¬ 
ance— oot^d. 

Officers to v)h.oe\ ExcAanye Compensa¬ 
tion Allowance is not admissible . HE 
Exchange Compensation AUowastce to 

Officers on Foreign Service . .419 

Allowance on which Exchange Com¬ 
pensation is admissible . , 41R 

Amount admissible .... 41J 
How Calculated, Brawn and Charged 41K 
Miscellaneous points . . . 41L 


• i Due Date. • 

^ 26. Salary bills may be signed at any time on the last workin g day of the 
month by the labour of which the salary is earned, and are due for payment 
on the next working day. In the follo'^ing cases only may the salary due 
to date be paid before the end of the month, vie. - 

{a) when an officer proceeds out of India on deputatio n or on leave 
(other than privilege leave) and is paid up to the date of 

^ ' A O r A _^_ . .. — 1 .„. . .. laems' 

embarkation; 

(&) when an officer is transferred from the Civil Department to the 
Milita ry, P ublic Works, Marine, or Pos|al l^partment, or is 
transferred in thTc Sml D epaitcflent to another Au dit C ircle; 

(c) when an officer finally q uits the, sery jice of Government or is 
transferred to Foreign service. 

1. If the first ^ir days of a month aie publio holidays on which salaries are not dis¬ 
bursed at the treasury, the Local Goverament may, if it thinks fit, direct the payment of 
■alary bills except those of gazett^officers on the l ast open day Before the said holidays. 

■fj ^ The last payment of salary should not ho mad^loa gazet tyl office r or to an ofl^ 
referred to in Article 43, whose pay is drawn on salary bill forms,fitting the ^ 
vice of G overn ment %t placgjLjuiiatuuaaBpansion, until the Treasufy aaiasflled 

> h1mieIF,~hy reference both m the Accountant General and to his own records, that there 
a re no demands gut^n^feg .agijirwt him. ItTother oases paymeut'HSy ha made wltEjur 
referehoir“©"lEhe” Aoeountant General on the rsspoaatbiliiy of the head of the office 
■'ccncemed. • 

~ . 3. In the case of officers and establishments accompanying Governments to hill stations, 

sa larr bill s drawn, at the hill statid^ for payment at tlw provin -ial capital, or vice vers 4, may 
he signed one, two or t hree d ays before the end of the month, though they will not he Cue 
for payment befwe the first working diy'orThh'neSTiHpntKi'” 

4. When combined leave is granted, pr ly jjlfl g a yllnwawnes for the broken period at 
the end of the leave may he draw> at any time after the expiration o^the privilege leave. 


'^27. (a) Salary, allowaiuies orpensioacan Be dra^fn for th e day of a w an^ s 
yk; the hour at which death takes place has no effect ou the claTm. 

(i) Salary and other allowances claimed on behalf of a deceased officer should 
be paid ^ bis heire to the extent of ftS OO after such enquiry into the right 
I'and title of tne claimatitfl as tke U^flector or other officer responsible for 
the payment may deem sufficient; and in the case of a ga zetted offi cer. 
Lalsorf.rter preaudit by the Accoun ta nt Qen eral. If, however, there is any 
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reasonable donbt r^rding such claim or title, or if the amount due exceeds 
ItfiOO, the pa^ roen t ehonld be made only to the person duly anthorised 
to receive ae8els^l <mdng to the eetato-^ollaiLdeo^^ Any person 
claiming aa WlilTifa jjeeea eed pensioner should bereqtiired to produce 
^ pena ioner^B haff of Ab o or if no Pension Payment t 

Order bas been issued, the co py of the orde r in which sanction to the pension (i 
was communicated to the pensioner or j&jb * 

(<j) The rtdes regarding payment of penaons of deceased pensioners are 
contained in the Civil Service Begulations, Articles 959>96l. 

Notb.—N ote 2 tinder Article 26, regarding last pajments of ealarj’, applies here 

also. 

28* (<*) The death of every European Officer of Government, other than an 
Officer of the Indian Civil Service or the Army or Navy, mnst be immediately 
reported by the head of , his offi ce to the Government under which he was. 
serving, which wilTannounMlETcircnmstance to the Secretary of State. The 
death of such pensioners should similarly be reported, but by the A ccount Offi ce. 

The following particulars should be given : name and probable age of 
the deceased ; date and place of death; /iccupation at the time of death; 
native village and country of the deceased, if known ; particulars of family, as 
far as known ; if any relative in the country ; if any property left, in whose 
custody} remarks. The particulars in the case of European pensioners should 
he communicated to the Account Office by the Officer who has been disbursing 
the pension. 




Last-pay Certificates. o 

Forms of last-pay certificates, to be granted in certain circumstances 
by the Tr^ury Officer, are set forth in the Civil Service Begulations, Apran- 
dix No. 8^ A Treasuiy Officer must he careful not to pay salary to an officer 
to whom he has granted a last-pay certificate, unless the certificate is first 
sprreqi^red. 


Tke form of last-pay certificate prescribed provides for detail of the f nad deductio ns 
although the oifieer preparing the bills is responsihle for their correctntss; hat the' ueasnrj 
Officer is responsible not only for entering In the certificate all d eman ds tyain st the d ey tgt- 
iQg,^cer, 01 which he may have rec eived nc^ ce before gimn^u^’tSe o^nrate,"^tT6r pass- 
ing on an y; of which he may afterwaias receive notice, to,the treasury from which the officer 
wffilSd&tnmdraw^iay. • 

• In Idl sasea of transfer from one district to anoth* within the same Audit Circle, the 
last-pay certificate shonld spec ifr the last regnlar or monthly payment; and the entire sidary 
for the month in which tjwsfer has heeSmadeTsKonulo^ new district except as 

provided in Attiole 26 tk)- * 


Bond of injemnity for drawing Leave AUowanoes, 

( p ) Officers often malice arrangements with tb^ir agents to draw their 
l^aT» OT v acatio n allowances, pensions, etc., either g^ntine them p owOTB-of « 
awSiiky to enSble them to do so, or leaving their bills ready signed in tiie 
agSj^enatody.fcr pnesentotion, tbe a^ents in their torn giviiy ^yernmen t 
a hnn d indemnity as eecuritv against any lose in case or over -pay m^t 

Notx.— A Bflgiitff of Feven-of*Attorney will be kept by the Treasury Officer in the 
fpm preserihed in Ariade 216. , • 

ArtieUt 28 *"^. 
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{h) The bond of indeimiit^, wbioh must be stamped^ maf be of the following 
form in the case df a ^ s— 

In eonsideration of being prmitted to draw tbe aalary of........ 

during his ab«uioe from the Presidency, Urf o ***™**^ 

refnnd to QoTemment^ on demand, any orer*paymeat that may be made to ~ as his 

niranta 

—I -V ® • 

Kgeat« 

(c) It must of course be seen that the pe rson eigniny the bon4^of 
indemnit y baa antb oritv t o bind the fi^ or bank. *' ' 

(i) It is not necessary, however, for a separate bond t& be entered into in 
tbe case of each individual officer. Agents of standing and respectability may, 
for this purpose, be allowed to enter into a general agreement in the form 
given in Appendix A, 

, Noxx.—The form of the bond reqairea advice to he sent to the Account Officer of any 
change injbhe constitution of a firm to which the bond refers. When snob adrioe is received, 
a recognition of the existing agreements that have been entered intoprevions to the change in 
the partnership should be obtained either by calling for fresh agreements to be executed by 
the new partnership* or by obtaining an aoknoWtedgment from the new partnership that 
they are bound by the existing agreeuients of the old partnership or otherwise. 

(e) Agents of standing and respectability are also allowed to exeoate a 
eipgjl^ond to cover the leave allowaaees, pensions, etc., of their constitoents, ~ 
payab le not by any one Account Officer only but bvall Account O fficers, 
wbetlier Civjl, MiUfery, PuWifijyorks or Mariner Ar^rangemeats for"lEe 
execution of such a bond must be made throu gh the C o mptroller J&eaeral. 

Fund Bddnctions. k* U ^ It. th It Ui» 

. ^ .4 ^ 4i''•fj* 4 ^ .o . h 

31. The duty of noting the proper deductions to be made from pay bills''^ 
on account of funds devolves on the drwers of the bHU, buc no d|[soretion is 
allowed m carrying out an order received from*tEirAcooudtant General or a 
Fund Exanuuer to make any particular deduction. 

Notx.— *Tbe Treasury Officer must, however, check the deductions in th^lase of the 
Annuity Fund and the Indian Civil and In dian Military Se rvioa Fa mily Pen sio a Kegu- 
lalioDB. • 


Income Tax Decoctions. 

32. (a) All salaries, annuities, pensions,* bonuses, and gratuitie§ filing 
due on and after tbe let Apriliil.886 are liable to Income Tax. 

1. The Kalariee of officers serving oatside of British Iftdjft whose services hare been lent 
to, and whose salaries are by. Nativ^"Btate s eiven fliough they may be paid in the first 
place bj the Ooremment 01 India, are not uame to Income Tax. 

2. A capital eum paid iu oomifutatlon of the whole or a portionnf St pension is exempt 

from Income Tax. . • * 

(i) The tax Is alfo leviable upon interest on Govera ment secu ritiea. 
exolndinu $to<^ notes gnd the noa-transferalble fbfm of Promissory Notes 
held by Chiefs, falling due on or after the Ist April 1886. 

Interest on aeouritiea is exempt if the securities are hdd by or are the property of— 
dll) a fieryi cft Fn nd or a Friendl y Soci ety, as defined in elause (^) of Financial Depart* 
m«ht Notification No. ^oC'ctated 6th Jtme 1890; 

a jUnivera itv or other Assomatioa or body existing solely for educational purposMi. 

. Artide* 
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(8) • loegj ftiitborJtj', cuch m • Mai>fo i|iaL .Coiniaittee. l)i»fa tjofe.fi «Mrd or Port Trnat * 
proTidod t^t the ocemption sh'ilu oof extend to iot^rmt foynble in m^t 
of aoj period (the period mnnine to date of payment of internt from l^t date 
of payment thereof) during xrbiw a tranafer ut the security has been effected. 

83* For Income Tax purposes, salary includes allo^wauceg, fe^ . co mmissi oa, 
Mid pejgjjipites or pi ^fits teceived, in lieu of or in addition to afijgdj^DGaiy, io 
reepectoF an office or •employment of profit. It does not include the 
following, 


1. Travelling allowanee. 

2. '1 entage „• 

8. H orse „• 

d. Samptuary „ • 

6. Any allooanoe granted to meet specific expenditure, each as house^rent, 
compent^ation lor dearness of provisions. 

6. Scholarehips, if granted to meet the cost of education. 

7. School prizes. • . r 

♦ ♦ r''*'^** ***** ** 

Nors 1.—Local aba Exc hange Compeasation AUo tvanees are sabjeot to the tax, and no, 
urt of a oonaoliTsiled pay is exempt. , 


Not* 2.—l ^ffards for passing examinations a;re taxab le under Part IV of Schedule II 
f Act II of 18B6 as inrome, andiOJot as wlary nnder Part I of the Schedule. An Account 
fficer auditing the i>ayment of any such reaard should inform the Collector of the fact of 
ayment in order that Income Tax may be levied op it. 

Not* 8. —Fe es or honorari a paid by Govegament to Examiners for conducting examina- 
ons are not taxaStTaiMffl ajTor gratuity under Part I of Schedule II of Act II of 1886, 
uless it w eciuanTpart of the othcer’s rer^nized duty to conduct such examinations • If it 
not part of his duty, and if he is simply invited to do certain work which might equally 
ell be done by a noii>official on similar invitation, the fee which be receives is “ income ”, 
ot ” salaiy ”, and the disbdrsing officer is not concerned with the recovery of Income Tax on 
le amount. An Account ^Officer auditing the payment of any such fees or honoraria should, 
oaever, infoi'm the Collector o( the fact of payment in order that Income Tax may be levied 

* 34. (a) The tax ig leviable upon the gross salary, subject, bowever, to 
eduction of such portion of the salary as— 


*>£*{1) is deducted under the authority or with the permission oE Oovern- 
/ ^ ment for the purpose of securing a defe rred an nuity fo r, the officer 

himself, or a provision fo f.hjgjgije or cKHdren after hia death ; 

(2) is paid hy the officer to an Inanranc^ Segyi ce F und, Mutual 

Benefit Fund, Friendly Societyor other le^llyestablish^ Asso- 
ciutiouln respect of a^ insurance or defqrreAannuity on his own 
life or on the life of jiis wife, but not on the life of his child ; 

(8) fs paid into any Pro vident Eun d estabbshed under the authority or 
with the permisBionOT Government, and is not repayable to the 
officer at bis option so long as he remains in the service; 
Nors.—Befusds 8ndsr rule Vfl of the Civil Engineers' Provident Fund of amount* 
nporwrily withdraw under rule V1, are not exempt frogi Income Tax. The aame principle 
•pfiiM to other Fro’i^eflt Funds. 

gjj (4) is co mpnlsotilv stoppe d from salary by the orders or.wijbh the approval 
^ of uovHrn^p«ttt?oir payments to xlegimenlal Mess or Band Funds 

or the like; * * 

i (fi) is de ducted a^ fi ne jygifii^ed by the hea^ of.an o^ce or department or 
I by *Goveriuneot. 

Not*v*-’A portion of ealary withheld nnder an order of a Court is not a sum d&mpol** 
rily stopped from salary witiiin the meaning of this clause. 

* See Artiele 41L. (d)* 
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ProTided that 

(») the total amoants deducted under (1)^ (2), and (3) do not exceed 
one^aixth of the salary for the fiiiancM year ; 

NoTB.~Th« raoimt of jpremiam paid to an Inanranoe Company in any year, for vUieh 
a refund of Income Tax is claimed in a sabaequenk year, should not be inclnaed in the limit of 
ona-sixth salary for the next year. '• 

(ft) the claim tb exemptiun on account of premium paid to au In- 
suraace Company, etc., is made w itbiu six mo atl^s fmm the 
last..d a^. of the fi u ancia l.xear dunng which the premium was 
paid. , , 

(^) The above deductions, with tlie exception of those under (5), are not 
taken into account in determining whether the income is liable to the tax or in 
determining the rate at which the tax shall be levied. 

. 1.—'Interest paid under rule 11 of the 1. M. 6. F. P. ll^ulations and rule 9 of the I. 

C . 8. F. 1*. Eegulations is exempt from Income Tax : hut merest paid under rules 13 and 16 
of the former and under rules 12 and 15 of the latter is not exempt from the tax. 

2. —If a life in&urance premium is payable in sterling, the amount to be deducted from 
the gross salaxT, ftc., is the a ctual cost of remittknm^ stated by the SMesaee, or if the 
assessee is unable to state such acfuaTcosfpRie equivalent in rupees or the sterling payment 
oaloulated at the official rate of exchange for ttie year in which the deduction is made. 

3. —Premium paid by an officer while ou leave or deputation nut of India, whose allow' 
ances are disbursed from the Home or a Colonial Treasury, cannot be taken into account for 
the purpose of allowing an abatement of Income Tax. 

4.—The amount of premium paid to a Life Insurance Company should he deducted in one 
sum from the salary bill to which the receipt for the premium is attached, before the calcula¬ 
tion for the Income Tax is made. * 

6.—Income Tax is not to be deducted from advances of pay made under Article 137, 
clauses (a) and (b) of this Code, and under Article 81 of the Civil Service Regulations, the 
deduotiuns being made from the gross amount of the salary bills from which the advances 
are recovered by instalments. 

6. —Advances made to officers proceeding on leave or duty ont pf British India are liable 
to I ncome TaxTwbioh should be deducted in each case whe:^ the advance is made. ' 

7. —'Vi'hen advances psy„ojr,lienxC 4 iUowance for a period extending beymid the data of 
the officer’s retutn^liiara a re made inJEogland. Income Tax ahould be charged ou the fall 
amount of salary fromwhe "Sate of return to India without abatement for advance. 

35r(a) A deduction made from the amount of salary, pension, or annuity 
liable to assessment, on account of payment made to a Life Insurance Com¬ 
pany or to a hamily Pension Fund iif the pa;^ment is made otherwise than by 
deduction from salary) must bt supported either— 

(1) by the ori ginal reoeipL olihe InsurAnfife^Company ; or 

(2) (in the case of a deduction claimed by servant of the Government or 

of a local authority) by a copy of the same, prelented along with 
the, orig in^ to the officerwho pays the t^ry, and attested by 
• that office,Vho should, after such attestation, return the original 
with a note endorsed upon it that it*has bedn produced and allowed 
for, the copy being attached to the bill sent with the list of pay¬ 
ments ; or 

(^) by a du-p Hcate rec eipt or certi fiff^te of pay ment given by the Insur¬ 
ance Company p rjtyvii^ a oema^te is givttr-^iwKrtfae original 
xeoeipt is lost or is not forthcoming. 

• • Artich 3S, 

ifttairpar* JaiJtrishaa Public Lfte 
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(b) Xr cases (1) and (3) the receipt or certificate shoTild be forwarded with 
the bill to the Account Ofiice, whence it will be ietumed» if desired^ as soon 
as the fact (d payment is admitted in due course of audit. 

(«) Where the Collector is satisfied that none of the aboTe prescribed docu¬ 
ment can be produced without an amount of delay, expense or inconvenience 
which, under the circum8t[anoes of the case, would be unreasonable, 

su ch ofeer prpot oljament of tkjpramimm as ^h^^ deem Jattffifiignt. 
He must, however, inlal oases receive and adjudicate the claims to the remis¬ 
sions in sufficient time to prevent the payment of bills being postponed pending 
the adjudication. 

/36. If the salary, annuity, or pension amounts to Blfi6-10*8 per mensem, 
the amount recoverable is five pies in the rupee, or, if less than the above, but 
not less than per mensem, the rate is four pies in the rupee. The 

%you nt due on a fraction of a r npee shou ld b e neg lecte d. Thus the tax to HSe 
rMEs^on a montHy salw^ ltl66^'0-8 isB^ 4-5-2 only. The tax is calcu- 
' la^d in accordance with the Table printed as Appendix B. 

r 36A. The tax is not leviable on the salary of any officer, warrant officer, 
non-commissioned officer or private'of His Majesty's Forces or of His Majes¬ 
ty's Indian Forces, who is not in ^ emp Io ymaa lL -which. according to the 
ordinary practice, may be held inoilfer^ il^ W mili tary persons and 
lians and whose salary does not exceed fivelidndj^ rupees per mensem. 


civi- 


Notb (1).—The eaUry oE offioera of the olaas mentioned in this article who nlay he 
deputed oa B tfuio e or j^agne duty under the Civil Department ia alao exempt from Income 
Tax if the salary drawn dunng the deputation doea not exceed B500 a month. 

Nora (2).—In the oaae of Mil itary Hoapital ^iaty nto len t toy Cml duty, no Income 
Tax ahould te levied if the emolumenle diawnlhDepartment are jatt>hucher tl^ 
thoae the Hospital A^aiatanta were drawing when in Military employ. Tu oaaea in which 
higher allowanoea are drawn in Civil employ, Income Tax should he recovered. 

NotS (3).—Civil Surgeons are not exempted under this article. 

/ 37. (a) If the salary drawn in any month is less than B83-6-4, deduction 
need not be made on ateount of the tax on the ground that the salary of other 
months has been or will be sAch as to bring the salary of the year up to 
B1,00(). T he t ax on salary should be, dednfttgd^wi^P^ren^ to the salary of 
^h month sepamlely. ” a 

(6) Income Tax deducted from the salary of an officer whose total, income 
during the year is found to be leas*tban B1,000 may be refunded after tba close 
of the year, but the r^jyid jshQjald’be made by the officer through whom the tax 
wfa ongilmlly ooUected on the certificate of the Collector to the effect that the 
total income of the officer for the year did not amount to B1,000. 

(c) An offices whose monthly salary was fil66-10-8 or more, but 
whose total salarjr during the year amounted to^ less than B2,000, may be 
allowed a refuj^ eff the extra oim pie per rupee which was deducted from his 
salary during tl^e period when it exceeded B166-10-8. , , 

38- The tax should levied on a gratuit y with reierenoe to tiM total of 
and salary drawn by thh gmmtant in tlfe year of payment,—t.s., 
the g Suity s^u^d be exe mpt, taxable at four pies, or taxable at five pies in 
the rupee, acoewlmg as the above total is less than B1,000, B1,0U0 or more, 
but lei« than B2,00(>, or fi2,000 or more, respectively. This rule, however, 
will not moilify t^ previous application of .^icle S6 above to any salary 
already draEm. during the year. 


ArtieluB S^-’SS* 
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39. T hfl head of an offiw shoai d~J>fli.agestiflflj^ ag to bjg othw 

J^e dboald (^adaot the tex solely with raferenoo to the nionth^g”“'8ii!a^ 
or the total of salary and gratuity paid during the year, as the case may he, 
u rJew the Colieetor brings to his n otice that the re oipie aihas other income. 

,, In the case o£ interest on Government s^urities the ratw is five 

U h \gg io the rupe e, unless the holder produces a certificate from tfilTToIIecCor 
t^t hia annum income all sonroftS^. i s lees tlmn or that the interest 

is employi^ solely for religumal^puhl^ when no deduction 

should be made, or unless he produces a certificate that bis income from all 
■sources is less than S2.000, in which caM the„ratte^is four pi^. 

(i) When any exemption is allowed, or a lower rate is levied, the Treasury 
Officer should record on the payee’s receipt that the prescribed certificate has 
been produced, and note the fact in the oolumu ** D^ dnotjon of Jngi^me.yi'ax, ** 
in the Register of Payments (Form No. 24). 

40^ All claims for the refund of Income Tax»paid under Parts 1 and III 
■of the second Schedule of Act IX of 1836 may be received and examined, if 
preferred withi n six YcaraJ rom the date of realizatipn of the tax. 

• * 

Exchange Compeiuation Allowance. 

4). This allowance is granted in accordance with the rules contained in 
Appendix BB. It is,a provisional addition to salary, calculated on the differ¬ 
ence between the grold value of half-salar y at the market rate of exchange, 
and its value at a pnvileged rate, which for the present is fixed at Is. 6d. per 
rupee, subject to the oondition that it shall in no case exceed in any quarter 
the amount fif ];ppees by which £25U converted at the privileged rate shall fall 
short of the equivalent of £25U oonverted at the market rate. 

Officers to whom Exchange Compensation Allowance is payable* 

41A. The allowance is payable only to Europeans. Eurasians who ate 
not ^statutory natives of Ind ia) are to b e reckoned as Enrog^ns, and, for the 
purpose of the rules, E uro pe"^ includ^es the ^ng|G3E£^a^'g ^lo^ As 
regards officers appointed in England, Europeans so appointed are ^titled to 
the allowance, unless their s alariea arg fixe<^ , in ^terli np* or unless they are speci¬ 
fically exglqdg d from it by^the lie rm s of 4heir eng a j ro ment. At regariT^ 
appointmentsmTK3m7BKecImH”3^^?on^wnlSotor8 x^ich may be described 
as Pcmj^l and (M^iolLeligibi^iy. The forme r is secured by b^g pnteidA /{ 
the c^ s^Native of India” as defined in Statute 8S Viet., Cap. 37"Sec^m 6, 

^ to wEoE an TmpSFKCffr'privilege of appointment in India to office carrying a 
•Salary of S20Q and over, save in certain excepted departments, is secured by 
Standing (!!]ir3er8 of the.Gpveiftment of India. Bull instmet^ns are contained 
in Goveihment of India, Financial Department, Nos. 2^^Ex., dated 2dth 
wMay 18fi9j^and*S4b7, dited 3ist July 1899. As regards offieial g^^jjijl h'ty. 

the concession is limited those offices in. which European qM^sdifioations are 
’ held to be in dispensable or to services and d 0 partmen 1 SinifmS& a pro^rtion 
-of Europeans IS hSdlso be indispensable; the allowanceu adii^flibliS QiiljrJlift 
' 0 %S^ho and inlhe oase oFtBe ^rvices and 

alluded to, only to those officers who are aj^inted for the puraos^ <A 
ma i ntaining the requisite proportion of Europeans. The Government of India 
Abne ^ determine which are the offices, services and depaitments in tihich 

Articles SS^^tA* 
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European qualifications or a proportion o£ Europeans are deemed to be 
indispenuable. The question whether any officer is appointed because he is a 
European, and for the purpose of maintaining the proportion of Europeans is 
one for the decision of the Government by or under which the appointment is 
made. 

I 

Not® l.^AU European offioera appointed in Enjyland may be admitted to the slWanoe 
and Euraaiana so appointed haay be treated aa Europeana if they are hot atatatory nativea. 
In dealinir with the ease Euraaian officers appointed in England, the initial preaumption 
will be that thev are entitled to Exchange Compensation Allowaiioe, and the allowance should 
only be witblield from auch an officer when it seema clear that hia ciroumstanoea are such aa to 
ni^ke hum^ a statutory native. “ " 

Not® 2.—*A eon bf a Native of India by aa Eugliah mother is ineligible for the 
allowance. 


♦ 41B. Further orders of the Government of India have been issued in 

Financial Department Beeolution No. 4847-Ex., dated 5th November JL898, 
and No. 2656-Ex., dated 6th June 1899, describing the appointmenfsXy'virtuje 
of which an officer appointed in India becomes entitled to Exchange Compen¬ 
sation Allowance if not otherwise disentitled <;o it. These orders do not 
therefore render a person appointed in India eligible for the allowance, if he 
is a native of India, within flie definition of that term in Statute S3 Viet., 
Cl^ter 3, Section 6. 

^ 41C. The case of an officer trailsferred fronsi a service or appointment 
in which he is eligible for Exchange Compensation Allowance to one nvhich 
does not carry the allowance, should be dealt with as follows. So long as such 
an officer subataativi^y belongs to the eligible service or appointment, and 
merely officiates in the other, he should retain his claims; but whe n he 
i^8ubfiteftltiiYely .tji^nefejT^d»„*pe. should not get the allowance if he~wbuid' 
not have drawn it had he been originally recmite2*for his‘new service or 
appointment. 

41D. The orders issued by the Government of India on the subject of 
Exchange Compensation Allowance apply proprio vigore only to officers paid 
fro m gener al revenues. Tl^jir application to officers serving under ! ^peal 
and JiSunicijiadities is a matter to be settled by Local Governments so 
far as these havd^egal and financial power to enhance the salaries of suck 
officers. To this extent Local Governments may sanction any increase in the 
salaries of Local Board or Municipal servants by way of Exchange Compensa¬ 
tion, provided^EEal tlie conee&siorfB so made in no case exceed what such officer 
would have been eligible for b;^ way of Exchange Compensation Allowance 
had he been serving under Government. v 

M' 41E. As regards officers appointed in India on or after .thfl.„l |ri; Apr il 
1897, a c^ificateof eligibili^ tor Exchangee Compensation AllowancewnTbe, 
gTantedTon ap^mtment by the Goverhraem by or under which the appoint¬ 
ment is made. Th6 certificate will set forth the grounds upon which the 
offitser to whom it is* granted is deemed to belong to the class of public servants 
who supply the indis pensabk ^Elirp^an element in the administrative body of 
Indian officials. liTthe ^se or officers appointed in‘India liefore the 1st of 


April 1897, such a certificate on appointment is not require<l, but the orde rs 
of t hg Opygri imeDt under which they are now serving be qbteined as to 

te-ieCPiyA tiifi Affiiwance. Only such ofticers as Save obtained 
buc4 certificates or orders can he given the full benefit of Exchange Compensa¬ 
tion AllowaSbe. 

Articles 41S”^1JE. 
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Nova 1.—Offloers to ■whom Exchange Compeueation would not ba admissible under those 
roles, but who have bean admitted to it under the rules previously in force, will continue to 
draw it to tbe extent^„t^.Bal«:i^tliey were drawing on % let of April 1897; but auy 
inilI«i~Balar.v after that date -will bo taken m reduction and ultimately in extinction 
of their olaim to the allowance. * 

Notb 2.—An ofBoer wi thout a Bubstantiyejftppointment aotii^ in Government service is 
ilntv»n«>d ExpliftagttOoiapeUBation AJlowahoo merely by reason of his holding only 
an officiating appointment. * * 


Offieert io “whom Exchange Compensation Allowance is not admissible, 

'41F. Exchange Compensation AUowauee is not admissible to— 

(a) Per son s temporarily ^pointed to the service of G-overnment for j 
specified duty onty, upon allowan oea. dedait^ly fixQd for th,< 
part^lar ease; " 

Persons serving under ajoontraet in which their allowances are 
d^mtely fixed, whieli is not preliminary to employment in. one 
, of the regular services of the Government, ana five years of 
sejyictwinder which have not elapsed ; 

Notb.—T his clause relates only to persons appointed under a written contract in India. 
A European so appointed m England will be entitled to ExchangeCompensaiaon ARbwanbe 
if his smary is not fixed in sterlmg, and there is nothing in his agreement to exdnde him 
from the allowance. 

(c) Persons wJio are not ntjdpihers of any regjjJar service, and w ho are 
employed in a proyssio nal, capaciW (sucfi a8\lawyers, teacher^ 
lecturers, elergymeh, medical menf, wi^out being debarred from 
t^e private exercise of their professions ; 

{d) Officers permitted to make fami ly r emittances through Govarnment 
^lor any month in which the privilege is aviwled'of.*. 

jExehamge Compensation Allowance to Officers on Foreign Service. 

41G. Exchange Compensation Allowance is not admissible under the rules 
in Appendix to Government officers in foreign service. The Government 
of India, however, so far as they are concerned, agree to the grant of the 
allowance under the restrictions and rules ^contained in the Appendix cited 
above. But as the allowance will not be payable by the Government of 
India, but by the foreign emp^yer, the claim in each ease must, subject to 
any conditions imposed by Statute or by trust provisions, be decided, in the 
case of foreign service of the first kind, by the orders of the employer tp whom 
jjhe qffi cer*s services have been lent, and in the * case of ser^ce of the second 
and third kinds, with the couseint of the oo ntrolling authoptf of the funds to 
which the allowance will be chargeable. iftEe”loreigiTempwyer signifies his 
desire to give the allowauee, the sanction of the Local Goye^-nment by whom 
the officer's'services were lent should be ^plied for, with a full i^tement of 
the ^gro unds on which thg_affi(j;^..Qapjidfim. to. be"eli^ie‘for the 

allowMioe. "inShe LdcaT^overnment entertains any doubt whether the officer 
is~eligible under the rules, the case should be submitted for the decision of the 
Government of India in the Finance Department. 

Noxl.— Exohauge Compensation Allowance payable by the foreign employer to an officer 
oa foreign service while on privilege leave sbooid be distributed aocoraing to the rule of 
proportion between the foreign employer and Qovenuuent. 


Articles 41F-^41Q, 
oZ 
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Allowmeea on icKich JExchange Compenaation ia admiaaihle. 

41H* Exchange Compensation Allowance is admissible as explained below 
«(fl) In the caae of officera whoae emolwnenta are governed hy the CivU 
Service Hegillationa :—On salary, as defined in Article 88 of those 
Begulatiojfis. 

{1) In the eaaeof officera whoae emolumenta are governed by the Indian 
Army jtiegulationa :—On pay, Indian allowances and staff salary, 
(c) In the case of officer^ on leave :—On leave allowances fixed in 
rupees *and drawn in India or Ceylon. 

(<?) In the caae of an officer part of whoae salary is fixed fn ate rling and 
converted into rupees at the rate of exchange JixeS annually for the 
adjustment of transactions between England and India :—The allow¬ 
ance is payable only in respect of the excess, if any, of the portion of 
his salary not fixed in sterling, over the portion fixed in oterling. 
(s) In the caae of an officer serving in India who receives in sterling 
in England a‘wound* or good service pension: —^An abatement 
should be made from the l^xchange Compensation Allowance 
drawn in India, the amount of the abatement being equal to the 
amount by which the e'quivalent of the sterling pension at the 
official rate of exchange is exceeded by that at the rate fixed for 
the payment of Exchange Compensation. 

(/) In the caae of employ ia of the Indo-European Telegraph Depart^ 
ment, and other officers in Feraia, who are entitled to Exchange 
Compensation Allowance -Such officers will be paid one-h^ 
of their salaries (subject to a limit of £1,000 a year) at the rate of 
exchange fixed between krans and pounds sterling, one rupee of 
salary being taken for this purpose as equivalent to, %d. and 
the other half at the rate of exchange fixed between krang and 
rupees. The ra^es of exchange, for the purposes of this article, 
between krans and rupees and between krans and pounds 
sterling will be fixed quarterly by the local aiybhoritiea. 

Amount Admissible. 

* 

4U* The allowance is granted in the form of a percentage (at present 6 J per 
•eent») on the oflScer’s salajy, subject to a maximum of H188-14-3 per mensem. 
A table for calculating the allowance is printed below for easy reference. 


.. 1 

SahogF. 

Amoant admiuille. 

_& 

Salary. ' 

1 

Amount admiasible. 

Salary. | 

Amount a^miBsibla. 
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0 
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12 

0 
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0 

6 

0 

70 

4 

6 

0 

800 

! 60 

0 

0 

7 

0 

7 

0 

80 

6 

9 

0 

900 

66 

4 

0 

8 

0 

8 

0 

90 

5 

10 

0 

1,000 

62 

8 

0 

a 

0 

9 

0 

100 

6 

4 

0 

2,000 1 

126 

0 

0 , 

10 

0 

10 

0 

200 

12 

i 

8 

0 

Maximum | 
admifiiible. 1 

138 

14 

• 

8^ 
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JELovt Calevlatedf Drawn and Charged. 

41K. The allowance ehonld be calculated on the ii ^ole proa s salary for 
the mont h before deduction of Income Tax, Annuity, and Ij’und" deduotioas. 
l^e percentage is not calculated on fractions of a rupqje in the salary, ftaction 
of 8 annas or more being taken as one rupee, aud fractions of leslTtlian 
d annas Being neglected.* It should be drawn with pay on the same bill on 
which pay is drawn, being shown by a separate entry as follows :— 

Add for Exchange Compensation Allowance a t 61 p.c/^ 

It should be charged to the same head m pay, but in alfentries in accounts 
it should be shown separately from pay. 

Miscellaneous Points. 

. 41L. The following rules should be noted ^ 

, (a) Depu tatio n^ allowance does not come witlyn. the definition of 

}j “ sa^ry in Article 88 of the Civil Service Regulations, and con¬ 

sequently Exchange Compensation Allowance is not admissible in 
respect to it. But if iij any case deputation allowance has been 
specially permitted to count salary for calculating leave allowance, 
it may also count for Exchange Comj>ensition Allowance. 

Notb.—T he term “Deputation allowance’’ axed above lat-ana an allowance payable in 
addition to salary under Article 81 of the Civil Service Regulations to an officer placed on 
special dntv in India, and does not include the allowance under Article 86 of an officer 
deputed to Europe, winch, when payable in India, carrieB Exchange Compensation Allowance, 
provided the officer concerned is otherwise entitled to it.* 

i . y. {b) The* allowance is admissible on the extra staff pay and allo wances 
” ' ' enumerated in the statement wbich'lieomapamea Government of 

India, Foreign Department, No. 903-Ex., dated the 8th Febru¬ 
ary 1898. , 

i ) (c) The allowance is not admissible on spbsi^fiaic^.aUawanco drawn 

/' under Article 193 of the Civil Semco Regulations, for the 

period suspension pending the enquiry into alleged misconduct. 

(d) When an oflicer claims exemption from Incgme^Tax with reference 
. to h orse allow ance or ti ^ ta g e included in his salary, he oaiiAOl 

draw Exch ange Compensation ASllpwance on.anch. allowances, 

i (e) The maximum limit of salary on which Exchange Compensation 
Allowance can bo <fltiwn is a monthly one ; that is, if during any 
month the allowances on which TBxcKnge Compensation Allow¬ 
ance is admissible exceed the maximum limit,* Exchange Com¬ 
pensation Allowance for that month should b^ restricted to the 
maximum. * 

(f) .When salar^^is drawn for a portion pf a month. Exchange Com- 
pensation Allowance is admissible only s for _^at_pprtiqn of the 
month, and the maximum monthly limit, if applicable, must bo 
proportionately reduced. 

• (p) The allowance should not be treated as salary for the purpose of 

calculating table money recoverable un3er Article 1022 of the 
Civil Service Regulations from an officer travelling by sea. 

* * Articles AlK-^tL, 
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(^4) The aJlowance is chargeable with Income T ax and also with Civil 
y^nd deductions, and, except in the case of Madras and Bomtia^ 
CmTServants who entered the service or passed the final exami¬ 
nation before 1876, with annuity deductions, but the allowance 
admissible 9 n the minimum furlough allowauce is exempt from, 
annuity deductions. 


Article 41L^ 
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Chapter 4.—Gazetted OfBcerst Bills, 

Form of Bill . • * . 42 | Officers in Englan’d . . . .48 

Alterations of Pay . . . 48 I Travelling Allon'anoe Bill . . 49 

Transfer of Office . • . 47 I Rewards for Proflcionoy • . 50 

Inspecting Officers* . . 51. • 


Form of Salary Bill. 

42. For the fixed allowances of a gazetted officer the adoption of bills in a 

form similar to Form 1 is recommended, in which the whole of the fixed allo w¬ 
ances clauhable by an officer in respect of the same appointment are set forth. 
An officer who dx-aws an additi onal allow ance for a sejxarato offic e need nut 
present a separate bill for it,''TitdeirTF15" to a. Local Fund or to 

sources other than general revenneg, " 

43. In.some provinces it is found more convenient that the pay of munsifs, 
tahsilijars, and other similar officers belonging to establishments limilod and 
fixed with reference .to the requirements of a whole province, ’^ICL.MS Jiot 
ranked as gazetted officers, hut whoso pay varies according to grade, should be 
drawn separately, in the form provided for gazetted officers, instead of being 
included in the pay bill of their office establishment. 

■ 44. Salaries may be paid only upon the pers onal cla im of the officer oon- 
cegied, and to hia per^n^ receipt, and not otherwise, except under th,e special 
• authority in each case of the Government of India or the Comptroller General. 
At the written request or order of the officer, the salary bill may be made 
payable to some well-known, banker or agent. 

1. —A Government Officer or any other sintflo person cannot bo oonstitnted an 
“Agent’’ under Ailicle 30 for the purposes of the above rule. 

2. —The rnling in this article applies to all payments, whether on acoonot of salary, travel* 
ling or other allowances, which under the rules are made to officers on their personal account. 

An officer drawing pay for tbe first time from any treasury should 
present, with his salary bill, a l^t*pay certificate in accordance with the rules 
contained in Appiuidix 8 to ^the Civil Service Kegulations, unless* he is a 
newly-appointed officer drawing his pay for the first time, when a he alth/ 
cjgrtificate—except in the case of an officer appointed by the Secr^faSy^of*“ 
obate—-and an order from the Account ant tTiencraLshpuld Tbe attached Jx? the/ 
]^1; but if the appointment is ^e papora ry, the certificate nget^fnbt be furnishal 
until he is confirmed. f '.t. -u., , 

^ * ,5 u-i 4 ii* Alterations of ' ■ ■ 

46. No officer may draw an increased or a changed rate of salary or fixed" 
allowance unless the bill on which he draws is either pre-g.udited by the 
provineial Accountant General, or is accompanied by a letter ofThe~A"a.*ountaat- 
■General authorising the amount to be drawn. These letters will bo issued 
from the A peount O ffice as soon as possible; but as delay may occur if the 
•change, is made ne^r the end of a month, or if it takes effect from a date 

Jt t m 4rticles 42-—4S. , 

4 A'v h f.’t,*.-I... SOT .--k 


A •v a \ , 

a. w , « Ik ^ 
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wHch cannot immediately be ascertained, and cannot be fixed by a certificate 
of transfer of charge appende*d to the bill, officers should either draw their 
bills for no mor^ than old rates, or send their bills for pre-audit to the 
Accom^tantTGeneral, if they do not first receive his letter of authority. 


'f 


Transfer of Office. > 

« 



47. Every transfer of charge of a gazetted officer should be reported by 
post of the same day to the Accountant General ; and in the case of an officer 
having independent charge of a public treasury, statements of the ca^yb^iance, i 
of the stamp and opium stores, and also of the b ill terms in stoc k, should be ■ 
prepared, signed by tfiie” officer taking charge, and fomardeTtolthe Account¬ 
ant General at the same time. 


Notb. —This rule only applies to cl^nges of District Officers, not to transfers of 
executive obsrge of the trea8ury,Detween tlimr siihorilinatea : iu the latter case, the fact of 
transfer shocld simply be advised to the Accountant General. « 


Fffy to Officers in England. 

48. If pay be due in India to an officer absent in England, he must makfr 
his own arrangements to receive it in l,ndia. 


Travelling Allowance Bill. 

49. The form of bill for travelling allowance of a gazetted officer depends 
upon the rules under which it is due. For the case of mileage, halting allow¬ 
ance, or daily rate, Form 2 is recommended as setting forth m a convenient 
form the neoessary detftilB of information. When a circuitous• route is taken, 
the reason Jot doing so should be stated on "the bill. When an officer is 
eSfifT^to'draw actual expenses, they should, iu the absence of orders to the 
contrary, be set forthjn detail. 

?. Bewards for profi,ciency in Oriental Languages, .» > 

f // 

60.(a) Bills for rewards under civil rule s to civil offiesrs, including chap-^ 
lains and military officers in civil employ, shoffid be j)re-audited by the 
A^untant General, who will Be^mded either'by the scales 1^3~3bwiirby 
the Government of India for th^se rewards which apply generally, or by such 
special rules as may obtain in the several provinces. 

^h) Bills for rewards under military ru les fo military offi,oers in dyil employ 
should be submitted' to the AccouuTanJ General, who will pass thenT for pay¬ 
ment after havingf them pre-auffif^ by the Milit ary _J>^artment. The 

amounts of tbese|bills will be HeEKedTo lEeTSWitary Department through the 
Exchange Accounts. 

• • • 

^ ^ • InsBecting Officers. ^ • 

51. In most cases, and in the absence of special provision, payments can 
be taken cnly at tbe treasury^ of the distri ct in w hich, thetidaim arises ; but an 
officer whose ^nty requires him to travel abourm*lnBpection should ordinarily 
take with him certificjBte, which will enable him to draw from the 

nearestJasMaiy'wifffih li8_^ circle., pf. jurisdiction such portion of his paj 
as be entered liTirHHe request, the balance, if anybeing drawn.at hiA 
Artielee 47-^51. 
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* ■ ■ ■ ' ■ 

head-quarters. ShonW he pass from one Accountant General*B J nriadiotiott tn 
an other^ , the lae f^pay oertifica^^s bojM.hai^S^ suoh 

a eaee, of course, TMlmance is m^e, and no recovery or adjustment becomes 
necessary. Similarly, he may draw his travelling allowance on the prescnbed 
bai form with necessary certificates, countersign^ by the controlling authority 
if any, but he c annot take advance s on account of tra valliag allowances. 

62. As an exception to the above rule, such advances as may be required 
on account of pay may be drawn by the officers named below, the pay bill 
being presented at the head-quarters treasury:— 

(a) The Metropolitan Bishop of Calouttaj from any treasury in India. 

(b) Other Bishops, from any treasury within their diocese. 

(c) Archdeacon, from any treasury within diocese. 

(dj Inspector General of Forests, from any treasury in India. 

(c) Director Ge*nei^oFA rchmolog y, • do. 

( f ) Director General of Education, do. 

B eceint s should be taken in duplicate, tfce original being forwarded im- 
mediately bo the Accounta»it_GeneraT'™Who usually audits the offioerfi.,allow¬ 
ances, and the duplicate retained to* support the debit in the list drpayments. 




ArtitU 
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Cllapter 5.—Establishment. 

Soctfons of Bstablishment . • 53 Arrear Bills*.65 

Annual Beturns , . • « 55 Service Books.66 

Alteration of Bstablishment ■ 57 Travelling Allowances . . 68 

Monthly Bill ... « . >58 Inapeoting Officer’s Establishment 71 

Distribution of Salaries . > .63 Compensation for dearness of pro* 

visions.73 


Sections of Establishment. 

e 

. 53. For the purposes oFthis chaptexj parts of an establishment under the 

same officer, which are charg'ed under different major hejads, are to he reg'ardea 
as distinct establishments—a .District u^er’s .^imse estahhshment is to 
be treated as distinct and. separate from his h evenua.establishment. 

54. For the purposes of pay and audit, establishments are distributed into 
sections.” No fixed rules can be laid*down as to what constitutes a section ; 
but the sections should be fixed by the Accountant General in communi¬ 
cation with the heads of offices or departments bn tTm folldwing principles :— 

(«) The distribution should be uniform throughout the province for the earae kinds of 
establishinents. , 

(5) Ordinarily, an office or establishment contninins: not more than ten or twelve clerks 
will form a sinule section ; larger offices will comprise two or more. 

(cl The distribnlAon in the latter case should follow the aqtjjaljrorking arrangements of 
the office, a Bistrict Officer's establishment might be distributed* in theTdllowing sec¬ 
tions: English Office, Vernacular Office, Treasury, iSlazir, Record. 

((f) In large offices, whe*re the clerks are arranged by classes and grades, ea< ?h gr ade may 
form a separate section. 

{«) Petty and numerons establishments are often best distributed according to the taluqs 
or sub'divisions of a district; e.g., village schoolmasters should be so distributed, while of the 
higher classes of schools, cachjqhpol v'ould form a separate aq(‘tion. 

if) Clerks (or schoolmasters, native doctors, etc.) should not, except in small establish- 
ments, be lumped up with ohupmssees or'servants ; but serva nts sho^d, when their number 
is not very smali, form a separate sectidh or sections." 

(y) The*pay abstracts of the district police are regulated by departmental rules, and are 
stated, ro far as regards the lower grades, in detail of grades. 

(A) In preparing hills, absentee statements, annual returns of ef-tablishment, proposi¬ 
tion etatamenta and other similar documents, the entries should be made in accordance with 
the sections arranged |Lnder the provisions of this article, e 


Annual Beturns. • * * 

> e 

55*(3) Early iu Apifl in each year, a deta iled stateBaent,J»4 uplicate. o f the 
permanent estaolibhment existing on Ist April, be prepmedinj fVm S 
and truLnamitted to the Accountant GgneXiid direct as soon as possible, in' 
*ny case, not later than the isth^Mg^. A similar statement is also required 
for lo cad funds eBtah li*. hmft nfiB|*TTff<^ to pension for which are submitted to 
him lor verification of services and report, but only one copy of it should be sent 
io the Account Office. T^^etum shoyr accurately, the, establishment as it 

Jrtteles53—&5[1), 



Ohap. 6.3 establishment.* 


e xiste on 1st Apri l, and in preparing it the following instructions should be 
carefully obsenw 

(а) The name, deBignation, and ray of rarettcd nffi'-or. and othei members of the 

eatabliahment holding a permanent anp.-iii' in •li', wl Ml i r nn’ d'!! i or absent on tnreigp si rviee, 
leave or depntation, or in a temporary appointment elsewhere, or under snspeneiPii, 
«honld be distinotly shown, with the exception of those exempted from keeping serviee 
books by Article 816 of the Civil Service He^lations, and any officials on non-pensionable 
establishments, who should be shown in detail of grades only. 

[Not*.—T he names of menial servants attached to Survey Parties, whose service is not 
longer than two years, may he omitted from the annual statement; but when the name of any 
such servant is for the first time introduced, the ori|rinal date from whuch hi* service has been 
oontinuous should he mentioned.] 

(б) The date of birth, of appointment to present post, and of promotion lo present pay 
of each person, as well as the number and date of the G overnment orders creating the post 
as it now stands, should be clearly entered in the appropriate columns of the statement; tlie 
date of birth by Christian Era should he given, and^ if the exact date is nut known, the ^proxi- 
mitgj^te Or year should be stated. This date can he alteie^ except in the case ^ a clerical 
e*rror, only und'er'the ordefs'oF the Local Government. 

(c) The return should •*how accurately the sanctioned scjile of permanent establishment 
and so will include every post, whether filled up or not; and if a post he vacant, the word 
vacant should he set against it in the column of JVame of Jneumhent. 

. (rf) The names of gazetted officers should be entered first, and beneath them those of the 
clerks and servants in order'd sections of the establishment; there should be a separate total 
for eat’h section, the grand total being taken at the foot. 

{«) The columns of mmimum pay of post should he filled up only when 

the pay is progressive, i.e., rises from a minimum to a maximum by annual increments; and 
if any annual increment is given with ett'ect fiom 1st Apiil, it should be included in the 
return, and compared with the certificate (in Form 8) required by Aiticle 63, which would 
accompany the April bill. 

{f) The name of any person acting in an appointment, as well as the acting allowance 
paid to him, should be shown in the column ** JSame of Incumbent," beneath the name ot 
the absentee for whom he is offioiat ing. 

' (u) If the acting incumbent holds a permanent appointment upon another establishment 
the fact should be stated, and the entry should be supported by a ccrtilicBte from the head of 
that other establishment. 

(A) If anv person on the establishment has attained the age of^5_years, the number 
‘ and date of the orders ot Government or other compe tent ft Mhority permuting his retention 
i n th e service should bo quoted in a note at foot of the staYement, and the period for which 
'his retention has been authorised should also be mentioned. If no orders have been received, 
the number and date of the application for eanction°to his retention should be noted. 

(i) A detailed statement in Form 4 should be given at foot, of the original return 
Fcim 3. allowing qew pamest pt non-a»zetied olhcers which are not found in thd return of 
the previous year ; and when these new names include those of per.sons who have entered 
Government service for the fiist time, a refcience should,be given to the bill with which their 
age and health certificates were furnished ; and if they include the nifraes of persons trans¬ 
ferred from other Goveinment appoijjitments, those appointments ski^uld be gpecifiod, as well 
as the dates from which the transfers have effect. Columns are alsov provided in Foim 4for 
information required in regard to the names of non-gazetted officeis which appeared in Formil 
of the previous yesfr, but are now omitted; as also regaiding non-gazeitod officers who 
have been on feave, other than privilege or casual, ^or nndbr susiynsion during the previous 
year. In the case of any who*baVe been under suspension, a note is required stating whether 
it has been expressly declared that the period of suspension shall count as service quahfyixjg 
for pension (Article 417 ot the Civil Service Regulations). 'Iho name of an officer wlio is in 
transit ^ another office on the 1st April should be shown, in the return or the office from 
which he has been transferred, with a note that he is in transit. 

{J) A separate detailed statement should be prepared for each permanent establishment 
■existing on.lst April, whether paid from geneial revenues or from local fumis, and not more 
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than one eatablishmeut shoald be exhibited on a alngle pnge. When the paj of any estab* 
liahment or of any indiridual oiiicer is met partly from general rerenues and partly from 
local or other funds, the whole pay should be shown in one statement, and the portion pay* 
able from each source specified in a footnote. 

(S) •When completed in accordance with the above instructions, the detai led 
s tatemen t should be careful ly checke d with the service hoolM save in tKe^ses 
€3^pted in clause" Va), as it willTe^lEe* ShiSf'TrnrthnritjrJb'y^ which pension claims 
will be tested hereafter. A certificate of this comparison should be endorsed 
on the return thus: “ Compared with Service Books and found to agree.^'* 

56. The return should be accompanied by an abstract in Eoym A-A, which 
will link together the gross numbers shown in the budget estimate of each 
establishment and the nominal rolls in the book of establishment. Forms for 
the detailed statement and the abstract will be supplied by the Accountant 
General. 


Alteration of Establishment. 

Whe n th e entertaiaflient of<» new establishment, or a change, temporary 
.or permanent, is pro posed in ah’{®ce, a letter fully explaining the grounds of 
the proposition shouldlbe"submitted departmentally to the Local Goverjunantf 
together with a tabular statement in duplicate in Form "5, "s howing clearly its 
financial effect. If the change would affect onl^ a section of the establish¬ 
ment, the numbers and cost of the other sections riiay^'e s¥6vvhTa' totals 
■■.without detail, but full par ticulars must be given for all in which any altera- 
■ tion ia recommended. The statement prescribed in Article 168 should also he 
^"ubmitted when necessary. * 


1. In calculatiotiB for the ])urp09es of this rule, Ex^ange Cowperfaatiop Allowance 
abonld be taken into account in all cases in which it is practicully certain to be an element 
of the proposed expenditure. 

2. Where the pay of any post, existing or proposed, ri^es from a minimum to a maximum 
by periodical incremeni 8 ,*the aeert fye ma nthltf cost, not the actual or the commencing cost, 
m ast be g iven. This average cosb no dtmbt, varies nnder various circumstances, but under 
all'it d^ends largely on the peri^ of ri^e. If the pay rise by five equ-il increments from a 
minimum to a maximum, the average monthly cost will be taken at the minimum, plus 
two-thirds, or if the appointment is ministerial, at the minimnm plus three-fourths^of the 
difference between the minimum and maximum; if the ^riod of rise be twenty years, the 
average monthly cost may be taken at t^e exact mean; mother cases, an iutelligeut estimate 
should be made. 

3. The Government of India has directed that, before passing orders on such proposition, 
the liocal* Government should obtain from the Aooauutant General a verification of the 
figures in the column headed “ Pre sent s cale.** 

A In the ease of ^‘.hemes which have to be submitted to the Secretary of State for 
sanetion, it will not always be necessary to prepare for that purpose pro^ition statements 
In full detail in Fom 6 . When such a scheme involves the reviaioa of a large eate blish- 
meat, comprising su hofeln ate and menial posts, the simplified Porm 5-A., pr^aiclm oon- 
snlbition with the Accountant General, may bVforwarded to the Qoveipmapnt ot India, who 
will decide whetlter it furnishes .sufficient information or whether Form 6 shpuld be used. 
Where the simplified form bps been submitted to the Secretaiy of •''tate, it will still be 
neopssary to prejiare statements in the ordinary form before effect can be given to the 
Seoretarr of State’s general sanotioa. Where the scheme is composed of s epar^ sche mes 
in denenAont of oae anothw injthe Keyenue Administration, final sanction majnbe separately 
^en upon separale detailed statemenia lor each section.'“The ‘iovemment of India will 
decide m each case whether final sanction should be given by the Local Government or by 
the Government of India, further sanction of the Secretary of ^tate not being necessary 
nuless the devktions 16*001 the simplified proposition statemeuts ors such as would require- 

Articles 55—57. ’ * 
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the Bwiction of the Seoreta^ of state under the roles <>£ the Civil Serviue, Regulations, or 
unless the Qovernuient ot India consider such reference to the Secretary ot State neocssarT 
for apeoial reasons. • ^ 


, Monthly Bill. * , 

68. Pay bills will be prepared in Form 6 w ith full detail of names, both of 
substantive and acting officers, and wilrsnow separately in the first money 
column the salary or leave allowance claimed for each person for the month 
whether drawn or not, and in the second any amount not drawn, but held over 
for subsequent payment. The fourth money column will be used to show the 
amount actually drawn for each section; and when salary is drawn for a 
portion of a month only, the ratejivyhich it is drawn, and the number of 
days for which it is claime'a7"^ottld be stated either against the name 
of the ^ploy^ in the body of the bill, or in a note at foot of tire page; 
the salaiies of the persons included in each section will be marked off in it, 
and the totaL flf each section will be entemK^ed Ink. ’ 

1. Tbe psy of hU temporary e^tablishmeDt* (other than hot-weather establishmenta and 

temporary field establiehmeuts) which are entertained under sanction should be billed for 
separately, and sanction quoted, * 

2. * The names of policemen whose pay does not exceed B20 per month, and of other 

officers whoso pay does-not exceed filtf per mont^ may be omitted fiom the pay-bill, pro-< 
Tided that a certificate in the following form is attached to the pay-bill ; “ Certified alsC* 
that all on pay not exceeding for whom pay hag been drawn in this bill, have 

actually been entertained during the month.” 

59. Fines iihposed on non-gazetted officers for ordinary neglect of office 
duty are properly recovered b y sto itpagea. irom pay and consequent short 
drawi ngs from the treasury. 

>iB0. The monthly bill wUi be supported either by an'absenteo statement in 
Foxpi^J or by a certificate in the terms stated at the end of that forim It may 
be found convenient to have the certificate printed on the last page (Otee bill. 

61. When the ^ame of any person appointed whether permanently or on 
probation to superior service appears for the first time in an establishment 
bill, either reference must be given to a previous appointment held by him 
(which should be supported by a last-pay* certificate, under Article 68 (1) 
showing dates of making ovei^ and receiving charge, advances outstanding, 
etc.), or, if he did not previously hold any appointment or is re-employed 
after resignation or forfeiture of past service, a hea lth certificate, as required 
by Articles 49 and 60 of the Civil Service^egulations, must accompany 
t he bi ll. The number and date of sanction to appointnqpn^ of persons other 
than natives of India on salaries of S200 a month or upwards should be 
quoted, ^ • 

Notb.—T he piodaotion*of a medical certificate ii necesatry iuthe ease of an officer 
promoted from uon-qnalifying service paid from a local fund to a poet in superior 
OoTemment service. 

62* To the first bill in which a periodical increment is drawn by any 
officer, a certificate in Form No. 8 should he appended. 

The form provides for two alternative certificates. The first alternative 
certificate may be used in any case in which the increment is due for continuous 

• Article* 58—52. 
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sernce of tke prescribed term, leas only periods of saspeosion and leave with¬ 
out allowances, which are shown in the tabular portion of the certificate. An 
iuorement so certified may be drawn in the establishment bill without further 
authority. In all other oases, the second alternative form is required, and 
whenevSr this foim is used the certificate with the explanatory memo, (which 
should show briefly, but oJearly, the grounds on which the increment is claimed) 
should be submitted about one month before the ingrement falls due to the 
Aooountant (Jeneral, who will pass and return it after check, and the increment 
may bo paid only on a certificate so passed. If the certificate bo submitted at 
the time indicated, the Accountant .General wiU ordinarily be able to return it, 
30 as to allow of the increment being drawn when due in the ordinary establish- 
Beut bill ; but if arrears of increment have accrued when the certificate is- 
returned, they may be drawn on a separate bill. 




Distribution of Salaries. 


63. The hood of an oflSco is personally responsible for every salary drawn 
on a bill signed by him until ho has paid it to the person entitled to receive it, 
and has bail the aog uitt.mce roll signed by the payee, with, if necessary, a 
stamp. If the ])ayee do not present himself beforetbe end of the month, the 
amount drawn for him must be refund^ by slm rt drawa l ip tliejaext bill; his 
salaiy^tt be drawn anew under Article 66 whenEe presents himself to r(jc 0 iv 0 
it. Pay may not, under any circumstances, be placed in deposit. The leave 
allowaiioe of a non-gazctted officer on leave in India must be drawn from the 
treasury from which his salary is ordinarily disbursed under the signature of 
the head of his office; and he femst make nis own arrangements for getting it 
remitted to him. . 

It,'. 1. The head of an oflBce shonld give a last-pay certificats (see Article 29) to an officer of 

hie establishment who is transferred or deputed to another eslablishiuent, or wj^o is discharged 
on |)§n.«iou. Tlie certificate should state that the officer has received pay on the sabsorihiT’s 
' establishiuent up tiH (dat^ inclusive, and that from that date he ceased to draw pay on 
account of, etc. It need not ba countersigned by the Audit Officer, even in the case of 
' transfer from one province or circle of audit to another. 

2. In the case of an officer di eohaye d on pension, the certifioa^ should accompany the- 
application for pension, unless tlie appuoant continues in the service after aubmissiM of 
his appITcation, in which case the Aooonntanc General, in issuing orders for payment, will 
^i-eot that no payment is to be made untjjil the certificate ia produced. 

8. When, with the special sanction uf the Comptroller General, uudisburaed pay of any 
eatabUshnicnt ia permitted to be retained in hand for more than one month, the amount ao 
retained should be certified at foot of the bill as follows ^ 

Certified that M otU of the amount drawn on *h» ettahlishmeni bill for 
19 are retained for future diehtursement, and that all sums drawn prior to that date 
have been disbursedio the proper persone or refunded.^ 

f The head o^an office is not at liberty to re-adjust the salaries of an 
bfl^er by giving one </tfieef more and another less thap the* saoctioned pay of 
his post; nor may be djptribute the pay of an absentee otherwise than as pro¬ 
vided! in the Civil Service Ee»ulations. But in the case of departments or 
estaUishmeutx divided into grades there is n o objegtion to^n excess appoint¬ 
ment being made in a lower grade against ^ vswaney leR unfilled in a higher 
ifeliberly^inust, Wwever, nob be used for tEe purpose of inor^asing 
the numerical strengtli of an office. For each vacancy iu a higher grade, only 
one extra appointment in a lower grade is admissible. 

Articles 63--^4, 
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Arrear Bills. 

' 

, ^ ^5. Arrear pay sliould be drawn, not in tbe ordinary monthly bill, but in 
ksegarglftjWl) the amount claimed for each month being entered separately; 
wii h qu«>tati on of the bill from which the charge was omitted or withheld, or 
on v^ljieh it was refunded by deduction, or of any speqal order to Government 
granting a new allowance: such bills can be pr eseul i^ f^t an.v^ ^^ |iime. subject to 
the conditions laid down in Article^, and may^iucluin^'is.any items as are 
necessary. 


Service Books. 

B$. Special attention is drawn to the rules regarding service books, oon- 
tainwin Aiticles 816 to 822 of the Civil Service Regulations. The service 
book is a contemporary recor<l m minute detail of a jiersQix’s., official career. 
hjT on-pensTffl^Te ^rvice sRould be distinctly sho^n as such in column 2 of 
sflrvice» boQks. and eve ry ent ry slioold he attested at the time by tbe j^ead 
of the offi ce whose orders ESwiauBed it. It sUffiiTd be possible to prepare tHe 
^ay~Cill by checking the last-pay bill with the service books. 

y 67. The service books should be kept in the custody of the head of the office 
(Article 818, Civil Service Regulations) ^ When an e mploy e is transferred to< 
another office, bis service book should be sent to the heatodf the office to which 
he is tfansferred, and not made over to him, nor should it be given to him when 
proceeding on leave. *When non-gazeited officers are officiating in gazetted^ 
appointments, their service books shouldbe'kept by the head of the office to 
which each such officer permanently belongs, butiwhen they are confirmed in 
each appointments, their service books should be foi warded to the Account 
Office for record! 

Nors.—lu service books of the old form which hare no separate eolumn for leave, the 
description and term of the leave granted may be written across columns 2 and 8, the 
dates of oommcjicemeiit and end of Wve in columns 6 and 10; it may be convenient to 
make these entries in red ink. 


Travelling Allowances. 

68. Travelling ajlowanoes of establishments, other than permanent or fixed 
allowances, should he charged iu a separat e bill (JF.Qr m.flL When j^ otuaJ 
expen ses are drawn under the rules, their details should invariaWy be furnished 
intE£t:mveIling allowance bill. At oonvehi^ Jhteivals during an officer’s 
tbiur, and as a general rule, immediately on ai^ return to tlie head-qu.irters 
station, a bill should be prepared for the travelnng allowa nce of thfl .ula^ and 
others who have attended him; this bill may bq cashed at the treasury on 
t£ o''i^eip t ^he^head of the office, and the amounts distributed as m the 
* casecJthe establishmentBill. - • » -• 


,, 69. A bill in. tlve same form, setting forth the details of the eevetal bills 

/ drawn on aoeount of the same month (if more than one), and ex plaining auy 
frnm jhe rcci tignised route shofdd be drawn up aTIfiTeh'd of Ihe 
month, submitted for review and cou pterBign ataie of the controlling officer, 
if any, and forwarded to the Accountant Ge^rali' ttttd^f' the” fuJer-amicable 
to oontiagent expenditure. This biR must bear a certificate as follows 

' *' Certified that I am imti«fied tliat the Rmonnts shown in the bill have been diiunbatedi 
to the offieert named, and theh receipts taken in the acquittance roll." 

• . 'Ariidet 65~—69, 
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‘ New**—The eonnteraigamif offioer may, if he pre&r it, retain the bill for iheok of foiare 
bUIa, and merely wnd to the Aoeonnt Office a notiee that he has passed the eetabllehment 
trarmUog aUowanoe bill of for the monldi of for R as foUowet— 

XTo. ef UOspsUattMuar;. Amrant. Amoont Besaonu. 

The JbiU eontained the required certificate of the distribation of the amoanta.” 

70. When the travelling aUowanoe bill is pwd after countersignature by t&e 
■oontrolliiig officer, it wilf b^r a oei-fifioata in the following terms; Certified 
that the amounts drawn on former bills have been 'disbursed to the officers 
thereia named, and their receipts taken in the acquittance roll/’ A similar 
certifioate should be given on bills payable without countersignature. 

Inspecting Officer’s Establishment.;;’C^*;'^;j^^'[/ 

^ 71. When part of his establishment moves with an inspecting officer, the' 

head of the office may grant a Ia»it>pay certificate for that portion in ordrar to ‘ 
enable him to draw from i^nother treasury such portion of the pay for it as 
tuny he desired, the balamse. if any, being drawn at head<*qaarter8. cannot 
talra advances on account of travelling allowances, but can draw any amount 
due on a bill prepared as Ikid down in Articles 6S to 70. 

Compensation fur Dearness of Provisions. 

72. The grant of compensation for dearness of food shall be admisbible'at 
the discretion and under the sj^iaLorders of Local Governments and Adminis¬ 
trations and Heads of Impenal Departments, subject to the limits specified 
in the following rules:— 

(I) (a) When the price of tiie common staple food-grmn of the disj^rict is 
dearer than Si for ten seers, all w^le^ime seryants of Govern¬ 
ment on civil establishments whose pay d^s not exceed ,S16 per 
mensem, or in the case of men required to keep a borse or camel, 
B25 per^mensem, may receive an extra allowance not exceeding 
Sl-8 per mensem. If the pay of the offioer is less than S5 per 
mensem, the extra allowance may be increased, at the disoretion 
of the sanctioning authority, so as to bring up the aggregate pay 
and aUowanoe to an amount not exceeding fW-S per mensem. 

(d) When such grain is not dearer than fil for tea seers, but is dearer than 
j - BL for twelve seers, the said servants may receive an extra aUow- 

f ance not exceeding* fil per mensem. If the pay of the offioer is 

less than B5 per mensem, the ex^ra allowance may be increased, 
at the discretion of the sanctioning authority, so as to bring up 
the aggregate pi^y and allowance to an amount not exceeding B6 
per mensem. 

provinees in which the di^ rict s..ige vfjj large, the taluk or other* 
sttb-divisiou may be take ^ as the area for the applioation of the 
test pn^. • • • • 

lEmplanation 2, —Ldhal Govemiuenta aud Adminiatratiqus toay at their^diRoretiaa take 
the average of the pnoes of the principal food-»ains iastead of 
the price of the common staple food-giaia of the district ai the 
* teit. 

jBgjfkmatioM 3^Tb» limite, 10 mid 12 aeme per rupee, are maxim^ and any Local 
Goverument or Adminiftration may at its disoretion withhold com¬ 
pensation until grain is deareui Similarly, the pay-linut of fil6 a 
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month should b» regurded as th« maximom. Local OuTsrnmeats 
And Adminintrations hariog full power on each oecaaion of diatress 
prevaUing to adopt a loner limit. 

(H) The allowance is admissible to men wbo are officiating or ia, tem- 
pora y em ployment, provided that they ar^ drawing rates of 
which have been fixed with reference to iformal ciroumitSoces, but 
the all owano S is not admissible to men absent pn leave, or under 
Buapension nor to part-time servants who are only engage? lay 
Grovernment for specific duties which do not prevent their earning 
money m other ways. , 

Not B.— Overtime allowtmoes earned by Government Prens employde ahoiild be taken 
into account in determining their pay for the pnrpoBis of this aitiole. 

(III) In. the case of Government servants drawing con'^olidated rates of 

paj, part of which lias been expressly granted for the upkeep of a 
horse or camel, the question whether they are eligible for grain 
compensation should be decided according as their net jpay, ///. 
excluding the above-mentioned alloyvange, falls within or without 
the limit prescribed for ordinary Government servants. Thus, 
if a man has to maintain a horse for the jierformance of his 
ordinary duties, Imt does not receive any special allowance there¬ 
for as a part of his consolidateti pay, he would fall under the 
fi25 limit; but if he receives a horse allowance, such allowance 
should he excluded, and the sole test to be applied for deter¬ 
mining his eligibility for the compensatio.i allowance is whether 
his pay proper, excluding the home allowance, is or is not in 
excess of B16 or such lower limit as the Local (iovernment or 
Administration may fix. The mounted men who are eligible on 
their personal pay to draw the gram compensation allowance for 
themselves may also get an extra allowance not exceeding Rl a 
month, at the discretion of the Local Government or Administra¬ 
tion, for the .extra coat of feeding their horse or camel. 

(IV) The orders in each case should be strictly temporary, and nnless 

specially renewed shonld in no case be held to eontinae in force 
beyond the end of the iinancial y^ in which they were issued. 

(V) Heads of Imperial Departments should not grant compensation until 
after reference to the Local Government of the province in which 
the officials, to |vhom it is proposed to grant compensation, 
are serving. 

Not*.—T he eoyi ffioa staple food of the dietrict, talnk or other Hub-divieion meane the 
obeapest gram of aiijTkmd oommouly u«ea by the people of the traot. 
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j> 


34 


CONTINGENT CHANGES. 


[Ohap. 6. 


Chapter 6,—Contingent Charges. 


Olassifioatiou of Charges . . 78 

General Limit . . ! . • 76 

Permanent Advances'. . . 77 

Contingent Kegister ... 79 

Bills for encashment at the 
Treasury ..... 83 

Sundry Bulings 


j Countersigned Contingent 

Gbarges^-Monthly Bill . . 88 

I Countersigjiiing Officer . , 80 

I DisallowanoeB .... 88 

Inspecting Officers' Bill . • 84 

Inter-departmental Transfers. 86 

; Expenditure for other Officers 87 

. . . 88 


Classification of Charges. 

73. Contingent charges incurred on the public service are generally divide4 
into classes, but the precisO rules of classification vary according to lopal orders. 
In most provinces there are at least two i-lasses— 

.j(u) Contract contingent oba<rges, 

(d) Countersigned contingent charge?, 

and the rules in this chapter relate expressly only to these two elasse.®!. The 
Local Government may, however, divide the contingent charges into ^ other 
classes if it thinks fit, and may niodify tiie rules in this johapter so tar as such 
classes are concerned, provided that~ 

(t) Aliy.expend,itinsjftot (joining .under contract contingent.charges, nor 
' ' ' ' regulated by a fisred scale laid down by competent authority, must 
ei^.er roQciye previous ganction or must be dealt with under*lEe 
rules relating to counte^Tsigned contingent charge^. 

(ti) All contingent expenditure must be entered in a co^ng^t register. 

74. Contract contingent charges are those for which a lamp sum is allotted 
annually within which tlie officer may incur expenditure as required without 
farther sanction of any kind. All other contingencies are conntersigned 
contingencies, unless the Local Government has directed any further sub¬ 
division of contingent charges. 

Non.—Fixed a\lowance» for oontnigeat exiwiises whioli are drawn regularly, irre- 
Bpeotlve of th(* actual expenditure inca^re 1 in any month, are drawn in the establi'^hment 
bill, and are not labject to any of the 'ules laid down in tbia chapter. 

General Limits 

a 

75* Subject to any orders of the Local Gove •nment or eontrollmg author: 
ity, an j^eei is allowed to dr.iw money from the treasury for contingent 
expends lukrred ’i-h the public service withih'tha amount allotted to,him in 
his bud^t est'm^f* or otherwise. For or iTilary expenses, preyi ms sanotion is 
not required. It is for the Local Government to dtffine the natnue and limi.t 
_iif,joh«*ge8— *' • ^ - 

(a) which may be incurred without previous sanction, and 
(0 which require the previous sanction— 

f»J of any controlling officer, * 

(ii) of itself, 

AftieUi 7$-^76, • * 
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76. No officer m ay, without previouely obtaining an extra grant, 
e xyend itarertoTicesg^of the ^ount, provided for oontiageut charges under the 

S r'E^ conceriVedl” and when an officer exceeds tte annual grant, he i»ay, 
r* oHers of (Tovernment, be held responsible for tlie excess. Some Oovern- 
meuts allow a disbursing officer free disoretion within* this limit, whereas 
ofebers require him to restrict his expenditure within the grant for each detailfd 
head of contingent expenditure, unless the controlling authority has pre¬ 
viously transferred to the head in which the excess is anticipated part .the 
grant under another detailed head. Again, the power of makirrg transfers from 
the contingent grant of one district to that of another under the t^ame major 
head is not vested in the same offioeis in every province; the Local tiovernmont 
may retain the power in its own hands, or delegate it, but the transfer can 
o pl y be of att ascertained surplus within the same major head. 


•f' lA 


. Permanent Advances. 

y 77. To an officer incurring p etty ej^nseij, which require to be paid at ouce 
before money can be obtained on a contingent bill, a permanent advance is 
allowed, wiiicli is in general single fof the whole office, i.e., a District Officer 
IS not allowed one advance for laud revenue, a seooud for excise, and so on, 
but only a lutpp a dyanoe which is held by the Accountant General at bis 
]iersonard!i^t. 


1. The ainount of the iienuaneut advauoe for eaob office it fixed hj ths Local tlorem- 
ment ou applioatiob through the Aouountant ilenerul; it muHt, of ouuree, be larger when 
Jt^ance from the treaeary renders its ireqacnt recoupment difficult, but should not be larger 
than it abaolutely neceatary, 

2 . Xh‘i advance is intended to provide, on the retpuosibility of the officer entrusted with 
it, for. emergent P'^tty advances of all kipds, though it is seldom that they will be needed 
for other than contiujjjent ohaj^s; ihoe, if a menial servant is reqniied to travel by rail, hit 
fare must toiuetimea necetsariiy be advanced from this amoant. 


3. For the par[)ose of sanctioning permanent advances required for their own offices, at 
well at for offices subordinate to theiu, the Agents to the tioveruor General ni Central 
India, Kajpntana and Baluchistan, exercise the poweisof a Local Government. 

L \/78« Each officer wtlio has obtained a permanent advance is required, on the 
I5tb Apri l in each year, to send to the Accountant General a short acknowiedg- 
loenTThat the amount is due from, and to_ be accounted £orJ^,( himself; ITany 
officer should fail to make such acknowledgmlut, the Acoountant Geueral 
should demand it immediately. In case of trahsfer of charge of au office, a 
similar acknowledgment fur the faU amount must be sent by the relieving 
officer. 


Noth.— Gars sliould be taken not to moltiply permaneirt advances uniiecessaiily. An 
jGffioer having snbordiiiatcB who require petty xamsifhould.rttthsi^ spate a sr^ll portion uf his 
otvu advenee for their use than apply *fot separate advanoet for them,•taking acknowledg¬ 
ments'Tiom them in the same way as he himself furnieheB the Aocountaut General, and 
retaining them m hitoffioO'. , 

• “ ^ - 

Contingent Begister. 


79. The Government <if India “ expects that every public officer will 
exeroiee the same vigilance in respect to petty contingent expeneos that he 
would d<f if s])oiuiing his own money," and has further ordeied that "ji 
r egister o f contingent expenditure shall be kept m each office, and iheinitbds of 
the head of the office thall be enfered iig.iiust the date of payment of each item.** 
* Jrlietet 76-^79. 

• d2 
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«/80, This regiater will be in Form 10, printed on royal paper, in which eacl 
Aooonntant General will assign to the several columns headiijgs suitable to the 
condition of each department and office. If the contingent jgsmt of an office 
be divided under two o r t hree main sections only, still under each, the most 
common 8iil)Jtieads*paay be deiailod, and a f^[e,column.alJQt£edio£-thfi.J(»^ 
items; if the grant be parcelled out undef^ ma^ detailed heads, the 
most common will Lave each its own column with grant noted at the top, while 
the rest with their grants will be thrown into the column of unusual charges. 
An unusual charge, falling under any of the separate columns, should be 
described in the column headed “ Description,^^ though the amount of it is 
entered only in its special column; and the same Desciiption ” column will 
serve also for note of the month or ])eriod to which any recurring charges (e.y., 
rent or puukha pullers) entered in the other columns belong. 

1. If nioio convenient, ‘a Bepai'at^vegister may bo maintained for each class of contingent 

cbaTgea. ' * «-»—-» ■ 

2. The most important (-lomm^n^bi'ada of^ contingencios are noted below ; any others, 
which it mav bo convenient to record Hispaiately, may be added to tho list, and those here 
specified may, if desired, be fdither sub-divided :— 


(a) Section-wi-iting. 

(J) Coht of land. 

(c) Law cliargos. 

(d) Tonr charges. 

(el Purchase and repairs of furniture. 
(f) Purchase and repairs of tents. 

\g) i’uTchase of books. , 

(») Couii'iy stationery. 

(k) Carriage of stationery. 


i^{l) Hot and cold weather charges. 
yO’i) Service telegiams. 

(n) Official posta^je. , 

(o) Remittance within district. 

(p) Treasury cliarges. 
y (g) Cloth for records. 

(r) Miscellaneous. 

(s) Kents, lates, and taxes. 

(^) Hill journi'y ebt^gos. 


3. No charges shall be entered in anv contingent bill for any postage lak's but service 

labels, or for any telegrams other tlian State telegrams. TKe'posIage charges must 
oe supported by the treiisurv receipts for tbo moaey, which sliould always bo given upon a 
printed frtpn entirely filled up by the treasury and sinned by the IVcHsuiy Officer, and the 
telegraph cliarge* by leceipts,from the Telegrapli Department, showing that the telegrams 
have been olaasified as State tologiHins, except when, under unavoidable oironmstances, the 
Railway Telegraph is u.«ed. The charge for every telegiam not marked “State" must be 
supported by a cmtilicate from tlie head of the office that it was of! the public servioe- 

4. Books of ttdegram forms required for official use may be obtained free of charge from 
the Superintendent, (iovernmunt Printing, Calcutta, under i.an(>tioa given by Local Govern¬ 
ments or hoads of ilepartmonts. * 


Ql. Before the reorister is brovight into use in the disbursing office it will 
be ruled, and as the office cashier pays away^tny money, he will enter the date, 
nariejaf payee, and nun ^pr of Bu b-vonchers in the three columns to the 'TSPt, 
the amount in the proper column (marking off all the others); and in the ease 
of any nnueuiU cliargo, he will also take aga(,n8t the description the initials 
the officer incurring it. 


,1. Regarding the cut ring to be made in the final colun^s, see Article 92. 

^82. At the end of eacli month the forward to tol of each oolflmn should be 
made in the disburser’s registei, and when the foot"o£ the ]^ge i« reached, it 
shonld be carried forward in ink to the top of the next. To enable the 
difibursing officer to watch the progress of the expenditure under e^^etajlcd 
head, ae compared with the budget giant for it, a progre agive tota^’^^T^irtlie 
etthimns must^e made monlhly, immediately after the mSutSly to^n78Sid"‘t^ni 
in(ffii3e^airpaymenIs'imfter-eaOT‘head, as also all work bills {«<?<? Article 96) 
from the oomment*eiiient of the year up to the end of ihe laet expir^ month. 

Artichis 80—~88, * 
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^3. When it is necessary to draw money for contingent expenses from the 
treaeury as, for example, when the permanent advance begins to run short, and 
in any case at the end of each month, or when a transfer of office takes place, 
the cashier will rule a red ink line across the page of the register or registers, 
add np the several columns and post the several totals m a separate ^ 


counttersigned 
acne 



contingent 
to- 


eaeh-chts 

ch’Srgei'ide^ls roust 
eiS<?trfentry, the amount being 
is Tor more than HJIL In a bill for contract contintrent ^<'h arg ea such details . 
only need be given as will sulBce f(>r the*pro|%r'dlassifio'itii)n <^he charges, the 

ges should he attached to the 
office, except those which, 



in the case of countersigned contingent charges, the di'^biirsing officer is 
authorised to destroy, and no details of their number^ etc., need be given in 
the bill. T he bj [is with the sn h-vmphgr a and xegisters will be laid before the 
head of the o'Sne^ who will put nis initials against the date of each payment 
and sign the bill, which the cashier will thftn date and imraher and present 
for payment at the treasury. 


1. It has been ruled that the j^ad of the ofSgo must himself iuilifll tho caSxi^ia. tho 
contingent register. If this duty has been performed by a non-gazettcil offioor iluriug the 
absenco of the head of the office, the latter must, oi> return to lioad-quartuis, review the 
register and re-initial tlie eutiies. 

2. When the advance is running short, a cleruand may he presented in exiwss of the 
balance ; tbi? item too t>lio\ild be charged in the register and included in llie bill, the number 
given being that wliK'h the .sub-voucher will bear when pa}%nent has been made. 


84. All olia.TgftH i nnnrrnd ro ust b,‘ paid a nd d ra-wa at once, and under no 
circiimstimces may they be allowed To sTanXover to be paid from the grant of 
another year. If possible, expenditure may be postponed till the preparation 
<yfli new'hudget has given opportunity of making provision, and till the sanc¬ 
tion of that budget has supplied means, but on no account may charges bo 
actually incurred in one year and thrown on the grant of another year. Huch 
a course is obviously improper, and has repeatedly been strongly condemned 
by the Government oSf India. 


84A. No money -j=ihoiild be withdrawn from the treasury unless it is '' 
required fo r imm ediate disbursement. It is not permissible to draw advances 
frOHT^e treasury^ either" for the prosecution of works, the completion of 
which is likely to take a considerable time, or to prevent the lapse of 
budget grants. 

85. The charges of “ny shown in o ne regist er,, nor 

'included in opflLjjjjjL But expenses which are share d in some'Rxed proportion 
betw een tw^E)ran^ fla.,nf the same office should, unless they are reviewed by 
difrerefiFanthori^s,* appear in one^fll; as, for instance, charges for purchase 
and repair of tents, or for Thi'nitiireTb be used by *the re f.e nne and magisterial 
branefi M oF a”3ifetriet offiiSTwhose bills are submitted forSEe countei-signatare 
oFa'Commissioner. In such a case the joint grant may be entered in one 
register only for purposes of control, the account adjustment being left to the 
Accountant General. 


' «<■ 
'»> 
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86. When foT sny charge epecial sanction is necessary, the sanction must 
be quoted both in the bill presented for encashment and in the detailed bill ; 
and when expenditure, for which a lump sum is gi’anted under a single 
special sanction, is continued over more than one month, the second and 
subsequent month^s bills should bear a note of how much has been spent up 
to date under the sanction. 

87. Contingent cKarges are to be recorded as charges of the month in 
which they were actually disborsed from the troasfary; and if a contingent 
bill headed as belonging to one month be presented for payment in the 
next; it will be returned for correction; as it must bo treated in the accounts 
as a charge of the month in which the money is actually disbursed from the 
t^'easury. 

Countersigned Contingent Charges—Monthly Bill. 

88. (a) From the monthly totals of the contingent register the monthly 
detailed bill will, in tho^case of countersigned contingent charges, be prepared 
in Form 11, headed not payable at the treasury^ and showing the tTioiithly total 
of each column, with description (tf each unusual charge ; the numbers of the 
sub-vouchers will be entered agifinst each item : at foot will be a memorandum 
of the number and date of every contingent bill cashed at the treasury, and the 
sub-vouchers included in each. and the amount charged in the bill must be 
agreed with the amount actually drawn from the treasury within the month, 
ll will be signed by the head of the ofiioe and submitted to the oontrolliug 
otRcer, or, if there be no controlling officer, to the Accountant General direct, 
with all sub-vouchers for service jwstage stamps and telegram charges, and 
for all sums above HlO, and,a certificate in the following form for smaller 
ones 

I certify that the expenditure charped in this hill could not, witfi doe \ egard to the 
iuterestR of the jnihlic service, l)e avoided. I have satisfied myself that the charges entered 
in this bill liave been really paid. Vouchers for all items of expenditure abovt* HlO in 
amount, all sums paid for postage stamps and telegmms, atid all work bills are attached 
to the bill. 1 have, as far as possible, obtained vonohers for other snms, and am responsible 
that they have been so destroyed, defaced or mutilated that they cannot bo used 
anrain. 

(i) If in any month the monthly proportion of the budget grant has been 
exceeded, a report of the special circumstances which rendered the excess 
ncttessary should bo sent to the countersig iung ^fficer with the detailed bill. 

1. A District (Mocr need not pgrsonally give the certificate required from a disbursing 
officer; with the sanction of the Commissioner, or, in the Madras Presidency, of the Board 
of iipvinue, he may delegate the duty to one cf his gazetted subordinates. 

% These orders touching the use and defacement of vouchers are applicable to all moneys 
disbursed by Government dSSoers jn their official capaiity, even, to take an instance, from the 
Wards Kate Fund. 

8. When, in^paying rewajfde^ toJn|<jrmer8, it is not considjorod desirable to disclose the 
names of the payees, a certifiMte m {Ei^aMwiiting of the Collector, to the effect that the 
reward baa wen duly jpaid, should be submitted to the Acoounlanf General in snpport 
of the payment in lieu o£,the payee’s receipt ordinarily required. • 

89. Offiioere whose contingent bills require no countersignature, and who 
do not embody in their bills charges of any officer dealing separately with the 
treasury, need not submit monthly bills j but they should draw moi^y from 
the treasury by bills in Form 12, showing full details of the charges. 

Afticli9 d6‘-‘S9. * 
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1. UluBtiations maj be neoe^sai-y to explain the second condition. J, whose bills do not 
require countereignatnre, has subordinates who hold part of his permanent advance and 
replace themselves in funds by eendbg paid vouchers to A, and obtaining from A the amount 
of their aotnal expenditure; A need not submit monthly bills. The bills of B do not require 
countersi^ature, but his subordinates ate alWed to deal direct with some treasury, presotit- 
ing hills for encashment, which are <o be adjusted by B't monthly bills; B musi,,submit 
monthly bills in ad]usiment of the bills cashed bj' himself and his subordinates. 

, ♦ 

*Co\mter8igniiig Officer. 

90. It is the duty of a countersigning officer to see that the charges made 

in a contingent bill are of obyious_jQ!ecejiwty, and are at fair and reasonable 
rates; that previous sanction for any item requiring it is attiiched ; that the 
requisite vouchers are all received and in order, and that the calculations are 
correct; and specially that the expenditure has not exceeded, and is not likely 
to exceed, the grant of the particular district under the head concerned. If 
€St] )cnditu re be progres sing tqo r^pidJj, he should copamunicate with the dis- 
bursing ofScer7ana iumst on its being checkal. It is no answer to say that 
the charges have been really incurred on account of another district, and 
(Article 97) caimot be recovered: if they were Anticipated, provision has doubtless 
been made for them in the budget of the province, and the grant can be made 
available by transfer from the grant of the other district; if they were not 
anticipated, a case for extra grant may possibly be made out. If the monthly ■ 
proportion of the budget grant is at any time exceeded, the countersigning' 
officer is required to note on the detaded bill, for the information of the 
Accountant General, that he is satisfied that special circumstances have 
rendered the temporary excess necessary. , 

91. On receipt of the monthly detailed bill in the office of the counter¬ 
signing officer, its figures will be transcribed in a register of the same form 
as the disburser^s register, with similar description of the unusual items, and 
the bill will then he reviewed by the countersigning officer with the sub¬ 
vouchers. Any disallowance, with the number of the sub^oucher, and explana¬ 
tion of the objection, will be noted on the bill at foot and in the “ Hemarks 
column of the register, and the amount shown in the register in the column 
affected will be corrected in red ink ; explanation of the objection should be 
given on the reverse of the bill, if there is not room on the face. The counter¬ 
signing officer will then take up register and hill together, enter in the former 
the date of admission under his initials, sign the bill, and despatch it to 
the Account Office with the large vouchers, and the following certificate in lieu 
of the smaller ones =H 

1 ceitify that, in support of every charge of more than EiO made in this MU, a receipt 
or other voucher has been given me, and is now in my poasest-ion. The receipts and vouchers 
for service stamps, State telegrams, and items in excess of ElOO are attached to the 
” bill, and I am reaponsible that the receipts and vouchers for aU other eteifis of more than filO 
are in proper form and order, and that they have been so cancelled that they cannot be 
again used to support claims iigaisst the Government. All work bills are also appended. 

1. The wSrd t^em refers to items of expenditure, not iCems of nhatge, e.g., a oliarge for 
ElfO for seetion'writers wonla not rei^uire to be supported by a voucher if the amount was 
made up of sums paid to several individnalB, none of which exceed ElOO. 

2. In the absence of the countersigning offioer, the examination and countersignature 
of the bill may be performed by some responsible gazetted offioer authorized by the 
oounteraigning offioer. 


Articl»» 90 — 91', 
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92. There will thus be two registers of the same form in the oiBces of the 
disburser and the countersigner. In the first a single line will be given to 
each sul>voucher; in the second, to each monthly biU, except that each dis¬ 
bursement which is unusual or special will have an extra line. The third 
column of the form would be used in the district office for record of the 
numbers of sub-vouchersj but in the countersigning oflBce it would be blank. 
Again, for the columns to the right, that concerning the detailed bill would 
show in the district olfice the date of its despatch : iif the other, the date of 
its receipt. The column for date of admission would in the countersigning 
office show the date of despatch of the countersigned bill, while in the case of 
the district office i^/ would record the date of recovery of any disallowance, or 
that of tlie countersigning officer’s letter further pasaiui; a disallowed item 
not yet actually recovered ; any disallowance would be recorded by each in 
the column of remarks on the same line with the figures affected. 

• Disallowances. 

93. After despatch of the bill to the Account Office, tne countersigning 

officer should communicate any dic.allowo.ucc to the disbursing officer, and its 
anniunt should be without fail refunded by s^^iort drawing on the next contingent 
bill presented at the treasury for the same department; therein the gross 
amount of each sub-voucher would be entered^ aud below the total would be 
entered “ Deduct disallowed from bill of ft 

and the receipt given would be for the net amount only.* An item disallowed 
must without fail be recovered, and if, after correspoudenoe, the countersigning 
officer withdraws his objection, the amount may be re-drawn; after the 
total of the sub-vouchers in tfie next bill pro.sented at the treasury would be 
entered “ Add vimonut of disallowance from bill of 
refunded by dedmAion from coutiugent bill No. daued 

, and re-allowed as per the receipt would be 

for the gross amount,^ and the items would be re-included in the next monthly 
contingent bill. 

• 

1. observed that the totals in the dishurser's repistev are those of amounts 

charged, not of those admitted by the oonntersigning olEdcer ; but when an amount disallowed 
by him on one detailed head is adjust d by a shoit charge on anhther encashed bill, the 
actual charge for each head may be eorked out by entering the amount retrenohed in black 
ink with a mtnus sign in the column of the retrenched bead on the line of totals for the hill 
in which the adjustment is made j the forward totals will thus be correct. ,, 

• 

* Inspecting Officered Bill. 

94. An inspecting officer cannot take advances on account of office con¬ 

tingent chargea He should provide himself with a portion of his permanent 
advance, and reoDu^ himself from time to time. by presenting at the different . 
treasuries contingent bills, in the ordinary form, for recovery of contract or 
oountereigned contingent charges, as the case may.be. 'TImis, in the case of 
countersigned contingent cbdli'ges, one detailed bill may adjust mSney drawn 
at more than one treasury ; and in'this case it will lie well to require detail at 
foot of the bill of the pbces of payment of the several encashed bills, as well 
as their dates'and amounts. But the amounts drawn will all be taken as final 
payments, and not as advances. * 

Artiehi 98-—‘94. 
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Inter-departmental Transfers. 

The following rules are prescribed for regulating the condition* under 
which one department of the public service may charge aMthi^^^rtiueut 
for servicSIrradefed b r articles supplied to it, and the procedure to be obsetvetl 
in recording such charges in the public accounts:— 


I.—For the purposes dt i pter-depa rtmental payments,* the d^artmeuts o£ 
Government are divided intf) s ervice .dfipailiQfints” ahd^commerohd 
depg rtaien tB, according to the following principles :— ^ ” 

J.^Pub lic Service Ik‘partmenh> —These are constituted for the 
disch arge of th ose functions which either (a) are insepar¬ 
able from, and fogn^^p^t of, the idrai of Government, or 
(b) are necessary to, and Torra pari of, the general conduct 
o| business. Their cost is shown m the public accounts as 
, the cost of the seryiep na a, wbuloj anti witEoui~"referehce to 
the details of service rendered ; e.y.-— 

(rt) Departnicnts classed under Adminiitration—JaHs, Police, Roads 
and Puddin'g's^ Irrigation (»«., Mainteiianoe u£ Pablio Tanka 
and Waterways), Military Works, Army. 

(i) Survey, Go^mmcnt ^rinfini^, Stationery. 

B,-^Quasi~Cotnn>ercial Departments .—^These are maintained for 
the purpose of rendering particular services on payrngjit 
made for the eervii;es.jcendered or for the article^uppHed. 
Their functions are not part of ihe ordinary idea of Gov¬ 
ernment or administration: e.y.— 

Forests, Pqst Office, Telegraph, Railways, Irrigation (supply of water), 
Cinenbna Plantations. 


11.—A co mmercial depar tment pb»”hl .nbiM;fffl..-fl.T>y other department for 
services rendered or articles supplied in the same Way as it would 
charge a'member of the public. ' * 

III.—The charges permitted by rule II are confined to charges for ser¬ 
vices or supplies which it is the object of the existence of the 
department to render or to furnish. 

Not*. —The Forest Department may charge any otlwr department for vegetable or ani- 
mal pro ducts extracted from a forest area, and also for mineral prodaots, unlWHScfi iplha^ 
pfodo^ are extracted by tbe direct a|^ncy of tbe department concerned under its own 
supervirion and wilbout the intervention ot contractors or middlemen, for ite own use, and 
not for disposal to tbe pnblio or other departments. 

•. IV.—Servi qe departmen ts are not allowed to mahoj;diaJgQ»-*g^ ^ othe r 

de partments for jarvices which fall within the class of duSSTTbr 
whicfiL.tJiey ar% constituted {see rule VI). 

• * 

1. Cfu iviet Iftbonv is. bowevor, usually ch arged fo r, such as thatljuppliod to the Public 
Works Dep^ment (Government of India, Fiiiance~*DepaTtment Reiointion No. 617, dated 
26t£r«raouar7 1872), and to tbe Forest and Marine Departments at Pori Blair. 

2. Exranditnre on buildings by Pnblio Works Department Officera id Bombay on 
aooonni o^be Indo-European Telegraph Department shonld be debited in transfer to the 

latter Ilepartment. 


Artiele 95, 
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V.—In exceptional oases, where it has been considered, ^visable to show 
in one place the entire cost connected with a service of a commer¬ 
cial department, charges for services rendered by a service depart¬ 
ment to a commercial department have been allowed: e.g ,— 

• Snpply of stationery and printed forms to Railways or the Postal or 

the Tebfrraph Department. 

VI.—A br anch of a B emce ..d^epartment sup pl ementary to its general 
dnHes is sometimes oonslitat^IiipQn.t^ principles; and 

so far as regards the work of this branch, it is allowed to charge 
as a commercial department: e.g. — 

Jail maniifaotnrp, Snrvey nisp'publiahing, Printing (Puhllahing 
Department), Stearneis employe in eantlng freight. Mint (Mia- 
cellaneons Services other than Rupee Coinag^. 

VII.-^A branch of a department, whether service or commercial, con¬ 
stituted fpj the Stthsidiary Bervice of that department, but employ^ 
for analogous service of another department, may charge that other 
department: e,g .— 

Workshop-? of-a Department, Agent for Onrernment Oousi^ments 
(services for Civil Department), Mathematical Instrument Factory, 
Commissariat (emplo.> e& on petty services), Dockyards, Arsenals. 

VI11(c).—A regularly organized Store blanch of a department (whether 
service or commercial) shoulSr charge any other department whose 
' requirements it is made, for the convenience of the public service, 

to supply : e.g. — 

Medical Sjjores to Civil Departments. 

Exception. —Military stores supplied to Imperial Departments 
from Arsenal. As the issue of .these stores repre¬ 
sents military or j'Ma.»t-militarj operations some¬ 
where, nothing is gained by giving credit for 
, them under "Army.'' 

{h ).—In order to prevent undue exaggeration of the public revenue 
and expenditure, a store depai^jgnt which is systematically 
employed in supplying (he requirements oj^ another dep artment, 
should take the credits it receives by deduction from its expenditure 
on stores, and not b^ credit to receipts. 

IX. —Petty and casual sppplies made for the convenience of the public 

, service to one department, of stores or articles purcliased for or 
belonging to another department^ and not borne upon a systematic 
store account, should, unless there be objection on the part of the 
supplying depaatment, be furnished without payment. 

X.—' A pnbjio department cannot be asses fed to pay revenue to Govern- ‘ 
ment; but fees and duties leviable by law must be paid by public 
departments in the same way as by private Jhdividuals. 

XI.—All pajunhnts jof amounts due by one Public Department to another 
should helcnade by book transfers, except when such transfers do 
jiotth6 methods of account or of business adopted by the 
receiving department. , 

Kdti.— The eoet of itotioneiv and printed forme enppUed to State Railways (inolnding 
lines under snnrey or constniction) is payable in oa«b. 

Article 95. • , 
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)■''In the case of work done hy a Ghaffirnment factory (such as a jail, 
mint, workshop) or other anthonzed transfers, the oflScer in charge will, 
if the adjustment is to be made by book transfer, prepare ajl, invoice of the 
quantity *1 ia iirnv| jr rlnnA^ and foi-ward it in triplicate to the offieer 

&rve<I, wh^ oia approving the invoice, will countersign all, and return one copy 
to the supplying officer. Another copy he will file in Jiis own' oifice, and the 
third he will attac h to his conti ngent bil l for the current month, noting the 
amount in the statement account at foot, in order to i^ork out the available 
balance of his grant, but not including it as a disbursement among the charges 
of his bill. Before despatching his monthly bill, however, he should post 
the amount of the work bill in his contin gent re gister, and, include it in the 
forward total, in order^iat he may agreelliat forward total with that shewn 
in the statement of account on his contingent bills; in the register o f the 
cou ntersigning officer the amount of such a bill should in HkTinanner be 
separately entered. Such invmces will never be retained by the countersigning 
officer. .• " " 

Note.— 4 P}ie officer gerved cannot charge the amotint in Ms contingent bill, a« no cagh 
payment is made, bnt only a book adjusiment in the Aoooant Office; bnt the amomit 
availfthbi for wni^^ipgpnt e q>enditure is reduce d. 8nd*80, to work oat the available habinoe, 
noroig made in the regfgTer of contingent ^expenditure, and in the statement of account a/ 
foot of the bill. 


Expenditure for other Officers. 

It is often expedient for a public officer to make purchases or incur 
expenditure in another district, making his arrangements through an officer in 
that other district. If the amount to be paid on Recount of conti ngent ex^ n~ 
diture incurred in this way i s not less tha n R50. payment may be made by 
tmpsfcr re ceip t, bwt otherwise every public officer who incurs expenditure in 
this\vay must treat it aa _gxpen djture of his ow n offi ce, and not demand recoup¬ 
ment by t ransfer rece ipt from EHe'oIHcerW^ose request he, as an agent, 
incurs the expenditure. The charge must, however, be taken as ^ x p<;»nditiim 
depajctment to which the officer requiring t]^e expendilure is attached 
and therefore an officer should address his applications for any service to the 
principal officer of his,department in the district indented on, €.g, , a police officer 
should ask_thfi..J3isfedct .Supciipteudent, not the Magistrate,purchase 
idankets E)r him. ITie Magistrate in such a case would pass on the indent, or 
the voucher if he has supplied any articles, to the poli<^ officer, who would deal 
with the charge as a final one of ‘his own dfficS",' applying to the proper 
authority for an extra grant, if hjp own should fall short before the end'of the 
ye&T. The responsibility for obtaining proper sanction always rests with the 
originating officer. 

1. This rale is not applicable when pnrcbaaee are effected in the rapital town of a 
' pregidency or province ; the cost may then be sent by T . Beceipt. • 

2. This rale does not apply to expenditnre chargeable to loeal funds, which shoald 

always be recovered. * * • 


Artielet 5 ^—( 97 . 
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Sundry Eulings. 

*^98. Certain rulings relating to contingent charges may be noted 

(a) Salaries and fixed allow- Eo salary oharees of any kind (except for pay of. hot- 
„„„ we ather eHt^liabaaent, of karawaa or crop-watchers 

. in Balacluatan, of coolies enga^d on Public Works on 

liaily or monthly'Wnges and audited by the Civil 
» Aeeonnt Officer, and of Jiemporary Field establishment 

of Surveys and Settlements) and'ho'ad ditions to pay 
may be charged as contingent expeniiEnfS’nr'rncTuded 
in contingent bills, not eren pa j of p eons in hosmtal; 
such charges should be diawn on ie'gSrate bills. Fixed 
tr.ive lling ^lowanoe and h onse- rent. etc., t.hoald be 
draifnabng with the pay ofan'otficer. 


(U) Hot-wcather ostablith- 
ment. 


Hct'weather establishment and fittings are aQovein- 
ineiit charge, subject to the control of the Local 
Government. 


(c) So<-tion-writing jflid 
copying. 


(d) Official publications 


No charge may be made for section-writing, i.e., fbr 
copyi ng m ftt iiis ctintj?y piece-work, witlfout the pre¬ 
vious sanction of the ahCKdiity which could sanction 
©mploymenV of an establishment. The sanction 
should spo(jify the niinibei;..tif. men, the number of 
wonU to be copied per rupee, and the rate for tabular 
work* The sanction may be given to the expenditure 
of a specified maximum sum in a fixed period, and 
tlie bills must state the number of persons paid and 
the amount of matter. Nit person m receipt of a 
siilary from Government can bo paid for section- 
writing save with the special sanction of the Local 
Government, and no periodical all wanoe may be 
charged as seotion-writiug. 

Official publications issued in Indian such as the Civil 
Lists, the Codes of the Financial or Fublio Works 
department, the Army Lists, etc., may be supplied to 
offices, the cost of which is charged to Imjieiial or 
Provincisl Revenues, only under instraotions fiom the 
Departments of the Government of India or the Local 
Governments. In snoh cases, no payment should be 
required for books of this cla'.s. Local Fund Boards 
and Municipalities can obtain, on payment, copies of 
such publications from the office where they are 
on sale. 

^ i^j-ceptioM^The Postal and Telegraph Guides should 
be obtainea from Post and Telegraph Offioes qp -iaash 
p^jqaent, ani the Telegraph Gazette through the 
C’ontroller of Stationery, Calcutta, under the rules in 
F. D. Resolution No. 5967, dated Isb November 1883. 


Publications like the Madras and Bombay Army Lists 
which, though issued under the authority of Goveri\; • 
ment, are published by a private press, are also 
excluded from the operation.of the rule. Payments 
for the number of copies of su^ publications taken 
by Ooverument will he recovered by tfie press on bills 
submitted agunsb toe department oonoerned; or 
a^inst the Controller of Stationery, Calcutta, when 
the publleatioDs are obtained through the ageni^ of 
that officer under the rules prescribed in the BeMlu- 
tlon in the Finaueiad Department, No. 5967, dated 
Ist November 1888. 


ArtiHe 9B{a)^^8{d). 
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{e) Boobs, newspapers, etc. . No b^ks, newspapani or other periodicals laay ho 

obtained without Goreniment sanction. The rubs 
regarding their purchase and supply are to be found 
in Financial I>epartme|pt No. 2980, dat^ 2>th 
August 1884. No. 207, dated 16th April 1886, as 
• modified by No. 8968-S.Il.| dated 28th July 1902, 
and No. 5967, dated Ut November 1888. Except in 
Madras and Domhay, newspapers and periodicals 
should be obtained through the Controller of Stationery, 
CalcutiSi and no charge on tljie account siionld be 
passed by an} Account Officer on a oontmguut bdl. 

Payments for Rooks and Maps procnred from abroad 
should by preference be made in India either through 
an agent or a bank on bills diawn by tne supplier. 
Whon tin’s is not praetioable the remittance shuiiid be 

* made invarmiily ihroug^i the Local Accountant Gene> 

• ral, who should be responsible for purchasing the bills. 

Judicial Ollieers >u<iy puicbase books suitable for a Law 
Library, withia their Eudget allotment, without ob¬ 
taining iirevious sanction of Government. 

Noth.— This article does not apply to maps supplied by the Survey Department for 
which there is a set of rules issued by the Surveyor General, which is published at pages 964 
and 966 of Pait 11 ot the Gazette of Jntita, dated 6th September 1902. 

(/) Stationery and -Rubber Local purchases of aitides of stationery (including 

rubber stamijs and mk for them) usually supplied by 
the Stationery Office are not admissibie, unless specially 
sanctioned by the* l^ocal GoTernment. 

Charges for country stationery andcanii^e of stationery 
in tiio laiger offices, as for instance, district offices, 
come under a separate major head “ Stationery and 
Printing,” and should be drawn on a separate bill. 

Whenever the co>t of an ehtablisbment is divided 
between two heads, the eHhrge for service postage 
labels may be dividetkin the same proportion. 

Country scales are quite good enough for Weighing 
letteis. They cau be obtained from the Posted 
Workshop, Aligarh. 

Liveries, when the charge is Imperial, are supplied to 
messengers, otlsr than those on the Viceroy's stall 
or hi the Political and Postal Departments (for which 
special rules exist), under the following rules;— 

/«} To messengers in personal attendance on a Member 
of Council, Additional Member of Council, Secre¬ 
tary or other gazetted officer of the Secretariat of 
the Government of India, the Adjutant-UeuerHl, 
the Quaidier-Master Generad, ot, other officer of the 
Atxnf Head-Quarters, or other officers who may 
from time to time be biought under these rules 
by the Govemment India, liveiies may be 
supplied'every other year, unless in case of wear 
and tear, or for other special reastm, the more 
frequent supply is sanctioned by the Government 
of India. The limit of cost fs fi:j2>8 for a 
messenger, and fi30 and fidO for jemadars, 
according to the rank of the officer on whom 
they attend. 

• The fielt and badge ordinarily worn by peons are not included in the term livery. 

. Article 


Stamps. 

{ff} Postage liiboJs 
(h) Country scales 

(*') Liveries (Imiierialj^ 
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(ii) Other offices should be brought under the rale 
issued by the Local Government for Provincial 
Establishments in the same piovinoe. These rules 
aro extended to such offices by the Government of 
India on application male through the Local 
Government which should state the rules issued 
by it. 

(u’t) Any inferior servant attached to an establishment 
located on public grounds at a hill station may be 
provided with warm clothing, costing fi7-8 a year 
or B15 every second year, and with a blanket 
costing B2-8 evci^ year. Warm clothing at a 
cost not exceeding BIO a year may also be supplied 
under the sanolion of the Agent to the Governor 
General to any (loverument servant in Balnciiistan 
whose pay and allowances do not exceed B20.a 
mouth and who Is not entitled to liv^ry.j 

The chaiges must be brought together in thoyoontiugent 
hill in such a manner as to enable tlie Account Office 
to see that ^he total coat is within the limit prescribed, 
.ind that the rules have been observed. 

Charged for liveries and warm clothing should always 
be snpporled by oertilicates to the effect that the 
incumDenta of the appointments held by the messen* 
gers for whom liveries are bharged have not been sap* 
plied with liveries during previous 12 or 24 months, as 

‘ the case may be. Fall details, supported by the proper 
vonoiiers as to the number of liveries and the rate 
at which paid for, should also be stated in the bUl.j) 


• 

( /) Liveries {Provincial)* . Where the charge is Provincial, liveries may be supplied 

under rules issued by the Local Government, which 
rales should (1) name the oillces the messengers of 
which may be supplied with livet ies; (3) state the fre¬ 
quency with which each messenger of tli.me offices mav 
be supplied with liveries; and (.1) lay down maximum 
limits for tiie cost of each livery. The rules should 
require the olfacers, who are ftliowed to supply liveries 
to their messengers, to show the total charges ^en 
-i-oount of each livery, or each set of liveries, in a form 
•which will enable the Account Office to chock the 
• expenditure, and to »ee that the rules laid down are 
duly observed. Warm clothing may be supplied uuder 
orders ot the Lnoal Governui-nt to vvatchiuen,jguards, 
and other menial servants requiring it. 



N.B.—The rule as reijards the submission ot oertifioabo and 
details n Aruoles »8 (v) also applies in the case ut 
hvenes (Provincial). . 


Articles of Earuf'C 
facture. 


mauu- Articles of European manufaiitiire, except such as should 
under clauses (/), (t) aud (o) &e obtaiiu^ by indout <m 
the Controller of ^tationery, sli luld'ordiuarily be 
obtained by indenting*on the Secretary of State; but 
this rule does not apply to petty purehases not exceed¬ 
ing B5t) in vulne, mwe in the local market. Should 
tiie cost of the article to be so purchased exoeecUMtt, 
the previous sanction of the Local Goyemmlut should 
be obtained. 


* The belt and badge ordinarily worn by peons arc not included in the term livqry. 

Article 9S{J}’~"t^8{k). • 
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(;) Jail aap[iUtt8 and 
clothing. 


[m] Recurriiig charges 
Rent 


contingent CHAEGB8. 


The ipeoial cues in which, with ihepTdTioutSHQotiun of 
the Government of India, or of the Locid Government 
ae the case may be, atoiee of European manufacture 
may be obtained in India, are— 

When, for any special reason, it may be 
mote economical to do so; 

When storen indented for from England have 
not arrived, or when a sudden emergency has 
arisen, and in either ease only if eerious inoon* 
venieuoe to the pnbiio service would be caused 
by waiting for the stores from England; 

Srd.—When the articles are perishable. 

It should be clearly understood that ordeti, must not be 
t'iven to agents or firms in India for stores to be pro* 
cured from England, and that local purchases of Euro* 
puan stores are to be restricted to articles which are 
actually procurable in Jihlie, and can be delivered 
promptly. 

Seeds m»y he purchased direct from Europe or elsewhere 
without the intertention of the India Of&ce. 


Certmn specified aitieles of iron and steel made up from 
imported materials may be locally piircbasou mi the 
oonditioQs (fentained in Finance Department lieso* 
lutioii No. 2587>S.Ik., dated 9lh Juno 1898. 


Eerosine oil should he purnhased locally. 

Chemicals and Apparatus required by Bacteriological 
or Pathological laboratories may be obtained direct 
fiom the manufacturer or ageiits in England instead 
of through the Stores Department of the India Offiea, 
within the limit of the funds annually allotted for the , ^ 

purpose to each laboratory, —-C '— 

The Provincial Agricultuial Depailmeiits may obtain 
agricultural implements and machinery they require ^ 

direct from the makers in Englknd or America, pro* 
vided that the annual expenditure incurred thereon in 
' each province shall not exceed R4,000, and that the 
orders sliall be confined to articles requii'ed for purely 
experimental purposes. 


poiiot! Charges for hupplies to jails and police clothing charges 
are regulated by the lules for contingent expenditure, 
but shoulil not be mixed up iu the same bills with the 
ordinary office and other contingenoies of these depart¬ 
ments, 

, No ctarge wliich binds Government lieyond a single pay¬ 
ment, such, for instance, as rent, may be iucoried 
without the bunetlon of Government. 


The rent of any laud or building,ciocUpied for public 
purpimus shall be paid b y ttio aitij^ 
ment occupying and recorded in ^ue poWjusiKCflimts 
as a charge ot that olH^'iiir llepartmenET^tt first 
charge in every ..year made id any contingent bill 
' should 1« suppoited liy a certifioate from the Exeoutive 
Engineer concerned, that a suifhble public knldiag 
was not available for the purpose requfred. Post 
Offices engaged m receiving and delivenag letters are 
exempt from this rule. 

Thit rule does not authorise payments or adjuttmnte 
bettoee)i dejwtmmU. 

Article 98{l)-^98 (»). 
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{o) Municipal and Canton* Municipal taxes on a Gorerament building other than 
meal taxes military are paid by the department occupying it, and 

debited to that department. When such ^ymenti are 
made by officers other than those who occupy the build* 
in^H, steps should be taUen to insure that the pay-* 
ments are not made after the bnildimrs cease to be 
BO occupied. Such .tares on military buildings aio 
ebai ged to iliu gi ant lot Military Works. But in any 
raie in which « lump sum is paid for all Gorernment 
buildings or for a number of Government buildings 
ill a municipality, it sballi provided the buildings aie 
in the ncunpation of mure than one department of 
Government, lie paid lu the Civil Department and 
debited to Misoellanenus. Ohaiges on this account in 
respect of buildings whiuli aie borne on the books of 
the I’ublio Works Department should bo supported by 
a oertificate fiom the Executive Engineer coneepned, 
either acteptini; the assessment or stating that all 
legal means hs.e been or are beifig taken to have 
, e\ces8iTH assessments leduced. In respect of other 
Government bnildings the assessment should be oerti* * 
iied to by the departmental officers ounoerned. 


{p) Fixtures and tiieir 
pairs. 


{q) English t‘hnr(;h<-s . 


re- Every new building constru-ted by the Public Works 
Department is (it estimated for) provided by that 
department with fixtures, indnding, when necessary, 
ri’cord racks, shelves, .punkhas, etc., but the repaln 
of thc^o hxturcB, except in the general repair of the 
building, are not cliargeable to the Public Works 
allotment. Cousoqueutly such special repairs, together 
viith the purchase ami repair of fuiniture not compre¬ 
hended in the preceding llxtures, should be paid for 
by the deputment concemedr and be charged in the 
contingent bill. 

Rules regarding s^ply of articles to English ohnrehes 
are contained in Govemraent of India, Home (Eccle¬ 
siastical) I>e]iartment, Resolution No. 178, dated 21st 
May 1898. 


(r) Postal ooinmiBsiou . , TInavoidahle payments for*postal commission on money 

orders and value-payable parceD can be passed as 
ordinary contingent charges at the discretion of Heads 
of Account Oihees, who, in cases of doubt, should 
report such payments to the Local Government for 
final sanction. 

(#) Telegrams . State messages may be classed as “Urgent,’'“Ordinary," 

or “ Deferred," at the discretion of the sender, and the 
following general piiuciples are prescribed for the 
guidance of officers, who should also bear in mind the 
necessity for keeping the expenditure as low'aa 
possible;— 

(1) When it * not necelsaiy that a replj (by post 
or wire^ should be des^tuhed within office 

• hours of the same day, the message should be 
sent “ deferred " 

(2) When it is considered essential that a reply 

should be sent the same di|y, the message 
should be sent “ ordinary." 

(3) “ Urgent" messages should be used only— 
(a) in oa^es of real emergency; 


Article 8{o )—^(#). 
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(6) in cases where the despatching offirer kmiwa 
that the line is for anj reason blocked, 
and considers ids mebsage sniBcioutly ini> 
fortant to take precedence of ordinary 
traflic. 


(f) Chttbb^s locks 


(u) Petty Construction 
and Repairs 


(v) Type-writers 


(4) Telegrams should, ejcoept when extieme preci¬ 
sion is important, be expressed in as few words 
as are consistent widi clear (^onreyance of 
the intended meaning; and mere anxiliary or 
connective words, which can obviously be 
failed in by the receiver, should be omitted. 

The local purchago of Chnbb’s locka is not admissible. 
Indents for them should be made on tlie Stationery 
Office and included m the general Stationeiy indent. 

Expenditui e on Construction and Eepairs executed by 
Civil Officers can be treated as Contingent Expend]- 
taie of the department incurring it and classified as 
Petty Construction and Ee|)airB only when it does not 
exceed filiddO in amount. When it exceeds that sum, 
it should be treated as Public Works Expenditure. 
These orders do mot refeir to tbo Forest and Salt 
Departipents. 

Type-writers should be obtained throu«h the Stationery 
Office, instead of by indont on the India Office, witffi 
tbe sanction in each ease of the Government of India 
in the department concerned or of the Local Oovern- 
ment, ns the case may be, or in the case of depart¬ 
ments, such as the Telegraph Department, to which 
the cost of stationoiy is directly charged, the Head 
of the Department. Tiie cost of typo-writers will ha 
charged in the same way as that of stationery. 


Note.— Local Goverfiments and Head- of Popnrtmenth may aiithirlse the purchase and use 
of type-writers of more thau one pattern, provided that only those patterns are admitted which 
have been spcomlly approved by them, and that before a new pattern is approved it shall havo 
fully established (after trial) that it posse-ses si'ooial advautaces and is in important points 
snperior to those already in use: provided al'io that the pattern chosen is one which can be 
obtained on reasonable terms by the Controller of Stationery from local leprosentativos of the 
manufacturers. * 


(w) Commission to Bants • Commission to Banks for the n-<mittance of funds is 
' ' ordinarily inadmisfiil'le. In very special cases, as for 

instance on Famine Relief Works, snob charges may 
be allowed, hut cnly when the arrangomeuts have 
been sanctioned blithe Government ot India. Local 
Governments l)efoi% recommending such special 
arrangements should satisfy themselves by reference 
to ^he provincial Accountant General that no more 
economical arrangements can bo made, and that the 
particular method proposed is otherwise froo from 
vbiCLtion. 


Article 98{p] — 98(w), 

B 
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Chapter 7.-“Miscellaneous Charges. 


£efitxids . * . • .98 

Compensation for ijand . . 102 

Slsoount on Stamps . . . 105 

Commission to Beglstrars . . 106 
Departmental Dayments . . 107 


Bewards to Customs Informers 108 
Treaty i^ayments . . . 109 

Special Political Expenditure . 110 

Expenditure against grant at 
the disposal of the Home and 
Bevenue l)e]>artmentB . . USA 


Befunds of Bevenue. 

99. No useful check can be exercised over refunds of revenue in the Account 
Office except in cases where full details of the collections of such revenue 
are received in that office, either in the treasury accounts or in other documents, 
e,g.t Pine Statements. It is therefore essential that every refund should be 
noted against the original ciedit iu the departmental accounts, where all 
sums are entered in detail. The voucher for refunds (Form 13) provides for a 
certiGcate of such note having b^en made. The officer who received the 
amount should fill in columns 1 to 5 of the form and sign the certificate in 
column 10, while the Treasury Officer or the Sub-Treasury Officer should 
verify the credit by means of the particulars in columfis 4 and 6, and affix his 
signature in column 6 in token of his having done so. 

100. The sanction necessary for lefunds of revenue is regulated by the 
orders of the Local Governments. This sanction may either be given on tBe 
voucher itself or quoted in it, a certified copy being attached when ^ach orders 
are not separately commxinicated to the Audit Office. 

101. Befunds of stamps by Courts can be made in the same way as refunds 

of fines. Befunds by District Officers are usually regulated by departmental 
rules. * 

Compensation for Land. 

102. The procedure to be observed for the payment of compensation for 
land taken up for public purposes under the Land Acquisition Act of 1894 
is regulated by the rules priut^ in Appendix C. 

1. Ihese rules apply also to Ifnds taken up for the East Indian Bailwity Company. The 
CoUeotor is not to reoeive cash payment from the Company, but should merely charge the 
amount in his aocoant. 

2> The bills fpr compensation in oases of land taken up for the East Indian Bail way 
abonld be verified by the Sistriot Engineers of the East Indian Kailway Company before 
they are paid by CoUeotore. If the payee requires immediate payment, as ne is entitled hf 
lav to do, the payment should bo made, and a copy of the bill, marked Dufiieaie, sent to the 
District Enginrar with instructions to forward it to the Aooonntaqt Gj^eneral as soon as pos¬ 
sible. inxe object the Dirtiiot BoKtneer'e verifioation is solely to e^ble the Bailway 
anthofitiea to identify, the land and so make the prope)^ eventnal adjostment upon their 
accounts. They have no control over the award, or the payment itself. 

103. A Local (toverameot may authorize any land acquisition officer to 
malce all 6r any of his payments cheques on the treasury, provided no 
inoonvaiieDoe is caused to the payees m consequence of the property being 
sitoated at a distance from the treasury. 

J.rtiele$ 99"»103, 
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104. The cost of any special establiehment entert^ned under oiders o£ 
Government by a civil officer, is, arhen the officer is employed as a Public 
Works disburser, chargeable to the works concerned; otherwise, it is brought 
to account in the Civil Department. Contingent charges follow the same 
‘rule. 


lliscoiint on Stamps. 

105. Discount upon stamps is allowed to ceitain cla&ses of vendors under 
fixed rules, and is given by deduction from the purchase-money. The practice 
«8 to finally passing it is different in different provinces : in some the vendors 
give receipts attached to a schedule in the treasury accounts, which is admitted 
upon the Collector's certificate ; in others a classified bill for the discount is 
submitted to the Controller of Stamps for countersignatme. 

• 

Commission to Registrars. 

106. Commission to Registrars is drawn "under departmental rules upon 
vouchers which exhibit the fees upon which the commission is claimed, in such 
a form as to be capable of verification ,by comparison with the treasury 
accounts. In some cases commission is calculated on the number of documents 
registered; in such cases the bill is passed on a certifieate of the District 
Registrar or other Controlling Officer. 


Departmental Payments. 

107. Payments, such as purchase of salt in the Salt Department, or pur¬ 
chase of stationery by the Controller of Stationery, are made under some 
general or special sanction. If not provided for by departmental rules, they 
should be made upon separate bills accompanied by v/mehers and a certificate 
that they have been entered in the proper store accounts; the authority (unless 
it is a general one), under which the purchase is naade, should also be quoted. 


Rewards to Informers (Indian Customs Act). 

108. When an offender against the Indian Customs Act is punished* by a 
Magistrate with imprisonmeut, without option of paying a fine, tiie person 
concerned may receive rewards at the rate of fil for; each day^s imprisonment 
.allotted, provided that the rewards shall not exceed R5U for ope prisoner, or 

for any one case. * 

m • 

• Treaty Payments. 

109. Amounts payable under treaty to Native States ^are paid under the 
following system. The Political Officer in charge sends to the Account Oflicer 
concerned a requisition for a payment order, mentioning where and to whom 
■eaoh payment is to be made. Payment orders are delivered to him accordingly, 
and the Treasury Officer is advis^ of the orders issued. 

• ■ AJiehi 10M09. 
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Special Political Expenditure. 

110. The followinsr lules iiave been prescribed by the Government of 
India for the regulation of expenditure incurred by officers entrusted with, 
special political expen'diture and for the guidance of Aecou.it Officers:— 

1.*-For thf* purposes of account and axdit the expenditure may be 
broadly divided into two classes :— 

Class 1.—Claiges u-qninvij the sanction of Government^ either sjpedfic 
or general — 


Salaries and Allowances. 

1. Salaries of Officers. 

2. Salaries of ^ixed establishment (both permanent and temporary.). 

3. Deputation allowance. , 

4. Sumptuary allowance. 2 

5. Outfit allowance. • 

6. Travelling allowance (if different from that admissible under the 

Civil Sei vice B cgulations). 

7. Free rations. 

8. Compeneatiou for dearness of provisions. 

Class 11.—Charges fo) nhieh allotment may be made with discretion to the 
Of leer in cha/ge — 

Initial charges. 

1. Purclase of tents. 

2. „ of camp furniture and equipmeni, 

3. ,,, of Transport equipment. 

4. ,, of Tosbakhana articles. 

5. ,, of mess equipment. 

8. ,, of transport animals. 

7. Supply of warm clothes. 

Hecnrring charges. 

, 8. Transport cbarg*es, i.e., camel, mule and cooly-hire. 

9. Purchase of stationery. « 

10. Compensation— 

(«) To camp folioweis for loss of transport animals, 

, (^) To villagers for damage to crops, etc. 

11. ReT^ards and Khilats. 

12. Secret Service expenditure. 

18. Dak arrangcitients. 

14. Mehmaj.i to tiibesffien and chiefs. • 

16. Payments to guides. 

16. Improvement of roads. 

17. Service telegiams and postage. 

18. Feed and keep of transport animals. 

19. Conetructaon of boundary pillars. 

20. Miscellaneous expenses. 

Article 110. • 
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II.—(a) OflScers entrasted with such expiuditure .T,ri3 ^eiiuired to aubrait, 
as early aa possible, detailed osfciraatcB o£ probable expenditure classi¬ 
fied as above. Under ** Salaries and Allowances present emolu¬ 
ments and the deputation and othfr allowances proposed should be 
clearly indicated. If the fjrant of travelHn*^ allowances, other than 
those authorized under rale, is in .any case recofnracuded, the precise 
• E.g., exemption ffom tUe nature* o£ the concession should be spwifi^ 
ten days’ halt rule, increased and when tree Carnage is allowed, it should 
daily or mileage allowances, be explained to what extent the ordinary or 

special travellinjr allowance should bo 
reduced. The classes of oHieers entitled to rations, either free of 
charge or on payment, should be specified. A scale should be proposed 
for the issue of rations on payment, as also, if necessary, for “ Com¬ 
pensation for dearness of provisions.No expenditure should be 
. incurred under class I in oxce.ss of the amounts sanctioned. 


[h) Af^regards expenditure underclass II,a fairly approximate estimate 

t Tho clasaes of scnnmts to 
whom warm clothing is to 
be granted and the mavimnm 
amount per head should be 
laid down in addition to the 
total grant for the purpose, 

ture under class 11 may 
under each bead when these have been .approved, and under 
“ Recurring charges'* grants may be transferred from one head to 
another, provided the total grant is not exceeded. 


of the initial charges 1 to 7t can 
pi’cparetl. The estimate for Recurring 
charges " can, in the first instance, be a 
rough •foreca^t only, but as soon as the 
officer is in a position to do so, a revised 
estimate should be submitted. Expeudi- 
! incurred up to tin'' limit of the estimates 


III. —An officer entrusted with special political expenditure shall supply 

himself with funds by cheques drawn on treasuries against 
letters of credit issued by the local Accountant General. The 
officer should therefoie apply to tho Aepountant General to the 
Government under whose orders he is acting, for tiie issue of the 
necessary letters of credit to the treasmies where he will requira 
funds. He should state the amount he requires in each month 
and at what treasury nr treasuries he requries it. Ho will be 
advised by the Accountant Geift>ral of the issue of letters of 
credit. • 

IV. —A cash book in Form i.‘J (A) should lie kept showing clearly*and 

fully all cash transactions that take place day by day. Amounts 
received by cheques drawn against, letters of credit should be 
entered in the cash book on the receipt side as “ Received from 

the Treasury of -The receipts and disbftrsemeiits should 

be entered in the cash book in the order of their occurrence, and 
the cash boofc*Sshould be closed and balanced at the end of each 
month, the closing balance of (ftie month being carried forward 
as the opening balance of the next month. At the close 
of each month an extract from the cash book showing the 
receipts and charges of .the month, and opening and closing 
balances, should be submitted, with all except secret or con¬ 
fidential vouchers, to the Accountant General from whom the 
letters of credit were obtained. 


W 
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V.— Ab faf as possible vouchers should be fur’iiihed of all items of 
expenditure exceeding filO. When vouchers are not procurable, 
bills should be submitted giving full details of the payments 
made. Every voucher or bill accompanying a rash account 
should,contain the certificatos prescribed in Article 88 of the 
Civil Account Code. The vouchers should be numbered con¬ 
secutively from the beginning to the end of the mission, and 
their numbers should be quoted against the charge both in the 
cash hook and in the cash ac<'ount submitted to the Account 
Office. Vouchers in vern.ioular should always be accompanied 
by an English translation. 

VI,—Vouchers for secret s'^rvice expenditure should he submitted to 
Govoniraent With a list showing their amounts In the cash 
account such vouchers will be simply quoted as “ Confidential 

voucher*No._ , dated--” The Go'fern- 

ment concerned will on passing these vouchers intimate to the 

Accountant General that “ Confidential voucher Ko_ 

dated- - -of (officer) has been passed for R_ 

VII.—A supply of stationery as-well as of Salary, Establishment, Travel¬ 
ling Allowance and* Contingent Bill forms should be obtained 
from the Controller of Stationery, and all charges should be 
drawn on the regular forms. 

VIII.—Advances made for public expenditure will be held under objection 
until a detailed account duly supported by vouchers is furnished 
iu adjustment of them. 

IX.—A Store Account iu Form 13B attached should be kept of the 
articles purchased for the Toshakhana, which at the close of the 
mission should be submitted to the Accounts Office through the 
Government of India iu the Foreign Department. 

Cancelled. 


Expenditure against grants at the disposal of the Home and Eevenne 
Departments of the Government of India. 

113 A. When a sum of money is placed under the. orders of the Home or 
Revenue Department of the Government of India, every expenditure sanc¬ 
tioned against it will be sanctioned by an %rder of the Department, stating— 

(c) Tiie j)articular subject of the expenditure, which must always 
be within {he general purpose of the grant j 

(J)* the limit of the allotment made for it ; • 

(c) the person in whose charge the expenditure is to be ; 

(d) the treasury or treasuries where he wants the m^ey. 

113B. A copy* of this ordet is to be sent to the Comptroller, India Trea¬ 
suries, who will then authorize the treasury to pay the amounts on the 
officer's receipt. 

113C. The officer may then draw the money on his receipt, spdbifying the 
order of the Home or Revenue Department under which it is sanctioned. 
He should not draw more than he actually requires from time to time for 

Jrtietet Ul’-^IISC. 
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expenditure, but can draw aa often as ho finds convenient. He may also 
make his receipts payable to any other person ; but in this case, be should 
advise the Treasury Officer of his action. 

113D. An account of the expediture against the allotment mus^ be 
'rendered to the Comptroller, India Treasuries, in which .the officer will enter 
on the receipt side all sums he has drawn from the treasury under the last 
article and on the expenditure side all amounts he has spent. Vouchers must 
be attached in the same way and under the same rules as in the case of a con¬ 
tingent bill. A copy of this account (but without vouchers) is to be sent to 
the Home or Revenue Department as the case may be. 

113£. This account is to be sent in at the end of every month, except 
when it is estimated that the sanctioned expenditure will be complete and the 
account closed within three months from the date of the order sanctioning it. 
In fuch case the account may be withheld till the end of the said period of 
three months, and then sent in complete up to dattf. But in any case an 
account must ne made and sent in up to 31st March of any year. 

113F. If any expenditure is placed in direct chaj'’ge of the Secretary, it 
must be provided for by a particular .sanction under Article 113A, and the 
Secretary must proceed thereafter under Articles 113C, 113D, and 113B. No 
part of the erant may therefore be spent without an allottinsj sanction under 
Article 113A.^ 

113(1. 1 he above rules do not apply to any part of a grant which is placed 
by the Department at the disposal of a Local Government. In such case, the 
ordfflT under Article 113A will be communicated both to the Comptroller, India 
Treasuries, and to the Accountant General of the Local Government. The 
Local Government*and its Accountant General will thereafter manage the 
expenditure under Articles 113A to 118F. 


Jrtielei tlSJD'^lt8Q» 
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Chapter 8.—Loans and Advances. 
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Allotment of Grants , 
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Marine Advances . *. • 

.138 


Forms of Drawing and Eepaying. 

114. Loani^ and advances may ijot (except in the cases speciBed below, and 
in cases provided for by the Civil Service Regulations) be drawn from a 
treasury without authority of Government, which authority must be quoted 
in the voucher upon which the amount is drawn. 

116. In repaying a loan or advance, the memorandum presented at the 
treasury must state the ofiginal date and amount of the loan or advance, or 
otherwise give sufficient particulars for its identification. If the amount 
repaid includes interest as well as principal, the interest must be separately 
specified; and if the repayment is a fixed periodical amount, including both 
interest and principal, the orders fixing the amount should be quoted. 

1. It xnuit be remembeie^ that the calculation fixing the amount of equal periodica! 
instalments, by which an advance i.s repaid with interest, presupposes punctual payment ot 
the instalments, and that, if any instalment is not punctually repaid, the fixed instalment 
will not In the end disobarge the loan. 

2. A personal advance to a public officer may be repaid, either by deductions in his 
salary bill, or in cash; but In all cages the amount and date of the advance must be quoted. 
Bemittauoe of the amount to particular treasury where the advance was made is not 

aeoessary. 

* 

Sanction. 

116. Advance® of unusual character or of large amount always require 
the previous snuQjjiou of the Government of India; and no loan, even from 
Provincial or Local Funds, may be made without such sanction, save as 
apeoially provided below. ^ . * * 


Calculation of Interest. 

117. Cancelled. 

118 A loan bears interest for the day of advance, but not for the day of 
rei»yment. Interest for any shorter period than a complete half-year will 
benumber of days -i- 305 x yearly rate of interest. 

Arttclss'114—118, 



Obap. 8.] 


LOANS AND ADVANCES. 


57 


Revenue Advances and Loans to Public Corporations. 

Definition of Bevenue Advances. 

119, Bevenue advances include the following:— 

I.—AdvatjoeB to cultivators under various Acts, sucli as the Land Improvement 
Loans Act, 1883» or the Agriculturists' Loans ActMlS84, or advances to Co¬ 
operative (iredit Societies under Act X of 1901. 

II.—Advances under special laws not coming within class fl), such as the Jhansi 
Encumbered Estates Act, or the Bengal Drainage and Embankment Act. 

III.—Loans to landholders and noUbilitios apart from the provisions of any law. 

IV.—Advances for surrey operations, snch as for erecting boundary marks ot for other 
expenditure on survey which is recoverable from landholdeia or ryots. 

V.—Advances of special Bevenue Departments, such as Salt and Exoisi (c.y., for 
purchase of opium). 

Buies tinder which Advances ari made. 

120. (a) Rules under the Land Improvement, Loans, and 

others imilar Acts regulating the procedure for making applications for loans, 
and the conditions under which they may be sanctioned, are passed by each 
Local Goveinment with the approval of the Oovenior General in Council. 
The powers of the Local Government under the Local Authorities Loans 
Act, 1879, are regulated by rules published under the Act by Notifications 
Nos. 16 and 16, dated* 1st January 1889, and Nc. 117, dated 24ith January 
1890. These rules are not in any way affected, by the rules in this chapter. 

(S) Loans to private individuals under class* III of the previous article 
should be made only when they have in them some purpose of a public or 
political character. 

121. As regards loans to Municipalities, District Boards and other public 
bodies, etc., the special conditions to be insisted on liy Local Government 
before making any loan are— 

1st. —Loans may be granted only for woiUs of public and general oonvenienoe and 
utility, such as drainage, water-works, bridges and the like, and also to a 
limited extent for works which are merely or mainly ornamental or convenient 
snch as a town hall, pnblio gaiden or market place. 

Loans are also granted for the cons^wtion of railways to such. District 
Boards as levy a special cess for the purpo| 0 . 

2nd. —A local body which has borrowed from Hovernment may only borrow from 
other sources after hacing obtained the sanction of the Loc^ 6ov*einment 
concerned, which should not be granted unless it is clearly shown that the 
sum lent by the Government with interest thereon is duly secured. 

IN.B .—This condition is, oE course, enforced indiiehtly through the operation of the 
* roles under the Local Authorities Loans Act, under w^iek the Local Govern¬ 

ments are hound to see that the assets and future resources of the borrowing 
body, when it desires to borrow, are equal to bearing the burden of a further ‘ 
pliability as weH as to discharging existing ftnes.] 


Provincial Loan Account, 

122^ Local Governments and Admiaiatrations, with which Provincial 
arrangements are in force, may grant advances coming under classes I to 1(1 
of Article 119, and loans to Mnnicipalities and Public Corporations (other than 

* * firtieles 119-^1^, 
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Presidency Corporations), including^ Local Boards, District Coanoils and any 
bodies baring; like authority beyond the local limits of Municipalities and 
Cantonments, out of amounts placed annually at their disposal by the Govern¬ 
ment of India. 

Notb.— It is not intended loan* sbould be made to large Municipalities which have 
a public, credit of their own. 

123. These amounts are brought on to an advance and loan account which 
has been ojiened with eacii Local Government. The account was opened with 
the actual outstanding' balance of advances and loans in each province on the 
lilst March 18«8. Further sums are placed at the disposal of Local Govern¬ 
ments on a consideration of the available resources of the Government during 
the ensuing year and of the demands presented. -The Local Governments 
should disburse loan money within the allotments provided in the annual 
Advance and Loan Account placed at their dispo.-al. Tbe amount of loans 
to be made should not eacceed the net total amount of advance provided for 
any province ; and Local Governments are free to utilise any eveess repay¬ 
ments during the currency of the year in making fresh loans and advances. 

124. 1 ntercst at S ^ per cent, a year is^charged to Local Governments on 
the mean between the outstanding balance at the commencement and the 
outstanding balance at the close of pjich year as shown in the books of the 
Account Office. On the other hand, Provincial Revenues are credited with 
the full amount of interest received on these loans, and advances which 
without the previous assent of the Government of India shall not be less than 
4 per cent., except in the case of advances made under rules sanctioned, by the 
Government of India, in which lower rates are allowed. Any sums which it 
may be^ necessary to write off as irrecoverable must be at once charged to 
Provincial Revenues and credited to the advance account. 

Notb. —^When Loan* to Co-operative Credit Societies (Article 119—I) sre granted free 
of interesti a sepaiate account should be kept and the total dednoted from the total balance 
of the Provincial Loan aCcoant before inteiest at 3^ per cent, is calcnlated thereon. 


Estimalet. 

125. In the case of alPthese advances provision should be made in the 
estimates for all which can be fofeseen and which are not repayable within the 
year ; and the Government of India has accordingly directed that each Local 
Govenftuent should make a timely estimate Jjioth of the advances and of the 
recoveries of the coming year, and should communicate it to the Accountant 
General for entry in his estimates. 

126. As regards advances and loans coming into the Provincial Loaiw 
Acoount, it has been ordered that in November of each year each Local 
Government should submit to the Government of Ipdia an estimate in Form 
14 of the loans proposed td be made and the expected recoveries. Upon a 
consideration of the several demands and of its available resources, the 
Govermnent of India will determine what sum is to be clllotted for the pur¬ 
poses indicated, in the ensuing year, and will distiibute it as nearly as posnble 
in proportion to the necessities of each province. The Govemment bf India 
does not ordinmily sanction any additional allotments daring the carrenoy of 
a year. 

Artises * 
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NOTE.-.>MQiiicipalilies ocoaeiotially app'j for loans, which involte the | aympiit of money to 
them not only doling the year for irhicn the estimates aie pobmitied, hot doriuj; tntuTe 
years, and wnicb, therefore, not only utilize a part of the Provincial allotment for that 
year, bnt practically bind the Government of India to making allutminta in futnre years. 
Before eanetioning such loans tbe Local Governments shonld Hicertain from the Government 
of India whether the Government of India are likely to find fry difficulty in provfding the 
neceesBiy allofnients (tom year to year dniingthe current^’ of the loans ; an estimate of the 
amounts that will be requited in the first as well as m each of the succeeding years being 
furnished by the Local Goveinment on each occasion. The Government of India will then 
eonsider whether funds will he available for the pnipoee, and, if so, will make special 
allotments for such loans, which will be distinctly specified in the annual Betolution regard* 
ing the allotment of funds. Any eavings from these ep'cific allotments, due to postpone¬ 
ment of tbe issue of the loans, should be held over and should not be considered as available 
for other loans. 


T27. Before tbe ieeue of the rules relating to the Provincial Loan Accouny^^ 
Local GfOvjemmentB were competent to piovide in their cash requirement''' 
■estimates foNidvances under elate I of Article 119 vrithin tbe limits stated 
below. These limitB are no longer maintained for Ibose provinces with which 
aProvintual Loan Ae<^ount is kept; but the Government of India has declared 
that they may be app^ed to for the puipoee ascertaining whether a 
demand under Article 12d ispimd facie excessive. Tbe limits stall apply 
absolutely in the last four cases of the table below 




N. 

Land 

Improvement. 

Agriculturists' 

Loans. 

Hadrai . * 

• • • 

. 2,00,000 

1,00,000 

Bombay • , . 

• • • 

. 2,00,000 

60,000 

Bengal . . 

• • • 

, l,u0,000 

1,60,000 

Bulled Provinces of Agra and Oadb . 

. ^1,00,000 

2,CO,000 

Punjab . 


. 6,0^1,000 

25,(i0u 

Central j^rovineea . 
Burma . 


. i.ufropo 

76,000 

Aasam . 


60,000 ' 

s* « 

Berar . 


50,000 

a * * 

Ajmer and Marwara 
Cuorg 


lO,000 . 

. 6,000 


. 10,000 


Balncbisian . 

Allotment of 

Qrantt, 

EMWI 

N 


126. A Locai Government should, as far as possible, regulate the trans* 
actions of tbe year according to tbe sanctioned estimate ; and as demands are 
apt to aiise in a sudden and unforeseen way, hare should be taken to reserve 
for such demands such en aigount as experience may show to he necessary. 
Subject to the condition that the total amount sanctioned for net payment 
on account of loans and advances of all classes coming under the Provincial 
Loan Account is not exceeded, a Local Government may transfer funds 
sanctioned for one class to meet demands falling under enOther class. But 
no re-appropria^oi^ to class III for loans to private individuals are permissibla 
from undi^ursed portions of allotments provide^ for the other classes. 


Conditiont of Bepayment. 


12j9. The following rtiles apply, so far" as the law and exisfeihg regulations 
allow, to all advances of the kind induded in the Provincial Loan Aooount 

(g) The term of loans under the Local Authorities Loans Act may in 
, very 4 ipeoitd cases extend to 80 years, but ordinarily the 


Ariiclet 127—X29. 
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advances should be repaid within as sboit a period as possiblCi 
not exceeding 20 years. The pariod of repayment of loans 
Tirhich are granted for works which are mainly or merely orna¬ 
mental or convenient should not exceed 10 years. 

(J) The term is-to be calculated from the date on which the loan is 
complejiely raised or declared by the ^Local Government to be 
closed. 

(c) It will be optional with each Local Government and Administration 

to fix its own dates for the payment of the instalments. 

(d) Instalments paid before the due date will be taken entirely to 

principal, unless, of course, any interest for a preceding period 
is overdue. 

1. When a loan of publio money is taken out in in.'.ttdment'i, the first half-yearly repay¬ 
ment should not be demanded until six months after the last instalment is taken ; meanwhile 
simple interest only shoold bo realized. But should it appear that tliero is undue delay 
on the part of tho debtor in taking out the last instalment of a loan, the Local (^oTernnient 
may at uny time deolare the loan closed^ and order repayment of capital to begin. The 
.Accountant General should bring to notice any delay that appears to him to require this 
remedy and he should take this stop whether there am any dates fixed for the taking of 
inslalments or not i and even in the case of loans tlie debits against which arise through tho 
Public Works liepartment accounts ciirrent,*tho saino course should bo followed, although 
the Accountant General may in the first instance make a reference to the Examiner of 
Public Woiks Accounts to ascertain the cause of delay. 

2. If in any case paiticular dates in the calendar have been fixed for the payment of 
interest, or for the repayment of instjdraonts of debt, then such repayments should not begin 
nntil the second of tlie half-yearly,dates so fixed, after the loan has been completely taken 
op, simple interest only being recovered on the fust half-yearly' d.ite after tho completion of 
the loan. J'or example, interest is rccovei-able balf-ycaily on a loan advanced under the 
rules issued under sections of the Lcoal Authoiities Loan Act, 1S70. * Supposing such a 
loan to be completely taken up on 31st March and the interest to be payable on 30th June 
and 31ht December, the first half-yearly instalment in repayment of principal will not be 
due until 31gt December;followitig. Simple inteiest only will be due on the intermediate 
30th June. 

3. Notes 1 and 2 are applicable, mutatia m utandis, to loans the repayments of which ar e 
made by other than half-yearly instalments. 


Defyults in payment. 

130. (a) Any default in t^e payment of interest upon a. revenue advance 
class in, or upon a loan to a public corporati<i 0 , or in the repayment of the 
principal of any such advance or loan should be promptly rejiorted by the 
Account Department to the I^ocal Government, and, if the loan was sanctioned 
by the Governor General in Council and does not belong to the Provincial 
Loan Account, to the Supreme Government also. A Local Government receiv¬ 
ing such a report should immediately take steps to remedy the default, and in 
the case of a loan sanctioned.by the Governor Geneiftl in Council, which does 
not belong to the Prdvincial Loan Account, should-immediately explain the 
circumstances to the Government of India in the Horae, Eevenue or Public 
Works Department, as the case may be, and report the steps so taken. 

(i) A penal rate of compound interest not less thanO per cent, per^nnum, 
shoidd be enforced, as the law allows, upon all overdue instalments of interest 
or principal and interest. 

Article 130. 
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(c) Borrowers should be required to adhere strictly to the terms settled for 
the loans made to them, and no modification in their favour of thciao terms 
should be made subsequently, except for very special reasons. 

130A. The following rules have been prescribed regarding defaults in 
respect of loans made to local authorities :— 

(1) A Local Govewmeut may not, without the sa'hction of the Govern¬ 

ment of India, remit the [taymeut of interest falling due^in 
ordinary' course. 

(2) It may, however, permit the postponement of an instalment in 

repayment of principal, subject to the condition that the amount 
of principal overdue at one time on one loan shall not exceed 
R5,000. 

. (3) Interest necessarily mns upon instalments postpoued under rule 2; 

, and it is in the discretion of the Local Government to decide 
whether such interest shall bu at a penal rate, or at the rate 
wbicii the loan ordinarily bears. Such discretion should be 
exercised with due regard to the distinction between a default 
oceurriug by w'ant of proper arrangements or provision and a 
default arising from unavoidable eircnmst.inces and reported for 
the previous orders of the Local Government. 

(4) The powers above defined may be exercised in rcu-ard to loans falling 
within the Provincial Loan Account only. The grant of further 
concessions in regard to such loans <#r the grant of concessions in 
regard to other loans, requires the previous sanction of the 
G<^'ernmcnt of India. 


Treasury Accounts and Procedure. ' 

• 

131. Revenue advances will be issued from the treasury upon orders 
signed or countersigned by the Ccllecfcor of the district or other duly author¬ 
ised officer. The Treasury Department and the Accountant General shall 
take no further cognizance of these advances, beyond holding them in a 
separate advance account at the debit of the officer who authorises the advance. 
For all further accounts and supervision, the Revenue Department shall be 
responsible. • * 

Noxb .—TaJeavi advaaoes may be drawn in lump stuus on abstract bills, subject to the 
following safeguards;— , 

' , (1) No officer disbursing taJeavi should bo allowed to draw a second sbstraot bill 

without producing a detailed bill to socount for the amounts already dis¬ 
bursed from the last advance taken, any balance left being at tbe same time 
lefunded*into the Government treasury. In no case should the sabmission 
‘of the detailed bill be delayed beyon^ the end of the month following that 
in which the advance was drawn from the treasury. The disbursing otficers 
should be directed to take the receipts of the pavees on tlie spot as soon as 
the advances have been made, and to certify at tbe foot of the detailed bill 
, that the advances were duly sanctioned by them and paid in their presence 

(2) Collectors should prescribe a money limit for the amount which can be drawn 
on abstraot bills by each officer with due regard to the oiroumstanoes of. 

^ each case.. 

Articles 
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Plus and Minus Mensoraadum. 

132» (a) In OTOiy trcasur/ whence revenue advances have been made^ one 
or moio plus and minus memoranda should be kept, in which the advances 
should be debited and all recoveries ci edited. One of these plus and minns 
memoranda shall be the ordinary account of revenue advances and other special 
accounts shall be opened from time to time for any special officers authorised 
to make advances, who may, under the orders of the Eevenue Authorities, 
keep and submit accounts separate from tl>e general account of the district 
officer. 

(d) The plus and minus memoranda maintained under clause (a) will be 
submitted with the monthly treasury accounts, and will be under the order of 
the Accountant General, whose care it will be that they accurately represent 
the credits, debits and balances that pass upon his accounts in respect of reve¬ 
nue advances of the district or officer concerned. , 

(c) No officer authorized to piake advances may question the accur.iey of 
the plus and minus memorandum as the record of his responsibility, otherwise 
than by satisfjdng the Accountant (xeneral of its erroneousness, and causing 
him to correct it. Every officer, therefore, should see that the debits aud 
credits made to his account accurately correspond with those which enter his 
own registers and returns. If he is not the District Officer, he should obtain 
from the treasury a copy of the plus and minus memorandum with which he is 
concerned. Special care should be taken in paying recoveries into the treasury 
that the amount of interest and of principal recovered be separately and 
distinctly credited, as the former must not, and the latter must, be credited in 
the pins and minus memorandum. 


• Revenue Department Returns. 

133. {a) With every feturn of revenue advances made to the Revenue 
Authorities a memorandum should be submitted setting forth the figures of 
the treasury plus and minus account, and agreeing them with the figures of 
the letnrn. 

(4) The Accountant General will, at the close of every half-year^s accounts, 
send to the Board of Revenue\>r other Chief Revenue Controlling Authority a 
retHi'n*^in such form as may be agreed on, slmwing the figures that pass upon 
his books in respect of leveune advances. The object of the statement is to 
enable the Chief Revt nue Authority to check the reconciliation prescribed in 
clause (a). 


Irrecoverable Advances, • , 

, • 

184. (a) Any irlecoverable advances coming .under the Provincial Loan 
Account may be written off under the orders of the Local Government which 
may delegate this' power in the case of loans and advances under the Land 
Improvement and Agriculturists* Loans Acts to a subordinate revenue 
anthorify snbjeot to such conditions as to amount, etc., as it may think fit to 
impose. Any XjQcai Government has power to remit advances to cultivators, 
wluch ai« found to be irrecoverable. 

Ariieles idSh^lSi, 
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(J) It i^all be the duty of the Revenue Authoritiefl, as soon as aoy advance 
is ascertained to be irrecoverable, to cause the amount of it to be written ofE the 
accounts of revenue advances, and to advise the Accountant General, in order 
that he may charge off the amount as expenditure and direct its being written 
off the treasury plus and minus memorandum. 

(c) Irrerwverable advaufies should nevertheless be regiaterod by the Revenue 
Authorities in a separate account or record, in order that any possible eventual 
recovery may be made; but they will not affect the troasuiy plus and minus 
memorandum, and any recoveries will be taken as revenue. 

Periodical Review, 

135. Local Governments will arrange to receive annual reports upon out¬ 
standing loans from the responsible Account Officer, and should then bring the 
tr&nsactions under separate review. 

House-Building Advanced. 

136. [a) Advances to public officers for house-building are regulated by Rules 
laid down in Govemmout of India, Fiuai/eial Resolution No. - dated 30th 
June 1892.— 

L—Advances mey be inade, under the sanction of Local Govennuents 
and Administrations, to officers who desire to build houses, for 

occupation by themselves, at places ivhere no houses are avail¬ 
able, or where house-rent is exceptionally high. 

II. —All such advances must be bond ide required for the purpose of 

building suitable Louses for the personal residence of the 
officers concerned, and if more is advanced than shall be 
actually expended fur the purpose, the surplfls shall be refunded 
to Government. . 

III. —The advauoes may be made lu instalments when considered 

desirable, and when so made, repayment shall commence from 
the fourth issue of pay after the first instalment is taken; 
but when the advance is taken in one instalment, repayment 
slmll commence with the second i>ue of pay. The rtpayment 
of the whole advance shall in both cases bo completed in two 
years. • f 

IV. —No advance shall exceed six months' salaiy of the officer to whom 

It is made ; and not more than one‘advance shall be made for 
• , the same house. • 

V. —Recovery will be made by the Treasury Officer, or other disburs- 

mg •officer, , deducting monthly instalments equal to one- 
•twenty-fourth part of the advance from (iie salary bills of the 
officer concerned. 

VI*— In order to secure Government from loss consequent on an officer 
^ dying or quitting the service before complete repayment of the 
advance, the house so built, together with the land it stauds 
upon, must be mortgaged to Government, by whom the mort¬ 
gagee wRl be released on liquidation of the full amount of the 
* advance. 


Artioht 
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VII.—'Tlie officer must siitisfy Government rewarding liis title to the 
land upon which the house is or is proposed to be built. 

VIII.—An officer quitting or removed from the station where he has 
built a house, before the whole amount of the advance has been 
liquidated, will continue liable to the deduction of his monthly 
instalcftent until the advance has b*vn repaid; but, with the 
special sanction of the Local Government, he may be allowed to 
dispose of the liouse, provided he is thereby enabled to clear ofiE 
at once the whole amount due ; or to transfer it to any officer of 
his own or higher rank, the future deductions being made from 
the salary of such officer. 

IX, —An officer may, after transfer to a new station, be allowed a 

second advance, provided the former one has been completely 
repaid. 

X. —Applications for advances must he made through the applicant's 

departmental supei’ior, who will record his opinion as to the 
necessity for the assistance solicited. The applicant must certify 
that the sum is to be expended in building only, .and pledge him¬ 
self that, should there be any surplus funds after the house is 
completed, they will be at once refunded to Government. 

XI.—^The last-pay certificate granted to officers under advances must 
specify the original amount of such advance, the amount repaid 
and the balance*remaining due. 

(i)A form of mortgage bond (see Appendix CC at the end of this volume) 
will be issued to officers who may wish to avail themselves of the advance, 

1 Advances to officjers of the Postal and other Depaitmeats must be debited to those 
Departments and nut rekined on tlie Civil Books. 

2. The “ net” amount of ailv.ancos t,ranted under those rules should not exceed the 
amount piovided in the sanctioned Budget Estimate ot ways and means. 


Miscellaneous Advances. 

V^137. Advances may be made under the rules specified below :— 

{a) Under special ordexs of a Local Government, subject to adjustment 
^ • by the olficers receiving them. 

, To an officer under orders of transfer, to an amount not exceeding one 
moi>*h’s p.ay, and also not exceeding the amount of expenditure 
which he is likely to incur by reason of his transfer, or to_an 
I amount noi exceeding the travelling allowance to which he may 

be entitled under the rules m consequence of the transfer, when 
this exceeds pne month's pay. Such z^dvimces cnay be sanctioned 
by any officer whp is not lower in rank than'-the Principa l 
I. )istrict Offi cer in the department concerned ; and th^ advance 
. shoiildPbe” Tecorded on the officer's last-pay certificate and 
recovered from the salary of the officer in three equal instal¬ 
ments, 

Noxs J.—Ordinarily tho amount to he recovered monthly in adjustment of each 
advances should not he affected by the fact of an ofiicer gdng on turloogh or sick leave on 
half pay; hut the instalmoncs may be reduced if the Local Goventment so directs. 

Article 137, 
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N OIB 2.—Civil AathoritisH la the Madras Presideaoy may also grant advanoes of pay guth- 
oient to enable Military Pensioners to join their first appointments m the Civil Department. 

(o) To a Survey Officer, to enable him to join Iii b first ap pointment, on 
the requisition of the Surveyor-General.^ TEerequIiiSon and 
. the offieer^s receipt must be submitted in support of the charge. 

(d) To an Officer, for himself or an Assistant or Deputy, proceeding on 

tour, to an %mount saIBcient to cover his, tom-^chw^es for a 
month, subject to adjustment upon big return to he^quarters 
or upon 31st March, whichever is earlier. 

Advances granted under this clause should not be applied to tbe expenditure uf 
any gazetted officer which is meant to be covered by his travelling allowance. 

(e) To a Treasury Officer or Distiict Superintendent of Police, for 

expenses connected with a remittance of treasure, to be adjust^ 
w^n the'duty fs completed^ ' 

(/) To Receivers of wrecks under sections 77 and 78 of the Merchant 
• Shipping Act, VII of 1880. 

( 17 ) Fo» law-suits to which Government is a party. 

(i) 1. To any Government servant whos e pa y .does not exceed S30 a 
month, and any Europeau_ConltaBe ahd'otHer !Europ^ “em¬ 
ployed in the Police JDepartment and any Vetermaly Inspector, 
Assistant or Lecturer dr«.wiug not more than filUO a 
month, bitten by a rabid animal while in the execution of any 
public duty. He should be allowed— 

(z’l His 'actual travelling ei^enses to Kasauli and back ; such 
expenses to consist of s mgle fa re each way by railway, 
of the class by whioli the.officer is, under the rules 
applicable to him, entitled to travel on duty, and for 
• journeys by road, the actual cost of transit, not exceed¬ 
ing the amount adnawsible under rate; the expenses 
for the return journey to be paid to the patient at 
Kasauli after the treatment is nndergnue, by the 
Treasury Officer at that station, on production of a 
tliachar ga cer tificate from the Director of the Institute, 
(ft) An advance of one month^s pay; 

(m) One month's casual _h'ave, any leave required in excess 
being treated as privilege or sick leave. 

2 . These concessions should only be grated on the xirodnotion of a 
m edical certifi cate from a Presidency or Civil Surgeon or the Prin« pal of a 
VeTcrmary "College or Superintendent of the Veterinary Department in the 
case of officers of the Veterinary Department recommending treatment at the 
Pasteur Institute, Kasauli. ^ 

. ^ 3, The power of sanction should vest in the Principal District Officer in 
the Department concerned, wbo should subsequently report bis action to the 
Commissioner in the, Civil Department, the Superintending Engineer in the 
Publib~VVork 8 , Department? or the Head of the Department, as the case may 
be, for confirmation and communication to the 'Local Goverhment. 

4. The patient should be required to bring back with him tbe certificate of 
treatment from the Director of the Institute and produce it before the Head 
ofKisDffipe. " 

Noib.^—T he ftdvADces mentioned in olan«*« (d), (•), (^) and (A) are treaty an fiual chargeR, 
notMadvMues recoverable, and are to be drawn and accounted for ascDatisgent chargee, or 
as travelling expenses of establishment. 
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Marine Advances. 

138. Oflfieers commanding ehip^ of the Indian Marine Department will be- 
famished with warrants in Form 16, on presentation of wbioh, accompanied by 
n requisition in duplicate in Form 16, thejr may draw from the ein'I treasury 
such sums as fch<y may require for the pay of the officers and crew, and for 
petty oofitingenoies.' The Treasury Officer will nntfe the advance on the warrant 
which he will return to the officer receiviuy: the money, and will forward the 
original requisition to the Examiner of Marine Accounts, Bombay, keeping 
the duplicate, duly receipted, as the voucher for his Treasury Cash Account. 
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Chapter 9,—Bills and Eemittances. 

General Explanations. « . . 139 | Issue of Eemittanoe Transfer 

Money-limit of Bemittance Beoeipts by Military Officers . 144 

Transfer Receipts . . ^ . 142 Issue of Dupliaate[| of Bills » 146 

Issue of Remittance Transfer Cancellation and Refund , 146 

Receipts by Treasury Officers . 143 Exchange . . . ♦ . 148 

Sepoys’ Remittances .... 149 

^ General Explanations. 

*^139. Orders from one treasury upon another can be obttined in t'VO 
forms—(1) Supply Bills, (2) Remittance Tiansfer Receipts. I’lie former are 
issued £oi purposes of resource, and, wlien they are advertised as available at 
any treasury, they mav be obtained on apphcati<>n at the rates meutioncd in 
the advertisement. The latter are issued ouly under speoial furulitious as 
'stated below,— vide Articles 142 to 141. A li^t of the*treasuries whiclx issue 
and cash bills is yiven in Appeudix D. • 

1. An Acconntiint General may issue a tolegrapjiio order instead of a supply bill on pay¬ 
ment by the remiiter of the cost of the telegram. Hut the greatest C ro'i.st bo fak-n at all 
treasuries not to pay on a telegram to any one who is not well known and of an lonbt -d 
re8pectabilit\, and to refer for confirmation in any doubtful I'ase. All remlttanoos through 
the telegraph most be granted on this undeistanding, and the fact of naymoiit must he 
reported at once by telegraph to the issuing oliicer. When ^ telegiaphie order le issue I ou'a 
treasury in another province, the transaction should, if its apxouiil is R6'),0'l'> or more, bo 
treated as a Foreign Iteinittanoe, the usual advice being sent to the Aruountant General. 
Ciders for smaller amounts should be treated as Supply Bills. 

2. Ofificers in charge of civil treasuries in the Bombay Presidency and of those at Quetta, 

Indore and Ajmer, are authorised to draw lionuttance Transfer Kecetpts on the raiHtary 
treasure diesis at Mhovr, Neemiich, Deesa, and Asirgarh, on requisitions from Otlioers 
Commanding Regiments, Batteries, and Compames of Sappers and Miners, bat only for 
military purposes. , 

3. Tbs Treasury Officer, Ahrnedabad, may also issue Remittance Transfer lleceiiits on 
the military treasure chest at Deesa and Neemuoh fop payment to certain civil officers 
stationed at those places. The Treasnr]^ Officer, Indore, may also draw upon Neemnoh for 
payment of the charges of the Cantonment Magistracy at that place. 

4. Officers in charge of Civil Treasuries in the Punjab nre also allowed to draw Remit¬ 
tance Transfer Receipts on the military treasure chest at Ni^emuoh for military purposes. 

M40. The person who issues or grants) a bill is called .the 

drawer ; the person on whom it is ftrawn (and who will have to pay it) is the 
drawee ; the person to whom the bill is granted is the remitter j the person to 
whom it is payable is the payee. • 

141. A Remittance Transfer Receipt is not transferable, and Is only pay¬ 
able to, or on the receipt of, the person named therein as payee. A supply bill 
is transferable ; according te its form it is payable to the order of A. B.,” 
and A, jB., the original payjae, can transfer his right by endorsement. This 
he may do by simply signing his name on the back, in which case it becomes 
payable to bearer, or he may write above his signature " pay to C. D.,'' or 
“ pay to D. or order,in which case C. D. stands in the same ^sition as 
A. B. did originally and has the same powers of transfer. The writing by 
which such a right is transferred is called endortement; an endorsement ta 
** C, D. or^ order ” is a special endorsement; the persons to whom saocessively 

Articles 139 — 141, 
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a bill is transferred are endofiees ; and the person in rightful possession of a 
bill at any time is the holder. 

• Money-limit of Eemittance Transfer Receipts. 

142. No transfer receipt should be granted for less than H5 save for publie 
purposes, or when it is required for a sepoy's rehaittance. And the limit of 
transfer receipt obtainable for private purposes is, in all cases but that of a 
sepoy proceeding on leave, the amount of a monfch^s pay and allowances of the 
remitter. 

Notj.— For rules regarding issue of Remittance Transfer Receipts in payment of con¬ 
tingent charges incurred in another district or in a Presidency or Provincial capital town, see 
Art. 97 and the rales which follow it. 


Issue of Remittance Transfer Receipts by Treasury^ Officers. 

143. Remittance Transfer Recei})ts are issued by Treasury Officers to ^ 
Oflicers in the Civil and Military Departments under the conditions ejieciSed 
under Arts. 143A to 148E. 


143A. To Officers in the Civil* Department at par. 

(1) To all Civil Officers for bond fide public purposes to be clearly stated in 
the application. 


. 1. Remittances for purposes of Inooi-porated Local Funds, 

* and of such Excluded Local Funds as are determined 
for this purpo8(! by the Comptroller General, as also 
those of sums realized under processes for the recovery 
of jtublio deinands, are reg.isded as foi bond fide 
public put poses. Police Funds, the Calcutta City and 
yuburban Police Superannuation Funds, (he Imperial 
Service Local Clisrges Fund, tlio Sambliar Badge 
Fund, Indian Famine I'haritable Relief Fund 
and the Customs i5adge Fund, IJnited Provinces 
ot Agra and Oudh, are the Excluded Local Funds 
which have been determined for this purpose by the 
Comptroller Geneial. 

2. Officers requuing transfer receipts on public service 
« will submit with the cash a formal application corti- 
, fying that the bill is wanted exclusively for public 
purposes and describing the object of the remittance; 
if the Tiefhury Officer doubt whether the object is 
really public he should state his doubt to the appli¬ 
cant, or take the orders of the District Officer. On 
grant of a ti ansfer receipt, its number should be noted 
on the application.' wliich should then be pasted in 
a rough file book of such applications arranged in the 
order of receipt. Questionable grants should be 
reported to the .iocoantauf GAieral with a view to the 
, issue of instruotione for future guldiance. 

'{2) Pay atld Allowances .The remittance of pay and allowances is not ordinarily 

a bond fide public purpose. The foUowiug are oases 
m which thou remittance is speoiallj permitted 
(t») District offices For the remittance of the pay and allowances of clerks 

deputed from District offices in the United Provinces 
to the Reid Christian College, Lucknow, for tiainiog 
as typists. , 


AftieU* 142"^J43Ai^ 
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. For subordinates of other oirelaa attached to the Forest 
School Circle, United Provinces of Agra and Oudh. 

. For sabordinates when absent from their districts on 
duty. Bnt not tnore than one transfer receipt msy 
be given in the same month in favour of the same 
Rubordinate. 

For remittance) of pay of Gurkhas of the Burma Mili¬ 
tary Police on sick leave m Ne^l, and in sMcial oases 
on good cause being shown to men on furlough in 
Nepal. 

(rf) Salt Department . .For ofiRcers and subordinates of the Internal Branch, 

Northern India Salt Revenue Department. 

( 0 ) Survey and Settlement . For subordinates when nerving at a distance from the 

survey parties to which they are attached.* 

{/) Criminal Intelligence Depart- For Najeebs and approvers as well as for Inspectors 
ment. and other oilioers above those grades deputed on duty 

, to a distanoB fiom bead-qnarteis. 

(jf) Vaccination . . . For Native Superintendents and Vaocinatora, under 

similar circumstances. 

(^) Education . . • . For pay and allowaaoph of Ap(5?renf ice Overseers from the 

Thomason College, Rurki, who are posted on works 
for piaStiCiil tiainiftg in the United Provinces of Agra 
and Oudh qpd other provinces ; and for allowances 
only for Instructors of such Overseers. 

(») Pensions of Widow and Orphan If not diawn in Calcutta these maybe remitted to 
incumbents on the Indiaq Civil the incumhents or their Agents at par. 

Service Funds. 


(h) Forest 
(tf) Police 


(3) Public Works 


(4) Telegraph • 

(B) Family Remittances- 

(a) Police 


{b) Native State Prisoners 

(6) Seamen^s Wages 


(7) Subscriptions for a 
public or quasi -, 
public pty.’pose. 


( 8 ) Tea Cess Fund 


• To Executive Engineers, Dislricu Engineeis and Dis¬ 

trict Surveyors, for ptiyments to he made outside 
their divisions, but only on the public service, and 
not for private purposes or the convenience of con- 
ti-actois. When iturchasea are effected, or work is 
done, by one division or province on account of 

another, the adjustment will be made by book transfer. 

• 

• To Telegrapli Officers, for remittance to a distance from 
• atieusury at wliich they*have credit. 

. To native officer.'? and men of the police battalions and 

P olice constabularv, for remitting money to their 
amilies in the form and on the terms provided for 
sepojs’ remittance#, the heading ot the descriptive 
roll being altered bydiand to suit the case. 

. For remittance to families of certain Native State 
FrRouers in Central India. 

• For remittance of wages of seamen discharged and 
forwarded to Calcutta^under Board of Trade’s Fwm 
C. C. 14 (aj. 

Any Local Government and any Department of the 
Government of India desiiing to facilitate the oollec- 
, tion of subscriptions for any public or j«<M*-pnblic 
purpose in whicl^ it is interested may allow the issue 
• of one transfer receipt a month, from any district 
treasury, to the Local Secretary or Treasurer of the 
fund or institution for the purpose of remitting 
subscriptions to the Central body. 

, To Collectors of Customs, and the Hesident in TraTOn- 
core for remittances to the Chairman of the Tea Cess 
Committee, at the Bank of Bengal, Calcutta, of the 
net prooeede of the Tea Cess. 


Article 148 A 
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(9) Countess of Bufferings 
Fund. 

(10} Victoria Memorial 
Scholarships Fund. 

* 

(11) Queen Victoria 'Me* 

morial Fund. 

(12) Pasteur Institute 

of India. 

(18) Allowances paid by 
Native States. 

(14) Messrs. Thomas ('ook 

& Son, iiombay. 

(15) Emigrants^ Recpit- 

tances. 

(16) Ri'hilthand Eumaun 

E ailway. 

(17) Sawantvadi State 

(18) Burma, Assam or 

Bengal Military' 
Police. 

(19) Interest on Covern- 

nient Promissory 
Notes. 


For remittajujefi to or by the Fund, or any of its 
Branches. 

For remittance of subscriptions to the Fund and aliO 
for renjjttances from the Fund for expenditure on 
the objects of the Fund. 

For reuiittances to the Executivt. Committee at 
outtH eitlier by local Branches of the Fund or by 
individual subscribeA. 

For remittance of eubsoriptions to the Agent, Bank of 
Bengal, Lahore. 

For lemittance of allowances paid by Native States 
through Political Olhcers under Government guaran¬ 
tee, or under the special sanction of the Government 
of India. 

For monthly remittances bv Bistiiot Officers to Messrs. 
Thomas G«x>k & Son at Bombay of amounts realized 
by sale of tickets to pilgrims fiom India to Jeddah 
and back. • 

To Protectors of Emigrants for remittanceH of the estatea 
of deeeiised emigiants to their heirs. 

By the Naihi Tal Treasury to remit the revenue balances of 
the, Jruhilkhand Kailway to Calcutta, provided the sum 
to he remitted exceeds itlSO. 

To the Political Superintendent, Sawantvadi, for purposes 
of the State, by the Kutnagiri Treasury, provided the 
sum to he remitted exceeds fil50. 

For lemittanoes to Nepal in re*peot of the property of 
deceased members of the Burma, Assam or Bengal Mili¬ 
tary Police. 

For remittance ly the Public Dfebt Office (i.) of interest 
overdue on Government Promissory Notes which are 
transmitted to it for renewal bji a Government Treasury 
othei than that on which they are enfaced for payment 
of interest. (II) of broken interest on allotment certifi¬ 
cates, (III) of broken interest on notes converted under 
Article 214 or transferred into stock under Article 230. 


143B. To Officers in the Civil Department at a premium, 

(1) Somali Coast • • To Government employes on the Somali Coast to the extent 

' of their monthly pay and allowances at one per cent. 
• premium, tliere oeing no money order office available to 
^ them. 

(2) Trust Funds . . To Governmenfftlffioers in favour of the Comptroller Gene¬ 

ral or the Accountants General, Madras and Boml^y, 
for the purchase of Government PromihSoiy Notes out 
* of funds held in trust, including Native States traus^c* 
< tions, at the following rates of premium on the am&anta 

remitt^ed 

For every R60 or fraction, tb^of up to Annas. 
» ftl.OOO . . * . . 8 

* *For every RlOO or fraction thereof in ex¬ 
cess of Bl,000 up to 1120,01)0 ... 8 

For everv RlOO or fraction hereof in ex* 

• cess of S20,000 up to B60,0()0 ... 4 

For every BlOO or fraction thereof in ex** 
cess of BfiO,0(X) . • . . , 8 


NoTi.r>Boi»ittano8TmBsfwReoeiptB may be granted under this olause to Musioipalitiee 
when making investments through the Accountant General. ^ * 

Articles 143A’—14B^£. 
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(3) 


Land Revenue 
Ceeses, 


and To 


R 

1 . 


8 


2 (J 

3 0 


1 0 


persons having to pay Isni rtveniiB ..ud oes^^eB in 
another district, when the amoniii to be remitted exi-eeda 
B160,on payment of premiuiu at the following rateRi~ 

For sums exceeding B160 and not exoeid* 

• ing 11600 . ... 

For sums excetding B600 and not exceed* 
ing Bl.OCO ..... 

* For Hiirns exceeding Rl.OOO and n6t exceed¬ 
ing B2,( 00 .... 

and toi every additional fi 1,000 or fraction 

of R1.000 . 

A single tninsfer receipt only can be granted to one remit¬ 
ter for each mstHlinent; the paiticulars of the proper¬ 
ties on account of whlcli the money is remitted must be 
carefully detailed on the reverse, and the form filled up 
thus:— 

• Beceivt'd fiom A. B. on account of C. D. proprietor, the 

sum of B—-on account of land re venae demands to 
be transferred to his credit under land revenue, as per 
particulars on iho levarse, a^ the——Treasury. 

NotI.— The East Indian Eailway Company 18 exempted fiim the payment <f premia upon 
Bemittanoe Transfer Beceipta for rents of Jandtf appeitaiuuig to the Company'e coal-fields. 

143C. To Officers in the Military JDepaitment for cash or in payment 
of cheques at par .* 

(1) For bond fide pubjic To all Military Officers. 

punroses to be clearly 1- If application for a Bemittanoe Transfer Receipt 
• . 1 under this etause ilearly specifies the purpose for 

ted in the applica- which the tisnsfer teceipt i'^ required, and contains a 


tion. 


(2) Pay and Allowances 


teceipt i'^ required, 

certificate by a respon'hible Military Officer, including; 
Officers Couimandmg Volunteer Corps, that it in a 
bond Jide public puipose, the Treasury Officer will 
issue the Remittance Transfer Receipt without further 
qnestion; if he considers in any oaee that It is doubt¬ 
ful whether the purpose is a bond fide publio purpose, 
he will, after issue, report the matter to the Account¬ 
ant Gen eial for refcreace, if neceseary, to the Con¬ 
troller of Military Accounts. 

(а) Of Military Officers on duty or on leitvo in India. To 

paymasters or Pay Examiners for remittance (beyond 
their own circle ot military account) of pay or allow 
anoes of a Militaiy Officer on duty or on leave in India 
to the place where tjie officer actually is on duty or on 
leave. A remittance may not be made to an agent 
under this rule. * 

(б) Of Militaiy Officers out of Indu. 

To Paymasters or Pay Examiners in favour of the Agents 
in India of a Militarj* Officer who has embarked from 
any port in India on account of pay, ^to., which be¬ 
came due to him between the dates of leaving his 
station and of emharkation, provided that payment 
has to be made in Indf^ 


f For the purposes of Article 1430 the term" paymaster” is applicable to officers oondnol- 
ing pay datiee in regiments of British Cavalry and Infantry j to officers oommandi^ batteries of 
Boyal Artillery ; to Adjutants and Acting Adjutants of Boyal Artillery Stataon C^mniMde; to 
Omoen Ooo^andmg regiments of Native Cavalry and Infantry, * 


batteries of Nativu ArtiUmy, 


, paymaster--- 

military entrusted with similar duties. 


Articles 143£“-“143C, 
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(8) Pnnted forms • • For remittances to tlie Superintendent of Ooremment 

Printinfr, Banjroon, in payment for printed forms by 
Eegimental Officers who get oast allowances for printing. 

(4) Queen's Military To an Officer who is a anbscribor to the Queen’s Military 

• Widows’ Fund. Widows' Fund to the amount of his anbeoription to. 

• that fund. 

To Honorary Secretaries of branches for remittances on 
* account of the fund. ' 

(5) Estates of Sepoys and For remittance of the eetntes of deceased eepoys and 

Deserters. deserters. 

(6) For Mess or Eegimcn- To Bepiments or Committees of officers, provided the sum 

tal purposes. to be remitted exceeds E150. 

Notb.--T he expression “regimental purposes "has reference 
to the purposes of Jlegimental Mess, Band and similar 
funds formed for the benefit of the regiment ns a 
whole, and not of individuals. Eemiltanoes to faeet 
payments for the purposes of a regiment which are 
chargeable to Government do not come under this 
• , clause, but under Art. 14SC (1). 

143D. To Officers in the Military Department in payment of cheque®! 
only at par . 

(1) For public purposes . In the case of Brilhh Begimentsof Tnfantryjand Cavalry 

and Batteries or Companies of Royal Artillery, and 
Native Corps in pait-paytaent of any of the regimental 
cheques. 

(2) For private remittances To the extent of monthly pay and allowances in part- 

• of British Wan ant payment of nn^ of the Regimental paymasters’ or 

and ^ Non-Commis- cheques, 

sioned Officers and 

men (Departmental ^ 

and^Regimental). 

(8) For private remitlances To the extent of monthly pay and allowances in part- 
of Native Officers and payment of the first cheque diawn in each month, 
men of Native Corps, 


143E. To Officers in the Military Department al a premium. 


(1) For private remittanc<^ To Military Officers in Military employ and to Chap- 
of Military Officers for sums in excess of R160 in part or in full of 

‘ tbeir pay, atlhe time that pay is drawn, at a premium 

in M employ aniareigfft for every RlOO or fraction thewof, and 

and Lijiaplains. subject to the restriction that no Remittance lYansfer 

. Rw'eipts shall be drawn by one Presidency town npcm 
another, or by any treasury in Annex are A to thi; 

* Cliapter upon any other treasury in the same coliftnn 

of the Annexure. For Chaplains, moreover, no 
Remittance Transfer Receipts •can be drawn upon a 
, • treasury in another Presidency. • 

Not*.—I f a Military Officer requires a Remittance 
Transfer Receipt from a civil treasury, be must tender 
• a cheque on the treasury, or cash with a certificate from 

the Circle Paymaster or Acting Paymaster of the Co^ 
or the Commanding Officer <3 a battery or a native 
regiment to the effect that the amount forms a portion, 
of the applicant's pay and allowances, and that he ia 
entitled to the privilege of a transfer recent. 


JrUeles 14SD^14SE. 
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For purchase of Govern¬ 
ment Promissory Notes 
out of Funds held in 
Trust. • 


To Military Officers in Military employ in favour of tb» 
Comptroller General or AoeonnUnts General, Madras 
or Bombay, at the same ratee of premium as are appli¬ 
cable to similar remittances made by Civil Officers.— 
Article USB (2). 


Issue of Eemlttanoe Transfer Eeceipts by Military Officers. 


144. The followiufv are the oases in which the issue of Remittance Transfer 
Receipts on civil treasuries by Military Officers is allowed :— 

(*) By Military Pay" Military Pavmastera and Pay Examiners (see list in 
masters and Pay Ex- Article 8ft7, Note 1 ) may grant Remittance Transfer 
^ Receipts npon any civil treasury in the Presiilency in 

which they aie themselves located, or on a treasory at 
a ststion in which troops dependent npon them for 
funds are located, for any of the purposes, and snbjeot 
to the conditions, mentioned in Articles 143 C, D 
and E. 


a miners. 


Nots. —A Pay Examiner when making payments ordi¬ 
narily devolving on a Field Paymaster mav drnwEemit- 
tancp Transfer Receipts on civil treasuries situated at 
stations outside his own command, even though there 
may be no troops stationed there, dependent on him 
tor funds. 


(»*«) 


(Hi) 


By SupcriDtendent The Superintendent of Family Payments and Pensions, 
of Family Payments Madras, may is^ue Remiltanee Transter Receipts on 
oto IVTofirao ^ * treasuries of other provinces for any payments to be 

‘ made by him, if the payees are resident there. 


By the Field Pay¬ 
master vith an Ex¬ 
peditionary Force. 


The Field Paymaster with any force on field service 
(including an expeditionary force despatched from 
India) may draw transfer receipts at par on any 
treasnry in India— 


• (a) for bond fide public purposes ; 

(b) to Military Ofheers up4o the limit of monthly 
pay and nllnwanceM inolnding staff allowances, 
provided that wnen the moans of remittance 
by postal money order are available, remit¬ 
tances by transfer receipts mav not be made 
for sums of less than R50 in each case. 


Issae of Buplicates of Bills. 

146. When satisfactory evidence has been given that a bill has been either 
lost or destroyed, and application is made within a reasonable period after 
issue and of course, therefore, before it has lapsed, a duplicate may, without 
reference to the Accountant General, be granted to the party ^ho obtained the 
^ginal, or to the payee, or the legal representative of either, but to no other 
person. If the bill should not have been presented for payment within three 
months, it will be necesesfty for the applicant to produce a certificate of non¬ 
payment from the drawee*; the issue of thi% certificate‘will, of course, be no 
rmr to the payment of the lost bill, if presented before the duplicate is paid. 


Cancellation and Eefand. 

146. No hill can be cancelled without surrender of the whole set. Thus, if 
a duplicate or a triplicate has been issued, the bill can be cancelled only if the- 

* Jrtteht 144 — 146, 
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original together with the duplicate (and the triplicate if issued) be surren¬ 
dered. Consequently no refund can be made on a lost bill; a.duplicate must 
be obtained and payment taken at the treasury drawn n 

147. (a) All parts being surrendered, a bill may be cancelled and its amount 
refunded at discretion of the Treasury Ofllcer, on the application and receipt of 
the remitter in the case of a public service transfer receipt, and of the payee 
in the case of a supply bill or private transfer receipt. If in either of the 
latter cases the receipt of the payee «innot be obtained, the remitter's appli¬ 
cation for cancellation, with explanation of the reasons for his request, and of 
the difficulty in the way of obtaining the payee's signature, should be sub¬ 
mitted for orders of the Accountant General. Although no diflRculty should 
he made about cancellation of public service transfer receipts, it must be 
clearly understoc»d that either of the other classes can be cancelled only as an 
indulgence, and for cause shown. No ])remium which has been levied can be 
refunded; but if, under any very peculiar circumstamie, it is thought advisable 
to cancel a RUj>ply bill on which discount has been allowedf the amount 
of discount must be dedwted, and no more refunded than the net amount 
received on the bill. 

(3) The special rules applicable to cancellation of a sepojr's remittance 
receipt are given in Article 152. 

Notb. —If sltenition of the name orlyof the payee ia required hy the remitter, it will 
suffice for the drawer to alter the name in the bill (initialling thq correction) and to advise 
the drawee. 


* Exchange. 

148. (a) A Treasury Officer will grant a transfer receipt* in exchimge for 
one drawn on him— 

if on the pullic service, only if the payee be a public officer and require 
the receipt to be exchanged for reasons to be stated in his application; 

if for a private remittance, only if the payee have been removed to the 
neighbourhood of a treasury different from that originally drawn on. 

(&) A supply hill cannot be exchanged. 

Noti. —A hill i* said to be exchange^ when the payee, being unable to appear and take 
payment in cash, applies ior a new *one, endorsing the original “ Reoeiv^ payment by 
transfer ” receipt on- • 

If he can appear and take payment in raah, his obtaining a new blll{with the cash paid on 
the old one is a matter to be disposed of nnder ordinafy rules. 


Ttransfer Eeceipts to Sepoys and Policemen. 

149. In the case of sepoys^ and policemen* s remitt^nq&s, Commanding 
Officers will forward the Remittance Transfer Beedipts to the ps>yees direct. 
Pescriptive rolls of the payees, duly filled in and signed, will at the same 
time be sent to the Treasury Officers concerned. 

Note.—T he Commanding Officer, in the ease of a policeman, is the Bi(.triet Snperintend- 
ent of Police. There is no objection, if such a course is preferred, or ia reqnired depart¬ 
mental rulra, to his sending the Reuuttance Transfer Receipt to the Distriot Supermtendent 
of Police of the district m wbioh the payee resides, who will deliver it to the payee after 
-satisfying himself as to his identity. 

Jrtielet 
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150. Theee Eemittance Transfer Receipts are payable to the parties de¬ 
scribed in the roll.' In cases of d<ubtful identity, payment ma\ bo made on 
security at the discretion of the Treasury Officer. 

151. If a sepoy payee bo unable to attend the treasury but have end()rrted 
the receipt, or in the case of demise of such payee, the payment may be made 
to the Adjutant of the reg-iment. 

152. These Remittance Transfer Receipts, if not presented for payment at 
the expiration of six montliH from the date of issue, should be considered as can¬ 
celled, and if they are piesented after that period, ])a\meiit should be refused. 
Transfer receipts which have thus become uncurrent will be returned by the 
payee to the drawer for the issue of a f^e^h receipt, or for the refund of the 
amount, as may be required, should such a receipt, w'bcther orifjrinal or 
duiihcate, !>• lost in transit, leport should be made t<> Ihe local Accountant 
General, w ho will dei'ide the ease specially on its merits, sanctioning refund 
fo the person indicated if it appears tight, ^hen the bill is six months old 
and therefore void, there need be no hesitatiou in jierinitting refund on 
production of a non-payment certificate fropa the treasury on which it was 
drawn. 

Notx.— •These Bemittanoc Tran'.fer Reoi'ipts may also be cancelled as provided for in 
Article 147. 

Annexi re A, 

. [Referred to in Article 143 E(l).] 

List of Treasuries. 


Column 1. 


Column 2. 


Colamn 8. 


Agra. ' 

Abmedabad. 

Bangalore. 

Akyab. 

Abmednagar. 

HoHary. 

Allahabad. | 

Aniraoti. 

Hterhampore. 

Bareilly. 

Belgaiitn. . 

Calicut. 

Beuaree. 

Biiiiibay. 

Coconada. 

Calcutta. 

Broach, 

Madras. 

Cnwiipoie. 

Indore. 

Mangalore. 

Dacca. 1 

Karachi. 

Ootacaiuund. 

Delhi. 

Poona. A 


Ferozepore. j 

• 


H > derabed (Deccan). 



Jhansi. 

1 

•* 

Jiibbulpore. 

Jnlluiider. 

Lahore 

• 


Lucknovr. 

• 


Mandalay. 

Meerut. 

Moalmain. 



Mnrree. ’ * 

• 


Nairpnr. , 

Naini Tal. 

Patna. 

4 


Peshawar. 


• 

Bangooiif 

Rawalpindi. 

Bimla. 

Vmballa. 

• 


■ 
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Preparation.164 | Expenditure not provided for . 168 

Inevitable Payments . . ^ 161 


}■ 
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Eesponsibility. . ; 

' . is > ♦ f *,; , < I - 

153. Tlie respoiis?ibility for tlie Eildget ifikimates lies with the IjQcal 
Gove^moeut, and they are accepted by the GOTernmehf of In^a as the esti- 
inatesnOT of the local Accountant General, but of the Local Government; 
and for any eiror or failure in the estiraatcii. the Local GoYernraent-i^ primarily 
a wo uD ta ble. An Accountant General is bound to place the Local Govern- 
menlf ih possession of all the facts which he can supply, and (so far as he is 
permitted to do so) of his opinion ^nd ad^'ice bearing upon the estimates ; but 
he will not e^r or any figure in his estimate without sufficient authority 
from the Loc^ Government. * 


Preparation. 

154. No_Tninute rules can be laid down for the collection of local details 
ivnd for the esfiinales of revenue and charge, as eacli Local Government has 
power to make such arrangements as may seem to it best; only ewrv head of U 
an oHice will prepare a complete estimate, including the salaries an tttKe cojjiln- ' 
gent and other charges of his establishment; thus the treasury Officer may *' 
not be called on to prepare the estimate for the civil courts and all other offices ^ 
in the district, nor may the local estimate be for the variable charges only, 

1. What are called 6sod eatahlishmeats are not irrevocably fixed for all tune, and should 
he hronght under the fomal^revigw of heads of departments from time to time; even when 
there is no thought «r InfentToh of making any change in establishments, it would still seem 
to be desirable that lieadajiLdffiartmtBts.shojflldreview the. entire estimate.of the require¬ 
ments of their departments. 

2. When Local Governments propose to provide in their estimates for any oonsiderablo 
expenditure out of Hocuinulatod balancet tl* proposals must be forwarded to the Govern- 
iuei\t of India m advance of iJhe estimates foi separliEe conVderatlon. 

'•^155^ The following are the chief rules for the preparation of the Budget 
Estimate • 

(a) It should bo tor what is expected to be actually received or paid 
(under projrer sanction) during the year, including the arrears of jpast years,— 
not for the demaud or the liabilities falling due within tfii ~year. Tn~hb case* 
are net receipts or net charges to be entered, but the gross transactiouB in full. 

(b) For fixed chai^ thejd^efe41etl estiniji,te should «how*thS ful^il®iQpnt of 
th® san ctio ne d s^le (irf the case of progressive salariesp, the actual salary which 
18 b^ng ettrnScTTJh 1st April of the year for which the estimate is made, 
without reckoning any future incroments), and where it is found by experience 
that ajs^inj* aifise from absence or other caqs?, a lump deductiogi may 

(c) The columns of numbers must be carefully cheeked ; the rate of pay 
’’should be stated, whenever possible, in order to admit of verification with the 

\ Articles 153 — <155. • 
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„ column of charge. Variations in the columns of numbers as well as in amount 
“ should be expired. If they rest on an order of Government, the number 
and date should be quoted. 

(<j() For all fixed recoverie s and fi xed payme nts (other than establiehment 
charges) the sanction fixing the amount' snouTd be quoted. 

(e) Opposite every item of fluctuating charge, such as travelling allowances, 
'j'fcontingent charges, official postage, and the like, JQoto_iji,.i:ed iiik should be 
made of the actual expenditure of each of the three years last past, together 
^ wilh a brief explanation of any abnormal variation ; and in all cases where 
' estimates for the coming year differ from those of the preceding year, full 
explanation must be given. 

1. lu the case of contr^t coutlogept charges, only the sanctioned allotment should be 
shown. "" ' ' ' 

' 2. The estimates of coDtingeut charges should be checked by the oontrolling officer 
upun comparison of the expenditate of various offices. 

. ^ 9 

: (/) The estimate of r e.ccipt s and varying charges should not be merely an 

arithmetical average of three years' figures.' The average is a guide, but it 
should not be taken absoluUdy. 

ig) No new charge may be included in the budget until sanotioned by 
competent aiiEEbrlty, but a note may be made at the end of the budget (with 
explanation) of any fresh charge that is expected to be sanctioned and to 
come in course of paynient during the year to which the budget relates. And 
under the special sanction of the Head of the Administration concerned (which 
must be communicated to the Accountant General), provision may be made 
in the Budget for such fresh charges as are likely to be formally sanctioned 
and paid during the year to which the Budget relates. 


Noik. —It not iiufrequently happens that an establishmem, or sonin special allowance i.i 
sanctioned for an official year, and the charge for the last month of the year only becomes 
due when the new year has comiuonced, and must be taken against the grants of that year; 
provision should be made accordingly. , 


(A) Every department will p£Ovide_£pr the whole jreceij^, and charge with 
which it deals finally; thus, when the X^ubHc Works Department collects 
irrigation revenue, it will estimate for it. 


(*) As charges for tfie freight paid in Icdi^ on stores received from Eng¬ 
land will be borne by the departn^t agmnst* which the cost of the stores is 
charged in the home accounts, prSvision will ho made in the departmental 

■ '‘Communication of 




156. The Accountant General, as soon as he receives from the Comptroller 
General the last budget notes relating to his province, will revise the budget 
figures and wjark out the grants for Civil Departments as finally sanctioned. 
He will then send advic es ^to all disbursing*and controlfing officers, showing 
the amounts allowed ^br lihe contingencies and fluctuating expenditure of every 
omce. 


1. fact of a charge which requires special sanction having been included and passed 
in a bndget is no authority for its payment. 

2. There is do need to communicate sanction for fixed charges, refands, or interest. 

S. Hhfi Accountant General need not notify any grants to the Treasuiy Officers. 

• Artide 156^ 
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157. The ^rantg as made by tbe Supreme Government for the service 
of a whole departmen t, or, as the account phrase f^oee. C or major h eqds. With 
the disBnctdlstTibuiion of the ^rant the 'Supreme (-ioverniaaenrH*^ not con¬ 
cern itself, nor does it interfere with the transfer of an ascertained savinof on 
one section of a department to meet new wants of another. But the 
A ccountant G eneral should not report as available for re-distribution a saving 
on one minor head when the grant for the major head as a whole is likely to 
be exceeded. 


Expenditure not provided for. • /T ' '? 

\xjl58. Expenditure which cannot be met from the grant made at the begin- 
^ning of the year for the serviiie of tlio department to which it appertains 
’requires, ipso facto, and apart from all other rules, t he sancti on of (Governmen t. 
KEvery application for such sanction should be aceoihpanieTITiy a statement in 
iPorm 17, 8^ >wiag jhgy^the OKpe odiLiirQ is proposed to be met A'copy of this 
♦lyt&tement snoulinie fo rw.ftr(|odJ>y .>thc sj^nction iug authority , together with the 
prdej.of sanction, to the Audit Ofnee^T^^ere re-appropriation is matle from 
hli eiristi ng g rant, the Audit Gfiice will conduct the a udit againat the reduced 
grant. Application ior iv-upiiropriati'in must be made in tiiue to obtain the 
necessary sanction before the close ol the financial ycai. 


Noth. —In these applications the figures of the BndL'et E-itiinatemnst be given am! not those 
of the Revised Kstiraatee. Column 3 of Form 17 meet show the am un' sanctioned by 
Government \ni\ie Budget Estimates : ii re appropriations have been made subsemientiv. 
the allerations sanctioned up to date must be -hown by plus aod minus hgures supijorlt'd by 
explanatory memos. It is not convenient that the Revised Estimates .hould be in any 
way connected with such applications, ss the aocep^anne of the former does no imply any 
sanction to the expendituie included in them and they cannot be used for purposes euher of 
budget control or of audit. 


159. Save_fQr atcfijitional reasons, expenditure for which no provision has 
been m.ade in the estimates of the current year should not be proposed, and 
cannot be sanctioned ; in tli?! absence of special arguments the Government of 
India assumes that any expenditure proposed is intended to have effect from 
the beginning of the fol lowing financial y ear, and not earlier. 

Notk.—I n all applications for sanction to expenditure, it should be distinctlv stated whether 
provision for the proposed charge has gr has noi been made m the Budget Estimate of the 
year ; and, if not, whether it can bejuet ftom !.avings iu the existing grants. 


169. Whenever, therefore, a proposition is^made under Article 158, the fact 
that provioion has not been made for the desired expenditure in the estimates 
should bo prominently set forth, ap. well as the particular reasons why it is, 
neverth^ess, considered indispensably necessary that the outlay should be 
imniediatejyjndirred, and should not bo postponed to the next financial y.'af. 
Exj^oStiona i^ould also be invariably given why the need for the expenditure 

was mot foreseen in time to obtain sanction for its inclusibn in the estimates. 

• • 


. Xneviteble Payments. 

161. The want of provision in the estimate does not operate to prevent pay¬ 
ment of any sums really due by (iovernment, nor the want of sanction to pre¬ 
vent record of any actual payment. ^ 

Article* 157 —. 
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162 Money indisputably payable sbould never be left unpaid; and money 
I»Kl should under no circumstance be kept out of the accounts a day longer 
than is absolutely necess^. It in no way promotes economy to postpone 
inevitable })ayments, and it is an object of very great importance to ascertain, 
liquidate, and record the payment of all actual obligations at the earliest 
poMible date. 


Ariick 162^ 
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Chapter IL—Government Securities in Trust, 

Bztont of Applieation of Boles .163 I Publication of Accooota . .171 

Custody • • • ". • • 104 I Provincial and Municipal De- 

'Sale or Purchase . 168 | benturef.172 

Cojumisaion . . . • . 170 | Investments by Fublio bfflcers . 173 

Extent of Application of Enles. 

163. All Government Promissory Notes deposited with a Government officer 
^s^officio are to be dealt with under the rules in this chapter, except— 

(1) Securities vested in a Bishop or Archdeacon. 

(2) Securities deposited with a Hif^h Court, the Chief Court of the 

Punjab, or of Lower Burma; but, if any of these Courts so 
direct, the pruoedpre laid down in this chapter may be applied 
to such deposits. 

• _ 

(3) Securities deposited in the Indore llesidency Treasury by Native 

Chiefs of Central India. 

(4) Securities deposited with Administrators General. 

(5) Securities deposited for salt credits in Madfas and Bombay. 

Notx.—Government Promissory.Note'^ held hy Municipalities, Port Trusts, and any other 
Publio Corporations may, at their discretion, be deposited with the Government under the rules 
in this chapter, but no publio officer shall accept or hold such deposits ex^ojicio m any other 
way than as here prescribed. 


Custody. 

164. When Government Promissory Nntes are deposited with a Government 
officer for more than tweHe months and it is the wish of the depositor to draw 
interest on them durinff the period of deposit, he should, ofter diawing all 
interest due upon them at the time, endorse them as follows;— 

In the Madras Presidency—“Pay to the Accountant General, Madras.'' 

In the Bombay Presidency^—'* Pay to the Accountant General, Bombay." 

Elsewhere—“ Pay to the Comptroller General." 

164.\. When notes axe deposited as Security for more than one yeari 
and interest is not to be drawn while they are thus deposited, they should not 
be findorsed as in the preceding article, but will remain in the name of the 
depositor, * * . • 

164B. The Government Officer who receives the notes will forward them 
in halves in reis^stered covers, for custody, to the i^om^troller General or the 
Accountant General, Madras or Bombay, as th^ case may bb, through the 
Account Officer mentioned below. 

If the officer is in the Public Works Department-Examiner of Publio 
Works Accounts. , , 

If the Officer is in the Post office Department—Comptroller, Post Office. 

If the officer is m the Telegraph ‘Department—Examiner of Telegraph 
AcQounts. • 

ArticUs 163-"164B* 
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If the officer is in the Military or Marine Department—Controller of 
Military Accounts, 

In all other oases—Civil Accountant General. 

165< With each despatch of notes a covering list in duplicate in Form 18 
(foolscap size) is to be sent. 

1. Tbe officer who sends the notes shoald be carefal that the’ohain of endorsements on the 
note is oomplete,—that is, that the persons or officers who endon^ the notes away are the 
sane as those in whose name they already stand or to whom th^ have been endorsed. An 
endorsement signed " for *' any other person is invalid. 

2. Endorsements to or by any person “ in trust for ’ ’ any other, or “ trnstee of ” anything 
are also invalid. Ail words relating to the trust mnst be expunged under the initials or sig¬ 
nature of the person in whose endorsement they occur. 

S. Endorsements written upon a piece of paper which joins the two halves of a note are 
also invalid. 

4. These, and like defeots, should be at once cured, else they will inevitably give rise to 
mnoh trouble when the note comes to be renewed or sold. 

166. (a) Notes on which interest is to be drawn will be converted into stock 
of the loans to which they severally apperfcaii^ unless at the written request of 
the depositors the account officer mentioned in Article 1646 desires that they 
should be transferred to the 84 per cent loan of 1865 in the case of notes 
belonging to any of the 84 per cent, loans; in which case they will be converted 
into stock of that loan. The interest falling due upon the stock will be 
remitted without declu^tion of income tax periodically to the account officers 
concerned by whom it will be distributed after deducting the proper income 
tax and commission, by payment orders among the depositors. 

(2) The currency of these orders of payment is limited to six mouths. If 
any are presented for payment after that period the presenter should he referred 
to the officer who* issued the cheque. 

(<?) Such notes will be delivered up or sold upon application from the officer 
who forwarded them, made to the account officer to whom die forwarded them. 
The account officers, save where they have received orders from the Local 
Government that the securities pertaining to any endowment are not to be 
sold or given up without the orders of Government, act purely as the agents 
of the officers from whom they received the notes ; and the latter must he 
responsible that they do not realize, or sell, or return any notes which accord¬ 
ing to the trust under which they are held, ^hey have no power to realise, 
or sell, or return. * 

1. It shonld be observed that when a note is delivered up under this mle, it will not be 
the identioel note which was sent for onstody, but only another note of the same loan or of 

.the loan to which the original note had been transferred. 

2. An officen applying for delivery of a note ahonld fHways specify at what treasury he 

* wishes it to be enlaced for payment of interest. • 

8 . Stock certificates will be sent in lieu of promissory notes, if so desired. 

4. In the case of security deposit investments made ihnjagh the Post Office for depositors 
in the Madras (A Bombay Fresiaenay, the notes m^, at the option of the depositors, be 
left In tiie onstody of the Comptroller General. 

167. Notes oh which interest is not to he drawn will not he converted into 
stock, hut kept without any change, and delivered up on expiry of the period 
of deposit. No accounts wilrbe kept (other than a simple register of notca 
in custody), no interest will be drawn, and no fees will he charged. 

Jrfieles 165^167. 
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167A* When Government Promissory Notes are deposited with a Govern* 
ment Ofl5cer for 12 months or le6S they will* remain in the name of the 
depositor, and will not be endorsed by him to any Goveinmeut officer. The 
Government officer receiviiif^ the deposit will see that the notes stand in the 
nameof the depositor and that the contractor other document; executed by the 
depositor conveys auiho'.ity to Government to appropriate or caxicel the notes i£ 
the contract is not fpllilled. After satisfying; liinjself on these points the 
Government officer reeeivinfj the dejmsit will lodtre the notes for safe custody 
in the nparcst Civil tieasury, excHpt in the Presidency towns of Calcutta, 
Madras and Bombay, wheie the notes will be lodsrod with the Comptroller 
General or the Accountant General, Madras or Bombay, respectively. The 
depositor may draw interest on these notes by tendering receipts in the usual 
form oountertigned by the officer with whom he deposited them. 

167B.(«) Niites received for safe custotly under the preeedin" article must 
at once be entered in a register in h'orm 08, but no record need be made in it 
of any interest payments. , 

{6) A receipt should Jbe given for all notes so deposited in the same form 
as the register, tlie column giving particulars of the return being omitted. 
The receipt should be reclaimed when the'notes are returned. 

(c) The return of a note should ■ be noted at once iu the register in the 
column provided for the purpose. 

< 

Sale or Purchase. 

168. If it is desired to self a (Government Promissory Note hold in custody 
under Article 168. ai)plicaiion should be made to the account officer, who will 
arrange for the sale and will remit the jiroceeds. 

169. (a) When an officer wishes to purchase a note out of any funds 
which he holds in trust, he should obtain in favour of the Comptroller General 
or the Accountant General, Madras or Bombay, as the case may be, a transfer 
receipt[see Article 148B (2)] or if it is cheaper, a Presidency Bank draft, 
for tne amount of the market value plus G per cent., to cover any payment 
that may be neeeseaiy for interest due on the notes as well as the commission 
of one-eighth per cent, mentioned bdow. 

(6) If the note is to be retaini'jd for safe custody, the transfer receipt and 
the application for purchiisc slwuld be forwarded to the account oflicer men¬ 
tioned tin Article 164B, who will arrange for the purchase aud send due intima¬ 
tion thereof. 

(e) If the note not to be so retained, the transfer receipt and application r 
may be sent direct to the CotojiLrollcr General or Accountant General, Madras 
or Bombay, as 1fao case mav be, who will send the note wlien purchased 
together with an account and an order for the bakuce to be relunded. 

Kote. —An oflSoer «ppUin<5fori.hepnrc;h.i8e of a GoverCnient Promifi^rv Note should 
always specify whether the purchase should he of 8 per oout. or 3| per cent, paper. 

. Commission. * 

170. A commission of one-oighth per cent,, iif addition to any aetuhl outlay 
on brokerage, is charged by each of these officers for the purchase and sale of 
Government Promissory Notes; and a commission of one-quarter per cent, for 

Ariicht 
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diawing and remitting the intereist. Commission, at these rates is dodueted 
from the payments next due to the body or person mtereste*!, and credited aa 
Miscellaneous Bevenue. 

]. llie fee i>f one rupee, letvied Ly the I’uhlio JDeht Office, for issue of a new note, b also 
chalked ageinst the officer on whose part it is req^nired. 

2. Security deposits of Government servants are exempted from this commbslon. 

3. Security Deposits of B&ka holding regiment.il funds undSr Finandal Department 
Resolution No. 3966-A., dated 22iid July 1902, are exempted from Commission for drawing 
interest. 


• Publication of Accounts. 

171. Every account officer who receives notes under Article isrei^uired 
to publish at the end o£ each calendar year a list of the Doties iu his custody. 
Every Government officer with whom a note has been de^wsited ex^ojUcio 
should watch for this publieation, and bring to notice any omission or error 
in which he* is concerned. The lists will be maxlo up in Form 19 and 
published as soon after January 1st of each year as thay can be made up. 

Provincial and Municipal Debentures and Port Trust Bonds. 

172. Provincial and Municipal debentures and Port Trust bonds deposited 
with a Government officer, cx^olfieio, will be forwarded to the account officer 
mentioned in Article 16 IB. I’he Provincial do!)eutuie3 will be passed on to the 
Comptroller General or the Accountant General, Madras or Bombay, in the 
same way as Government Promissory Notes. Tire Municipal deboutnies and 
Port Trust bonds will remain in the custody of the local account officer, who 
will himself diaw the interest, and forward it (less commission) to the 
responsible officer.* 

» 

Investments by Public Officers. • 

173. The following are the rules regarding investments in securities for 
funds held in trust by public officers for some public or ^tttj»/-publio purpose 
or on behalf of Government ;— 

I. —Subject to the exception referred to iu Buie 111, all investments 

in securities of trust funds heldlw a Government officer for a 
public or ^«a«?-publio purjxise, wch as the luainteuanca of a 
dispensary, schooler the like, shall be madf* in Govem'hienfc 
Promissory Noti's only, and all securities other than Government 
Promissory Notes coming into the possession of any Goverumant 
olfieer in virtue of his office to be hcfil in trust for such purposes 
• shall be converted into Government Promissory Notes. 

II. —All trusts for such purposes as those indicated in Rule I shall, 

,subject to the exce})tion stated in Bole III, stand in two names 
and instead «£ the personal nhme of an omcer of Government 
hk olficial designation shall, if possiljle, be employed. All securi¬ 
ties held under such trusts will, subject to the same exception, 
be dealt with in accordance with tne provisions of Resolution by 
the Government of India in the Finance Depaitiueuf, No. 270, 

Articles 
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80th April 1880. The Local Gorernment should declare 
what iruits represent permanent endowments and should issue 
orders to the Accountant G eneral that securities appertaining to 
such permanent endowments are not to he sold or gpven up 
without the orders of Govprnment. The Local GoTemzuent • 
should alsOi in the ^se of any trast standing in the name of 
one dfficer only, iegue instructions declaring what second officer 
should be associated in the trust. 

III.—-If in any case owing to any legal or other difficulty the orders 
prescribed in Buies 1 and II cannot bk carried out, or if in any 
eaf« it is not considered desirable to carry them out, the facts of 
the case should be repoited to the Local Government, and the 
Local Government should, by special orders, make such arrange-^ 
ments as may be necessary to protect the interests of Govern¬ 
ment and to secure the safety of the trust funds or securities. 


Afiuu m. 
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Chapter 12.~‘0haritabl6 Endowments. 


■ Sp«otal Rules.174 

Treasurers of Charitable Bndow- 
menta ..*•••• 1"® 
Fees. » . » • 


Vesting of Property in Trea< * 
eurera . . • . . . . 178^ 

Investment of Floating Fiuida 176A 
.177 


Special Eales. 

174. The following Special rules relate to Charitable Endowments under 

Act VI of 1890:— 

Treasurer of Charitable Endowments. 

*176- Under sections (!) of that Act the following officers have been 
appointed Treasurers of Charitable Endowments for the territories specified 
against them:— ^ • 


Oncers, 

• 

Territories^ 

The Aoconntant General, Madras .... 

. Madras Presidency. 

Ditto 

Bombay . . 

. Bombay PreHidoncy. 

Ditto 

Bengal .... 

. Lower Provinces., 

Ditto 

TTuited Provinces of Agra and Oudh 

. United Provinces of 

• 


Agra and Oudh. 

Ditto 

Punjab .... 

. Punjab Including N.-W. 


• 

Frontier Province. 

Ditto 

Burma .... 

. Borma. 

Ditto 

Eastern Bengal and Absam 

, Eastern Bengal and 

a 


Assam. 

The Comptroller, Central Provinces .... 

. Central Provinces. 

The Accountant General, Madras . . . '. 

. Coorg. 


Vesting of Property in Treasurers. 

176. When the Local Government has passed an order vesting any plfo- 
perty in the Treasurer of Charitable Endowments, the title-deeds, or, if “the 
property consists of securities, such securities (in halves), should be forwarded 
to him under registered cover. The vesting order of itself operates to transfer 
the securities to the Treasurer, and there is no aecessity for the endorsement 
to him by the previous holders. , 

1. The seoarities which may be rested in the Treasurer of Charitable Eudowmenti are 
desotibed in seotiou 4 (3) of the Act. 

2. If the seuarities aie already in the custody of the Auaonntant General, he should be 
fcdwd to transfer them ft urn his general accounts to the accounts which 1^ keeps as Trea¬ 
surer of Charitable Endowments. 

3. Government Promissory Notes held Treasurers of Chariteble Endowments, other 

than those of Madras imd Bombiw, should be forwarded to th^ Comptroller General for cus¬ 
tody under the rmes in Chapter y. ■ • 

Investment of Floating Funds. 

17GAT. The floating funds of an Endowment may with the sanction of the 
Ixx^ Government be kept as an Excluded Local F^d under Art. £87; or 
the same authority may prescribe other depo^^itories, e.g., the Postal Savings 
Banks or iPrivate Banks. 

*Artii>lei 174^1762, 
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Fees. 

177. {a) Tlie fees payable in respect of propert}' vested in tbe Treasurer 
are au follows :— 

t • 

(1) In tie cane of .seenrities for money— 

(<?) For the purchase and sale of seenrities, a oommigsion of one-oigiti per cent. 

In addition to any actual outlay on brokerage. 

(S) For drawing interest, a ootnmiasion of one-fourth per cent. 

(e) F<tr remitting interest, the actual charges incurred. 

(2) In the case of property other than securities for money, the actual charges incurred 
by the Treasurer in the discharge of his funotions in respect of the property. 

(i) The Trea.'iurer may deduct any fees payable to the Government on 
account of any endowment fi-om any money in his hands on account of such 
endowment. If he hold'^ no such moneys, the amount should be claimed from 
the administrators 


Arttcle IT?, 
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Chapter 13—Interest on Government Paper. 


Enfacement for payment 

178 

Notes held by Native States 

• 

• 

199 

Begistar of enfaced Notes 

179 

Receipt for fnterest . 

• 

199A 

Payment of Interest . • 

182 

Record of payment . 

• 

109C 

Endorsement— 


Renewal of Notes 

« 

200 

New Owner . 

180 

Consolidation and Sub-division 212 

Native Pemale 

187 

Conversion of Notes 

« 

214 

Married European Eemale 

188 

Special Notes for Native States 214A 

Attorney 

189 

powers-of-Attorney, etc.— 



Judge .... 

189A 

Registration . . , 

• 

215 

Heir, Executor, etc 

190 

Stamp Duty 


219 

Owners in Foreign State 

192 

Rules ..... 

• 

221 

Place of Signature 

193 

Registry of Endorsements 

* 

222 

Renewal necessary 

194 

Xiost Notes .... 

• 

223 

Counterparts 

105 

Erasures 

• 

224 

Payment of Interest to joint- 


Vernacular Documents 

• 

225 

holders . 

197 

RdFereneea to Public Debt Office 226 

Heath of a joint-holder . 

198 

Provincial Debenture Loans 

* 

227 


Enfacement for payment. 

178. (rt) Interost (vn sei'urities of the Government of India can be made pay- 
aT)le at any Indian Treasury on aj)pliratifin tf) the Public Debt OHice, Bank of 
Bengal, Calcutta.. The note must be forwarded with the ajjplication, and will 
bo rettirn('d cnfucod for payment as desired, and bearing an endorsement in 
tbe folktwing form under the initiixls of the Superintendent of the Public 
Debt Office :—“ Interest for the half-year, or up to 190 , 

paid ou this note," In the case of new notes, on the reverse of which provision 
has been made for recording each payment, this endorsement is unnecessary. 

N.B .—The rublio Debt Office in Calcutta requires the renewal of all notes on which 
tbe payment of inteiest is re-transferred to Calcutta. See Article 194 {h) (1). 

(i) Notes cnfaced for payment of interest at any treasury in Madras or 
Bombay may, on the application of the holder, be transferred by the treasury 
in Madras to the Presidency Bank of ATadras, and by the treasury in Bombay 
to tbe Presidency Bank of Bombay. Before •making the transfer the Treasury 
Officer will see (1) that the note is enfaced for payment of interest at his 
treasury and is entered on his register (Article 179), (2) that the application 
is made by the bolder, (3) that there arc vacant spaces on the back of the note 
for endorsements and for noting interest payments, and (4) that there is space 
on the face of the note for tbe order for transfer: If satisfied on these points, 
and if no other objection occurs to him, the Treasury Officer will write the 
words enfacement cancelled ** with his signature and official designation 
across the existiirg dnfacomont on the note, and under it fill up the new enface¬ 
ment, makiiTg the interes]^ payable at the Bank oi Madras or Bombay, as the 
case may be. He will simultaneously note tbe transfer in his Begisfe’r (Article 
179) and send advice t(? the Public Debt Office, Calcutta, and the Bank 
concerned, in Form 20. 

(<j) Notes enfaced for payment of interest at the Presidency towns of 
Madras and Bombay may, on the application of the holder, be transferred by 
tbe Bwuk of M adras to any treasury in the Madras Presidency, and by tbe 

* Article 178. 
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Bank of Bombay to any treasury in the Bombay Presidency. In these cases 
advice of transfer should be-sent to the treasury and to the Public Debt OfSce^ 
Bank of Bengal, Calcutta, as prescribed in the preceding rule. 

(<?J The Banks of Madras and Bombay are also authorised to enface notes 
for payment of interest at Bombay and Madras, respectively, sending advice 
of the transfer to the^ Bank concerned and the Public Debt Office, Calontta. 
They may also re-transfer notes for payment of interest at Calcutta. 

(s) In all other cases of re-transfer, application should be made to the 
PubHc Debt Office, Bank of Bengal, Calcutta, either through the treasury 
at which the interest is payable, or direct to the Public Debt Office. 

{/) Notes on which interest is payable in the Presidency of Madras or of 
Bombay can be transferred to the London roirister by the Bank of the Pre¬ 
sidency ooncerned. Eufacements to London made by the Bank of Bengal or 
Madras or Bombay, may also he cancelled by the Bank of Madras or Bombay. 
All such enfacemeuts and catu'ellations must, however, be leported at once 
to the Bank of England and to the Public Debt Office in Calcutta. 

« 

Register of Enfhced Noteg, 

179. When advice of an enCacembnt is received by a Treasury Officer from 
tbe^Public Debt Office, be will make the requisite entry in a liegister, Form 
21, a separate section of the register being set apaKt for the notes of each 
loan. Whenever interest on any note enleied in this Register remains 
undrawn for 20 years or more the note should be struck off the Register, the 
reason for doing so being lecorded in the Remarks C/olumn of Form 21. 

180. A list of current loans is appended. 

. 9 ^, per cent. loam. 

Of 1K42-43, dated 1st February 1843. 

« „ 1864-55, „ 3Dtli June 1854. 

„ 1866, „ 1st JVIaj 1865. 

„ 1879, „ I6th .laniiarv 1879. 

„ 1900-01, „ 30th June 1900. 

• 3 per cent. loan. 

Of 1890-97, dated 30th June 1896. 

The following' list shows the loans^whioh have been notified for discharge, some notes of 
which are still unpaid but bear no interest:— 

Five-and-Iialf per cent, loan uf 1859-60; 6 percent, loan of 1825.26. 1841-42, 1854-65 
<for P. W.) and 1856-67 ; 4^ per cent, of 1870, ISfS, and 1879 ; 7 shillings sterling per 
cent, portion of 4^ per cent, loan of 1879, d.ited 16th September 1879 ; 4 per cent, of 
1824-25,1828-29,1832-33, 1836-36, 1842-43, 1854-65. 1865, ami the icdaced 4per cent, of 
1879} 4 per cent, loan of Mysore Family, 4 per cent. East India Commuted Stock, 4 per 
oent. stock receipts of 22nd April 1854, and reduced 4 pei cent, loan of 4th July 188T, 
Tr^ury Bills at 2i pies per dilOO per diem; and 8^ pei cant, loans of 1853-54 and 1898-94. 

181. A list of notes on^which interest is payable at’an^^ treasury on the 
Slst December of eat-h year shoukl be compiled fi^pm this register as soon as 
possible after the close of the year and iorw ar<led tg the Public Debt Office 
at the Bank of Bengal, Calcutta, "^rhe list will be in the form of the register, 
but the column o£ remarks will be blank and thei-e should be a septate list 
for each loan. Before tubmission to the Public Debt Office totals of the Lists 
should be very carefully made. There should bo a separate total for each loan. 

Noibb.— A blank return should be sent by those trassuriea which have no notw enfaoed 
for payment of interest at them. 

Articles 179 —J!5i- * • 
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Payment of Interest.* 

182. (a) On preBentation of a Government security for the realisation of 
interest due, it is necessary to see tliat it has been duly enfaced for the pay¬ 
ment of interest at the treasury, and that advice of the same has been received 
and registeied. Interest should not be paid on a Government security unless 
duly enfaced ; also, if the Superintendent's endorsement mentioned in Article 
178 is not on the note, the Treasury Oflicer cannot pay interest, but must 
return the note to the Public Debt Office, in order that the omission may be 
supplied. 

(S) Also, if interest has been left undrawn for ten years, the Treasury Officer’s 
authority to pay it shall be taken to have lapsed, and fuither interest cannot 
be paid without a special reference to the Public Debt Office to ascertain that 
there is no objection to such payment. When the period of non-drawal 
amounts to 20 jears or more, iuterest cannot be paid excej't under the orders 
of the Comptroller General. 

Notb.—I f the ncitea are a first i^sue under an open foan, or are in the form eontaining, on 
the back, ca^es for record of payment of interest, no Supermtondent’s endoraement is 
required or should be called for. ^ 

183. Payment at Mofussil Treasuries of inteiest upon Promissory Notes of 
the Government of India is made subject to the following conditions, that is 
to say—“ 

Itni.—That the person to whose, or to whose agent’s, K ceipt payment is 
made is either the person in whose name the note was oiiginally 
issued, or one who derives his title from the said person by a 
reguiar chain of endorsements of the form described in Article 

184. 

Noth 1.—No notice will be taken of any truet appearing in an endorsement of transfer 
or receipt for interest. ^\hen a note is endorsed to, or lecoipted by, any person,in his 
capacity of trustee or in any other representative capacity, such person will be tieated in all 
respects as the true owner of the note. 

Notb 2.—A note, blank endorsed by the holder, is not receivable at any Government 
Treasury or at the Public liebt Offices in the Presidency towns. The holder of any such 
security will theiefoie he required to specially endorse the same before submitting i^for 
payment of interest. ^ 

Second, —That all the endorsements upon the note, whether of transfer 
or of payment of inteiest, aie clear and distinct; that there 
are no eross-endmsdhients ; and that there remains room for a 
clear and distinct endorsement for lenewal and for interest 
accrued. , 

•Third. —That the note itself is not mutilated or torn. (Division into an 
upper and a lower half does not reckon as mutilation if the two 
halves are firnily rejoined.) 

N.B .—In the case of a not^ wliich is open to phjection on any of the grounds men¬ 
tioned in the second or third fondition of this Article, the holder theieof shall bo required 
to receipt the same for rc-iieWAl, and payment ol mlcrest on such note slmli be refused until 
the note is actually iene»ed. ’ 

• Intares? at treasuries is necessarily paid for full half years, but as hettreen sollor and pur¬ 
chaser of promissory notes the interest is ordinalily calculated as follows: 

L—Interest to he paid by the month, each month to bo taken as one-twellth of a year, and 
to consist of thiriy days or parts. 

II.—In oalos where it may be necessary to oa''ouIute interest on the fractional parts of a 
month of thirty-one days, the extra duy is to be neglected., 

, Arlices 
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184. Tbe form of endoisement r<*f<*rred to in the first condition must be 


one of the following', each being ‘^(signed) A" 

(1) “ Pftj to I$.” (2) “ Pay to B. or order " (3) “ Pay to B. and C. jointly.” 

(4) “ Pay to B. and C. or their joint older.'* (6) “ Pay to B. or C." 

(8) **! 'ay to B. or 0. or ordrr. (7) “ Pay to B. and 0. or either of them.” 

(8) ” Pay to B. and C.'or eitlier of thorn or order.” 

(0) ” Pay to B. 0. l^and K. or to anv one (or more) of^hem.” 

(10) “ Pay to B. C. D. and E. or to any one ( or more) of them or oider.” 
in which A, tlic endorser, is either a personal nmu*, without addition of 
orticial capa'^ity or of legal status (such as administrator, etc ), or is tho name 
or usual signature of a well-known Firm ; A being the liolder according 
to the tenor of the note and endorsements, preceding that signed by himself. 
There are, however, certain exceptions to this rule, fot which see notes 1, 2, 8, 
and 4 under Article 185. 

185. It sh'inld he noted that if A. is, according to the tenor of the note 


Or endorsements, holder in any other than his personal cap^i'-ity, an endorse¬ 
ment is not legally valid if it is made in his personal capneity only, whereas 
if it is made m any .other cajiacity the Treasury Oflioer must, in conformity , 
with the present orders, require renewal to be applied for. One effect of this 
order, therefoie, is to cause lefercnce fo be made to the Public Debt Office in 
every ca^e of endorsement by Buelua balder, except in the cases following ;— 

1. In the CH«e of the public oflices aamed below, a Government security may be 
made or endorsed payable to, or to the order of, the holder tor the time being of the offiooB. 
by the name of the office ;— » 

Office of Comptroller and Auditor General. Office of Official Assignee, Bengal. 


„ Acoountanis General. • 

,, Comptrollers. 

„ Controllors of Military Aoconnts. 

„ Accountant General, Military Be- 
partment. 

„ Accountant General, Public Works 
Department, 

,, Examiners *of Public Works Ac* 
counts • 

„ Examiner of Military AVorks Ao- 

oonnts. 

„ ExaminiT of Telegraph Accounts. 

„ Secretaries to the Government of 

Jmlia. , 

,, Sooietaries to Iiocal Government* 

and Adminihtrntiiina* 

Consulting Engineer for Railways 
(Madras), 

„ Commissaries General. 

„ Executive Commis.ariat Officers. 

„ Wnjh'rintendiDg Engineers, 

„ Exeeiftive Engineers. 

„ Masters of tho Mint 

„ Director Qenei«! of Post Office. 

„ Post .Master-Geneifd and Deputy 

Poet Masters-General. * 

„ Administrative Medical Officer, 

North-W eat Frontier Province. 

„ CCief Account Officer, Salt and 

Cnstoins, Bombij. 

Administrator General, Bengal, 

„ Administrator General, Mxdras. 

„ Administrator General and Official 

Assignee, Bombay. 

Artieles 184-^185t 


Official Trustee 

Director General of Telegraphs. 
Secietaiiea to Board of Revenue. 
Coinmissioniirs. 

Collectors, Mairistrates, Judges. 
Doputv Cooimissiouers. 

Treasury Officeis, 

Directors of Public Instruction. 
Inspectors of Schools. 

Inspectors Genetal. Jails. 

Inspectors General of Registration. 
Inspectors General of Police. 

Deputy and Assistant Ihepeotor 
General of Police. 

Disbiint Superintendents of Police. 
Political Residents. 

Political Agents. 

Comraissury General-in-Chief. 
Piesiding Officers of Courts and 
Officers erppowered by the Code of 
Criminal Procedure to require the 
execution of bonds. • 

Registrar of all Presidency Small 
Causff Courts. 

Managers of Stale Railways. 
Commanding Officers of Regiments. 
A-sistant Commissioner of Salt and 
Abkari Revenue, Madras. 
Consulting Archiieot to Government 
(Madras). • 

Official Aasiirnee, Madras. 

Official Trustee, Madras. 

Official Trustee, Bomb^. 
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2. Govejmmpnt Becuntles may beheJdand ne^otinted by anv binHea cor^'orat.* with per 
petual snccession and a coimnon »cal, bnt in prnctiefi there are so many qneahoim to be oon* 
Bidered, such aa the wordin" of the Act ot the bye-Jaw'! by which a Public Body or corpora¬ 
tion is governed, that great cantion should be exercsed regarding securities so held and 
♦reference made to the Accountant General in any ca^-e of doubt. • 

8. Interest may bo paid to a person other than the last endorsee in the exceptional oases 
mentioned in Article 190, subject to the conditions laid down theieia. 

4. If a promissory note is purchased hy the Executor or Administrator of an estate in 
his own name and the endoraemi'ut describes him as Execiitor or Administrator, interest can 
be paid to his receipt without any other anthority. 


Endorsement to a New Owner, 

186. When interest is oLdmed on a (Jovornment Promissory Note, and it 
is found that the note bears an endotsement showing that it bos been tiansfer- 
red"to another owner, or that a new signature is iipponded to the receipt for 
interest, attcnldou must be given to Iho following jiomts 

In the case of a note endorsed by ils former owner, if the endorsement 
be in English, it will bo enough to see that there is no reason to 
question the signature; »f the endorsement be in any native 
language, under it should be Written a full and literal translation 
in English. 

Endorsement by a Native Female. . 

187. If the endorsement bears the signature Of a nathe female, it must be 
attested by the signatures of twm respectable witucsses, who must appear 
before a Treasury Oltiecr (or a Snb-Treasuty Olhcer who is qualified to take 
and record €vi<!ence, provided that he is not a mere ministerial officer), or before 
a Justice of the Peace or Magistrate to testify to the genuineness of the 
endorsement. Such oflSeer shculd authenticate the efamination in th^ 
following form:— 

•' Exnmiued before me" 

(Signed) A. B., 

Treasu rv Offi cer. 

Sub-Treasury Officer. 

* ” Magistrate. 

« 

at-in the District of-— 


Endorsement by a Married European Female. 

. 188. Under section 4 of the Indian Succession*Act X of 1865, reproduced 

below, a European female, married on or after 1st January 1866, has the power, 
without her hn6band's.consenr, to draw interest on, or to sell, Government 
securities stan((jng in her oWn name. 

** No per'On shall, by marriSffe, acquire any interest in the property of the person ho or 
she marries, nor become incapable of doing any act in respect of his or her own pro* 
perty whioh he or she could have done if unmarried. 

Endorsement by an Attorney. 

, 189, The note may have been endorsed by the attorney of the former 
owneors. * % 


Jfticles 186-^189, 
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In ibis case the Treasury Officer is to refuse payment of interest and to 
reqnire the claimant, if he desires such payment to be contiDued, to have the 
note renewed in his own favour. 


Endorsement by a Jud^e. 

189A. The note may have been endorsed by a Judge in the following 
manner:— 

“ A by B, Judge of the Court of (or as the case may be) in a suit by C against A, 


Endorsement by an Heir, Exeentor, etc. 

190. It may have been endorsed by tbe heir, executor or administrator of 
an estate. 

In this case the Treasury Officer will also refuse paym^t of interest 
unless the olnim is supported by a certificate under the Succession Certificate 
Act of 1889, or a probate or letters of administration granted by a oomi>etent 
Court under the provisions of the Indian Succession Act of 1865, or the Probate 
and Administration Act No. V of 1881. The Treasury Officer must register 
such certificate, probate, or letters of administiation (Article 21B), and enter 
them on the reverse of the note, imm(*diately under the endorsement, to the 
validity of which they are to testify, care being taken that a certificate to 
realize ‘interest only is not admitted in support of a transfer endorsement. 
But see Article 185 (4). 

If there is any ambiguity in tiie interpretation of any of these documents, 
reference should he made to the Public Debt Office. , 

191. In case of every endorsement or signature supported by a doonment 
I'O^iuring registration under Article 316, the number which the document 
bears in that regisfev, wdth the date of registry, must be noted on the back 
of the note closely below Such signatuie, and attested by the Treasury Officer's 
'initials. 


“The documents referred to are the following ;— 


Sale power favouring 

Interest power • i« 

Prob.ite , t, 

Lettere of administration „ 

* SaceeHgion Certitioate (negotiate) • i. 

Do. (Interest only) >i 

Qnardianship Certificate •• 

Proof of death of • » 

Certificate of mamage of » 

Certificate of Incorporation of ^ » 


(name). 


f> 

$9 

*» 


, 6wners in Foreign Stages. * 

192. On the death out of ’British India of*the holder of a Government 
Pronuasory Note, letters of administration must be taken out in a British 
Indian CouH before the note can be dealt with in British India. 

Signature. 

198. (ff) The signature of a proprietor or of an agent, whether for interest 
or sale, given on paper pasted to a (government security {even where the paper 

Jrficles 1S9A---193! 
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is a slip joining together the two halTes of the note), is inadmissible; the wg- 
natare must be entered on Ae back of the tecurity and wdthin the limit 
of the plate-mark on the feo** of the note. 

(J) Crossed receipts being strictly prohibited on the backs of Government 
■securities with reference to the subjoined notice, published at page 28s of the 
Calcutta Gazette, dated 22nd Fei)ruary 1865, care should be taken that every 
entry on the back of a Government security is made to take up as little space 
as possible. 

“ Whereas much Ineonvenienoe and difficnlty ia experienced in the Loan and Interest 
Departments of this office in tracing endorsements and receipts for interest written across 
the reverse of Government Promissory Notes presented for renewal nr interest, notice is here¬ 
by given, with the sanction of Government, that in future cross receipts for int erest will not 
be accepted, or further Interest paid upon anv note, the reverse of which is filled op. The 
holders of notes so filled up can obtain new notee on application to the Loan Office, and on 
payment of the usual fees.’’ 

'Notb. —Cross receipts for interest paid may be allowed as a speoial cS'-e when Govern* 
ment Promissory Notes are sent to the Public Debt Office for ronewal. 


Cases in which B&ewal is necessary. 

194. (fl) Though there are cases in which endorsements of other forms than 
those described in Article 184 and the exceptions to Article 18.j are legal and 
admissible, it is desirable that after any such endorsement has been made or 
proceeding taken, the admissibility of it may be tested by tlie Public Debt 
OflSoe so as to prevent any disputes as to title ; aiftl with this view the holders 
of such notes are, pending tbeir renewal, debarred the privilege of receiving 
interest ebewhere than at Calcutta, where alone, by the literal terms of the 
note, it is payable. * The Treasury Officer will therefore refuse payment of 
interest and require the cluimimt, if he desires such payment to be continued, 
to t^ke the measures prescribed in the rules for obtaining a,, renewed note in 
his own favour. , 

(8) In all or any of the following cases the holder of a note may ha required 
to receipt the same for renewal:— • 

(1) If the note has been enfaoed for payment of interest at a Mofussii Treasury, and the 
holder thereof is desirous of altering the place of payment, except when the transfer is to 
the Presidency Bank of Madras or Bombay. (See Arlicle*17Ha.) 

(8) If only snfficient room remains on the back of the not* for one further endorsement 
or when any word or words is or are writlgn upon the note across any existing endorsemdut or 
endorsements, all criiss-endorsements being striotly prohibited. 

( 8 ) If the note is tom or in any way damaged or crowded with writing, or unfit, in the 
opinion of the officer before whom it is produced for payment of interest, for receiving 
endopement. • 

( 4 ) If the note bears an endorsement whiob transfers the note to, or is signed by, any per¬ 
son otherwise than in his. personal oapaoity, except in the cases mentioned iu Note 1 to 
Artiole 186 and injthe undermentioned cases• 

(а) Where the transferee i»a well-known firm, iWorate body, or Bank ; or the signa¬ 

ture attabhed to the endorsement is the usual name or .‘'ignature of such a firm or 
purports to be tiie impression of the common seal of a corporate body with perpe- 
tnalsncoession, or is the signature of the Secretary, Deputy Secretly, Manager 

• or Agent of a Bank or corporate body ; 

(б) Where the transfer is made to or by a person in whose favour a certificate 

under the Bncoesslon Certificate Act (VII of 1889) or probate or letter of 

• Article 194, 
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ftdminifctration under the Indian Succession Act(X of 1856) or the Probata and 
Adniini^ratioD Act (V of 1881) hag or hare been granted by a Court of com¬ 
petent jurisdiction ; 

(e) where the transfer is made to or by the executor or administrator who is 

' ^ desorihed as such therein, such executor or administrator being showu to be 

the holder according to the tenv>r of the note and previous endorsements. 

(5) If the endorst'meiits am not clear and distinct, or if there is any endorsement which 
is inudmissiblo uudei Arliole 193. « 

(0) If in the opinion of the officer before whom the note is presented for payment of 
interest the title of ihe person so presontiiig the note is irregular or not fully proved. 

Note. —If notice of loss of a note ha« been received under Article fiom any person 
other than the presenter, lenewal should he lequired under this clause before interest 
is paid. 

(7) If the note in question being a counterpart note issued under the provisions of 
Article 195 has ceased to be i he property of a minor, or to belong to an estate in 
which admiiiLtiation is limited to inierest. 

Issue and Withdrawal of Counterpart Notes. 

196. In the case o£ any note which is tlie property of a*minor unrepre¬ 
sented by any person having power to negotiate it vr which belongs to an * 
estate in which administration i.- limited to interest, the Public Debt Office at 
Clalcutta, upon such notebeiug dcpo&ited with it, may issue to the holder of such 
note a counterpart thereof, having th*^ word^ “ counterpart not negotiable 
stamped acioss the face thereof, and further payments of interest may be 
recorded upon such eountcrjiart. Whenever such note ceases to be the property 
of such a minor, or <-cases to belong to an estate in which administiation is 
limited to interest, the f uither payaumt of interest in resfieet of the note may 
be refused, until the fust or any subsequent counterpart (as the case may be) 
issued in respect of it has been receipted and renewed in the manner provided 
in the last preceding rule. Upon such couwterjiart being reftcipted and renewed 
as aforesaid, the same, too-eiher with the original note and any pieceding 
counterpart issued in rcs{)ect thereof, will be cancelled. 

196. No payment oB interest and no record or acknow'ledgment of the 
payment of interest and no issue of a counterpart note under the preceding 
rules IS to be deemed or taken to be an acknowledgment of the title of the 
holder of any note. 

Payment ef Interest to Joint-holders. 

197, No payment of imereet should lie made to one or more or several joint- 
holders of aGoveinmont secuuty except up^ production by such one or more of 
written authority to give a discharge on behalf of the others. To facilitate 
production of such ainhority. Form il3 is supplied free of cost to joint-holders 
lor use by them, and a bdpply of this form should bo kept for tlie purpose at 
the Public bcl't Offices and at all troasui ies at which interest is paid on Goreru- 
ment secaritics. The u^o of the form is nut com))ult'ory; and holders of promis¬ 
sory notes may use their own I’oi ms of autlioritjs if mief prefer to do so ; but 
they should be encouraged to ut^ the prescribed j^rm, as loas likelihood of mis¬ 
take will be incurred. 

NoXB.—^Any such letter of authoritv ot ]iower-<)f•attorney executed for the sole porpoae 
of autborihing one oi more of the mint-holiiciB o( a Government security to give on behalf of 
the other or others of them a dwctiaryc for intert-st payable on such sei'uPity ot on any 
renewed security iKsned in lien thereof, ^exempt tiom etannw duty under Government of 
India, Finance Notification Na S713, dated 2nd September 1891. 

Arlides 195-—197^ 
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Death of a Joint-holder. 

198. In tirJinaiy circumstanoes, and unless the right is opiuly and <ixpres'fily 
disputed, property m promiseory notes, standing in or endorsed into the 
names of more than one proprietor lapses to the snivivor or survivors ; but’ in 
ail cases in which a joint-proprietor of a note is stetod to have deceased, proof 
of decease, either in the sfaape of a solemn aflSdavit or* atlirui.itioa of the 
knowleiige of such decease made hy tespeotable and uninterested parties 
before a Justice of the Peace or other judicial olEoer, or in the sliajie of a 
burial ceitificate, copied from the usual rcijister and attested hy t'ne proper 
authority, or certificate of death or other s.itisfai tory evnlencc, should be 
requiied to be produced, iiud when produced sh<uild be legistoied, and entry 
made on the note, in the foliouiug form, below the signature of the smvivors : 

“ Ptoof of death of-registered No. -— — of - 

. (Signed) A. B., 

Treasury Officer, 

Notb.—I n the ri!rst Hank would be jdaci'd the full name of tlv p^son deceased ; in the next 
4he nuiuhor of the entry in the loim given in Aiticlfe 215 and in the third the initial 
lettei undoi which the entry hna been made, au4 the jear. 

Securities belonging to Native States. 

199. Notes held by Native Ruling Chiefs ns State property are issued in 

a special form, interest on such notes being paj able bo the Ruliug Chief for the 
lime being. See Article 214A. ^ • 

Receipt for Interest. 

199A. At each treasury will be kept a sujiply of the prescribed form of 
receipt for intenst (horm 22, quarter foolscap size,) which will be given 
on application to any jierson proposing to draw interest., The following 
instructions are ]irinted on the hack of the receipt, and should be attended to. 
Personal attendance of the holder is not necessary, but the notes ou which 
interest is drawn must be produced for endorsement of the payment:—. 

, • N.B. —I. A Boparato receipt must bo given for the note- of eaoli loan ; but any number 
of notes of the same loan may be entered in the same teueipt if the mter'-st is payable to the 
same person. « 

2. The whole of the interest due on a note must always taken. Partial payments are 

not allowed. « 

3. Receipts for iuteiest on Government Ifocuiitius are exempt from stamp duty, 

4. Signatures in native character mu'.t be tran•stated, and a rece’pt by a Native female 
must be attested, and authenticated in the manner presonbed iii Aitiele 187. 

5. The proniissoiy note or notes must he produced with the reeeijit. If a fwrin is piinted 
on theliack of the note (as ia ti e case with all renewed after May 1831), tho paying officer 
will enter a note of the payment: hut it toe urnmissory note bears uo such form, then a 
receipt for interest must he giv^u on the bark of the note, tlius— 

Received interest for-half-years ending—_B_ . 

X. Y., Treasury Officer. (Signed) A. B. " 

6. If the hack of the not “is full of endursements, and there is no spare for a fufther clean 
endowment, the Treasury Officer should decline to pay interest, and requiie the holder to 
send his note iif for renewal. 

7. (m application at the Treasury, or Public Debt Office, promishory note, may booon* 
verted into stock certificates, in which case the interest is paid by warrant which will be 

* Articles 198 — 199A, 
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dellvind to the holder by the Treasury Officer upon receipt from the Publie Debt Office { or 
on oppliettion the iranrsnt will be sent direct to the bolder throagh the post. 

199B. It is very important that no avoidable delay should be allowed to 
oconr in the payment o£ interest which should invariably be made on the due 
diates or as scon thereafter as possible. Consequently at treasmries where the 
payments to be made are numerous, holders should be encouraged to send in 
their notes sometime before the interest actually ^alls due so that the prelimin¬ 
ary examination required may not operate to prevent payment being promptly 
made. 


Becord of Payment. 

199C. The payments made will be entered by the Treasury OfBoer in a 
register in Form 24, subordinate to the cash book. The schedule to accom¬ 
pany the list of payments with receipts attached should be copied from this 
register. 

Nors.—In tbs preparation of Intcreet receijits and registers, all details, e8pf‘oial!y tbe nam- 
ben, amotmts, and the anmbers of the half-years, or tbe periods for which interest is pidd, 
most be ourreotly filled in; doe attention to this will save much needless oorrespondense. 


Benetval of Botes. 

200. The holder of any note requring renewal may procure a renewed note 
in lien of his original security iti any of the following ways, that is to say, he 
may present it duly receipted either in person or through a representative at 
(1) Public Debt Office, Barfk of Bengal, Calcutta; or (2) at a Government 
Treasury for transmission to that Office ; or (3) at the Banks of Madras and 
Bombay, who, as agents of the smd Bank of Bengal, may either renew such 
notes on their own rcBponsibility or may forward them to the Public Debt 
Office for renewal. lu the case of notes sent to or presented direct to the Public 
Debt Office for renewal, claims for renewal will be disposed of by the Secretary, 
Bank of Bengal, and in, the case of notes presented for renewal at the Bank 
of Madras or Bombay, and renewed by them on their own responsibility, the 
claims will be dispos^ of by the Secretary of the Bank concerned. 

201 . If the notes are presented to a Treasury Officer, he will despatch the* 
notes in halves, by post, registeied ; the upper halves should be despatched, 
first, the lower ones heing^ sent on receipt of acknowledgment of the upper 
halyes. Care should be taken that the due registry in the Treasury Office of all 
documents connected with transactions* euter^ on the hack of the notes is 
correctly certified, against each transaction :— 

{a) In the receipt^ for renewal, the name of the payee of the new note 
• should be correctly and legibly written. 

(J) In tbe case of notes required in favour of a European female, her 
condition^in life (unmarried, married or widow) should he stated. 

(r) In the* cases of married women whqse marriage# were solemnized 
before Ist January 1866, the consent of the hu'^band should be 
. obtained and duly certifi^ on the notes by the Treasury Officer. 

Nofl«‘**’Before dospatohing a note to the Pablio Debt Offioe, tbe Treasnir Offioer moat 
be euefal to Me that the interest dae up to the last half-yearly date hae beendnwn, except 
lit oasee where there !• any doabtin respeot to the eadorsnnents or where theintereetW 
been left undrawn £« eeveial years. 

Jftidei 199B^m, 
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202. A note tendered for renewal must be receipted on the reverse as 
follows 

“ Received, in Men hereof, a renewed note payable to {name of holder), with intcrert 

. payable at -- - —-- 

Signature of the . 

203. If a person tenderinsf a note for renewal applies for more than one 
note in lieu of the note tendered, the latter must be receipted on the reverse as 
follows, or in a form as near thereto as circumstances will admit: — 


“ Received, in lieu hereof, two (or more) n./tes foi R 


lively, payable to {name of holder), with interertt payable at- 
SiyncUure of the . 


-respec* 


Holier 


Duly uMoritoi refreu*tativt of (namt qf hditr) * 


.204. If a jierson tendering more than one note for renewal applies for one 
consolidated note in lieu of the notes tendered, the latter must be receipted 
as follows, or ifl a form as near thereto as circumstances will admit:— 


“ Received, in hen hereof, a new note payable t<» {mame of Holder), for R 
by oon'folidation with Promissory Note or Notes Nos. - - -- -~ {tilbntioning the 

numbers and amounts of the other notes desired to be consolidated with it), with interest 
payable at —-- - 

Holier 

Signature of the . Ijuly aeihoritti refttoaUatiot of (nano'eifMiUr)' 


205* The form of receipt mentioned in the foregoinjj rules must be very 
clearly and correctly written, and there must be no ambiguity as to the name 
of the payee of the new note. The name of the* holder, as signed by him or 
as entered by the duly authorised representative below bis own signature, 
should agree letter for letter with the name in the body of the note, or in the 
transferring endorsement, as the case may be. Where the holder himself signs 
the receipt, he may add his usual signature below. 

206. (a) The following fees are payable in respect.of applicationB for 

icnewal or issue of a duplicate note:— . 

For each note four annas }»er cent, if the new note does not exceed 
S400, and one rupee if the new note exceeds that sum. . 

(5) The faot of receipt of the fee should be recorded on the back of the note 
by the Treasury Officer and the amount credited in the cash account as 
Renewal fee on G-. P. Note for ft 'as per advice No. , 

dated , to the Publy Debt Office, Calcutta,'^ care being taken 

thac the No. and date of the advice (Form 25) are entered in the cash account 
before the advice is despatched. 

1. Postage sta m pi are not lecaived. * 

2. The ouncellation of ooopons attached to a note in view to re-iSsue of the note 
without coupons involves a fee u! ft5. 

3. When the interest column has been expended on a note which bears no eudoisement 

(other than the feuewal endorsement), no fee is ohar;'ed. * , 

207. Notes, the property of minois unrepresented by any person having 
power to negotiate them or belonging to an estate in which oertifioatc of 
administration is limited to the realization or interest, of which backs are 
filled up, should be sent with an application to the Public Debt Office for issue 
of aoounteipart note, having the words*' Counterpart not negotiable” stamped 
across thg face thereof. 


Articles 202 — 207, 
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207A* Wl>pn notes are renewed in fevour of certificate holders under Act 
XXVII of I860 or Act VII of 1889, who are empowered to negotiate or 
transfer the notes, they should be issued in the following form;— 

< A. B. holder of cer^ficate in the estate of deceased/ 

empowered under Act XXVH of 1860 {or VII of 1889, as the case may be) 
to receive interest add negotiate or transfer (as in Certificate) this note, 

208. IVheu a Oovernment promissory note receipted for renewal comes 
before the Puldic Debt Office, and the title appears defective, the Public Debt 
Office will not pass au order for the payment of interest until suoh title is 
cleared, or the following procedure is adopted. 

209. Where the defect is formal only, so that theie is no practical risk in 
overlooking it, the note may be renewed at once under a bond of indemnity, 
whicli should be for the value of the security and the interest payable for. six 
years from date of such renewal. 

210. If the defect, however, be a serious one which it would be inadvisable 
to overlook, or if the hofder, wh^e the <i«"feet is formal, refuses to enter into 
the bond mentioned in the preceding artHjle, then the Public Debt Office will 
refuse to renew the note, or pay interest until the defects in title be cured by 
the holiler. But in cases where the note belongs to a minor, and representation 
is limited to interest, a counterpart note is issued by the Public Debt Office 
without further question. 

211. Except 111 the case o^f estate paper where representation is limited by 
order of Court, and thete is no question of defective title, no counterpart can 
be issued without the special sanction of the Coiiiptrollec General, 

Consolidatiou and Sah-division of Notes. 

212. (a) Note^of the same loan, on which interest has been paid u]> to the 
same date, may be eonsoltdated, or notes may be sub-divided into others of 
smaller denominations, hut of the same loan, at the option of the proprietors, 
notes being only issued for filOO or multiples of ftloO. Every note so to be 
consolidated or sub-divided should be endorsed by the proprietor in the forms 
prescribed for the jmrpose in Articles &U3 and 204. 

(A) A fee according to tlih scale prescribed in Article 206 is leviable upon 
each note issued m constilidatiim or sub-j|iivisiou. 

213. Debentmes repayable on different dates, or at different treasuries, 
caunot be consolidated ; and notes of mcaloans eanuot be sub-divided. 

c 

i 9 

Conversion of Notes. 

214. (») Promi'-sory notes and wtock of the 3f per cent. loi.as of 1842-43, 

1854-55, ist May fH65, 1879 afid 1900-01, may*be transferred to any other 
of tlroee loans exi>opt t"at no transfer to the loan of 1900-01 from any of the 
other loans *is admissible. * 

(6) The conditions on which such tiansfer is iierniittod are that—* 

(i) A full half-year^s mcercst is due on the Government promissory note 
or stock certificate at the time it is presented for trau§fer. 

Jriides 
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j^iceapfioti.-^'TraiuferB are, however, permitted in the following cases independently of 
the above condition— 

(a) to the 8^ per cent, loan of J.842-43: from tho per cent, loan of 1900-01 In all 
monUis of the year except January and J nly ; 

?6) to the per cent, loan of 1854-65 : (t) from tho 3^ per cent, lo^n of 1812-43 in the* 
mon^ of July and January, (ii) from tho 34 per cent, loan of 1865 in all months of the 
year except May, June, November, and December, (iii) from the 34 per cent, loan of 1900-01 
at any time; 

(e) to the 3| per cent, loan of 1865: from the 84 per cent, loan of 1900-01 in tho 
mo n t h # of May, Jnne, November and December ; 

(d) to the 84 per cent, loan of 1879 : from the 3} per cent, loan of 190i)-0i at any 
time except from Slst December to 14th January and 30th. Juno to 14th July. 

(ii) The new note or certificate will ho isBued bearing interest from the 

commencement of the current half-year of the loan to whiefa it 
ai)pertain8, except in the case of exception {b), clause (iii) when 
the new notes or stock will be issued bearing interest from 
the same date from which interest is due on tho notes or stook 
• of 1900-01 “tendered for transfer. • • 

(iii) Interest up to that date will be paid on the old note or certificate. 

(iv) The fee preseiibed in Article 206 will be charged on each new note 

ibsaed, but no fee will be levied on any certificate isbued. 


Special Notes for Native States. 

214A.(ffl) Chiefs of Native States can convert Government promissory 
notes of the ordinary form, the property of the State, into Government 
promissory notes in a special form. 

{b) The conditions of issue are— 

1. The special notes are issued only in favour of Chiefs of Native 
States, whose admission to the privilege hits been sanctioned by 
the Government of India in the Foreign Department. 

• 2. Applications for notes in such form should be made to the Comptroller * 

General by the Political Officer resident in the State, and should 
quote the order of the Government* of India bancLioning the 
admisfaion of the State to the privilege. • 

8. The amount of each note will act be less than fi50,000. * 

4. The notes are not negotiable by endorboinent, but the holder can at any 
time obtain m exchange, if ho debire'i, iio1;ps of the ordinary form 
. on application to the Public Debt (Jflice, Calcutta. , 

(c) The advantages of holding notes iu special form are— 

1. Interest upon tKese notee is exempt from Income, Tax. 

2. The notes being issued iir the name of the'ehief, his heirs and succes¬ 

sors, devolve by mere succession to the Eaj without legal adminis¬ 
tration. ' • 

8. The ndfces am enfaoed for payment of interest at any Government 
treasury desired as in the case of ordinary notes. 

NoTa—If ^lieae notes are oonveited into bto^-k oeititioaiea the special advantages 
attached to them are lost. 


* Articles 914^9 
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Begistratiou of Powers-of-Attorney, etc. 

215. A register of powere-of-attomey, probates, certificates, or otter docu- 
inents connert^ with the transfer of, or drawing of interest on, Governnieiit 
Becnritiee, will he Kept by the Treasury Officer in Form 26. 

1. Separate pages shonld be reserved for separate iuitials, and tbe entries under each 
initial sbonld have a separate series of numbers. 

2. In the case of probates, etc., and oi ders of court, tbe name of the ooart, and any 
number it may have assigned to its order, may with advantage be noted in the column of 

Date of document.” 

216. Each document will be registered under the initial of tbe surname 
in column 4, which will be in the case of— 

Power-of.attorney . . . That of the grantor. 

Probates or letters of administration ,. u deceased. 

Certificates for administratiou of • 

minors’ estates . ^ minor. , 

Certificates of death or marriage , „ „ persons deceased or married. 

217. In the case of powers-o£-attorney, probates, letters or certificates of 
administration, care must be taken to record the limitations of the power con¬ 
veyed, so that transfers may not be admitted under powers to realize interest 
only. Special attention is requested to section ,8 of Act VII of 1^89, under 
which the Government securities on which certificate-holders are empowered 
to receive interest, or which they are empowered to negotiate, must be des¬ 
cribed in the certificate. The list of securities covered by the certificate should 
be copied into column 6. 

Certificatea granted nndcr Act VII of 1889, entitling the belder to draw interest on 
Government tieounties. ehuuld bear stamp duty with refoience to the value of the securities 
and not with reference to the amonnt of iuterosL to be drawn. 

218. All ]fower8*of-attomey, certificates under Act YII of 1889, probates 
or letters of administrtition, proofs of death and marriage, and other documents 
connected with the transfer, etc., of promissory notes, when duly registered, 

* will be endorsed in the following form :— 

'■ Registered No. 

TAe 190 • (Signed) A.R., Treasury Officer!’ 

Notk.—T he blanks will he filled up with the number of the register, the name of the 
distiict and the date of registry. 

V 

StampP Duty. 

219. No power-of-attorney to sell, or to realize interest on. Government 
securities, will be regi&tered unless duly stamped, save when ft is execE^t from 
stamp ddty by law or notification under the Stamp Act the povror men¬ 
tioned in Art. 197 Note). 

220. Powers-of-afctomey granted by a number of perapns having separate 
and distinct interests in tue acts to be performed under such powers, require 
to he stamped to a value equal to the aggregate amount of duty which would 
have to be paid if each person had executed a separate power. 

22OA. Letters of administratiou or certificate under Act*VII of 1886 
issued by a competent court should, even when insufficiently stau^d, be 
registered end act^ upon. The fact of the document being insuffidently 
stamped should, however, be brought to the notice of the court which issued it. 

Ariieles 215^2^A> 
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Eules regrarding Powers of-attorney. 

221. Attention is required to the fotlowing rules regarding powers-of- 
attorney;— 

(a) Powers in favour of a house of^businees, without specifying the indi¬ 

vidual members at Jhe time composing the house, pe inadmissible, 

(b) Powers not in favour of A. and B. jointly and severally,” require 

that both A. and B. should sign in any transactions done in virtue 
of such powers. 

(c) General powers, «.e., powers relating to all notes standing in the name 

of the grantor, are not held to apply to promissory notes in which 
the grantor is interested jointly with others, unless they contain 
a special clause to that effect, or a specification of the notes. 


Eegistry of Endorsements. , 

222. With a view to protect the holders of Government promissory notes 
from risk in transmitting their notes by post, Treasury Officers are authorised 
to register the endorsements on notes presented to them for this purpose, but 
should further warn holders of the advisability of forwarding the upper and 
lower halves with the same precautions as are taken by Treasury Ofiicers in 
despatching notes for renewal. (Article 201.) Registration of the endorse¬ 
ments will be made without any regard to their oorrectness or to the object 
with which they are made. 

• prooednre on Loss of Note. 

223. When a promissory note is said to have been lost and the alleged 

proprietor is desirous of applying for the issue of a duplicate, he should be 
directed to advertise the loss of the note, without delay, in three sucoesaive 
issues of the Gazette of India, and also iu the local Government Gazette. He 
should farther address the Secretary and Treasurer, Bank of Bengal, on the* 
subject, fully detailing the circumstances attending the loss of the note, and 
the dates and pages of the Gazette of India Xu wjiich his notice appeared, at 
the same time furnishing any proof he may possess of the note having been 
his property and he should be instructed to furnish a copy of this communication 
to the treasury at which interest payable.—See also Financial DepaA- 
ment Notification No. 112, dated 6th April 18S8, Gazette of India, dated 
7th April 188S, page 171, and Financial Department No. 96, dated 7th 
Janua^yr 1888, paragraphs 17 to 22, Gazette of InUia, dated 7th January 
1888, page 6, * 

• ■ ’ • Erasures. . • . ' 

* • 

224. Every erasure in an endorsement should be accompanied by an expla¬ 
nation in writing, to be produced by the proprietor of the note at the .time of 
its presentation at the District Officer's Office i and every caneellatiou of au 
endorsement should be made under the signature of the proprietor of the note 
for the time being. 


Articles 221 — 224, 
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Vemacnlar docnments to be translated. 

225* ^0 document in anv native ehamcter will be received bj tbe Public 
Pebt Office unless accompanied bj a translation in English authenticated by 
a responsible officer. 

. • 

Reference to Public Debt Office. 

226. All communications on matters of detail relating to the subject of 
this chapter should be addressed to— 

Tex SsoaBTABY ji,5p Tbsasttbbb, Bake: of Beesai., 

Fvhlie I)eht Office, Calcutta. 

_ « 

Provincial Debenture Loans. 

• 

227. The rules jn force for Government secnritios arc generally applicable 
to these debentures, except that interest cannot be j)aid ehewhere than at the 
places mentioned in them. Payments of interest vill be reputed to tbe Pre¬ 
sidency Bank in schedules siipilar to those in use for paj ments on account of 
Government securities. 

1. In BomeonBea a payment on account of profits ia added to the fixed rate of interest 
paid upon Proyincial Debentiirea. In Ruch cases the Ldcal Oo'^einuient will declare, by a 
notification in the Qazetie, the amount to he added on this aocotint to the payment of 
interest. For example, it wiH declare that, in addition to the fixed interest payment of fi4 
(or other sum) per cent, dne on let April 190 .further amount of annas per cent, will 
he paid on aecoont of profits. The whole amount of the payment, inclnding that which 
repreacnts the profita, will be treated in the acconnts as a pajm^t on accon it of interest 
and no adjustment between the Civil and Public Works Departments is required on 
Bcooont of it. 

2. The Gove^ment of the United Provinces of Agra and Oudh have directed that 
in tbe case of thoir Provincial Debentures, a debenture may he renewed in the name of the 
heir (or legal representative) of the bolder, on being signed by him for renewal (see Article 
200) and on the district officer endoming on the debenture a certificate that the person so 
, signing is the heir or legal representative of the holder. 


Jrtilcet 
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Chapter 14.--Stock Certificates. 

Nature of Security . ^ • 228 Porm of Application . . 232 

Adjustment of Interest . . 230 payment of Interest . . 236 

Endorsement of Stock Certificates . 240 


Nature of Security. 

228. (a) Stock certificates of debt are issued from the Public De!>t Office, 
Calcutta, in lieu of promissory notes, under the Notification, Financial De¬ 
partment, No. 6818A of 28th December 1894, Appendix E. 

(i) Stock certificates have the followings advan^ges over Oovernraent 
Promissory Notes :— * 

(1) Government Promissory Notes can be converted into stock certificates 

and re-converted into promissofy notes at any time, at tlio option 
of the holder. 

(2) The holders of rtook certificates are not required to present them in 

person or by agent when the interest becomes due. On applica¬ 
tion made, interest will be paid to 'stock certificate holders by 
warrants on any Government Treasury, which warrants will be 
sent post, on the day the interest falls due, to the stock 
certificate holders direct, or through tbe Treasury Officer, as they 
may desire. 

(8) Stock certificates are not negotiable by endorsempat, and are conse¬ 
quently of no value in the hands of a wyongful bolder, and the 
risks arising from the possession or repeated transmission of nego¬ 
tiable securities are thereby avoided. , 


(4) In the event of the loss of a stock certificate by theft, fire, etc., a 
fresh certificate will issue on satisfactory evidence of loss. 

229. A stock certificate certifies that “A. B. is the registered proprietor of 
SOO of the 8i per cent, loan of IW , bearing interest from * 

A holder wishing to convert his Government Promissory Notes into a stock cer¬ 
tificate will receive aoeitificate of tbe loan to which the notes appertain) or 
at Ilia option, of any other loan to which they can* be transferred under the 
conditions cf Article 214. • 


• Adjustment of Interest.* 

230. If a stock certificaCe of the loan to which the promissory notes apper- 
t«n be applied for, interest due upon them must first of all be drawn before 
they are tendered for conversion. If, however, it be desired that stock of some 
other loan should be iasued, the notes should be tendered for conversion with 
six months* interest due on them except as provided for in the exception to 
clause (i) pf Article 214. In this case interest will be adjusted as follows « 

Artieles 228—280, 
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(a) If the application is for Stock Certificates of the Loan of 1865 ^ 


ind th« pro- Dotos 
M« of tne loan of 


1812-43 
1854-65 
1879 . 
1900-01 


and fotereit ia due for 
the laat foil baif-yeir 
ending 


Interest irU] be paid 
for tliat half-]rear 
oalj op to 


and the Stock 
Certifieate erili bear 
interest from 


31st Jan- 
Slst Jnly 
29t!i J nno 
29tli Dec. 
16th Jan. 
16th July 
29th June 
29th Dt'c. 


. Slst Oct. (el 

. SOth April (cif 

. Soth April (ff) 

. 31st Oct. (^) 

. 31 St Oct. (/) 

• 30th Aprilf/ ) 

. 80th April (ff) 

. Slat Oct. (g) 


Ist Nov. 
Ist May. 
Ist Mav. 
Iht Nov. 
Ist Nov. 
Ist May. 
Ist May. 
Ist Nov. 


(6) If the application is for Stock Certificates of the Loan of 18451-48: 


18o4>56 
1866 . 
1879 . 
1900-01 


•{ 

•{ 

•1 


29th June 
29th Dec. 
30th /pril 
Slst Oct.. 
16th Jan. 
161h July 
29th Juno 
29th Duo. 



J&xi* (* * 

' 

Ist Sob. 


Slst July (51 . . 

Ist Aug. 


Slst Jan. (e) . 

Ist Jb’eb. 

• IS 

Slst July (e) . 

let Aug. 

• • 

Slst J uly (k) , 

Ist Aug. 


Slst Jan. (k) . . 

1st Feb. 

• • 

Slst Jan. (5) . 

Ist Feb. 

• • 

Slst July (A) . 

• 

Ifat Aug. 


(c) If the application is for Stock Cei-tificates of the Loan of 1854-65 


1842-48 
1866 . 
1879 . 


■{ 

■{ 

•r 


Slat Jan. 
Slat July 
soth April 
Slst Oct. 
16th Jan. 
16th July 


__ 


soth Dec. 
2bth June 
30th Dec. 
29th June 
80th Dec. 
29th June 


(A) 

tA) 

(«) 

(c) 

(i) 

W 


Slat Dec. 
SOlh J nne. 
Slst Dec. 
Soili Jane. 
Slst Dec. 
soth June. 


(d) If the application is for Stock Certificates of the Loan of 1879 s- 


1842-43 
1854-66 
1866 J 
1900-01 



f j Slst Jan. 


• 

* X I Slst July . 



( ' 29th June 


• 

• t; 29th Dec. ' . 



(;30th:Apl. 


• 

'I SlclOct. 



fi 29th Juno 


s 

’4| 29th Dec. 



16tb Jan. 
16th .Inly 
15th Jan. 
16tli J uly 
l&th Jan. 
l&lli duly 
16th Jan. 
16th July 


(j) 

U) 

fa) 

(a) 

(rf) 

(d) 

(a) 

(a) 


■ 16th Jan. 
16th July. 
16th Jan. 
16th July. 
16th Jan. 
16th July. 

116th Jan. 
f 16th J uly. 


Interest on at annas 4 pies 8 per month. 


(a) U 

month 

(h) lA 

tf < 

(a) It* 


(di 2t 


(a) 8 

ff 

(/)S| 

ft 

iff) din 
(A) 41* 

tf 

■1 

(0 

J* 

(./) 6i 

tr 


>» 


In calculating 
oonsist of 80 days.. 

281. Cancelled. 

Articles 2S0—23L 


a 

a. 

P- 


0 

2 

& 

*86 

0 

4* 

9 

•86 

0 

9 

2 

•13 

0 

11 

8 


0 

14 

0 


1 

o 

4 


1 

2 

9 

‘86 

1 

7 
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•13 

1 

9 

6 

•13 

1 

9 

8 

, 

0 

2 

4 


ice 

reokons 

a mouth to 
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Form of Application. 

232. The applicant for a stock certificate, after drawing all interest due, 

must endorse the notes (or debentures) under his signature, " Pay to. the 
Viceroy and Governor General of India in Council,'^ ai^ must make a list of 
them in Form No. 27. • , 

233. The Treasury Officer i« enjoined to give every assistance and instruc¬ 
tion so that thi.s form may be correctly prepared, .and to see that due registry 
of all documents in support of title to the notes or debentures bo certified on 
their reverse, as prescribed in Chapter 13. He must also satisfy himself that 
the person who presents the application is the person he represents himself to be. 

234. (a) The Treasury OflBcer will now forward the application and the note 
(in halves) to the Secretary and Treasurer, Bank of Bengal, Public Debt 
Office, in a registered cover, insured as of the value of RIOO. 

(5) He will also be the channel of, and should facilitate, any necessary corre¬ 
spondence between the Public Debt Office and*tbe applicant so that any formal 
defects may be remedied, or objections raised by the Public Debt Office 
removed. 

• 

Note.—I f there be any serious objection to any of the notes it will be better to return 
them to applioiint for the necessary measures, and to submit a rovised application for the 
remainder of the notes only. , 

235. (a) If tbe papers are correct, the Treasury Officer will, in due time,, 
receive for delivery to the applicant• 

(1) The stock certificates applied for. 

(2) An interest transfer receipt or pay order for the amount due on. 

the conversion. 

(h) The former he will enter in a register (Form 28) aiyi deliver to appli¬ 
cant, taking liis leceipt in the proper column. The, latter he will deal with, 
under Article 237. 


Payment of Interest. 

236. The interest due on the stock certificafes will be sent by tbe Public 
Debt Office to tbe Treasury, without further applibation, upon the due date, or 
it will be sent to the holder direct on his written application. It will be sent 
in the form of a warrant and made payable to the order of the registered 
proprietor. 

^37. The Treasury Officer will register the warrants which he receives in a 
register of Interest Orders (Form 29), and he will deliver therA either to the 
holder in person, or to.his attorney (Article 215), or to any one sent by either 
of these and hearing a written and signed request for the delivery. The 
signature of the recipient will be taken in fhe register, *and payment will 
thereafter be made at the treasury in the usual way, as on an ordinary 
authorised pay-order, the Treasury Officer being responsible, as in the case of 
all other payments, that the payment is made to the proper person. 

238. In every case advice will have been received of the issue of the warrant, 
and these advices must be carefully kept as in the ease of advices of bills. 

239. 'fhe Treasury Officer is not requir^ to ad\’ise the holder of the arrival 
of his interest warrant; the holder should know the*dates on which to expect 
it. But if the holder * iaaves the interest order unapplied for, eight months, 
then the Treasury Officer should return, it (together with the next foUowiug- 

Articles 239 — 239, 
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one, which he will ^ave had for two months) to the Public Debt Office, and 
mark them off in the rejrister as thus returned. The Public Debt OfBce will 
retain them till they are claimed. 


Siidorseineiit of Stock Certificates. 

* • 

240. The following- form of endorsement on a stock certificate serves most 
of the ordinary purposes of the holder:— 

lieceived in lieu of this stock ecrtificate for ROOO, Promissory Notes {or debentures) and 
stock certi hcstes as by following detail:— 


Promixsory Note, 
Debenture, 
or Stock Certificate 

Value of each. 

1 

Interest, where payable. 

» 


• 

• 

• 

• 

1 

1 

i* i 

1 1 

1 

, 1 

Totax. 

• 

' m 

1 ! 

1 1 

1 1 



Signed by bolder, or bis attorney 
or bis administrator or executor.* 

Signed in my presence. 

Treasury Officer of 

Date • 



241. (a) By means of the endorsement, the holder can— 

(1) If he wishes to sell his holding-,—obtain promissory notes in his own 

name and endorse^them in the usual way to the purchaser. 

(2) If he wishes to selhpart of liis holding,—do as above for part, and 

^ obtain for Ihe balance a stock certificate in bis own name, 

(3J If he wishes the payment of inter^t transferred to a new treasury,— 
apply for a stock certificate in the same terms as the one he holds, 
but with interest payable at another treasury. 

(4) If he wishes to sub-divide his holding, or re-oonvert it into proihis- 
80 ry notes {or debentures),— apply for stock certificates or promis¬ 
sory notes (or, debentures), as he requiares. 

(6) If, being fhe administrtitor or executor of a holder's estate, he wishes 
to have the holding transferred to his own name as administrator 
. or executor (or if he has the power, to his own or any other 
person's name, absolutely), he can obtain promissory,notes and 
endorse them accordingly, 

* In these citees the Treasury Officers must add the certifioatM required hy ^btiole 194. 

Ariicles 2W'~-^241. . 
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{i) He may also consolidate two or more stock certificates, by endorsing^ all 
of them in the abore form, with the addition of the words in itolies below:— 

*' Beoei^ed in Dea oftltifl stock certificate ^ for fiOOO, and of the stock certificates 
jVb. for JiOOO, and No. for HOOO of the same loan. 

Total aoOO" 

242. The Treasnyy Officer will receive the stock certificates as above 
endorsed and forward Hem to the Public Debt Office*for issue of the necessary 
ceitificates or notes, which the Pirblic Debt Office will return to the Treasury 
Officer for delivery to applicant. The Treasury Officer will pass them throu gh 
the register (Form 28), Article 235. 

243. The Public Debt Office require certain fees for new promissory notes 

or debentures issued (see Chapter 18, Articles 206 and 212); but new stock 
certificates are issued without fee. When, however, non-transforable stock 
certificates are issued by the Bank of Bengal, Madras, or Bombay, in lieu of 
the whole or any portion of ordinary stock certificates, for transmi ssion to 
the Bank of England for registration in its books, each nou-transferable 
certificate so issued is charged at the rate of one rupee for every R5,000 
or part of 115,000. » 

244. The Public Debt Office will ^.dvise Treasury Officers of the issue of 
any stock certificate of which interest is payable at their treasury, as also of 
the cancelment of any such stock certificate. The pro|>er entry should bo made 
in the register (Form 28), Article 235. These advices are independent of 
the letters forwarding stock certificates for delivery to the holdeis. 


Articles 242 — 244. 
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Chapter 15,-~Deposits. 


Explanations .... 24S 
Limitations 246 

Revenue Deposits—Repayments. 260 
Eorm of Voucher . . . .261 

Quarterly Certificate . . . 252 

Deposits for Loan 


Clearance Register . . . 263 

Lapses—Annifal Account . . 356 

Civil and Criminal Courts* Da* 

posits.267 

Agreement with Treasury . . 262 

. . . . 265 


Explanations. 

^ 246.(a) Deposits proper are olassified according to the department through'- 
which they are received. The usual classes are— 

* Revenue deposits. 

Civil Court’s deposits. 

Ciimiiial Court's deposits. 

{b) But other classes may be added under the orders of the Accountant. 
G^eral when necessary; the accounts are kept by separate itemS. Some 
deposits are classed as Personal Deposits, for which special^forms are provided 
and the account kept of them is of the nature of a banking deposit account. 

1. In provinces where nil branches o£ the civil administration, revenue, criminal, and civil, 
are under the same otBoer, the system may be adopted of inolading all deposits of the 
district and subordinate courts in one register as revenue deposits ; or the Treasury OfBoer 
may be directed to receive and keep accounts of aTTsivoirdeposits In exactly the same way 
as revenue deposits, but in sejiarate registers and retarns under the desigftation of “ Civil 
Courts apd.ll^giptHites* deposits." 

2. military deposits are dealt with under special rules. But at stations where there is 
no branch of the fonk of Bengal, an officer commanding a regiment of Bengal Cavalry may, 
when the cash in his regimental clieet reaches a large amount, lodge a part of it as an 
ordinary deposit in the treasury: it should be shown as a revenue deposit. 


Limitations. 

-^^ 246. It is the business of ^the Treasury Officer to see that no item i» 
credited as a deposit save under formal order of competent authority, and also, 

^ if the amount could be credited to some k novtn head in the Government 
^ account, to make ropr&sontations to the court or authority ordering its accept- ' 
ance. No sums are to be credited in any de posit regis ter which can be carried 
to any otl^er head of account; for example, revenue paid to Government on ^ 
account of a demand not yet due should at once be finally carried to the proper 
Budget head, and may not he placed in deposit. 

Notb,—G overnment projaissory* notes or other security deposits (not being cash) received 
from revenue farmers or other contmotore are not revenue, and must on no account be 
cred|kld as revenue. 

^247. The treatment of the following items as deposits is prohibited :— 

(fl) No pay, pension, or other allowance, should be placed in deposit on the 
ground of the absence of the payee or for any other reason; in a district office 
pay should not be drawn tUl the claimant appears. 

Ariiehs 245-^47. „ ' 
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1. This prahibition does not extend to the halanoe of the cheque for payment of nalire 
military pensiouera. 

2. When a pension is granted to several persons jointly, it may not be drawn on the 
appearanee of one claimant only, and payment oi his reputed shaie made, the bahtnoe bein^ 
placed in deposit. 

(4) No fines Bhouldjbc placed in deposit on the ground that appeal is pend¬ 
ing j they should be credited jat once to Government, and refunded, i£ neces¬ 
sary, on order of the appellate court, ^ut compensation fines (including costs 
in criminal cases) due to_ an mjured parfy7"and not to Government, and 
subject to appeal shouRT'Le kept in deposit till the appeal is decided: if no 
appeal is presented, they will remain in deposit until they lapse under the 
ordinary rule: if an appeal is presented and not upheld, they will be credited 
tojGovernment, 

(c) Kefunds, whether of stamp or of other receipts, can be drawn only on 
tbe appearance and on the receipt of the person entitled to thorn, after pro¬ 
duction of due authority ; on no account may they be charged on the receipt 
of an official and lodged^in deposit pending demand. 

.-^248.(a) The net sale proceeds of impo uq.ded cattle are to be kept in deposit 
for three months, and if no claim be rq^ade within that time, are to be credited 
to tbe*pr^eFaccount. 

(b) The sale-proceeds of unclaimed property are not to be jdaced in deposit at 
all; under Act V of’1861, section 26, the property itself is to be kept for six 
months, but money realized by sale is at onepT^^edaon 27) at the disposal of 
GFb^ernment, and should be taken to credit of Law and Justice. Exception 
must, however, be made in the case of property left by persons dying intestate 
and without heirs, which civil courts will secure and hold for cert^n periods in 
accordance with the local law. 

. 1. If unclaimed property bo perishable and be sold because it cannot ba kept, its proceede 
should be held for s ix mo nths in deposit, but the circumstanoSs should be clearly stated 
under “ Nature of deposit'.’*'' * ^ 

2. j ^nev belonging to p risoners in jail should not be held for I png^ tej^ by the Jail 

'DepartfflehtT but should be tfan8ferre<^,jAuauuQaftift^ thejBaagri'fra^e for deposit. 

3. The Police Department should have no deposits; unclaimed property found by, Qr.deU- 
ver ed U P. 10^,0 police officer should be;.Miade .oveB...to. the .a »^htrate ; proceeds of mIm of 
oldT stores or other'GovSiim^nt property should Ife paid inio t&e treasury fo r oreJino 
GfWfiBCffiSht; no pay, reward, or other allowance Jaysible to a police officer should W hiSid 
uilaj^arsed. 

249. The funds of jwaat-i^blic institutions, even when aided by Govern¬ 
ment as dispensaries are, may not be placed in deposit without specif sanction 
of Gbvemment. Nor can any jewels or Other, property received for custody 
,and restoration in kind be brought on the deposit register, 4ihough the value 
be stated in money. 

Notb.*—A single *exoep^on is made in a case wheie a district officer has to receive fiom a 
Native State a sum of money to be paid out to qprtain c*laiuianjis; if the money is paid in 
ooin of a native mint, it maybe credited in the deposit register at its uputed value; 
repayments which will be in the same com, being of coarse charged at the sumo value. 

■ 

• * Bevenne BepOBits—Bepayments. 

''^ '^50. A person elaiining refund of a deposit must produce an order of the 
eourt qr authority which ordered acceptance of the deposit; this order the 
.Tre asury Offi ce will compare with the entry in tbe register of rec eipts^ and, if 

JriKles 248^50. 
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the balance be sufficient, he will take the payee's receipt, make payment, 
and record it at once, under bia initials, both in the re gister of repaym ents. 
Form from which a daily total is carried to the cash ancT m th at of 
r eceipt s, 'noting in both also the and amou nt o£ the repayment. If 
tSerelBe not a sufficient balance at credit of the particular item, the Treasury 
Offi<^r will endorse this fact on the order and return it» to the person present¬ 
ing it. 

Notk.—W hen, at a treasury which banks with a hranoh bank, a deposit is repaid by an 
order on the bank, the entrv in tlie reg^iste? fif raooipts will he made when the order is issued 
and that in the register of repayments when the repayment is reported in the daily bank 
sheet, 

i 

Form of Voucher. 

251. In order to avoid the inconvenience and risk which accompany the 
payment of money upon proceedings recorded in the vernacular languages, 
and to ensure caution in the issue of such orders, the Government Ifiis directed 
that every order issued by a* court or office for the payment of money from 
a Government treasury shall be in English, unless the presiding officer is 
unacquainted with that language. If the disbursing officer does not under¬ 
stand English, and the officer ordering Iffie payment does, the order for pay¬ 
ment shaU be both in the vernacular and in English. 

Nors.—Form 3l hat bsen piesuribud for the repayment order and roaoher for deposits 
repaid. 

Quarterly Certificate. 

252. At the end of every quarter a certificate must he recorded on the 
extract m ^ister of receipts by every district officer not in personal charge of ^ 
the treiisury,’*l1EalT.e^ha8 j^rsonally carefully ekammod the register, and that ^ 
the entries are made with the utmost care and regularity. 

Noiii.—This examinatioti is not intended to be msohanical, and to seoure only that all 
iieoussaty entries are made and initulled without, fail at the t.iuie of the tiausaetion, but also 
that no moneys are unnecessarily placed in deposit, oi allowed to remain there without good 
cause. 


, >. Clearance Register. 

^253. In April of each ycaj, the outstanding balances in the Regsipt 
Rej^ister pf the sj^ond preceding yesu, which are not reported for lapse under 
Article 25o, shomJ^ig transferred to a Clearandb Register in Form 82 mth^^ 
mitable changes in the headings, with a view to repayments during~fEe next ’ 
;wo years being recorded on it bv the account office in the columns lurovided for 
;he purpo-'C. To t^is Clearauc'e Register should also be transferred any items 
n the Ig^t preceding (dearauce Repeater but o ne, that are for special reasons * 
lot nllowe«r to "fttpse to Govertimen^uirideT Article 2.56, while the bulk of the 
mtstandiugs in it so lapse. Old items thus transferred froin *one^ Clearance 
Ic^ister to a second one* shonl^^i^BeTardTuTly'lVirbdhtt^ officer, 

.nd must in onliua:^ course ^pse at the encljof the two yearg ,for which the 
atter is current: They .oft’nnot "be allowed toTbe carried forward to a thir d.. 
iJleal'ahce "Register witlfeut the special.'sanetfoh of The ■Aeco’QSIant''' 

.n the district offices the re payment of items entered’ in a Clearance Register 
ubmitted to the account offiw sh^lT'o^inue to he r e^rded iji thg.a nginal 
leceijit Registers. It is not intended that Clearance Renters should be- 
ised in district offices. » 

Articles 261 —265. 




DEPOSITS 


Ohap. 15.] 


Ill 


(i' 

^ 254. A certificate from the Admiaiatrator oC every personal ledg^er account 
(to the effect that the balattoe claimed by him is of a named amount, and 
detaiUnjj his outstanding cheques iu order to explain the difference between 
his balance and that admitted by the Treasury Officer in his pln» and minus 
memorandum) should be transmitted along with the C learance R egisters for 
other class es of deposits, • , 


Lapses—Annual Account. 


'A2 5 5. Deposits not exceeffi^ one mpep unclaimed for one whole account 
year, balanajs not exceeding one rupee or ueposits jtartly repaid during the 
last year, and aTrbaTanS'eS'rjncl&rmed for more than threc_ coinplete account 
yews will, at the close of March in each year, be ci edited te Government by 
means of tra imfer n atries in the Accountant General^s Office. Of deposits or 
balances thu>.TafMing, the Treasury Officer must submit to the Accountant 
General, immediately after Slst March, a list iu Form {^^-A. 

Notb.—E arly in March tho old registers of deposits should be taken up, and an extract 
made on ruled paper of those of each class which would, in ordinary course, whether from age 
or pettiness, lapse at the end of the month. This hat should then be reviewed by the disti'iet 
officer, and any item, which m his opinion should n^ he so dealt with, slionid bo struck out 
and at the tame time (if it be an item lapsing from age) enlere 1 on the first page of the 
Clearance Hegisters for that class, full detail of the reasons why it is not to lapse being 
given in a covering meiuoranduin. Similarly, if any item is repaid in the course ot 
the month, it should he struck out of this list at the same time as tho pavnient is entered m 
the registers of receipt and repayment. On the Slat Marrii each of these lists should be 
again checked with the register of receipts, wherein its items sbnuM l»e marked off as having 
lapsed and been credited on Slst Maroli, and the total of the list should be dcriuoted iu the 
plus and minus memoraadum from tlie baianoe shown at credit of the particular class of 
deposits, the list itself, signed by the district officer, being forwarded to the Accountant 
General. 


266. Deposits credited to Government under Article 255 cannpt be repaid 
without__Uie sanction of tho Accountant General, bu^ this sanction wHl be 
givefTas a matter of course on ascertaining that the item was really received, 
was caviie d to credi t as la psed, and is now claimed by the person who migjii 
have drawn it any time before thf lapt'C. The amount of a l^ped d^.pp sit 
relunded will, however, be ebarj^ed in tho cash book as a refund and not^debited 
to d^osits. But the a pplicat ion tor'refund''an d^.fie paymgnt of the di^osit 
Bhoula'be recorded iu the district register of receipts, so*SS*1io guard against a 
second repayment. I 

256A. The application for sanction will be made iu Form 32-H. There 
must be a separate application for deposits repayable to eacn person, and it 
will be used as the voucher on whie'n tlie payment *8 t-» be made and sub- 
mittsfl to the Accountant General with the List of Payments iu which it is 
charged. 

• • 

• • • 




57. 


Civil and Criminal Courts' Deposits. 

9 

(a) There are two methods in which the accounts of civil court and 


Of crimiual^ourt deposits may be kept. 


ih) In the first of these, each deposit is separately paid into and dmwnfrpia 
thjs tre^u ry^ upon document^Tpaised'Ky pre ^i|IF)j g,*onip^ and sett mg fortE 
the particulars necessary for the entries in the reeeiut register. In this case 

Articles 254^257. 
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'the r ^istera of receipt and rep^ment are kept and the mont hly and a nnua] 
rei^ips^ and^ lap^ Usts submitted by the Treasury Officer in tEe manner 
prescribed for revenue deposits, although the set s.pf register s andjetarns 
niuot all be kept separate from those of the revenue deposits. For th^.e 
noTurlHer insffubtidna'are necessary, 

Notb. — This method is not desirable if the jadze or ruagiatrate ia a separate officer from 
the district officer, and has to keep a separate set or deposit accoants for his own purposes. 

V 258. According to the other method, the civil courts and magistrates 
■merely bank with the treasury. rem^Fing^w deta’d their gross deposit 
receipts for credit in a pergonal lgi%or, and ma^:ing repa ymed ts hy j^Tcii ifae s ou 
the feeaaury which are taken to debit of the same fiersonaaaocount. These per- 
son^jjfidtfere, and the corresponding iujcounts and returns, must be kept by 
Treasury Officers, in the form prescribed for personal deposits, but quite sepa¬ 
rate from those of personal deposits proper ; and they will be designated as 
civil court or criminal court deposits. 

Noth.—T he Treasary'Offioei, in sending as his vouchers the paid orders of the civil court, 
should attach them to a covering list showing the number and amount of each. 

« 

' 259. The object and effect of this arrangement is simply to relieve the 
Treasury Officers of responsibility for the details of. the.,deposit transactions, 
not to abolish detailed record, but to confinVTirtd the departmental office in 
which registers oFrec^ts and payments must be kept up in the same form ; 
and be worked on tlie" same principle, as above prescribed for the Treasury 
Officer's accounts of revenue deposits. The civil court or magistrate in this 
case is responsible for the m onthly detailed return s despatched to the Account¬ 
ant Gener^ (although the voucIicts are sent feylihe Treasury Officer), for the 
’ quarterly certificate, and for the Clearance Registers and s^tatement o.. lapses,— 
vide Articles 252 to 256. — 


260. The civil court or magistrate will incorporate with his own accounts 
and returns the deposit .items of his subordinate courts, as a Treasury Officer 
does those of subordinate treasuries. It may, however, be arranged that some 
subordinate courts should keep independent accounts and submit their returns 
direct to the Accountant General. Separate accounts will, of course, be kept 
for, and separate returus submitted by, the several Small Cause Courts. 

1. It baa been expreahly ordered that a moat initial each traiisaotion of receipt or 

psymaut of a deposit just aa a Treasury Officer does. 

2. '1 he vlw and minus tnemoraudum of the 4 >alance of deposits should be stated by the 
Judge ur Magistrate upon the register of receipts transmitted to the Accountant General. 

261. lu civil courts ^^here numerous petty sums are received from suitors 
for immediate disbursement in full (as for diet, postage, etc.), the detailed 
control might, with the approbation of the chief judioi^ authorities, be left 
with the receiving oouii. 

4 * * 

1. The reoeiving'court, howsvery should record and j^eal with thea$ petty deposits with 
the same rare and formality as others. It should enter all in detail in a register of deposit 
receipts of the ordinary form, labelled " Sheriffs petty accounts,” and repayment would be 
recorded in' the similar separate register of repayments, both to be handled and attested like 
tne general register. From these two sepsrfcte registns daily totals would carried into 
the general re^sters (though, of course, without numberH) anH also into a register of the 
personal ledger form in which a daily balance would be struck ; monthly totals of receipts 
and of payinenta on Shedfi's petty accounts would be noted on the extracts from the general 
vegisters submitted to the Axjwantant Qenexal, and lapses periodioally reported. 

Artkles 258— 
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2. Tte detailed instraciiona regarding these deposits would be prescribed) 

wherever the system was permitted, by the chief judicial aaihority and the Aoooustant 
General in commnnioation. 


^ Agreement with Treasury. 

• 

262. When the different civil courts of a district bapk with the civil trea¬ 
sury, the Treasury Officer may, if it facilitates the comparison of the accounts, 
open ajpersonal ledger account for each court, even though the deposit trans¬ 
actions of the subomlnate courts he brought by a superior court in detail on 
its own registers, 

2 63. (a) To prevent disagreement between the d eposit figures reported to the 
Accountant General by civil courts and by Treasury Officer!i, it is necessary to 
arrange that the former shall leport only completed transactions. A civil 
court does not usually receive money, but gives the intending depositor an 
order to the Treasury Officer to accept it; and so, though recording the issue 
of this order in a court register with sufficient detail, it will not bring the 
item on the deposit register till the Treasury Officer advises receipt. Simi¬ 
larly, it will ascertain from the treasury at the close of the month which of its 
payment warrants have been cashed, and detail at foot of its extract register 
of repayments the warrants which are unpaid, deducting their total from the 
total of the extract. 

(b) The Treasury Officer will furnish the court with a daily advice list of 
the sums received and paid, or advise tbe receipts and pay ments in a pass book 
as may be laid down by the Accountant General. 

1. When it ia inoonvenient for a depoeitor to proceed to the tresanry vith tbe ooort’a 
order to lodge bis deposit, it may be received by the court, and by it afterwards foi warded 
to the treasury. Coiftts in the same town with a treasury or ^ub-treasury should make remit¬ 
tances daily ; if at a greater distance, they should remit frequently at fixed interv.ils. Simi¬ 
larly, when it i» inconvenient for a claimant to proceed to the tieasury there to obtain repay¬ 
ment of a deposit, the Judge may pay him in ca»-h, provided that thdte are in the court funds 
Budioient whether of current deposit receipts or of the office permanent advance. 

2. In these cases, however, the gross receipts and payments taking place at the court 
must besiiown as remitted to and fiom the tieaaniy, and the payment be supported ,Jby tbe 
paid orders. If the receipts are in e&cess of the payments, the excess will be remitied iit 
cash to the treasury; and if the payments are in excess of the receipts, the treasury will jay 
the excess to the court, which will thus recoup the permanent advance account. 

3. No permanent mlvanoe should be given and held apart specially for the repayment of 

deposits i the office permanent advance may be augmented sufficiently. ^ 

264. When the list of lapses^g made up by the Judge or Magistrate, notice 
of the amount must be sent to the Treasury Officer to enable him to deduct 
the amount in the personal ledger. 

• • 

Deposits for Loan. 

265. Whenever it is necessary to open a new login, a notification is inserted 
by GovernmeRt in all Gazettes, and a gsneual letter in 4he following terms 
is circulated to Treasury Officers; the deposits oa rejected tenders »re returned 
t o the deporito rs on surrender of the original deposit receipt, wjiile those on 
accepted tenders are either so returned, or credited to the Government of 
India. The rules in this chapter do not further refer to these deposits. 

Articles 262^265. 
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** A.U sums tendered at Gorernment treasnries as deposits on acoonnt of the loan adrer* 
tiaed are to be accepted; a receipt ahoald be Kiven in the following form 

Dbpoht on Aocotrxr 8^ peb cert. Lo*». 

“ ReceiTed from (name qfdepagtfor with aidretx tafuU) the sum of B__ 

as a deposit on account of the SJ per cent. Ljan alirertisod in the Oatette of India Extras ^ 
ordinary of_»ll<0 

___^_190 . ■) _ e_ 

> 

. _ __ Treasury. J Officer »» charge of Treasury, 

“These depesita must be entered in » register and carried to a seoaratB anb-hea 1 in the 
cash aoconnl^ viz., ‘ Deposits for Loan.' As soon as it is quite oertaiu that no more ean be 
received in time for tenders to re.mh Calcutta on the forenoon of the d*v fixed for the open¬ 
ing of the tenders, a copv of the register Hhould be despatched to Comptroller Generali Cai- 
Ctttta. The list shoutdiihoferore raaoli Cslcutt* before nom of the day referred to." 

“ The Hat should bo in the following form 

' Ik 

Deposits bob Loak, 190 . 


No. of Deposit. 



.y" - ■ . 

Name and add’^oss of Depositor, 


Amount, 


“Orilers reapeoting the disposal of deposits, the receipt of instalments of theIoiin,and 
the iasne of promissory notes are* communicated to Treasury Otlicurs from time to time as 
may be neoeasary. '* , 


Article 2So, 
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Chapter 16.—Local, Municipal, and Cantonment Funda. 

• 

Plxplanatioa ...••■ 266 Bxoludpd Local Panda . . . 271 

Incorporated Local Funds . 260 Cantonment FunSs . . . 273 

Vouchers. 270 Plus and Minus Memorandum . 374 

Verification of Balanoes . 275 


LExplauation. 

266. A Local Paud is thus deliued in the Civil Service Regulations : 
Revenue derived from special sources aud devoted to special objects, and 

not to the general purpo‘«e‘< of the Administration, whether Imperial or Provin- 
. cial, forms a Local Fund/* ^ • 

267. The Government of India haye directed that the transactions of all 
local funds, except the following— 

1. Cantonmont, Munifjipal, Port, Marino, Station, Town and Ba«ar Funds ; 

2. Edncationa], Modioal, Famine and other Trust or Endowment Fonda ; 

3. Miacellanoons Fuikds net oomin'^ under h'^ads I and 2 and for whiob special sane* 
tion of the Government of India has boon obtained in each case ; 

be inoorporated with the public accounts, and have further ordered that 
care mn«it bo taken not to employ the device of personal ledger accounts, so 
as to defeat the general policy now adopted, which is, that nothing shall be 
left outside the general accounts which can with propriety be brought within 
them." 

NnTB.—No new fun I shmld bo created without a clear necessity and without the 
approval of the Gov'fnra mt of India in the Kinaooial Depjirtraent. When any new 
fund is oonstitufed which dees ni>t bdon^toonenf the exolmi-jd classes just r^HJIted, the 
specific orders of the (idveratnnnt of Indii should also b» obtained as to whethe r it is to bo 
kept outside the (feneral acasoiint'* or incorporated in them. * 

268. As the incorporation of certain local funds in the general accounts is 
declared not to affect the approfiriation of the fends, it is necessary that the 
accounts of reoeipte and disbursements of such funds as have district balances 
be kept in separate registers in the^reasury, so that the balance may be worked 
out. 


. Incorporated Local Panda. ^ 

269. The transactiops of all incorporated local funds, of which the Local 
Cbvernment desires that thene shall be separate aeeoujvts or separate balances, 
will be entered tn separate columns in the trea sury registers, which allow one 
column for every such fund in the district. In some places it is arranged 
that only the totals of the transactions of the mon<h shall be carried jto the cash 
account and list of payments, a separate classilied account, working up to 
these figures, beinGrseut to the Accountant General j in some places the 
Public Works expenditure is managed in connection with, and accounted for 
through, the Public Works Dejiartment. But in one or other of these ways, 

• Articles 2 ^ 5 — 
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or along vitli the treasury accounts themselves, full details of all receipts and 
•xpendituie of each incorporated fund must he submitted to the Accountant 
General. 

, Vouchers. ^ 

270. The forms 6f the vouchers on which money is drawn will naturally 
follow the form of account. If the account at the'treasury is a pure banking 
account, money being paid iu and druwn out without specification of the nature 
of receipt or expenditure, the Treasury Officer need only see that the voucher 
for payment is in proper form and signed by the proper officer, and that the 
amount does nut exceed the amount at uiedit of the banking account. If tbe 
treasury account is tbe only detailed account, tbe same forms should be 
observed as in paying in and drawing money on Government account, and tbe 
Treasury Officer should scrutinise and pass the vouchei s in the same way as 
be does in respect of claims on Government, and should also see that .tbe 
amount demanded is at credit of the fund. , 

1. If the charges of aay local fund are drawn fiom the treasury on detailed bills, the 
^ross amounte should be charged in the accounts, the deductions on account of inconue-tax, 
fund subscription, etc., being credited by traasl'er iu distinct entries —{eide Chapter 18, 
Article 317, Note "2}. 

2. Cheques naay not be drawn on a Gor'erumeut treasury or ou a Lrauch bank used as a 
treasury for sums below BIO. 


* 

Excluded Local Funds. 

271. The transactions of excluded local funds, so far as they pass through 
the treaaury, may be accounted for under exactly the same forms as those of 
tbe incorporated funds; but the registeis should be separate, and th* totals 
should pass separately into tbe cash book. Unless the fuhds are very few iu 
number, it is most convenient to have registers and totals for municipal aud 
cantonment funds ecparate fi oni those of other fuuds. 

272. Iu those cases in which local funds, other than municipal and canton¬ 
ment funds, merely bank with the treajsnry and are not controlled by the 
account department., the transactions may be lecorded in tbe form used for 
{lersonal deposits, but must be kept quiLe distinct, and must puss into the cash 
aocount as excluded local funds, and not as persuual deposits. 

1. Muuicipftliliea me orthuat»ly obliged to place their funds in a Goveriiinent treasury 

or a Ijank <>r biancU bank ubod as a Goverumciit Tieasuiy, if there is one m or near the 
municipality. I 

2. Service stamps may not be used by a Local Fund «ifliccr, or any Governiiient officer 

aotiug in a eapicitv oonntofceJ with a Local Fund, incorporated <.r excluded, such as Presi¬ 
dent or Secretary of a Local Fund i oinmittee, but seivtce labels mav bo used on the corre- 
spondeuce of a ppblic offitw^-r acting as such, ett-n tliough tlie conespondeuce may i elate to the 
affairs of a Local Fund. The tetm Local Fund as used iu this lulo is intended to iaduda 
mankipalitles and other siniilai bodies or institutions. . 

8. Tale^aphio laussagoai the cliarges f<»r which ard to be borne |^y Excluded Local 
Funds, should bo clas^etl as Private anfl not as Slate, , 

4. Cheques may not b(> drawn ou a iioverumeut treasury or biauchbank used as atiea- 
sury for sttm^ below ftlU. 


Cantonment Funds. 


273. The transactioDs of Cantoniutut Funds me acoouuted for in aooord- 
ttnee with special rules, which are printed as Appendix F to this volume. 

Articles 370^978, • 
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Fins and Minas Memorandam. 

274. A fliti and minm memoiandum should, be appended to the monthly 
\ecomits showing for each local and municipal fund the balance at? the 
beginning of the month, the amounts received and credited during the month, 
and those paid out during the month, and deducing the balance at the end of 
the month. In the case of local funds, which have a provincial balance only, 
the balance column should not be filled up. 


Verification of Balances. 

275. At the end of the year the Treasury Officer should verify the balances 
at credit of each fund, in communication with the Accountant (deneral on the 
one side, and the officer nr committee administering the fund on the other. 
The balance on Ihe Accountant Generars boots is the balance acknowledged 
by the Government, and the Treasury Officer shotlid follow it, and not the 
local accounts, as his standard. 




Artklei 274^275. 
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^owers of Governments. 

Olaj^lfioatlon of Charges . .276 1 liooal Fand Charges . . .2^ 

Secretary of State’s Sanction .277 j If Authority is exceeded . .286 

Imperial Charges .... 278 1 Date of ,Ell’ect of Bauct| on . . 282 

Imperial and Provincial Charges 278A| Xiapse of Sanction .... 283 

Provincial Charges . . . 283 I Budget and Sanction . . . 295 

Classification of Charges. 

276. Service payments on Government account are divided, so far as 
regards the sanction necessary to support them, into two main clashes, Imperial 
and Provincial, the particulars of the division varying in the different 
provinces. 

[Secretary of State’s Sanction. 

277. The sanction of the Government of India in the Financial Department 
is generally siifiicieut authority for any" expenditure from Indian Revenues; 
but in the following cases the sahctiion of the Secretary of State for India is 
necessary 

(1) The creation of a permanent appointment of which the salary exceeds 
Iiy,C00 a year, or*}bf a tempirary appointment, orfSthe apjioint- 
rnent of an oflicer on deputation ou a similar rate of salary, when 
it ifa expected to last or does last for more than months. But 
in the case of a temporary appointment, the sanction need not 
necessarily bo obtained previously to the ^pointment taking 
effect. 

' (2) The raising of the salary of an officer or of a sj urctioned appoint- 
men l to an amount in excess of R5,0() 0 a year, or increasing a 
salary which is already in excess ‘oFfEal amount, whether by the 
grant of in creased fix ed allnwances or temporarily by the 

« of lees, rewards, or hionoiana. 

Non.— Salary for tho parposens of rules 1 and 2 does not include Exchange Compensa* 
tion Allowance. , 

' (8) All or ders invo lving expenditure for which the C'ivil Service Regula¬ 
tions or other authorised Code specially declare that the sanction 
of the Secretary of State is nicessary. 

(4) Revisions of establishment which involve additional expenditure of 
more than iU5,(jOU a year. In the case of establishments, such 
.as prqce^-stTving estaldishments, the scale and remuneration of 
which are determined by Courts of Law under rules having the 
force of law, the .sanction of tho Secretary of jState is not required 
imdej this 'clause pnless the net extra expenditure involved, after 
allowing for the receipt of fees, exceeds R25,000 a year. 

Notl.—In oalcnlatioDB for the pnrpones of this rule, Exohan^ Compensation AUowanoe 
should be tftkin into account in all cases in which it is prnotioally ot-rtaln to be an slement 
of the piuuowd expenditure, and should be caleulaled at the rate adopted in tba Budget 
Estimates of year. 

{'S.'B.—" Saiarif’* include* all paymentt to ojkett from General tevenuet or fhtm 
Local Funds administered hp Government, rohother of ihe nature of fixed aJiowaneo* or 
of foot, rowarde or henonria.) 

Articles 276— 277, 
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Exception. —'I'he fanctifu of the Government of India is snfiioicnt for— 

(a) The'grant of travelling and conveyance allowances. 

(i) The grant of deputation allowances, that is, of allowances in,ad,ditioii 
* to other emoluments to officers placed on deputation, as defined 

in Chapter IV of the Civil iService Beguhitions. 

(c) The grant of house-rent allowances or of free quarters. 

(rf) The grant of allowances to ('ivil Surgeons for charge of Bailwaj 
employes. 

1. Any Hllowances wbiofi arem eiceas of tho'>e admiawblo nnder the Civil Service Regula¬ 
tions or other authorined Coi'es lequire the sanctu n of the Sooretary <if Slate, )f they <!<in3o 
■within the Uiu s of claiiai's (1; and (2) alove (aohjoct to the exceptions ineiitionea), even 
though they aie not ►ptcilically diieclared by such Codes to requiie such sanction. 


* Imperial Charges. 

• 

-•' 278.(a) As regards Im perial cluu -gcs, the general rule is that, without the 
previous consent of the (lovcrimient of India, a Local Goveriinicnt has no 
authority to sanetion, even jirovisionally,.any diargcs of a jermanent nature, 
nor any charge involving a debit against next yearns grant. It may 
sanction:— " 

s, (1) LslahlisluDorii [subject to Provincial Rules 4 (8a), (41, 

<4 >' ^ ' (fj) and fast half of \8) given iy Article 288 1 provided that 

* * additional ex]iense involved he met either hy a u equi v aV-n t 

, h. . / reduciiou m the same department or hy a permanent reductiou 

ofljxed.expense in some other department, charged to the tamo 
major head. 

(2) Incre-ates in non-gazettod estaldishments witliqut equivalent reduc¬ 

tion, if tfiere he sufficient Budget provision unde i'iihe same 
head of charge irom saving's of othec than, gazetted offieigrs’ 
salaries: Provided Purfher that the aggregate of the increases 
sanctioned under all heads doesjiot exc eed RS ^QOO in any year ; 
and that n o appo intment pi wEnh the salary clceel^ RKO a 
month, and no addition to the pay and allowances of any appoint¬ 
ment if they exceed, or would affhr the atldition exceed fiSO a 
month, ni^I)a.sar)|tionfd without refwenceto the Gove*nmcnt 
of J_ndia in lihe Pinanciai Department. 

(3) Fixed^reeuxJcing.charge of a contingent character which under the 

ordinary rules of audR require the? sanction of Local Govern- 
* meiits up to a limit of 38 ^ a- year in each case. • 

{b) All increa ses «of establishment , sjuictioned under this rule'should he, 
report^ to th^Tniaiici:iTDep:iitment of the Government of India i|i^quarterly 
statements. The sanctioiu. may be held *to have been confirmed unless 
exertion is taken t o any of them by the Financial Department on a review , 
of the statements. 

Notk,( 15—The officers mentioned below exeroue tbe powers referred to m cluoee (1) in 
respect of appointment which do not, or would not after the alteiation, exceed 850 a 
month t-*-.* 

Agent Ui) Governor-General in Riijpntana, Central India, Baloohisfan ; Chief Commia* 
•ioner, Ajmer-Merwara ; ReDidents, Hyderabad and Mysore.^ 

. Article 2^8, 
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(H) Th^fe offioars are hJ«o aothorised ta eanction temporary appointments and deputations, 
aabjeot to the conditions (1) that no net increase of expenditure is involved and (2) that only 
appointments the pay of which does not, or would not after the alteration, exceed B60, are 
deut with. 

(i!!) The Agent to the Governor General and Chief Commissioner, North-West Frontier 
Province, is competent to sanction revisions and readja8ttuen|.s of ail establishments, snbject, 
to Provincial Knle 4, and* to the condition that the expense which any revision may entail 
mast be met by an immediate equivalent redaction of permanent expenditure in some 
establishment under his control. 




/ 


Imperial and Provincial Charges. 


278A.(a) Lo^l Governments (including Chief Commissioners) may also, 
subject to the proVtsos 'staled below, without reference of each case to • the 
Government of India, sangtion-expenditure, whether Local, Provincial ,or 
Imperial, on objects customarily recogniTied as fit objects for the expenditure of 
puldlc money, in cases in which a reference to the Covernment of Tiidia has 
hitfiieiix) been required either («)-by tlje terms of any rule or order, or (J) 
bec-ause the conditions or limitations prescribed in any rule or order are not 
completely fulfilled, or (c) becaufipe there is no rule or order authorising the 
expenditure : Provided that— 

(1) the sanction relates only to a single payment and does not cover 

auy recurring payment; 

Notb.—T his does not prohibit a payment calculated at so much per day or per montJi 
(c.y., joining time ovef 30 days), but imToly excludes periodical payments 
running into future dates. 

(2) the sanction does not involve the sotting aside of any existing rule 

of the Government of India as distinguished from the granting 
of an exemption from its operation, justified by special circum¬ 
stances j and that it does not establish a new rule or practice 
inyolvii^ e:^nditure; * .. 

(S) the total amount payable under the sanction does not exceed 
. HLfifiO in any^ ease if cliarged wholly or partly to Provincial or 

Local, and fiSOO if charged wholly to Imperial; 

(4) the expenditure is twithin the power of the Government of India 
in sanction, and does not require a reference to the Secretary of 

. State. 

(i) Each swetion given under the powers conferred in this article m,ust gnote- 
the artide for the information of tfie Acoount Officer concerned. The autW- 
ity “ miisi* not" be delegated. It applies to all pay'ments in the Civil Depart¬ 
ment and to all payments under the Civil Service Eegulations in the Public 
Wopks Department. 

'^270. A Local Governipent has power to write «ff finally the irrecoverable 
value of 8tor«B or public money lost by fraud or the, negligence bf individuals 
or other cause, but must report such losses to the Goverijinent of India, when 
(1) the l oss .exc eeds /BLoop and falls upon Imperial revenues, or (2) some 
d^eet of systemls apmrent the amendment of which requires the ojders of 
the Government of India: in which cases report must be made to 
tl^ Government. 

^ 279A. Local Governments and Administrations and Departmeqtti of the 
Government to India have power of remitting, in the ease of oflBoers serving 

JriieUf 278A-^279J, 
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under them, and without reference to the Government of India in the Financial 
Department, all disallowanoes by Audit Officers so lar as they affect payments 
made more than "six months before the date when they were challenged, 
prpvided they consider the amount to have been drawi by thflLOfficer under 
a^easonable belief on his part th^ he was entitled to it,* Tlie sanction of the 
Government of India in the financial Department and, where necessary, of the 
Secretary of State must, however, be obtained to any remission of any dis¬ 
allowances made within six months from the date of })ayment. Cases in 
which erroneous payments have not been cliallenged within six months, 
should be reported for the orders of the Local Government or Administration 
or Department concerned, with the Account Officer’s recommendation. 

280. A Local Government may dispose of escheated estates or property not 
excee ding HIyOOO in value without previous reCereneo to tlie Government of 
India, subject, how^ever, to the submission of au auuual statement showing the 
cases so disposedof. 

• 281- A Department of the Government/)! India*has the ^me power of 

Sanctioning increase or revision of e^tablishmi*nt as- a Local Government 
(Article 278); otherwise, without the consent of the Financial Department 
previously recorded, no order sanctioning expenditure of money is ordinarily 
issued by any Department of the Government of India; and if, under emer¬ 
gent circumstances, it be necessary to issue such an order without such pre¬ 
vious consent, the order is immediately communicated to the Financial Depart¬ 
ment. An Accountant General will obey feuch an order without question, 
though he will at once report, it to the Financial Department, in case, by some 
oversight, it may not have been communicated in due course. Any Depart¬ 
ment of the Governpient of India may also sanction contingent expmditure 
up to a limit of ft 1,000 in each case, unless ttfeVe is somethiug novel, doubt¬ 
ful, or irregular in the character of the expenditure. 

1. Orders i.ssued under Code rnles, or under other regulation or well-reoognized custom, 
or in conformity with a sanctioned scale of charge (neither addifig lo it nor modifying it), are 
issued direct to the Account Dep'iitniant by Secretariats of the (ioTcrnment of India, with¬ 
out communication to the Finaucial Department. 

2 Pe nsions and gratuities, hovever, are an exception ; the ojlara granting them are 
sent toI ke^Snmicia! Djparlmaat for registration and desp^itch to the Aooauntimt General; 
ImTiiirthe oa^e of orders for the conttiiu.mca of pilitmaf'p.iii.oons to the heirs of deceased 
pensioners or pensions in lien of lapsed jagirs np to n limit of 115,000 a year, provided there 
18 no departnre fro n recognised rules or pfiictice, orders may be issued direct to the Acopnat- 
ant General by the Foreign and Reyeme Departments. Similariv, for pensions and 
gratuities granted by the Public Works and Military Departments under Appendix I of the 
Civil Serriee Regulations, the oriers aie issued d.reot to the Aocountants General by those 
Departments. • 

2^2. The Home, Foreign, Revenue and Agricultural and Commerce and 
Industry Departments* of the Government of India have power to sanc¬ 
tion transfers qf grants between detailed heads under the same major head 
in the sanctioned estimates ©f any Imperial'Department* directly adminis¬ 
tered by them. This authority is subject to the conditions that transfers from 
savings under salaries of gazetted officers will not be made in any case, and that 
savings uud^r “ Establishment ” will be utilized only for the purposes stated in 
Article 278 (2), and not appropriated to oonlaagencie^ or other charges. 

1. TTnler thi* rule the Foreign Department has the power, subject to the limitations 
mentioned above, to transfer savings in the sanotionad grant-i of one Political Agency to 
meet nnavoidable expenditure in another agenoy tor which no Bgdgat provision exist©, so long 

- JrtieJea 280~^38B. 
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as the total of the sanctioned eBtimates of all the Folitical Agenoiea under the direct control 
of that Uepartmest ie not exceeded. 

2. The Agent to the Governor General, Eajpntsna, end Chief Commissioner, Ajmer- 
Marwara, the Agent to the Governor General, LVntral India, the Be ident in Mysore and 
Chief Commissioner of Coorg and the Resident at Hyderabad, exercise these powers 
tioned in the same wa} as a Department of tlie Government of India. 

3. The Chief Convnissioner, North-West Frontier Pfovinoe, is authorized to re-appro¬ 
priate from one head of expenditure to another within the limils of Budget grants, subject 
to the conditions— 

(ij That transfers from savings under " Salaries and Establishment” will be utilised only 
to meet eslablishnient charges and not ajipropriated to contingencies or other chaiges. 

(ii) That Budget provision made fora special piir}'Ose, e.y„ a new road, shall not bo 
diverted to meet anj other expenditure without the asnttion of the Government of India. 

( , . Tv'''" 

^ ■ . ,' ‘ Provincial Charges. 

283. The following are extraets from the rules and conditions regulating 
the adminiMration by £ocal (Joverrmerts of Provincial Revenues and Expen- , 
diture (Pinancial Department’Resolution Ko. i{581-A., dated 11th August 
1897) 

3. Subject to the limitations berein&fter stated, L ocal Gov ernme nts ^ pp^^o^is e. in respect 
of Provincial Revenue and Expenditure, all the finaipHS ~'P0W CT^"''^yBanc^ and control 
which were exeicised, befoie the introduction'oFthe sjstem w ProvincTal finance, by the 
GrT'-rnnieni of India. In the case of Kevenue and Kxpeifditure classified under BPads” 
which "are divided betwei n I mperial and P rovincial in fixed propoition.H, tjhose powers are 
exercised by the Local QowrnmsntB in respect of the Imperial puriion also. The financi^J 
j^aea vested in Local Governments as above are neoessanly Innite d to th ose .jflg8rkaeA,„l)V 
t]^ Govcrnm.ejit.of India. In all matters of grave financial importance andln certain minor 
maffers the orders of the Secretary of State are requind; and, ^though some of ' he limita¬ 
tions rendered necessary by this restriction on the jHiwers of the Giflremment of India are 
included in the subsequent paragraphs of this Resolution, it should be understood that all 
orders which are now in force oi which muy hereafter be issued, which have the effect oT^ 
req uiring t he ‘anctioh of the Secretary of State in connection with any matter affecting 
RFVBfinem'^Expenditure, heeossatny prevent the Local Governments from issuing, without 
a reference to the Guverniueiit of India, ;$iiaI'ord«8 in il^'ard to such matter. 

Without the previous sanction of the Government of India— 

(1) No additional taxation may be imposed, and no change made in any existing system 

of revenue management. 

(2) No new general service or duty may be undertaken ; whenever a Local Government 

proposes to undortalj^ any such new service or duty, it must satisfy the Govem- 

• ment of India that it can provide the |nnds for it, temporarily if the service or 
duty is temporary, and permanently if*t is permanent. 

(8) (a) No permanent appointment may bo created with a pay of more than B250 a 
month, and no addition may be made to the pay and allowancjs of any officer 
if they exceed, of would, after the addition, exceed, B2o0 a month. 

(b) Ko temporary appointment or deputation involving the payment of more’than 
B260 a month may be sanctioned for a period exoqeding six months. 

(4) No permanent appointment of which the pay and allowances*aie more than B250 a 
month may be abolished; And the pay aud allowances of no* snob appointment 
may be reduced. * 

(6) No class or grade of officers may bo created or abolished ; and the pay of no olass or 
l^rade of officers may be raised or i educed. 

(6) The rates of duty on spirits and drugs should not be altered in any dise in which 
the alteration is likdy to affect the excise arrangements of neighbouring prov¬ 
inces ; and in particular the sauotion of the Governor General iia Council must 
be obtained to any alteration in the rates of doty in any district viikh borders 
on another province. 

Article 883, 
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(7) For tb<> nme reason, the rates of discoxiat upon the retail of btamps and court-fees 

. labels must not be altered. 

(8) No addition may be made to the pay or nllnwances of any mdiridtial officer, 'or class 

• of officers, that may lead to increase in the emolnments of any public servants 

* doing duty in the same province, whose pay and nllownncea are not char}'^d 

under one of the transfer!ed heads'of ft'rvice. Thetiovernmentof India reserves 
the right to forbid alterations in rates of paj- or allowances, which, in its opinion, 
would produce inconvenience in other I'rovinocs. 

(9) No item, hitherto credited to OenoTal Revenue, Imperial or Provincial, may bo 

alienated to form au asset of any Local or special Fund. 

(10) Thongh grants, subventions or assignments from Piovimial Revenues to Local or 

Municipal bodies may be made by Local Goverunients out of funds which are at 
their disposal, vet there is no obligation on the ."tate to continue them after the 
expiration of the quinquennial period of the settlement j and they will not 
ordinarily be inolnded in the estimate of the Provincial Expendituie to he made 

• for the next settlement. 

(11) No money may he removed from the pnMic treasury for investment or deposit 

elsewhere ; the Government of India, which 18 respqp-ible for the provision of 
wa>B and means for the public service in *11 departments, niust always retain, as 
at present, in its own hands, absplnte and imronditional control over all money 
in the public treasury: a Local Gnvermnent niav not withdraw snob money 
except for expenditure upon the piibliii sei vice. The order applies to local fund 
balances as much as to piovincial funds. 'I ho principle is that no funds contri¬ 
buted from the public revenms or raised by geneial ttixation, su<h as the district 
cess funds and thp like, shall he invested without the oon-ent of tl e Government 
of India ; these oiders do not apply to municipal or port funds, nor to trust or 
endowment funds, of any kind. The principles wh’ch should guide Local 
Governn ents in sanctioning the invesfinenl of funds wliich are derived ftoin 
local or special taxation are laid down in Government of India, F. D. Ko. iiSlSA., 
dated Ist May 1901. 

(12) No alteratioii must he made in the form or procedure of the pnhlio accounts; in 

particular Local (i overnments may not issua orders diiecting the division of a 
charge between two or more heads of account; the Comptroller General ordinarily 
decides the pioper classification of an item in the accounts* 

(13) No services previously repdered to other departmenm at the charge of the depart¬ 

ments made over to the control of the Local Governments may be diminished, 
and no services previously rendered to these departments at the charge of other 
departments may be increased ; 

(14) No line of throngh eommunication may ho abandoned or allowed to fall out of 

repair. * 

11. It is a general condition, precedent to the delegaiiSti of all authority to disburse 

public money, that it shall be bond di/eJor a public object; nothing must be carried out by 
means of tlie public funds for the ndvamage of any individual or body of private persons 
unleas in accordance with some declared or established rule or principle reoonguised by the 
Government of India. Nor can expenditure of ]iubllo money le sanctioned upon objects 
which are not in the category of recognised ('hjects of expenditure from the revenues of the 
State. It is the duty of every Audit Officer, at all times, to challenge any^fringement of 
these principles; and every Local Goveitiment must submit, for the orders of the Govern¬ 
ment of India, any representation made to it by any Audit Officer in acooidance with thi< 
rule which it does not (Iromptly accept. • 

12. All standing orders and rules of the SnpremelGoverTinient &rS to be observed, includ¬ 
ing, in particular, the rules in the Civil Service Regulations, the Code of the Public Works 
Department, and the Civil Account Code, 

18. Looa^ Governments must exercise the powers vested in them by this Resolution 
subject to the ordinary rules of the Budget systtm. 

14. The Settlement for each Province is a consolidated one, and is not a coJIechoii of 
separate Settlements for each Provincial head. The Local Governments and AdminUtra* 
tions will he Expected to maintain all the Provincial services in a state of adniinistrsiive' 

Article 283. 
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providing any increased expenditure necessarr for the pnrpoae either from Mvings 
in expenditnre to be eSeeted by economical administration of the Frorincfsl Serdees, or from 
dsTelnpmant of rerennes. 

The financial powers rested in Looal Gorernments by this Resolution are subject tqi 
the general supervision nn^ control of the Government of India, and His Bxeellency the 
Governor General in Council expressly reserves the right of issuing instructions to the 
Looal Governments on general or particular matters affecting the tr.an^farred revenues and 
services. wUeu such iiiteifcivnce with the disoretion ordinarily vested in them seems to him 
expedient. 

284. Applications for increases of salaries and other permanent charges 
should be first considered in the department of the Local Government concerned 
and should then he forwarded to the Financial Department of the Local 
Government for sanction and for the issue of the necessary orders. 

285. If an order be sent to the Accountant General direct from any other 
department, his duty is the same as in the analogous case with the Govern- 
ment of India ; ho will not refuse obedience, but will report ti) the Financial 
Department of the Local (Government that such an order has been issued, and 
request that it may be communb*ated to him by the Financial Department in 
ordinary course. 


Local Fund Charges. 

286. Local bodies to whom the administration of'local or municipal funds 

has been committed are eoraj^tent,—subject to the general restrictions imposed 
by tbe Legislature or to such special reservations as the Government of India 
may lay in any case' (e.//., that referred to in paragraph 32 of Home 

Department Resolution of the ISth May 1S83), or with reference to any 
particular class of appointraent«!,—tQ^rr?gj:e. as well as fo abolish, without 
reference to higher authority, all appointmrats the pay of which is chargeable 
to such local or municipal funds. 

287. As regards appbintments payable from local funds administered by 
Local Governments and not by local bodies, the restrictions applicable to 
apllointments payable from Imperial or Provincial revenues are enforced. If 
the sanction required by this rule has not been obtained in the case of any 
existing appointment, the sivnetion of the Government of India should be 
obtained whenever there is a change of incumbents. 

288. Cancelled. ^ 

If Government exceeds Powers. 

t 

289. If ari Account Officer considers that any expenditure sanctioned by 
the Government of India requires the sanction of the Secretary of State, he 
will not disallow the charge, but will place it undey objection and submit a 
report with a statement of reasons to the (government of* India, Finance 
Department. The Government of India reports all such objections to the 
Secretaiy of State for information if the objection b overruled by the Govern¬ 
ment of India, or for the required sanction if the objection is not overruled. 

290. It is usually found convenient for a Local Government, before passing 
orders, to obtain the advice of the local Accountant General as to any par¬ 
ticular application of financial rules or orders concerning which there may be 
-doubt. Also, wheneverjan Accountant General is of opinion' that any 

Articles 284 — 290. , 
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proee^dibg of a Local Government transgresses any such rule or order, it is 
his duty respectfully to advise the Xtocal Government accordingly. Tu either 
case the Local Government may follow or disregard the advice of the 
Accountant General, as may seem to it right. 

' . 291. But if the Accountant tieneral does not fin^y acquiesce in the 
correctness of the decision of^the Local Government, it is his duty respectfully 
to request the Local Government to submit the question tbr the orders of the 
Supreme Government. The Supreme Government iIock not usually receive any 
communication upon such matters from an Accountant General, except throngli 
the Local Government; but a Local Government must not withhold any such 
representation made by an Accountant General unless it yields thereto. 


Bate of Effect of Sanction. 

^92. Unless otherwise expressly ruled or unless the contra^ appears from 
the context, a Sanction of the Secretary of State takes effect from the date of 
receipt of the orders by the Government of India, »nd a sanction of the Gov¬ 
ernment of India or of a Local Goverjimeut or other authority has effect fiom 
the date of the orders conveying the sanction. 


Lapse of Sanction. 

293. A sanction for any fresh charge which \&s not been acted on for a 

} ear must be held to have lapsed, unless it is specifically lenewed. " 

294. On the expiration of the period for which the jiay and allowances of 
an officer in an appi^intment have been sanctioned liy the Government of India, 
no further payment should be made except under the orders of that Govern¬ 
ment. 

* 

Note.—A Local Government has no power to sanction payment to an officer after the lapse 
of any sanction which may have been accorded by the Government of India. 


Budget and Sanction. 

295. A Local Government cannot, withoutccfereuce totlie Government of 
India, sanction expenditure which will cause 

for a major head which is wholly !^perial. Ft may, however, without .refei- 
enc** to the Government of India, auction expenditure in excels of the Budget 
grant ■— 

(fl) under any Provincial or Local major o& minor heads, provided the 
increase does not cause the aggiegate Budget gr%ut for I’lovm- 
cial and Local expenditure to be exceeded, specific re-appro]>ria- 
tiou being miide as explained in Article 158, Any charge under 
tte adjusting head “ Contributions from Piv>vincial to Local 
when met by a re-appiopriation from the Provincial grant under 
any major head of service should be left out of account lor the 
purpose of determining whether the aggregate Budget giant 

• for Provincial and Local expenditure has been exceeded. 

(^) under major heads divided in a fixed proportion bctvveen Imperial 

• and Provincial, and under minor heads (suboruinate to other 

* ’ • JrticliS 291-^395. 
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major heads) similarly divided, provided that specific re-appro- 
priation from Imperial and Proviaoial grants, respectively, is 
made as explained in Article 158. 

?^96. In any case in which reference to the Government of India is neces¬ 
sary under the preceding rule, application for sanction may be made at the end' 
of the year in a consolnlated statement if the excess is only trifling or if the 
excess could not bb foreseen helore the close of the year. In all other oases 
application for additional grants mast be made, and sanction mast be obtained 
■before any expenditure not provided for in the estimates is incurred. 

NoTB. —la the oases referred to in the second sentence of Article 298, the applications 
for additional grants as well as for re>appropriatioD8 of existing grants should always be 
submitted in time to admit of orders on them being passed before the close of the year. 
After the year has closed no additional grants or re-appropriations can be sanctioned. 

297* Applications under Article 296 for previous sanction to additional grants 
required by the Civil Account and Currency Departments should be submitted 
by the Accountants General to the Comptroller and Auditoj General, who 
-should obtain the sanction of the Government of India when necessary. But 
such excesses will, of course, be included in the consolidated statemeut required 
by Article 298. 

298. (a) Each Accountant General and Comptroller should submit, on the 
20th December each year, to the Government of India, through the Local 
Government concerned, a statement in Form S3 showing Die aggregate 
Budget grants and actuals for— 

{!) Imperial, 

(2) Provincial, 

(3) Local. 

This form should, if there he any excess expenditure to <^hich sanction is 
required, be accompanied by a consolidated statement (Form 84) shewing the 
excess expenditure i‘or each major head in the Civil Deparbmeut only, refer¬ 
ence being matle in the cpusolidated statement to the relative paragraphs of 
the Appropriation Report, in explanation of the excesses. 

»(i) Should there be »ny excesses in the statement which are not referred 
to in the appropriation report, owing to their having come to notice as the 
result of journal entries made^ after the closing of the final aooounts for 
March, brief explanations 0 ^ the cause of the excesses and of their omission 
from,the appropriation report should be attached to the statement. The 
Local Government should communicate to Lhe Audit Office their orders on 
these statements not later thin the 15th of January. The account officers 
-choald commuuicate these orders to the Comptroller General for the purposes 
of the general Appropriation Report, so as to reach him before the close of 
January. * 

{c) The above procedure should also be adoptel by'the Comptroller, India 
Treasuries, for the ^expi-mliture incurred by the Aflministratiops and Depart¬ 
ments immediately under the Government of India and coming under his audit. 
The statement of excess expenditure should, however, in this instance, be 
prepared anti foiwarde l h) the Kinauce Department in Form 34A, showing 
separately against each major head for the Foreign Department a whole 
and for each province or Imperial Department under the direct administration 
of any other Civil Depirtment of the Government of India as indicated in 

J'tides 296 — 2^8, • 
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Annexure A, the actual eipeuditure incurred and the excess, i£ any, requir¬ 
ing the sanction of the Government of India in the Department or Finance. 
Any expenditure which does not come under the direct administration of any 
single Department of the Government of India, should be entered in Form 
S4A. so that the total of each major head may work up to the tofcd shown‘m 
the books of the Comptroller, India Treasuries. , J . i 

^-,.[299. Similar statements of excess expenditure in the Public Works 
De^rtment, Military, Marine (Imperial) and Po^t Office Departments are to 
be prepared by the Chief Account Officers of those Departments and sub¬ 
mitted to the Finance Department through the Administrative Departments 
concerned. 


Article 299. 
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ANNEXUBE A. 


(See Article 298.) 


List of the Trovi^ices, Political Agencies, andyPepatlmentii etc., under the 

Government of India. 




Local Government 
or other oontrolling 
authority. 


BxuAssa. 


Foreign Depart- 1. Ajmkk-JIabwaea . i Chief Commissioner i The Agent to the 


uient. 


Cornmisfiicmtff of Aj- | 


I Governor General 
1 in Rajpata&a is 
,! ejc^offieio Chief 
I Commissioner. 


2. BAtrcHisTAir 


Baluchistan Agency 


. Governor General’s j 
Agent in Baluchis¬ 
tan. 


Political Agent, Kalat . 

„ Quetta . 

ami Peshin. 

Political Agent, Loraluii . 

I ' )■ 

i Political Agent, Zhob. j . 

{' Political Assistant, . 

1 ('Wt-h. 

Political Agent, Sibi . . 

3. Cbjsthal Imdia . . Governor General's 

j Agent m Central 

India. 

' Central India (Indore) i 

Agchiey. \ .. 

Indore . . ") . 

Gaalior . . j || 

I Baghelkhaud . . t . 

I Bhopal . . .1 . 

I Bhoffawar . . ' . 

j Bniiilelkhand. . . . 

I Malwa . « . . 


Residency of the Islr 
Class. 


' ^ Political Agencies. 


Gopna (Abbistaiicy) 


4 PsBSIAM Gvtlt , 
liushire . 


Kerman . 


Political Resident in 
the Persian Gulf. 


Piesidency of the Jst 
Class. 

Residency of the 2nd 
Class. 


Political Agencies. 


Held ex-officio by 
the Commandant, 
C. 1. Horae, at 
Goona. 


Resident of the 2ad 

Clan. 

Cononlate. 
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Department of the 
Goverutnent of 
India. 


Foreign Depart* 
• yient— contd. 


I 


Province, Agency or 
Department. 


Local Government 
or other controlling 
authority 


REMAllKb. 


4. Pbesiak Gcif— cowfti. ■ 

Kennanshaw 
Arabistan 
Bunder Abbat- 
Koweit . 

Bahrein . 

Maskat 

5. lliJrruKA 

Kajputuna Agency 


(lovcruor (roneral’a 
Agent in R.ijputana. 


Vice Consulate# 
Ditto. 

Political Agency. 
Political As.'dstancy. 
Political Agency. 


Eajputana 

« » 

• • 

Rajput.ana 


Jaipur 
M ew.rr 
Western 
State?. 

Alwiir 
Bikaner 
Eastern 
States. 

I'laiaoti and Tonk 

Kotali and Jhallawai 

Me War 

Kherwaia 

Kotrof 

Turkish Aeabia 
Baghdad . 

Kashmie (a) 


Political llehident in 
Turkrsh ^rabia. 


r.eBidency ot the Ist 
Class. 

V Residencies o£ the 
3 2ud Cla.s3. 

1 

j 

}» Political Agencies. 

I 

J 

ABsistaney. 

I Ditto. 

Ditto. 


^KaJimir 

Dir, Swat and Chitral j 
Gilgit . . . ; 


i Residency of the 
i 2nd Clssa. 


Resident in Kashmir j Residency of the 
{ 2nd Class. 


^ I Political Agencies. 


SlKOLE C'HAfiaES 
Hyderabad 


Mysore . . 

Baroda (6) 
Khorasan ^ 

Seistau and Kain 


Kchident at Hydeia* 
had. 

Resident in Mysore 


“■jin 


Residency of • the 
Ist Glass. 


Nepal 
•Imperial* 
Tioops. 


Tarbat'i-Haidari 

Imperial Cadet Corps. 
Bam 


i Residenf at Baroda . i Residency of the 
j • i 2nd Claes. 

I His Britannic' Consulate. ^ 
i IMajaaty’s Comsul and 
i Agent to the Gover- ; 

: nor General in Kho- | 

: rasan. . , 

I His Britannic. Ditto. 

I Wajeety’a Consul. 

. . I Resident in..Nepal. , 

Service ' Inspector Qengral. Im-' 
perhJ Service Troops. 


Ills Britannic Majesty’s Consulate . 
ConBul. I 

. ! Commandant. I • , . 

.iHie Britannic! Vice Coaaulate. 

Majesty’s Vico Consul.' 


(a) Uodar the wadU of the Aocooatant Genai^ 

(i' Under the audit of the Accountant OeneraI,(iBomosy- 
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Sepastment of the 
Qovenunent of 
Indda. 

Province, Agency or 
Department. 

Local Government 
or other controlling 
authority. 

REuxnze* 

Foreign Depart¬ 
ment—co»cW. 

18. SiKoin Chabgbs— 
eontd. 


t 

9 

Home Depart¬ 

ment. 

Kabul . . • 

Political Officer in 
•■barge of the Ex- 
Ainir. 

Political Officer with 
Sardar Ayub Khan. 

Coorg . . . . 

I ... 

I 

J 

Chief Commi8«iioner 
of Coorg. 

Native Officer’s spe¬ 
cial charge. 

j Held by officers 
! who are ordinarily 
of the grade of 
' Political Agent. 


Port Blair 

Superintendent, Port 
Blair, and Chief 
Commissioner, Anda¬ 
mans. 

• 


Central Criminal Intelli¬ 
gence Department. 

Director, Criminal In¬ 
telligence Depart¬ 
ment. 


1 

Archffiological Survey 

Archseological Sur* 
vpvor. United Prov- \ 
inces and Punjab. i 


1 


Aichffiologieal Sur¬ 
veyor, Bombay. 



1 

Arolincological Sur¬ 
veyor, Bengal and 
Assam. 




Government Epigra- 
pbist, Madras. 



e* 

Arclimological Sur- I 
veyor, S .-W. P. Prov-I 
ince and Baluchis- j 
tan. j 


# 

1 

1 

Adminiatrator General, 
Bengal. 

V ' 

Administrator General.| 

I 


1 

Imperial Library . 

Librarian. j 



Director General of Edu¬ 
cation. 

Director General of ! 
Education. ' 

t * 


Rerenne and 

Agriculture De¬ 
partment. 

Surrey of India <. 

Board of Scientific Advice 

Surveyor G^eneral. 

Secretary. 



Botanical Survey . 

I 

Director, Botanical j 
Survey. 

I 

O 


• Dndef the radU of the Aoeonntwt GeB«r»l. Pnnj*b. 
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Department of the 
Government of 
Lidia. 


Province, Agenoy or 
Department. 


Local Government 
or other controlling 
authority. 


Revenue and | Civil Veterinary Depart- Inepeoior Gen o ra 1, 
Agriculture De* [ ment. Civil Veterinary De¬ 
partment— partment. < 

contd. 

Meteorological Department j Metcoiological Re¬ 
porter to the Govern¬ 
ment of India. 


! Agricultural Department . 


Inspector General of 
Agriculture. 


Inspector General of Agri- 
calture. 

Agricultural Cbemiit . 

Cryptoganio Botamiat 

Biological and Economic 
Botanist. Ditto. 

Entomologist . 

Agricultural Bacteiio- 
logist. 

Espcrinicnta! farm at 
Pusa. 


Finance Depart- Northern India Sail Commisaioner, Nortb- 
ment. Revenue Department. ern India‘Salt Re¬ 

venue. 


Comptroller General's Comptroller General. 
OlEie 

Currency Office, Calcutta . Ditto. 


Calcutta Mint 

Commerce aud Stationery and 
Industry De- Department, 
partment. 

Government 

Office. 


. . Mint Master. 

Printing Controller of Station¬ 
ery, Printing and 
Stamps. 

Printing l>'tto. 


Geological Survey . % Director, Geological 

Survey. 

Mines Inspecting Depart Chief Inspector of j 
ment. Mines. * 


Bureau of Commercial Director General of 
Intflli^ence. Commercial Intelli- 

, " geoce. • 

O 

Reporter on Economic Reporter on Economic 
Products. Products. 

i 

Chief Inspector of Explo- Chief Inspector of i 
sives. Explosives. | 


Exmaues. 
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TART JI. 

A 

TllEASURY rJtOCEDURE. 


Chaptei' 18—General Procedure of Treasuries. 

Division of Departments . . 300 Entry in Accounts .... 317 

Responsibility of District Officer 301 Sub-treasury Accounts . . .320 

Treasurer’s Security . .303 Clo.siug for the Dav . • ’.323 

Custody of Treasure . 304 Closing for the Mouth . . .324 

Treasurer's Departine-’it. . .300 Returns to the Accountant Qeni’ral328« 

Receipt of Money . . . ' . 308 Abstract Account .... 328 

Payment of Money . . . 308 ’ Cash Balance Report . . .329 

Payments to Persons not in Gov-. District Officer’s Verification . 335 

ernment Service .... 313 Notices .337 

Cheques and Betters of Credit .314 Treasury Inspection . . .339 

[A'.jB.—Ari.icles 817, 818, 811*, 325 and 826 of tln^ oliuptei do not apply to Madras 
WuR'h stdi compile'! I'lHSBiHcd acTouiiti '11 k- Accountant Ocueial bus diawii up other rules 
in substitution for tbe.^e.] • 

Division of Departments. 

300. The treasury is in sicucral cliarfi’e oi‘ llic Distriit Officer (Collector) 
who may entrust the mimed tat c executive ebaige to a ‘‘ Treasury Officer sub¬ 
ordinate to him, but be cannot diye&t him&elf of a^imstmtive charge. The 
treasury is divided iutw two departmonfs, —that of the accounts under the 
charge of an Accountaiitj and that of the c ^sh, s tamps aulT’mnum (if any) 
under charge of the Treasurer. 

Responsibility of District Officer. 

% 

301. The Accountant General directs his communications regarding trea¬ 
sury* work either to the District Officer or the 'treasury Officer. Q’he Govetn- 
menl. has repeatedly luled that the appointment of a subordinate to the immediate 
charge of a treasury in no \vay relieves a District OtJicer from responsibility. 

S I’KiB re&jionsib’lity extenfle nv>t only to the security of the c ash b^ Lance. with'* 
j the s%inpB and opium, and the immediate detection of any irregular,.pia.ctice ' 
J on the part of the subordinates, but also to the correctness of^ChTT'eturns and ^ 
'the punctuality _ of their submission, and to the Tinj^eit obedience of the { 

- Treasxiry Officer Iid the instruefSons i.ssued fix>in the Account Office. 

KoT*.~The Beveral Local Gorernments have been requested to lay down in irriting the 
responsibililj of the District and the Treasury Officer, rt'spectively. 

302. District Officers should remember that, when an irreguiaritj of any 
kind is brought to their notice by the Accountant General, nothing but a 
report oh their own knowledgOj^ after personal investigation, can be considered 

Articles 800^S02. 
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patisfj^ctoiy. It is u.it enough for them to pass on the ov^laumion of a suhor- 
dinafe; reports prepared in this manner have more than once, by Jnlling suspi¬ 
cion, led to greater irregularity afterwards. 

* 

Titeasurer’s Security. 

303. (a) A model form for the Treasurer’s security bond is given in 
Appendix Q-. The Promissory Notes loilged as seeuritv may be returned after 
six mouths from tho date of vacation of oTice by a Treasurer, but the bond 
slTbuld he retained permanently, or until it is eortain that there is no noccssiLV for 
keeping it any longer. It is the duty of the fte venu o Ollicers, and not of the 
Account Dejiartment, to 3_ee to the exi'^teiicc and suliicioucy of the security. 

(/>») The form may he modified in the case or other than treaRiirers of dis¬ 
trict treasuries, but in their case no moditioatiou eau }io allowed without 
reference to the Geyerument Solicitor. 


Custody of treasure. 

304. The hulk of the treasure remains under double keys of the Treasury 
Officer and of the Treasurer; tho Treasuu'i* may not hold in his separate 
custody a sum larger than* is necessary for the eouv'n’C’d transaction of the 
Govcruniont business, anil thi s sum , together with tho vali^of Opium, 

OJtjvinJbia sole rpistody, must not be larger than the security given by him. 
The sum so held should lie soon and roughly v'ciified by the Treasury Offii'cr 
eyery tiight and lockei]_n4i in the vault under double locks. 

1/305. The followii^ rules must be carefully observed in receiving money 
into or giving it out from d mibl e locks :— 

1 . As reffanls .specie, tw j) ilitle runt _bpxi'8 (nr other receplftolt'-.) inTist bo in nso at tho 
sanie time, om* into which tho moneyrocelved is plaoeil. the othe* from win'ch tiiat reipurod 
is given cut. The inoney given out imust lie thot wiiich lii\s ij6BEUlQng;<*S.t.Jin the trfiasqrj, 
and eacli box must Te"completclv emptied and the oonlents passed nut before another is 
taken up; if the troHSiiTC is kept in piles or in a sinirle tiesaure well, the I'nlloctor will reeoAi 
an ordtr specifying tlTe preoisq arningemqnt to ho '^served, so that all coin received may, in 
if 8 due turn, pass out of tKo”treasury. 

2. The raonev must be prepared liy the treasur er for reception into double locks by being 
made np in bags of uniform size (RoOO, or iTLOOO, or H2,(J0i), according to convenience of 

I use i but one or tTie.ee si/es must be eelecte^ and adhered to), and the Treasury Otlioer xftust, 
thereafter cause tho contents of each b ag so prepared by tho treasurer to be emptied into the 
scales, weighed, and pbiireJTnto another baL^. w hich should bo tied upi in his presouce, The 
bi^sThiis tested should thou be c onn tfld into thoThesf. ^ 

8 . . Notes intended for delivery into double locks should bo made up iu bundlgs in the 
.hrder ofrecelpt (see Ai tide 012), the munber in each bundle being stated upofi”'{li 0 outside. 
They should be coun ted over b y the ofhcerTn chaige before being received. 

il 4. Nojfls when r|quired to be given out of double locks should be counte d in detail with 
the same care, unless*!hey have been made up into bundlfta cf a fixed size, and signed (after 
testing as in tho last rule) by the officer m charge.’' 

; 6. Si lver coin may be given cut of double locks b y co uriting the number of bqgs inljr. 

Every acSonnt passed into or passed out of doiible locks should be registered in Porni 
^38 (Treasurer'# Daily Balance Sheet) at the time by the officer in charge with his own hand, 
,j^d a jnemorandum should be kept in eac h cheet sJtOWlPjJ ite contents. 

7. The lines iniForm 38 should be printed wide apart so as to admit of (wo or three entriei 
against each intthe rare oases when the same kind of money is taken out moie than once 
the same day. • 

Articles 505—305. 




Separata pages shall be a'^^ipDed to the head-qaarter treasury and for each sub-treasury 
or treasure chest. Each sub-treasury shall also keep a list of its own padlocks and keys in 
the above form. 

2. Every padlock shall liave a number impressed upon it or attached to it by a metal or 
othel' label, and the same number shall he impressed on or attached to each key belonging 
to it. No two padlocks in the same district shall bear the same numbei. 

3. If a padlock Ijecomes unserviceable or ceases to be required, or if any one of the keys 
belonging to it is lost, the circumstance shall be reported to the Chief Eevenue Authority of 
the Province, who shall ptfss orders regarding the disposal of the padlock and keys. No 
padlock, of which a duplicate key has been lost, hhall continue to be used in the same district. 
Nj spare padlocks should be kept at a sub-treasury, or, except with the permission of the 
Chief Revenue Authority, at a district treasury, and duplicate keys shall not be kept at sub- 
treasuries- 

4. No local meclianic shall ov#r bo allowed to repair a treasury padlock or to make a new 

key for one. • 

&. All spare padlocks with their keys, which #,re held in the district treasury with the 
approval of the Chief Revenue Authority, and all ifuplicate keys except those belonging to the 
locks ot the head-quarter stiong room door, shall be kept in tlie head-quarter strong room 
under double locks, the key of one look being in the hands of the Treasury Officer and of the 
other in the hands of the Trciftiirer The dnplica'ie keys ol the strong room shall be secured 
under the seal of the Treasury Officer and Treasurer and dejxisited in the District* Court 
or in such other place as the Local Government shall direct. Once a year in the month of 
April they shall Be sent for, examined and returned to the appoiited^ place under fresh seals 
of the Treasury Officei and Treasurer, a note being made*in the duplicate key register that 
they have been examftied and found dbrreot. • 

6. Whenever the charge of a treasniy is transferred or n Treasurer is changed, all padlocks 
and duplicate keys belonging to the treasury shall be examined and compared with the 
register, and a certificate shall be signed that they have been found to be corre^. 

At every inspection of a treasury under Article 830, Ciril Account Code, the Inspect¬ 
ing Officer shall reiaiit whether he has found the padlocks and all keys (except the strong 
room locks duplicate keys deposited elsewhere) correct and deposited in aocoTdpnce with these 

rules. 


Artich 805A. 
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(1) There is no objection to the above rules being modified in particular 
points to suit local convenience under special orders of the Chief Revenue 
Authority. The essential points to be required are— 

• (1) That wme person or pereons shall be definitel/ responsible for the onstddy of 
duplicate keys; * 

(2) that the whereabouts ot the keys shall ba enquired into periodically and also 

whenever charge is transferred; 

(8) that when the loss of a key is discovered, the loss shall be at once reported to the 
Chief Bevenue Authority by whom such orders should be issued as will prevent 
the risk of access to the lock by any one into whose hands the lost key may 
have fallen ; and 

(4) that an unnecessary number of duplicates or spare looks and keys shall not be 
supplied in the first instance, or retained when they have ceased to be required. 

^ (c) These points should be borne in mind in sanctioning any modification 
of the rules prescribed. 


Treasurer’s Department. * 

*^306. The Treasurer should mamtain a simple cash book (without subor¬ 
dinate registers), in which each receipt and payment is posted at the time of 
making it. The Treasurer will sign and immediately return to the Account¬ 
ant {after the necessary entry in his accounts) all receipts for money received. 
He will stamp all payment vouchers “paid” and retain them for delivery to 
the Account Department when the books are compared. 

307. When stamps or opium have been sold, the total sales should be 
entered before the cash book is closed, and a memorandum should be prepared 
and forwarded to the Accountant, so that the necessary entry may be made in 
the accounts. ‘ 


Receipt of Money. ' 

\ 308. The memorandum with which money is presented to be paid in 
(Article S) will be bancTed first to the Accountant (treasury clerk) wh<», if it is 
in order in all respects, will s^u_ it. Next, the person making the payment 
.. will present it with the casF to ifie Treasurer, who will count and test the 
'' money, enter the amount in, his own book, and sign the slip, which will 
/ again be taken to the Acc ounta nt entry in his cash book and for the pre¬ 
paration of a formal receipt for l^s^wn or the Treasury Officer’s sigr^ture; 
such a receipt only will be a proper acquittance. If the memoi-andum is in 
duplicate, one copy may be made use of for the receipt given by the treasury. 

1. To guard aguinst tbe risk of nneurrent or connteffeit coin being substituted in a 

treasury for good coin presented by the pubiio or received in remittance, tha Government of 
India has oidered that shrofis and pot&rs or other officials who handle coin in treasuries 
■honld on arrival for the *day’«^ work give up to the treasurer or a responsible subordinate 
to whom the treasgter may delegate the ddty, them at the time. Thi^ 

coin will be restored when the men are leaving office'at the close of thP day’s work'.' 

2. Beccipts fol sums less then fifiOO do not require the Treasury Officer’s sigP^lMre* 
All will be signed by the Accountant; and^as those for sums teceivW by tniimfer in account 
will not be jigned by the Treasurer, the District Officer will, by an officie^fffSf, designate the 
person who sball attach the second signature in the case of sums under fiSOO. 

■ _ 8. The Public Works, Post Office, end other departments, send a remittance with 
their pajnqents to the tr«»ury, and in it the treayu^jeceipt should be given. The uanad 
memorandum (or chalan) is required, in addition to the remittance book, for use in the 
treasury. • 


Ariiclts 306'‘""&)8t 
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■'.* if > When sl ips in dup licate lire tendered with cash, the Accountant may i nitial, hgth, and 
reoeiving both b$^ sign^from the Treasurer may com]>leto liTs signature on one and return 
it as a receipt to the person who makes the payment, first obtaining, in 1 10 case of sums of 
fiSOO and upwards, the signatnre of the Treasury Ofificer. 

5. Receipts fi'r money paid for service stamp s should always he given upon a prinfied 
form entirely filled up by the clerKs ortfietreiwury and should always be signed by the SeSL* 
eory Officer, whalever the amount may be ; but such receipts should not be given to officers 
M^calIFunds, or to Government jjlfioers in capacities connected with such funds, as the 
sale of servies stamps to such officers is prohibited. 

6. The Military Dcpaitment has a printad^orm of requisition for postage stamps. 
The Treasury Officer i'- not to sign this form. Tint is to return it, as received, together with 
his separate printed receipt, as piesoribed in the last note. 

The Public Works Dejiartnient lias also a special printed form of indent for postage 
stamps, their value being paid by means of idicques drawn In favour of tbe^xeontive Engineer 
or other disbnrxer and endorsed by that officer with the words “ received payment by value 
of service labels." 

7. When money has been paid into a trcaBur^, the Treasury Officer should not sign a 
duplicate menionindutn, or a copy thereof, on the allegation that the original has been lost. 
For further instructions relative to the issue of duplicates of receipts or vouchers, see 
Article 12. 

• 

8. In places where the treasury banks with a branch of the Presidency Bank, the 
memorandum must, ercept when otherwise provided, be picscnted to the Treasury Officer, 
who will enface it with an order to the bank to receive the money and to grant a receipt. 

9. A special piocedure has been authorised by the Government of India for Bengal. 


Payment of Money. 

309. The bill or other voucher presented as a claim for money will be 
received and examined by the Accountant, and then laid helore the Trea§.gfy ’ 
Qffi fipr, whoj if the claim be admissible, the autliurity sjeod, the si gnatu re true 
.and in order, and the’reeeipt a legal quittance, will sign tUh order rdr pay men t 
at foot o£ the voucher ""taking care to adopt the precautions prescribed in 
..^rt. 9 (c). Cai'e skould be taken that all bills and,vouchers passed for pay¬ 
ment are paid on the sain^ day, ancl that no payment is made except under the 
written order of the Treasury Officer. 

*1. A Treasury Officer must not honour a claim which on tlie face of it is disputable; 
he will request the claimant to refer the question to the Accountant General. 

2. Nor iiia.y he undertake torrespoiidence for an ofiacer making a claim Jip.anjr—apaoial 
allpxttbtie bnt will reque4 him U address the Accountant .General eulior direct or through 
lilrown offioiiil superior. 

8. A register i-houid b? kept in each treasury showing the names of all gazetted officers 
drawing tEfe^ily from that treasury, and as each pay-slip is received from the Accountant 
General, the amour,1 of salai.v which it sanctions shouM be entered against the name of the 
officer concerned. As each salstty bill is presented for payment reference to this register 
should be made ^ see that the sanctioned rate is not esceeded. * , 

4. The Treasury Oflicer should take special care to see that receipt stamps are so d efaced 
that the}' cannot bo used again, and offer no temptation to the itbstmctioii of vouoheJsTOT 
the sake of the stamps upon them. Several oases of the loss &f vouchers have occurred owing 
to neglect of this-preciftition. * , 

6. N o payme nt is to be made without the orders of the Ac-oountant General to an officer 
fwtnttf^ yrJ^vi^tn ano ther’provmop or from another department, or on return from long leave 
outoOndia. -- —- 

310rlt must be remembered that the Treasury Officer has to satisfy not 
only himsdf, but also the Account Department, that the dainaJsTi^dj and 'j 
has further to prove that the payee has actually received thVsumjo^rg ed (see 
Article 890). Careful attention must therefore be grYeiTtotfieTuT^r^a P 

J riiclee $09-—310, , 
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the com plet ion of vouchers, referred to in Article 9. The Treasury OtUcei must 
have sumcJsnFml'ormation as to the nature of every paymenli he is makiu<j, and 
.is without excuse if he accepts a voucher which docs not formally record that 
information. • 

1. Thp Treawnry Officer, paying any hill of a covenanteil civilian, miisl; see that 

the d eduction s pre scrib ed h y A rticle 666 (a) of the Civil Service Regulations have been made. 

2. Treasury Officers, when cashing bills Tor Survey officers and otliers at n disfance from 
the tieasury, should furnish a note explaining the amount of cash and transfer veneipts (if 
any) issued, and any deductions or alterations that may be made in the bill presmted. The 
note should be in hi-lingnal form, as it is important that the guard or messimgi'r who receives 
the money should ascertain that the amount stated agrees with tlie actual cash or drafts 
delivered to him : and when that person is unable to read, the Tieasury Officer shonld him* 
self explain to him the amount entered on the note. 

The following form is recommended 

• Uills presented for salary, et.c. ...... 000 

„ „ . „ contingencies ...... OOf) 

„ „ „ sundries ....... COO 

Total . OO'i 

Paid in cash . , , 00 

,, ,, drafts ..... 000 


* Deductions of any) 

S ignaiurc of Mestenger-- 

TrCitsurg OtJi:e>', 

:i. When delay in payment is likely to cause serious inconvenience, as, for instance. 
In the oiise of arithmetically inaccurate abstract bills presented by Kamino Relief Officers 
on duty at some distance from the treasury, the Treasury or t*nb'Tr^asury Officer should 
not return the bill foi correction, but should hi msel f coiiftckit ami par t'o* ‘ orr'^cted sum, 
inforniitig the oSicor concerned, and if necessary tTie Accountant rieueiiu ,'oi il c Tr.'a-jiry 
officer in the case of payments made at Siib-Treasmy), that ho has done so. 

311, After tlie voucher has been completely entered in the accounts, and 
the order to pay signed by the Treasury Ollicev, it should be passed on, 
together with the payee, to the Treasurer's dopartinent, when the Treasurer 
will make the payment and enter it in his acccuut, which is a ca'-k book 
(without subordinate registers) in ^hick cack transaction is posted as it occurs. 
The Treasurer will puach. the stanjp, sta mp the voucher “ Paicl,^' and retain 
it for delivery to the Account Department wien the books are compared. 

\3. When a payment is made “by transfer,”—that is, by entry of the amount in the 
nccojiiq.t;ft, as ireceived under some head of receipt,—no payment of cash takes place and the 
Item will not find a place in the Treasurer’s cash book, nor should the vouiker be stamped 
“ Paid “ by him. , 

N.B. —The chequerfissued hy the Public Works Department for the purchase of service 
stamps under Note*6, Article 308 of the Civil Accoun1>Code, are an exception to this rule. 

2. When a payment is to be made by transfer to a head of revenue or receipt for wliioli 
a register is maintained (say, for example, LandTSevenueirfb’e payment order shouhl iudicai) 
the major a nd deta iled heod^j ^gacte d. and sliould lun—“ JPag H hy tramfer to credit 
of Land Be^nue, Fixed Collections^' 

3. If a payment is to be made by transfer to the credit of a head for which a register is 
not kept (i-e,, when the credit is to be taken direct into the cash book), the payment order 
should run— Bay ft by transfer and credit as a distinct item in the Cash Booh." 

4. When the entries in the accounts are complete, the vouther should be .■.tamped by the 
Accountant “ Paid hv transfer." 

-y AitickSlL 
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312. The procedure in regard to the receipt, custody, and payment of 
money at district treasuries is generally applicable to sub-treasuries also, save 
, that, with certain local exceptions, no bill may be paid at a sub-treasury with- 
^outt>eing first submitted to, and payment directed by, the District Treasury 
Officer. 


Payments to Persons not in Government Service. 

/ fc' •'*"»C ^ c , 

■^313. The Government of India have directed that, when a p#Boh not in 
the Government service claims payment for work done, service rendered, or 
articles supplied, the Treasury Officer should require— 

I (a) The submitiBion of llie claim by the head of tbft.Department, or other responsible Gov¬ 
ernment officer undtT whose immediate order the service wai Hone or the equivalent was 
{{iven fur which payment is demanded. 

(fi) Failing the above, in oases when it may b6‘:jecflg8ary lo pay-4he amount of a bill 
drawn by a person not ii^ the Government service, and also when the of the head 

of the department or responsible officeifis insuffioient, an ordei; from the Aooonntant General 
should be sought, bv furnishing that offieec wijbh any necessary particulars^or obtaining the 
sanction of Government, should such be needed. 

(c) And in any event, if a bill be drawn by a person not in the Government service, the 
Treasury Officer should use special precautions for satisfying himself of the ident ity of the 
applicant for payment 

(d) In all doubtful oases, the Treasury Officer should take'the orders of tha. Collator, 
who must be (‘xpeCleUTo assume the responsibility ot his position; and'be would doiibttessl&e 
supported hy the Government, ithecan show t'lat he has exercised a properj amount of caie 
and disoieiK.n in the niattei. "When this necessity occurs, however, ha should immediately 
report tha fact to the Accountant Gonoial. 


. ^ Cheques and Letters of Credit. 

y 

■314. (d) When a cheque is presented, care should be taken to ascertain by 
examination of its printed nufflligr that, it really was taken from the book 
notified aa in use_ by the dificer who is said to have signed it. Every cheque 
in "favour of a Government officer must lie made pay^abl e to ord er only j but 
• when the payee is not in Government employ, the drawer may, at His request, 
make the cheque payable, to bearer. Treasury Officers will therefore cash 
cheques payable to “A. B. or^carer,'^ except when A, B. is a Government 
servant. If a cheque payable to a persoi/not in Government employ or pay¬ 
able to such a pei-sou “ or order is presented, the Treasury Officer may 
decline to pay it, it lie IsjiiiableJiq satis'fy.himself of the identity of the payee, 
and of the corapletent^ b£ tHe cHain of endorsement by which the payee is 
the holder of»thc cheque. 

(5) In drawing or cashing a cheque, it should be rfemgmbered that a com¬ 
mon form of fraud consists in altering the word one into font by prefixing an 
f and changing tHe c into an r, the figure being easily altered to correspond. 
The word tmniy if written carelessly has also sometimes been changed into 
seventy* Tha drawer of a cheque in which these words occur shouli^therefore 
so write as to make the fraud impossible and the cashier should txamine the 
words and corresponding figures with special care. 

1. Where sub-treasuries are in charge of native officiale not acquainted with English* 
bi-Hngii %l chequea should be used, and if these cheques are not used, the paying officer is 
reg|ibnsibie forrolliBg attentbn to this rule. 

Articles $12-—314. * 
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' >3. When a public officer sends a cheque to a treasury not for cash paynaeufc, but. for (; redit 
o f itg amou jit in the ^aaBry afinoaiULS, he must, before he signs the receipt, add to the worda 

“ Eeceived payment ’^the further words “ by transfer credit to__Omission to do 

this facilitates fraudulent appropriation of money. 

‘ 3. For the procedure in case of lost military cheques, see Chapter 25, Article 485*. 

4. If the payee is anknow|i at the treasury, the Treasury Officer should make any 
enquiries he thinks necessary and should especially consider the date ? serial njimW and amount 
of the cheque as well as hand-writing and if suspicion ai'ise he may"cfoTer payment until he 
fiasTdferred to the drawer. 

5. Pass books sent to the treasury to be written up should ordinarily bo returned to the 
drawing officer the same day. 

V 315.(a) Eveiy payment made on the authority of any letter of credit must 
withiout fail be noted^gainsbit-at the time of passinfr it under the Treasury 
Officer's initials! ^Tnis has been specially provided for in the case of Public 
"Works cheques, whi c^are charq-e diil. t he register of cheques jiaid (Form 62) 
and in the Exec^itive"Engineer's pass hooET A^smnTar j^n ma^^c followed for 
other departments, but either on the reverse of the letter of credit, or in Form 
62 or a similar form, a note must be made ifnd a balance struck each time a 
cheque is paid at the district treasury. 

(i) TIk' Treasury Officer must bear in. mind that the letter of credit shows 
the maximum amount he has authority to pay, or the officer credited has author¬ 
ity to ask for and any further payment is madi-at the Treasury Officer’s risk : 
he should therefore be* careful so to record the progressive total of his pay¬ 
ments that there may be no r h^k of overpaj’ment.^ 

Note. — A letter of credit is only an av tho'nt^ to and;paymcnt can only be 

made on cheques"ord^fta drawn against it. '"Xii fifflepr Tn ‘whose' flivoar a letter of credit had 
been issued^n a treasury where the Government balance was kept at a branch bank, drew a 
cheque in his o«n favour for the whole emount and opened a separate drawing account; this 
procedure was most irregular, and the Treasuiy Officer should have reported to the Account¬ 
ant General as soon as circumstances caused him to suspoct the iiregularity, as the entry in 
the bank's account ortho voucher attached to it should have caused him to do the same day. 

(i 816. Le^rs of credit lajse at the close of the financial jycar in which they 
were issued, save in the cases mentioned m the table belovc. When a letter of 
credit lapses at the close of the financial year, a cheque drawn before, but paid 
after, the end of the year, will be taken against tlie letter of credit of the year 
in which it was drawn. If this causes overdravrul of the credit, the excess will 
be treated as an overdrawal and the atreutiou • of the authorities concerned 
should be drawn to the irregularity. , 


Department. 


Date of lapse of letter of credit. 


1 Reference to 
Code. 


Public Works Department If not operated upon in the meantime, six months 

after expiry of tlie financifi]_year in ahich issued. 
Post Office Department At vlosa of month for which ixsae^. • 

Survey Department . At end of moni h follo wing t he pe riod /or which 

issSed or in'IKe CHse of speoTanetters of credit 
after one mouth from date of issue. 


Art. 449 (1). 


„ 617 A. 
„ 412 and 
413 


' Telegraph Pepartment Balance does not lapse at the end of the official year ,, 637 

but if Bueb balance is not operated on in the 
meantime, it will lapse six months a fter tbe expira¬ 
tion of the financial year icTwhich the letter of 
ci'edit was issued. 


Articles 315 — 3J6‘. 
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/ Entry in Accounts. 

^ 317. Every item received or paid must at ouce I'e entered in the cash book 
or in §ome register siibsidiary thereto, and numbered in a consecutive monffily 
series for cacn^‘«:isk.‘r; and the corresponding retuxBs for" the AccouSiKlnt 
Gr^ner^ (that is, tbe^cash account, lists of payments, and schedules) should he 
written np before the office closes, in order to ensure their punctual despatch on 
the ](hh of thecun'cnt or the 1st of the followins; mouth. 

r 111- T I ^ 

1. All jcct^pts of a mignellaneoua nsitnre 'willbe reoordeil in iletai! in tli'* cash bpqk and in 
tln‘ monthly cash uccoutU ; but all tho>-G of fre(jnent occurrence or bploiigx"rt to (Tci mrtmenta 
for'whWi ^e^a^nte rolurns are submitted, will Im recorded in re^i-stH vTiiotn daily 

totals Vp'ill ]m!-B into the ca"h book, and o'onthlv totals onlv into tbe cii'-h nccomit; in these 
rcjristcrs colnmus should be provided for any necessary detailed bends ; but no other details, 
such as the amount ot daily receipts, or the names of peiBotm paying in money, will bo 
required. *i _ 

■(,.^2. The net CRsh payment only should ho entered in the li^ of nayinonts, though all de- 
dnefi/ms tinist bo detailcfl in the bill ; there must not be a gioss debib’^th a contra 
credit, even when a snm is bewig recovcrtjtl under the jtccountant Genernl’s orders. Thcee 
are wuseptiops to this rule of int debifs',:Sl!n the case of local funds the ^oss 

amhuhti of a voucher wiH'be charged and the dedoctious ereiHted ; and i-when a deposit is 
subject to ftKalcment, the full sum must be charged, and the sum abated firouglit to ciedit. 

2 i'ractiona of a pie are not to be enteicd in the treasury accounts, and they should 
neither be received nor paid. 

318. Forms 85 and 30 arc those prescribed for the c<i-h h fAk and the sejaftSs. 

ate rcce mt. tggy fcers respectively ; if the charges under any service head be so 
nuideibus as to make it convenient to open a sepaiatc--registef*?5r"Biem, the 
right-hand Bide of the cash book may be taken as a pattern. For d eposit and 
b ill tra nsactions, and for some otbers, special register forms are presenbej, as 
laid do\^ *111 the following chapters. ^ 

Note.—T he words “ seimrate register ” here and elsewhere do not neecss.arilv imply n 
separate volume. It’s qtteu convenient to include several legister., w'thin the same volume, 
a set ui continuous pages being set aside for each. 

319. The Yo uehcra pertaining to eg,ck^ ^ehedule shouhl|lje numbered conse¬ 

cutively m o, pinnthly seiies as they are entered therein, and should, when 
received back fn m tbe Treasurer after the emsing of the day^s accounts, be 
arranged in their numerical order, and kept in that oVder under lock and key 
till desiiatchcd. * 

^ • Sub-treasury Ac^unts.* 

320. Fr('m the F.ib-trcasuries a daily sbec^ (supported by vouchers) is 
vecehed, reporting the receipts, payments, ami "oalanco oi the day ; and the 
receipts and payments (after examinatii ii) aie to be posted from i|» on Uie 
day of receipt, into theuccomds qf^lie district treasury in the same way as if 
they had taken }ilaoe at Tf. Jiut they do not ]iass^ int5 tlje Ti'easurer^s casli. 

* •” 

^321. Transfers oj cash between tlie several treasure chests of a district aa:a 
not^iO-Wefttered in the cftsh book of the district treasury, either as payments 
when the rerftittantte is made, or as receipts when received. They will neces- 
parily appear as pa yments a nd receipts in the ca§h.books~apd daUx.jjhfi .of, 
the snh-trQ fisuri es concerned. Wt wni"T)e ~'exdudod in posting the district 
accou'iitsT in which they will thus remaiii.-paxt - of -the balance. A complete 
check over these remittances is obtained by means of the Accountant^ balance 
sheets. (See Aiticic 323.) * 

, * See AI tide 2. 


Jrticlea 317—321. 
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322. Payments are generally made at sub-treasuries on cash oilers issued 
by the district treasury ; the method of adjustment of such orders is explained 
in Article 363. 


Notb 1.-—Cash orders outstandin;' for more tlian thieo months should be held as lapsed 
and should ho stopped, the uhaiges they represent being cancelled and adjusted. , 

* Note 3. —The aecesfarv adjustment, will bo made by 1 he Agoountant General. Antate- 
inent of lapsed rash orders shoi*ld be submitted with the monthly cash accounts specify¬ 
ing ^I) iu the case of eash orders issued for Service payments the number and date of the 
vouchers in wlneh the charges weie oiiiiliially drawn, and the name of the officer by whom 
they were drawn, and (II) in the case of cash oi-ders issued on behalf of a WarSs JBstaCe 
or a Municipal it 1 / the mimlu'i and date of the cheques. The total amount of cash orders 
included in the monthly statement should he deducted from the closing balance in the 
plus and minus m»-moraiiduni, and note must be made in the Ledger (Form 41) against 
Items included in the statemout that the,^ have been reported to the Accountant General 
for adjustment as lapsed. 

Note 3.'—If payment is subsequently claimed, the claimant should forward the lapsed 
cash order to the Tlea'.urv Ofiicer, who will airauge to obtaiu the sanction of the Accountant 
Genetal for payment of the claim. 




Closing for tli« Day. ’ ' 

323. The proecs-, o£ clo.-'iug uceo’uuts for the day is ns follows :• 


X 


(a) Tlte iliiiv total of each regi.'^ter will be eutered in the ca.sh hook, which 
will then be totalled, and tli- bahmcc incmorauduiu at the to])'oFthe' Aciipuut- 
,g^'ii,,bahuiee sheet (roinu .37) will then be drawn up To tlu* aeeount bafauco 
thus brought mil, the additiims and deductions imlieated m the form will be 
applied sd as to bring oijt the cash balance at tli'%ilistrict treasury. 

(?i) Meantime, the Tieasurer will also sum both sides of his cash book and 
ilraw u[) Ins balance memorandum in Porm 8b, ajipeiiding on th6 lower part of 
his ha]:Lnc.^» a detail in kind of the notes, coin, etc., composing the 

balance. 


(c) If tile results shown in tlie two balance sheets ugree, the Treasury 
OfiBcer should sign the t.wo cash bopks and the two balance sheets. He should 
first s atisfy liimse lf of the correct ness and good orde r of all these document* 
and should give sjieeial attention to ilie reconciTement of tha aeeount balance * 
of the district with that actually in the head-quarter treasury; the latter 
excludes the )>alance in sub-trea'^une* or under rpmittaiiee within the district, 
which the f'ormei imdnde*. , 

1. Tho following is meiuorundum of somu of the more important parts of the veri- 
iication. Tha Treasury Oflicei should-^ * 

(1) compare e ach ent ry of a payment, either in casli _ boo k or in rgglster, with the 
pavmeiil order (Article 30i)), tioking off each voucher as it is passed (This will 
uot be net essary if the Traa-ury OHicer adopts ths idtemative plan of having the 
, account entry presented to him for initials at the same time tlj^t he signs the 

^ order of payment) ; 

,(2) examine at leajt tlvo of the totallings on each side marking the total as “ Sxd. 

(3) see that the totfjlings are correctly carried frgm r egis^ to ^oash bopk,—initialling 
the totals as he thus compares them. 

K.B .—(This must be done, in the case of receipt registers, even when tha total for the 
day is blank ; hut it is not necessary to initial blank paymeut registers. It tlie number of 
blank recei:^ registers is great, the following plan may he adopted. Such registers as are 
only rarely required for entry may be bound in a single volume and kept under the Treasury 
Officer's own lock. When the volume is required for an entrv, he should give out the 
register for the purpose, and he should receive it back at the time of signing the daily 

• , Afiides 822 — 32S, 



142 


GilNERAl PROCEDURE. 


[Chap. 18. 


accounts, carefully seeing in doing so that all new entries in it are correctly carried to the 
cash book, and ^itialling them accordingly. It is obvionsly necessary to guard against 
fraud or mistake of omitting to bring an entry from these registers upon the cash hook ; and 
this precaution is not complete if the Treasury Officer examines only those registers from 
which an entry is made upon the cash book.) 

(4j have the totalling of the cash book verified by himself or some principal subordinate 
officer, other than the AuooSS^nt, who should initial it as correct. 

(6) see, twice every week, that all vouchers are properly arranged (Article 319). 

((f) Before signing tlie Treasurer's daily lialance sheet, he should roughly 
verify the balance in the sole charge of the Treasurer, as shown in that sheet, 
and satisfy himself on the following points 

(1) that no uncurrent coins arc left in charge of the Treasurer ; 

(2) that no more small silver aud copper coin is so left than is actually 

required for current use ; 

(3) that the whole balance in sole charge of the Treasurer never exceeds 

his current requircniputs. 

(e) He should always be careful to sign the Treas^^r^^g balanc.e shee t on 
the evening of the day itself to which it refers, but the signature aud 
comparison of the Accountant's books need nob be made till ffe^dllowing 
mormlprTiRlt'Ss the office is^ Tie closed for two or more days. The Account¬ 
ant's bSance sheet must not be signed until it has been carefully agreed with 
the Treasurer's. “ 

~U The intention of the above rule is that oidinanly the Treasurer's balance sheet 
fihoiild he compared and agreed with that of the Accountant before closing the treasury 
for the day and it is only when preJsuj e ot work rendeis this impossible that the comparison 
may he postponed till the following morning. When this is necessitated the certificate 
over the Treasury Officer’s signature at foot of Form 3ft should be alteied in manuscript 
by cancelling the woids" agreed with the Accountant's daily balance sheet and’’oefore 
the form is signed by the Treasury Officer, which it must he heforiaclosing for the day. 
All additional certificate will then be added and signed by the Treasury Officer on the fol¬ 
lowing morning, viz., “ agreed with the Accountant’s daily balance sheet.” For the Slst 
March and first few days of April it will be necessaiy tor the Accountant to prepare a sepa¬ 
rate rough balance sheet on each* of these days for comparison with that of the Treasurer as 
the completion of the Accountant’s balance sheet fur the Slst March has to await the receipt 
of tha Snb-Treasury Accounts (seo Art. 324). 

2. In the Accountant's balance sheet there is not one figure which the Treasury Officer 
has not ample means of verifying -^the opening entries attreo with d osing ones of .the 
preceding dav ; the receipt and charge are taken from the cash book ; the amounts^owa as 
suB^tfeasuty balance can be asceitained in a few moments Som the d^ily sheets of sub* 
treasuries, and any change made since the previous ^ay in the amount ■vm3er"’reimttance 
wifinn the d'slrict must he supported by an entry am the sub.treasnry sheets, or in the 
Treasuier'b cash hook. The balance in the district treasury isiBdwTTtn the T rea surer’s 
haJmSsT^eet; and in thao part of it which is under joint looks no change can'De’ 'miiSe 
wfpbout CB .0 active intervention of the Treasury Officer himself. 


Closing for the Month. 

324 . As it ia absolutely necessary that the figures given i« the different 
receipts, accounts and returns exchanged with 'other departments should 
exactly agree with those shown in the treasury account, the formal closing of 
the accounts* of the several sub-treasuries for the month should be fixed for the 
latest date which will leave no risk of uon-receipt of that day's retuihs at the 
head-quarter treasury before the end of the month : any transaetious of a later 
date must be excluded from the leturns. The transactions of eyery sub- 

Afticlc 324% s 
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treasury on all days, from tbe Ist to the fixed closing date, are ineorp crated in 
the account of tbe bead-quarter treasury on the day on wbicb tbe daily sbeH is 
received ; those of later days can only be brought on tbe accounts of the next 
month, even though the daily sheet tc received before. To this rule, however, 
there is tbe one exception of March, for which tbe head-quarter accounts,are 
kejft open until receipt of daily sheet of every sub-treasuvy for Slst March, in 
order that all receipts and payments taking place at sub-treasuries within 
the official year may, without exception, be brought into t^ie accounts of tbe 
year. 

325, In addition to the usual daily closing, the month’s totals of the 
registers should be carried into the c ash account in case of receipts, and 
into the list of payments in ease of payments; the cash account should 
be closed with an abstract in the subjoined form, the cash verified by actual 
counting, and the cash balance report made out as directed in Articles 339 to 
331.. 


FtSfm of closing abstract of the cask account. 

• R a, p. 

Openintf balance.13,125 1 0 

Cash receipts ........ 24,623 2 4 


Total Eeceiptb . . :i8,i)48 3 4 

R a. p. 

Payments, lat to 10th, as per list . . 12,462 14 0 

„ nth to Slst .... 3,281 3 6 

ToT|i PA-iMBNTS . 15,694 1 6 

Closing balance as per Cash Balance Bepon: . 364 1 10 


Total Charges . . 38,048 3 4 


Note. —The Treasury OfBoer has no difficulty in applying an effeotivg check upon tbe Cash 
Account when it is laid before him. Its opening and clodng balances are not deductions from 
accounts, but are statements of fact certified by the District OlHcfti to have been verified by 
actual enumeiation of coin. Does the difieienoe between the receipts ns shown in the cash 
book and the sum of the two lists of payments account for diffeience between these faotjP 
Do the entries from the registers agree with the total* of the details of those books ? Ifi at 
any time, the Treasury Officer be unable to compare all, at leant he may compare some; not¬ 
ably, he should compare the entries in the and minn^aiuemoranda of deposits, stamps, 
etc., with the entries in the account— e.q., the plus and w»»«k vnemoranduiu shows a reduc¬ 
tion in the stock of judicial stamps to the value of R5,0i)0; if the credit in account be less, 
where is the receipt from another treasury*for stamps supplied ? • 




Returns to the Accountant General. 


326. The Cash Account, the second List of Payments, and a variable num¬ 
ber of schedules which have already been prepared from day to day, and 
vouchers suppoiiing them, sb&uld be despatched to the Accountant General on 
the first Say of the fojlowing monlih (tfie first list with vouchers and 

eohedfite^B should Already have been despatched on the lOth or lltli of the 
month). With regard to the punctual transmission of the accounts, the Gov¬ 
ernment of !(pdia has req^uested Local Governments to visit with severe dis¬ 
pleasure any avoidable dday on the part of any District Officer m the despatch 
of his first and second lists of monthly payments with schedules and vouchers J 

! Articles 32o-^326. 
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alBO of the cash balance report and tho cash account with schedules and 
papers complete. 

1, The returns due for despatch on a holiday may bo sent oaa day (but not more than 
one day) late. 

Piiections have already been j^iven that the'vonchers pertaining to each schedule* 
should l»o numbered in a separate series, and kept under lock aud kej* in uhe order of pW- 
ment till they are despatchf'd ; before despatch of the listf of payinenla and schedules, the 
Treasury OSicer should, by inspection, satisfy himself that the required vouchers are all 
attached. lie will find it profitable at intervals during the month to take up a schedule, and 
see that all its vouchers are pre-ient, and in pioper order. As no payment can be made 
witbout ft voucher, there can be no excuse for the absence of any unless it be that for a 
specie remittance. 

8. The bills for the salary and allowances of a gazetted officer, who i.s abont to retire 
or to proceed on long leave out of India, should be submitted to the Accountant General, for 
special audit, on the date of payment or as soun afterwai-ds as his intention becomes known 
to tj*e Treasury Officer. 

^ 327. In addition to these i*eturiis, plus and minus memoranda must be sub* 
mitted with iho mont hly acco unt showing* the tian-^actwans on account of 
depo.sits (Article 869),^T'^Lot*ai JFundi (Article 274), of each kind of stamps 
(general, adhesive, bill, eourt-f<»e, postage and telegraph stamps), aud of 
excise opium. The deductions from balance should tally with the eorrespond- 
iulJ 'fthtn'es pji |■eg^inf■ in the accounts (except as regards telegraph stamps 
refer reiTwim A r L i cle 546 and stamps sent to other treasuries or eub-depdts), 
and the closing lialances should be certified as agreeing with the various 
stock registers and accounts maintained in the trbnsnrv. Memoranda may 
also, with advantage, be required of the outstanding balances of any class 
of advances which the Distiiet Officer has authmity to make {e.g., land 
improvement adviinces). tor all tliese the same form may be used, showing 
in vertical column-,—(1) ^ame of fund or stock, (2) Balance Irnn last 
mouth, {'6] Ailditii.us to balauee this mouth, (4) Total, (5) Deduction from 
balance, (6) Balance at end of month. 

XoTii;.—No diffcrenoe should ever exist betweeu the closing balance of one month 
and the opaning balance of the next; any addition to, or deduction from, the balance should 
be made by a special entry to be explained by a foot-note. 

7 Abstract Account. 

328. Immediately after the account is completed, tho abstract account 
should be prepared trom it afid despatched by pDst to the Aceouatant General 
on the 2nd of the mouth, hnless special orders have been issued to the treasury 
to telegraph the figures. Tho postal fornt will be the following, the figures 
being Si.ated in even huiidieds <4 rupees :-5- 



jp fSi(( 1 y* u/hi . 


l\acripr>. 

ji 

OCTGOIA'GS. 

R 

(1) Civil KevAiue 

. :!0,200 

; 10) Civil Expenditure . 

■56,600 

(2) Civil Debt and Remittance 

. <)3.40() 

(11) Civil Debt and Remittance 

14,700 

(8) Post Office. 

. 12,600 

(12) Post qffice * . . 

13,500 

(4) Aiarinc . . 

l,8i>0 

(Id) Marino . . „ 

4,200 

(5) Militai'j . '. 

. * 3,60i) 

(14) Military . . 

64,900 

(U) Public Works 

. 24.200 

(15) Public Works 

53,300 

(7) Guaranteed Railways . 

a ... 

(16) Guaranteed Railways 


(8) Telegraph . 

700 

(17) Telegraph . 

’ 2)500 

(9) Opening Balana' 

. 1,27,200 

(18) Closing Balance . 

51,100 


2,63,700 


2,63.700’ 


Jrticles 327^328, 
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Telegraphic Form, 

802 634 126 ]8 86 242 7 1272 565 147 185 42 649 533 25 641, no 
account being taken of the Guaranteed Railway figures, except in those trea¬ 
suries which have special instructions with reference to them. 

.Notb. —The following instructions should be followed in compiling this abstract ftrom 
the cash aeconnt:— * 

(a) Taking the figures in o?d 0 r of ascertainment—'the first wiU.be the total of receipts 
and issues on aocuunt of the Military Department (5) and (14), As these are 
in every treasury sliown in separate schedules and separatoly totalled, they oan 
be stated without difficulty. 

(J) The next are the receipts and issues on account of the Public Works Di^rtment 
(Gj and (15) which includes fetato Railways but not Guaranteed R lilways. 

The blast Indian is a State Railway and not a Gnaranteed one.] The issues 
are all made on obeques, and are sejmrately sohoduled. The receipts also are 
nsually wdieduled : so that the Treasury Otboer cnn upon his cash aocount 
show sepaiately the whole of tlie Public Woihs transactions. 

(c) The next figures to be taken out are those of the Post Office (3) and (13). This 

head is repiesonted on the receipt sid« by the so^Tarato sehedule ot the Post 
Office receipts incliidinsr postage stamps: .and on the expenditure side by a 
separate siliedule, so that the items can readilv be taken out. The figures of 
Telegiajih (8) and (17) can be taken out with equal readiness as they are 
represented b) separate schedules also. 

(d) (7) and {16) (Tuarantet^d Uif/wattn .— Very few treasuries have any thing to do 

with these, hut there is no difficulty in stating the receipts and issues, and 
the Accoimt.int (ienetal in each case w'lll give special instructions to the 
treasuries concerned. . 


(e) Marine (4] and 7.7,—The figures show receipts from and issues to officers of the 

Marine Department {i.e , jiayments on acoount i>f sea-going vessels and dock¬ 
yards, made on warrants i^.siied by the ICxaminer, Marine Accounts, or on 
oliequea ih'-'aed by him or by the Director (or Assistant Director) a,:.d the 
Deputy Director, lioy,] Indian Marine. 

(f) After the figures of 3, 1,5, 6, 7. 8 and 13, 13, 14, 15, IG and 17 are taken out 

the Tcinmniiig ones belong to the purely oivil seCtion of the accounts, and are 
either Revenue and Expcndiiure or Debt and Romittaxice. 


(ff) Revenue and Kxpenflitmo are foi tlio most pait well understood, but. it mui-C be 
remembered that they imdnde a few items which aie deal' with iu the tieasury 
accounts in a ^p‘*ci.4l manner wiih refeinr'e to aiibscquent proeeduro in tlie 
account offices. Such ate interest ution lioveryment papei, Siml.i pivoients (in 
the Punjab). Pic'iilenoy piyiiieMts (in Ileng.t.1), and, m some places, the pay- 
nienf ot p.iitionbir perisio*. In tbe following c,wis receipts and issues iWe not, 
strictly bpeaWiiig. R.'Vennl* and Expenditure; but as tnev are reecMpts from 
spoiial olhcera ol tli-r.'veoiie which liey receive, and issues to them of funoa 
for exiii-niliturc, and as, for the puipose of these proliininary returns, the 
Accountant General Jiaiks to the tte.i8uries, aitd cannot wait for tlie further 
iiifoiniaiiori to he gathered from the sepaiate accounts of the ofjeers concerned, 
the I re.tsniy (Jffioers ninst reguid them as Revenue and Expemlituro. The 
receipt, and iVuet, so to bededt with are— 

Fsom and to the Officers of tin- Opinir^ DepurtAent; 

„ „ „ < Iffieei8 of the Forest Department; 

„ „ „ Collectors of Se I Customs; 

, ,, „ „ Commissioner of Opium, llombtiy; , 

„ „ „ Officers of the Noitbern India S.dt Department, And the 

• Salt iiepartmeiits in Madras and Dombttv ; 

t » „ Controller of htainps, Stationer]f and I’irnting; 

and other officers whom each Accountant General will name. 

t Article 328, 
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(A) The teeeipts and issues of Incorporated Local Funds must be dealt with on the 
same prineiple. They are for the most part Revenue and Espeoditure, and 
the Treasury Offieers have not always the information that would enable them 
i 4 ) separate ont the few items of Inowporated Local Funds that we not Revenue 
and Expenditure: it is better in such cases to assume the whole to be Revenue 
and Expenditure. As Excluded Local Funds are not to be treated as Revenue 
and Expendituie but as Debt and Remittance, each Accountant tienerahwill 
carefully iifdicata to the Treasuiy OflBcers, w|iioh of the Local Funds of which 
he is authorized to eep arconnt are Incorporated, and whioh are Excluded. 

(j) The Debt and Remittance items, which complete the a<-count, aro those— 

(1) in which the receipt of money involves a liability to subsequently repay 
it (such as Imperial or Provincial Loans, Savings Bank Deposits, Ex¬ 
cluded Local Funds, Municipal Funds, Deposits, Receipts for bills issued 
on other treasuries), or 

(2) in which the payment of the money is disohargod by a subsequent receipt 

or recoveiy, such as advances, loans, rounttances to other treasuries 
(remittances of other kinds are already provided for); 

(3) repayments of items of the first kind, and recoveries of items ef the 
second kind. 

(/) In the forms of ^pash account and list of payments supplied for treasury use, there 
are almost always two cdiuinns, and where there are not, a second column can 
be ruled by hand. The Treasury t)fficer, in posting his cash account, should 
enter in the first of the two columns the items which lie is instructed above 
to classify as Civil Revenue and Expenditure ; and the other items should go 
into the second column. The two columns should then be totalled separately, 
thus: — 

H 'a. p. a a. p. 

Total .... 2.731 1 10 3,672 2 6 

Add first column , ' . . 2,7-4 1 10 


Total or Both 


6,406 4 3 


' He will thus obtain at once, in the total of the first column, the figures that are to be 
shown as Civil Rovertue and Rxpendituri,; and when he has deducted from the total of 
the second column the figure^ of Military, Public .Works, Post OfiSee, Telegraph, Marine, 
and Guaranteed Railways, the remainder will bo the total of the Debt and Remittance 
items. 


Cash Balance Report. - 

^ lo... f ijvb R tt . (d'-*" **'*‘‘^' 

329. The detailed Cash Balance Report for the la'^t day of the month/* 
should be despatched positively on the first woi;^king day ojf the succeeding '* 
month . It should be signed by the DistrSFotScer with a certificate that he;' 
Cas^rsonaliy verified the seyt-pakl.details of the coin and notes held. "Whether ' 
it agrees with the account, or by any error in them disagrees, it must, declare 
t]^ literal fi^ts; and it will include, with the coin actually founJ m the.trea-l 
eory, hal ^ces of the peveral_sub-treasuries on the last dates for which their/ 
returns have been Included in the lie'ad-quaiiers ageounts.. f 

v'*!. The following is a sufficient and ordinary procedure of a Treasury*Officer or Collector 
in verifying a cash balance by counting:— * 


(tf) Silver eoin.~^ii} The coin being in bags, each containing a certain fixed amount. 
Firrt take any bag at random, have HSO or ElOO counted in detail and used as a weight in a 
small scale againft which other similar sums are weighed, until the whole contents of the 
bag axe exhaestsd. Care should be taken that the requisite number of parcels of BlOO or 
BfiO is made up. The whole amount thus tested should then be taken as a ve rified weig ht of 
R1,0(X) or B2,C^ as the case may be. and be placed in one pan of a large painloTeBSles. 

Jrtjele SS9. 
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(tii} The whole number of bags should now bo counted, and ovejgLjtarjijity taken at 

random, opened, and its contents poured into the scales anJwelghed gain st.Uieveiifiad.. 
R 1,000 or fi3,000. If their weight is less, they should bo tested by weigTiinent m sums of 
H100 as in paragraph 1; and if after such examination they are found correct, they should 
be substituted for those taken before as the verified weight. ^ 

(lo) Broken amounts may be verified by woighment in smiill^r quantities of B50 or lilOd, 

•or R2()0. • 

_ • 

lo) With proper arrangements, about ten lakhs of coin can be tested in one hoar in the 

above manner. 

(p Copper coin, —There is no rule. The Collector may adopt any method of verification 
whicTi he thinks satisfactory, snd provided he remembers that he is personally responsible 
for the correctness of the balance ho states, is not required even to eouut_yiB-ba^ every 
month ; but he sbould do it occasionally, and should also examine their contents occasionally. 

ih Notes. —All notes of RlOl^and qy.er sbould be counted with the Collector’s own 
hjni. For smaller notes the following plan is sufficient; — 

• (t) The notes being m bundles of a certain number, a few at the top may bo 

folded back, and the rest counted by clerks orTiTielr as^isfan'ts. 

(*») The Collector should then see, m the case of each Ijundle, whether the addition of 
the foidfldriasik notes to the number .dready couutoc^and marked makes up the whole alleged 
number of the bundle. 

(Hi) The clerljs or assistAnts sbould not be peiaona who are responsible for the correctness 
of the bundle, and tlio Collector should satisfy himself that the notes in the handle are all of 
the alleged value,— i. e., for example, that a tou-rupce note is not counted as one of a fifty- 
rupee bundle. 

(<^) These rules should *be printed and pasted on to a board, and hung up in the strong- 
loom in a conspiouons place. 

2 . Under Financial Department No. 1760, datc'd <‘>th 3aly 1871, the Accountant General 
is bound to leport <0 the Government of India, as well as to the LocaT Government, the 
name of any ^fficer whose negligence causes delay in the submission of the provincial cash 
balance report. 

if there is a sbb-depot of small silver and copper coin located in the treasury, its 
balance on the Slst of March and the 30th of Stqjtember must bo verified by the District 
Offincr, and a note inserted in the cash balance leport for tlio»e months stating that the veri- 
rication has been made. The verification reports should also he sent to the Acoountaut 
General. 

I 330. The Cash Bala nce lieport sliunld show separately the yaluo of egjch 
t k ind of coin, Jale a ? well as the value of the uncuri^ttut coin—details 

\bein]i^ given in a footnote of the different kinffs’cTassiSed under Article 583 ;' 
it will give the nunaber of piec es of each deuoininijtion of notes, and may with 
advantage separate notesoOoreign circles from those io£ tjhe home circle by 
ibhowing the tale in double columns. • 

Note —In districts where the treasury banks with a branch bunk, the latter should show 
separately, in its balance statements, t he amount of foreign notes entered in the special 
register (Article 6115, note 1), and of four-anna and two-anna pieces and copper coin 
excluded from the balance under danse 5 (or 0) of the contract, in orde^that the Treasury 
Officer may watch the amount of available balance, and may in the cash balance report show 
distinctly the amount of rfvailable balance, as well as the amount of total balance. 

331, The total balance ehouhl he statetj in wftrds, and its distribution 
between the head-quarters* and sub-treasuries should be* exhibited so as to 
show the amounts held in each in home and in foreign notes, in legal tender 
gold, in whole rujrees, in small silver, and in copper; the portion x>f the head¬ 
quarters^ •balance under double locks, and under the treasurers single lock, 
respectively, should be noted. 

Note.— jIt is found easy to bring the district cash balance report into half a sheet of 
foolscap; 80 few details of the sub-treasury balances aie required, that there is space across a 

* • oan oqi 
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foolgoap page to show them ; the columns are—(a) name of treasury j (6) balance in (1) home 
notes, (2) foreign notes, (3) gold, (4) whole rupees, (5) small silrer, (6) copper; (e) not issues 
or receipts in copper excluding remittances to or from other districts. In,this form the<head 
treaenry will come first and be followed by the several sub-treasuries. 

dS2. There should also be memoranda detailing— 

(а) the remittance^ to other districts, despatchejl in the past month, with 

any of previous months for wliich first acknowledgments have not 
been received, the date of despatch being given in each case ; 

(б) the remittances received from other districts in the past month, with 

dates of despatch and receipt, and the despatch of the first and of 
the final acknowledgment ; 

(<•) the dates, not being holidays, on which the treasury did not notify 
that it was prepared to cash notes. 

333. On the cash balance report of the Sflth June. 30th September, 81st 
December, and 31st March, note should he made of the total •nmount of out¬ 
standing bills advised, not payable at sight, i.e., payable from first available 
funds or at so many nays’ sight. 

« 

334. On the 15th of each month, each treasiiiy will also furnish the 
Accountant General with a memo, showing the present balance and the prob¬ 
able balance at close of the month, and mentioning any facts specially affecting 
the balance. When this report cannot reach hy Ihe 17ih, it may be des])atchcd 
on the 14th, or even telegraphed thus in thousands:— 

“ Balance 000. F.xpected 00<J. Total of the two 000.** 

[N.]i .— This foim difiera sliglitly in different provincop.J 


District Officer’s Verification. ' 

The duty eff verifying and certifying the monthl}'^ cash balance and 
of siguiniT the monthly cash account must he pi'rforrncd by the District Qllicer 
in person, and must on no account be delegated to any subordinate officer 
unless upon the grounJl of properly-attested actual physical Inability to pi'r- 
form the duty. 'I'he Accountant (jeneral is forbidden to accept these returns 
and accounts under any othes signature, save under the circumstances laid 
down in the next article. « 

'Nqj'B. —Tho totiile of all aco'ints and rdurnu, ^nd the balance of the cash account 
should he entered iij^word'* o'* well as figures, !ui>l thiv' mast not be life before the entry such 
space a." would allow a fniudulent altcralion of the amount. 

336. If the District Oilicer be absmt on lour on the 1st of the month, the 
cash balance may be ve rified, and the acceunts signed hy th-* senior gazetted 
subordinate of*rhe district staff present al heml-ijuaiter^, not being the o'hcer 
in charge of the tr<‘asuiy : tlio fact of the Di&tiict Officer’s absence must be 
distinctly noted. But on* no account, without special perrnissiiiu of the Local 
Government in ea-lf case, mav a District Officer allow more than two months 
to elapse without a personal verification of the cash balance to be reported to 
the Accounkint General. hen, then, the monthly accounts and returns, on 
more than two occasions successively, arc not signed ly the Distiict Qffioer, the 
officer signing the accounts must quote cither a verification report madi by 
the District Officer himself within two months of that date, or the special 
order of the Local Government authorizing a departure from the rule. 

Articles 832 — 336, * 
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]. When the verification of the cash balance takes place on a date other than the let of a 
month, it ihonld be reported to the Accountant Genera! in the neual form of cash balance 
report. 

2. In the Bombay Presidency, the Colleoter has been, permitted, when absent on 
tour,^ to entrust the duty of verifyinp the district treasury balance to any of his Aasistants 
or District Deputies in permanent charge of talukas, who may l^e conveniently situab-d, pro¬ 
vided the Collector himself performs the duty in pe^^on once in four months at least and 
always when at head-quarters. The IJesident in 'Iravancore and (Jbehin has similarly been 
permitted, under like conditions, to entrust the duty of Verifying the balance of the 
Kesident’s treasury at Trivandrum to the Assistant Eesident. 

3. If neither the District Oificer, nor anv gazetted officer of the district staff, other 
than the Treasury Officer himself, is present at head-quarters when the accounts are ready 
for signature, the cash balance may be verified and the accounts be signed by the Treasury 
Officer; but the absence of all other officers hs above must bo certified on the face of the 
accounts; and the cash balance should, he verified by another officer and reported to the 
Accountant General as soon as any such otlier officer returns to head-quarters. 


Notices. 

337. Notice should be posted ug coiispicuou'-ly in the office o£ the hour at 
which the treasury cdoscs for receipt, and payment of money, which should bo 
at least an hour before Jthe end of the day^s woik, in order to give time for 
closing and agi-eeing the accounts. 

Note.—I f anv local lg.w require that the tieasury on any day bo kept open till a named 
hour, the accounts cannot, of course, be closed tdl .iftor that time, but should then be 
closed and agreed in the usual manner before any one loaves office. 

338. Treasury Officers should themselves see that the notices which they 
are required to exhibit, regaiding the encashment of currency notes, the 
supply of small coin and copper, and the like (Article 569, note l,and Article, 
609), are leally exhibited conspicuously in places whioh the public enters freely 
and that no favouritism is show'n m the conveniences which the treasury^cau 
offer. 


Treasury Inspection. 

339. All district tre.isuries will be inspected periodically by Commissioners 
of divisions or other superintending officers, and their observations on all 
matters connected with the accounts and 'treasury branches of revenue 
treasuries will be communicated to the Accoufltant General of the province, 
together with any order which, on the occasion of such inspections, they may 
give to the officers in charge of the trca'^uries. 

340. The Accountant tveneral will communicate these reports to the 
Comptroller General half-yearly, in April and October, unless other seasons are 
nftiie convenient. In submitting the information, it will suflige to mention— 

(a) The treasuricBiinspeoted. 

(5) The defects revealecT, or other matters worthy of remark in each case. 

(c) The orders passed, t • * * 

1. These orders were repeated, with reasons in support, in Government Order F. D. 1796, 

dated 21th July 1876. . 

2. Tlw inspecting officer should see that the boxes in which the money is iiept are in good 
murder, that the guard is propeily posted, that the Treasurer is not allowed to keep too much 
money in his hands, that the spare stores of bill forms are kept under proper custody, that 
the deposit registers a»d pension registers are all up to date, that the standing orders of the 
department are observed, that the circulars from the Accountant General are understood and 

* Articles 3^—-‘340, 
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filed to date, and generally, tliat the office registers and records are in good order. He should 
also notioe the degree of supervision eiercised by the Treasury Officer in respect of the 
examination of coin presented by the public and its withdrawal from circulation, if tampered 
with or unduly worn,—see Article 577. 

8 . Dut the Accountant General may send to District Officers a table of questions, such 
at that printed as Appendix H, and on receipt of their replies, issue orders and draw up A 
nport to the Comptroller General. , 

341. The Accountant General may, with the approval of the Local Gov¬ 
ernment, either personally or hy his deputy, mate a jreneral inspection of 
particular treasuries, or may, with the like approval, should circumstances make 
it desirable, depute a qualified officer of his e'^tablishmeut to examine and 
report on special matters requiring local and detailed investigation, either 
tdnpfly or in subordination to an officer of the local Aduiinistratiou. In case 
special inspection of several treasuries appears desirable, the Accountant 
General should report the fact, with his reasons, to the Comptroller General, 
as soon as he resolves to apply for the jiermission of the Local Government. 

1. The Govcrninoiit of India have ruled that ibe responfilbility for tfio proper manage¬ 
ment and working of the diStrict treaspriea rests culirely with the local Revenue Offi( <’rs 
acting under the orders of the Local (iovernment, and that no portion of this responsibilirv 
should be imposod on the Accountant General. ' It has also been ruled that, as regards 
inspection of treasuries, no change should be made which would tend to relieve Commissioners 
anil District Ofliceia of their responsibility for management and inspection. 

2 . Rules for the adminiKtration of tieasnties and the system of their manageraeBt and 

J eiiodical inspection are contained in Financial Department Be^olJ^tll>n No 356, dated 18th 
anuary 1882. It has been laid down that the appointment of very junior officers to the 
charge of treasuries is oiijectionahle, but if in a temporary eraergeney such an appointment 
is made, the departure from strict luLe should he reported to the Accountant General and the 
reaions for it explained to that officei. 


Article Q4i, 




Ohap' 19.] 


PENSION PA-TMENTS. 


161 


Chapter 19.—Pension Payments- 

Pension Payment Orders •. . 342 Annual Return ,. . . . 348 

Registers. 343 Gratuities.349 

Manner of Payment .... 344 Political Pensions . . . 360 

Periodical Identification of 347A Military Pensions . .S&OA 

pensioners. 

Pension Payment Orders. 

^•'342. Payment^ of pensions are made only upon p ensio n ])aYment pjdOT 
issued by the Aecoimtant General, the Treasury Ollicer^sTialves oF wfiicli will 
1)0 pasted in serial order in separ^ejiles, one for each class of pensions, such 
as, Servme; Politicjal; Assignments and Compensations; Colonial Govern- 
^ ments rNative S^tes. The rules regarding these ofders are in the Civil 
‘Service Keirulations, A i tides 93t> to 943. * ' yhese fil es must be-kept iiLihe 
p erson!^ custody of the Treasury Officer. 

NoTB.—W hen anial*' pensioner is Ppeeially exempted by the Local Government from par* 
soiial appeaiaiice, thp_j_act sbonld be notpil on his pension ^^jiuenl oider, and in all cases of 
non-appeafftnee of a male pensioner (Civil Service 'Regidaiions, fi46)/ a note will be made on 
the pension payment oroer (>1 the form in sybieh puiof vras given, within each year, of the 

penhioner’s continued existence, e.q, “ Pensionei visited Ite Collector on- - ;** 

and the initials of the Treasury Offioei,,_or of the officer verifying the fact, should be put 
against the note. * 

Registers of Pension Payment Orders. 

343. The Treasury Officer will keep a register in Form 89 of the pen¬ 
sion payment orders issued on his treasury which register'"^! serve as an 
index to the files of orders referred to in Art 842. After seeing that a new 
order is correctly entered in one of these registers, he will put his initials in 
the column of “ Name of pensfoner,^^ and rule u red-ink lino across the page 
below the entry. The column of Remarks will be blank as long as the 
order of payment is in force ; but when both portions of the order are yetompd 
OQjacwuntof deafhof pensioner, or appii{;ailop„toj,ti:;ansfer, whiclL£^^®tfi^® 
it permanently oflE fue treasury list, the an d ca use of return should Be 
entered in black ink under the Treasury Officers initials. If the original only 
be returned on account of non-appearance of a service pensioner (Civil Service 
Regulations, 956-957), the date wil^be entered m red, ink, and on reclamaMon 
this date will simply be struck out. When both portions are transmitted for 
renewal in conse<][uence of dam age, or otherwise, or the original in case of loss 
of the co unter part, the date may be entered in peifcil in explanation of the 
imperfection of the file of orders, • 

Note.— The Pension Pttyment orders will ordinarily be filed in one series for the 
whole district, but the ‘Acoount^t General may allow filing by aab-treasnry aeries when 
this course is found Aore oonvenien|< * • 


Haiiner of Payment. 

344. On appearance of a pensioner claiming payment of pension, his 

W Au « ««« « l-su .« V*! * tv* T .il 'if 


sign his name, bis"thu mb Impressi on on the receipt should be compared with 
the original * impreasionalready t^en on the CoUectQr^s half of the pennon 

Articles 342 — 544 . 
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payment order. A pensioner drawing pension for tbejfirajyame,should alst 
be required to produce t he copy of the order by which the sanctioh to his pen¬ 
sion was communicafeS IxThim. "" 

^ '345. Special risk of fraud exists in the payment of pen sions of wo men whe 
do not appear in public ; special care should therefore be taken in the i denti- 
^/fioatiqn in these ^ases. The descii p tive rolls, when originally prepared^ and 
*t!ie periodmaj _certificates of the oonlinui^ existence of such women, should be 
attested"by ^o or more persons of respectability in the town, village, oi 
pargana. ^ 

\ 346. Pensioners’ receipts may be taken either on sejfniratehills (which billt 
nray be attached to a schedule ior each kind of pension, 'or, if few in number 
may support sejiarate entiies in the cash hook and lisi of payments), or onj 
bill (Form 40) for all on acepunt of each clasr of Pensions. On thelSStei 
plan the receipt of each pensioner appeanhg personally vnll be taken in the 
.column provided for that purpose, whi le se ))arate receipts will he a])pended ir 
' support of the charges bn accounit of t hos^ - paid at subordinate treasuries (Givi 
Service Regulations, 053) j>r (in authorized ah6eiice)”’oiiiriife'Certilicate8, not< 
being made in tiie latter case, on tlu .‘•epaiate receipi.t-, of the'naipg of the pejj?nr 
leally 'rcceiving the money. On'all such documents should bo entered th( 
' number of the entry iji the biP 

1. A l ife~ce itifig»tc muet accompanv every pcnBio n.-biI l which is not personally pre- 
Bgptad* except, intb© case of pension^jnot n-eMeutia India specified in Article 949, wvi: 
Service l{egnl»tionB. Wlicn pi^vmantis niadc on a life-certificate it should be made only 
for months completeii on or before tlte date of the certificate. 

2. In rases in ivlnoh i>oliti^l__ponBionorB do not iippear in person to receive payment oi 

their pensions, if the disbur sing b flicer entertains any doubt which he has no c-mvenient 
means of lemovine:, ho Bhoul<rmw'th« case to Uoveraaieiit throuxb his immediate superioi 
fpr orders. Payment of the pension, “however, should not be sutfpended pending the result 
of such reference. " ”” 

3. "Where the determination of a pension cannot be fixed for a precise date, the pen¬ 
sioner's receipt must be aoc-tmpanie i by a certificate that the event (whatever it is) wnicl 
determines the pension has not liappened. 

.4. A deolarelion in tlie following form should be obtained _ ^ _ 

•ionftjKi whose pension is tcrminahl" by tbeir marriage, and should be attached to the bills foi 
pension paid for December and June :— 

“ I hereby declare that 1 am not married, and that I have not been maixied daring tbi 
past half-y ear. 


.Widow t 
■ Daughter 


] 


of the late - 


“ We certify to the best ^of our knowledge and belief that the above declaration ii 
oorreot." 

(i’o he signed bg fteo responsible officers or well-icnown persons.) 

6 . Separate receipts with their certified copies (unstamped) are necessary for |Iqn^-Kong 
Mauritius, Ceylon, and Siffgapore pensiiiDars: Ihey mu^ not be incln^ed in a consoH'datec 
roeeipt. • * . 

6 . For payment of pensions due to deceased pensioners—see Article 27. 

7. The Is oca] Government should instruct the Police or some other suitable subordinate 
Rgencyr to report promptly’ to the District Officer the death of any civil.Jtpnsinaer; ant 
District Officers should eii^oira immediately into the cause of the non-appearanoa of an] 
pensioner to draw his pension. 

8 . A certificate of non-HSinpioyment is printed in Form 40 and signed by the pensioner; 
but the disbursing officer should satisfy himself by enquiry, especially ih the case oi 
'Uitezate pensioners, that tbf pensioner has not been re-employed either permanently anc 

Articles ^5 — 346. , • 
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temporarily in a Government Eetablisliment, or in an fstabliibment paid from an Incorporated 
liooal Fund, during the period for which pension is olaitaed. If ha h»a been so re*employed 
the Disbursing Officer should ascertain and report whether the rules regarding such re¬ 
employment have been duly observed. 

Every payment is to be entered (Civil Service Repralations, 943-2) 
on the reverse of both port ions of the order and attested by the e ifrcatu re of the 
dishnrsm^bflicer; in case of pensions paid at a sub-tv easu rj (Civil Service 
Regulations, 952) where will be found only a copy o?jEEie or^er in English or 
vernaculalr with the Digtiiiet Officer’s order thereon, the sub-treasury officer will 
make the entry on the counterpart and on his copy, while the Treasury Officer 
at the head-quarters treasury will, from the receipt, make the neeassaiy note 
on his original of the order. 

Periodical Identification of Pensioners. 

•jm.—1. On the first appearance of a jiensioncr on or after April let pf 
each year the di sbnrsi mr officer,,w^l (except in the case of pensioners men¬ 
tioned in paragraph 2pSi'ke"an*^im preg sion^ of. tl\c thumb of the pensioner's 
left band on jrgnsbn bill, and^TIeeules Identifying the pensioner from the 
other paxticuTara givenTn tTie tlishursing officer's half of the Pension Payment 
Order (or on the Audit Register, as tlie case mav be), will further identify 
him from a comf'tinson of the imptession given on the bill with that pasted 
on the Pension Payment Order (or in the Audit Register); and if there is any 
difference in the two impressions, will lefer the matter to the officer before 
whom the impression pasted in the Pension Payment Order (or m the Audit 
Register) was made. 

2. Except Mative Princes, European hulies, persons who have been Gazet¬ 
ted Officers, and others specially exempted by Government (these exceptions 
being made on tbv ground that there can be no diffi<'ulty in future identifica¬ 
tion). ail pensioners are liable to the operation of these rules. 

3 Pardah ladies and illiterate pensioueis must giv'c a thumb impression 
on their bills in the presence ol the person who grants the life certificate, or, 
in the case of illiterate pensioners wlio^^rtonairy attend the pacing office, 
before the disbursing oiheer. 

4. On the renewal of a Pension Payment Order the original impression 
must be cut off from the old, and attaclieil to the new order. 

Annnal Return. 

• 

348. An annual return of pensioners in Form 40A should be sent to the 
Accountant General from every treasury whence pensions are disbursed. The 
return should be separate for Civil and Marine pensions chargeable to the Civil 
Department and for each of tliese classes separate returns should be submitted 
for European (including Eurasian) and Native pensioners. A similar return for 
Native Military fiensionCrs including the late Hyderabad Contingent should 
be prepared and submitted to the Controlled of Militaiy Accounts concerned in 
the case of Military pensions paid under the provisions of Article 608(2), 
Civil Account Code. 

Not*. —The return should not include the names of persons m receipt of pensions 
ohai^eable to Local Funds or to other bodies financially independent of the Gorernmeat of 
India, or of those in nominal possession of compensation {I'ranteJ to pagodas or mosqaea 
in lien o& lands resumed or other sirnilar compensation which partakes of the nature of 
annuities,’either terminable within a stated period, or cot terminable. 

Articles 54^—548. 
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j Gratuities. 

^ 349- (fl) Gratuities will be paid by Treasury Officers on authority received 
from the Aocogn^n t Gen eral. to whom, under Article 988 fa), Civil Service 
Regulations, the (ibvernment communicates its sanction. The payee shouM 
also be required to produce the copy "of thedrde r by which the sanction to the 
gratuity was commurficated to him. 

(i) Gratuities are payable ouly to and upon the receipt of the ][)^oas legally 
entitled to receive them and not to or upon the receipt of thenead of the 
Office or Department in which the gratuitants formerly served. 


Political Pensions. 


360. With the special sanction of the Accountant General iueaeh case, the 
following procedure may be employed in the case of groups of political pen¬ 
sioners who are juid by, and are in charge of, a political officer :— 

1. In lien of a pension payment order tfor each pensioner, an order for the payment of the 
whole group will be issued in Form 39; each entry having a number in this foim, — 

and so on, where 330 is the register number of the whole doonment. 

2. The officer in chai ge of the pensioners will draw up a monthly bill in the following 
form, in which all the names will be entered in their proper order, even though nothing is 
drawn for the pensioner entered : -- 

(1) No. of pensioner. (2) Name. (3) Monthly pension. (4) Amount of arrears 
dt awn ; (a) months ; (6) amount. (5) Amount drawn for outreut month. 
(C) Remarks ; this sj^oe will be used for acquittance in the political officer’s 
owa copy of the bill. 

3. The following certificato will be appended to the bill;— 

** Certified that all amounts drawn in last month’s hill have been duly disbursed, and 
receipts taken, with due precautions a- to the identificatfon of the payees, with 
the exception of tlie following amounts, now refunded :— 


Ko. 


Name. 


Amount 

refunded. 


BKHaSKB. 








4. The total to bo paid will be made np as follows :— 

Arrears, as ^r column 4l . . . 

Current n^onth, as per ookimu 6 . . ^ . 

Toth 

Less nndiatrihutod amonnts now refunded . 

Nbt auount to bx paid 


•fi 

0 

0 

0 

Sf 

cr 

0 

0 

R 

0 

0 

0 


0 

0 

0 

R 

0 

0 

BOB 

0 


Any refunded amount can be drawn at any time upon quotation of the month's hiU iu which 
the amount was refunded. * 


Articles 349-^3§0. 





Chap. 19.] PENSION PAYMENTS. 155 


If My alterations haro been made in the liet of pensioners during the past month 
the political officer will append a statement showing— 


•N 0 . of peDfiioner. 

• 

Kamc. 

Nature of Bltezatlou or lapse. 

Reason or <iaotation of order. 

[ • 

1 

" 1 

• 


i 

1 

• 


6 . No new name can be brought on the list, and »io now ^lension drawn, until the 
» Accountant General has registcied and given a number to the new^namei and communicated 

it to the political officer in cliargc. 

7. It there have been no alterations the political officer will append to his bill a state* 
ment that “ ILoie Lave been no alterations in the list of pensioners under my charge in the 
past month.” 


• Military Pensions. 

350A. Instructions regarding the payment of ^Military pensioners will be 
found in Chapter 25, Aiticic 503. 


Article SBOAt 
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. Chapter 20-—Deposits- 

• (To be i‘ 0 ad iu conjunction with Chapter 16.) 

Bevenue Deposite .... 361 , Sub-treasuries 
Fersonal Deposits .... 356 | Monthly Bet urn . 

Plus and Minus Memo. . . 368 


. 360 
. 364 


Revenue Deposits. 

» 351. Each item of deposit received must at once be entered in a rei^ister ix 
Form 4-1 and numbered; there will be a separate series of numbers for. eaci 
register, beginning anew cacJi year. The I'luasury Odlcer will carefully checli 
the amount and paitjcnlars of eacli entry, Article 246) and then set hit 
initials in the proper column agliinst each."' A daily total only will be carried 
from each register to the cash book. • 


Notb. —Tiie entiy in the column |“ Nature of deposit” should be sufficient to explaii 
wlw tl'S aniount is deposited. 

352. Every item must be recorded in the name of the person.whomj 
not that of the liovernmeiit ollioial ihrongh whom; it is received; it must lx 
Jiassed through the ac count s, even though repaid on the day of receipt, anc 
be kept distinct , however femall it be, till finally disposed of, never being 
consolidate with others. 


353. The rules regarding repayments and the form of voucher required 

are contained in Chapter 15. , 

354. When a deposit is adjusted by transfer to some head of account, the 
head of account to which it is transferred, and the item in which it is included 
in the treasury account,‘should be noted l>oth in the regisjfcer cf receipts and 
in the register of repa^yments, and it should he sej^aratoly credited Th the cast 
book or register. iTie’ voucher submitted with the list of repayments wil 
state these facts under the signature of the Treasury Officer. 


* Personal Deposits. 

V^55. Beceipts and payments (1) on sMfcount of wards' and att ached estatc j 
and estates u nder Government management, and (.S^o^any other accountTfoi 
whicn tbe^pecial permission of the Congptrpller General for oplSauig a banking 
account with ihe treasury has been obtained (through the local account office), 
ehould be rSborded in personal ledgers. 

Note. —Pergonal ledger acoonats for regimental funds "may be opened in c iyil traa . 
■ pfiea by offioere commanding regimentB of cavalry and infantry and batterlea and com¬ 
panies of artillery ami by Assistant l^urgeons. Army Bo^er Corps. I'lfey should be opened 
In the name of the commanding offioeis or Assistant Surgeons as the case may be, and do 
not require the special permission of the Comptroller General in each case. A half-yearly 
eerlificate bf the halanoee of these aoooonts may be furuished by Treasury Officers on the 

r lioation of the officer commanding. • 

856. A sufficient number of sheets of Form 42 should be bound up into a 
volume, and snoc essive sets of pages assignedT to the se veral ag eounts; it is 
not necessary to tfSSSrerfte accounts to a new volume with a new year, 

Articles 852—356. 
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but if there be no page available when it is necessary to open a new account oi- 
carry forward an old one, all u n clos ed accoun ts should be eimullanWusIy carried 
forward to a new volume. ‘ 

k^357. Every personal account will thus have its own leilger page, the form 
of "^hich provides, in addition to columns for date of transaotiou and number 
of cheque, o ne column f siUEggcjEts, and a third to show^e 

balance after each ^transaction, with space for the 'treasury Officer’s initials. 
Herein the feoBipls are enteied in regnlai-order without being numbered ; simi¬ 
larly the disbursements, made not from any one particular item, but from the 
aggregate balance in hand, are entered as they are made without further 
remark. 

^ 358. The Treasury Officer’s duty is simply to see that withdrawals are 
made only on cheques signed^by the responsible administrator which «re 
current for three months ^omt he date ol issue, and that the withdrawals 
never exceed the balance in hand. *' ' ' 

/359. From these ledgers the daily totals of receipt and pavment will l>e | 
earned into the ri ^iptan.of ts (Form 43), from which again the 

daily toO only will be carried to the cash book. 

Sub-Treasuries. ; * < 

360. Deposits made s^t a suh-tieasmy must be jji^iught, item by item, 
through the daily slu'ct upon the district registers and must be nudibered m 
the g eneral s eries. When the officer in eharL’^e ha8,oco.ision lo place jn deposit 
an item'which, accoidmg to rule, should be to dealt with, he may also be 
empowered to ^r^ ay it QU hia own autlmrity without formal authority from 
the district treasury. In this case he would himself keep up g^register'uf 
such d<:pp^it8, in addition to that at the head treasury. 

361. In making repayment he would clearly indicate, the sub-treasury 
account in which Ihe credit originally appeared, so thijt it will he easy to trace 
the'~ltem and to cl iarge o lY payment corieeily in the district account. 

362. If any clafia. of deposits is repaj ablo at the sqb-treasury, it must npt 
be payable at the head tiea^ury also, 

^363. The adjustment of cash orders issued on sub-tieasurips may most con- ‘ 
venietitly be watcliod by opening a piusonal lodger fot* e.^i snb-tre isury. Tne 
ortlejs issued would bear a seiia l nq^inber, and the amount would bceiedited in 
peiBonal l&dger account (FiirTh need not bo ent“red in Form 4jl. 

When paidat the sub-tTeasur\, it would be charged in tiie sub-troasuiy c ash 
book and dail y she et as a miscellaneous payment, but in tiie di^trict_treasury 
woul^ be posted in the per sonal ledger account as a re pay m ctijLjorTrepiisrtr 

1 . Willi reference to the annual oiMtifieato pra'^cribod by Article 2'>4, the l^enstiry Officer 

most oertitv that the credit Ualanoe of eai-h sul,-treasury personal lodger acoouul aiirees with 
the sum of orders asceit'uned to bS outsianding, • 

2. And a simibir ceitificate mast be recorded montlTly on the copy df Form 45 for on the 
flv* and m nus memo, sent to the Accountant (Jeneral) tt> the effect that the balar.oes of 
orders on suh-trcasnrics in Form 46 correspond with the totals of the oubjiandiiiga as shown 
in detail in Form 41. 

Monthly Eetnrns- 

V 364. AaMtract register of revenue deposits received will be submitted 
with the casli^accoant in Form 32 j only the.first five columns will be filled up 

Article* 357'-^B64, 
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by the Treasury Officer, and they should be written up daily from the regfister 
of receipts. It is of importance that each deposit should be exactly confined 
to its own ca^c, as the Accountant General has to detail repayments against it. 

.365. In some cases where many deposits are received for very short 
periods, permission .has been 'given to detail in the returns submitted t6 the 
Accountant Generjil only those not repaid in thrfmonth of receipt; the per¬ 
mission should not be extended without clear proof of its necessity. In this 
case the returns for submission could not be written up till after the close of 
the mouth, and theie would be breaks in the series of numbers representiug 
the deposits received duriug the month which had been wholly repaid before 
its close. At foot of each extract rt^ster, both of receipt and repayment, 
would be entered a lurup sum for Deposits received and repaid daring the 
month,” in order that the extracts might agree with the accounts. 

V 366. An extract register of repayments during the entire month, .with 
vouchers appended, is submitted with the second list of payments: it is in the 
same form as the trea^iry register (Article ^50) and should also be written up ^ 
daily. Although no extract register accompanies the first list of payments, 
entry should be made iii it of the ^otal payment on caQhJhead made during 
the first ten days of the month : the entry in the second list will be of the 
total payments made from the 11th to Slst. 

367. For personal deposits, however, a sjiecia,! form of monthly return 

(Form 45) is provided, as in it the totals only of ifeceipts and repayments on 
each personal ledger have to be entered ; the totals of the two columns, Beoeipts 
of the month and Payments of the month, alone, will be traceable iu the cash 
account and list of payments. The monthly totals brought out on this form 
should be the same as those brought out by summation of the dai'y total 
columns of Form 43. ^ 

368. The charges exhibited in Form 45 will be supported by the original 
paid cheques, which should not be given up after payment. 

Plus and Minus Memoranda. 

* 

369. Together with the monthly deposit returns must be submitted a plus 
and minus memorandum showing the opeuiug balance, receipt, repayment, and’ 
elo-«ing balance, under eauh head of deposits, including personal deposits. As 
thisjbalauce should always equal the aggri^ate of repayable deposit balances 
upon the deposit registers, it has to be ijeduced in the April return by the 
amount reported for lajise under Article 255. 


Articles 366"^S69, 
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Chapter 

21.-Bms. 


Forms of Bills 

. . 370 

Doubtful Bills . • . 

. 802 

Issue of Bills . 

. 371 

Form of Receipt 

. 393 

Issue of Bills on Military Treasure 

Record of Payment 

. 394 

chests .... 

. 375 

Accounts . . . 

. 306 

Advice Lists 

. . 876 

Military Transfer Receipts. 

. 307 

Accounts .... 

. 380 

Issue of Duplicates 

. 388 

Cross checks 

. 384 

Cancellation .... 

. 401 

Signature .... 

. 385 

Exchange .... 

. 402 

Pajpnent of Bills—Check Begis- 

Lapse of Bills 

. 403 

ter . • . • • 

. . 387 

Forms. 

. 404 

Examination of Bills . 

. 390 

Care of Forms 

. 405 


Forms‘of Bills. 

370. Two forms of hills are used for rehiittaneo of public funds in India ; 
viz., supply hills (Forms 46 and 47) and remittance transfer receipts (Form 
48). Supply bills are iijsued under the sj^eial orders of the local Accountant 
General, at times and on conditions prescribed by him; the conditions of issue 
of transfer receipts will be found in Chapter 9. A list of the treasuries which 
issue and cash bills is given in Appendix D. 


Issue of Bills. 

371. Before the commencement of a new official year, Megister of hills 
issued (Form 49) will bo opened, by paging it and sotting apart a sufldeient 
number of pages for every treasury usually drawn bn; the pages should be 
ruled, and the lines numbered in the column headed “ Sjiecial or Uistrict.” 
The series of district numbers will thus be separate for each district, and will 
commence anew with each official year ; a number cannot be used again, 
though the bill have been cancelled liefore another is drawn on the same dis¬ 
trict. In other columns will be entered the printal (or general) number, the 
date and amount of the bill, the uamos of the remitter and payee, and the 
authority for issue, whether this lie contained in a paragraph of Chapter 9 
or a letter of the local Accountant General; the remarks column will be left 
blank for note of issue of duplicates, of cancellation,^and the like. 

372. Supply bills and transfer receipts drawn on the same district will be 

recorded in the same district issue register, and in the same series of district 
numbers. . • 

# 

Notb.—A t tre«ituries banking with branch banks, there will beta separate series of 
numbers for remittance tiansfer receipts and supply bills, the former bein); issued by the 
bank and the latter by the District OiScer. 

373. Bills should be prepared and signed from time to time as they are 
applied for* immediately on the receipt of cash ; the business of signing them 
should not be postponed till the clo-^e of office, and on no account may the 
office be closed till all bills applied for have lieen issued. Each must be 

• Articles 575. 
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eigned legibly with tiie full signature of the drawer (who should take pains 
to maintain a uniform signature), and should then be tom by him from the 
counterfoil. 

Notb.— The oounterfoilfl of bills issued should be periodically bound up ; they need not 
be preierved for more than three complete account years. 

•> 

374. At the time df signature, the register of ^hilla issued, together with 
the application for the bill, the advice list (Article 876) and the boob of forms, 
will be laid together before the Treasury OHicor ; the advice-list must bo signed 
before the close of office, but ho will iuitiid each entry therein, and in the 
register and the counterfoil, at the same time as he signs the bill, after he has 
satisfied himself that— 

(a) the several dociimeuts agree. 

(i) the authority for isiue is sufficient. 

(c) the date and place of issue and the name of the payee are legibly 

and distinctly entered in the body of the bill; 

Notb.—I n tbo cane of r«toittance transfer rcoeipts in favour- of a public officer, the 
purpose for wbich the remittance is made must lie plainly (Uated in tlie liodv of the bill, in 
order that the document may be complete !;i itself and independent of a covering letter ; 
but the drawer’s omission to give this information will not justify the drawee in refusing 
payment. 

(d) the amount is entered in words as well as in figures and the words 

are written coDtinuously without lifting the pen, and end with 
the word ‘‘ only in order to prevent interpolation. 

(c) a sum alittle in‘excess of that for which the bill is granted is 
entered in words across the bill at right angles to the type ; 

Noth.'— "Under thirty iHpces’’will mean that the bill i'< for a sum not less tl'an ft2U 
but less tliiui ItHO; and bunilaily,‘‘under eight huudiod rupees” will mean that it is for 
less than idiOO, but not less Ihim fiJOU. * 

(/) the bill ‘is signed in cv'ery case by the Accountant, and also by the 
Treasurer when tlie bill is is.-.utid in exchange for casli, hut by the 
Accountant, a second time, instead of tho Treasux’er when the 
amount has boon received by transfer lu account; the Treasurer 
should enter the amount in the native character at the same time 
as he signs the hill. 

Note.-— Tlie pioviaion llntwcach hill issued in ex'diaugc foi cash shall hour the Trea* 
Hurcr’8 s'lgiintuie is onh inSeudi-d tu linng lioiui- r. ‘.ponsihd'tv to liim ; hills iHsuod by branch 
bauks'iioldiiig the (joverumeut bulancvs uccd be signed by tlio liauk Agent only. 


Issue of Bills on Military Treasure-chests. 

• , • 

375. Under Article 181>, note 2, ceitain Trea-^ury Ollicor.s are authorised to 

draw remittance transfer receipts on the miUtary^troa^ure-chests at Mhuw, 
Ncemuch, etc. 'l^bc aihounts (.if ench reeeijxts arc credited jt,o the Military 
Command concerned, and they should ae(*ordin*lv lie entered at first in a 
separate regpister in Form 4'>, in whieb the issues of locil bills .ire entered. 
From this register a list in Form 51 should be p isted daily, and its daily total 
entered, without any details in the schedule of military receipts of .the presi¬ 
dency concerned under the column, “ Eemittauce Transfer lleccipts issued on 
military treasure-chests.'' 

Articles ST4-^3T5, * 
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Advice Luts. 

376. The advice list (Form 50) will include both supply bills and transfer 
receipts drawn on the same day on a particular treasury. The general, as well 
as the special or district number of each must be shown. The advice will be 

* initialled as each bill is signed, and the list will be totalled, closed, and signed 
by the Treasury Officer, an(^ despatched without a covering letter, without fail, 
brfore the treasury closes on the day of issue. , 

377. At places where the treasury banks with a branch bank, there will 
be separate advices for remittance transfer receipts and supply bills, the former 
being issued by the Bank, and the latter by the District Officer. 

378. If alterations be made in a bill prior to issue, the corrections should 
be noted in the advice, aud each alteration, both in bill and advice, should be 
authenticated by the drawer’s initials, in order to prevent hesitation on the 
part of the drawee. If the drawer should enter the amount so carelessly as to 
enable a stranger to alter it, and fraudulently to obtain payment of a larger 
amount, the drawer^ and not the drawee, must bear the loss. But the drawee 
must remember and apply the numerous defopsive cheeks provided for him. 

379. Advices of bills drawn on the Bank of Bengal at Calcutta, the Bank 
of Madras at Madras, or the Bank of Bombay at Bombay, should be sent 
direct to the Secretary and Treasurer of thd Bank. But advices of bills drawn 
on districts of which the treasury business is managed by a branch of any of 
these banks, should be sent to the officer iu charge of the district treasury, 
who will at once register them in the check register of bills payable (Porm 53), 
and immediately/ pass on the original advices tt> the Bank Agent as authority 
to pay the bills on presentation without further special authorisation. In the 
case of Eangoon, Lahore and Cawnpore, the advices should be seat to the Agent 
direct. 

' Accounts of Bills issued. 

380. The district issue registers will be, with the check margins of the 
bills themselves,"the only record of detailed transactions preserved iu the office, 
but at the time of issue each must be entered in a general list of bills issued, to 
be submitted to the Accountant G-eneral with the monthly cash accouut. 

381. There will be four general issue lists, namely 

Supply Bills, local (that is, issued on treasuries in the same audit 
circle). * 

Supply Bills, foreign <^hat is, issued on treasuries in other* audit 
circles). 

Transfer Receipts, local. 

. Transfer Receipts, foreign. 

For local bills, Foijai 51 is prescribed j for foreign bills. Form 52. 

382. The ^euetal nuulber of each bill must be given, without fail, in these 
lists; the special or distriot^number is not recfuired. Bacbof the four will bo 
totalled daily, and its total carried separately into the cash book. 

383. At the end of the moruth these lists will be submitted in original to 
the Aooonntant General with the cash account, wherein the totals only will bo 
shown of the reoeipts of the month under supply bills and remittance traiwfer 
receipts, local and foreign, respectively. No offioe copy of these lists need 
kept by the Treasury Officer. 

AHiclet 
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Cross-checks. 

884. It will he useful fto note the cross-checks which *a Treasury Officer 
can esch evening apply to the several documents connected with bills issued. • 
The*several advice li^s and the district issue registers check one another 
directly; the total of' each general list must agree with the total of the 
advice lists for that'class, and this agreement should be at times tested by the 
Treasury Officer himself; the total of each general list, too, should, day by 
day, be compared writh tbe credit in the cash book; and lastly, the issue of 
forms shohld be checked by the number of entries in each pair of general lists. 

Begulaxity of Signature. 

385. Variation in the signature of the drawer often entails much trouble on 
tbe paying treasury, and the drawer will be held responsible for any inconve¬ 
nience or delay which may be caused to individuals in consequence of change 
in, or illegibility of, his gignature, or other serious irregularity on the face of 
the bill, as the drawee would be justified in suspending payment in cases of 
doubt arising from such causes. Accordingly a native officer in charge of a 
treasury should sign his name in^ English, or have it written in English 
charaoters below the vernacular sigbatui'e. 

386. When any change of Treasury Officer occurs, a specimen of the signa¬ 
ture of the new-comer should be forwarded by the * out-going officer to all 

treasuries usually drawn on. The following form will be convenient: — 

• 

“ The undersigned begs to notify to_that he has on this day been relieved of 

the executive charge of the treasury at-b}’_, a specimen 

of vs hose signature is annexed." 


. Relieved OffieeT 

The _ .190 . , -^__ 

Relieving Officer, 

1. In the case of a native officer who siraa in vernacular, his name should also he written 
in English characters in this notice, as well as after his siguature in bills (Article 8B5j. 

2. When an officer who was formerly in charge of a tieasuryTresumes charge of it after 
a lapse of time, his signature need not again he circulated among Treasury Officers. 

i< “ 

Payment of Bills-Check Register. 

387. At the commencement of each official year a cheek register of tills 
payable (Form 63) should be prepared. It should be paged and ruled, each 
pa^ fflgned by tbe Treasury Officer, a page (or two or more) set apart for 
eawi treasury or officer usually drawing, and tbe Ijnes in ^hem numbered; if 
the pages provided be tod few, it will be easy to carry forwardr the record by 
noting at foot of the last the number of that on which future entries 
will be found ; a back reference being similarly made on the latter. 

388* The advi^ lists received from issuing treasuries will furnish^aterials 
for np colamns 1 to 5 in this register. These lists must be opened in 
the presence of the 'freasury Officer, and each dated and initialled by him 
after he has aatiified himself of its genuineness by examining the signature of 
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the drawer and, if necessary, the poet-mark. He should satisfy himself that 
the particulars are punctually and accurately posted in the check registers of 
bills payable, and then the advice list should be filed with others received from 
the same treasury and kept under lock and key. Ihose advice files should ^11 
be bdund up together at the end of the year. 

Notb.—I t may be as well to remind Treasuiy Officers of the srourity (against the 
fraud of altering; after signature the amount shown in the advioe) which is afforded by 
comparison of the total amount reported in woids in the heading with the real total of 
the figared amounts of an advice. Any alteration of any entry, whether of names or 
figures, in an advice requires the drawer’s initials (Article 3781, so that it is scarce];^possible 
that any fraud ahonld be attempted by altering the advice before he has signed it, ■since at 
the time of dgning he would notice any uncertified correction. 

389. This register is inteuded to facilitate oxaraioation and identification 
of bills presented for payment. I'he entries to be made from the advice list 
should be a sufficient obstacle to the encashment of bills forged or fraudulently 
altered; and their sequence effectually bars the u-?o a second time of a district 
number, and suggests suspicion even of the advice list vyihere a high number, 
general or special, follows a low one. The eoliTiuu of remarks provides space 
for necessary notes of calls for advices, of refcrence3 touching irregularities, 
of cancellation or of issue of certificates of non-iiayment, or of advices of 
seconds or thirds; und the Treasury Officer should be eaieful to see that these 
notes are punctually made. 

. Examination of Bills presented. 

390. On presentation of a bill for payment, the Treasury Officer must com¬ 
pare it with the above register and also with the advice, and should satisfy 
himself carefully that it is in order, and that it is receipted on the back by a 
person able to give a le^al quittance. It should be borne in mind that in the 
case of a remittance transfer receipt the liabiKty of Government to the p.ayee 
named therein can only be discharged by payment of the amount due there¬ 
under to the said payee or his lawful agent. It is not enough therefore for 
the Treasury Officer to satisfy himself of the genuineness of the payee's signa¬ 
ture to the receipt on the back of a bill. If the payee himself is not in attend¬ 
ance, the Treasury Officer must assure himself that the presenter of the remit¬ 
tance transfer receipt is the agent or messenger of the payee duly authorised to 
receive payment. If, then, the presentjer ia unkpo wif to the Treasury Officials, 
or, if known, should there be roason’fSle grounds for questioning his beings in 
lawful possession of the remittance tAnsfer receipt, the Treasury Officer should 
demand a writing from the payee, authorizing the presenter to receive pay¬ 
ment on his, the payee's, behsdf. 

Nots.—R eTnittanoe transfer receipts are not payable at sub-treasyiries save as 
expressly provided in Appendix D. But if the money payable on a romittanoe transfer 
receipt is required at a sub-trSasary there is no objection to the issue of a cash order to the 
payee for presentation ift the sub-treasury. In such case the payee should receipt the 
remittance transfer receipt as " Received payment by a ‘cash order oa» — -—Sab-treasury, 
aud the Treasury Officer at the district treasury should finally deal with the remittance 
transfer receipt, and abould take the same pieeautions regarding the delivery of the cash 
order as are prescribed in the case of payment in cash. 

391. Thb points of orders are, that the bill has been advised ; that it corre¬ 
sponds in all particulars with the advice; that it bears the genuine signature of 
the drawer; lj$at it is signed by the Accountant or Accountant and Treasurer as 
required by Article 374 (y), unless issued by a Presjdo^icy Bank or one of its 
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braiioIi6s; that it has not been tampered with; andj of course^ tliat it is not a 
cancelled or a lapsed bill or one of which a duplicate has been paid. Yet a bill 
may be paid— 

, Without advice, if there is no leason wdiatsoever to doubi its g’enuineneas, 
and if spfficient security is offered. In the case of well known and 
reliable holders, this security ma'y be dispensed with. The 
Treasury Officer should in all such cases apply for the necessary 
advice without delay. 

Even though differing from the adi ice, at the discretion and risk of the 
drawee, provided there is no suspicion of fraudulent alteration, nor 
any possible doubt of the genuineness of the bill. But great cau¬ 
tion should be exercised before paying on a bill an amount larger 
than that named in the advice. 

Doubtful Bills. 

392. In case of erasure, altferation, or other serious cause for suspicion, the 
drawee should, before pavmeiit, refer* to the drawer, the post office, or the 
Accountant General, as the case may require. Any material alteration of a 
bill without the consent of the parties, after it has been drawn, or endorsed, 
affecting the date, sum, or time or place of payment, will invalidate it; but the 
mere correction of a mistake, as by inserting the words " or order ** in the 
endorsement of a supply bill will have no such effect. A merely technical defect, 
such as the omission bv the drawer to note the purpose for which a remit¬ 
tance transfer receipt is required, will not justify the diawee’s refusal to pay. 
Bemittance transfer receipts should not bear any other endorsement *han that 
of the payee, and Government officers are justified in declining to cash such 
recoi})ts bearing any other endorsement whenever it ifiay appear desirable to 
them to do so. 

Nots. —The order oonveyinj; the last instructioub goes on : “ There is no objection to the 
bank of-—-—paying on its own lesponsibility, and for the convenience of its constituents, 
transfer receipts hearing endorsemeuts in addition to that of the payee. In all such cases, 
tlfe bank must itself endorse the transfer receipts.’' (The bank had pointed out that the 
special endorsement of the pajee was as full an acquittance to Government as a simple 
“ Contents received,’’—in oonseqaonoe, no doubt, of the btipulation on the face of the bill 
that it is Not TaaKsF£Bi.BL^) 


Form of B’eceipt. 

393, For the sufficiency of the receipt, it is necessary to see that it is not 
for a part only of the bill, and that it is given by the legal holder. On no 
aocouut may a bill be paid by instalments ; receipt for the full amount must 
be given on the reverse, and the full amount must bapaid. 

(a) If the legal boWer be dead> payment sho\ild be biade only to his legal 
representative; if bill for less than SlOO may, however, toe paid without a 
oertihoate of administration. 

(J) If-the receipt be signed by an agent or attorney, note of the existence, 
and of the record in the treasury, of the power-of-attorney, shotdd be made 
on the bill. 

(c) If more than oue person be named in a bill, all must jojn in order to 
give a valid endorsemen^or I’eceipt. * 
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{d) A HU payable to A. B. cannot be cashed on tbe receipt of his partner 
C. D. without production of a formal power-of-attomey ; a bill payable to 
A. B. & Co., can be paid on the receipt, as A. B. & Co,, of any member of the 
6jPm, 

(e) Although bills can be legally drawn in favour of incorporated banks, 
and paid on re^ipt of the (jfficial duly authorized foi-the time bein^, they 
cannot be so drawn in favour of nnincorporaied banks or* other inetitution. 
The of the payee, as well as his designation (Secretary, Manager, etc.) 
must be inserted, and his receipt required ; but if be has left and his signa 
ture cannot be obtained, payment can be made to his successor oft formal 
guarantee of indemnity. 

(/) If the amount of tbe bill be payable by transfer to some bead of 
account, the head of .‘icconnt to which it is transferred, and tbe item in ubicb 
it is.included in tbe treasury accounts should be noted in the Check Begbter 
and Advice List, and separate credit should be given in the cash hook or 
register concerned. The voucher submitted nith the list of payments will 
contain a certificate to this effect over the sigi^ature cf 'the Treasmy Officer. 
If the bill be endorsed to the Collector or other public offirer, he should 
endorse it “ Credit to such a head of account over his bignature. 

Notb.—A public offirer when he sends a tnmsfef receipt to a treasury, not for ca".!! 
pajment, but for credit of its amount in tbe trea-iury aceounts, must, before he signs the 
receipt, add to the words " Received payment ” the further words “ by transfer credit.” 
Omission to do this facilitates fraudulent appropriation of the money. 


Record of Payment. 

394. As each bill is paid, it must be scored thiough and stamped paidy the 
word paid entered against the bill in the advice list, the date of payment 
noted in column 6 of the check register, nnd the amount paid entered in the 
right-hand column of the same. As each p.ayment is made, the entry should 
be initialled by the Treasury Officer in the colnmn’of Eemarks of the check 
register. Entry must be made at the same time in the proper ri'gister of 
bills paid (see Art. 395). If the treasury banks with a branch bank, the 
entry of payment in the latter register will be made from the paid bills on 
tbeir return from the bank (see Article 379). 

1. On receipt of ndvice of cancellation of any biU, or on ifs lapse, whether under Article 
401 or under Article 162, its amount shoijd be entered in the “ auoimt paid " column.^ 

2. The aeeti notion of the advice-lists (ft bills drawn may be sanctioned by the Account, 
ant General after he has completed and adjusted his list of lapsed bills for the period to 
which, the advice belongs. 

. Accounts of Bills paid. 

395. A voluipe should be prepared at the beginning of the year (Forma 54 
and 65), in which the bills -will be entered ’as they are paid, the daily total 
being each day carried to tbe cash book. These registers of bills paid will be 
four in number (like those of bills issued), namely, for supply bills and for 
transfer receipts, each a pair, one of which is for local (Foim 54) and one for 
foreign bills (Form 56), 

896» Four schednles of bills paid (in the same formas the registers) should 
be punctualily written up before office closes, in order to be submitted to the 
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Accountant Oeoeral with the bi-monthly lists o£ payments, and the bills them- 
Helves should be attached to their schedides. 


Paymasters’ and Fay-Examiners’ Transfer Receipts. 

397. Transfer receipts issued by military paymasters and pay-examiners 
(Article lit) undergo, previous to payment, precisely the same form of scrutiny 
and test. But the entry of the payment is to be made in the appropriate 
column of the military schedule of payments (Chapter 25), and not in the 
registers presciibed in the last two rules. 

Noth.-—T he following is alcomplete list of the military paymasters and pay-exsmineri 
woo m«y Issue transfer receipts. It will, of course, be understood that no transfer 
receipts may be drawn by civil treasuries on them 


PSESIDSHCT. 

Bengal 

Punjab 

t 

Vadras . . 


Bombay 


Offickb. Station. 

. Examiner of Military Pay Accounta . Calontts. 

- Examiner of Military Pay Accounts . Rawalpindi. 

^ Examiner of Military Pay Accounts . Madras, 

j Superintendent of FamUy Payments 
• 1 and Pensions .... Ditto. 
^Paymaster, Rangoon .... Rangoon. 

f Presidency Paymaster . . . Bombay. 

Examiner of Military Pay Accounts . Poona. 
Southern Concan Pension Paymaster . Ditto. 


Issue of Duplicates. 

898. A duplicate of a bill may be issued under the circumstances stated in' 
Article 145 ; and, in the event of the loss of both original and duplicate, 
a triplicate may be issued on the same terms as the duplicate, the non-payment 
of the other.*? being certified. No special form is provided for triplicates; 
the form of duplicate must be altered by hand. Neither duplicate nor 
triplicate can be issued without reference to the Accountant General if the bill 
b&s lapsed. • 

309..The duplicate and triplicate must be drawn in exactly the same terms 
as the original bill, with the same date, the same number, the same amount, 
and the name of the same payee; so that, if a lost bill has b^en endorsed, the 
endorsee must apply for a^ duplicate ibrough the original payee. It will be 
issued under the signature of the officer in charge of the treasury at the time, 
although be be not the person who signed the original bill. 

400^ No duplicate or triplicate older tlian six months should be paid with¬ 
out previous reference to the Accountant General, or, in the case of military 
transfer receipts, to the* Controller of Military Accounts; nor should any 
duplicate or4ri<)iicate of a bill endorsed for payment at a sub-treasury be hither 
(Ashed, or endorsed for payment at a sub-treasury, until the officer at the sub- 
treasury has certified tltat he has not paid the origfhal, and that he has recorded 
the issue of a duplicate. * , “ 


* Cancellation. 

401. When a bill is cancelled, as provided in Article 146, the fact of can¬ 
cellation should be conspicuously noted across the face of the bill; at the 
eame time note ahould be made in the register of hills issued (FoAn 49) and 
Articles 39T^0t • 
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adTice sent to the officer drawn oHj who should at once record the fact in the 
Remarks column of his check-register of bills pa^ble, and also note the 
amount of the bill in the column of ** Amount discharged/* Th& amount 
* refunded should be charged, in the schedule of local or foreign bills paid 
(supply bills or transfer receipts), according as the bill cancelled is a local 
or a foreign bill; and the name of the treasury drawn upon should be entered 
in the column of Remarks. The entry must be supported’by the cancelled and 
duly receipted bill as voucher j and it must appear, even though issue and 
cancellation take place in the same month. The special (district) numlxw of 
the cancelled bill may not be used for another bill even though no other ^ve 
been drawn on the same district between the issue of the biU and its cancella¬ 
tion. 


Exchange. 

• 

402. When a bill is exchanged for another (sea Article 148), the original 
bill will he treated and charged as a bill presented for payment, and the 
amount again credited as received for the issue of the new bill. 

Lapse of Bills. 

403. Supply bills and transfer receipts, which are not paid before the end 
of the third account year after that in which they are issued, lapse, and should 
be so marked in the check register of bills payable, their amount being at the 
same time posted in the right-hand column of that register ; their amount is 
transferred to the credit of Government by an account entry made by the 
Accountant General. Should any one apply for payment of a lapsed bill he 
should be directed to address the Accountant General; if payment be sanc¬ 
tioned, the amount wBl be charged in the cash book as a miscellaneous refund 
and noted against the credit to prevent a double paymentt The rule applies 
to hills drawn by treasuries under other Governments?, as well as by those under 
the Local Government. 

1. Paymaster’s transfer receipts lapse in tl)e same myas those of civil treasaries, and 
payment can be made ouly nnder an order of the Controller, Militory Accounts. 

2. Regarding transfer receipts for sepoys’ remittances, see Article 162. 


Supyly of Forms. ^ 

404. Forms will be supplied to Treasury Officers by the local Accountant 
General, and to paymasters, etc., by the Controller of Military Accoxmts. 
In^pnts for supplies should be in Form 56, ancl should ordinarily he for 
twelve months* supply. • 

1. All these forms/tfe now j>rinted with a oolonred groand-pattern on water-marked 

paper. Any fran^’o^lent erasnre is impossible, in as much as it*inTolTes the reiooval of so 
much of the eolonred groand-pattem as to ensare detection. • 

2. It has been arranged that a proper colour shall be allotted to each province, and that 
both letter-press and ground-pattern shall be in that colour, the printed qnmbers alone 
being in hluk. For duplicates, however, the ground-pattern in the proper colour will cover 
the whole face of the form, while the letter-press will be in black. 

8. For the convenience of commercial houses, it has been decided that supply bills for 
more than ftl,000 may, if required, be Issued in dnplicate. For the use of Oaloutts, special 
forms are printed in dnplicate (Form 47) j elsewhere the ordinary forms for duplicates may 
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Im tited, tbe fact of aueh an iarne being noted in the advicei A daplicate ehonld not, 
boiterer, be ghren, aolesslspeeiallj asked for. ^ 

4. The forms reqnired for use io the Madras and Bombay Presidenmes are printed and 
snpidied by the local Aoconntants General. In the case of the other proyinces, the forms are 
prmted at the Goremment of India Press in Calcutta on the requisition of the^ different 
Aooonntants General and Cpmptrollers, who should forward pith each indent a reqaisltion on 
the Controller of Stationery for the required quantity of water-marked paper. The 
Superintendent, Government Printing, will, on receipt of each indent and requisition, forward 
the latter to the Controller of Stationery and obtain from him the paper required. 
Great care must be exercised in prepanog the requisition which must be only for the exact 
number of sheets of water-marked paper required for the number of forms indented for. The 
class of paper authorised to be used for bill forms 18 24 lbs, cream-wove double foolscap 
water-marked paper, and from a sheet of this paper eight forms of remittance tiansfer 
receipts or of sole supply bills or four of supply bills in duplicate are obtainable. 


Care'of Poms. 

406. Immediately on receipt of a parcel of fovnis of bills they should he 
carefully examined. Tke duplicates for district treasuries are made up in 
hooks of ten each, and bear no numbers ; they should be counted. The ori¬ 
ginals are made up in hooks of fifty each, and hear a printed number in a 
general series peculiar to the province here the series of numbers in each book 
should be checked, and the hooks themselves compared with the particulars 
given in the invoice. The acknowledgment should certify that the^forms 
nave been counted and found correct. 

406. The forms of hills.and of advices should be placed in store under the 
key of the Treasury Officer, who should each morning issue the book or hooks 
containing hill forms, and the advice forms, for the day’s use. He must he 
careful not to istue a book of a later serial number before an earlier, and 
therefore should see that the store is so arranged as to pre^nt mistakes. Every 
evening the unused^ forms will he returned to him, and he should see that this 
series is unbroken ; that no foim is kept hack um'ssucd unless it be spoilt; 
that the number expended'in the day agrees with the total numbers of the two 
lists of bills issued, viz., on the local and on other Governments. 

*407. Spoilt forms should never be destroyed ; both the check margin and 
the form itself should be defaced under the Treasury Officer’s initials, and the 
form returned to the Accountant General with the list of bills issued, local 
Form 61), the defaced chce^ margin being retained in the cheque hook. 

468. Cancelled. 


Jrlielei 405-^408, 
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Im]^rial Departments defined 409 

Survey of India-- • 

ProvinoH ^ Funds . • 410 

Fixed Charges . • • 411 

Other Charges—-Ijsiters of Credit 412 
Disposed of Ohjeetions , . 415 

Sale of Maps , • . 416 

Fepair of Stations . . 417 

STorthern India Balt Depart¬ 
ment— 

Receipts .... 419 

Deposits .... 420 

Monthly Statement, etc. . 421 


Nortbern India Salt Depart¬ 
ment—(conW.) * 


Charges . * . . 422 

Internal Branch Revenue . 42S 

Bombay Baragora Balt . • 4S6A 

Meteorologloal Department* f 426 
Civil Veterinary and Horse- 
breeding Department . . 482A 

Arohesological Surveys . . 434 

Geological Survey dsMuseums 437 

Central Criminal Intelligence 
Department .... 439A 
Imperial Service Troops) 489B 
Imperial Caciet Corps i 


Imperial Departments defined. 

409. The name “ Imperial Department ” is here given to certain depart¬ 
ments whose operations extend over several provinces, and whose accounts it is 
found convenient to collfeot under the charge of a single accounting o6Scer, 
namely, the Ccmptroller of India Treasuries. Payments to officers of such 
departments aie made under authority from thtt officer. The following 
departments are included in this designation :— 

Survey of India ; 

Northern India Salt Department ; 

Meteormogical Department ; 

Civil Veterinary and Horse-breeding Deparfcihent ; (a) 

Archesological Surveys; • 

Ueological Survey and Museums. 

Centr^ Criminal Intelligence Department. 

Imperial Service Troops. 

Imperial Cadet Corps. 

Non.—Bece!pts|oQ ncooniit of Baragora Salt mannfaottfied at Kharagoda in the distriot 
of Ahmedabad are finally adjusted in the aoeonntB of the Aoooantant General, Bombay, bnt 
the transactions of the department are ot^rwise treated like those of Imperial DeoartolMs. 


Survey of India. 

Sr.s . —In the IfoUowing'mles “ Surveyor General " means tee accoun# branch of the 
Snrveyor General’s OfiSoe,* whether it is under the Surveyor General’s personal charge, or 
adminutered by a Deputy or an Assistant under his orders, including the Superintendent, 
Trigonometricaf Sunreys. . 

Frovision oflFandt, 

410. The Surveyor General will, at the beginning of each year* draw up a 
statement lln Form 67, showing the budget estimate for fixed and other 
oharges for survey parties. A limit will be fixed at 20 per cent, above the 


(®) So far as the charges mentioned in Article 4SdA are concerned. 
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total budget estimate {without refmuce to the distribution among the various 
parties), against which payment orders for fixed charges and letters of credit 
forotber cSirges will be issued by the Comptroller, India Treasuries, on the 
motion of the Survwor General, on the understanding that the Surveyor 
General holds himself responsible that the bndgct limit is not exceeded in*the 
actual expenditure—excepting, of course, when dn excess has been specially 
sanctioned by Gov&nment. If any payment orders or letters of credit, after 
being once issued, are found not to be required, the Surveyor General will 
inform the Comptroller of India TtM^uries, in order that he'may cancel them 
and not leckon them against the fixed limit. 


Fixed Charges—Salary Bille, 

411. {a) In respect of the salaries and local allowances of gazetted officers 
and their establishments—herein called fixed charges -the Surveyor Gene¬ 
ral will inform the Comptroller, India Treasuries, quarterly of the total author¬ 
ized amounts payable by Treasury Officers from month to month, together with 
the names of the treasuries from which, they .*5hould be made payable. Altera¬ 
tions made by the Surveyor General in his estimates will be notified by the 
Surveyor General to the Comptroller, India Treasuries, and, through the 
proper channel, to Treasury Officers. These estfmates will lapse at the end 
of the month next following the quarter for which issued, 

(J) The Comptroller, India Treasnries, will communicate this estimate of 
fixed charges to the Acccamtants General concerned, who will inform the 
Treasury Officers under them of the amounts payable on account of salaries and 
establishment bills. Treasury Officers will pay all such bills on prerentation, 
according to the Surveyor GeneraPs estimates, and forward them as vouchers 
with their treasury accounts. ^ 

1. Net amounts only will be charged in the treasury accounts, even when payments are 
made at a treaauij in Madras* Adjustments to credit of service funds will be made by the 
Comptroller, India Treasuiies. 

. 2- In cases when a survey paity or a gazetted officer or an officer in charge of a party is 
transferred from one province or district to another, fmd no notioe of suob transferl has 
been given by the Accountant General to the Treasury Officer of the latter, the pay-bill of 
the party or officer may be cashed at the treasury of the district to which it or he is trans¬ 
ferred, on presentation of the bill, accompanied by a la«t-pay certificate. The vouchers will 
accompany the bi-monthly lists of payments to be fqrwarded by the Treasury Officers to the 
Aflbdhntants General. « 

3. When a survey party or officer is detained in a district for a longer time than was 
originally notified, the Treasury Officer may, or. a certificate to that effect from the Officer 
in charge of the party, cash tne bills for fixed charges ..for one month in adefition^to the 
advioee he has aeceived. 

Other CliargeS'^Letlers of Credit,, 

• 

412. {a) For the payment of'other charges—namely, travefling allowances of 

gazetted officers and of establishments aud contingent expenditure, officers 
in charge of parties will be supplied with funds by means of letters of credit 
issued the 0<»nptroUer, India Treasuries, on application of the Snrveyor 
General in favour of the officer in charge of a specified party. A letter, of 
credit lapses at the end of the month nest following the period for wMch it 
is issued, t 
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(i) The money will be drawn from the treasury, as required, upon receipts 
sigpaed by the officer in charge of the party, as follows 


“ Received from the officer in charge cf the 


-treasury 


Rupees (in words), to be accounted for by me to the Comptroller, 
India Treasuries, m part of letter of credit No._ 


Sign^, 


(Survey rank.) 

Officer in charge of JVo. ^ ^ Party.** 


Dated 


B 

413. A special letter of credit may be applied for in favour of an officer 
who is organising a party, or conveying it from one place to another. These 
letters of credit are available for one month from date of issue. 

414. A survey officer drawing money under a letter of credit submits a 
monthly account to the Surveyor General with the contingent and travelling 
allowance bills. If the Surveyor General approves the account, he will on&tce 
it “ approved ’* and sign it. If he raises any objection, he will note the 
objection in the account, or on an accompanying paper, and take any necessary 
action. The account itself, thus enfaced, with all vouchers, he will send on to 
the Comptroller, India Treasuries. 


Disposal of Oljections. 

415. Objections raised by the Comptroller, India Treasuries, in auditing 
the survey parties^ accounts will be communicated in an Objection Statement, 
one for each party-s The Objection Statement will be sent through the 
Surveyor General, and not direct to the party; and wiU ba similarly returned 
through the Surveyor-General. , 


Sale o f Maps. 

416. The agents for the sale of maps of the Survey Department will jpay 
the sale proceeds of the maps into the nearest Government treasury, obtainmg 
receipts. They will forward these receipts to the Purveyor General, who will 
send to the Comptroller, India Treasuries, every month a list of the pay^nts^ 
made, giving the details by trfasurios. Treasury Officers will crwiT^he 
amounts so received as receipts of the Survey Department, on account of the 
sale proceeds of maps. 

Bepaif of Survey Stations. 

417. The Surveyor General has furnished to all Dbtrict Officers and 
Political Agent* lists of the survey station^ of the great Trigonometrical 
Survey under their charge, and they are authorized to expend, for the protection 
of each station, a sum not exceeding on an average fi4 a year*; outlay in 
excess of this amount should not be incurred without special authority of the 
Superintendent^ Trigonometrical Surveys. Payment should be made^ on a 
receipted bill, accompanied by a separate receipt. The bill should be sent by th e 
Treasury Qfficer to the Superintendent, Trigonometrical Surveys at Dehra Dun, 
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who will oountersigii and transmit it to the Comptroller, India Treasaries • 
the separate receipt will support the charge in the district accounts, 

Notii.~To facilitate check in the Office of the Comptroller of India Treaenrlee, a note 
ahonld be made in red ink on the «*parate receipt of the amonnt paid on account of each 
etatiob (when the receipt is in a lump sum), and the date on which it is paid at the treasnry 
•faonld be recorded on the receipted bill. ^ 


Northern India Salt Department. 

Receipts. 

418. The receipt o£ revenne directly by officers o£ this department is to be 
restricted as far as possible; but when any revenue is so received, they are 
required to pay it into the treasury without any diminution. Each remittance 
will be entered in a pass-book and accompanied by a ehalan, both of which 
will be receipted by the Treasury Officer or Accountant in necordance #ith 
the rules in Chapter I. 

419. Traders and dthers wiP pay sums due to Government into the 
treasury direct, where they, will bo credited to the “ Northern India Salt 
Department”; the Treasury Officer will send daily advice of such credits to 
the Salt Revenue Officer concerned.* At the end of each month each Treasury 
Officer will send to the Salt Revenue Officer concerned a statement in Form 
58B of all such receipts brought to account during the month and a check 
statement in Form 58A. At places where treasuries and sub-treasuries do not 
exist, the Post Office will receive the money and render the accounts in the 
same way as the treasury, and will levy from the traders a charge of two 
annas (subject to a minimum fee of ten annas in respect of each indent) per 
cent, on the money paid in by them. 

Deposits. * 

4 

420. Money paid in as a deposit will not be credited to the Northern India 
Salt Revenue Department, but to Revenue Deposits as a deposit of the Salt 
Revenue Officer; and repayment will be made on repayment orders signed by 
the officer through whom the credit is made. 

Monthly Statetnent, etc. 

421. At the end of every month the ^alt Revenue Officer will prepare a 

eontbildat ed receipt for all the remittances •made by him daring the month, 
OTving details of heads, and this he will send with his pass-book to the 
Treasury Officer, who will verify the entries in the pass-book, sign it and the 
oonsolii^ted receipt, and return them to the Salt Revenue Officer. JThe 
Treasury Offidbr will prepare monthly a schedule in Form 59 of revenue 
received (excluding deposits) and forward it to the Aceduntant General along 
with his cash account. • * * - 

Charges-^Letters of Credit. 

422. The Commissioner of Northern India Salt Revenue will furnish the 

Comptroller of India Treasuries at the beginning of each year with a*statement 
showing the sums to be drawn from each treasury by each officer of the 
department. The Comptroller, India Treasuries, will issue letters of credit 
accordingly on the sever^ treasaries mentioned. I 

Artichs 418-^29* 
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423. Treasury Officers will record oa the Jletters of credit under their 
initials the monthly totals of sums drawn against them. The letters of credit 
lapse at the close of the financial year. At the end of each month the 
Treasury Officer will furnish the Salt Eevenue Officers with a memorandum 
of* payments made during the month. 

424. (a) Money will be'drawn from treasuries on presentation of establish, 
meat, travelling allowance, and contingent bills countersigned by the officer 
named in the letter of credit. 

(6) Eepayment on account of seizure shares' of confiscation and double duty 
will be made on bills countersigned by the Commissioner of Northern India 
Salt Eevenue and receipted by the payee. 

(c) Mouey required for expenditure fiom departmental funds will also be 
drawn from the treasury on payment orders. 

m 

Internal Branch Bevenuc. 

426. Eevenue realized by officers of this branch will be remitted at once 
to the nearest treasury or sub-treasury. A consolidated receipt will be prepared 
monthly by the Salt Revenue Officer, who will send it with the receipted 
chalans to the Treasury Officer for signatuio and return. 

* Bombay Baragora Salt- 

425A. The duty and other charges for the piu’chaso of Baragora Salt may 
be received at all ilistrict and sub-treasuries of the United Provinces of Agra 
and Oudh, the Central Provinces, Ceutial India, and Rajputana and should 
be taken in the treasury accounts to the head of account “ Bombay Salt 
Department.” The payments iuto the treasury should be accompanied by 
indents in the prescribed form for the quantity of salt to be delivered, and 
these indents should be submitted by the Treasury Officer daily in original 
with a covering list to the Superintendent, Salt* Department, Khaiugoda, 
Ahmedabad District, Bombay Presnlency. At the end of each month, each 
Treasury Officer will send to the Chief Account Officer of Customs, Salt'and 
Opium, Bombay,' a statement in Form 59A of all such receipts brought to 
account during the month. 

Nora.—The forma for indents and receipts to be granted for mouey received should bo 
obtained from the Bombay Salt Uepar^eut. 

s 

Imperial Meteorological Department. 

426. The expenditure of this department, from* the year 1882-83, has been 
brought upon the General Accounts of India, and does not appear in the 
Frovmcial Estimates. . 

427. The expenditure is classified as follows:— • 

Seportert, includin^salaries and allowances ofiEeporters and their establisluuente, 
contiogeucies connected with their establishments, a separate head of 
which most he “ Cost of service telegrams.” both 8ent.aad received, 
paid for by them. 

The debit of the Telegraph Department for special local telegraph 
line also oomea under this head. 

** Tour Allowances " will be a special sub'bead, Inoluding cost of 
jonmeys of inspection, or to and froM hill stations. 

Artidn 423^^27. 
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Observatoriw, including fl) allowances to Observew, (2) establislimMit, (8) local 
- contingencieSf (4) cost of obsarring InsttumentSi whntbet in tha obsef* 

ratories or in the Eeporters’ offices. 

Special Grants : Grants for the cost of special works or undertakings. 

4i48.(<*) Beporters will draw their bills under the usual rules applicable 'to 
Ooverntnent officers in the Civil Department. Qoservers will draw bills for 
their salary or allowance, and for their establishment, under^ the countersigna¬ 
ture of either a Eeporter or the local Civil Surgeon or Political Officer who 
may be charge of the observatory. Their contingent bills must be counter¬ 
signed by a ReMrter. The contingent bills for observatories in the Central 
Provinces and Burma will be countersigned by the respective Sanitary Com¬ 
missioners of those provinces. 

(fi) Bills for unusual expenditure, or for any contingent expenditure exceed¬ 
ing B;200, or for instruments exceeding fi50 in value, or for expenditure against 
the head “Special Grants/^ must be countersigned by the Reporter to the 
Government of India. 

w 

429. The expenditure in connection with observatories and Reporters 
(except in Calcutta) will be disbursed by'Treasury Officers against letters of 
credit issued annually from the offipo of the Comptroller, India Treasuries, 
upon the motion of the Reporter to the Government of India. These should 
be applied for in March of each year, in the following form :— 

1. Name of Treasury ; 

, 2. Credit-r-in whose favour ; 

3. Limit of monthly fixed allowances ; 

4. Limit of contingencies for the year; 

but further credits will be given in the course of the ^ear, should occasion 
ajise. These letters of credit lapse at the close of the financial year for which 
issued. 

430. Cancelled. 

431. Any receipts should be paid into the treasury as receipts of the 
Meteorological Department. 

432. All receipts and expenditure upon the local accounts will be passed to 
the account with the Government of India. 

>i» •• nu ll.’ 

Civil Veterinary and Horse-breeding Department. 

482A. Charges connoted with the horse-breeding opeiutions in the 
United Provinces, the Punjab, Rajputana, Central India, Baluchistan, and.the 
Bacteriologicaf Laboratory at Mnkt^sar are dealt with by the Comptroller, 
India Treasaries, like those of other Imperial Civil pepartipents. 

432B. All othef charges of the Department are dealt withp fiinaliy by the 
Accountant General of the Province where they arS incurred, the salaries of 
Provincial Superintendents and educational officers of the department being 
treated as Imperial charges, and all other charges as Provincial. 

433. Charges on recount of horse-breeding will be paid on presentation at 
the treasury of balls sett mg forth the nature of the expenditure. Establish¬ 
ment bills are drawn on^" by the Inspector General, his assist^ts, and the 
Imperial Bacteriologist, bi tveontingent abstracts may be cashed at the treasury 

Artides 4$6»-^33, , 
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on ibe nignatare of District Officers ako. Detailed bills for suras drawn 
during a month must be submitted by all drawing officers to the Inspector 
General for countersignature. 

• 438A. An annual assignment statement will be furnished by the Inspec¬ 
tor Oener^ to the Comptroller, India Treasuries, showing the requirements of 
the Department connected with the horse-breeding operation^ and the Bacterio¬ 
logical Laboratory, Mukt^sar, throughout India, both for fixed and contingent 
charges. The Comptroller, India Treasuries, will issue payment orders direct 
to the Treasury Officers, for charges payable at the India Treasuries, and will 
inform the Accountants General and Comptrollers concerned, as soon as possi¬ 
ble after the commencement of each year, of the amounts assigned to meet 
charges at treasuries under their control, including the charges to be adjusted 
in the local books which will be shown separately. 

Archffiological Surveys. 

434. The following are the circles - • * 

(1) Bombay (including Bombay, Sind, Nizam's Dominions, Central 

Provinces, Central India and Rajpntana). 

(2) Madras (including Madras and Coorg). 

(3) Punjab and United Provinces (Punjab, United Provinces of 

Agra and Gudh, Ajmir, Kashmir and Nepal). 

(4>) Bengal and Assam (including Bengal and Assam). 

(5) North-West Frontier.Province and Baluchistan. 

(6) Burma. 

2Jotb.— The oharges for Burma are finally adjusted on the local books. 

435. Funds are supfilied to these circles on letters of (yedit, which are 
issued monthly upon the treasuries from which money is required by the 
Comptroller, India Treasuries, on the application froin the Superintendent or 
Surveyor concerned. These letters of crtnlit lapse at the close of the finan cial 
year. Against the funds so placed at their credit, the respective surveyors 
draw on bills in the prescribed form. 

436. All transactions upon the local accounts will,be passed to the account 
with the Government of India. 

436A. For works demanding ^ly execution and beyond the financlar" 
capacity of Local Governments, an ann^ provision is made in the India Esti¬ 
mates, out of which the Government of India in the Home Department allot 
funds to Local Governments and communicate a cojpy of the orders to the 
Comptreller, India Treasuries. The expenditure incurred against “the allot¬ 
ment will be audited by the Examiner of Public \fbrks Accounts of the 
province concerned, and passed on to the Comptroller, India Treasuries, direct 
if the Examiner hat a direct account with him; eftherwise, through the Piovin- 
«ial Civil Account Officer for adjustment against the provision made in the 
India Estimates. 

* Qeologioal Survey and Museums. 

437. Funds ar^ supplied to the Geological Survey Department by means 
ef payment orders and letters of credit issued montijily by the Comptroller, 

JHicha mj—437. 




176 


imperial DEFARTMB17TS. 


[Obap. 22. 


Treasuries^ on applications received from the Director of the department. 
These letters of credit lapse at close of the financial year, 

438- Before the closing of each month the Director will furnish the Comp¬ 
troller, India Treasuries, with a memorandum in Form 60 showing the 
requirements of the department for the ensuing month andithe treasuries 4rom 
which payment is desired. ‘ ' 

439. For “ fixed charges ” the Comptroller, India Treasuries, issues pay¬ 
ment orders on the respective local Accountants General and Comptrollers, with 
a view to the Treasury Officers concerned being instructed to pay the bills of 
the department on presentation; and for “ other charges " he issues letters of 
credit direct upon the treasuries specified in the memorandum. Against these 
payment orders and letters of credit, Geological Survey Officers wiU present 
bills drawn in the prescribed forms, supporting those for their own sah^y and 
fixed allowance with last-pay certificates, and previously obtaining on the pthers 
the countersignature of the Director. 

Kots. —Officers in tl>o srraded list of the Geological (Survey Department are permitted 
to aubscribe to the Forest Officera’ PrCvident Fund. 

Central Criminal Intelligence Department. 

439A. Expenditure incurred by the Central Criminal Intelligence Depart¬ 
ment will be disbursed by Tieasury Officers on bills presented in the usual 
way, and included in the bi-monthly accounts. The charges will be passed 
on to the Comptroller, India Treasuries, by the Provincial Accountants General 
for adjustment on the India books. 

Imperial Service Troops and Imperial Cadet Corps. 

439B. The procedure relating to charges incu rifed by these departments 
is similar to that preocribed in Article 439A. 


JLrtichs 43S'^430B, 
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Ohapt0r,23.—Forest; Department, 

Beoeipts. 440 Cheques , , • , , , , 447 

Faymeuts. 446 Forest Officers on Leave • . 448 

Receipts. • * 

440. All sums paid into a treasury by a Forest Officer or on lus account 
should be credited to the Forest Department as “ Forest Remittances.’* 

Notb. —Earnest Money Depoiits tendered by oontraotors nr paroh»88rs of forest produce 
are cyedited to Revenue Deposits end not to Forest Remittances. No previous antliority 
of a Forest Officer to receive this money is neoossaiy, but tl»e depositor must state the miims 
ol the Forest Office* in whose favour lie makes tlie deptsit. TlJe^>* depesits may be received 
at snb'divisional as well as at the heai-i|uartors treasury of a distiiot. 

441. All revenue received by Forest Officers is to be paid into the treasury 
with as little delay as possible. Each remittance will be accompanied by the 
usual chalan form supplied by Treasury Officers, in duplicate ; one copy will 
form the voucher to the outry in the cash book, and the other will be retained 
by the Treasury Officer. ^ (Forest Code, Article 1U4.) 

Note. —The Government of India have anthnrixed tin* remittance to treasuries,by means 
of money orders, of revenue collected at outlying stations. NUchcaKos no dui)H<*ato chalan 
is tendered at tlie treasury, but the money receive 1 from the Post Office is credited without 
any olial4n. The acknowledgment with tbo coupon of the money order is forwarded by the 
treasmy to the Divisional Korest Officer and also an advice of all the ramittanoos received 
by money order on each day on which such transactions may ooour. 

442. (a) A Tresisif»y Officer will receive Forest Revenue— 

(1) when paid in by a Forest Officer; * 

(2) when the chalan is countersigned by a Poiest Officer ; 

(3) when the Treasury Officer is specially authorized to receive it. In such 

eases a ooi)> of the elial^n will he forw.ud. d by the Treamry Offiger 
direct to the Divisional Forest Officer in order that the revenue may be 
brought to aocoiint in the bonks of the latter. 

(i) Each item of receipt should be shown sepauntely in the schedule (Form 
60A) submitted by tlie Treasury Officer to the Accountant General; and when 
two or more I'brest Officers deal wit]^ a treasury, the receipts from each shouw 
be shown in separate columns. 

443. If funds be wanted for immediate expenditure locally, sums locally 
received may be so expended; but iu all cases the ^ross amount of revenue 
received must be promptly remitted to the treasury, which mSy be done in 
cash or partly in cash and partly bv cheijue, or wholly by a cheque drawn 
against the letter of credit, the amount paid in^cash arfli the amount remitted 
by cheque being ^owa separately in the chalan or remittau'be note. (Forest 
Code, Article 169.) 

coMolidated receipt for the Forest Remittances rcceive*d and ore- 
* u month should be furnished by the Treasury Officer on the 1st 

of the ensuing month to each of the Divisional Forest Officers dealing with his 
treasury. 


« 
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Payments. 

445. (a) Funds are supplied to the Forest Department by means of quarterly 
letters of credit issued by the Accountant (reueral; agains' these letters of 
credit) the Fores^t Officers named therein draw che(ine3. No charges on account * 
of the Forest Department \vill be paid otherwise than on cheques so drawn. 
When civil officers are authorized to incur charges ou account of the Forest 
Department, they will do so as forest disbursers, and apply for letters of 
credit through the Conservator of the Proviniie or Circle. All letters of 
credit lapse at the close of the financial year, 

(5) Cheques paid on account of tlie Forest Depart ment slioiild be charged 
to that Department as Forest Remittanees. 

1. Letters of credit are issued to officers as holdin'j a ceitaiii office, and tronsfers of 

divisional charges should he loported by the relieved officer 1 o 1 he Treasnry Officers con¬ 
cerned. (Forest Code, Article 192.) '» 

2. Chpqnes dmwn on or befoie the 31«t of March, and presented foi payment at the 
treasury on or hef 01 e the HOfjh of Apiil, will be taken by the Tieasnry Officoi against the 
letter of credit of the official year in whith the cheques were drawn. It presented tor pay¬ 
ment after the 80th of April, their amount will Jm taken .against tin* letter of credit of the • 
year Btioceeduig that in wliioh they wcie drawn. (Purest Code, Article 192.) 

3. Refunds of earnest money deposited by contractoi B will be made in the same manner 
as similar deposits in the Military Depsitinent. {Artirle dT3 («), ('. A. C.) 

445A. A Conservator of Forests may, l»y si written order, empower, by 
name, any iiidividutd officer who holds cliargc of a Forest Suh-Division or 
Range, to draw cheques against letters of cicdit issued in favour of his Divi¬ 
sional Officer to any extent that he may specify, supplyiug him with a cheiiue 
book bearing a different number from that in use by tlie Divisional Officer, and 
advising the Treasury Officer thereof. 

446. Funds may, if refjuired, be obtained by Forest Officers from the 
sub-treasuries or tehsils snliordinate to the district treasuries on which they 
hold letters of credit, by paeans of cheques, which should be distinguished by 
different numbers and letters from those drawn against the district treasury. 
The Forest OSicer will, in such cases, advise the District Treasury Officer from 
tirfe to time of the probable amount of liis drawings in order that funds 
may be duly provided, and will communicate to the Sub-'l'reasury Officer 
through the District Treasury Officer the mimher of the cheque book to be 
used, (Forest Code, Article 190.) 

« 

Cheques. 

447. An officer who'is allowed credit on a Civil Treasury is also supplied 
with numbered cheque books, and before bringing one into use will advise 
the Treasury Officer of its number and of the serial mimbers of the cheques it 
oontains. No advice of the issue of any cheque need be wmt to the treasury j 
no cheque will be'issued for a’sum less than fily, and none fViil hold good for 
more than three months from the date of issue ; cheijues presented at a later 
date, or not bearing the distinguishing number advised as in use, should be 
refused payment. Each cheque paid will be entered in a separate schedule 
(Form 60B) to be submitted by the Treasury Officer to the Accountant 
Cieneral. 

Afiiclet 445^447. . I 
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1. The provisions of Aiticie 486 apply, mufatis mutandis, in oases of less ( f cheques 
drawn by Forest Officers on civil ireHSuries. 

2. Officers who are f nrnished with letters of oreilit may make payments either in cash or 
by cheque. Cheques should he used'as much as possible for large payments, and only for 

, bond Jide local demands against the Government and not for the transfer of funds frorq 
one division to another; such transfers of funds can only be made under orders fiom the 
Accountant General on application from Conservators. Those oUltera who have transactions 
with more than one district tieasury will keep a separate cheque hook for each. All cheque? 
must be in the tiandwriting of the officers who draw them, and siumld have written acrop«< 
them in woids, at right angles to the type, n 'Uni a little in ixcess of that for which they a’e 
granted; thus, “under thirty rupees'' will inean that the cheque is for a sum not le ss 
than iR20, but less tlian 1130 ; and similarlv, under eight hundred rupees ",wili luean that 
it is for less than llSOt), but not less tlmii Ii7<l0. (Forest Code, Article lit t.) 

3. Cheques will hear printed serial nuinhers in each hook, and the Conservator will 
supply ohoijUe hooks in such forms and under such rules as tlin Accountant (ieneral may 
from time to time direct. All cheque books iimst be kept under lock and key. (Forest 
Code, Article 195.) 

4. Cheques drawn on snh-treasmies or tehsils will be written both in English snd in the 

venmcular used in the courts of the provinee in w'bich tiny are situated. (Forest Code, 
Article 196.) • * 

Forest OflScers on Leave. 

448. Tlie leave allowances of Forest Oilicers on leave in Inilia at a place 
where there is no dislnirsing Forest Clffic(‘r may be paid under the same rule 
.us those of any other gazetted ollleer, no loiter of credit liein*? reqnired. The 
bilF, however, should he'charged in the treasury accounts in i,he same way as 
Forest cheques. , 


Artide 44S. 
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Ghaptor 24.-“Public Works .Department. 


IiOtters of Credit , 449 j 

Cheques and Cheque Books . 451 

Subordinates.46d 

Bub-Trpgisuries .... 454 
Payments at Branch Bank . . 456 ^ 

Pass Book and Verification. . 457 ‘ 


P. W-Reeeipts .... 460 
Monument Endowment Fees . 465 
C. E Provident Fund . 486 

Expenditure and Eeoeipts by 
Civil Officers .... 467 
Government Seouritiee . .468A 


Letters of Credit. 

449. Funds will be supplied to the Public Works Ik>partmcnt by riieaus 
ot etleiR of credit (Form 61). The amount of each letter of credit is to be 
posted in the column of ‘‘balancq” iu tl>e register of cheques paid (Form 6’^) 
(and in the Executive Engineer’s sei)aratc pass book when sent to be written 
up), as the limit up to which the officers named therein may draw cheques, 
'I'he cheques themselves should b& charged in tlie treasury accounts only when 
they are actually paid (see Article 451) The ])aid cheques will be sent u]) by 
Treasury < 'IHcers in support of the debits in their accounts, accompanied by a 
covering list working up to the total debit. The covering list should show 
(1) Serial No. j (2) No. of the cheque ; (8) Amount of the cheque. 

NorB. -Tlia oalance of a letter of cridii' does not lapeo at tlie end of the official yeai ; 
but if toiub balance ie not operated on m the mrantime, it will lapse six months after the 
expiration of the financial year in wbieb the letter ot credit was is'iied. 

450. If a letter of credit miscarry, or be delayed, and the Executive Engi¬ 
neer thereby run short of funds, he may be allowed to'di-aw funds within the 
limit of the expected letter of credit, on producing a notice from the Ex.a- 
miner of Public Works Atcoimts that the re(|uired authority has been issued ; 
but the Treasury Officer will at once report the circurastauce by telegraph to 
th6 Provincial Accountant General. An Executive Engineer can be furnished 
with funds only by letter of credit, and only under the above-stated circum¬ 
stances in anticipation of its arrival. 

Note —It has been settled with the Presidency Biinks that their Agents shall be guided 
by this rule when Government treasuries bank with their blanches. 

Cheques and Cheque Books. 

451. The Executive Engineer will obtain money solely by cheques against 
hie letter of trtdit. He is supplied with numbered cheque books, and before 
bringing one into use will advise the Treasury Officer of its number for 
record in the register of cheques paid. No advice of the issue of a cheque need 
be sent to the treasury j none v^ill be issued for a pum less tliAu SIO and none 
will hold good for more than three mimths from the date of issue j any pre¬ 
sented at a later date, or not bearing the distinguishing number of the book 
advised as in use, should be refused jiayraent. Before order for ^layment is 
passed, the cheque should be compared with the register (Form 62) to ascer¬ 
tain that the aocount is not overdrawn, and that the cheijue really came from 
the book notified as in use by the drawer. The cheques should then be 

Jrticiet 449 — 461. * 



Ohap. 24*3 


PUBLIC WORKS DEPARTMENT. 


181 


entered in the register and passed for payment. The register provides a sepa¬ 
rate oolumn for each Execntivo Engineer hnving a letter of credit on tiio trea¬ 
sury, and a oolumn is set apart ^or noting the balance available after tai-H 
payment. Care should, of course, be taken that the figures in the balance 
column do not in any way pj^e into the daily total, which is the sum ofthe 
payment columns only. , 

1. Each payment entered in the register (and also each letter of credit added to the 
available balanoa under Article 449) must be attested by the Treasury Officei’s initials. 

2. In the caae of payments at a Branch Bank or at a Sub-Treasury, it will ba nt 

to enter in the Register tlie daily total paid by each Troasnry and to note the balance avail¬ 
able after each such entry. 

3. The rule that a cheque will not hold good for more than three months from the date 
of issue, applies also to cbei)ueB issued byGuaianteed and Subsidised Kailway Companies 
provided with funds by credits on (iovemnient treasuiies. 

4.* The cheques should have written acrof-B them, in words, at right angles to the type, 
a sum a little in excess of that for which they aie granted; thus, “under thirty lupees" 
will mean that the cheque u for a sum not less than HilO, but !e«| than K3() ; and similarly 
“ under eight hundred rupees ” will mean that it'ia for less than HfcOO, but not loss 
than ft700. 


Public Works Subordinates. 

452. An Executive ’Engineer may empower :iny of his sub-divisional 
officers to draw cheques against his own letter of credit to any extent that he 
may specify, supplying him with a cheque book •bearing a different number 
from his own, and, of course, advismg the Treasury Officer thereof. 

Notf.—S eparalo letters of credit for such sub-divisional officers should not be opened 
either at the head or at a sub-treasury ; the Executive Engineer gives a letter of auihoiity 
only and the cdieques drawU^nd j aid under his authority will be charged o£E in the same way 
as if drawn by himself. Bit letter of autliority should be dealt with gn the plan described 
in Article 315. 

453. When funds are required for a subordinate at a different treasury 
from that with which the Executive Engineer himself banks, the latter 
should obtain a letter of credit on that treasury, and then empower his hub- 
•ordmate to draw against it. Funds should not be made available for such a 
purjiose by means of remittance transfer leceipts. 


Payments aft Sub-Treasories. 

454. Funds may be obtained by an Executive Engineer, or his sub-divi¬ 
sional oflScers, from tehsils or sub-treasuries, by meafls of cheques, which must 
be distinguished from those drawn on the head treasury by theeise of differ¬ 
ent numbers and letters. Advice of the number of the cheque book to be used 
will be communieateid to the Sub-Treasury Officer through the Treasmy 
Officer. To avoifl. inconvenience, it has been’ arranged that the Executive 
Engineer shall send the necessary notice of the number of a new cheque book 
before the old one is exhausted j but in case of necessity he may fiotiiy the 
number of the new book to the Treasury Officer, and directly to the officer in 
charge of the sub-treasury simultaneously, 

1. It has bpen ordered that the Public Works Department shall use bi-lingual cheques 
in drawing upon any sab-treasury or tehsil, the iWasury Officer in charge of which is 
ignorant ox the English language. • 


Articles 452—454, 
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456. The Executive Kiig'ineer should warn the Treasury Officer from time 
to time of the extent to whicli he will desire to draw on any tehsil or sub-trea¬ 
sury, in order that funds may, as far as is convenient, be provided. But the, 
distreet officer must judge how far this system can, in any particular ease,, he 
extended, and the Accountant General must not^ permit any extension of it 
which will cause extra expen-e, direct or indireot, by the loi*king-up of funds 
in sub-1 reasuries, or any radical changre in the character of these offices, which 
are collecting- depots, and not disbursing treasuries. 


Payments at a Branch Bank. 

456- ^Vheu a branch of a Presidency Bank conducts the duties of a 
Government treasury, the letter of credit, may be pissed on to ttie bank if the 
Executive Engineer requires funds only at head-quarters ; but if he requires 
funds both at the liead-quarteis and at a snb-tieasnry, the Treasury Officer will 
retain the letter of credit, and will provide fuuds at the sub-treasury advising 
the bank of the amount to be placed to credit of the Executive Engineer at 
bead-quarters. 

Pass Booli and Verification. 

457. The amount of each cheque paid must be rqcorvled also in a pass book 
(Form 63), which will remain with tlie Executive Engineer, and be sent by 
him jieriodically to be writti^n up by the Treasury Officer from the register of 
cheques paid, details of cheques jiai.l at a branch bank or at a sub-treasuw 
being taken from the daily sheets. Notlimg is to lie credited in the register 
or ill the Executive Engineer's jriss bo.»k excejit the letteis of credit. 

NoTX.—An Exfoulixf Engineer Ht the licad-quaiteiB station rhould send bj« jiass hook 
to ha written up every week ; tJi.it of an Executive Engineer at a'distance mav be forwarded 
at longer intervals, liul tlio dat's should he fixed An Executive Engineer, having banking 
accounts with two treasuries, w.a 11, of course, have two pass books. 

458. At the end of every month the Tieasnry Officer will furnish the 
Executive Engineer with a certificate of balance as follows : — 

I hereby certify that the undiawn balance of A. B., Executive Engineer-- 

_at the i-nd of--__ __ 

_ __, —IPO is R . _ - - , __ 

459. Payments on accouut of coinjiciisatiuu for .lauds taken up for public 
^vpo 'e- imd misecllauoous payments by,'civil officers (Article 467) may be 

debited direct in tlie cash lioolc. 

,, Eeoeipts from Public Works Department. 

460. No deposit account c.vi be opened in a civil treasury by officers of the 
Public Works Dei)ari,inent; whatever sums are paid into a treasury by a 
Public Works Officer, or on his account, must bq carried to fhe credit of that 
department in the civil accounts. 

1. Whefi any work is to be carried cut by the Public Work- Department for any muni¬ 
cipality, the municipality will piy in advance the gros- estimated expeniiture to the 
Executive Engineer, who in his accounts will treat the amount as a deposit and proceed 
under departmental rules; no record of the deposit will l*ejfouiid in the civil accounts. Or, 
if the Public Works Department of the province prefers, the municipality may pay the 
mouey direct into the treasum where it will be credited to the Public Wotks Department. 
In the case of Incorporated local fuuds, such a procedure would be inadmissible, as the 

Arficlet 4o5-“460. . » 
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transactions of these mnst ho brought directly on the accounts ; the expenditure incurred in 
the Public Works Department would be charged by the Accountant General against the local 
fund concerned. 

2. Expenditure by the Public Works Department chargeable to an Exclnded Local Fund 
should he dealt with like that on account of a municipality, that is, the cost should bo 
recovered beforehand and placed'in deixisit, and the expendnur.s charged against it. Such 
expenditure should not, except by pievious arrangement, be debited through the Exchange 
Account. 

461. The Executive Enpriii< 2 er wil] keep a book separate from his pass book, 
ill wliich he will enter all his lomit.tanees to the treasury; this b»«k should 
accompany the cash and be rci'eiptcd by the Accountant and Treasurer when 
the remittance is under E5()0, by the Treasury Officer when it exceeds that 
amount. At the end of the month a consolidated rciieipt for the whole of the 
remittances made during that period should he prepared by the Executive 
Engineer, and sent with the remittance book to the Treasury Officer, who, 
after verifying the entries, will sign tlic book and the ie<-eipt, and return them 
to that officer. The Executive I' ngiiieor will retain the book, while he will 
attach the consolidated receipt to his accouuls as a voucher. 

1. The consolidated leceipt will be signtd by the Treasury Officer, however small its 
amount may be. • 

2 A separate chalaii in also required for rc'*ord in the treasury, and will be drawn up in 
the Executive Engineei’s Oifioe and presented with the reiuittanee book and the cash. 

3. Surplus cash refunded by civil officers from advances for woi ks made to tbom by an 
Executive Engineer will be separately credited in tbo cask account. 

4. The remittance hook is not adapted for the case of remittances made to Presidency 
Banks of ebeques paid in as Railway or othei I'ublio Works receipts. In these oases the 
entiy should be made in the n-mittance book, hut in tbe place for the tieasnrv receipt should 
be entered '* Bv Hank ohequeh,” and the book need not he sent with the loniitiance, provided 

that the cheques are always oudorbed “Pay to tbo Bank of---" or “ Credit 

account of Goveinment.” . 

462. All receipts on account of the Public M’oiks Department must be 
recorded in a register, from winch an extract will be made in Form 64 and 
sent to the Aceon 111 ant General with the cash account; and the consolidated 
receipt must be signed after comparison with tlie total of this register. 

463 The Treasury Officer should arrange to have a monthly settlement 
very early in the month with the Executive Engineer, the first step being to 
have the pass book written up. • 

* # 

464. («) In the case of open lines of State Kailway, remittances of cash are 
made by the Accounts Officer of the Railway, as far as possible daily, and 
generally in considerable amounts. Each remitfanee is sent under cover of a 
special form (State Railway Form No. C. O. 15) tendered in duplicate, 
giving full particulars of the remittance. The money will be received in the 
treasury aecori^ng*to the jnocedure laid down in Article 308, and the acknow¬ 
ledgment for it will be given by the Treaatiry Officer wviting in words at the 
foot of the form the amount received, and returning one of the forms to the 

Accounts Officer of the line, the other being retained in the treasury. 

• 

(b) At the close of each month the Examiner of Accounts of each State 
Railway will forward to the Treasury Officer concerned for signature a con¬ 
solidated* receipt for ail the sums paid into the treasury during the month. 
The dally receipts will not be returned to the treasury. 
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Monument Endowment Fees. 

465. Monument Endowment Fees are paid into the treasurj by Execu¬ 
tive Engineers with a remittance note in the special form {rescribed in the 
Oovernment of India^^ Home Departinent, No. ^47, dated 7th June 1901, 
They will be credited in the Public Works Department receipt register and 
reported in Form 61- m all necessary detail. 

.♦ Civil Engineer’s Provident Fund. 

466. A subsciiber to the Civil Enj^ioecr’s Provident Fund, who is not on 
the books of any Examiner, but receives his allowance either from tiie Civil 
Department or from a Local Fond or a Foreign State, may, if he has already 
been admitted as a d(‘j>o6itor, pay bis eontribntinns either in cash into the 
nearest treasury, or, if l>e is paid by the Civil Ilepartment., by deduetion from 
bis salary bill. He must, in either case, piiecify the number of his account. 
His contributions will be passed ,ou by the Civil .Accountant General to the 
E'xaminer of Public Works Accounts of the Province, except in ” India,where 
they will be passed on to the Examiner of Accounts, St-ite Railway Stores. 

i^oTS.—An officer o( tlii** class who has not already been admitted must apply for admis 
aion (and assignment of unuiher) to the Kxaminer, State Railway Stores. 

Expenditure and Receipts by Civil Officers. 

467. The following rules, which re<rulate Public Works receipts and 
expenditure bv civil officers acting as Public Works di‘'bu i sers, are extracted 
from Chapter Xlll, Public W oiks Departmont Code, Volume I (Arts. 1631 to 
1643) 

1631. All expendituio on Public Works, whether imfierial, pio'.Incial or local, incurred by 
officeis not belonging to the Public Woiks Department against the grant for “ Public Works 
in oharge of Public Works oiiio^is," will be audited by snd brought on tn the books of the 
Examiner. Such offieerh act as disbiirser* tor the Public Works Department, and whatever 
their status may be otherwise, they are tcimcd "Civil Officeis " in this connection. 

>632. The rules in this section ate not applicable to charges for petty construction and 
lepair, which are adjusted by Civil Accountants (lener.il against the budget grants of the 
departments concerned ; noi are they applicable to Public Works feiry and road receipts and 
charges collected and paid on aoepiint ol local fund-, by civil oliioers without reference to the 
Public "Works Department; nor to owners’ rates; nor to cemetery receipts and charges 
collected and paid by civil offiiets. (Ueceipts on aciviiint of Militiry cemetery are however 
cf^itable to the Public Works Department.) Ckanres ami receipts of these classes are 
recorded in the Civil n^counts under the head “ Public Woiks in charire of Civil OfiBoers ” 
and are bionght direct into the Public Works portion ol the Finance and Kevenne Aoonnnt 
of the Government of India by the Aocounttiiit (ieneral. Public Works Department, from 
accounts rendere^ to him by Civil Accountants General. • 

1633. The only sources from which "Civil (ifficers ” may be placed in funds for the pur¬ 
pose stated in paragiaph 1681 are tl^e following :— , 

( 1 ) By letters of oredil issued by tlio Civil Accountant General on the application of the 

Examine! of Public Works Accounts of the Piovinoe. 

(2) Through an Exeontive Engineer named by the Local Government or Administiation 

da laid down in Articles 462 and 453 of the Civil Account Code { Volume I) and 
paragraph 1307 of the Public Works Department Code, *• 

(8) They may, at the discretion of the Local Government or Administration, he 
appointed imprest-holders under Executive Engineers, a iid render accounts to 
the officers fi«m whom they hold irapiests in accordance with the'rules of the 
Public Woiks Department for imprest accounts. 

Articles 465 — 46T, 
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1684 Officers in charge of civil trensTiries ar« strictly i)ro’iiibited from ixsning any money 
for such diBbnrecments. except against letters of credit isSned In favour of the civil officers 
or the Exeontive Engineer named by the Local Government or Administration. The Exe- 
.cutire Engineer's written authority will always bo requited before any cheque can be drawn 
Bgaiust his letter of credit. 

1686. The Civil Accountant General will take measures to «to/i, and to recover any pay¬ 
ments which may have been iiregnlarly made from the general fniyis in the treasury on 
works which are chargeable to the departmental part of the t'ublic Works giant. 

1636. The Local Uovermnent or Administration in passing the e'.timate for a work to be 
executed or in giving authority for land to be taken up by a civil officer, will, at the same 
time, determine how the funds are to be supplied, and tlio civil officer will ajfjdy to the 
Examiner or the Executive Engineer for the credits he may require. The Kxauiiner or 
Exeontive Engineer will, at the time that he ai ranges for a letter of credit, furniKh the civil 
officer with a cheque book to draw against it. 

IGSL The civil officer’s requisition for funds should be submitted to the Examiner or 
Executive Engineer by the 8th of the month pieceding that for which the advances 
are required. 

1688. The civil officer will send up a brief montlily abstract oi receipts and disbursements 
(Form No. 6o B), showing total cash received and Jotal expenslitnie on each work in pro- 
CTchS. Vouchors will be sent for all payments in excess of lllO each, except for service 
Libels, telegrams and establishment charges. This account will b« sent direct to the Exa¬ 
miner if the funds were supplied by him ; but it will bo forwarded through the Executive 
Engineer if the funds wore drawn against his letter\)f oiedit. In the latter case the Exe¬ 
cutive Engineer will embody the cheques* drawn by the Civil Olliceis in his <iwu accounts ; 
the Civil Officer's expenditure will not, however, be incorporated in his accounts but the 
amoniit of cheques drawn will be charged to the Head “ Transfers of the Public Works 
Department, Divisional, Civil Officei s ” 

16;}9. A bill (Form No.55 A) will be prepared by the oNil officer on completion of each 
original work, and an annual bill tor the repairs executed during tlio year, which will be 
submitted to the Examiner, either director through the Executive Engineer, for final audit. 

1642. The Examiner should report to the Civil Acoountant tJenersl ail instances in which 
the accounts show that a ciYil ofiioer holds a cash b'llaiice. 

1643. Public Works revenue or other receipts realised by civil officers carrying out Public 
Works must not be expended but paid into the treasuiy to Ike credit of the Public Works 
Department, the receipts and payments being recorded in the mont lily abstract of receipts 
ami disbursements. These receipts and paiments into tnasmy will not be dealt with by 
Executive Engineers in cases where civil oilieers’ ai counis jmss through their oibces. The 
amounts involved will he taken to account by the Examiner in disposing of the civil officers 
acconnts. 

468. All receipts from cemeteries by civil must bo paid in "ross 

into the treasury und credited dirpet in the cash look or through a register. 
Amounts paid in on account of milstary cemeteiies should also be received fo'r 
credit to Public Works Departnumt. 


. Government Securities. , 

468A. Rules for the custody of (lovernment securities will be found in 
Chapter 11 of thk Code. • 


Afticlei 46S--^468A. 
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Chapter 25.—Military Dejpartment. 

Receipts. 469 Emergent Payments . . . 492 

Deposits ... 472 I Marine Department Payments 496 

Deoeasecf Officer’s Estates . . 473 | Miscellaneous Payments . . 408 

Family Remittances . . . 474 I Payments to men on leave . 602 

Commission Duty .... 478 \ Payments to Pensioners . . 603 

Assignment for Payments . . 477 ' Old Military Fund Pensions . 504 

Cheques. 482 i Treasury Accounts . . . 506 

Advances. 487 ^ Government Securities , , 506 

Military Eeceipts. 

469. Kxcopt in the case of eaniest-inoney deposits [see Article 473 (a)] 
cash tendered at a civil treasury by a military officer on aocoiint of the Military 
Department must be accompanied by an order, in the following* foi*m, from one 
of the officers mentioned in the next; followinir article ; on this authority the 
Treasury Officer will accept the money, credit it as a military receipt, and 
give the receipt to the person who pays the money 

I’leaso rcivivf ^’roui-or order 1 ho .sum of R-on account 

of and credit, the amount as a militai}* deiiartnicntal rccczp,. 

No- 

Dated- 

Designation of Officer. 

Notk. —Ri'oovi’rio*^ made hy civil authorities on account of the Military Department 
may Iio paid intothe treasury "without an order authorising their receipt. 

470. The following is a list of departmental officers who are authorised to 
grant receivable orders 

The Controller of Military Accounts. 

The Assistant Controller of Military Accounts, in charge of 
Aceounfs Branch. 

The Pay Examiner, 

The Examiner, Supply and Transport Accountsv 

The Examiner, Ordnance and Clothing, Accounts. " 

Presideney and Circle Paymasters. 

^tore and Shipping Offii*ers. 

Superinten.hmfs, Army Clothing Factories. 

Disbursing Officers, S. and T. Corps. 

Superintendenti^ of Kemount Depdts. 

AHicles <169—-470. 
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Medical Store*keej^ers to Govcrnmeut. 

The Agent for Government Consignments. 

' Officers in charge of Grass Faniib. 

' Remount and Purchasing Agents. 

Superintendents of Ordnance Factories. 

Officers (Commissioned or Warrant) in charge of Arsenals and Ord¬ 
nance Dep6ts. 

Honorary Commissioned, "Warrant and Non-Commissioned'Officers in 
Supply au<] Transport charge at Outposts. 

Superintendents of Pensious and Family Payments. 

Officers m charge of Family Payments. 

Officer in charge of Pensioners. 

471. For money paid into the civil treasury on any military account, the 
Treasury Oilioer (or, if the amount is Joss than 500 rufiees, the Accountant and 
the Treasurer) will givi* an aeknowledgnu'iit, in the folI(>ning form : — 


Cush Jieceipt—Militartf Department. 

Received frt.iu----the stun of H - - , wliicli wjll be 

credited in my BClu'diih* il imiilary rweipth. 

R_ 


Treasury Officer. 


Deposits. 

472. Deposits of the Military Deiiartmcnt arc of two kiuds~ 

{a) Earned-money Deposits^ made by intewding tenderers—For these 
no jirevious ^lermission is reijuired, hut the depositor must state 
the name of the mif^iary offiem- in whoso favour he makes the 
deposit and tliat name must be stated on the receipt given by the 
treasury. These <lepobits will be refunded under the authority of 
an order endorsed hy tlio said military olluer upon the receipt. 

* The transactions will he recorded as Revenue Deposits, and it must 

he borne in mind that no part repayment of earnest-numey can 
ever be tnade. . 

Note. —If'the militaiy ofFi<*cr roi^neBts that the deposit, instead‘of boin^ refunded, be 
carried to credit of Govenmnuit, he will icturn the receipt with this direction, whereupon the 
Treasury Ofiicer will endorse it “ Pay by tiansfer credit to Slihtary,” chaise it oil on this 
voucher aii<]^credit the amount as a ^liscelianeous Military Receipt. 

(d) Other Deposits .—These will he received only under the m-itten 
authority prescribed in Article 469, and they can be repaid only by 
* cheques drawn against the assignments. These are to bo credited 
in the schedule of military receipts. • 
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Deceased OflElcer’s Estates. 

473. The following’ form of receipt must be used when cash is tendered by 
Presidents of Committees of Adjustment of estates of deceased oHicers and 
men >— 

Mutates of deceased officers and soldiers. 

CiviiT Tbeascrt {or Rank op Bbnoat, at)-- 

Dated - the — .. ' 

Reot’iVocl from----Picsulont, Conmultee of Adjnstinent, 

the sum of R-•——-, to t>c placftl to credit of Military Pcpartment 

on account of estate of -" - ■■ *ot the-■■■ — lejiiment- ' 


In rharffe or'Treasury. 

Notf. —The surplus of the estates of deccaseil persons suhjcct to the Indian Articles 
of War (Act XII of 1894), and ol the pioocrty <f deserteis, is, hov'eviT, remitted by the 
Military Department to the t'oaiptroller, India Treasuries, in the Eastern and Xorthern Com¬ 
mands or the Acconntants Geneial of Iiombay and Madras in the Weetcrn and Secuudeisbad 
Division respectively. 


Family Remittances. 

474* The system under which family remittances were made through the 
Government Ac<“Ouiit by military ofllccrs has been dispoutinued under Govern¬ 
ment of India, Finance Dejiartraent, Resolution No. 3624-A., dated 18th August 
3 898, except in eases where this course is ineonsistent with the terms of any 
contiact of ser\ice. 

475. Cancelled. 

Commission Duty. 

476. When a military ofllicer in civil employ receivet, a permanent commis¬ 
sion on which a stain]) duty of £1-10*. is payable, the Military Department 
wil notify the fact to the Civil Accountant General, in order that the Treasury 
Officer may be imtructed to lecoverthe duty atl^. 4r/. jier rujiee aud to credit 
it tio the Military Department of the command to which the officer belongs. 

Note.— The action of the Civil Pepartmeni in making this recovery is purely minis¬ 
terial ; the aniouiit has actually been paid in England and must be recovoied. 

r 

Assignments for Pajments.' 

* 477. Funds will be placed at tlie disposal of military disbursing officers by 
annual assiynment estimales in their favour issued to Treaeuiy Officers by the 
local Accountant General ton the application of the Controller of Military 
Accounts. Tl]o probable cash requirements of each officer for each month .are 
specified in these assignments. 

Noib.— Pay and contingent bills of Military Officeis and Establishments at Aden not 
serving regimentally nfay be paid by the Treasury Officer, Aden, the bills, being forwarded 
weekly to the Pay Examiner, Poona. Detailed inttructionsi as regards the preparation and 
countersignatnre of bills, etc., aie contained in local orders. 

478. Payments will be made by Treasury Officers against these assign¬ 
ments, provided that the disbursements made in any month, addbd to the 
payments already made in the previous months of the year, do not exceed the 
amount for which provision has been made up to that period in the annual 
estimate. • 
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1. For example, if the total proviaioa of funds from April to Norember, inclustre, be at the 
rate of one lakh of rupees per month, or eight lakhs in the aggregate, and i he amount drawn 
np to October be only six lakhs, the difference (or two lakhs) may ^ drawn in Norember. 

2. The amount of remittance transfer receipts drawn by Military Paymasters and Pay 
Examiners (Article 397) will not be taken against the amount of their annual assignments. 

,479. The balance o£ the aesignmont unpaid on the last day ofthd'year 
will lapse, except as regards cheques drawn before but paid after the end of the 
year, the amounts of which will be taken against the balance of the assignment 
of the year in which the cheques were drawn, the excess, if any, being treateii as 
an overdrawal of the previous yf-ar and reported to the authorities concerned. 

480. (a) When, during the currency of the annual assignment, a raiment 
or battery is moved from its station to another station, the oHicer command¬ 
ing or paymaster may draw on any day the sum required to complete the 
regimental payment of the month and to meet any necessary payments on the 
public service en route. The Treasury Officer on receipt of the cheque will 
issue the cash applied for and grant one or more public service transfer receipts 
in favour of the drawing officer for such sura or sums as may be required at 
any station en route. • 

(6) The officer commanding or pavra.ister will also apply to the Treasury 
Officer for a certificate specifying the full amount paid from the treasury 
within the official year for the service of the regiment or battery, and forward 
it to l3io local Accountant Oeneral in a letter showing— 

(]) the station at* which the regiment or battery is likely to be while 
en route on the first of each month following ; 

(2) the sums required to be issued ou thosfi dates for the service of the 
regiment or battery ; 

(3) the amount to be transferred to the treasury at the destination of 
the regiment or battery. 

Note.—A fter the grai^t of tbe certifioate the Tieasary Officer should wake uo more pay- 
meuts. • 

(c) The Accountant General wdll, on receipt of this letter, grant a credit ou 
the civil treasury nearest to which the regiment or battery is likely to be on 
the first of each month, and transfer the balance of tlie assignment to the 
treasury at the destination of the regiment or battery, informing the Controller 
of Military Accounts. 

(d) If the regiment or battery is proceeding, to another province, the 
Accountant General of the province from which the regiment or battery is 
departing, after statin” on the certificate the balance of the assignment then 
available for the regiment, or battery, will communicate the particulars in the 
same form lo the Accountant (Teueral of the province to which the regiment 
or battery is proceeding, in view to the required credits on civil treasuries in 
that province being granted, and the necessary information submitted to the 
Controller of Military Accounts. 

None—The assi^iuni'nlBor partionaof a'-aigninezita in faA'Our of disburging officers, 
Supply and Traubpgrt Corps, and othi-r Depaitmenfal* MUitarj' dishpii-ing officers may be 
transfi'Tred itiidcr the rule f rom ene treasury to another on the application of tJie mifitaiy 
disbursing officer, and the certificate of the Treasury Olliier. 

481 • When a regiment or battery is moved from a station where there is a 
military tfeasure chest to a station where there is a civil treasury, or vzee oersd, 
the paymaster or commanding officer will obtain from the Treasuiy Officer 
or military chest officer, as the case may be, a certificate specifying the 
full amount paid from the treasury or treasure ckest within the official year 
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and forward it with an application for transfer of assigrnment to the Controller 
of Military Accounts. 

Cheques. 


482. A Military tlisbursinsif olfieer, who is allowed an annual assignment • 
on a ciril treasury, will draw against it exclusively by cheques in the prescribed 
form, which will be pavable at any time within three months after the month 
of issue, and will be forwarded as vouchers iu support of the charges in the 
tieasury account. No clieque is to be drawn for a less sum than ten rupees 
for paynient at stations where the Military Paymaster concerned is located 
or for a sum loss than SI at other station^. No iidvice of the issue of a 
cheque is necessary. 

1. Tims, a cheque bearing date any time in Januaiy is payable at any tinio up to 30th 
April. 

2. A Disbuising Offieer, Supply and Transport Corps, may empower any of his sub¬ 
ordinate officers to draw cheques against his own ea-li assignment to anv extent that ha may 
specify; he sl'ould at the same time advise tin* Treasury Officer concarnad of bis action. 


483. Tiie issues of,cash from civil treasuries to paymasters of British 
regiments of infantry and cavalry and to olPicex’s commanding batteries of 
Ttoyal Artillery, will be ma<le v/eeidy on eheques which, in the case of regi¬ 
ments, will 1)0 signed by both the paymaster and the olfieer commanding, 
the latter being re.spopsible that the cheques are only for such sums as are 
absolutely and immediately neeessaiy for the requirements of the regiment. 
As prescribed in Article 47!i, the total payments on cheques during any month 
t-hould not exceed the month^s assignment plus the undrawn balance, if any, 
of previous months of that j 


NoTB.— llegimeniftl pavmasters at the following stations which are situated iit a dis- 
tniico from tho treasuries on whioh they aro dependent for funds, are allowed to draw as many 
.eheques as they require upon the treasuries named agaimst them for payment of cluims 
against their regiments :— 


Station. . 
Dinaiioie 
Barrack poie 
jJam-Diiiu 


Treaauri. 
. Patna. 

. Calcutta. 


Lebong 
Umballa 
JMeean Meer . 

C'arapbellpore 
Kolabagli ( 

’Kliyrastully ! 

Baragiillv f 

Gbora Dakka 1 

Tliobba j 

Solon 
iHigshai 
Subathoo 
Rolarum 
Tnmulghcrry 
Mhow \ • 

Neemuch • t 

Sirur ") 

Kivkee 5 

Kaiuptee 

CheRit . 

Chauhuttia 

Artielea 48S—-4S3, 




. Darjeeling. 
. Umballa. 

. Laliure. 


. Rawal Pmdi. 
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484. Officers commanding native regimenta of cavalry and infantry, 
batteries of artillery, the head-quarters sappers and miners, and detached 
companies of sappers and miners, will draw but one cheque m the beginning 
ot the month for the amount due on the geueiei state of accounts for the 

•preceding month; but if, after the monthly cheque has been drawn, an emer- 
geney arises requiring the supply of further funds foi the payment of deftich- 
meuts, advances of pay tif officers leaving the cor{ft!, or other distinctly 
authorized purposes, additional cheques may be drawn for such purposes so 
long as the assignment is not overdrawn. 

Note.—A wing of a regiment detached to a ooiibidorahle distance fiom head- 
quartei8 and for long periods may, under authority of the Controller of iliUtary Accounls, 
he treated as a regiment. 

485. If a disbursing officer be informed that a cheque drawn by him has 

been lost, he may address the Trcasniy Officer drawn on, forwarding for signa¬ 
ture a certificate m the accompanying form.* If, alter search through the 
liste’of cheques paid, the Treasury Officer finds that the cheque has not been 
cashed, he will sign and return the eertifieate, taking care to note the stoppage 
of the cheque, a board showing the parijiculars ol^ stopped cheques being 
hung up before the clerk who examines military cheques. If the origin^ 
cheque lie pre.^euted afterwards, the Tieasory Officer will refuse payment and 
return the cheque to the person presenting it after writing across it “ Pay¬ 
ment stopped.The military disbursing officer will enter in Ins account the 
original cheque as cancelled (in order that the Military Account Department 
may write back the credit it has already given to the Civil Department), and 
may issue another. , 

"■ Ceititied that the cheque No. , dated , foi It 

reported by the (military disbursing officer) to have been dra^n hv him on this treasury in 
favour of , has not, been paid, and will not be paid if jncsentod hereafter. 

Tbbisuiiy, 

I'hc - ' 190 . • Treasury Officer. 

486. On the last day of each month the pav’masters of regiments and 
commanding officers of batteries of Royal Artillery and of native regiments 
and batteries will forward a list, sliow'ing the numbers, dates and amounts of 
the cheques drawn during the month, to the Treasury Officer, who, after 
certifying to its correctness, will at once forward it direct to the Pay Examiner 

concerned. • 

% 

Advances. 

• 

487. In cases of emergency, when delay in applying for a supplementary 
assignment would be productive of inconvenieuce to the public service, military 
disbursing offic'crs in need of funds over and above the amount which they 
may* draw under Article 4>78, may obtain an additional credit on dicivil treasury 
ou the authority of a station or district order. Sucli credit must not be applied 
for except in ca^es \)f actual necessity, and the circulnstanees must, in every 
case, be reported to the Controller of Military Accounts. * Payments against 
advances so obtained will be made on cheques m the ordinary form, and will 
be charged in the treasury accounts in the same way. 

Nora.—Emergent advances to regimental officers serving with their regiments, if re¬ 
quired to be made under this rule, can only be made through the paymaster or command¬ 
ing officer of the regiment, who will draw the amounts by cheques supported by the 
authority of a station order. 

* . • Articles 4S4—-487, 



192 


MILITABY DEPAETMENT. 


[Ohap. 25. 


488. Emergent advances to military oflSeers (exclusive of those attached to 
regiments) on account of pay and allowances will be made only on the authority 
of divisional head-quartere or station orders, or under special instructions of 
Government. Eeceipts for such advances will be taken in duplicate, and wQl 
be marked “ emergent,’' and the divisional head-cjuarters or station order, or a 
reference to the letter directing the advance, must be furnished in each oaSe to 
support the charge, t)ne receipt, with one co])y of the station order, should 
be transmitted to the Military Controller concerned, on the rery day on which 
the advance is made, the other copy of the receipt, with another copy of the 
order, being the voucher with the account. 

1. This Tulti provides for advances to officers temporarily detaebeil from their regiment 
on dnty or leave, either m regaid to their own pay and allowances, or to meet the require* 
mente of troo|>8; t'le payment will be made direct to them by the Treasury Officer on the 
authority of the station order. 

2. The station order authorising an emergent advance unde- this rale will specify the 
name and the office of the officer to whom the advance is authorised ; no advance yrillhe 
made unless these details are given. 

489. In every case \Yhcn an advance is made on the authority of a station 
or district order, uiuler the provisions of Articles 4<87 and 488, the Treasury 
Officer should, on the same <lay, send a letter of advice to the officer who 
authorised the advance in station or district order. 

Note.—A llextra«t.s from or copies of Station Orders which are intended for presentation 
at the treasurv should, whi'ii practicable, be signed by the ofhcei on whose responsibility the 
orders are issued. \b this may not always be possible or fonxenient, spsoimen of signature 
of officers who mav be authorised to sign true copies ot such orders should be forwarded to 
the Treasurv Officers onneerned to enable them to compare signatuivs on the extracts or 
copies with the specimen. 

490. Advances of pay cannot be made by Treasury Officers to regimental 
officers on leave in India, even on the authority of a district or station order j 
such officers must make arrangements with their commandants for the remit¬ 
tance of their pay during their absence on leave. 

491. Treasury Officer^ will on no account receive cash from military officers 
in re-imbursement of advances made from their treasuries, as such advances 
should be adjusted by the officers receiving them through the general states 
and p.iy ab-tracts of their regiments, or in communication with Pay Examiners 
or Paymasters. 

Emergent Payments for Troops on Active Service. 

49”. If' may possibly happen that fo”'troops on active service, payments 
not provided for in these rules may he necessary. In such cases, the fact of 
the payment must be reported immediately to the Controller of Military Accounts 
oonoerned as iu the case of emergent advances. 

493. In the same way, in time of war civil officers may be directed to 
incur expenditure for the Military Department in procuring or oolleeting 
baggage animals or supplies, oy in other ways ; in such ‘cai^ the civil officer 
should at once report to the Controller of Military Accounts the best estimate 
he can form of the amount he will expend and the probable time during which 
his paymeiJts will be made. It is very necessary, too, that all claims thus 
incurr^ should be jiromptly paid. ♦ 

iV.JB.—It most be thoroughly understood that such eatimato< aro only to be eonsideied as 
a check upon the complete estimates furnished to the Military Department by ihe authority 
under whose requisition these aapplies or servioes are demanded. . 

Articles 456’-—455. 
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494.(^*) Every payment made by a civil ofiBcer on account of animals or 
stores purchased for the Military Department should be supported by— 

(1) the payee’s receipt, and 

, (2) the receipt of the purchasing oflBcer to whom the animals or stores 

are handed over, in which receipt should be specified, in,the 
case of animals, the dep6t roll on which .they will be accounted 
for: and in the case of stores the Supply and Transport 
return in which they will be brought to account. 

(J) When there is no representative of the Military Department to whom 
the animals or stores can be handed over, th(3 civil officer should furnish proof 
that he has ma<le them over to the railway authorities at the ])()int of transmis¬ 
sion for despatch to their destination, the proof being a certifi(‘d copy of the 
acknowledgment of their reeeiiit by the station master or other responsible 
oflicer of the railway. 


Marine Department Payments. 

495. Payments for Marine Services to G^mmandcrs of Indian Government 
vessels arc made on reeci])t.s in duplicate, and not by cheque. The Treasury 
Officer will at ouce forward the origiual receipt to the Examiner of JMarine 
Accounts and retain the du])licatc to sup])ort the debit in his accounts—see 
Article 138. P.a 3 mients for other Marine Services are made on cheques issued 
against assignments granted to the Director and Deputy Director of the Royal 
Indian Marino and the Examiner of Marine Accounts, 

496. Bills for the hire of Transports, and for cOal, stores, etc., supplied to 
the Marine Department, should be forwarded direct to the Examiner of Maiine 
Accounts, Bombay, who after audit will issue cheques for the amounts payable 
at the Bank of Bengal, Calcutta, or the Bank of Bombay, as the case may be. 
A list of cheques paid will be furnished to the Kxaminer by the Accountants 
General, Bengal and Jiombay, monthly, with their Exchangedccouuts, as also a 
list of all other payments made by the Prc'sidency Audit Department of their 
offices on account cf tiie Imperial Marine Department, accompanied by vouchers 
for such payments. 

497. Pensions to men of the Imperial Marine Department will be paid by 
the Civil Department and finally charged in its accounts. 

NoTE.^—lndian navy } eus,ot.8 are debitablu to Imperial MAdnc# 

, % 

' Miscellaneous Payments. 

498. Disbursements for the purchase of, and compensation for, lands taken 

for military purposes, and for compensation for loss of crops and damage ti> 
lands,' require to be vouched by the bills and receipts of the pay^s and the 
original authorities (or certified extracts therefrom) under which the expendi¬ 
ture is incurred, ^ ^ * 

499. Navy bills, i.e., bill# drawn by responsible officers ol ships belonging 
to His Majesty’s Navy on the Accountant General of His Majesty’s^ Navy in 
London, should not be cashed by treasuries, Bnt when stores are supplied or 
work is ddhe for such ships Navy bills in duplicate drawn at the official rate 
of exchange should be obtained in settlement of the amount due for such 
Stores or work. Such bills should be eqdorsed ** Pay to the Acoounbint General, 

• Afticles 499, 
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India OflSee, London,” and should be forwanied, together with supporting 
vouchers receipt signed by the responsible officer of the ships for stores 
supplied) on the date of payment to the Accountant General with a covering 
letter for transmission to the Ilixaminer of Marine Accounts. t 

300. Vouchers in support of payments of repts in military cantonments 
and other recurring 'cWges of a similar nature should contain a reference to 
the authority under which each payment is made, and should be forwarded in 
original, 

Nom—The Military Department will not pay to the Civil Department rent for 
Tosumed free land inolnded in a oantonment. 

501. A Civil officer required to supply carriage to troops on the march 
will advance to the owners half the hire for the whole journey and on making 
over the carriage to the Military Authorities will recover from the requisition¬ 
ing Supply and Transport Officer the amount so advanced. ’If the advance 
cannot conveniently be drawn from the permanent advance of the Civil Officer, 
an abstract bill may be drawn oij the ti-oasury, the amount of the bill and the 
subsequent recovery being taken to the head " Advances Recoverable.” 


Payments to Men on Leave. 

502. Payments to men on leave are arranged for by their commanding 
officers by remittance tranbfer receipts, irrespective of the army to which they 
belong and the Presidency in which they reside while on leave. 


Payments to Pensioners.' 

603. Payments to native military pensioners, when made through the 
Civil Department, are made as follows:— 

• (1) In Madias, Burma and Cuttack under the procedure laid down in the 

Madras Code of Regulations for the Department of Family Pay¬ 
ments and of,Pensions. 

(2) Elsewhere, by the Treasury Officer, who is furnished with a descrip¬ 
tive roll and a parchment ceitificate for each pensioner, on receipt 
of which he will enter the necessary particulars in a check regis¬ 
ter, and retain the documents till the first payment of the pension 
is made. A^ter making this first payment, he will hand over the 
'parchment certificate to the pensioner, who should be warned to 
ask for it, and attach the descriptive roll to the treasury list of 
payments*. These rolls will then be receive^) by the Controller 
ftrorn* the Civil Aooouutaiit General in support of the debits in the 
Civil Exchange Accounts. 

NOTS.'L-Fartliflr detailed instnictions are given by the Accountaot Geri^nd or Comp* 
tioUer ia reepeot of these payments. 

(8) Native military peusionen are also paid by military officers and bj 
the Post Office under departmental rules. 

Artielt* 600*-»S03* 
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Old military Fuad Pensions. 

504. (o) 'PenbionB derived from the old Milifctrv Orphan and Medical Funds 
*are paid by Treasury Officers on warrants in Military Account Code, Form 28, 
oveivstamped in promi »ent type with the words Chargeable to Civil De|»art- 
ment^^ and issued on civil treasuries by the Pay Examiner who deals with the 
accounts of tbe funds concerned without regard to the'circle in which the 
pensioner may be residing. 

(d) Payments in connection with the above funds on account of (1|^ estab- 
libhment and contingent bills of the Upper Orphan School, (2) benefits received 
by wards, such as marriage dowries, passage-money, etc., (8) passage-money of 
widows and other miscellaneous charges, are also made by treasury officers on 
the authority of the Pay Examiner. This officer will issue to the payees letters 
of advice in Military Account Form No. 10 on the treasury officers concerned, 
and on the same day transmit the passed bills to the treasury officers with a 
forwarding memorandum showing the Nos. and dates of the letters of advice. 
Both letters of advice and bill should be enfaood “ Ddbitable to Civil Depait- 
raent," and will form tbe voucher for the })ayinent to be submitted to the 
Accountant General. 

(c) The payment shouhl not be included iu the military schedules, but be 
entered in a separate reg^ter in detail of the Examiners by whom the warrants 
or letters of advice are issued. The total payments for each Examiner will be 
entered in the bi-monthly lists of paymeuis and will be supported by the 
vouchers with a covering schedule. • 

Treasury Accounts. 

505. The receipts and payments of tbe Military Department will be entered 
in thetreasuiy in schedules (Forms (15, 66, and 67). The monthly totals of 

. the receipt schedules pass into the cash account, while the* bi-monthly totals 
of the payment schedules pass into the lists of payments. A copy of the 
receipt schedule should accompany the cash account, and a copy of the pay¬ 
ment schedules, one for military cheques and tiansfer rtcci])ts and one for mis¬ 
cellaneous payments, with vouchers, should be forwarded to the Accountant 
General with each list of payments. 

Noxb.—*A oaBl) rmitlanre made, under special ordera, tS a military tteasure cbest, is to 
be entered iu the column for ‘SiheqaeB against assignmeuts.” 

Qovernmeut Securities. 

506. Rules for the custody of Government seeurities .will be found in 

Chapter 11 of this Code. • 

507. Cancelled. 


Jj'iielet oO-l-^SO?, 

0 2 
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Treasury Pass Book. 


508. Each He.ul Oilict* kci'p'- for each tnMsury with wlrLli it deals a 
K’par.iti' Tre.iiaUi V P-hs Book^ wJiich conraius a corujilcte record of al' sums 
rccei\eil fnim or jrml info iho fre;|siuT (wliethor in cjish or bytr.ansfer) by Itself 
or any of its siih-offirois If tlu lle-id Olhee i." at ho.ul-qnarters, this book 
acc'impauieb all reuiittiiures t > or <h'maiidh on the treasury, and is attested by 
the I’re.isury Ofliv'cr m re-ipeet of. the llt'nl Otlioe tr-xir-aetious as they o eur, 
and in respect of the sub-tvoasir y t ransaction after verification with the credits 
and deliits oomnmnieated in the Su!)-Tre.isuiy Accounts. If the Head Office 
ha'' deahuf?s with a siib-treasury only, the pass boolc is not attested by the 
Treasury Officer, as it would hav * to bt traii'iiiit led by post, which would, be 
iueonvciiienl. 


iSuTt.—Wlion a poBtma-.ter a sub-jiost oilico under him, wliiili has transirtions 
«ith a in a’' 0 'li«r (lihtiir., h' will keep two Tie.afturv Haas Books, one wdli the 

loual Snihhr treabury auj the m>i-oii 1 w.tli tli" Measiu^' ot the other di'trict undei which the 
suh'tieaauij is. 

t 

Receipts. 

609, (a) Money paid into a Soilder tieaiiir} by a ]>Obtma.ster will be for¬ 
warded with tlie usual ehulan and the Post, Olbee Treasury Pass Book, and 
AvdiT be acknowledoed by tbo sio'uatuie of the Treasury Officer (or the 
Aci ountant and Treasurer in case of sums under BoUO) in the ooluran provided 
m the latter. , 

{Jj) Money p.aid into a Suddi-r trea-ury by a .sub-pt»stmaster Avill be forwarded 
with elial'ins in duplicate and tbe Post Office Treasury Pass Book ; the Pass 
Book will be si<^ued by the Tre.isury Officer (or by the 'Ireasurer and Account- 
antj if the amount is below SSOO) Tlic duplicate elialan will be retained 
in the treasury and the returned sii^ued as above to tbe sub-post¬ 

master. * 


510. («) Money paid into n tub-treasury (tihsil or taluk) by a postmaster 
trill be accompanied by the Office Treasury Pass"^ Bpok and a single 
receipt. The Sub-Treasury Officer will attest the entries in the Pass Book 
and retain the receijit. 

(5) Money paid into a sub-treasury (tahsil or taluk) by a suh-post^aster will 
be accompanied by the Post Office Treasury Pass Book and by receipts in 
duplicate. The Sub-Treasury Officer will attest the entries in the Pass Book 
and return the original receipt duly signed. 

AHieUs 508-~510. ' 
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Letters of Credit, 

511. Letters o£ credit, both ordinary and toleg;rapIiic, are issued by the 
Deputy Comptrollers, Post Office, in charge of Audit offices at Calcutta, 
Nagpur and Delhi on civil fereasuries in favour of postmasters within their 
circle of audit to place them in funds for their cash requii^ments, and advices 
of these credits are sent to the Civil Account Officer on the sanie day. 

512, When funds are required for a sub-posrtmapter .at difficrent treasury 
from that with which the postmaster himself banks, the lath-r shoulIT obtain 
from the Deputy Comjitroller, Post Office, a lethr of (iretlit on that treasury 
and then empow'er his subordinate p<istma''tor to dnnv against it. 


• • Supplementary Telegraphic Credits. 

512A. Should an uncxpoetedly largo tlemaud on any treasury arise, 
the Deputy Com^itroller, Post Office, will lelegiaph tJS the Treasury Officer 
direct “ Credit Post—thousand and advise hinP'’ and will confirm the telegram 
on the same day. The Deputy Comptroller will al .''0 send the following tele¬ 
gram to the Civil Account Office eoncorned have p-laced rupees—credit post — 
In the case of India, Central Pi evinces and Bengal treasuries, however, the 
Civil Account Olheer should bo consulted demi-officially before the telegram, 
is sent to the Treasury Otiioer. 

Noth. —The Treasury OfTii-er is not to refu-e inerrly upon the grountl that the tieasuiy 
balance is ibty low. He may assume tii.it if he .\oi epts the demand, the Accountant th nom 
wilt, if necessary, place liiin in funds as soon as possildo, and ho hlionld therefore refuse only 
if he Knows that otlior deinanda will have to be mit befoie there is time to iihice him in 
funds to meet them. 


Payments against Letters of Credit,* 

513. Payments to the Postal I’epartraent againSfc letters of credit will be 

made on presentation of receipts, which will simply show the amount required 
without mentioning the nature of the charge. . 

514. A postmaster may empower any of his sub-postmasters to draw against 
his own letter of credit to any extent that be may ^jiccify, intimation being 
given to the Treasury Officer and his consent obtained. 

515. The postmaster will infortjj the Treasury Officer from time to time of 
the extent to which he w ill require funds .at any tah.sil or sub-treasury to he 
drawn against by himself and his sub-postmasters. The actual drawings both 
at Sudder and sub-treasuries u ill be recorded against the letter of credit as 
a whole and no objection will be raised to meet demands at Head-Quarters 
until the recorded payments phis the new demand exceed the credit. 

516. When funds are drawn by a postmaster froiA a Sudder treasury or 
sub-treasury (tah*sil or taluka), he will present Lis Treasury*Pass Book with a 
receipt. The Treasury or Sub-Treasury Officer will initial iho entry fu the 
book and return it, witli the money, to the postmaster, retaining the receipt 
as a voucher in support of the charge in his own account. 

517. When fuuds are drawn by a sub-postmaster from a Sudder treasury or 
a sub-treasury (tfihsil or taluka) he will present his P ass Book with duplioate 
lec^ts. The Treasury Officer will initial the entiy ~in tLe Pa^s^ 

Articles 511^517. 
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retam one receipt with a note of payment written across it, with the money to 
the sub-postmaster and retain the other receipt in support of the chargee in his 
own account. 

. Lapse of Letters of Credits. 

517A. Letters,of* credit in favour of ihe F^oslal Depaitment lapre at the 
close of the month for which they were issued. 

.. Eevenue Money Orders. 

618. Payments to the Post Office on account of Revenue Money Orders 
are not made in cash, but by transfer on a receipt signed by the postmaster. 
They are not charged against letters of credit, and may be paid to any amount 
quite independently of tbe balance of such credits. 

Money Orders in favour of the District Officer. 

618A. (a) The above rale applies also to Money Orders in ordinary form 
issued in favour of the District Oflicer in ])ayment of Revenue under his manage¬ 
ment. The amount will be adjusted by transfer and intimation given to the 
clerk concerned for the necessary entries in the Revenue Registers. Ordinary 
Money Orders in favour of other Government Officers will be paid in cash in 
the usual course. But in Bengal, money orders in favour of the Deputy 
Collector or other officer in charge of any department under the District Officer 
or in favour of tbe Sub-Divisional Officer, or any officer in charge of any 
department under the Sub-Divisional Officer will also be paid by- book trans¬ 
fer. All money orders in favour of any other officer of Government in his 
official capacity will also be paid by book transfer when a written requisition 
to that effect has been received by tbe Post Office from), the Treasury or Sub- 
Treasury Officer. 

(b) With the excepti6n of money orders in favour of a Cantonment Com¬ 
mittee, all money orders in favour of any local body entitled to bank at the 
treasury or sub-treasury will also be paid by boob transfer. 

Postal Transactions with Native States. 

518B. Surplus collections made over under the authority of the 
Direcloi General of the Post Office to NaAve State treasuries, or amounts 
dranrn from such treaanties for postal purposes at places where there is no 
Government treasury, are adjusted through the Government treasury 
with which the Native State banks by transfer debit or credit to the Postal 
Department,‘with corresponding credit or debit to the Native State concerhed. 

* Po^t Office Registers. * ^ 

519. All receipts and payments on account of the Post Office will be posted 
by the Treasury Officer in Registers of Pest Office Receipts and Payments. 
The iransaotions of each Head Post Office having a separate letter pf credit at 
the treasury should bo shown in a separate column sub-divided for payments 
in cash and by transfer. Receipts and payrnwits originating in the Civil 
Department should not be included under any Post Office but should be shown 
in a special column beaded " Miscellaneous.*’ 

517AS19. 
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MontUy Verifioation. 

520. At the end of the month the postmaster of every Head Post Office 
will prepare a copy of his Treasury Pass Book and send it for the Treasury 
Officer’s signature. The entries of receipts and payments must be carefully 
chedked by the entries in tte Keisters of Post Office ‘Reoeipts and Payments 
and reconciled therewith, any mistakes found being corrected by the Treasury 
Officer under his initials. The Treasury Officer’s certificate must in every case 
be for the actual amounts which have been credited and debited in his account 
for the month^—^no more and no less—and tl^e total amounts erdfitod and 
debited should be written in words. The Treasury Officer’s certificate should 
invariably be dated. 

1. Id the case of transactions at sah^tressuries, if a sab*treaaary reoeires or pays an 
amount after the date up to which its acoonitts are embodied in the books of the district 
treasury for the'month, the Sndder Treasury Officer will cancel the entries and a«k the post¬ 
master to include them in the next month. Payments thns excluded will be taken sgainst the 
next month's letters of credit. Similarly, if the postmaster omits any remittance which has 
been embodied m the books of the distiict treasury, *t.he Treasury Officer will add the entry 
so as to make it agree with the treasury books. If the postmaster is st the head-quarters, 
the Treasury Pass Book will be similarly corrected. 

2. The veritioation should be rondned to receipts and payments of the postmaster oon- 
oerned ; consequently the misoellancous items in the Post Office Registers will he excluded 
from consideration. 

521. Cancelled. 

Postage Stamps.. 

522. Rules for the custody, supply, and sale of stamps of all descriptions 
laid down by the Government of India are reprinted as Appendix K. 


Arttelei 520'<^B2. 
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Receipts at Treasuries. 

^ • • 

523. Money received on account of Government by members of tbe Tele- 

graph Department should not be retained in hand, but should be remitted intact 
to tne treasury as soon as*possible. ‘ But in the case of Divisional Superintend¬ 
ents* offices and of Signal offices the money may be kept in hand so long as 
the cash balance does not exceed a prescribed minimum called the imprest by 
more than BIO. 

524. Whenever money is sent to a treasury or sub-treasury the Telegraph 
Officer who sends it must forward with each lemittanci* a remittance book, on 
which the Treasury or Sub-Treasury Officer will note his initials as a receipt, and 
a *^‘chalfin ” or memorandum'of particulars of payment which will be retained, 
(and in the case of a sub-treasury, forwarded with its accounts to the District 
treasury). The Treasury or Sub-Treasury Officer will furnish the Telegraph 
Officer with a separate receipt as his voucher for payment. The remittance 
book will be a simple memorandum book with date, par^culars and amount of 
remittance and place‘for initials of the Treasury Officer. 

525. Officers of the Telegraph Department are prohibited from open ing any 
deposit account with Civil treasuries. The only account permissible with a 
treasury or bank is that of the amount of letters of credit. Every payment 
made*to a treasury must be to the credit of Government as a “Telegraph 
Remittance/' 

« 

Payments at Treasuries. - 

526. The issues of money from treasuries are made only to or by order of 
officers in recognised charge of offices or sub-divisions and are entered in the 
treasury accounts as remittances (or transfers of public money) from the treasury 
to the Telegraph Department. They must therefore be acknowledged in the 
Telegraph Offiefir's account as received from the particular treasury concerned. 

527. Whenever a relief from charge of a sub-division oc office is ordered 
on account of transfer^ leave, suspension or otherwise, or wheneter an officer in 
charge dies or leaves his post, the Divisional Superintendent must advise the 
Treasury Officer (in Form 72) of the name of the reheving officer as well as the 
date of transfer of charge, and request that no more bills bearing the signature 
of the relieved or deceased officer and dated subsequent to his relief or death 
may be paid. A specimen of tbe signature of the relieving officer should also 
be sent to the Treasury Officer, 

Articles 
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528. There are two different methods under which officers o! the Telegraph 

Department are supplied with funds from the treasury on bills and 

imprest certificates, and (2) on cheques against letters of credit. 

529. Should a Treasury Officer under proper authority be ever called upon 
to advance-funds to a Telegraph Officer, the amount advanced should be treated 
as a remittance to the Telegraph Department, and not*treated ns an advance 
recoverable. If the advance be in anticipation of a letter of credit it must be 
regarded as paid on account o£ that letter and muht he noted on the hack thereof 
immediately on its receipt. But sinh advances arc not to be inade__ save in 
most exceptional cases of emergency and on certificate of the local Siijionatcnd- 
ent of Telegraphs that he considers thc'.n indispensable. 

NoTB. —In rast* of emergency Treasury Officers may advance funds, not exceeding 
B260 at a time for a personal advance on the authority of a telegraphic communication 
from the Superintendent of a Division. 

530. For o&ces of Divisional Superintendents and for Signal offices the 
salaries and travelling allowances are jiaid on presentation of bills, each of 
which must be accompanied by a separate recttipt for the net amount to be paid 
in money. No Telegraph bill should be ]»aid by a I'reasury Officer unle-'-a there 
18 presented with it a sejiarate receipt. Immediately after payment tlie bills 
(endorsed with certificate of the amount, paid) should be returned by tho 
Treasury Officer to the i'elcgraph Officer who presented them, the sep.arate 
receipts being retained by.the Treasury Otficer as Ins vouchers for the debit to 
“ Telegraph Remittances.’^ The bills will be .itlaebiMl by the Tclegraiib Officer 
to his cash amount. 


Assignments. 

531. Accountants General will communicate to Treasury Officers the sums 
expected to be payable by them on })resentation of bills ’for salaries and 
travelling allowances and certificates for contiugenoies, including under the 
latter head charges on account of petty interruptioa and ordinary rejxiirs and 
improvements. 


Bills and Imprest Certificates. 

532. Salary bills will he paid oji the signature of the Divisional Superin¬ 
tendent or of the officer in charge df a Signal office. Bills for travelling 
allowance will be signed by the officer in charge of a Signal office, but they 
will be paid only after the countersignature of the i>ivisional Superintendent. 
Contingent or imprest certificates in Form .60 will be ])aid on the counter¬ 
signature of the Divisional Superintendent. 


(Jfficers ou Tour." 

533. Divisional Superintendents in the Telegraph Departmenr, when 
travelling on Inspection duty within their respective divisions, may draw their 
salaries, cash their travelling bills and recoup their omtingeut imprests 
from the nearest civil treasury, on a certificate from themselves that the 
amount is due, accompanied by a receipt for the money in the usual form. 

Articles 528—-533. 
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Advances and Deposits. 

634. Money required by officers who have no drawings account with the 
treasury for advances and refiind of deposits will be paid on presentation oi^ 
certiBcates in forms 70 and 71 signed respectively by the Divisional Sa|)erin- 
tendent and the Ejeaminer of Telegraph Accounts. 

Poreign Telegraph Advances. 

535. Balances found to be due to foreign Telegraph administrations for 

messages sent by their lines will be paid by Treasury Officers on presentation 
of certificates signed by tbe officer in charge of the Check Office of the 
Telegraph Department and countersigned by the Director General or Deputy 
Director General of Telegraphs. , 

, Letters of Credit. 

536. For other than Signal offices and the offices of Divisional Superintend¬ 
ents funds are supplied in the same way as to the Public Works Depart¬ 
ment by means^of letters of credit (Form 61). These letters of credit should as 
a rule be in favour of the officer in charge of the sub-division or of an officer 
holding charge of a construction party and so on- 7 -not in favour of particular 
officers personally—so as to prevent difficulty in case of transfers of charge. 
A copy of each letter of credit will be forwarded by the Accountant General 
to the officer in whose favour 5t is granted. 

537. The balance of a letter of credit does not lapse at the end of the 

official year, but if such balance is not operated on in the meantime, it will 
lapse six months after the expiration of the financial year in which the letter 
of credit was issued. * 

538. If a letter of sredit miscarry or be delayed and the officer concerned 
thereby run short of funds, he may be allowed to draw funds within the 
Ijmit of the exjiected letter of credit on producing a notice from the Examiner 
of Telegraph Accounts that the required authority has been issued j but the 
Treasury Officer will at onco report the circumstance by telegraph to the Pro¬ 
vincial Accountant General. The officers mentioned in Article 586 can be 
furnished with funds only by letter of credit and only under the above-stated 
circumstances in anticipation of its arrivs^h 

Notb.— -It has been settled with the * Fr^ldencj Banks that their Agents shall be 
guided by this i ulo when Government treasuries bank with their branohes. 

539. The amount oi each letter of credit is to be posted in the column of 

balance in Ihe Register of cheques paid (Form 62) and in the drawing o'ffioer^s 
pass book (when sent to be written up) as the limit up to which the officers 
named may draw cheques. ,Thc cheques themselves sBould be charged in the 
treastiiy acoountte only when they are actually paid. The paid cheques will be 
sent up by Treasury Officers in support of the debits in their accounts with a 
covering'list working up to the total debit and showing (1) Serial number, (2) 
Number of the cheque, (3) Amount of the cheque. * 

540. Money will be drawn from treasuries for sums not less than filO 
by means of ohequea which will remain current for three months only. The 
officer drawing the cheqtte will use a separate cheque book for each treasury, and 

Artiehi 534 — 540. • 
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before coxmnencing issue of cheques from any cheque book will advise the 
Treasury Officer of the number of it and how many cheques it contains. The 
, Treasury Officer will observe the same procedure as regards the cashing of 
these cheques as for the Public 'Works cheques. 

Sub-treasuries. 

541. A sub-divisional officer may obtain funds when necessary from sub- 
treasuries by means of cheques which sliould he distinguished by different 
numbers and letters from those drawn against the sadar treasury. Tn such 
case, the sub-divisional officer should give notice tathe Treasury Officer, from 
time to time, of the probable amount of his drawings on such sub-treasuries in 
order that funds may be duly provided (see however Article 455). The cheques 
drawn against sub-treasuries will be entered by the Treasury Officer against the 
letter of credit of the sub-divisional officer just as if they had been drawn 
directly against the treasury. Bills in the prescribed forms may also be paid on 
presentation at sub-treasuries by previous' arrangeiheiit with the District 
Treasurj' Officers. 


Payments at a Branch Bank. 

642. When a branch of a Presidency bank conducts the duties of a Govern¬ 
ment Treasury, the letter of crerlit may be passed on to tbe bank if the sub- 
divisional officer requires funds only at head-quarters; but if he requires fund 
both at the head-quarters and at a sub-treasury, the Treasury Officer will retain 
the letter of credit and will provide funds at the sub-treasury advising the 
hank of the amount to be placed to credit of the sub-divisional officer at the 
head-quarters. 


t Pass Book and Verification. 

543. The amount of each cheque paid must be recoi'ded in a pass book 
(Form 63) which will remain with the drawing officer and be sent by him 
periodically to be written up by the Treasury Officer from the register of 
cheques paid. Nothing is to be credited in tbe register or in the drawing 
officer's pass book except the letters of credit. 

644. When the drawing officer is stationed at the head-quarters of a dis¬ 
trict the pass book should'be sent weekly to the Treasury Officer to be written 
up and on return should be checked with hia casli and cheque books; the pass 
book of an officer at a distance from the treasury should be sent less frequently, 
bu^ at regular intervals. If tbe officer has drawing accounts on more than one 
treasury, he will, of course, have more than one pais book. 

545. At the end of every month the Treasury Officer will furnish each draw- 
ag officer with a ceriificate of balance as follows: — 

I hereby certify that tbe andpwo balance of A. B'.,- , -at tbe end of 

-100 is B-- 

I 

* Telegraph Stamps. 

646. Sanctioned permanent advances of telegraph stamps may be made to 
telegraph Masters without payment; their value will not be credited in the 
l^asury account but deducted in the pfms and memorandum of telegraph 

Ariicles 541—64(?, 
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fetampg, the dedtietion being supported by the Telegraph Master^s receipt and 
the sanotion. The transaction will also be entered in the n*onthl 7 account 
(Form 75) sent to the Controller of Printing and Stationery, accompanied by 
the duplicate receipts of the Telegraph Masters. 

^47. To preventJnconvonience to the public when treasuries are closed for 
holidays of more than one day*s duration. Treasury Officers are authorised to 
advauce to local Telegraph Masters, without }iaymcnt, such telegraph stamps 
as the Divisional Superintendent of Telegraphs mny consider necessary ; the 
requisition of the Superintendent will be attached to the receipt for the stamps 
and will support the reduction appearing in the phis and minus memorandum. 

548. These temporary advance^ are to be adjusted immediately on tho 
re-opening of the treasury by the return of the unused stamps and the money 
value of those sold, and care should be taken that no delay occurs in effecting 
the adjustment. The cash received will be credited in the cash book as pro¬ 
ceeds of tclej'i-afdi stamps sold in usmd course, with a corresponding entry in 
the Plus and Minus Memorandum, and the full amount of stamps advanced 
will be shown as returned m the monthly account sent to the Controller of 
Printing and Stationery and added in a separate entry to the phis and minus 
memorandum. • 

Notk.—I f the stamps are issaod and roturned in the same month, neither the deduction 
on issue nor the addition on return need be shown in <be plus and minus memorandum. 


Articles 546, 
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Chapter 28.-—Service Funds. 


General Instructions to TreAsury 
Officers.549 

Indian Civil Service Funds— 

Anmdti! Funds . • • 

Civil fiunds . • • 

Indian Civil Service Fa' -ly Pension 
Segulations • • • ^5.3 

Other Funds— 

General Mules • o--" 

I'ncuvenanfed Service Family I e>i- 
sion Funds . . • • 560 


Other Funds—c*nf.i. 

General Family pension Fund • 563 
Hindu Family Annuity Fund • 564. 
Bengal Christian Family Pension 
Fund , . . . 565 

Post Office Insurance Bund ,565A 

Bengal and Madras Service 

Family J'ension Fund . . 565B 

Provident Funds . . . 0656' 


General Instructions to Treasury Officers. 

549. f«) Ticusurv Ottu'ers have no .'Oin erii except iii the cases mentioned 

in Articles 5 lO and .053, with the amoniil ol! the deductions from salary or 
neiibion bill on a<-count of funds, as the rc'siioiisi bility rests with the drawers 
of the bill- Treasury Officers will, liowever, sec that the amounts recovered 
from nav b’ills on account of the Indian Military Service Family Pension 
Kc<nilatious are thos.' advised to them from time to time for recovery. 

Sub^enptions b* the Unceii's Military Widows bund should not be 
receive<l, as they should be remitted by transfer* receipt to the Honorary 

Secu^ary.^^ refunds or ether payments on account of Indian Civil Service Funds 
may be made without the express authority of the Comptroller, India 
Treasuries. ^ 

Indian Civil Service Funds. 

Annuity Funds. 

550. In the case of annuity fund deductions of Coven.inted Civil Servants, 
the Treasury Officer is responsible for s.jeing that the proper deduction is 

made. t- ? • 

Civil }'units. 

551 Subscriptions tendered Iw members of the Civil Service as due to 

Government under the rules of the fate Civil Funds are to bo received at any 

Treasury in India. , 

1 An over-deanction from the i-av of h Oonmanted Civil-Hervant on account of a Civil 
Fnnd can oulY be adjusted by bboii deduction in a subsequent bill; refund of an excess 
deduction cannot, undei any circumstances, be made lu cash. 

2. The Treasury Offiqer will oar-y out any instructions he may receive from the Ooraii- 
troller, India Treasurys, regarding recoveries to bo madtv ^ 

552 The pensions of infcumbeuts on the Civil Funds are not to be paid 
except under special orders of the Comptroller, India Treasuries. , 

• Indian Civil Service Family Pension Begulations. 

553 The Treasurv Officer must see that recoveries are correctly made on 

^uft of tL SdS Civil Service Family Pension Regutons fmm all 

. • Arltcles ooo» 
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European Covenaated Civil Servants wto were appointed in 1881, or sub¬ 
sequent years, and he will also receive any subscriptions tendered by any sudb. 
Civil Servant as due to. Government under those Kegulations. The following 
are the names of the senior officers on each establishment coming under this 
rule r—- 

On the Bengal Establiabment . . . • Mr. E. T. Uoyd. 

„ Madiai .F. E. Uobinsoa. 

„ Bombay „ . . . . „ A. 0. Lo^n. 

664. The present rates of monthly subscriptions are shown in Appendix 
No. ll^D of the Civil Service Regulations. The subscriptions are required 
whether pay is drawn or not, and whether the subscriber is on furlough or 
on service. 

565. Donations and disparity fines are payable on marriage ; these vary 
according to age and will be advised to the Treasury Officer by the Comp¬ 
troller, India Treasuries, on receipt of the intimation of the subscriber's 
marriage. 

656. Donations ma^ be paid-in one sum, or in lii equal monthly instal¬ 
ments. If a donation be paid in instalments, interest on the unpaid portion 
will be levied at the rate of 4^ per cent, per annum. The balance of any 
contribution due at an officer's' death will be recovered rateably, without 
interest, from the pensions of his widow and orplians in four quarterly 
instalments. 

Notb. —The Government of India has ruled that a iubscriber may pay his donation in 
fewer instalmentg than 12 and (nay also pay a number (>f ingtalmentH together, before they 
are due. In such cases interest is calculated only on the unpaid balances due. 


Other Funds. 

General Rules. 

f 

567. (a) Deductions^ are made and subscriptions received under the 
following rules on account of the various funds specified below. 

(6) The Treasury Officer is in no way concerned with the amount or rate 
of subscription. He will receive any amount tendered or deducted under 
the rules below. 

558. A detailed list of the subscriptions realized in cash on behalf of each 
fund (and in Madias of all subscriptions whether realized in cash or by 
deduction from pay-bills) showing the date* and amount of each receipt and the 
name of the person on whose behalf it is paid in, wiU be submitted with the 
cash account. This list will be a copy of a register maintained in the 
treasury. 

Notb —£^xo6pt in the case of the Bcsgal and Bombay Uncovenanted Service Family Pen¬ 
non Funds, an important difference with regard tu mtereat is made between sabBcriptions 
paid by deduction from paybills and subscriptions paid in oash, no interest being allowed for 
the month of paynj^ent on cash snbscriptions received after the 4ta o£ the month, whereas 
subBCriptlons deducted from % bill bear interest as though they had been received on the 
ist of the month. In the corfified list of subscriptions, therefore, in Madias, care must be 
taken to show the two classes in separate money cdumos, and also to separate the two 
amounts in crediting the receipt (in the accoum current with India) for £j]pl adjustment 
to credit of the fund aooount. 

659. When a sabecriber to any fund, whose subscriptions axe realized by 
deduction fxom pay-bills, etc., is transferred to another district the Treastuj 

ArtieUi 554^559, 
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Officer of the district be is leaving should certify on his last-nay certificate the 
&ct that he is already subscribing to the fund. 

559A. Subscribers to the Provident Funds, who are in foreign service, 
•should subsCTibe on their “ assumed *’ pay. 

r' 

Bengal and Bombay Uncovenanfed Service Family Pgneion Fundt. 

560. (a) All Christian men in the service of the Imperial and Provincial 
Governments in India, and Government pensioners, between the ages of 18 
and 70, whose services qualify for pension from the general reverfties, are 
eligible as subscribers to the Bengal Fund with the following exceptions 

(1) Officers of the Covenanted Civil Service and of the Army, and 

officers and engineers of the Royal Indian Marine. 

(2) Officers serving in Bombay and Madras who are not liable under 

the conditions of their service to transfer outside those limits. 

(3) Officers who already subscribe to the Bombay Uncovenanted 

Service Family Pension Fund. 

(i) The following classes of persons, not being members of the Indian Civil 
Service, or of the Army, may become subscribers to the Bombay Fund 

(i) All persons in the service of Government employed on civil 

duties m public offices within the Bombay Presidency with¬ 
out distinction of creed or country and whose service qualifies 
for pension from Government. . 

(ii) Persons originally of the above class receiving pensions from 

Government, 

(iii) Persons employed by the Government of India in Imperial 

Departments (such as the Postal and Telegraph Departments, 
the Gr^at Trigonometrical Survey Depattment, the Public 
Works Department, the Mihtary Works Department and the 
Civil and Military Accounts Departments) whose service 
qualifies for pensions from Government, whose employment is 
not restricted to any particular Province, but who are liable 
to serve in any part of India. 

(iv) Persons employed in Local Fund Offices within the Bombay 

Presidenc)^ whose service qualifies for pension from the 
General Revenuesr* 

(c) No persons may subscribe to both funds. 

561. Subscriptions may be received both in tash and by deductions from 
pay-^ills, but it is compulsory on subscribers admitted after yth September 
1879 to pay their subscriptions by deduction from their pay or pension 
bills. 

# 

562. New siabseribers are admitted subject to the sanetion of the Comp¬ 
troller General, and a copy of such sanction is, when accorded, forwarded to 
the Audit Officer concerned, who will communicate it to the Treasury Officer, 
or other Disbursing Officer who is to receive the subscriptions. Subscriptions 
may, however, pending the receipt of such sanction, be received from any 
per^n who is not manifestly excluded from subscribing by the terms of 
Article 560. If the sanction is not received within three months from the 

Articles 
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commenucmeiit o£ the subscription, a report should be made to the Auditi 
OflBcer, who will send it on to the Comptroller General, if necessary. 

General Family Pension Fund. v, 

663. Treasury Officers will receive any sums tendered in cash by sub¬ 
scribers to this Fund. Subscriptions are not ordinarily paid by deductions 
from pay bills, etc., but in a few cases they arc so I'cceived. 

Hindu Family Annuity Fund. 

564. Subscriptions will be received by Treasury Officers under special 
iustructioub of tbe Acc<miitant General, and under the conditions expressed in 
paragraphs ii, 5 and (5 cf the terms offered by (lovernmcnl and accepted by the 
Directors, which are reprinted below. On receiving from the pirectors a^ cer¬ 
tified copy of tln> letter of a])plieation of an intending subscriber, the Account¬ 
ant Geiicr;il, after seeing that it. eoutains the aelcnowledgmeut demanded by 
]«iragra]ih 5 of the terms quoted below, will give authority to the Treasury 
Officer named to receive such contributions as the subscriber may tender in 
<ash or by deduction from pa}', if he bo a Governmout servant and prefer to 
so make payment. 

“ 3. Tht* (lovernment of India i.", however, willini' to recoive the funds of the Uindu 
Patnily Annuity Fund in deposit, lo anthori.se local treasuries lo reoeive and account for 
Mibsoriptions and donations to the hiiiid, and to giant simple inteie-t, nt tlie rate allowed on 
Savinirs Bank deposits, on the balances with tlu* <xo\crnment at credit, of tha Fund at the 
end of each month. Inteiest, will be given from the beginning of the month on all sums 
received into puhlic treasuries duiuig tha month hy dudnctimis fiom the pay of suhscribers 
who, being (loverninent servants, m.iy di'siro to subscribe m this way; but uterest on 
amounts received otberwiso will be calculated according to tbe ordinary Savings Banka 
rnles.*’ 

* ♦It **■**# 

*• 5. The following parogiaph should also he added to ..he letter of ajiplioatiou iu 
TS oruj A 

“ In accordance with the condition noon wdiich tbe Government of India allows oertmn 
facilities to the Fnnd. 1 have to record that I am fully awaie that toe Government exeicises 
no supervision over the management of the Fund, and is in noway responsible for its 
solvency. 

" A certified copy of the letter of np])lication containing thm record must be forwarded 
to tne Accountant General of the province in whieb the treasuiy is situate, where any sub- 
Bcriber dohiros to pay his subscriptions, betore such subscriptions will be received on behalf 
of the Fund. 

“ (■». Instructions will also be is-ued hy the Gc vernmciit to all officers concerned, to have 
the following note printed upon all Government pav-hilla and appended to all receipts given 
at any Government treasarv and at the Bank ot Bengal for money paid to such treasury or 
bank on account of the Fund 

Note.—T hi Government of Iiniia exercises no supervision over the management of^tbe 
Hindu Family Annuity Fund, and is in no way responsible for its solvency. 

Bettgul Ckrijitiaii Family Pension Fund. 

666. Subfufriptiniis may be received under t'iie same rules as apply to the 
Hindu Faniily Annuity Fund. 

Post O^ce Insurance Fund. 

565A. (o) Fremia or subscriptiung on account of the Fund are usually 
received by deduction fror)^ pay-bills, but in certain circumstances payment in 

Articles 563 — 565J. 
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cash is allowed. Premia or subscriptions realised in cash can be received 
and payments on account of the Fund can be made at Post Offices only. 

(i) Deductions from pay-bills may bo made only under instructions com- 
^ municated to the insured {)erson^s superior officer by tbo audit officer of his 
Department, who will similarly communicate any commutation by the insured 
person of his future subscriptions for a lump payment or surrender by,him- 
of his policy or contract. A superior officer will, tiierefore, allow no deduc¬ 
tions on account of premia or subscriptions to be made from pay-bills except 
on account of tho'-e duly authorised to subscribe. 

(f) Insured persons, who have retired from tho service and whose pension s 
are to be paid in India, are allowed the option of deducting tlieir^prem ia 
or subscriptions from pension bills. The audit officer issuing the Pension Pay¬ 
ment Order wdl in such cases note the amount of the monthly deduction on 
the Pension Payment Order. The insured person, however, will be personally 
responsible for,entering the correct amount to be deducted iu his pension bill; 
and if he fails to do this on any occasion, it will be open to him to pay the 
amount into the Post Office. 

Bengal and Madras Service Vamily Pension Fund. 

565B. {(() The rules of this Fund were issued with Financial Department 
No. 37i-P., dated Tlth January i!)01. Tho Fund is for the present under 
the management of tho Comptroller of India Treasuries subject to the gene* 
ral control and supervi.sicii of the Comptroller General. 

{b) Intending subscriliers must, iu the first instance, apply for admission to 
the C(jmptroller of Inilia Treasuries, and the orders of that officer admitting a 
subscriber to the Fund will ho communicated hy him to the Audit Officer 
concerned, who will commuuicate the same to tho Treasury Officer or other 
disbursing officer who is to receive the subscription. 

(c) All men in the ■'ervh'o of the Imperial and Provincial Governments in 
India between the ages'iof 13 and 7h, whose services qualify for jiension from 
the general revenues, arc eligible as subscribers, with tho following 
exceptions:— 

(1) Officers of the Indian Civil Service and of tho Army and OflEcers 

and Engineers of the Royal Indian Marine. 

(2) Officers serving in Bombay who arc not, liable under the conditions 

of their service to transfer beyond the jurisdiction of the 

Government of Bombay. 

(3) Officers who already subscribe to the Bengal and Bombay Uncoven- 

anted Seivice Family Pension Funds. 

'{d) A subscriber who draws pay, peneicii or leave allowance^from Govern¬ 
ment, shall, while resident in India, unless specially otherwise allowed liy the 
Comptroller, India.TreasurieP, for special reasons, p^ay his sub'-cription by 
deduction from his pay, pension or leave allowance bill, and he shall be himself 
responsible for seeing that proper deduction is made before Tiis bill is presented 
for payment at the treasury. 

(fi) Payment of subscriptions cannot be received in cash except under the 
orders of the Comptroller, India Treasuries. 


Article 565B. 
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Provident Fundi. 

5660 . {a) The following Provident Funds have been opened 

(1) Police Officers* Provident Fund. 

, (S) Forest j, ,, „ ^ 

(3) Civil Veterinary Department Officers* Provident Fund. 

(4) Noi-thern India Salt Eevenue ,, „ „ 

(5) Financial Department „ „ „ 

(6) Opium Department „ „ i, 

Noie.—O fiSoera on the graded list o£ the Geological Survey are permitted to subaoribe 
to the Forest Officers' Provident Fund. 

{b) Subscriptions to these funds will ordinarily be realised by deduction 
from salary bills. Subscriptions in cash will be payable only to the Secretary 
of the Fund (ordinarily the Account Offiiier of the Fund) and payment will be 
made only on the siiecific orders of the Account Officer and on the personal 
ro(;eipt of the depositrorj or, it the event of his death, to his legal 

representative. 

565D. When a subscriber to any of these funds is about to retire he 
should place himself in communication with the Account Officer of the Fund, 
giving the date of his retirement and requesting that steps may be taken to 
close bis account and pay him the amount due. The Account Officer being 
satisfied of the correctness of the date, should then ask the Treasury Officer 
who disburses the subscriber's salary to intimate to him the final payment of 
fund subscription and, when this has been done, should arrange for payment of 
the amount at credit of the officer. 


Articles 56BC.---566J). 
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. 669 
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•' N 566. Under the Indian Coinage Act (X!S1I1 of 187U) the following coins 
may bo issued : — 

{a) Gold. —Gold Mohur (or fifteen-rupee piece) weighing 180 grajn-vi ; 
and also a thirty-rupee, a ten-rupee, and five-rupee piece, of 
proportional weights. T hese pieces Jro not lega l tender, 

(6) Silver. —Rupee piece weighing 180 g rains, half-rupee (ur 8 
anuas), quarter-rupee (or 4 annas^T'eT^th-rupee (or 2 annas). 

The rupee and half-rupee pieces are legal tender to any amount, 
the other pieces only for fractious of rupees. 

(c) Copper. —Dolble-pioe (or half-anna) weighing 200 grains; single 
pice, half-pice and pie (or one-third pice). 

These coins are legal tender only for fractious of a rupee. 

566A. Silver and copper coined, the former under XVII of 1,835 and later 
Acts, the latter under XXI of 1835 and later Acts, and decEr^ by those Acts 
to be legal tender, aro^iji, legal tender under the new Coinage Act, which no 
other coins under former A^ 'aire. They were of the same denominatioua aa 
those under the present Ao£. 

1. Silver coins issued before Ist Sep tember 1836—is to say, all ailvur coins ibsuod by 

the Bast India Company bearing insoilptions in native oharacter—have been ivtlled 

in tiy Finanoial Notification No. 2466 {Qaxette of India, 8th December 1877), with effect 
from tlio lBt_*ljutt9.jL878, on and after which date they ceased to ho legal ttjder, the only 

which remain so being those winch ln'ar ss device the head or the reigmng 
Soysr^ign (King William IV, or Queen or Empress Victoiia). ’■ 

2. Aathorities in Britwh India adioining Native States shouW be observant of the im¬ 
portation and oircnlation in their districts of the currencies of those States which have not 
been coined under the Native Coilhage Act, IX of 1876, and should report to Govonimeiit 
any indications of renewed importation. When such foreign coin is believed to be in eiroula- 
tion, the publio should he warned that it is not recognized by Government and'will not be 
aoes^ted at Pcsit Ofiioes, Treasarieg, Railway Stations, or by Local bodies. 

667. Gold ooixui, whether coined at Hie Majesty^s Royal Mint in England 
or at any Mint established in pursuance of a proclamation of His Majesty as a 
branch of His Majesty’s Royal Mint, have also been declared by Act XXII 
of ^9^ to be a legal tender in India at the rate of BIS per sovereign. 

S67. 
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These coins are :—The sovereign and the halE-sovfereigu. They should be 
received at all treasuries in British India and its dependencies in payment to 
Government on any aeconnt, provided they satisfy the conditions of currency., 
Any.treasury having a stock of sovereigns may issue thorn to-any one who 
asks for them in exchange for rupees, or in* payment of claims against 
Government. 


1. The ooiulitions of cuirencr ar? fl) that the ooIob have not heen called in by any pro- 
rlamation under the English Coiiiagi' Act of 1870, or (2) that they have not lost weight, fio 
as to bCtTf less weight thiinth.it for the tune being proscribed as the least current weight. 

2. Tlio gold (oins mentioned in this rule have not been callei in by proclamation and the 

least current woiglils for ‘•overeigns end half-sivei eigns aie and ^•J25 prains 

respectively Minimum 'sveighl.b for testing these are obtainable from the CalcnttiT Mint on 
application to the local Accountant Heneral. 

S. Sovereigns and Half-Sovereigns below the least weights mentioned in note 2 will bo 
received at all Go vein msnt tieivuneh at llioir full nominal valn^*, providel they haiw not 
lost more than 3 giains in weight, t e , are not less in weight than 120 27447 and 68 63723 
grains respectively fth" Stan .laid weights being 12.S‘27147 and 61 (>.3723 grams leapeotivelyi 
and have not been illegallv bealt with *■ Such ooin^noiild not, howevei, be re-i.ssned to the 
public, but should be iemitted to ientr.il treasuries or to the Mint from time to time under 
orders of the Accountant General. Minimum weights for 120'274l7 and 68*6.1723 grains 
are obtainable fioin tlie Calcutta Mint op application (o tlie heal Acaountant General. 


V 567 A. On the working (la> of oadi inouMi .'i statomeist iu Form 7 .‘i 
must be sent by every Tiejgury .Ojfuccr to the Accountant Geni'ral showing 
the receipts and issues of Gold in the ireisury diiring the month, and the 
openitig and closiur balances, which iirist agteo witli tho.se reported in the 
C^b,,lju\laiice llpj^iort. Similar statements in the same form, giving the 
necessary ml irmaUnn for the period', ending the 7 th, 15 th, 22 nd and last day 
of eaCO month, should also he sent to the AciouhTaiit (Jeneral on the first 
working diy after the clo-.e of the ])eriods to whieli tiie stitcincnts relate. 


568. Cgj,ij>t;i:,.^nd small sil.ver cnti will 1-e reijid.Yelf in.PSJynieiit^ to Gavern- 
Hjent to any aniojid, although they aie legal tenacr only for fyactions of a 
rujice. 

J^OTE —Trcasuiy Olllecu should i»lsu e.xchang > worn .small silcer coins 2iresentad bv Govern' 
ment (illiceis f'lr »hiit jmipisu. piovubid thai b \oh cxdiangi cuis.'s no nicmveiiicncc tu the 
t’*eiS’U*v and that the loins liave not been fraudulentlv reduced luil are not sold'Tod or 
dehieed. u 


Exchange of Salall Coin. 

569. Chopper ami small silver coin should be issued fredy to persons wish¬ 
ing for either, either in ixiymont of claims against tTOvorninent, or iu exchange 
for rupees <«■ sovereigns or for enrrenev' aofes ivhich the treasury may b(i cash¬ 
ing. There shouIiTlie no obje-tion to issuing such coins bo long as there are 
any in stock, and 3 further feupi»ly should be asked for as soon as it is 
required. , * 

1. Care is altm to be Ukeu to In i( b* opmly known 6i.vt all small coins are obtainable, 
both at thf ^tric t ani Mibdreasjries, without ob-staole and without charge for exchange 
and to secure that they really arc so obtain ibie. 

2. C fipnei co in of llritish minta/e is supplied t o Native 8t ate< under Fin*anoi8l Dep'art- 
raent Nd. 47^1, dated 7il» November 1882. Thelssues are made under special order of the 
Comptroller General, the Native State paying full Bp^jinaLjaJni*, and the Goverainent of 
India paving cf» t ojjairriage (whethei defrayed by it or by the Native Sti^tej to the place 
where the coiTfib require for issue. 

Articlei 5^A—-569, 
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570. (a) The Government o£ Irdi^ have also directed the freo issue oi 
silver in exchansre for leg al-tender cop per coin in parcels of the value of not 
less than t wo rupee s at every treasury, sub-treasury and currency ulfice 
• throughout Bniisli^dia, and also at the Presidency Banks and their branches. 

J^h) Wherever large bodies of men are asseinbled on public works under 
constiuction for purposes of famine relief or otherwi&e, the local authorities 
should make special arrangements to supplj’- silver on the gpot in exchange for 
the legal -tender Conner c oin which may he collected by the purve^ons or 
foremen at such assemHIagee. 

Note —Legal-tender copper coin received by Ibe banks muler these coders w5HJ[ie Kubjeet 
to the operation < n tbe ninth clause cf the ngreeimnts.vrilli. the bunks ; and llio ConiptioHer 
^Jenaral or Accountant General, mb the case may he, will, under the fiftii clause ol those 
agieemonts, pass bills for the cost el^eabere any smidus Icgsl-tendtr copper 

coin whii h may accumulate m «ny hank or branch bank. ' *" 

571- The object of the ordeis in the last rule is to pn vent le^al-ter.dir 
copper coin from circulating at a discount: it is believed that, if they are care¬ 
fully obeyed, such a state of things can never eocnr. if, nevertheless, k^al- 
tender eog£er coin does, at any time, or auyjvhero, circulate at a dii-count or at 
a prem uiin, lEe eireumstanee should be immediately reported to the Local 
G-overnment, and by tbe Local Government to the Governrueut of India, w'ith 
full ex]tlana,tioii of the supposed eaut-es of it and of the meusnrest^ aken to 
remedy it. ' 

572. Care must be,taken not to receive, whether under those frdi rs or 
otherwise, at any treasury, sub-treasury, or currency otlice, any copper coin 
that is not a legal-tender under .the Indian Coinaye Act, 1870. 

Noth—C opper coin heaiiiu; the device of a pair oLj i ca lea. or any coin winch may linpf 
been mdend to be withdrawn frrm circulation, mny, however, be received. 

Coins under the Native Coinage Act. 

572A. Under the jN^ativ-e Coinage Act (Act IX o£_ X.376), the Government 
j Mints may coin money for Native States, such ccjoUTieiug identical in weiylit 
aiid fineness with l^ritish Indian ei in and being legal temler in Bjitish India. 
I'he two Native States of Alwar and Bikaner have accordingly cea'-cd minting 
for themselves both ^yer iuuTcopper coin, and are supplied with eoui incited 
for them under the Act by the Government < f India. These coins were 
declared l egal^ uder. in British India by Oovernmont of India, T*oroign 
Lepartinent/^'otificatioi^ Nos. .h57-F. and 19S1<-I , dated 9thNovember l!>7_7 
and 0th June respectivety.^ I he Native States «f Dliar and Dewas 

have also ceasedT to mint co pper coin only, and are sujiplied witli copper emns 
struck under the Act at fhe Government Mints. These eoiiis were also 
declared to be le gal fend er by the Government of .India, Foreign Depaitment, 
N,ptitication No. lYTj., dated I3t!i January 1888, and Nos^ 1194-1. and 
. 1198-1., dated 18th March 18^9. 

XJneurrent Silvep Coin. * 

Conditions of Cunsney of Stiver Coin. 

573. * Act XXIII of 1870 provides that— 

(1) The rupee and half-rupee shall be legal tender in payment or or- 
account; Provided that the coin has not lost more than t wo pe r 
cent, upweight; 
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Provided also that it has not been cli|>Efid or filed , or defaced or dimi¬ 
nished otherwise than by use. '-~— 

(2) The quarter-mree and eighth of a rupee shall be legal tender only 
for fractions of a rupee, subject to the second proviso mentioned 
above. 

6?4. The rules regarding the currency of, coin and the treatmeni; of 
uncorrent coin apply td all silver coin of the same weight and value as British 
Indian currency, coined under the Native Coinage Act. IX of 1876, on behalf 
of Native States. Eupees and half-rupees of the coinage of 1835 and 1840 
which are legal tender should be received by Trea£iiQ' _Officeis at their full 
value. They should not, however, be re-issned, but kept apart from the 
ordinary ca‘-h balances and shown sepajataly in the mon thly cash balaucp 
reports. They should not be mixed with coins of other years which may have 
been withdrawn from circulation. 


Persons authorized to cut or break Silver Coin. 

\ fhl5. Section 16 of A'ct XXIII of J870 provides that when any silver 
coin purporting to be coined and issued under the authority of the Government 
of India is tendered.,authorized by the Governor General in 
Council or the Local Government to act under this section, who has reason to 
believe it to have lost, by reasonable wearing, more tlian two per cent, in 
weight, or to be pounteifeit, or to have been reduced in weight otherwise 
than by reasonable wearing, or to be called in by any proclamation, he may, by 
himself or othereel to *1110 nilcs which the Governor General in Council 
prescribes in this behalf) cut or break such coin. 

576. In exorcise of the power conferred by that section, the Governor 
General in Council has authorised the undermentioned officers to cut or break 
Sliver coin under that section :— 

(1) Every officer in’charge of a District Treasury, Sub-Traisury or Military Treasure 

chest. * '■ • 

Notb.—^Id the Central Provinces and in Burma the powers of Sub-Treasury Officers are 

in certain cases limited by executive instructions of the Local Governments. 

(2) Every Commissioner, Deputy Commissioner, and Assistant Commissioner of the 

Department of Paper Currency, —— _ 

(3) The Mint Masters, Cahiutta and Bombay. 

(4) The Collectors of Customs at Calcutta and Chittagong. 

(6) The Judges of the Courts of Small Causes a.t Calcutta and Sealdah. 

(6) The Beoretar;, and Treasurer of each of the Presidency Banks, and every Agent in 

charge of a branch of any of the said banks. 

(7) The Secretary, Mana^rJ or other principal officer of the several offices and ageneies 

in Indfa of each oT^e following Banks':— „ 

Alliance Tank of Simla, Limited ; Mercantile Bank of India, Limited ; 
Chartered B<u>k of India, Australia and China.; Comptoir National 
d’Esoompte de Paris ;iDe’.hi and London Bank, Limited ^ Hong-Kong and 
Shanglfei Banking CorpOTetion; JNationkl Bank of India, Limited; 
Oommerjlal Bank of India, Limited. 

The Chairman, V ioe-Chainnan, and Secretary of— 

the Oomrairsioaers for the Port of Calcutta, the Trustees of the Fort of 
Bombay, the Trustees of the Harbour of Sladras, the Trustees of the Port 
of EarschJ, and the Commissioners for the Port of Bangoon ; and 
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(9) The iCbainnen, Yice>Chainnai], and Seoretary of the Manfclpal Corporation of 
~~ Calcutta ; the Municipal CommiMioner and the Depntj Manieipal Cotn* 
mieaioner for the City of I^ombay ; and the Secretary of the MnnieipHl 
• Corporation of the City of Bombajf, and the President, Vioe-Presidenr, 

^ and Seoretary of the Municipal Commiasioners for the City of Madras., 

577. It has been found ttiat in Eome treasuries coins are constantly out or 
broken, while in neighbouring treasuries few or none are’ so dealt with, and 
that in some treasuries the cut coins consist, solely or chiefly, of eight-anna 
pieces, while in others rupees alone are cut j the attention of TSreasnry Officers 
is therefore called to the importance of that part of their duties whuffi Consists 
m t he examination of coin pr^sentea by the public and its withdrawal from 
CLTculafibh if tampered with or n nduly Kom. 

578, In cutting or breaking any coin, officers should ^void con^letely 
dividing it, as it is often convenient to identify the parts of a paitrcular coin. 
^ch*^Qentificafion becomes practically impossible if the pieces are wholly 
separated. Care should, however, he taken that the destruction is complete. 


Coin called in by proclamation. ’ 

/578A. When any silver coin ]ni]Q)orting to be cpjufiii andiagaed before 1st 
Se ptember 1835, under the authority oT'thu tjfbvernment of India, is tendered' 
to any"offi(?e'Fmentioned in Article , 57 6, ho shall cut or break such coin, and, at 
the option of the person tehdering^c coin, return to him the pieces, or retain 
them and give credit for them at the rate of one^rupee per tola (that is, 180 
grains Troy weight). 

Connterfeii Coin. ■ • . * ? * 

1579. When any silver coin purporting to be coined and issued under the 
authority of the Governtr|ent of India is tendered to any officer mentioned in 
Article 576, and the officer has reason to believe it to bo counterfeit, he shall 
cut or break such coin, and under section 17 of the Act return the pieces to, 
thb^reonlepderiiiig the edin. 

t^^80. Counterfeit coins found in a remittance should be broken and 
relumed to the remitter, though, in the case of a remittance to a hank 
unacco mpanied by a potdar, the bank might agree'to rjgaliaa the value of the 
metarana "credit the remitti«g treasury. 

Notb.—I n the case of remittances to (he Mints nnaccompanied by potdars, the counter¬ 
feit coins are not sent back to the re mitting treasury cicept on a special application for 
their return which muat be made Lhe treasnry immediately after receipt of the 
Mint advice. The cost of returning the coins must be bonne by the Treasurer of the 
remitting treasury. ' ^ 

581. When it can be done with the consent of the tenderer, (jpunterfeit qaiiis 
tendered to Treasury Qfficersand others anthorise<i to cuJt or break them under 
the provisions of section 16 of Act XXIII of* 1870, shouy ^ sent to {he. 
Mint at Calcutta or Bombay! Each coin should be put in a se{>arate wrapper 
b^iiig the name of the treasury, a mark and date, whereby it may; te Tiaced 
with certaiiVy*^n the event of anyreorresponde^e If the tenderer, however, 
d oes no t consent to the counterfeit coin being sent to the Mint, unless the 
bri^en 'pleois ~are afterwards returned to him, the coin should not be sei^ at 
all. It is,^however, open to a Government oliicer7 to whom such a <^in is < 
tendered, in cases in which the tenderer is otherwise Unwilling to part with it, 
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to purchase it from him at a suitable price, not in any case exceeding- its 
nominal value, charging its cost to Government. This course should only be 
followed when from the excellence of the execution, or for any other special' 
cause, it seems desirable ’tBaflEe coin sSould be acquired as a specimen, in 
which case it should'not be cut, and the officer purchasing the same should, 
when forwarding i£ to the Mint, state at the same time the grounds upon 
which its purchase was considered desirable. 

581A. Under orders issued by the High Courts for the disposal of coins 
received in the course of criminal investigations, Judicial Officer^ may send 
counterfeit coins to treasuries and sqb'treasuric'. for remittances tcT the Mints. 
With these coins a short des cription of the cas e should be i'urnished and any 
implements such as dies, moulcfs, etc., may have been found, should be 

gent'.' lliese receipts e!Ioiil(r'trelcept quit-- f-oparate from coins withdrawn by the 
Treasury Officers, etx*., under Article 681, and caciv reuiittanee by a Judicial 
Officer should be put into a separate_wrapper with details of the source of 
receipt of the coins and' other particulars. 

561B- All eounterfeit coins sent to the Mints for exs^mination under exist¬ 
ing orders should he sent thiough the Local Goveumient or the Inspector 
(•jeneral of Police of the Province as the Local Government may direct. Where 
there are two or more specimens of a coin of the same die or of similar moulds, 
the Local Government or Inspector General of Police may keep one, informing 
the Mint Master of the fact. 


Reduced Coin, 


,, 582. Rupees and half-rupees which have lost more than '25 in weight 

should be cut or broken and returned to the tenderer. 

' 583. When any rupee or half-ruj^ee ]»urportins.f to he coined and i.'-sued 
under the authority of tlfe Government of India__Qiii,or after the 1st September 
1836 is tendeied to any officer mentioned in Article 57t), and is found to have 
Tdst more than 2 pe r cent., but, not more than 26 per cent in weight, he shall 
immediately cut or break such rupee or haTPriTpee aud'ieturn it to the tenderer 
or at his option pay for it at the following rates : — 

1. Weis'hing not less than l|ths of full weight, ut nominal value. 

2. Weighing between J^ths and Jihs of full weight, at*14i as. and 7 as. per rupee and 

half-rujiee respeotiv el^ . * 

P. Weighing between Jths and of full weight, at 13 ns. and 0^ as. per rupee and 
half-rupee respectively. 

4. Weighing between JJths and |ths uf full weight, at 12 as. and 6 as. per rupee and 
half-linpee respectively. * 

583 A. Uncut li{At-Wlftiffht rupees and half-iupees found in remittances 
from treasuries and Presidency Banks will be cut on feceijtt and accepted at 
the rate o| one ru*^ per tola on .thtdr tq|al, weight when tfiey have lost more 
tKai |lper denULuf not moiethan '-^h. per .jGaut. in weight j when t^ loss in 

cent., t¥ey will be rejected. 

5836. Barod a. KasTiimr, and some of the Na tive j States in Rajputana, 
Central India, and the^STadras and Bombay Presidtm^eies have adopted the 
British India Rupee, and have also adopted the rules in force in British India 
fur the crating and bjci^ing of silver coins. Light weight and* other coins 
out and reeSved in theee^^tes in accordance with the rules of the Government 
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o£ India, as stated above, will, when presentetl at the nearest treasury in 
British India, be paid for at the rate of one rnpeg, a tola on their total weifjht. 

«84. A qnartor-rupee or an eighth of a rupee issued by the Government of 
In*dia shonld, when tendered to an officer mentioned in Article .'Ji), be 
accepted under section 18 of the Act as legal tender fbr a fraction of a rupee, 
even though it may have lost, by reasonable wearing, mdre than two n er cent, 
in weight; sjich a gQin should not be withdrawn frog^dccuISion. nnlesS b>’ 
reason of tbe'^bliferation of the device upon it, or for any ctlTer reason, it 
appears to he unfit for circulation, in which case it shall not t>e cuttsr broken, 
but shall be dealt with under Aiticle 588 or Article 589, as the rase may be. 

Note.—I f a quarter or nn eiglitli-rnree tendere'i to siu-h an officer liiut been reduced 
otherwiae than by reasunable wear, iio shall out m bieak such cien, and urdei seetion 17 
of tho Act return it to tlie tenderer. 


585. (a) For testing rupees and half-rupees minimum weights of -J-fl, i, J, 
■jf ’ r'fV’ ^ olitainablo from the^Calcutta Mint on appli¬ 

cation to the local Accountant General who will send on the application to 
the Comptroller General. To enable a Tieasury Officer to determine whctlicr 
a lupee or half-rupee is fit for le-issue or not, luinimum weights of 17G'4 
and grains, respectively, are also supplied by the Mints on imlents 

submitted through the local Accountant Geuei>l. As the scales ordinarily 
ns^ by Native iewellets are sufficient for theife tests, scales are not supplied 
by the Mint Masters. 

> 

(i) These weights should bo supplied by the Mint Ma ster free of cJiarga to 
all Govcmmeiit tieasuries. If they are supplied to repliice w'elghts lost, the 
person iTirbugK whose default the Joss has occurred will, if the local Account¬ 
ant General so directs, pay a j>cnal charge of one m pec f<a’ each weight lost, 
the rei'ovcry being credited in the accountsmhe tigasuiy’ concerned as a 
niisccdlancons rceeijil. ' No adjustment in the !Miut Accounts is necessary. 
If the weights are .supplied to a forei^ State, tlic*Statn-CQn,qeined should bear 
t^co§t. i> ' 


Defaceil and shroff-marJeed coin. , 

. 586. Silver (oin issued by the Government* of India, which has been 
de^C£<l otherwise than "by shroff maiks, should not lie cut or broken, but 
i'eljijrncd to the tenderer. Silver coin isgued by the Government 
of India which has been defaced or diminished only by .sljroff marks should, 
when tendered to an officer mentioned in Article 57t>, be received at its full 
nominal value j it should not be cut or broken, but should be withdrawn from 
circulation and disposed of under Article 588 or Article 589, jis'^fhe case may be. 


" Defective Silver Coin. - Af‘ ' 

587. Good silver coins of full weight are sometimes unfit .for tirculation 
Iby reaeoff of defects in mintage ; they may be split, scaled, bear tlie impress of 
one die only, or ring badly. Such coins should not be re-issucd, but should 
be hehl apart as uncurrent and returne d to..the Mint at ihe first opportunity. 
They should not, however, be cut, as credit will be given for the value 
by tale. 
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Returns, 

^ L 587A. UncuiTfiiit rupees and half-rupees received at treasuries ondei 
Articles 578AJ'683^ 68SA and 688B, 586 and 587 w jll be entered in a 
separate register in Foi m .75A at the end of tlie day of their recnplT^nd ihe 
severaT'Hnds of coin 'vrili be kept in separate ]bja^ under dojable locks. A 
separate rpcord of siWer^ccnns c'ut'imder ‘fKe rule®, but not paid for, will be 
maintained in PormTS , to assist in the preparation of the quarterly return 
of silver coins clo?) Form 77A. 

587Bfc.(o) The to^l”amount of 1835, 184*0, liglvt weijrht, sbroff-markcd 
and defective coins withdrawn from circulation and held in a treasury should 
be shown separately in the monthly cash balance report. 

(i) A return in Form 74 should Pe''^bmitted*’^to the Accountant General 
with the Cash Balance Report showing the details and balances of all silvei 
coins withdrawn from circulation. * * 

587C. Treasury Officers should, as soon as possible, after thq. cn^of _e^l: 
quarter, submit to the Accpnntant General a return in For m 7 7 ,(T} showing 
genuine silver coins cut or broken during the pas<r~qi^& on account ol 
being reduced in weight. They should also submit to the Mint quarterly, anc 
not later than the 10th of the month.following the quarter to which it relates 
a return in For^gv.^ 7.7. (2) showing counterfeit coins received in the previous 
quarter excluding receipts from Railways but including receipts from courts 
and from all other sources. 

Notf.—T he Mint MaBtor, <'alcHtta, will, on rpcpipt of tlie returns in Form 77 (2) fron 
Treasuries imd Railway Administiatione, compile two statements includinsr tlie infonnatior 
furnislied hy tlie Mint Sloster, Bombay, in Foims 77(3) and 77(4) and submit them quarterli 
to the Government of India. The returns received by the Bombay Mint shonld be cempilot 
in that Mint and sent to the Calcutta Mint bb early as possible for incorporation in the retun 
to be submitted to the Government, of Indin. 

J)hpf>eal -ef coins witJ;draivn from circulation .' 

588. Silver coin received by Government officers under these rules ant 
withdrawn from circulation shall, whether or not, it has been cut or brokei 
under these rules, besent^ the first convenient opportunity to the Msister.o 
the Mint at Bomba,^ oF (Slcutfai of~l:o” any pr incipal t reasury appointed b] 
thdAccountant General or Comptroller tn receive s^ueb coin for remittanc 
to the Mint. Such coin wrll !:« credtted in the offleer^s cash balance a 
uncurrent coin 'al Ibe actual value at which it 1ms been reewived, and, oi 
transfer to the Mint, will be credited at tbjCjjajfes prescribed in these rule e 
any l oss incurred in re-coinage being tjaken as a charge of the~Mint. 

SSS.'SHyer jQom leci'ivcd by an officer other, than a Goyernment office 
under these rulcfi and witKditCWn' from circulation should, whether oi* not j 
lias been cut os broken under these rules, be sent to the nearest Governmen 
tre%gjiry, where it will be paid for at the rateB~'reBpectTvelfy prescribed in' tbes 
rules, and thereafter it wiU be dealt with in the manner prescribed in Art. .58E 

590. It has been further ordered that the brokenu coin shall loot be sent t 
the Mint till a s um of BSO has accnjocmlat^ that, in order to facilitat 
such remitt^fc, liHe' peffy receipts of small treasuries may be collected a 
central points; but it will be well in tilts* case to adjust the retnittanc 
between the treasuries of original a,nd intermediate receipt and not trouble th 
Mint Master to send an outturn certificate to the former. 

1. Any dt 6 oi<*n( 3 f in tale fonn3 by the Mint Master must be made good by tl 
Treasurer, and aiiy excess in tale may be paid to him. Any excess in value fonitd by tl 

Articles 587J — 690. * 
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Mint Master most be credited to Gorerament. (Applicable to all romlttaacea deteolaTe 
com' tbThff Mint.) 

2. In Toices of^thejce m^Aanoei sent to the Mint should be prepared in Form 76 and Trea- 
eury Officers Bhottld derote particular care to filling them up coirectij. 

3. The Mint Master wjll_ prepare a raluatitm statement of the remittance received in 
dnpluate forwarding the original to the rc jgittinfr tre asury, hank, or branch bank, aiM the 
duplicate to the Accountant General to whom it is shhordinate, * 

4. When counterfeit coins are received at the Mint under Article ^81 or under any Orders 
which may be issued by the High Courts for the disposal of eoins received in the oouise of 
criminal investigations, the Mint Master should cause them to be examined and assayed, if 
necessary. If they present any special featuros of importance, or Tf it appearsT^m the 
number received at the Mint, or recorded in the quarterly returns referred to in Article 687C, 
that counterfeit coins on an unusually largo bchIc are being produced in any jtrovineo or 
localitv, or are being imporled into any particiilir district or districts, or that fraudulent 
tampering with the coinage i« prevalent anvwhere to an unusual extent, he will submit a 
special report regaiding the same to the Government of India through the Comptroller and 
Auditor General. 

6 .*The Mint 5laster should keep a classified lecord of all counterfeit coins received by 
him, and should include it in his annual administration report embodying therein the 
statistics of counterfeit coins cut and hroketi which he obtains fiom the tioat>nry oilicen,— 
vide Article 687C. 


Cvt coinn remitted to the Mint hy Railways. 

590A. (<?) The follow'ing roles have been laid^own by the Government 
of India for the receipt at.the Mint <>f cut coins from Eailways in India: — 

1. ItemittancHS to the Mint, which may he made at such inteivals as are found con¬ 
venient, should, as far as possible, be in quantities weighing aot less than 50G tola s at a time. 

2 A deduction of 1 per cent, will be made by the Mint Master on account of melting 
charges subject to a minimum chaige of .H^2. 

3. The Mint Master will, after the coin has been melted, prepare an outturn certificate 

showing the value of the melted bullion at the market price ot silver and forward it to the 
Examiner of Ac< omits concerned. A copy of the cortiheate will also ,be sent to the Comp¬ 
troller, India Tieasuries, in tj^e case of the Calcutta .Mint, and to the Accountant General, 
Bombiiy, in the case i-f the liombay Mint. » 

4. Th“ Examiner of Acoonnta will, on presentation of the certificate at the looal treasury, 
obtain payment of the value of the bullion remitted to the Mint as shown theiein. 

{b) The above rules apply only to frau dulently r ed ta t ^t^ d and snldered coin 
and not to counterfeit coin. As regards the latter, railways are merely in the 
position of private tenderers and aie not entitled tA receive credit from the 
Mint for the market valuo^or to have the coins assayed and reported on by 
the Assay Master. 

(c) When, however, any unusaaJljcJ arge a mount of counterfeit coins is ten¬ 
dered to Railway oflicers, or the existenee^ra such coins in cireiilalibn in large 
qnantities in any locality is otherwise brought to their notice, a special 
reporf on the subject should be submitted for the information of Ihe Govern¬ 
ment of India. 

(d) The Goverpment of India have directed 4hat Railway Administrations 
should send to the Mints, thit)ugh the Local Government (or the Inspector 
General of Police as the Local Government may direct), only such counterfeit 
coins a s are exceptionally well e xecuted. Ordinary couhterfeita should be 
senB to tlie treasuries to be cut or broken. Tliey should submit monthly to 
the Mint a return i n Form_-.2 :2-X2ul showing the total number of counterfeit 
coins received during themonth including both the coins sent to the treasury 

Artide 590A% 
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and those sent to tlie Mint. Copies of this ftatement should be sent to the 
Local Government (or the Inspector (leneral of Police). Station ^Masters or 
other Railway officials should also give the earliest possible information to 
the Police of the tender of any counterfeit coin. 

, « Rzipce Census. 

i 591. '{a) After the first fi ve days of May each Collector or Pistrict Officer 
should jyrange to have forted~RT(bT)(]0™according to the several issues of 
(xovernment rupees since 1835, and a statement in Form 77A showing the 
ros-ult should be submitted to the iAccounlant General. 


(5) The hags selected for examination should be of the ordinary ^ze whether 
containing R1,000 or such as are mado up of smalLs uni.s receive d in 

curreiilLil ollcc jjmis or received from one of the ru ral taJ isil or t ^ook tr easitms, 
eo as to represent, as fairly n.s may be, the deseriplion ot com m current use 
in the district. 

• . 

(el The examination .should bo made only of coin whic h bas not been sliroffed 
f or IBi i.') and ISJiO coins. The sepaiatiou of such corn shordTliceordii)gly 
be suspended Siitil S10,0('() have been oollceted fur the purpose of this 
examination. Rupees 2,000 should be sorted eiuh day for five working ilays 
from 6th May or, if it hfta holiday, from the next working day. As siu-ious 
inaccuracies occur in sorting the rupees aeeurding to the several iesues, the 
examination of the coin should be cari'fully supervised. In soiting the rupees 
should be distiibuted into [Alesrepicsenting the several issues, and the Tpaenry 
Officer himself should verify the eorreetno'-s of the.toi ting by an examination 
cd 5 f er ■ eu:. ui’ •‘ace of fb.- pries. 


Noth.—I f in the conrstt of tlii* (xam.nalion any rupees are fonnd dateii wUk years 
other than those f^iven in Foiia 77.\, thej ^hoiij'k ho sent to the i'oii.ptio'h r Ciwieral, 
Calcutta, the vemittaiit'e boing adjusTeiTtl rongli the cxoTi.ui^e afWunt witii the Com; tioiler. 


India Treasuries, 


Uncurrent Copper Coin. 

592. Officers in charge of Government treasuries and the Presid<?ucy 
Banks, wherever they act as bankers for the (lovernnient, will receive witlumt 
objeeti'>n any copper coin, however greatly worn, which bears lxaxiC„oj: 
Govei’Jimenli.mintage. No copper coin, wliich w'aiw,coined before Act XXI of 
183.J came into force, shall be le-i^isued either* by the Presidency Bank or from 
any Government tytiasury, nor shall copprr coin be re-issued if the device upon 
it has become so faint as tq make it likely that it will become obliteratdl before 
another opportunity aii^s for withdrawing it from eiieulatiou. All tncli 
coins which ^‘01110 into the ex-oficiu possession uf any Government officer,mr of 
the Presidency Banks, may, with tlie previous sanction of the Accountant 
General, be returned into store at the nearest depdt or .sub-dej6t. The Cur¬ 
rency Department issues good copper coin in exeljange both*for silver and for 
worn copper coin. 

1. Copp«v coin bftving as a .levies a pjtir of scales comes under t)io delinitioo of copper 

ooltt coined before Act^XXI of 1S35 came iiifinFofo?, • 

2. Copper coin of the two dewiiptions calif d “ Tii^ul ” and “ -Jharipatka ” coined by the 
Native Dynasty in Nagpnr before the piovitice was annexed t<> tkilish India, and at jiresent 
circulating in the Central riovinres, will be rec eived fieely at the tieaenries and branch 
banks in those jrovinces in payment of Government dues or in exchange for Biitish copper 

Arlieles 591-^502. 
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di’ silver coins at the rate oC tyi tor the rupee ; copper cnius lltus received should not be le- 
jssued, but should be returneoi ato sto re at the neaiest d ej^t or 8ub»dep6t. 

593 . Uncurre nt co pj^ier coins lyin.^ iu a treasury, depot, or bub-de}i6t iu tlie 
i nterio r bbouMT^iffRlerinistruetions from the Jocal Accountant (i^'nmTnT'Tjie <-ut 
ih^i^f and sold as old copper, cither on the spot, or in so nae o ther market it, 
after imdwiTrT^"for the o'6sf or carriajres, a bettei piicd can be obtained tbeie. 
The coin mn''t be broken in the presence of a responsible oHicer, ami the 
Tre asury O fficer must furnish a certificate st.a*tin*r"'fTiat'lie Kas personally 
ascertained that the coin has been so cut and defaced that, it <!annoT <‘itculate 
again .-is money, specifyin g .t ltU- .nouiinal value and weight, .o£ Che coins 
dejilkCnyed, the rate at which the copper has been sold, the total sale-proceeds,’ 
and the number and date of the Accountant (Jeneral’s letter authorising the 
sale. 

594. The nominal value of the uucurrent coin so destroyed at a treamry 

should be charged off distinctly in the li&t of nayraeats as “nominal value of 
uncuireut cO[»per coin destroyed ; the certificate of tlie Trcasuiy Officer ai»ovc 
referred to must bo sent as a voucher in support of I'ho cliaige. The nominal 
value of the uncurient com dcstroi cd at a depot or sub-depot should be simi-' 
larly charged off in the accounts, supported by a similar certificate. I'be gross 
realisations by sale should be distinctly shown as .sale-proceeds of broken 
copper coin; and the cost o f break imr up.xlie cmn shouTdlio cliarged on a 
separate bill. . ^ 

“^59^5. Uncuricnt copi»er coin should not be sent to the Mint unless tlicopera- 
tii^i^ji^jnv.lUable; and, iu consideiiug the advisability of such a despatch 
the co-it and risk of breaking and defacing the coin have to be set against the 
price locally realizable on the one band, and the cost of packing, transit, and 
breaking up the coin in the Mint set against the price to be obtained at the 
Presidency town on the other. In some places it maybe possible to luelt yp 
such coin more cbe agpiy than to bmak it ; but clo.>5e supcrvssion will be neces¬ 
sary, both to seeTriartlurcimdeiniieil coin is actualjy ]iut in the furnace, and 
that it is ke])t there so louir that no single piece can be 8C2>arated fmm the 
mas--. A large quantity could be broken u[) more chea()]y in a Mint than in 
the inteiior, as machinery would bo used. No directions can, howevei* be 
given as the cost of breaking the <-oin and the I'nce of eopjier'are found to 
vary much, and each case mu-st he dealt with 6e|)ai;ately. 

596. On the 30th ^ Ajjrtl of eadi year should be submitted a rerurn in 
For m 78 for tlie jirevious ofkciaT year, giving the amount and particulars ot 
copper coin of the coinages before 183.') withdrawn under orders of ^Jovel•n- 
ment. No. 307, dated 17tb January 1879. 

, Foreign Coin. 

.597. Generally sjieaking, com of British Indian mintage only is received 
in tieasuries. But troops returning from a campaign, where they have l)ien 
paid in foreign,money, are allowed to exgliaage it at the tieasury p>^ar est, the 
frontier (or at tKe" next, dh a certificate that the frontier treasur^^as not 
suHlcTent funds) at tlm yate of exchange at whi oh it may have been issued to 
the troops ; the officer comm andin githe troops or7retacEment’cerlii^Jdie.‘i^ 
antririso the fact^EalTLe emus have been issued in pari of |)ayr'^^^iTcti‘"Coitr6 
are held apart for ultimate disposal, and any loss is cliarge3"o]Funder ca^iport 
of the commanding officer’s certificate above referred to. 

See also Art. 567. 
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598. Foreign coins may, under special circumstances, be paid into a 
treasury as p'irt of a deposit, eventually to be made over to a third pa rty ; the 
disbursement will be of tbe same coins, and so it matters hot “whether, for 
purposes of account, the market rate, the assay rate, or a purely arbitraiy value 
be assigned to such currency. 

J^Totb.—O ther case!) of their receipt would be treasure trove, and unourrent gold coins 
paid in as part of an exceptional present to Government at u local darbar; credit should be 
given at what is believed to be the assay value. 

' Small Coin Depots. ' 

599. Depdts and sub-depdts for tbe custody of small coin have been 
established at currency oOices, treasuries and otlier places. Where such a sub¬ 
depot IS in charge of a Collector or Treasury (Jlilcer, the balance, the ac coun ts 
and the trausactipiis must be entirely separate from ihoseTielongiug to”Che 
treasury. 

600. No coin may be paid into, or out of, a small coin dep dt or sub-depdt 
without the orders of the Accountant General. 

601. Tbe account of the dep6t'ur sub-depdt will be kept in For m 79^ every 
(transaction being entered at the time of its oc curre nce and the*"new|]^lance 
deduced. 

602. Ou every day ou which a trausaotiou occurs, a slip, being a copy of 
the entry of the transaction in the accounts, with the biilufuce before and after 
it,, will be despatched to tbe Accountant Geneial. Forms will be" supplied 
for this purpose. 


V 


storage of Coin. 

1^603. The following are the rules for the storage of poins in strong-rooms ;— 

(a) The door of the strbng-room must have double locks, one of the keys 
to be kept by the Tre^urj Officer and the other byThe Treas ure r. 

The following are authorized methods of storing coin in strong-rooms 
m treasuries:— 


(1) In bagg of uniform cout^ts, placed in strong iron boxes or safes, or 

wooden chests, or Cmlt recesses or welJe, each of which has two 
independent locks, loih of which must be opened before access is 
obtained to the contents One of the keys to remain in charge of 
the Treasurer, the other in that of the g^etted officer in charge. 

(2) In bags of uniform contents pDed upon t^neatles. This method is not 

admissible unless every door, window, draui, skylight, ventilator, 
or other aperture in the walls of the strong-room are so closed as to 
prevent the'insertion of auj^od or instrument* within the room. 

(d) Temporarily, in boxes prepared for Remittance in the manner 
prescribed in Art. 644. 

Notb.— Gold ooia must bo kept in a separate safe or chest. , 

(c) Without the special permission of the Local Government, no place shall 
be used as a strong-room unless it is first certified to be secured and fit for jise 
as such by an officer of the Public Works Department not under the grade of 
an Executire Engineer. Ihe Executive Engineer, in certifying the room, may 

Ariicle 598—6*05. • 
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prescribe any necessary conditions as to tbe mann er of storing tbe coin as, e .^., 

" that it must not be piled on trestles, but must be in boxes ; thaF'flo bags or 
boxes be placed within a prescribed distance of the wall or in any particular 
part of the room." The Executive Engineer must specially examine the 
condition of any of the enclosing, walls which are so situated that they ate not, 
on*the outside, under obseri^ation of the guard. 

Nots.—I n eases in which the Looal Gorernment oonsiders that the 8trong>room cannot 
oonvenientlj be inspected by an Executive Engineer, the certificate of an experieuoed Assiit' 
njti EngmiTinr mny hn spwpted. 

(d) The nigtrict Superintendent of Police, ortho Commanding Officer of the 
guard, if a military one, shall record an order pres cribing thu-poaiiaona of the 
sentries, and may also require any additional precautions to be taken in the 
strengthening of fasteginga, burnin g of lights, etc., but tbe responsibility 
for the seeuriry of the building and its fixtures shall remain with the Executive 
Engineer, and that for the secur ity of -ohests and other treasury furniture not 
being part of the building or fixtures shall remain with the officer in charge 
of the treasury. 

{<?) f-’opy of the Executive E ngineer* s certificate and of the District Super¬ 
intendent’s (or commanding oliicer^s) order shall be buspciiiLed in-a conspicu¬ 
ous place within the strong-room; aiiTif shall be the duty of th<‘ officer in 
charge <>£ ffigTreasuty to see that any conditions^ as to manner of stoiage, 
expressed in these docuinouts are acted up to. ^ ^ 

(/) The Executive Engiueijr^s certificate will be in force for t w elve inniitha 
only and it is the duty of the officer in charge of the treasury to cause it to 
be renewed when the period has expired. 

(g) The doors and w indow s of the strong-room shall remain permanently 
closed and locked, except during the time necessary for moving coin or other 
valuables into or out of it. '1 he otliour in charge must be personally present 
during the whole time between the 0 }iening and shutting: of the strong-room. 
The strong-room must Be closed if meanllme'he is ealled away on any duty, 

(i) As an excejition to the last rule, the ojiemng of shutte rs is permitted 
dur ing o ffice hours, lu the aperture which is otherwred l3afrod, if it is neces¬ 
sary for tfie admission of light or air to any other part of the b'dlding; pro¬ 
vided that coin or valuables remain securely packed^under lock and key. 

604. The following adj'itional lules apply to the management of reserve 
treasuries and currency strong-jooms 

{a) Toe bulk of the coin is to be kept in a res erve ^^iiiijQng -rooTn. of which 
one of the keys, both of the room ami of the boxes, ^remams in custody of the 
A ccountant Geuer al or Deputy Commissioner of Currency; {(he other, in 
cha ^ge'of .iKeT^surer. Every such strong-room, in addition to being locked, 
shalloe seaFe d in such fashion that the locks by which entrance can be obtained 
cannot be ojiened, without the seals being broken ; and the outer door must 
never be opened, ishut, seale«i» or unsealed, otherwise than *111 the presence of 
Hue nou-commissioned officer in charge of the guard. 

( 0 ) Coin SUmcient for carrying on the work for a fortnight shall remain in 
charge of *thtf o fficer in charge of treas^ or currency, tbe bulk of this 
being kept in a strong-room uuSeF£he douBTeTook of the officer in charge and 
Treasurer; but a sufficient quantity being given out every day to the 
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Treasarer, and received back after the close of busiaess, under the rules 
applicable to ordinary treasuries. 

(c) When the officer in cliar^je desires access to the reserve stronfj'-room, he 
is to make a rcquisitiod upon the Accojiutant General or Deputy (.ommissioaer 
for the keys of tiie stroa:?-i’oom, and of any boxes or safes to which he may 
desire to have access. 'In this requisition he is'to specify exactly what the 
purpose of his visit is. The keys will be sent to him in a closed box or cover, 
or will be delivered personally. 

(dj After each visit to the reserve strong-room, the officer in charge will 
return the keys to the Accourilant General or Deputy Commissioner and will 
make a T^>ort of his proceedings, stating in what condition he found and Itjft 
the strong-room, the locks, and the seals. " 

(e) The reserve strong-room must never remain for twenty days con- 
'tinuously without being visited and inspected. If, thoreforT,Tho bmeer in 
charg'e has no occasion to move coin to (>r from it for that time,' he must *pay 
it a \isit of inspection. 

(/) The ictjuisiiiou and the reports will be kept in a book set apart for 
the purpose and in the custody of the officer in charge. 

Annaal Eequisition Estimate. 

605. {a) Immediately .'fter submission of the detailed cash balance report, 
on 30th September, an indent for the small .silver and copper coin required for 
use in the coming year shv>uld he submitted in Form 3 0. The lines showing 
the balances in Laud on 1st October in the preceding year, and those on hand 
at the time, should be verilled from the cash balance reports, and tin* tigures 
in the remittance linos can be easily compiled from the records of the treasury. 
The difforoncR between the totals will indicate the amount that has come into 
the trea'-ury by local receipts, or passed out of it by local disbursement'^. 
Should the indent be, uudj^ any head, very different from the want indicated 
by the experieiico of the year, some explanation should be given. The indent 
should reach the Accountant General’s office by 10th October, as his provincial 
indent is due in Calcutta on the Ist November following. 

{h) The meaning of such indents shmll, however, be cleirly uule st )od ; 
they are submitted to guide Govornme.tt, iu its ordirs for the working of tht 
Mints in the new ye^r, and are xiot treated as reqqidtions for the coin ; speciil 
application should l>e made whenever the stock seems to rej[u re replenishment. 

(c) Any necessary remarks should, of course, be appended. 


Article 603. 
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Beceipt.. 

'^606. Government currency notes of any issue, irrespective of presidency- 
or circle, may be received : 

(a) In payment of Government dues. 

Noie.— -The expression “ payment of Government dues ” Elfonldlbe noted. The order does 
not extend to d, 3 pafflt and ropc^tajnna.~Jkran8actionfl, thoagV^objection should not be made, 
withont reason, to occasional receipts of foreign circle notes in ancb traxuaotions. When 
supply bills are issued with the object of replenishing the ba^nce, foreign circle notea shoal I 
not ^ received ; but when they are issued in order to draw off a surplus elsewhere, then the 
object may be equally gained, u payment for them is made in foreign notes. 

(5) By Railway Companies in payment of fares and freight. 

Non.—An Officer in charge of a treasury into which such companies pay their earnings 
may receive notes so earned. ^ 

(c) By Post Offlces for savings bank deposits and for issue of money 
orders. 

If.B ,—To prevent counterfeit notes being substitnted for genuine notes daring transit 
care should be taken when currency notes form a portion of a remittance from 
Post Office to any treasury or sub-treasury or to the Bank of Beagal, Madras, 
or Bombay, to impress on the back of each note the dated of the 

reroUtinu jpobt office. • " 

No XE.—Currency notes for S6 of any circle excep t Bangoo n are legal tender at any place 
in British India except in Burma. They shonld, as far as treasury rules in this and other 
chapters of the Code are oonoerned, be treated in the same way as home oirele notes except 
in the case of treasuries in Burma. ‘ ‘ 


. Payment. . 

607. Except at an office of issue, notes the horaa citcle are legal tender 
in satisfaction of any claim against Government, though ordinarily ho ’ person 
fdtonld be pressed^o take noj^s in part or full of his demand. 


Issae and Exchange. , 

A Treasury Offi-cer may supply to all comers, without enquiry as to 
their intentions, such notes as he may have fit for issue. 
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^ 609* Althoug*h no pereon has a^legal jcltom to obtain cash for a note pre- 
eented at a Government treaenry, d overnment desireB that t hia acc ommodation 
be e^ve n when oonveinjgnt. Accordingly/ whenever* iHe ig 

«atiS5eatEat no iiiwonvenienM^n be caused, to the-traaaa]^ by -the encaebment. 
of any notea likely toTje pre^hCei^Sapl^ard in Englisb and the vernacular 
notifying that he is prepared to give cash for notes should be exhibited in 
some conspicuous place. Care should be taken that no corrupt or undue 
preference be shown to any individual. 

'■ ' * 1. At deficit treasuries (of which the ordinary cash receipts are less than the expendi¬ 
ture) cwroncy notes oupht not to be cashed, except 1.0 far a. it can be done without expense 
or inconvenience. If the Treasury Ofificer can spare cash for only a limited amount of 
notes, he is at liberty to notify that he is piepared to give cash for hoaao note s only. 

2. N'ote'i, home and f oreig n, to a limited extent may be cashed for the cenvenienoe of 
travellers when the tredsnry is unable to cash them for the general public ; visitors to hill 
sanitaria, however, cannot be regarded a.s travellcis. 

8. Permissivm has, in some oases, been given for encashment of notes" at sub-trealinrieB 
under the same conditions. 

4. QuiJU)liat,*boold never be issued to the public without being first joined by a narrow 
str.^ of paper gummed across the whole breadth. 

v' 610. When an Accountant General is prepared to lay down a Ttanoft fl 
amonnt of silver free at a branch of a Presidency Bank, that branch will cash, 
free of charge, notes of alji circles up to the named amount j the notes would 
be held apart from, and tbove, the ordinary balance^'and be remitted to such 
trea^iury as may be agreed oii' 

V^611. Government is n((t bound to make any s])eeial arrangements to pay 
its ottioers in currency notes when it,iaay -prove iuconmiiiiut. U 4o eo; but as 
'the supply of notes to meet the wishes of officers wlio desire that their salaries 
should be paid in currency notes is not likely to entail any considerable loss, 
there is no objection to the supply of ounency notes to a surplus treasury for 
this jiurposo. This in no way affects existing rules regarding the supply of 
currency notes for issue to. the public. * 


Custody of Notes. 

612. Home notes, if in good condition, may bo re-issued as convenient. 
Tliose which require registration under Article (il7 most be kept in the order 

bundles according to denomination, edeh bundle containing liot 
more tha,n 100 ; they must he re-issued to the public, or remitted to another 
tieabury, in the same oider. It follows fiom this that if any such notes are 
under double lt)cks, the Treasurer must hand over all his receipts to be placed 
under double looks, and may issue only such notes—namely, those which have 
been longest' in the Tz-easury O dicer’s custody—as are delivered to him fo’r the 
purpose. 

* . 

613. Cut notjs sboulti, before receipt, be joined by a narrow strip of paper 

guxomed across the whole breadth; but if they are received in a remittance, 
by halves,^ the Treasury Oflieer will join them; they arc re-issuable, if not 
otherwise^efective. Damaged notes should be separated from tbs good ones 
and should not be re-issued; and notes seriously mutilated, alter^, or wrongly 
joined^ should be re%?ed, -- 

Ariiclet $ 09 —^ 25 . 
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614. Notes mttch soiled or worn should not ordinarily issuedl to i:be ’ 
public, but fiftTij. i-.n tl»» t.rftt ytnry at the hBad"qua rtfirs.ia£..the. .Local Government 
(or other treasury named by the Jcwuntant General) in the first remittance 
made thither. The Treasury Officer at the bead-quaiters of the currency circle 
will exchange all cut notes hS receives fo r whole one s. • 

615. Notes of o ther circle s will not ordinarily be issued: if, howeser, 

special application is macJe^for such notes, and those on hand are in good oideri 
there is no objection to issue. ^ 

Notb.—F ive-rupee notes in any circle except Rangoon are treated in the aarae way as 
Moino circle notes except in the case of treasuries iu Burma (see note under Article 606), 

'* 616, When there are in a treasury notes of,other c ircl es not fit_for issue 
or not likely to be applied for, they shci^Jig., £lit\„and jceo^Tt^d by, halves 
(see* Article &57) t o the Treasury QUicer at the Jie ad ^uar kraAiiJJ^ 
oirole . wbo y dll c^lr th em at the cuirelHjy Dlfire.if ItTs casbing foreign note!-', 
or else wUl^'^rmSIpthem, under instructiong from thq Accountant G eneral, to 
their respective mfcles of issue; the amount would be treated, in the latter 
easey as a remitt ance b etween the Governments. * 

1. By its agreement for the conduct of the Government banking businesp, each Fiesi- 
den^ Bank is bound (at its head othoe, and at such of its branches as hare the conduct of 
the Government bhsiness) tjjato^ in payment of Govern m^ilt lerenue, and from Goaran* 
teed Hallway Companies orf accoant of their tiaffic recc'-pts, Goveinment ouirency notes ot 
,t )l ci rcle s iudi s evlm natftlv . and also to cash Government Currency notes of all circles in smlaTT™ 
araonnls forwie wirWionce of bond fide travellers ; but it Mservos power to exilnde from its 
account of the Government balance all notes so received which are not payable at Oalcuita, 
Madras, or Bombay, as the case may be, or in the case of a branch bank, which are not legal 
tender at the place where the branch is situated. If it does so, it will, on the day of receipt, 
enter iu a special legistei such notes as it excludes fioui the balance, and will not afterwards 
liave ]>ower to appropriate them for its own use witiioat the consent of the Comptroller 
General (or Accountant General), at a prehidency town, or of the Colljclor at a district trea- 
hury. The Accountant Geyeral will collect huoh notes at head-quaiters, or remit them to 
the head-qnaiters of the currency circle concerned as may be.oonvenient { iu tlie provincial 
cash balance lepoit he will show the value under foreign oirole notes. 

. Fm- n^>fle notes of any circle exc ept Baiiifoo g are lo^jul tender throughout British 
ludia except Burma. ^ * 

2. In modifioatiim of the above-mentioned clause of the agiei-ment it has been aranged 

with the Bank of Bengal, in respeot of its head otlloe at Caleutia and ita brancLes at AUaha- 
bad and Lahore-— , 

(a) that the local currency office is to ca^h any foit ign oiicle notes presented by tie 
bank and accompanied by a certihonte thaTTncyTiave been received on aoccunt 
of Government under clause 10 (for head office) or 11 (for the branches) of the 
contract. Koteg received in Government remittances are leokoued as tlius 
received; * 

(h) that the bank is to make no dednotion from the available balance at credit by 
Guveimueut on account of foreign circle notes. 

V 

9 • 

• , Record. " 

617. The name of every pcr&on pree piitin g or rcqgivi&g a opt e ot t he ygluo 

£B0 or upwards at any Government treasury sliouTtT be lecoracoT Accord- 
iog|y» for each denomination oi notes, except the lowest three, t wo regiate ia 
in Form 81 ^ould be kept—one for notes of the bome ciiole, the other of 
\ Arttelea 614-^17. 
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notes o£ other cir oleg. wlierein every note received, whether from the public 
or from ft ii(yfchiM ~£rfla3urv. should be recorded separately. •«»— 


1. In some prorinces, local ordeia require registry of the number of ereiy i*<*te reoeired 
or issued; the present iostraotions do not change this practice. 

2. At a currency agency, the Treasury Officer will mark oS in his register, as paid to ' 
• the Currency Department, any Dotea he maxjpajiimttihauurrency ohgafc.; and if they be 

afterwards again taken out for issue, he will enter them in'his register anew. 


618. As entries are made at the time of receipt, and as issues are made in 
the order of receipts, tbe dates will be consecutive both iu column 1 and in 
column 4. Tbe particular^ (column 3) are the number of the series E 

16), and the number of the note {e.g., 1796:J); in this column will be entered 
the name of the circle, when the note is not a note of the home circle. In 
columns 2 and 5, the name of the presenter or the receiver will be entered when 
it is known, or when it is voluntarily given. 

Note. —The only cases in which the»e can bo any doubt about the name of the presenter or 
receiver will bo those in which notes are received or given iu exchange. The name must be 
kQOt|rn in any transaction which has to be enteied in the cash account, for the name ol the 
person on whose account money is received or paid is always shown ,in the document 
presented at the treasury. 


Forged Notes. 

618A. In the event of a forged note being presented, the.note and the 
presenter should be made jfryer to the police, if the Treasury Officer considers 
it advisable to do so. \ 


" Stopped Notes* 

/ 619. If a note be presented of which notice of stoppage has been received* 
the pr^euter should bo asked bis name and address, tbe name and address of 
the person from whom ho i-eiieiu'd the note, and the cirQuu^ancos under which 
he received it; but .unless his answer give ground for doubt that he came by 
it honestly, it ^quld banucapted, though notice should be given to the P^ce 
and to the olSce^of. mauo that a certain lost note has been presented. That 
office will remove the note from the list of lost notes, and will place the loser 
iu communication with the ^liea, but will then leave him to take such aefion 
as seems to liim good. 

Note. —A register in Porn^SlA will be maintained at each treasury in which tbe noticts 
of etoppayi* will be properly recorded under the initialsi ot the Treasury Officer, the notices 
themselves being destroyed after a year. *• 

620, The following opinion of the Advocate General, Calcutta, is published 
for reference:— 

Opinion ~li any Government Tieasury Officer receives a currency note of the alleged 
loss of which he has received notice, ha should onquiie of the person teadaring it m payment 
as to the cimajQlftiiUoes under which heg[ot the note. If he gave value for it, and there is 
no reason to suppose &om his slatoiceat that he'received it otherwise than in good faith, it 
should be accepted by the Government officer as a good legal tender., 

* 

3. A preson wbo tak es the note in good faith, and for consideration, will have a title to 
it, notwithstanding liomay have seen It enumerated in tbeJGst dflost or stolen notes. But 
if he taken the note with knowledga of its having been advertised) aaiTSbes ndt iLuko reason¬ 
able enquiry,—that is, if he takes it undexittfili .oitcam^Eandes as would fix on him the sus- 
pioion o f pa rticipatioa in the fraud,—ho could not make a good title to the noia. Ana it 

JLrticlei 6iS~^620. 
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, followB that, if he takes the note otherwise than in good faith, it is not a^cd^aiswuit, and 
he may, and ought to, refuse iyts,a..4eaftl .JbflJjder, unless he has reason to believe that the 
personTehdermgli; foisrsriias come by it honestly. 

Defective Notes. 

621. Half, mutated, mis^tched or altered notes shoulJ] never be received 
in payment of Government dues or cashed. The holder should be advised 
to apply to the H urrency O ffice of the Circle la which the notes bclcng for 
instructions regarding the pToceSnro under which the value of such notes can 
in some cases he recovered. 

Note.—C urrency notes with only a slight n \uti1a tion which does not interfere with 
identification or suggest fraud, may be received in tlielrSasury and dealt with nnder Art. Cl 1. 


Notes wholly destroyed. A 




if 


I f ‘ , /j, 


622. (fl) The State is legally mult r no qbligatidh jo pay a currency note 
which cannot he presented; but when a person claiming payment of a note which 
he is unable to produce can satisfy the Head Commissioner beyond all reason * 
able_donbt that the note (which must be inbsojaifily.idtt^ has either been 
d^troyed or lost under such circjimstanccs .that there is no probability of its 
ey?r, being, presented for payment, the Head Copftniesioner may direct at- 
follows:— * 

(1) That a fter t.wn yaars from the first advertisement of the loss, the value of the note 
may be paid by the Cur rency " jjSlioer and invebWd, if possible, in Ooyerjunant* 
securities, or, if the amount is too small, then paid into the Uovernment. Jarings , 
BiSE" 


(2) That after t wenty years from the date of advertisement, if meantime the note has 
not been presented’for payment, the said investment, with accumulated interest 
(or the said deposit, if no investment has been made), bd'deliyefecrio 'fBe'clalmariF 
or his assignee , or pther legtl representatives, upon a bond oF Indmmitj with 
two personal sureties attacBM. • 

{b) Claimants in respect of notes so lost or destroyed should be informed 
accordingly, and should be advised to apply to the Cu mpev O ffice of the Gir^j/e 
to which the notes belonged. , 


Indents. 

_ • 

628. When notes are wanted.in a district, an indent in detail should be 
submitted: and it may well accompany the monthly cash balance report. But 
it must he remember^ that a supply of ^npto is, to all intents and purposes, a 
cash remittance, and can only be sent hy ^ reducipg .tke aclual cash ^ balance of 
ai^tberiieasury j accordingly, it is not al^s postibj^tQ 
(if the cash balance of the indenting treasury be strong) isjt always advisable 
tp.do.«>. Government has kid down that an Accouut^l General is not to 
consider himself ehliged to supply to district*treasuries notes of large value 
which he knows will be remitted at once elsewhere, thus throwing upon him 
the expense of bringing away the coin received in exchange for them, 

• 

* Quarterly Betnrns. 

624. Every Treaenty Officer will prepare (in Form 82) a quarterly memo- 
randnm shofring the receipt and issue of ^.Government currency notes in and 
from his head and sub-treasuries, and will submit it to the Accountant GeneraL 

* " • Jrticlei 681-S24. 
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In tb6 cape of those treasuries which bank with a presidency bank or 
branch bank, the memorandum will show the transactions at sub-treasuries^ 
only. 

!.'■ It will be obierred that the amount of rerentie rettUeed in foreign notes has lo be 
stated in this return, ^ 

2. To assist in the preparation of this return, it is suggested that a register in Eorm 83 
should be kept in the vernacular in each treasury and enb-treasury, ani should bs posted 
daily. The daily entries should be totalled at the end of each month. If the entries have 
been aocurately made, the opaning balance total of receipts wil l be equa l to the closing 
balance plus total of issues. At the eh'3''Br"tlie qfiaftSr.'thfi totals oftEethree months for 
both district ahi iuh-tveaauries should be summed up and posted in Form 8'i. Where there 
is a branch of the presidency banlt, the register will be opened for transactions at sub* 
t.casnrieB only. The register will give only the total value of the notes rooeived and issued 
nnder each head in each day. 


. Paper Qurrency Ag-encies. 

General Jivles. 

,^25. (fl) At some important stations curro ncy ag enoies have been opened to 
afford facility to the public for exchanging coin IbVnotes^ or notes JEor 
coin.* 

(5) When the district treasury is in the cLarge of a branch of the presidency: 
bank the euwenw chest must be there too, being opened, when necessary, by 
the Treasury Officer. 

j/ 626 . All applications for exchange, whether for notes, gold or silver, coin, 
may accordingly be granted if the officer in charge thinks fit, provided that the 
com or notes applied tor-are in-Lho chest; but notes which are sgil^ or y^om 
or notes of other circl(», should not be re-issued fron^ a curren^^^est. 

Custody of Coin and Notes. 

(a) A sei>arate chest must be set aside for the Currency Department 
funds, the notes betng placed in a tin box within it. The whole must be kept 
entirely distinct from the’treasury baJanco. 

(I) ITiis chest should always contain the same'total amount. Coin may be 
taken out and notes deposited, or vice versd, or one description of notes or coin 
igay be exchanged tor another; but, except under especial orders of the Hj ead 
CoijyBttissionpr, Cojamissipner, or DepU^ Commissioner of Paper Currency, 
thejliotal amount in the chest must never oe* altered. ^ 

(fl) One key of the chest must be kept by the Collector or some other gazet¬ 
ted officer who is not in personal charge of the treasury balance. 

* It is not intended to inonr any large expense in the promotion of currency agencies, 
ir It be fonnd that, instead of ordinary clrcnlatiou at any agency, the privilege of cashing 
or obtaining botes is used all .in one ^reotiou so as to require constant charge ^0 Government 
to carry enpplies of coin to tfie agemy'br'to bring accumulation of coin from it, that agency 
must be pronounced a failure and'allowed to become inert when the supply sent to it is 
exhausted; bnt such a state of things should not be assumed to exist inthont a full and fair 
trial. It is not thought expedient to supply ourrensy ohests with notes of valne higbe r 
tbanBlOO. —;- 

Articles 625.--^2?. 
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028. It is not intended that tlie chest shofild be opene d dail;^; once a week 
or ewen on ce a month, may probably suffice. T?he orainary'^ exchanges “with 
the public shonld be made by the treasury, the ci irrency chest being ufled as 
a reserve when the proportion of notes or coin'Iin^lEe treasury becomes 
inconveniently large. If the chest can give no assistance, the facilities afforded , 
to the public must be stopped; e.g.^ if notes accumulate and the whole balance ! 
in the chest consists of notes, no more must be casheil for the public until the ‘ 
stock has decreased. On no account must any risk be run of inconvenience to < 
the treasury, 

629. The notes^ issued from each agency will be distinguished by a small 
stomp impressed"liB tKe "circle office, showing the number assigned to the 
a^nej; and it is of the first importance that such notes should never (save in 
very exceptional circumstances) be refjped encashment at the office where they 
were issu^. Hence, if it is seen that notes from a distance are being brought 
in such quantities as to absorb the whole amount of the coin available, the 
Treasury Officer should take care to cash at the currency chest such an amount 
of the notes held in his treasury balance as will liberate an amount of coin 
sufficient to meet these local notes tendered for exchange. Such necessity 
should at once bo reported to the head office of thexircle. 

40^30. The currency chest book (Form 84),^or a duplicate of it, should be 
kept in the chest, and the bal ance p roved and signgd at ejSFy transaction. A 
sl^in Form 84 (o), signed by the Treasurer and by"the officer holding the second" 
key, must be sent to the head office of the circle and to the Accountant General 
whenever the chest is opened; no further accounts are necessary. Any 
transa^igpj in notes of foreign circles should be entered in fed in)^, and on the 
reverse of the slip should he shown details of the circles lb ^liich they belong ; 
for this purpose a form «s provided on the reverse of the slip. 

631. Copper coin must never be deposited in the ehestj as the law does not 
adinit- of its^'eing Tield' a8 currency reserve; but a rcMonable portion of the 
reserve may be kept in the form of small silver coin. 

632. The exchanges with the chest should he always in evefi hundreds of 
rupees, aud transactions should, if possible, bo avoided in the last few day& of 
the month, so 'that the c(wrect closing monthly balance may always be known 
at the head office. If important exchanges take place too late for the slip to 
reach the head ofiiee by post, the transaction should be telegr^hed shortly (e.g., 
“CtUTency_ Agent to Currency Commissioner. "Withdrawn B30,000 deposit^ 
800 note’s for 100 

633. The currency chest balance should be verified monthly like the 
treasury balance, except when it is deposited with a branch of the presidency 
ba^k, in which ca%e the balance need be yerified only on March 81st and 
SepWiber SOth, and the verification certificate should 4)6 sent to the head office 
of the circle. 


Exchangee of Coin with Treaturg. 


V^'e34. When the Treasury Officer receives a special order from the Account* 
ant Genesal or Commissioner of Currency to pay over a sum of money, in coin 


Articlet 628 — 634, 
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<iito the ouirency cheit, he will enter it in his cash hook as a remittance to 
cmrency with reference to the order received; and will show it as a deposit of 
coin in the currency chest book. Similar entries will be made when coin is 
ordered to be transferred from currency to treasury. . 

Tiansaotioiu of this kind are always ordered in pain—^that ie, an order to 
Treaenry Officer A, to.transfer money from eurrency to treasury, can never issue until ike 
Acoonntant’General or OommiMioner of Oorreaoy has ascertained that Tressary Offioer B 
bss made a corresponding payment from his treasury into ourrency. The Accountant General 
w II see that the two cross'tiansactions are taken sgalnst each other, both in the provincial 
asd in theOurrenoy Accounts. 


Temjaorary Currency Ckesis, 


636. A currency chest may be temporarily established at a treasury where 
nfo^lias hitherto existed, by an order issued under Article 684 tw transfer coin 
fi-om treasury to currency. In such case the coin must be held quite separate 
from the treasury balance, under Article 627 ; a currency chest book must be 
opened, a slip sent to the head office of the circlej^ and a verification of the*^ 
balance made and reported under Article 683. Except with the permission 
of the Commissioner or Deputy Commissioner of the circle, exchanges of coin ^ 
for notw or not^_Jqr,,com may not be made at temporaryngurfency chWts 
o^ed under the last ride. ^ 

Besponsibility. 


636. It mnsi be remembered that coin held in a currency chest is part of 
the reserve maintained under Act 111 of 1871, against the currency circola- 
tion; it must be kept quite separate from the treasury balance and treasury 
accounts, and must not, on any account, be touched except in conformity with 
these rules. 
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Supply of Funds. 

637. It is the duty of the Accountant Gener^ to keep all his treasuries 
adequately supplied with all kinds of coin, but otherwise to bring together 
any surplus balances at convenient and accessible points; and it is the duty, of 
the Dismct Officer, while leaving at his sub^treasuries the smallest sum necessary 
for their current expenditure, to see that each has a sufficient supply of copper 
and small silver to answer all demands for change. 

Eegource Estimate. 

638. (a) To enable the Accountant General to keep the treasuries in funds 
an estimate will be submitted to him in Form 84A by each Treasury Officer at 
the beginning of each month of the balances, receipts and expenditure, of that 
and two succeeding months. This resource estimate should be despatchol not 
later than the 8rd oh each month, but should bear the date of aotud despatch. 
It will open with*the cash balance as reported in the cash l)alance report for 
the last day of the preceding month, but in round hundreds of rupees; and 
will show, in round hundreds also, the receipts and chargee for each head given 
inthefornt 

(J) In cases in which, in the absence of sufficient information or of separate 
registers for each head of receipt or charge, the Treasury Officers cannot easily 
supply figures under all the beads in Form 84A, ^e Accountant General will 

Articles 637^^38. 
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modify, or if secesmiy dispense with, some of the details to suit the special 
oircomstances of his province. 

1. Sums are shown in round hundreds by the omission of amount under rupees fifty 

and the exhibition of fifty rupees and upwards as one hundijed. • 

2. The grand totals on the receipt and payment sides each month must, of coarse' 

agree. • 

3. No provision should be mode for a remittance either in cash or by means of supply 
bills (whether to draw away a surplus or to supply a deficit) that can only follow special 
orders of Uie aceonnt office not yet received. The estimate of cash‘remittanees should be 
supported oj a list on the face or back of the estimate, detailing the treasuries to or from 
which they arc expected. 

4. On the reverse should be detailed any important and exceptional receipt or charge 
which may he expected ; but here also no remittances should be entered which have not been 
provided for in the body of the estimate; thus, no mention will be made of a remittance 
expMted only on the ground of the necessity of increasing, or desirability of rednoing.the 
olosing eash balance of any months hnt only of such as have been actually ordered, or will 
be made under standing orders. 

6. Explanation should he* given of any considerable differences between the estimates 
for the current and the next months and the actuals of the corresponding months of the 
previous year. 


Classification of Eemittances. 

639. Cash Bemittances are of the following kinds 

(1) Money (*.?., specie, or copper coin, or notes) is sent from Trea- 

snry (or Coin Dep6t) A, to Treasury (or Coin Dep6t) B. 

(2) A payment is made at Treasury A to a Bauk in consideration 
of ati equal amount being- received by Treasury B from the 
same Bank or a branch thereof. 

(8) A .payment is made at Treasury A to the Currency Depart¬ 
ment in consideration of an equal amtunt being received by 
Treasury 6 from the Currency Department. 

If Treasury A and Treasiury B are under the same Accouutant-General, the 
lenfittance is a “Local Cash remittance^'; if they are under different 
Accountant General, the remittance is a "Foreign Cash Kemittance." 

1. Remittances between Bebgal Treasuries and the Reserve Treasury, Oaloutta, are to 

reckon as Local Remittances, and not as Foreign. ^ 

2. Remittances of bad roin to tbe Mint should be made only under orders of the 

Accountant General. They should ordinarily be despatolied under his orders as Local 
Remittances to some central treasury under the same Accountant General, where they can be 
dealt with in laiger quantities. AYhen,however, unourient coin issent direct from treasuri es 
to the Mint, the remittance shofild be treated as a Foreign Remittance, and need not be 
passed through 4he Reserve Treasury Accounts,—see Article 690, Note S. * 

640. When an Accountant General orders a remittance of the second ox 
third kind abovementioiied (t e.^to or from a Bank or the Currency Depart¬ 
ment), he will always mention whether the .remittance* is “local" or 

foreign." In tbe case of remittances of the first kind, the name of the 
other toeasa^y involved gives the requisite information. 

K 

Bemittance Orders. 

641. Bemittances of caeh or notes to or from a treasury are only on 
orders (either standing orders or speoial ordem) of the Accountuit General. 

Ariicles 639-^641. • 
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Notk.—O rders lor cash lemittancet may conTpniently be it)6u«d on a counterfoil form. 
The receiving office, immediately on arrival of the reinittanoe, shonld forward its portion of the 
order to the Acconotant General, with note of the date of receipt and certificate that credit 
has been given in the cash book, subject to any re>Rdjnstment which may be found necessary 
on ^etailM examination. See Aaticle 663. ^ . 

642. Immediately on receipt of a remittance order from the Accountant- 
General, the police department should be informed of the kind and amount of 
the treasure to be remitted, and asked for a sufficient escoH, which it will sup¬ 
ply according: to the scale laid down by the Local Government. Apy officers 
on the line of march from whom assistance may be required shonld be advised 
by the despatching: office, which should also warn the receiving office of the 
exa ct date of expected arrival, in order that any necessary arrangem* nts may 
be made, such as provision of carts, or a guard of sufficient strength for 
treasure arriving by rail. 

Notb.— Care ehonld Bp taken to avoid making a remittance at such time that it would 
be in tranRit at the end of the month, or that it would reach ito destination on Snnday or 
other anthorlaed holiday. * " 


Specie Bemittaiices. 

Packing. 

643. Treasure should be packed for remittance in stout bags, tied 
and sealed after a slip of paper has been placed In each, naming the treasury at 
which it was packed, the tale and description of the contents, and the name of 
the nejrjon who counted the contents ^ the Tiea^ury Officer must satisfy him- 
self generally of the conlenfs^^oTthe bags, and must see that the proper 
number of bags is placed in each box. 

Notb.—I n case of a remittance sent without a potdar the despatching officer should 
examine a certain peicentage himself and place a private mark upon ike ticket of the hags so 
examined, and the spe'ial intention of the receiving officer should be drawn to the necessity 
for protecting the interest of the absent remitting officer. * 

644. For journey by road the bags may be packed in treasure tumbrils , or 
in large chests placed in carts, at the door of the treasury in the presence of 
the Treasury Officer; for journeys by rail or boat, and also ^if convenient) 
for journeys by road, they should be pached in sto ut boxe s capable of contain¬ 
ing: fi4,t)00 to R6,000 each, nailed down and bouniT iron , without gunny 
covering or ropes, and the hoops shonld be riveted or nailed totrether where 
they cross. Every box should bear the name of the despatching treasury cut 
info] dr painted on it with a number. 

1. The irregnlarly-grained parts of a plank of wood aw not soitahle for boxes; it i*. 

found that they often give way under the severe stiain which treasure boxes undergo in a 
road journey. * 

2. In Madras the practice of packing treasure remittances in padlocked boxes has been 
introduced with the sahetion of the Government of India and nflw pievails in many districtb 
of that prealdenoj.* In anoh caspi the padlock of the hoi is enclosed in a sealed bag. But 
padlocked boxes are probibited when the remittance has to be taken over by military guards 
at any part of the journey. 

8. FoTiiuBtruotionB to a military guard in charge of treasure, see Appendix H. H. 

645. For military expeditious the treasury bags should be packed in deal- 
wood boxes of the standard pattern, of which a specimen has been furnished 
to the cufrenoy offices. 


Jtiitles S42—C45. 
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646, To each box, designed for river conveyance or to cross any unfordable 
stream by a ferry, should be fastened a baoy, formed most easily of a piece of 
unsplit bamboo; the rope of the buoy should be at least ten yards long, and 
the police oflfiecr in charge is responsible for geeing*that it is never detached 
from the box, nor, so long as the box is on board any boat, knotted or 
entangled in any way. When treasure is sent by a sea-going vessel the de¬ 
spatching officer should remove the buoys after the boxes are shipped, and the 
receiving .officer is responsible for attaching buoys when landing the treasure ; 
if heis not also the Treasury Officer, he should obtain the buoys from that 
officer. 


Invoicet. 

647. Invoices will be prepared in triplieate in Form 70A j one copy 
should be retained, anotber should be despatched by post on fne same d&y 
to the receiving treasury, and the third made over to the escort officer. 

648. RemittaDces intended for the General Treasuiy, Calcutta, should bo 
despatched, not to the Bank of Bengal but to the Reserve Treasury at No. 1, 
Dali lousie Square. 

649. Remittances intei\ded for the Reserve Treasury at Madras or Bombay 
should be despatched to the address of the officer in charge of the Branch 
Reserve Treasury, and the Acepuntant General, Madras (or Bombay), should 
be advised by the Treasury Officer of the despatch of each remittance. 

1. The addresaoB to which the remittances and invoices should be sent are— 

At Calmtta. —The oflScerin charge, Reserve Treasury, No. 1. Dalhoosie Square. 

At Madras and Bombay .—officer in charge, Branch Ee'^erve Treasury, Currency 

Office. 

Ejscort Officer's Duties. »• 

650. The escort officer will count the hags as they are being stowed in 
tumbrils or chests, or will see the boxes weighed. He will sign the receipt at 

the foot of each copy of the invoice as responsible for “-bags packed 

in-tumbrils, or --boxes of marks.and weights detailed above said to 

contain-coin to the value of R-the blanks will be filled up in 

words, and if the escort officer be ignorant of English, he should be required to 
write the numbers of the bags or boxes which he^as leceivedin the vernacular, 
on the copy of the invoice to be retained by the Treasury Officer. 

660A. The escort officer, will wire to the receiving officer the number of 
the train (pagsenger or goods) conveying the remittance and its hour pf 
departure and will also wire again en route if any change in the train has been 
made or if anything has qccurred to delay its arrival. 

651. When the escort officer fs relieved in the course of the journey, he 

wiQ obtain a receipt im “ —tumbrils in good order said to contain-coin to 

the value of -in-bags or for**-boxes, iron hooped and 

in good order, said to contain-coin to the value of R-When 

the remittance reaches the addressee, the latter will count the bags and weigh 

the boxes, and give a receipt for "-bags] said to contain-coin to 

the value of S_ or for “-boxes of marks and weights, detailed 

in the invoioe said to contain-_coin to the value of S-If any 

Articles 646»^6ol, . • 
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•box be short weight, or show signs o£ having been tampered with, it should 
be opened in the presence of the escort officer, otherwise he should be allowed 
to return at once. 


Poidart. 

• 

‘652. Treasurers may sefhd in charge of specie remittances, at the expense 
of Government, potdars who will remain in charge while the treasure is being 
examined and who will take back the locks, and, if convenient, the bags. If 
the guard be returning to the station of original despatch, tumbrils or chests 
should be sent back under his char^; otherwise, they should wait for the 
potdar. In sending potdars with remittances, the following scale should he 
followed;— 

1 potdar up to 10 lakhs. 

, 1 ,, for every additional 10 lakhs or a fraction of it up to a 

maximum of 3 iu all. 

1. Expense for i>xtrH potdara for remittanced wiMiin a distrkst is inadmissible, but, for 
remittances between districts and prorinoes, the amount of expenses actuallj inoarred maic 
be allowed onij so that they shall not for each potdar exceed 8 annas per diem, Srd class 
railway or steamer faie, and carriage or cart or cooly hire, when ahsolateiy necessary. Tbs 
countersigning authoiity may be Used by the Local GoTernment at its discretion. 

2. Temporary potdars accompanying remittances from the treasuries at Ajmer and Sambhar 
and the treasories and currency offices in the Central Provinces, United ProTinoes and 
Punjab to Calcutta, Bombay or Rangoon may, however, be allowed Bupee one per day 
iticludive of pay in lieu of the sum of 8 annas mentioned above. 

8. In cases of heavy remittances, the Head Commissiuner of the Department of Issue of 
Paper Currency, or the Compti'olIer*6etieral, has power to sanction the deputation of one or 
more clerks m addition to the usual escort of potdars. The Comptroller General is also 
authorized to sanction special rat's of daily allowances iu certain cases [see Article 1063 ig), 
C. 8. E.]. 

652A. When potdar accompany treasury or currency remittances, they 
should be furnished witn a certificate in Form S'lB by the Treasury Officer 
receiving the remittance. The certificate should be attached to all bills for 
travelling and other allowances, special or otherwise, admissible to them when 
accompanying treasure. No such bills should be passed without such a 
certificate. 

653, If any chest, tumbril, or wagon, be secured by double locks, one key 
should be held by the potdar, and the other by the escort officer; if thero be 
only one lock, the key should beheld by the potdar, but the escort officer is 
responsible for not allowing the chest or, wagon to be opened before arrival at 
destination, save in case of a break-down, when the treasure must be moved 
to aifbther chest or wagon in his presence. In the case of remittances sent 
without potdars single locks should be used and the keys should be entrusted to 
tbe escort officer in ^ sealed cover which he should not open except when 
absolutely necessajy in the case of a break-down on the road. ^ 

Railway arrangementt, , 

664. Additional rules regarding the arranMmentB to be made in the ease 
of remittancea by railway will be found iu Articles 665 to 674. 

, Articles 552—664, 
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Weight of Coins. 

666. Some notes on the weight of coins may be useful for guidance in 
making remittances. 

(ff) A lakh of full-weight rupees weighs net 31 i maunds, and, packed 
for remittance, possibly k little less than 35 maunds. When there is a mini¬ 
mum rate of chargeij a calculation on this basis will enable the officer concerned 
80 to arrange that the full weight for the minimum charge be made up. 

(5) Copper coin of the nominal value of ft2-4! weighs one seer; of coin 
packed tor remittance, one maund is found to contain the value of B83. 
'When comparing the cost of remitting copper by sea and by land, pains should 
he taken to ascertain how freiirht will really be calculated. One line of 
steamers charges by the ton of 10 hundredweight, whereas another works by 
the ton of 20 hundredweight (27| maunds). 

* « 

Remittances of Currency Notes. 

Jf’hcle Notes. 

656. When it is possible to send whole notes along with a specie remit- 
tance, or when notes not yet cut, to a considerable value, are being despatched 
between stations on the lyiO of railway, or along a road on which means of 
rapid transit are available, they should lie placed flat between boards, wrapped 
in paper, folded in wax-cloth jind then carefully sealed. This parcel should be 
placed in a small wooden box, which should be securely fastened and sealed 
and BO secured, should be made over to the guard furnished by the District 
SuiJeiiiiteudent of Police under the regulations of his own department. Whole 
notes should never be remitted by post. 

NoXB.—I f a packet of this kind be consigned to a treasury ineiely for despatch, along with 
some other remittan(‘p, to anotlier treasury tiie receiving treanury shonid give a receipt for a 

“ stoled packet iu good order laid to contain Rupees-^iu notes," and should take a 

similar receipt from tlie cscork odicer when he foi'wards it. tMeautime, the packet should 
remain uuder joint keys. 


Cut Notes. 

c 

657. A small lomittance, however, or one of notes already cut, may be sent 
by post. After completion of the invoices (Article G50) the notes should be 
cut in half, the left-hand halve-i packed in paper ^and wax-cloth, sealed, and 
despa^clied with the invoice by parcel post. The right-hand halves should be 
similarlv packed at the same time and kept under double locks till receipt of 
xickaowledgment of the left halves, when the packet ooiitaining the right- 
hand halves should also be despatched by parcel post. 

racking. 

• 

658. In jiaokiiig pareel8‘of notes for remittance* frpm one treasury to 
another, great oaie must bo taken. Tho^e of *eaoh denomination must be 
arranged in separate bundles, and, when a large suiiply of any denomination 
18 being tent, they should be siitched by one edge into books of lOO. Notes 
of different circles should be put up in separate bandies. The bundles shoold 
then be bound together in parcels as large as is consistent with the Post Office 

Articles 655 — 658. 
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'Regulations (7,000 half-notea can easily go in one parcel), and a copy of the 
invoice must be packed up with each parcel. (See Art, 659 ) 

Nots.—T h« name of the treasury aud the data should be stamped on the baulc of eaoli 
note either when first received in the treasury or, if that is not usually done, at the time of 
despatch in remittance. 

' • . ' * 

Inwicea. 

659. {a) The invoice (Form 85) should sat forth the number of bundles 
and number of notes in each bundle under each denomination and circle, and 
should bear at foot a certificate from the Treasury Officer that the parcel has 
been made up and sealed in his presence, and that he has personally ascortaiued 
that its contents correspond with the invoice. The original invoice should he 
sent by post to the Treasury Officer to whom the notes are cousigued, a copy 
being kept for record. Both original and copy should be signed by the police 
officer to whosp care the parcel is entrusted, when notes are sent under charge 
of a’ guard ; but the police officer has not to count the notes, and his signature 
is only a receipt for a packet aaid to contain aim nptes. To each handle of 
whole or half notes should be attached a slip in Form 85-A. stating the 
number of pieces it contains and bearing tin* full signature of the official 
who last counted and made up the bundle before its despatch, aud also the 
initials of the despatching officer. 

(i) These slips will be used as prescribed for the ■slips in coiuba'’’^ (Aitiole 
664. Note 1). 

1 . Another [partial] iMpy ol' the invoice is im-Ialed in tlm parcel. (See Art. 6 .i 8 ) 

2. In invoiomg the Beu-iid halves of t .11,1)8 of wbiJa the'firat halves have already been 
acknowledged, the detail ii'cd n n jo tilled in ; a refeieneo to the former invoice will be 
eufficieut. 


Entry in Cash Book. 

660. (a) A reinittaiicp, as soou as it i.s despatched from or paid out of a 
treasury, will be chargdU off in the cash book,—the*words “Local Cash llcmit- 
lances” or “Foreign Cash Remittances'* being the first words of the entry. 
Similarly, upon leceipt, the whole invoiced amount (see Article G63j wilt bo 
credited in the cash book, the same heading being employed. 

(i) Notes will be charged off on despatch of the second halves, and credited 
< n receipt of the second halves. 


Advice to Accountant General, 


661. (a) Except in the case of surplus noto8 remitted away understanding 
oiders (for which see Art. 66-2), the Treasury Officer'will advise the Aoconut- 
anf General of every despatch or receipt of a remittance on the Same day on 
which he charges it off, or brings it on, his cash book. 


(S) If he is at or near a telegraph station, .ho will telegraph 
{date ill toj^rds). * 


(«.y., “ Foreign. Remittance received one lakh Benares twenty-seventh.'*) 
(o) Otherwise, he will post the information in the following form : — 


Articlea 659 — 661. 
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« Underoigned advises-^^of ot (amount) ^ 

(name of Treaeury), wbich lie under date-^the-—-* 

—this advice being sent in addition to any required endorsement on the remit¬ 
tance order. 

r 

liTorx.—'Telegrams shoold onlj be used where a sariag uf time will reealt; 'when, there¬ 
fore, a letter can be sent so as to reaoh the Accountant General within twenty-fonr hoars 
the report should be by post. 


, Surplus Note Eemittances. 

662. (a) Standing orders for the remittance of surplus notes must be com¬ 
plied with in the first week of every month ; that is, if the notes are to be sent 
in halves, the first halves of the notes must be despatched within the first week, 
so that the remittance may be completed and adjusted within the month. If, 
for any reason, the despatch is t(w long delayed, it must be held over till the 
following month ; unless, of course, the Accountant General meantime send 
a remittance order, in which case it ceases to be a remittance under standino* 
orders.^' 

(i) In this case the advice to the Accountant General will always be sent by 
post, and will give detail of denomination and value. The advice must specify 
that the remittance is of ** Surplus notes,^' and the receiving treasury must also 
he informed, in order that it may similarly advise the receipt of the remittance 
as “ Surplus notes.'' 

UoTB.—In the United Pro'.dnces and Punjab, treasuiics send tbelr exceae of foreign or 
other notes to tho Allababad or Eabore treasury, from which they are passed on as soon as 
convenient to tbe local Currency Offices for euoasbment. 

Beceipt of Eemittance. 

663. (a) Immediately on the arrival of a remittance of specie, credit for 
the invoiced amount should be given in the cash i>ook, and advice (as pre¬ 
scribed in Article 661) sunt to the Accountant General, the place whence the 
remittance is received being entered in the cash book, with the same specifica¬ 
tion as is prescribed for the advice. If the remittance be from a Mint or 
treasury, or small coin dep6t, or 8ab-dep6t in another province, the receiving 
Treasury Officer will still send the advice to the Accountant General of his own 
province. A copy of the receipt given to the escort officer will be sent by post 
on the same day to the despatching treasury. , 

(^) The remittance must then be examined in detail, and when the 
detailed examination is complete, a formal receipt will be sent to the despatch- 
ingo fficer. , If the examination be not complete before the despatch of the 
cai^ balance report, note should be made thereon that the remittance is not yet 
examined. 

(c) Vi hen a reitnittance is iibt accompanied by a potddr from the remitting 
treasury, the det^ed examination of the remittance must be made in the 
immediate presence and under the personal supervision of the Treasurer of 
the receiving treasury. 

Nora.-^TJasbroffed coin should be placed in tbe strong-room under double looka* care 
being taken, as far as practicable, to place the unshroffed hags apart from other ooia. 

Articlee 662’-‘663. 
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(dj Uncurrent ooia found in the detailed examuiation of a remittance should 
he dealt with under the rules in Chapter £9. 

» (e) A remittance of notes is not to bo credited till the second halves are 

received; in this case detailed examination should involve no delay, and the 
formal receipt can be sent at Ahe time of oreditini*' the amount. The arrival 
of a parcel of notes or half-notes must always be acknowledged by return of 
post. 

Noth. —Half-notes sliould bo kept under double looks. 

(jT) All contingent charges incurred at the receiving station, such^is < ooly, 
cart or boat hire, should be paid by the receiving officer and charged finally in 
his accounts. The remitting treasury should refuse to pay such charges. 
The personal allowances of the men in charge of a remittance should, however, 
be always paid by the remitting treasury, small advances being made by the 
receiving treas^i^ry in case of necessity, and advised to the former to be adjusted 
■on the return of the men to their own htation. 

i^64. (a) If any deficiemy is found in t^p dcfeiiled examination, and is not 
immediately recovered from the potdar in charge, it is to be chjirged in the cash 
book as a distinct item with full particulars and the Treasury Officer of the 
remitting treasury requested to recover the amount and credit it m his own 
treasury, 

(5) The account office will debit' the amount to Advances Recoverable or 
Exchange Account with Ihe remitting province Recording as it is a Local or a 
Foreign remittance. Any excess in tale found in a remittance may be paid 
to the remitting treasury, but instead of paying lu cash, the excels maybe 
credited through account. 

1. Every defect or deficiency discovered daring Ibo examinatioa must be specially 
■repoited in writing to the remitting Tieasury Olticer, the slip mentioned in Article 6l3 
bemg tacked to tlie repoit. If there is a potclar in charge, the report^and tlie slip attached 
will be delivered to him on his making good the defiehucy. If there is no potdar in charge, 
the report must stale the name and tank of the officer who personally supervised the 
examination, and must be oucloied, together with the attached slip, in the report (o be 
made immediately on the close of the examination (or, if it is a prolonged one, at the close of 
•each day of it) to the remitting Tieasury Officer. Tlio object o£ this rule is to enable 
the Treasurer of the remitting trea-ury, for his own purposes, to fix lespoujjbility for the 
deficiency which he is obliged to make good. If any bag is received without an enclused 
Slip, and is in any way short or deficient, an immediate speoial report should be sent to the 
mmitting Treasmy Officer. ^ 

2. No time should be lost in examining a specie remittance, both in order to set the 
potdar at liberty (and so reduce the coat of remittance), and also in order that any deficiency 
may be recovered from the remitting 'I’reasurer. To expedite the examination, an extra 
potdar or potdars may be engaged when the ordinary establishment of the treasury is unable 
to do the work promptly. None should be engaged withoutrthe sanction in writing of the 
Uisttfet Officer, or should he be absent, the next senior officer, and the maxiusum should be 
one extra man for one day for every 10,000 of rupees to be examined after, say, the first 
Bl6,0(X). The above order regarding the engagemeut of extra potdars may be applied to 
the case of large reinitl^nces in copper, and when Hotu{||lly necessby, to those in small .silver 
coin, etc., though tMb latter are pot nsually remitted in laige quantifies. But when extra 
men are employed, the ordinary treasury establishment should still be required to examine 
US much da one man ran do in a day and a half. The minimum amount of coin of each 


•denomination which one man should examine in a day is as follows:— • il 

Sovereigns of the value of • C0,000 

New rupees .. 2,00,000 

Old rupees ....•••••* lO.COO 
• ......... 


Jriick 664* 
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New i rupees of the ralue of 
Old 
Now 
Old 
New 

Old • • • • 

New double or eiogle pice in Mint boxes of the value 
Old double pice of the value of . / . 

Qld single pice of the value of ... 
New i pice in Miut boxes of the value of < 

Old i pioe of the value of . . . 

New pie-pieces in Mint boxes of the value of 
Old pie-pieoes of the value of . 


of 


B 

60,000 

6,000 

24,000 

2,800 

7,003 

1,260 

1,000 

600 

600 

600 

260 

200 

160 


S. When new copper coin is iccoived either directly from the Mmi or from anbther 
treasury in the original Mint boxes, any excess oi defioienc'y found on examination should 
be immediately reported and the piinted slij) of contents should be forwarded to the Miut 
M aster concerned. The leport should the number of the box in which the excess or 
de ficienoy was found and the condition of the boxes on delivery. 


4. If a whole note remittance is sent without a Potdar or Treasury clerk in charge, the 
receiving officer should examine it with the same caution and legaid for the lemitter'a 
Interest as is prescribed in caso.yf coin (Article 643 note, and 664, Note 1.) 


Additional Eules for Eemittances by Eailway. 

Frevioth Kviice to liailwat/ Companies, 

« 

6 66. Wbeu large lemittances of not less than 20 lakhs are mude at one 
time, notice should be given some time beforehand to the railway authorities 
at the elation of despatch in order that wagons of convenient sizes may be 
brought together. 


Loading. 

*666. WJif'n Government treasure is loaded for despatch by rail, the doors 
on one side of the wagons should, if possible, be secured fiom the inside, and 
all doors that can be opened from the cutside should he secured by good 
padlocks. 

1. It is the duty of the remitting Ti easury or Cnrrcney Officer to supply the padlocks, and 
there should ho a suflicient stock iu a treastuy whence frequent remittances are sent by tail. 
The Treasury Officer should also take the receipt of tlie escort officer for the padlocks. If 
the escort is letunaing, the icCeiving officer shonld return the padlocks through the officer in 
charge of the escort; otherwise, a receipt should be given to the police and the locks returned, 
as soon as possible, by parcel post oi by rail. 

2 Bmall remittances peed not be forwarded by wagon, but can he Sent in the same 
compaitment in which the guard iu clrarge travels. ^ 

r V 

667. The Treasury (or Currency) Officer will superintend, personally or by 
substitute, the loading of the vans, jointly with the police officer who is to 
travel in charge, and wil 1 hand to him a jiaper of instructions (se^ Appendix 
J) and as many blank receipts as there will be reliefs; for these documents he 
will take a receipt. 

Articles €65 — 667. 
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Strength of Escort. 

t 

'' 668, The escort accompanying the treasure to the station, and protecting 

the loading, should be of the strength which may be fixed by the Local Gov¬ 
ernment for the escort of such* a sum by road or for the' special purpose, and a 
new one of corresponding strength should meet the treasure at the station of 
delivery. During the railway journey it should be protected by a guard of 
reduced strength accommodated in an adjoining brake-van, if the remittance is 
carried by goods train, or in the end compartment of the carriage next-adjoin¬ 
ing the treasure van ; neither doorof the compartment occupied by the escort 
should be locked. The strength of this escort also should be fixed by the Local 
Government; there should never be less than a petty officer with two men, 
and when the treasure is loaded in more than one wagon, the scale should 
allow .two men ^ each. When a wagon containing treasure is detached from 
the train by reason of heated axles, or for other cause, the station master, or 
the guard in charge of the tram, will warn the police guard in charge of the 
treasure, in order that the necessary nrrangements may be made to guard the 
treasure. 


Reliefs. 

• 

669. As the rules for the guidance of the guard (see Appendix J) re¬ 
quire the men to be consfautly on duty, arrangements should be made to 
relieve them at convenient points, giving to each party a stage of about twelve 
hours. The exact length of each stage should be laid down by local orders. 

670. Arrangements for the relief of the guard will be made by the police 
department. The ofBcer in charge when starting with the remittance will 
telegraph to his relieving officer the probable time of his arrival at the relief 
station. 

• • 

Tayment of fares, etc. 

671. The railway fares will be paid in cash, for which purpose the police 
or other officer may obtain from the treasury a sufficient amount as*an advance 
[see Article 187 (e)J, to be accounted for afterwards. A lequisition should be 

made on the railway authorities in the following form :— 

# 

Requisition for carriage of specie. 

To the Station Master, Burdwan. 

Conveyance by railway to is required for treasure to the value of———lakhs of 

mpees^oaded for Delhi and contained in— —wagons. • 

And the station master will give the officer commanding the guard a 
paper notifying that he is in charge of treasure loaded in so many wagons. 

1. The last-nameJ 1 equiaition must not be oonfoauded with the notice to be sent before¬ 
hand to the railway anthorities, in order that the necessary wagons may be provided,— vide 
Artiole 666.' 

2. In the Madras Fiesidenoy payment is made by credit notes. 

3. Treemre should always he hooked through to the final station, and the ofiioer who 
makes the requisition should inform the railway anthorities that he has provided reliefs for 
the guard at speoified stations- 

Jrticles 668^671. 

a 2 
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672. The Government of India have 

East Indian. 

Bengal and North-Wesfern, including Tirhoot. 
Soutliern IVIahratta, inoloding Mysore section. 
I/*iGkno«.Bareilly section of the RohilkLand 
end Eiimflon. 

Rajpatana-Malwa/ 

Indian Midland. 

Bemral-Nagpur. 

South Indian. 

Dibnf-Sadiya. 

Tarkessur. 

Great Indian Feninaula. 


approved of the adoption on all 
railways administered by the 
State, on the railways mentioned' 
in the mat gin, and all iail< 
ways over which Government 
may hereafter reserve control in 
such matteip, of the undermen¬ 
tioned lates and conditions for 
the carriage of treasure, including 
specie, bullion, etc., the property 
of the State:— 


{«1 Up to 27 roaunds . I| pics poi maund per inile*! Provided that the 

charge for any 

Above 27 and up to 81 naauuds 1| quantity shall not 

be less than that 

Above 81 and up to 270 ,, . 1 pie for a smaller quan* 

tily according to 

Over 27U mailnd8 •in _ iLe above scale. 

Escort• 

(a) One man to travel free, both on the outward nnd return journey, as a 3id class 
passenger, when the dOnslgnment? of tieasnie are over 54 and under 135 maunds. 

(5) Two men, when the consignments are from 136 to under 270 maunds. 

(e) Four men, when the consignments aie of 270 maunds and over. 

(i?) 'When a consignment! amounts lakhs of rupees or more (026 mannda or more), 
a gnard of four men to he allowed, with return passage, free of extra charge. 

(li) The miiiinmna charge for treasure shall bo as for one maund, fractu as of a maund 
above one maund being charged as follows ;— 

Under 10 seers, as 10 seers. 

Exceeding 10 sears, but not exceeding 20 seers, as 20 seers, 

„ 20 „ „ ,) ,, so „ 30 ,, 

,, 80 ,, M w »j diO ,, 40 „ 

' (iti) Copper coin by passenger train in quantities over five maunds to be carried at the 
rate of i pie per maund per mile, subject to a minimum charge as for ten maunds; in quan* 
titles of five maunds and under, at 1J pics per luaniid per mile. 


Copper Memittanccsi 

673. A remittance of copper should he packed in bags enclosed in bCxes o£ 
iza sim ilav to those proscribed for .silver, and loaded in the same manner. 
The minimum strength-for the guard should be that already laid down, but 
one man for each wagon u ill suffice if there be several tvagons; iu all other 
respects the procedure will be the same. 

4s 

« 

* Kote Memittanee^, 

674. ,A guard travelling in charge of currency notes should have the box 
in the same carriage, and should s.t in the end compartment ofHhe carriage 
with the box und«r the seat against the outer planking; if the box be loo large, 
to go under the seat, accommodation should be reserved on the terms usually 
charged. 

Mtidti 67^-^674, 
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Additional rales for remittances by steamer. 

\ 675. It has been arranged with the Agents o£ the British India Steam 

Navigation Company that whoa lemittances of coin are made by their 
steamers, the bill for freight vaillbe presented to and pa(fd by • 

the Accountant General, Bengal, 

,, ,, ,, Afadras, 

„ „ „ Bombay, 

,, „ ,, Burma, 

according ns the'port to which the remittance was consigned is within the 
province of Bengal, Madras, Bombay, or Burma. 

This arrangement applies to currency as well as to treasury remittances. 

Notb.—I n shipping currency notes, the value shouhl not be entorod in the bill of lading 
but on^ the numbcf ot pieces. 

676. In the case of River Steamers, freight on remittunees of treasure 
despatchod to or from Calcutta shoald bo paid to the Companies at Calcutta 
by the Agent for Government Consignments before delivery or shipment, as 
the case may be, the payments being debited to the Comptroller, India 
Treasuries, in the Exchange Accounts of tiie Military Department; the receiv¬ 
ing Treasury Officer will give the Company’s Agenj; a certificate that he 
received on (date) a remittance of (kind) amounting to (amount) fiom (place) 
and that the charges for ffeight of the said remittance have not been paid. 
This certificate should be scut to the Comptroller, India Treasuries, along with 
the Steam Navigation Company’s receipt in support of the debit in the? 
Military Exchange Accounts. 

676A, In case of remittances between treasuries in Assam, the charges 
will be jirepaid locally. In Burma all payments will be made by the Account' 
ant General. , 

677. Consignmentsof^treasure should be taken dt^ivery of immediately on 
arrival at a station; otherwise, the treasure will be carried on to the next 
station, at the risk and expense of the consignee. 


Jrtielat 
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Chapter 32.—Special rules for Treasuries banking with a / 

Branch of a Presidency Bank* 


0 

^LoconutiS .... 

. .679 

Interest .... 

. . 605 

Dally Beturns . ' . 

. . 681 

Deposits .... 
Bills .... 

. . 096 
. . 697 

Bevsnue Beoelpts « 

. 684 

Bemittance of Coin . 

. . 698 

Public Officers’ Beoelpts 

. . 685 

Miscellaneous . . 

. . 700 

Deposit and liocal Bund Beoelpts 687 
SuDOly Bills.688 

Accounts with Govt. Officers . 703 

B. T. Beoelpts 

. . 689 

Additional rules for Collectors— 
Register of Chalans and orders Jbr 

Civil Charges . . 

. . 690 

payment . ■ , • 

. , . 704 

Departmental Payments 

. . 692 

Daily posting of Acccnmts 

. . 705 

Befunds .... 

. . 693 

Advices and Certificates . 

. . 706 

Disoount on Stamps 

. . 694 

Treasury Beturns . 

. . 707 


678. The following rules for the guidance of CoHectois and Treasury 
OflBcers and of the Agents and Accountants at the branches of the Presidency 
Banks in conducting the'■business of the Government treasuries banking with 
such branches, include information on most points hkely to arise; but in cases 
of doubt, and as a general rule, the usage hitherto observed at the local 
treasury will be followed. • The term “ Collector ” includes the officer in charge 
of the treasury, by whatever designation he may be called. 

Accounts. 

679. The books and accounts to be kept will consist of— 

The scroll cash book, being the primaiy record. 

A daily state, made up for despatch to the Collector. 

An account iu the general ledger, in the name of the Governmeut 
of India. 

• A pass book, to be daily forwarded to and returned by the Collector. 

680. In the scroll cash book will be entered all receipts and disbursements 
on account of Government. The net amount only of documents paid, on which 
deductions have been made, will appear in this book, and, except in the Madras 
Presidency, the total of each side will form the daily entries in the general 
ledger. 

‘ Daily Returns. 

681. In the daily'State such payments and receipts will be classified as may 
be directed by the Accountant General, in ord^r that theil arrangement may 
fit in with the forms prescribed for accounts kept at the treasuries. ,The dmly 
states will be written up every day and closed in the usual manner, by show¬ 
ing die balanoe of the previous and of the current day; and the Afent, having 
satisfied himself as to their bsing correct, will docket and forward them, with 
all the appertaining vonohers, to the Collector, on the morning following t^ 
date to which tfa^ refer. £xcq>t in the Madras Presidency net amounts 

Articles 678“€81» 
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of paymeots only are to be entered, that is, when a deduction is made from 
the amount of a bill, the daily state will show only the amount paid after 
deduction, and not the gross amount of the demand. 

Not*.-— It is of Importaoeo these doouments he eecur^ in a looked box when sent 

by the Agent to the Oolleotor, in order that there maj be no poselbility of any alterCtion or 
abstnwtion of any paper before they reach the hamls ot the Collector. . 

682. Care will be taken that vouchers sent to the Co Hector are conspi¬ 
cuously marked by the Agent with the word paid. Inat tent ion to this rule 
might lead to documents being paid twice, in the event of their faHing into 
unscrupulous hands. 

683. The pass book will be written up and forwarded with the daily stale 
the entries being counterparts of those in the treasury account in the general 
ledger and being certified by the initials of the Agent or Ace ountant. The 
Collector after examination of the vouchers will, if he finds the documents 
correct, attach his initials to the entries on both sides and return the pass bock 
to the Bank. 

Revenue Receipts. 

684. Any one who has money to pay on account of Cover nment will tender 
the amount at the office of the Collector, accompanied by a chalan, or memo¬ 
randum of particulars in duplicate (which, if necessary, will be prepared in 
■^he office). The officer entrusted with the duty of exarcining the chalans will, 
after examination, enter the chalan in the appropriate register of chalans issued 
(see Article 705), and will write on both original and duplicate the word 

correct ”; he will then affix his initials to the chalan with the date, specify 
the head of account, and return original and duplicate to the pa)’er, who will 
proceed with them to the Bank. There the money will be received and cre¬ 
dited to the proper head of account, and an acknowledgment granted to the 
ipayer on the original ohE^lan, the duplicate being retained by the Bank and 
forwarded to the Collector with the daily account. Chalans are valid only 
for such time, not exceeding ten days, as may be fixed by the Collector j if 
they are presented after the allotted time, the money will not be received by 
the Bank until they are re-validated by the Collector. * 


Receipts of Public Officers. 


685. Cash receipts and deposits of the Departments named below will be 
reoeived at the Bank in accordance with the special rules specified against 
■each 


• FoKst 

P^lio Works 
Military 
Postal . • 
Telegraph •. 


Articles 441—443. , 

„ 481 and 464 (a) ana 460. 

„ 469-—476 and 491, 

Article 509. • 

Articles 523—625. 


Forms will be supplied to the Bank by the Collector. 


i^onthly comparison of receipts between the Depirtmental and Trea¬ 
sury Officers will be certified by the Treasury Officer under Article 706. 

686 . In the case of all other departments, fines, forfeitures and other 
misoellaneoas receipts of public officers, will be forwarded by them daily to 
the Bank with a chalan in duplicate, describing the several items and the 

Jrticlea 682 — 686. 



248 TREASURIES BANKING WITH BIlANCH BANKS. [Ohap, 32, 


heads under wliich tl»ey should appear in the accounts. One copy of the 
ohalan will, as directed in Article 681, be retained by the Bank and iorwarded 
with the accounts of the day to the Collector, and the other returned, receipted, 
to the public officer for record in his office. 

Note.—“T he original clialan may bo in the form of a tiook Bont daily for signature. * 


Deposit and Local Fund Beceipts. 

BS’i. The detailed ac(!Ount of local funds and registers of deposits are in 
the Collector's, Magistrate's, and Judge's offices, the Bank only receiving the 
amounts tendered in accordance with Article 681, and crediting them under 
their proper designation. 


Issue of Supply Bills. , 

688 . iutimaiion will be given to the Bank by the Collector, daily or 
weekly as may be neoess.'iry, of the amoTiut for which, and the rates at which, 
'bills may be granted. The Bank will receive sums tendered for hills and 
grant acknowledgments for the same, on presentation of which to the Collector, 
he will issue the bills. 

Note.—A supply bill is id!%utioal in form with ap ordinary bill of exchange or draft, and 
is governed by the laws generally applicable to sueh iuslrumeu/s. 

Issue of’Bemittance Transfer Beceipts. 

689. Remittance Transfer Receipts will be is'«ued by thr Bank in 
accordance with the rules in Articles 139 (2), 142,143, 371—379, 885 and 886. 
In any ease of doubt, the Agent will take the Collector’s orders. 

(^) An, agent'has the same authority to cancel, exchange, and issue dupli¬ 
cates of remittance transfer receipts, which is exerciijied by a Treasury Officer 
and should follow the same rules (Articles 143—-148 and 398—402). 


. Civil Charges. 

690. {a) All charges for salaries, establishments, and contingent expenses of 
officers of the civil establishments,—that is, Judicial, Revenue, Medical, Educa¬ 
tion, Police, etc.,—will be presented to the .Collector in the first instance for 
examination. The Collector, if he approves and passes the charge, will enfaee 
on the Bill an order to pay a specified amount, which order will be recorded 
in a register of payment orders issued, and will be numbered, dated, and signed. 
The bifi will,then be returned to the person presenting it, and wiU be paid at 
the Bank in accordance with the Collecto|''8 order, the Bank beinw responsible 
only for strict adherenejp to this order and for obtaining upon the bill a proper 
discharge from the payee. Thin discharge must be in ^dltiqn to the signature 
at foot of the bill.' * 

(6) Payment orders are valid only for a time, not exceeding ten days, fixed 
by the Collector; if presented after the allotted time they will be »dfused pay¬ 
ment by the Bank, until re-validated by the Collector. 

Notx.— A bill for pottaife and telegraph charges paid in condacting the bnslness of the 
Qovemment iteasarv sbonld be submitted monthly to the Collwtor, dnly oei^tlfled by the 
agent of thi bt inch bank, and when it is passed, the amount should be debited in account. 

Articles 687 — 690* , 
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691. At provincial capitals civil charges may be drawn on cheques issued 
by the Accountant General or Comptroller in favour of the payee. 


D^artmental Fayments^ 


692. {«) The rules regarding the issue of letters of predit and paymei.t 
against them in the case of each of the following Departments, are contained 
in the rules specified against them :— 


Forest . 

Public Worts 
MiUtarj • 

Postal 

Telej'raph 


Articles 44.1—447. • 

„ 44t'—16;l. 

„ 477—4^-0 (a) Slid 4S2 to 

485 and 487. 

„ 511 — 517 . 

686-510: 


* (i) LctteVs of credit, issued under the rules, may be acted on without 
further authority, the Agent observing the prescribed limitations. 


(c) In cases not covered by letters of credit, the Agent will act only on 
payment orders signed by the Collector. 

Note. —Where fnnds under a letter of ciedil aie n quired only at head-quarters, the 
original letter of credit n ay be passed on by the Treasury O^tcer to tbe Bank Agent; but if 
funds are required loth at tbe hend-quarters and at a sub-treasurv, the Tieasury tiflSoer wilt 
retain the letter of credit and will advise the Bank of the amount to bo drawn against at 
head-quarters. • 


Eefunds. 

693. Refunds of revenue, fines, etc., will be made by the Bank on bills 
bearing a payment order signed by the Collector, as in Article 690. 

Discount,on sale of Postage and cybber Stamps. 

694. Discount on sale of postage and other stamps is allowed by deduction, 
from the amount paid in by the purchaser. The net amount will be recqjved 
and brought to account under Article <>84, the receipted chalan being the 
payer^s authority for receipt of the stamps from the Collector. 

Interest on Public Debt. 

696. Government Promissory Notes, on which interest may be due, will be 
presented to the Collector of the district, who, having made the necessary 
examination and record under Chapter 13 of this Code, will give the holder 
an brder on the Bank in the following form :— • 

Pay to.______ 

Bntjeee_ * _c___ — m . __, being interest 

for-yhalf year at-per cant, due on Gororninout Promissory Note No- 

of- ^foT Rupees ________ 


Coitecior, 

Articles 696. 
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Deposit Repaymerts. 

696. (a) Eepaymerits of deposits standing at credit of individuals in the 
Collector*8 or Magistrate*^ or Judge's accounts will be made on the order^ of 
the officer on whose registers they are, and by whbm the usual check registers 
will be kept. Persons claiming repayments of such deposits must therefore 
apply to the officer who received them, who, after examining the check register 
and making the necessary record, will give the applicant an order for payment 
at the Bajik, A Magistrate's or Judge’s order must be taken to the Collector 
for courftersignature before being presented at the Bank, unless the Bank 
keeps a personal ledger account for the deposits of each Court. 

(d) Each Court should duly intimate fr<Jm time to time to the Bank the 
amount of lapsed deposits to be deducted from the Personal Ledger Pass Book. 

# • 

Bill Payments. 

697. Supply bills and remittance transfer receipts drawn upon the treasury 
are advised to the Collector, who jiasses on the advice to the Agent. The 
advice lists shall be kept carefully under lock and key and should be bound up 
together at the end of the year. The bills may be paid on presentation 
and vailhout further special authorization, in accordance with the rules in 
Chapter 21, Articles 890—393 and 897, so far as applicable, provided that they 
are presented before the end of the third account year after that in which they 
were issued. 


Remittance of Coin. 

698. Remittances from Branch Banks are made under the orders of the 
Collector on receipt of instructions from the Accountant-General or in accord¬ 
ance with standing orders, The rules regarding pq,cking and despatch of 
remittances in Articles 048 to 649, 652, and 656 to 659 should be observed 
by the Branch Banks; but in the absence of special arrangements to the 
contcary made with the Agent, the Collector should arrange for the actual 
<3onveyanoe and escorting of the remittances. 

699. The following rules are to be observed in the testing of remittances 
of coin made to Agents of the Bank from Government treasuries. They should 
be full^ explained to the potdars in the charge of every remittance made to the 
Bank:— 

(o) Weighmeiit of boxes most be made, wben practicable, on receipt of a remittance from 
a mofuBsil treasury. • The result of this weighment must be entered on the receipt 
givoi^ to the officer orpotdar delireriDg over the remittance. * 

(5) All treasure remittances from the mofnssil will be examined in a room separate from 
the general business, or if a separate room cannot be made available, some dis¬ 
tance apart from the general business. . 

(o) The, contents of each hag are to be emptied into |mother and paased throngh the 
■balea. 

(d) Mofnasil potdars must see that the index of the scales is steady before the* contents 

are thrown ont. ^ 

(e) The treasure is then to be ocured in separate ohesta and kept distinct from other 

treasnre, under the joint keys of the Bank's Agent and of the mofussil treasurer’s 
a^t, until regularly examined and brought to account. 

if) Nothing mnet intervene between the mofussil treasurer’s agent and the Banks ex¬ 
amining potdars, so that an uninterrupted view may be obtained by tHe mofussil 

A.rlzel€s ^ 59 . 
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of the examiofttion of the treasure in his jpresence. The mofuBslI trea* 
Burer'a agent Khoald eit within the tailed enolosuze along with the Bank’s 
examining potdars. 

(y) Upon completion of examination of a remittance, light ooine should be weighed 
against fuU-weight coins and a oertifioate of the result granted on the spot to 

• the mofuBsil treaBuwr'e potdar. ' , 

(A) Weighing and examining a remittanoe must be conducted aeparatelj, not aimulta- 
neousi^'; the one mnst be completed before the other is'ccmmenoed, unless when 
two potdars are deputed to represent a tmasurj. 

(s) If the work of weighing or examining he not finished within the dav, all bags not 
finally taken over by the Bank will be placed in cheats under double keys, the one 
to be retained by the mofussil treasurer’s agent, the other by the Banlfaautborities. 

(/) The Bank potdars who commence weighing and examining a mofuesil remittance 
must continue at the same duty until completion of the examinaiion of the 
remittance, ot such portioq of it as has been taken over for examination ; their 
places must not be filled by others unless through unavoidable sickness. 

(ifc) When a remittance is not accompanied by a potdar, the examination will he pro- 

• needed with by the Bank's officer in usual course. But in socii eases the Bank 

Agent must ask the Collector to depute a subordinate to be present at the examina'- 
tion, and to see that it is carried out^by the Bank with sufiScient precautions. 
The Collector should depute fur the purpose a Bubordiuato of some standiog and 
not a low paid clerk. * 

{1) The mofussil potdars, or agent, must, before finally leaving the Bank, sign, in a 
book kept for the purpose, a memorandum of the uncurrent and spurious coins 
and of any deficiency found after examination of their respective remittances. 

(m) Should mofussil potdars or agents find any of the'above rules not complied with or 
should impediiponts of any kind be placed upon a free and open scrutiny of the 
proceedings during the examination by tbo Bank’s ofiicers or potdars they are 
immediately to report the same to the Banka’s Agent. 


Miscellaneoiis. 

700. (fl) The rules regarding receipt and issue of coin and currency notes 
fio far as they concern the Bank Agents will be found in Articles 566 to 598 
of Chapter 29 and Articles 606, 607, 610, 616 (1) and (2), 619 and 625 of 
Chapter 80. * , 

{b) The Agent is required to send to the Accountant General at the close 
of each quarter a report of the foreign circle notes received from the public 
during the quarter in payment of Government dues. 

701. The following annual returns will be sent by each Agent to the 
Accountant General;— 

(1) Before 10th January, a statement showing the amount of cash 

and the value of each denomination of currency notes held by him on 
December 81st. 

(2) Before 10th April, a statement showing.the balance at credit on Slst 

" March of each Government officer who in his public capacity has 

a separate account. This should include the accounts, if any, of 
Military and Public Works officers. . 

702. The "Bank will he kept open for the transaction of tjie treasury 
business on all recognised hohdays, if so required by the District Officer. 

* Accounts with Government Officers. 

703. The following are the rules for Government officers who require to 
ke^ a banking account. Such accounts must be kept with a Presidency 

• Articles 700 — 703, 
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Bank ora branch of a Presidency Bank, or, where there is no such Bank, then 
with any other Bank, but in the latter case the money will be at the personal 
re^onsibility of the officer concerned, in the same way as if: it were kept in his 
private custody:— 

I. —No officer of Gorerntnent may have an account ib bis public capacity with any 
bank without the previous sanotion— 

of the Accountant Genera], Public Works Depiiitment, if he is an officer of 
the Public W orks Department; 
of the Controller, Milifciiy Accounts, if he is a Military officer; 

*' of the Civil Accountant General or Comptroller, in other cases. 

II. —The permission will bo given in the following cases:— 

(11 For the moneys and account? of pi ivate or public institutions which are iinan> 
cially independent of Government, and for which Government is not financially 
responsible, e.g., dispensaiies, grant-in-aid schools, lOgimental funds. 

(2) For moneys raised by voluntary subscription for any public or yiMwi-publio 

purpose. 

(3) To Political Officers for moneys in rospoct of which they have transaction with 

Native Chiefs; hut not for moneys employed in the ordinary course of public 
service. 

III. —The permission must not he given in the following cases:— 

(1) Where the money lodged in the pi irate account is drawn from the Government 

treasury for expenditure upon public account, or is received in order to be 
paid into the Govefnment treasury, either as revenue or as deposits. 

(2) Where the money forms part of a balance of an account submitted to the 

Account Depaitment, or the receipts or outgoings are transactions of which the 
officer is bonnd to render an account to the Account Department. 

(3) Where the money, by law or any order of Government or of a Court of Justice, 

must hi, deposited with, or held in trust by, any officer of Guvernmrnt in his 
official capacity. 

(4) Where the money is advanced for contingent expenditure, or, under the 

rules of the Public Works Department, to Civil Uffioera for Public Works 
expenditure. 

IV. —Other cases wifl bo decided upon their merits, the princijile to be ohserved being 
that no transaction of receipt or payment in which Government* is concerned should occur 
otherwise than as a receipt or payment at a Government treasury, except upon some definite 
ground of convenience to the public set vice. The personal convenience of the officer ohargedi 
with Oi* duty of making receipts or payments is not a ground for pennittlug an account to 
be opened with a bank. 

V.—Private and Military Seeietaries to Governors and Lieutenant-Governors aie 
exempted from the above rule. Secretaries to Governments may sanction accounts in their 
own name, in an cider of which a copy must be communicated to the Account Officer 
concerned, and which should state the nature of the moneys kept in the account. 

VI.—^Th* following officers are also exempted from these rules, viz.. Administrator 
General, Offi<‘ial Trustee, Official Assignee, Official Receiver, Sheriff, Government Solicitor, 
Madras, and Acoount Officer, High Court, Orighial Side (inoluding an Acoountaut General 

of a High Court where there is one). , 

• 

Additional Enles for District Officers. 

Rfgittera of Chalml mued and order*for payment, 

704. The above rules state in what cases the Bank receives or pays money 
without the previous order of the District Officer and in what cases ,the pre¬ 
vious order of the District Officer is necessary. It is also prescribed that the 
District Officer must maintain two registers in which to note the?e (nderg, 
v»r., a register of chalaua issued and a register of orders for payment. The 

Article —704, 
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fonner of these may be worked by departments, the ehalaiis of land revenue 
being pa<ised and registered by the Land Revenue Department of the District 
Officer's Office, those of excise revenae by the Excise Department, and so forth. 
• 

• Baily Testing of Jecounts. • 

• • 

705. When the daily state witli the chalans and vouchers is received 
from the agent, the account will tirst be examined agrainst the chalans and 
vouchers which support it. Then the vouchers which have been already 
approved and registcied by the District Officer will first bo markcd*ofE in the 
register of chalans issued and of orders for payment, that is, the date of dis¬ 
charge, will be noted against the entries of them in those rei^isteis. Then 
each item of receipt or payment will be posted from the daily state, with its 
chalans and vouchers, into the cash book, eitiicr direct or through some subor¬ 
dinate register, in the same way as is prescribed to be done by the acoouut 
department of treasurie-. which do not bank with a Tresidency Bank. 

Notb.—I n thift nroces- tlie vouchere must bo*nambereJ and arraiigaJ according to the 
register in which they are entered, ae the number of the payment order cannot serve also 
B3 the number of the voucher in the actual accounts. 

A dviees and CertificateSj 

706. The advices of receipts or payments which, according to any rule, 
have to be sent to public officers or departments, and consolidated receipts or 
■certificates of receipts or payments required by any rule to be givea to any 
public officer or department should be prepared m the treasury, and not in 
the bank, as the point to be advised or certified is not that the money has been 
received or paid at the bank, but that the receipt or payment has entered the 
treasury accounts. 

• 

. Treasury Returns, , 

707. All treasury returns, with the exception of those the bank is 
instructed to furnish in this chapter or under express orders of the Accountant 
-General, should be juepared in the treasxiry and not in the bank.- 


Artides 705-^7Or. 
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Chapter 33.—Miscellaneous. 

Baaaes and Minlooy Light Dues . 708 Emigrants’ Remittances 1 .714 

Deceased and Distressed Seamen 710 Hong-Eong Police Remittances TIOA 

Seamen’s Money Orders . . 713 Examination Fees .... 717 

Custody and Supply of Stamps . 720 

Basses and Minicoy Light Dues. 

708. These dues are taken at a tonnage rate of three-fifteenths of a penny 
for Basses Lights and one-sixteenth of a penny for the Minicoy Light. 
"When these dues are paid or collected in India, they may be paid in Indian 
currency at the official rate of exchange fixed for the year. A table showing 
the amount leviable in Indian currency will be supplied to each^ Collector by 
the Board of Trade. Commission at seven and-a-half per cent, on the realisa¬ 
tions is credited to Customs, and the balance to the London Account. When, 
u jrefund of these dues is made, the Collectors of the dues should show them 
in their Statements of Collections periodically sent to England; but except 
with special authority of the Board of Trade, repayments are not to be made 
without the production of the original receipts. One receipt for both dues in 
Form L. V. 7 should be issued for each ship for the same voyage, and one 
entry without distinguishing the Basses from the Minicoy dues should be 
made in the account (Form Li V. 9) . Requisitions for forms for use in the 
collection of the dues should in all cases be made to tbe Comptroller General, 
who obtains the forms from England. 

709. The following rules respecting Light Dues Forms are to be observed 
by the officers who collect these dues in India• 

1. Tbe stock of Light Dues Receipts Foma to be retained at each port or outport sboald 
not exceed the number r^mred for issue during a period of eighteen months; but vhen one 
book of 26 forms is more than «uJ0Boient for that period, two snob books should form the 
maximum stock to be retained. 

2. When applications are made to the Acoonntant General for fresh snppUes of such 
formsr the numbers of the forms on hand at the time on application shoula be stated, and 
when applioation 4 ,are made by the Comptroller Geneial to, the Board of Trade for snpplies 
of forma for more than one province, the quantity required for each province should be 
stated s^rately. 

S. Forms should be issued consecutively according to ibe printed numbers, tbe lower 
numbers being issued first, and not more than one book of 25‘'forins should be in use at the 
game time, if this oun be avoided. Forma of au earlier seTies should, however, be used before 
those of a later. 

4. Great care should be exercised in the preset vation of these forms, and any forms can- 
celled or defaced should, together with the corfesponding counterparts, be attached to the 
accounts for transpiission to the Board of Trade. Tbe numbers of any forms, lost or destroyed, 
sboald be stated, with an explanation, ou the accounts. The numbers of the unused Light 
Dues Receipt Forms on band should be quoted by Collectors and Sub-Collectors on each of 
their aecoents for transroissior to the Board of Trade. 

5. When Basses Light Dues are repaid, the original receipts sb’ould be retained and 

attached to liba corresponding repayment receipts for trausmiasion with the accounts to tbe 
Board of Trade. , 


Deceased and Distressed Seamen. 

710. Rules for accounting for the receipts from estates of deceased, and 
the expenditure on relief of distressed British seamen, have been !(aid down 

Articlet 708--710, 
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by the Government of India for the guidance of the Account Department 
and the marine officers concerned, and are here reprinted for convenience of 
reference 

1. Notifies that the roles are prepared at the request of the Board of Trade. 

2. Shipping masters, master a|tendaptB, or other officers cbaVged with the duty of ^Ilect- 
ing Che wages^nd efEeota of deceased British seamen, and of administering relief to British 
seamen foun^jn distress, sfaonld keep s separate oash account of e 41 such transactions in 
Form 86, which is Form C. C. 18 (slightly modified) at page 4^ of the ‘‘Instructions to 
officers in the British possessions abroad" under the Merchant Shipping Act of 1864. 

8. They should also keep all the subsidiary accounts in the forms described by tjfioae 
instructions and draw out their vouchers as therein directed. * 

4. It must be understood that, except when the officer concerned has a cash chest of his 
own, all receipts and charges mnst be passed through the district treasury account daily in 
full, any balance in band being remit^d to the treasury. Such receipts and charges wili be 
credited and debited to account ourre^. London. 

6. Should the officer concerned need funds for meeting relief charges, he should supply 
himself by bills drawn up by himself, showing the specific charges to be paid, which bills 
should bo countersigned, before payment, by such responsible officei as the Local Qorernment 
may apmint. As imove stated, these charges will be debited to account oiinent, London. 

6. Immediately on the expiration of every month, an account in dupUoate (in modified 
Form C. 0. 18 above referred to) of the montne transactions should be made out, the original • 
being forwarded direct to the Board of Trade (with all the vouoheis), and the duplicate 
(without vouchers) to the Accountant General. 

7. The rate of exchange fur the conversion of rupees into sterling will he that fixed for 
the year fur transactions between the India and Imperial exchequers ; amounts realised or 
paid in India will be recoided in Indian currency, while the balance only of tbe monthly 
account remitted to the Board of Trade will be converted into sterling at the fixed rate of 
exchange for the year. The conversion of each separate*item in tie account must not be 
attempted, but only the balance of tbe account. • 

711. The wages of discharged seamen detained in hospital or in jail should 
continue to be held in deposit pending payment to them on their release. It 
is only when such seamen die in India, and their wages have to be accoimted 
for to the Board of Trade, that credit should be given in the London account 
for their wages, or for the balance in hand at the time of the4r death. 

712. Unclaimed wages and deposits of British seamen, not deceased^ 
when ruled by Merchant Shipping Act (Act 1 of 1859), should be dealt with 
in the same manner as all other unclaimed deposits of the Civil Departmei^t, 
and credited to Government after the prescribed lapse of time. ^J^hen, how¬ 
ever, these come under the operation of tho English Merchant Shipping Act, 
they should be credited to the Boaid of Trade after they have remained 
unclaimed in the Shipping IS^aster’s bands for a period of twelve months. 


Seamen’s Money Orders. 

713. A Shipping Master is required, at the close of each day on which 
seamen’s money orders are issued, to remit to the Treasury at the^ station the 
amount receiv^ by him on that account, less commission at Zd. in the pound. 
The remittance w^l be accompanied by an extract schedule in the form 
appended to the ru^s '(Instructions to Shipping* Masters in Indial jnud the 
Treasury Officer’s acknowledgment will be taken in the pass book to be 
kept for the purpose. At the end of the month the Treasury Qllicer will 
forward to ,the Accountant General a schedule in the same form, giving 
mrticnlars of the money ordei’s issued during the month, to whom also the 
•Comptxoller, Post Office, will communicate the rate of exchange &om 
time to time. 


JrHcles 711-^713, 
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Emigrants’ Remittances. 

714. Indian emigrants to Crown ColonioB are allowed to remit their 
eavings throu^li (xoverniment ag.mcy. The romittanceaof emi-rants of tlie Fiii 
Isles are paid tliroiigh tl.o Covernmenfc of India In return for money lodged 
with the Colonial Treasurer the emigrant receives a money ordr'r navabla af 
the local treasury nearest to the residence of the payee, which he must forwai'd 
at his own risk to the payee. The Colonial Govornmmt forwards two lists of 
advices to In^a, one to its Emigration Agent and the other to the Coran- 
tro ler India Treasuries contain..!-par^ name, age, oceuMution, and 

full address of both payee aod romitti^r. Ou receipt, the Agent will deposit at 
the Bank of Bengal the total amount of the batch of remittances, and at 
the same timo inform tlie Comptroller, India Treasuries, of the fact of his 
having done so. The Comptroller. India Treasuries, will then issue the advices 
to the Iraasury Orticors concerned for payment of the money orders. The 
Treasury Officers must see that jilie particulars given in e,teh advi<-e oorre- 
s^nd with the statement of the payee, and that a shimped receipt is taken for 
all sums exceeding SiO on the order itself. No separate receipt is necessary. 

715. The amounts when paid should be charged separately for each colony 
in the treasury account,.and the Accountant General of the province whm 
debiting India wi 1 also show the amounts paid ou account of emi-rants' 
remittances for each colony separately. The Comptroller, India Treasuries will 
enter in the advices issuoij under the precediu- article the date of the advice 
list received horn the colony and after the lapse of one year from that date 
the Ireasury OHicctfi will return the advices of all unpaid money orders to the 
ComptroUer, India rroasiines who will return the amounts thereof to the 
Emigration Agents concerned for refund to the respective remittors. 

716. In the ^‘se et the Celonial Government, Manritius, which hae a direct 
iwount with the Governmeat of India, the payments wiU be made by Govern 
inent from its own funds and charged to the colony. 

Hong-Kong Police Remittances. 

716A. Indian PoW-n serving in Ilong-Kong are allowed to male 
Kmittaiiees through the Government of India to their relativee in iX 
Advia'S of tin* remitoires are forwarded by the Colonial Govemmeot direct 

‘I® Treasury Offirers 

& 

Examination Fees. 

717. All fees tendered by candidates for eiamination will be received at 

the treaty reo^l't only is to he given, that is, a duplicate may 

on no account be issued. * ^ •' 

718. I^the amount, or any pari of it, is to be refunded. » certificate will 
he endors^ upon the onginal receipt by the 8eeretaiy to the Board of Bxamt 
ners, specifying the amount to be refunded; and the amount so authorized 

be paid on presentetion of the original receipt so endorsed at the treasury ' 
whence it was issued-the recipient giving his receipt below the eudorsement. ^ 
Articles 7H — 71%. J 
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719. If the origiu^il amouat was paid into a Presideuey Bank, the refund 
will be made (in accordance with the above procedure) by the Accountant 
Gen eral. 


). Ruh!^ 


Custody aud Supply of Stamps. 


720. Rule^ laid down by tlie Gi)V*!i'iiine’it of India for the custody, 
eupply and sale of stamps of all descriptions are printed in A^ipaiidix K. 


Ariicles 719^^0 
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Model* Form of Bond of Indemnity for drawing Leave Allowances^ 

etc. 

This Indenture made Letneen 

Hanker and Army Acent < • 

carrying on kneinesa as a Banker and Aimy Agent under the style or firm of 
of the one part and the Sec letary of State for India in Conncil of the other part. 

Whereas tlie said Met-srs. * as such Bankets and Arnty Agents as afore¬ 
said have been in the habit of reoeiving fioin the Aooonn tant General payment 

of the snms from time to time payable to their ciistomers by way of pay, pension or allow¬ 
ances under one or more of the several serv ices or fnnds specified in the soheclule annered 
licieto upon prodnetion at the time of each sucli pjiyment of a ceitificate to the effect that the 
pet son on whose behalf anob payment wa'- claimtd was then alive. And whereas m order to 
save time and expei so in obtaining payment of sneb sums the GoverDment of India has 
agreed to dispense with the production (£ the said leilibcatoeTnpon the terms and conditions 
heieinafter contained and the said. has agreed to enter into the 

Covenants on his pint bfreivafter eoniainod New this Indenhne Witnessetb that in 
pursuance of the laid Agu ement and in e( nsideration of the piemi-es he the ssid 

hereby t Covenants with the iM'cretaiy ot State foi India in Conncil that so 
long as the production of the ceitificutes hereinbefore refeired to shall ho dispensed with tl e 
said linn of will within seven days from the time 

when the said firm shall h..v« nctivfd notice ol the death ot any customer for ihe leceipt of 
or on wh< se behalf they ii ay 1 ave received any Midi pay, jendons or allowances as are 
heieinbefore nferreel to ion nmnicate’ tlie date oi such dt'atli to the Accountant General 

for the lime beirgMnd further that the said fnih will immedialely after the 
expiration ol the said peiiid <if seven days repay and lefuntl to the hecretaiy of State for 
India in Council for ti e time Wing so rnmli of any n oncys which may Lave betn received 
friVTQ tbs Accountant General foi the tin e being on behalf of any cuglomei as shall be in 
exce^s of the, amount of the pay, jiensicn, oi allnwancvs to winch such customer was entitled 
up to the date of his decease and farther that in the event of any change in the coustitutiou 
of the said firm by the death or retirement of any one or nioio of the partners the hurviving 
or continuing piirtneia 01 partner shall forthwith coiuiniinie,ate such change and the names 
or name ot any new partner irpailneisto the Acc<,ur tant Geneial for tl e 

time being Pio\ided lastly and it i^ heiehy agieed and declared that the expressions “the 

firm of *' and “the said firm ” shall signify and extend to as well the said 

as also anr otbir per8< n cr,persons who ma> for the time bein g constitute 
the said firm. In witness whoreiif tie si-id has hereunto set his baud and 

seal the day and year fiist above written. ' 

The schedule above referred to — 

Indian Navy lictired Pay. Indian Maiine Foilongh and Retired Pay. Bengal Pilot 
Service FuI loudh and Re^iired Pay Military Furlough. Pay, Bengal, Madias, 
Bombay, Military Eetired I'ay, Bengal, Madias, Bombay,*including Temporary 
* half Pay.' 

Military Fund, oomruonly calhd Lord Clive’s Fund, only so far as bfficers are 
eoRcemed, Ben^l, Madras anl Bombay Medical Retiring Fun^s Annuities. 
Covenanted and Dneovenanted Civil Servne Absentee Allowances, Bengal, 
• Madras, Bombay. Covenanted and Uneovenanted Civil Service Pension Allow¬ 
ances, Benga), Madras, Bombay. ( !ri1 Service Fund Annuities, Bengal, Madias, 
Bombay. Mivoellaneons Pav and Pensions fcbargcahle to Indian Revenues). 

* Id this Ann <b*r«i !■ onl; one pattaer ; if there ere tnorr, the neoenury alt-irstinns -ho ild be maiis. 
lit there are two partners, the wurda *' Jolutl} and sererally" ihi<tl4 be iiuertad here. 
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Rules piiblifihed with the Resohition of the Government of India in the Rinatu 
cial JJeparhnent, No. 2422-E(t,i dated BJst May 1897. 

Rules regarding the grant of Exchange Compensation. 

His Bxcollpncy tlie Goveinor Gonfral in Council is pleased to preseribe the follpwing 
Pules in regard to the grant of EseliBngo Conipenaiition. in supeisesBion of those published 
with Eegolution No. 3624-A., dated the ISth of August and other orders on. the 

subject. * 

‘ 2. His Excellency in Council takes this ojiportunity of dtvlaring that the grant of 

Exchange Compensation is a provisional addition to salary, caloiilattd on the difference 
between the gold value of halt salary at the market rate of exchange, and its value at a 
privileged late which, for the jiroscnt, is fixed at Is'. 6i/. ]>er rupee, subject to the condition 
that it shall in no case exceed*in any quarter the amount of mjrees by which 2t)0/. converted 
at the privileged late shall fall shiirt of the equivalent of 260/. converted at the market rat c. 

3. The Government of India.rascrvc to theinsplves full power at any time to reconsider 
the whole subject, without adiyittmg any vested rights to icceiie the compensation m the 
foim now sanctioned, or in any othei foim. 

4 , The object of granting Exchange Compensation is to sacuie certain elasns of Indian 

public servants against sisrious dej rccjation of their emoluments by the fall m tlie sterling 
value of lupee salaries, eO that they may he enabled to live according to tlielridtfttion and 
tTiat 'Ihe puhljfi iscivioe may continue to attract recruits of tlie same high quality as 
heretofore. « 

* Eples. 

I. 'Ihe grant of Exchango Compensation is deemed to he justified on the considerations 
stated above, in the case of those public scivanta only who suppl y the indi sBeoBatle EuJOPwm- 
element in thaadministrative body of Indian ofificials. 

~ II. The ofiRcors who fulfil the above conditions are — 

(1) Europeans appointed in England ; 

t 

(2) O^ers appointed as Europeans in In^ia to offices in which European qnali- 

ncaiions are held to be iudispensahle, or to services and departments in 
which a proportion of Europeans is held h> the Qoveinment of India to be 
indispensable, and for the purpose of maintaining that proportion. 

Europ, in the meaning *uf this rule, shall he deemed to include the English-sp^ing 
colonies. • 

III. The Govomment of*India shall fiom time to lime determine what are the offices or 
serviqfis in which Eurojeatn qualifications are deemed to he indispensable. 

IV. i\) No person hereafter appointed in India tq^ such an offKie or service shall be 

eligible for Exchange'Compensation, unless, on appointment, he shall be declared eligible by 
a certificate grants by the Indian Goveinment by or under which such appofiitment is 
made. * t 

(2) The eertifierte will set forth the grounds iqion which the holder is deemed to be a 
Europan of the chue discribed hi Enle 1. 

(3) Such oerlificate shall not be given to any person who is qualified for appointment 

undei 3S Viet., c. 3, sjc. C. ^ • 

(4) The dedsiou of the Government of India as to ihe granting or refusing of such 

certifioat" is final. , « 
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y. Exchange C'oupenMation ia not admiaaible to-<~ 

(a) Pei sons temporarily appointed to tbe sarvlsfr of Uovernmeoi for a specified dnty 
only, upon allowances definitely fixed for the paitioular ease. 

(i) Persons serving ouder a oontraot in which their allowances are definitely fixed 
which is not prelinainaiy to employment in one of tbe regular services of the 
* t’ovemment, and five^years of service under which have not elapsed. , 

^OT]I.—Th 1 clause relates only to persons appointed under a written contract/n India. 
A Europeiiu 80 ap.minted ia England will under paragraph 3 of the liesolution p Slishing 
tbe Rules be entitled to Exchange t’ompensation Allowance if bis salary Is ac fixed in 
sterling, and there is nothing in his agreement to exclude him fiom the allowance. 

(c) Persons who ore not members of any regular Service, and who are eiO^doyed in 
a piofessional cajmeity (snoh a» lawjers, teachers, le(turei8, clergymen, 
uieilical men), without being dcbarrtd from tha private exeicise of their 
profession. 

VI. If any part of an oHicei-’s salary is fixed in steiling, and is converted into rupees at 
the rate of exchange fixed annually for the adjustment of tiansaotions between England and 
India,* the allowance is payable only in lespeet of the excess, if any, of the portion of hia 
salary not fixed in steiling, over the portion fixed in sterling. 

When a wound or good service pension due to an officer serving in India, is received by 
him in sterling in England, an abatement should be made from the Exohange Cotnpensaliuu 
drawn in Indi.i, the amonnt of tbe alatcinent being i qu.i] to the amount by which the 
equivalent of the sterling pension at the official late of exchange is exceeded by that at the 
market rate fixed for the quarter for the payment ot Exchange Cumpensalion. 


* Subsidiary Rules, 

• 

VII. The allovance is granted in the foim of a percentage on the officer’s salary, which 
will he calculated by the t’omptrollcr General each quarter, and notified by liim about the 
16th day of the final month in tlio preceding quaiter. Subject to the limits prescribed in 
clause 2, it will he based on the amount by nhiuh the average demand rate of exuhtinge in 
Calcutta during the quarter ending on the date named falls short of the privileged rate of 
exohange. 

VIII. The percentage fixed for any quaiter is applicable to alt payments of salary 
falling due duiing that quarter, 'ibus the percentage for tbe Jnijt to September 'quarter 
ipplies to salary payable between the Ist of July and 30th Sf September, which ordinarily 
s the salary for June, J uly and August. 

When salary is drawn for a portion of a month Exchange Compensation is admissible 
July for that portion of the mouth, and the maximum monthly limit, if applicable, must he 
proportionately reduced. 

IX. Tbe allowance is parable, month by month with pay, and under the rules under 
ivhich pay is drawn ; and it will bp charged as pay, hut under a separate detailed head. In 
.he ease of officers whoso emoluments are governed by the Civil Service Regulations, the 
illowauce is admissible only on salary as defined in Article 38. In the case of officers whose 
smoluments are governed by the Indian Army Regulations, it is admissible only on pay, 
Indian allowances, and Staff pay. 

Deputation allowance does not come within the definition tif “ salary " in Article 38 of 
ffie Civil Service Regulations, and consequently Exchange Compensation is notsadmissiblu m 
espect of it. But if in any case deputation allowance has been specially permitted to count 
18 salary for calculating leave allowance, it may also count for Exo]|iange Compensation. 

X. Exohange Coinp^nsation is admissible on leave ifllowances fixed in rupees and draw'n 

n India. • • * 

XI. Exchange Compensation is not admissible, under the orders of the Government of 
India, to Government officers in foreign service. The Government of India, however, so fai' 
IS they ate eoncerued, agree to the grant of it to such officers under the present rules and 
■estriotions. But it is in each case for the foreign employer to decide in the first instatice 
vhether he is willing to grant the allowance or not. If he signifies his desire to give the 
illowancOf the sanction of the Local Government by whom tbe officer's services were lent 
ihonld be ap^ied for, witli a full statement of the grounds on which the officer oonsidera 
limself to be eligible for the allowance. 
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XII. Family romittances of pay are not peroiisflible to any offirer ^rho is, at the time in 
respect of 'which the pay is doe, in receipt of Exchange Compensation, 

XIII. These Rules shall come into foree with eficct from the 1st of April 1897, piOTided 

that officers to whom Exchange Compensation would not be admissible under these rmes, but 
who have been admitted to It under the mles previously in force, will continie to draw it to 
the extent of the salaries (hey were drawing on the let of April 1897; bnuany inormee in 
their salary after that date will be taken in redaction and nltimately ^extinction of the 
el aim,to the allowaitce. / 
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' [See Chap. 7, Art. 103, Vol. I., C. A. 0.]» 


liulti for the payment of compensation for landt aken up under fhe Land 
Acquisition Act, I of 1894. {Finance Department Besolution No. 
2209‘A., dated 10th May 1895—As modified hy Finance Department 
No. 3469-A., dated 12th August 1896, No. 4166~A., dated 21st September 
1897, and No. 1605-A., dated 3rd April 1900.) 

Land Acquisition Offloers. 

1. After all preliminaries in re«pfct to estimate, etc., that may bo required under 
departmental rules in foroo for the time bein^y, have been dnly carried out, the land will be 
taken up under the Act either by the Colleotor or by some special ofiioor who is placed at the 
disposal of the Public "Works Department, and invested with th^ powers of a Collector under 
the Act; the procedure differs in the two cases. 

• 

Procedure of Special Officers appointed under the Act. 

3- Officers who are specially employed for this work being invested with the powers of 
a Collector nnder the Act and placed at the disposal of the I'ublio Works Department, are 
regarded as Poblio Works disbursers, and are supplied with funds in the manner prosoiibed 
In Article 467 of the Civil Account Code. The following procedure shall be observed by ench 
officers. 

3. When an award is made under section 11 of the Act, the officer shall have a statement 
prepared in the appended form (marked A) showing the amounts ^payable to eacif person 
under the award, and shall, on*tbe day the award is maiie, foifward a copy of the statement, 
signed by himself, to the Examiner of Publio Works Accounts with whom he is in account. 
Jlefore signing the copy, the officer should carefully satisfy himself that it oorreotly shows 
the amounts due under the award, and should himself enter the total of column 6 of the 
etalement in words both in the original and copy. A subsidiary statementjn Form A A 
giving particulars regarding the acceptance, by the persons conocmed, of the amounts entered 
m column 6 of the awaid statement should also he furnished to the Examiner as soon as 
possible. If the subsidiaiw statement is not complete on tbe day that the award is made, 
the necessary entries in column 7 of statement A will be made in the Examiner’s office on the 
receipt of the statement m Form AA. 

4. In cases where an award has been made by a Court under section 26 of the Act, a 

second award statement should be piepared in the accompa^ing form (marked B) by the 
Land Acquisition Officer as soon as the decision of the dctirt is ascertanied, and a copy 
thereot forwarded to the Examiner of Publio Works Accounts. On receipt of this state* 
ment, the Examiner will proceed to check the entries in columns 1 to 4 with the original 
award by the officer. ' , 

6. Any change in the apportionment of the officers award made by a Court under 
flection 30 of the Act, should also similarly be communicated to Wie ExamiiJbr for the 
necessary corrections in the award statement. And if under section 31 (3) of the Act, it 
has been arranged to grant a oompensatiou otherwise than In rash, the najure of such 
compensation dhonld be clearly specified in the eolunm of remarks in the award statement. 

6. In fflTing notice of the award nnder section 12 (2) and tendering payment under see- 
'tion 31 (1) to snob of the persons interested as were not present personally or by their repre- 
flentatives when the award was made, the officer shall require them to appear personally or by 
Tepresentativea*by a certain date, to receive payment of the compensation awarded to them, 
intimating also tlmt no interest will be allowed to them if they fail to appear. If they do 
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not appear, and do not aj'plj for a refejenre lo tl e Civil Court und t ecction 18* ti.e officer 
Bhall, after any furtiier endeavour to secure their attendance that may seem desirable, carise 
the ameuntf! due to be paid in the treasury as revenue deposits payable to the persons to 
whom they are respectively due, and vouched for in the accompanying form (marked E), 
The officer shall also give notice to the payees of such dcpc.sitB, spec fying the treasury in 
which the depoaits have been made. 'When the payees ultimately claim pa_^nont of sums 
p'acfd in deposit, the aiucunts will I e paid to them in the same manner as (/dinary rhvenue 
depcsits. The < ffieer should, as far as } ossihle arrange to make the payjrentu due in or 
near the village lo which the jayies heirng, in oidir that, the number oyundishursed sums 
to he placed in dej osit on aewunt of nc n-attendance may he reduced to u minimum. When- 
evoi peyment is claimed through a ^(pre^entalivc, wliellie’’ before or after deposit of the 
amount ly^arded, such represen^tive must show legal aiithoiity lor receiving the compensa¬ 
tion on behalf of his principal. 

NotkI.— In the Fanjab in the caseof petty i»yncnts if the j ay ees do not appear on the day 
fixed for payment and do not apply for a leforenco to the Ciril Court under section 18, the ofBoer 
shall issue notioos to them informing them that if they do not attend hy u certain tiate the conipen- 
aation awarded them will he remitted hy money order, the anionnt of the money order fee being 
deducted. The following rules niuat ho observed in mnking such payiiicnts by money order: — 

(/) No sums exceeding Es. 50 in each separate case may he paid hy mcsiey order. 

(li) No compensation due on account of land which is owned jointly hy the proprietors of 
a village or Buh-division of,a village may Lo paid hy money order. 

(n'l) With each nionoy order shall I e sent a reicipt m Forai (’ duly filled in. d ho post 
office will leturn ti e rcfiipt after it 1ms been signed by the r ayoe to the officer 
making the payment who «ill dispose of the receipt in the usual way 

(iv) For the words "paid in uiy presence in Form 0, the words “paid hv 

hy cheque * t j 

money order” shall he substituted. 

The Examiners of Public Works Accounts will ficcejit, in the cate of comi>onsatiun paid hy 
money order, a receipt for the amount entered in the award statement less the amount of the money 
order foe as a valid receipt for the ft.ll amount entered in the award statement. 

Note 2.-—In Bombay also erdors of a kind somewhat similar to those in the Punjab have 
heon issued hy the Local Government with the ajq loial of the Government of India. 

/.inn akiiig diiect paiuienls to the pei.'-ons iuterfsted uodir the avrard, tl e ofiieei shall 
lake the lecelpt of each persou to wl om money is paid on a sej'Brate voncher in the accom- 
janying foim (marked containing a iefereiicc to the item shewing the amount due to 
that jirson in the statimcnt presciihtd in j'aiagi.npli 3. In eases wheiepayments are made 
to a npmler of pei^ons under a single awnid, an uetjuittance roll in Form CC may be sub- 
stitulid fer Bfpuiale lect tpt^ in Jerm (’ Tl c ofhcei shall forward iLo separate receipts of 
the payees 01 the aeqnitt.arte roll, as the ra.'-e 11 ay le, to thf- Exaiuii er ot Fuhlio Works 
Atcounts with whom he is m iicet unt, when foiwardii g to him the account of the month in 
w’hith the j ajments are made. 

8. All p^ments into Court for deposit under the Act should be made hy means of 
cheques in favour of the luesiding t.fiicei of the Court, payable by order of (he|Coiii-t to ciedlb 
of Civil Court Peposits. 'Jhe cheques should he accompanied with receipts, in triplicate, in 
horm I>, duly filled up, of which tm- will he lelained hy the Court for recoid, and the other 
two r'turned duly signed to the Collector, who will keep one copy and forward the other to 
the Examiner of I’uhlio W'orks Accounts with the Accounts of the month in which the pay¬ 
ments are made. Laymcnls of the ameunts deposited shall be made under the lules for the 
payment of Civil Court Deposits. 

9. When a Court has awarded any compensaiion in excels of the officer's award, the 

furAer paj'xaent due, as onteied in column 6 iif the award statemint in Form B, ghduld he 
made into the Court by means of a cheque, and the proceduie desciibed in the preceding 
paiagraph should he followed. Form D being used with the necessary changes to give full 
particulars of the order of the CouiE , 

10. A Local Government may authorise any parlioulaa Lund Acquisition Officer to make 
all or any 6f his payments cheques, provided no inconvenience is caused thereby to the 
payeesincopsequeiiceofthd-property being situated at a distance from the tr^ury. The- 
nse of cheques should he safeguarded by a strict observance of the following roles 

(1) Every cheque-lwok should contain a certaiu number ot cheques, with consecutive 

printed numbers, and each book should contain its own serial nuinher. 

(2) The serial number of the cheque-book and tlie number of cheques it containa 

should be reported to the TjjK'asuTy Officer before the hook is brought into use. 
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(3) The cheque>book should he kept under look and key hy the Land Acquisition 

Officer himself. 

(4) The cheques should be filled up by the Land Acquisition Officer, with his Qwn 

hand, jn words as well as figures, and cheques should be enfaced “under U 

(6* A periodical examination of pass-books from the treasury with the oounterfolls of 
• ' , the cheque-hook*Bhould be made by the Land‘Acquisition Officer iiimself. 

Payment? under the Act after the Special Officer is relieved of his Special 

Duties. 

11. In any case in which a reference is made to the Civil Court, and the award of tlie 
Court is not made till after the special officer has been relieved of his spedml duties, the 
further payments due under the award shall be made by the Colloetor, who will observe the 
same piooedure as if the refcience to the Civil Court had been made by biniself, as prescribed 
in paragraphs 8 and 9 above. 

Procedure of Collector or other Civil Officer not specially employed 

for Land Acquleition, 

12. "When the land is taken up by tlie Collect;!* or other Civil Officer not specially em- 
}>loyed for the work, such Collector or Civil Officer is not a Public Works disburser, bnt 
draws money for payment due under bis award from the Civil Treasury- Such Collector‘or 
Civil Officer shall, as soon he makes the awaid, or as soon as he ascertains that an award 
h.is been made fay the Civil Court, prepare a statement in Form A or li or in both, as the 
< ase may be, showing the amounts due, and furwaid a oo^iy thereof to the Ksaminer of 
Public Works Accounts concerned ni the manner prescribed in paragraphs 3 and 4. Addi¬ 
tions and alteratious in the award staternent should also he coiuiuurricatcd to the Examiner 
O', prescribed in paragraph 5, and a subsidiary at iiiement in Form A A should, if uecassarr, 
bo furnished as laid down in paragraph 3. The proeedure laid dawu in iraragraph 6 sliould 
also be observed by such Collector or Civil Officer. 

13. In making the payments due, under the award, the Collector shall take from each 
pirson to whom payment is made a receipt rn Form C, containing a reference to the particu¬ 
lar entry in the award showing the amount due to the payee. In the osso of payments lo 
a number of persons under a single award, an acquiltancc roll may be Rubstituted for separate 
receipts as laid down in paragraph 7. These receipts will be the Tipasury Officer's vouchers 
lor the pay uents, and shall ho forwarded by him with the accounts of the month to the 
Aroountanl (ienciai ol 4he Province, who wrll in oidinwv cou’rso forward them to the Exa¬ 
miner of Public Works Accounts. For payments into Civil Courts the procedure laid down 
in paragraxihs 8 and 9 should be observed. 

14. The Treasury Officer has no concern with the award or with the award statenftnt; he 
makes the payments on the authority of the Colleotoi, or other officer as^el)&ing compensation. 
'J'lie Collector may either draw the amount to be disbursed to each payee separately,in which 
case he should countersign the receipt in Form C, and make it payable at the Treasury to the 

payee, altering the words “ Paid in my presence to “ Fay " ; or he may draw tho 

total amount to be disbursed by him under the award on his own receipt as an advance, au l 
after making the payments forwaid the receipts of the payees to the Treasury Officer in 
adjustment of tho advance. In the formei case, an advice list of the forms pas^ for jiay* 
m^nt should be sent to the Treasury Officer, who in turn should send weekly an advice of 
orders paid, * 


Audit by Account Officer^ 

15. IVhethei»the payment is made hy a special officer or by the Collector (or other Civil 
officer), the audit of the Examiner of Public Works Accounts ^all consist in seeing that 
every {^yment is supported by a receipt in Form C, CO, D <jr E, and that the amount paid on 
such receipt is the amount payable under the award, as shown in the statement of wnich lie 
will have received copies under the preceding orders. The Examiner will also nolo in the 
last column of Form A the date on which possession is taken as reported to him by tho Execu¬ 
tive Engineer or other officer. 

16, TCbe Examiner will, as he receives the vouchers, fill in the entries in the appropriate 
columns of the awud statements (Forms A And B) ; and as he receives the reports of 
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pojjKCPsion, he will fill in the entries in eolnmn 1(» <>f tlie gtateraent in Form A ; when all the 
vonchere showing either pajment to the payee or payment into the C’ourt on deposit and the 
reports of possession have been received, he will forward a copv of the completed slatements 
in Forms A, AA, and B to the Chief Kevonno Anthority. This will complete the audit of 
the Examiner; any other or further retnms or reports from the officets who assess or pay 
compensation will be disposed of by the Chief Revenue Anthority nithoi.trefera!<ice to the 
Examiner. * " / * 

17. When the Iand^ is acquired for, and the cost is dehitable to, the Military Worts 
Department, t lie prreedure above laid down will be observed, the Eiaminer of B(wlitary Works 
Aooonnts being substituted for the Examiner of Public WoiUs Accounts. 

18. When the land is aoqnired for, and the cost is debitdblo to, any other Department 
than the PubJkj Works I'epaitment or Military Works Department, the procedure will also 
be tlie same, the Account Officer who will audit the payments being aubslitnted for the 
Examiner of Publio Works Accounts. 


Procedure when no money compensation is paid. 

10. In cases in which compensation is granted in the shape of either land in exchange bi 
remission ot rerenne as provided in section 81 (d) of the Act, and the laud is acquired tor 
Ooveinment purposes, no adjustment ofc-the value of the land given in exchange will be 
required, unless it is separately pun based by Government. If, however, the land is acquired 
foir a body financially independent ot Govimment, the value of the Government land given 
in exchange, and the capitalised value of tlie abatement of Land Revenue should he charged 
against advances of funds (paragraph 21) made by that body. 


Investment of compensation money deposited in Court. 

20. Investments under sections 32 and 33 of the Act of money deposited in Court should 
bo arranged for, in the case of ^purchase of Government seonntiO', in communication 
between the Court and the Civil Accountant Oeneial concerned, and purchases of land should 
be cffecited under the Court’s oiders through the Collector or other Revenue Anthorit f of the 
Piovioce. The Accountant General will inform the Court what sum should be remitted to 
enable him to make the investment, and this amount will be paid from the deposits in 
Court. 

.Audit, Adjustment aiid„Eecovery of payments on behalf of bodies fitinncially 

independent of Government. 

21. In any case in which land is acquired for a JInnieipality or other body financially 
independent of Government, the Local tiovemment may direct that the payments, instead of 
being made and Audited in the same manner as the ordinary payments of such body, shall 
ho made and audited as if the land were heing acquired for Government. If the Local Giv- 
eminent issues smh an cider, the Collector or other officer who makes payments on account 
of the land acquiied shall diaw funds fiom the Treasury and nqake payments in the manner 
laid down in these rules, vsing the ionns prescribed and sljall lender his accounts to theCiiil 
Acconiitsnt General. The Mtinicipahly or other body will pay the estimated cost of the com¬ 
pensation to the Cl edit of tloveriincnt in advanoo* on such dates and in such instalments as 
the Loral Government may direct, further paymept to Goveinment being required as soon as 
the Accountant Geneial repoits that the payments made exceed the amount received in 
advance. The Aepountant General will deal with the accounts and payments at prescribed fn 
these rules, debiting the payments against the advances received from the Municipality or 
other body. 


• These sniBB should be credited in the treasury aoconntn to a special deposii head under 
Civil Deposits— , 

“ Deposits for work done for Public bodies or individuals, ” while any charges should be 
supported by the woucheis prescribed in this annexnre, unless these oannot be fumishfd at once, 
in which ease the Acounutant General will place them under objection, till the necessary 
vouchers have been obtained. If the awarding officer shonld at any time have in hand any snm 
in excess of his immediate reqnirements, he should repay it into the Treasury for credit ^ the 
special deposit head ; any balance cf the snm urieinally credited, which is not claimed at the 
expixation tf a year fr.m date of the award will be paid into a Civil Court by thq officer ia 
Accordance with Bnle 6 of this annexure. . 
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[See Cbap. 8, Art. 138, 7ol. I., C, A. C.] , 


Fom of mortgage bond in cases of House Building Advances. 


THIS INDENTURE made the, 
one thousand nine hnndred and_ 


day of_ 


, of 


Bbtwbbn_ 


. . a Civil Officer of_ 

of the one [lart, end tlie Sbobetabt of frTaiE fob Luuia in OoD> 0 ii-oi ihe other \>art,: 
WiTKSgsBtH that under the provisions of the Resolution of the Governor General in Coun¬ 
cil dated the thirtieth day of June one thousand eight hundred and ninely-two No. — 

and in ooneideratiou of the sum of rupees_^__ _ _ 

____pail) to the said ___ 

_hy the said Secretary of Mato in Council* 


(the receipt whereof the said _ 


doth hereby aoknowledgo) for the purpose of enabling the 


said__ 

to defray the expenses of building a suitable house for his own residence in ...____ 

__1 1 e the said- 

_ ' dothlipiebi for himfelf, 

his heirs, executors and administrators lovonunt with th(»said Secretary of State in Council 

and his Boccessora that he the said_... _ 

__ his heiis, e-xecutors i.r udministTators u ill pay 

unto the suidSeoretaiy of State, hia succvissors or assigns the said sum ot.l.upeeB 

_... on the_.day of_next*: Akd this iNnEN'rrBB ? i®"** 

ALSO WITHBSSBTH that tor the consideration aforesaid he the said__ __tron> the d.ile 

. of commence* 


unto the said Sccrelaiy of State, his successors and assigns 

in the..^_ disti ict of_ 

of._•_and sub-registration 

_more or less hounded on the north l>y. 


on the sonth by_ 
on the east by 
and on the west by_ 


_doth hiTi'by convey' 

All that piece of land situate of 

__fegisttutiori* district *'j’P®Twent of 

distfiet of_containing the Joan 

under pinw 

_giatdv 5 (III) 

_•_ of the Reso- 

, ~ ~ lotion. 


logetiier with the dwelling-honse and the out-offices, stables, ccok-rooms and outbuildings of 
all kinds used or intended to be used with tlio said dwelling-house lately erected')- and to. •)• Where the 
gether with nil rights, oasenieuta and appurtenances to the Hiune or any of tlicm belonging • house, offices, 
10 Hold the said premises unto tlie said Secretary of State, his BuccesBors and assigns abso-etc. iiave 
lately as hig and their own pioperty: PuovmsB always that if and as soon as the said sma not'yet been 

of rup6ei„_ __shall iiave I'w n repaid by the deduction of monihly instalments creeled or 

of the salary of the saiU-- , - .______ , are in ooutBe 


as in the »aid Resolution mentioned or by any other means whatsoever the said Seoie-of being built, 
tary of t^tate, his sneecssurs and a^gignB will at any time thereafter upon the^request and at for “ I'Uely 

the cost of the said___(reeted 

______his oxecutois, admiuistiators and assigns hub-ii(ute 

reconvey the said premises unto the said____!_‘'heicafier 

_ , * his executors, administrators and assigns or ss he or they shall to 1 e eicited" 

direct s And it is hereby declared Ubat if the said_ ‘ _or ” now 


before the said sum of rupees. 


shalldieorquittheBervice being 

shall have been fully paid off erected " 

_ L _A., u:-_ . * 


then and in eiffber of such cases it shall be hiwlul tor the and Secretary of State, his sDOces* ge the case 
BOis or nssigns to sell the said premises or auy part thereof either together or in parcels and mi^y be. ' 
either hy public auction or by private contract with power to buy iu or rescind any contract 
for sale and to re-sell without being legponsiblo for any loss which may be occasioned there¬ 
by : AND TO 4D0 and execute all sueh at ts and assurances for efEocturiting any such sale as 
ths said Secretary of State, his successors or assigns shall think lit: AND it is hereby dsdared 
that the leeeipt of the said Secretaiy of State, his suoaessors or assigns for the pnrehase* 
money of the premise^ sold oi any part then of shall effeotnallj discharge the purchaser ro 
• • • 

• T 2 





276 


APPENDIX CC. 


parcha»e>B therefrma : And it is hereby doolared that the said Secretary of State, by* successors 
and assigns shail hold the moneys to aiise from any sale in pursuance of the aforesaid power 
Upon Tinst in he first place thereout to pay all the expenses incurred on such sale Ind 
in the next plaoe to apply such moneys in or towards satisfaction of the moneys for the 
time being owing on the security of these presents and then to pay tlie surplus (if any) to 

the said__ his executors, administrators or assigns : 

And it is hereby declared that the said Uesolution shall beseemed and taken to be part of 
tliese presents. 

Is W 1 TKE 88 whereof the said ____ 

and________by order of 

the Governor General of India in Council (or of the Governor of_ . - _ 

in Council) (or of the Lieutenant-Governor of___)(oi’ of the 

Chief Commissioner of __) on behalf of the said Secretary of 

State in Council have hereunto set their hands the day and the year first above written. 

Signed by the said 

anil_..ill 

t 

the presence of— 

U)_- - _ 

( 2 ) / 

• (3)- 

« 

(4) ... 
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[See Chaps. 9 and 21.J 


List of Treasuries which Issue and Casli Bills. 

, [Note. —Bills drawn on government scoount tm the. rjesldeney Banks of Bengal, 
Madras and Bombay, should be addressed to those Banks, and not to theirSecretarigs, Those 
diawn on their branches conducting Goveininent busino'.s sliouid ^Iso be addressed to tlie 
Bank itself with the name of the station added, thus • “ Bank of Bengal, Dacca," “ Bank of 
Bombay, PoouA." 

2. The treasuries of ir 3 d!erabad, Dec'-an, and of lly.ler.ib'id, Sind, as also tiiose of 
Nowgong, Bnndelkhaiid and of Nowgong, Assam, must always be quoted byiUeir full name 
so as to prevent confusion.] 


Treasury. 


Officer on whom Bills may bo drawn. 


Dulcutta . . • • . 

Ajmer . - . . . 

Nasirahad Sub-Treasury (6) 
Busbire (a) . . . . 

Coorg (Moicara) 

Hyderabad, Deccan . 

Indoic ..... 
Muskat (a) ... • 

Nepal (Khatmandu) . 

Nowgong, Bundolkhand 
Port Blair (a) . . 

Quetta ..... 
Fort Sandemun Sub-Tieasury (?>) 
Loralai Sub-Treasury {b) 
Sambhsir ..... 
Pachbadhra Sub-Treasury (c) . 
Didwana Sub-Treasury (<j) 

Sebore ..... 
Turkish Arabia (Bagdad) *. 


India. 

. ^nk of Jleiigal, Calcutta. 

. Officer in charge. 

. Ditto- 

. Iinporial Bank of Persia. 

. ! Officer in tdiamo. 

. Bank of Bengal, Hyderabad. 

. ! OHicer in chJrge. 

. { Political Agent. 

. ! Resident. 

. Officer tn charge. 

. Ditto. 

. Di (to 

. Ditto. 

. Ditto. 

. Assistant Commissioner, N. I, S. R. 
. i Ditto. 

. j Ditlo. • 

. I Political .^ent, Jlhopal. * 

. I Political wsident. 


Central Provinces. 


Akola .... 
Amraoti .... 
Balaghat. . . • • 

Betnl .... 
Bbandara . . 

Bilaspui .... 
Bnldana .... 
Ohanda .... 
Chhindwara 

Damoh .... 
Drug .... 
Hoshangabad . *. 

Paohmari Sub-Treasury [d) 
Jubbulpore . . . 


Bank of Bombay, Akola. 

Ditto, Amraoti. 

Ueputy Coinnilssioner. 
Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. a 

Ditto. 

Ditt 

. Ditto.* 

Officer in charge. 

Deputy Commission^. 


(o) Isanes bills, but may be drawn on for pnlilio purposes only. • 

(b) Only issnea bills, but cannot be drawn upon. 

(e> Only oashes anpply bills drawn by Ajmer, but does not issae any bills. 

(d) Only oashes remittance transfer receipts drawn in favour of tho “officer Commanding. 
Fachmari" but does not issue bills. 
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TreMory. 


Officer on whom Bills mny be dremi. 


M andio . 
Naffpur ,. 
Narsing^r 
Hituar (Khandwa) 
Baipnr 

SuQgor . • 

Seotji • ^ . 
Wardah . 
Yootmal . 


Central Provinces— 

■ 7 - 

Deputy CoDjmissioner. 

Bank of Bengal, Nagpur. 

Deputy CummisBioner. 
l^itto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 


Burma. 


Ah Tab ..... 

Baletwa Sub-TreaNury (a) 

Bassein. 

Bliamo ..... 
JJenz:ada ..... 
Katha (Myadaung diHtriot) 

Kmditt (Dppor Chindwin district) 
Falaiit lYeasure Cheat (a) 
Kyauk-phyu . . ... 

Kyaukse ..... 
Lashio (Northern Shan States) . 
Magwe ..... 
Mandalay 

Mavrnyo 8ub-Tieasury (c) . 

Manbin (Maubinti’.'.iyict) . . 

Meiktila ..... 
Mergui ..... 
Minuu ..... 

Eiuipetlet {b) ... 

Mogok (Ruby Mines district) 
Moiiywa (Lower Chindwin distrietj 
MouWein (Amherat district) 
Myaungmya .... 
Myingyan .... 
Myitkina. ... 

Pakokko ..... 
Pegu ..... 
Prome ..... 
PaypOn (PrypOn district) . 
Rangoon ..... 

Sagaing. 

Bandowny .... 
Shwebo . . . . » 

Tannggy'i (Soutbfrn Shan States) 

Tayoy . 

Tbarrawaddy .... 
Thaton . . . . ' • 

Tbayetmyo .... 
Tounghoo ' . • ' . 

Yamethin * > • . • 


Bank c'f Bengal, Akyab. . 

Oflicer in charge. 

Depnty Commissioner. 

Diito. 

Ditto. 

Ditto. 

Ditto. 

Oiheer in charge 
Deputy Commissioner. 

Officer m charge. 

Superintendent, Noithern Shan States. 
Deputy Commissioner. 

Ditto 

Officer in charge. 

Deputy Commissioner. 

Ditto. 

Ditto. 

Ditto. 

Officer in charge. 

Commissioner, 
itto. 

Bank of Bengal, Monlmein. 

Deputy Commissioner. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. . 

Ditto. 

Bank of Bengal, Rangoon. 

Deputy Commissioner. 

Ditto. 

Ditto. 

Superintendent, Southern Shan States. 
Deputy Commissioner. 

Ditto. 

Ditto. 

Ditto. < 

Ditto. ’ 

Ditto. 



(ai Authorised to issue remittance transfer receipts only. Falatn Treaanre ohest 'also oashea 
E. T.Beoeipts issued for romittanoo oi pay, etc., of the military Polioemen transferred to the 
Chin HiUs. , . , , ... 

(6) Only cashes local remittanoe transit receipts wsuea for the remittance of pay, eto., of 
Military Polioe. 

(c) Authorised to iisue and cash remittance transfer rcoeipta. 
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Treuntx. 


Officor on whom bills maj be drawn. 


Eaitern Bengal and Assam. 


Batearganj (Barisiil) 
Bogra 

Caohar (Silcbar) 
Chittagong . , 

Dacca 

Darrang (Tezpore) . 

Dinajpur 

Faridpur 

Qarro Hills (Tara) 
Goalpara (Dhubri) . 
Jalpaiguri 
Kammp (Ganhati) 
Khasi Hills (SMll<fng) 
Lakfaiinpur (Dibrngiurh) 
Lushai Hills (AijaQ . 
Malda 

Mjmensingh . . 

Jdanipiir . . 

Naga Hills (Kohima) 
Nonkhali . 

Novrgong, Assam 
Fubna 

llajsbahi . . 

Sangpar 
Sibsagar . 

Sylhet 

Tipperah (Comilla) . 


Ealasore . 

Bankoora 
Beerbhum (Soory) 
Bbagalpore 
Burdwan 
Calcutta. 

Champaran (Motiharee) 
Cuttack . 

Darjeeling 
Durbhunga . 

Gya 

Hazaribagb 
Hooghly 
Howrah . 


Khulna .... 
Lohardogga (Banohi) 
Manbhoom (Furulhi) 
Midnapore . • * • 

Monghjr.... 
Moorehedabad.(Berhampor«) 
Moznfferpore . 

Nuddea (Krislinagar) 

N 3 a Doomka . . 

Palamow 

Fstna . . . . 

Pooree . • . 

Fumeah . . . . 




Collector. 

Ditto. , 

Deputy Commissioner. 
Coileotor. 

Bank of Bengal, Dacca. 
Deputy Commiasiouer. 
Collector. 

Ditto. 

Deputy Commissioner. 
Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Superintendent. 

Collector. 

Ditto. 

Folitioal Agent. 
Superintendent. 
Collector. 

Deputy Commlsslorer. 
Collector. 

Ditto. 

Ditto. * 

Deputy Oomtuissioiier. 

Ditto. 

Collector. 


Bengal. 


Collector. 

Ditto. • 

Ditto. 

Ditto. 

Ditto. 

See under “ India. ” 
Collector. 

Ditto. 

Deputy Commissioner. 
Collector. 

Ditto. 

Deputy Commissioner. 
Collector. 

‘ Ditto. • 

Ditto. 

CoUactor. ' 

Deputy Commissioner. 

Ditto., 

Collector. 

Ditto. 

Ditto. , 

Ditto. 

Ditto. 

Deputy Commissioner. 
Ditto. 

Bank of Bengal, Patna 
Coileotor. 

Ditto. 
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Treaaary. 


Ofl3.cer on whom bills ms; be drawn. 




■7^ 


8amba1pnr 

Sarun (Chupra) *. 
Shahabsd (Arrsh) 
Singhbhoom (Cbjbassa) 
24-raTgiiiias^ (Alipore^ 
Barrack^ttre Sub-division 


; Deputy Commissioner. 
Gofleotor. 

Ditto. 

Deputy CommiBsionet. 
Collector. ‘ 

Officer in charge. 


United Provinces of Agra and Ondh. 


Acts 

Allahabad 
Aligarh . 

Almora . 

Banikhet Sub-divisio 
Azamgarh 
Pahraich 
Pallia 
Banda . 

Barabanki 
Bareilly . 

Baati . , 

Benares . 
lUjnour . 

Itudaun . . 

Bulandsbahr • 

Cawnpore . 

Dehra*Dun 
Cbakrata Sub-diviainn 
Mussooree Sub-division 
Etah . . 

ikawab . 

F arukhabad • 

Fatohpnr . 

Pyzabad 
Ghazipur 
Gonda 
Gorakhpur 
Hamirjpur 
Hardui . 

Jalaun . . 

Jaunpur . , 

Jfaanai 

Kheri (Mafaamdi) 
Lucknow 
Mainpuri 

Meerut * . . " 

Kirzapur 
Moituiahad* . 

Muttra . , 

Mnzafiarnagar . 

Naini Tal . 

Fartahgarh . 


Bank of Bengal, Agra. 

Ditto, Allahabad. 
Collector. 

Deputy Commissioner. 
Officer in charge. 

Collector. 

Deputy Commissioner. 
Collector. 

Ditto. 

Deputy Commissioner. 
Collector. 

Ditto. 

Bank of Bengal, Benares, 
Collector. 

Ditto. 

Ditto. 

Bank of Bengal, Cawnpore. 
Superintendent. 

Officer in charge. 

Ditto. 

Deputy Collector. 

Collector. 

Ditto. 

Ditto. 

Deputy Commissioner. 
Collector. 

Denuty Cdmmissioner. 
Collebtor. 

Ditto. 

Deputy Oommissioner. 

Ditto. 

Collector. 

Deputy Commissioner. 

{ Officei in charge. 

Bank of Bengal, Lucknow. 
Collector. ' , 

Ditto.* 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Assistant Commissioner. 
Deputy Commissioner. 
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TrCMury. 


Officer On whom bills may be drawn. 


United Provinces of Agra and Oudh- ■r.oncluded 
y 

Pilibhit 
line Baieli 
Roorkee . 

Saharanpnr 
Shrthjalianpar 
Sitapnr . 

Sultanpnr 
Unao 


. . . Collector. 

• . . . Deputy Commissioner, 

. . Officer In charge. 

. . . Collector. 

• • . Ditto. 

. . . Deputy Commissioner. 

> . . Ditto. 

. . . Ditto. 


Punjab. 


\/nritsar ^ 

\ttock (Rawalpindi) 

Attock Sub-division 
Dera Ghazi Khan 
ilelhi 
:i’t‘rozepur 
3ilgit (h) 
ifuiranwallah . 
iiijrat 
iurdaspur 

Dalhousie Sub-division (u) 
3uTgaon . 

(lissar 
Fiosbiarpur 
I hang 
I'helom . 

T bullunder 
Kashmir (6) 

Kangra (Nurpur) 

Kangra Sub-division 
Karnal 
Lahore . 

Ludhiana 
Lyallpur 
Uianwali 
Mooltan . 

Montgomeiy 
Mnza&rgarh 
Rawalpindi 

Murree Sub-division (a) 
llubtak 
Bialkot 
Shahpur 
Mmla 
[Tmballa 

Kasauli Sub-division (c) 


Deputy Commissioner. 
Ditto. 

Officer in ohar’go. 

^deputy Coramissioner, 
Bank of Bengal, Delhi. 
Deputy Comniissioner. 
Political Agent. 

Deputy Commissioner. 
Ditto. 

Ditto.' 

Officer in charge. 

Deputy Commissioner, 
ilitto. 

Bitfo, 

Ditto. 

Ditto. ^ 

Ditto, 
ncsident. 

Deputy Coramissionei. 
Officer in charge. 

Deputy Gonimissioner. 
Bank of Bengal, Lahore. 
Deputy Commissioner. 
Ditto. 

Ditto. 

Ditto. 

Ditto. 

llitto. 

Ditto. 

Officer in charge. 

Deputy Commissioner. 
Ditto. 

Ditto. 

Ditlo. 

Ditto. 

Officer in charge. 


(o) A bill drawn on the daetrioi treasury may he made payable, at those v^u I (-divisions by 
being’ forwarded, unreceipted, to the Treasury Officer of the district, 'with a request that it may 
be 80 endorsed for payment and forwarded to the payee, whose address mast be given. If it has 
been grsated for private purposes, the Treasury Officer will forward it servioe, bearing: if for 
publio purposes, free. Murree oafAres hills and issues Bomittance Transfer Beoeipts daring the 
summer months only. 

(b) Issues bills, but oaunot he drawn upon. 

(o) The Kasauli sub-treasury used only to cash bills, hut has been authorised to issue 
remittauoe transfer receipts from Ist April 
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Treasury. 


Officer on whom Bills may be drawn, 


North-West Frontier Province 


« 

Banon (£dwardesabad) 
Mirsnehah Sab'division 
Dera Ismail Khan 
Wana Sulj-^iviBion 
Hazara (Abbottabad), 

Uunga Gati Sub-division . 
Kohat .... 
KiiiTain(b) 

Peshawar 

Mardan Sub-division (a) 
Nowshera Sub-division fa) 


Deputy Commissioner. 
Officer in charge. 
Deputy Commissioner. 
Officer in char^. 
Deputy Commissioner. 
Officer in cb irge. 
Deputy Commissioner. 
Officer in charge. 
Deputy Commissioner. 
Officer in charge. 
Ditto. 


/ 


Sfadras. 


Anur.tapur 
Ranf-alore (r) . 

Bellary .... 
Chingleput (Saidapet) to) . 
Coimoatora (c) 

Cuddapab . . . 

Qaniam (Chatrapoie) 

Cbicacolc Snb»sd-Ji}gion (a), (d) 
Godavari (Coconada)^. 
liaiahriinndry («), (rf) 
Peddapur (a), (d) . 

Guntur . - . . 

Kistna (Masulipatam) 

Ellore (a), (d) . . • 

Knrnool .... 
Madras .... 
Madura .... 
Malabar (Calicut)^ . . 

KilgirisfOotaoamund) (c) . 

Coonoor Sub-division (e). 
Nellore .... 
North Aroot (Ohiltooi) 

Salem .... 
South Arcot (Cuddalore) 

South Canara fMangalorc) 
Tanjore .... 
Tinnevelly . 

Travancore (Trevabdrum) (c) 
Triohinopoly . 

Vizagapatam . . . • 


Collector. 

Resident. 

Collector. 

Ditto. 

I titto. 

Ditto. 

Ditto. 

Officer in chaige. 

Bank ot Madras, Coconada. 
Officer in charge. 

Ditto. 

Collector. 

Ditto. 

Officer in charge. , 

Collector 

Hank of Madras, Madras. 
Collector. 

Bank of Madras, Calient. 

Ditto, Ootaoamuud. 
Officer in charge. 

Collector. 

Ditto. * 

Ditto, • 

Ditto. 

Bank of Madras, Mangalore. 
Collector. 

Ditto 

llesideiit. 

Collector. 

Ditto. 


(a) A bill drawn «n ^be district treasury may be made payalde at these sa(.-diviBionB by being 
forwarded, anroceiptad, to the Treasury Officer or the district, with a request that It mt^ he so 
endorsed for payment and forwarded to the payee, whose address must bo given. If it has been 
granted for piivate pnrposes, the Treasury Offioer will forward it service bearing j i{»for public 
purposes, free. ' 

}b) Issues bills but does not oasb them. 

(c) IsBuos bills, but may be drawn on for public parposes only. 

id) Only remittance transfer receipts on account of Superintendent of Family payments of 
Madras may be endorsed for payment at these anb-treasurles. , 

(e) Authorised to cash ». T. B. only. ^ 
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TreMury. 


Officer on whom Bllla may be drawn. 


Bombay* 


Aden (a) . 
Ahmedahad 


Ahmednagar . 
Baroda (a) 
fielgaum . . * 

Bijapur (lateEaladgi) 
Bombay . , 

Broach . 

Catch (Bhuj) (a) 
Dbarwar 
Dhniia . 


Hyderabad, Sind 
Kair% 

Kanara (Earwar) 
Kolaba (Alibag) 
Karachi . 
Larkana . 

Naaik 
Poona 
Bajkote (a) 
Bainagiri 
Satara 
Sukkur . 
Sholapnr . 

Surat 

Thana 


Political Besiilent. 

Bank of Bombay, Ahmedabad. 
Collector. * 

Agfont, Governor General. 
Collector. 

Ditto. 

Bank of Bombay, Bombay. 

Ditto, Broach. 

Political Agent. 

Collector. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto 

Ba^ of Bombay, Karachi. 
Collector. 

Ditto. 

Bank of Bombay, Poona. 
Political Agent. 

Collector. * 

Ditto. 

Ditto. 

Ditto. * 

Bank of Bombay, Surat. 

1 Collector. 


Mysore. (<5) 


Bangalore 
Chikmagalur 
Chituldroog 
Haasan . • 

Kolar 
Mysore 
Sbimoga . 
Suoklaspore 
Tumkur . 


See under “Madras*’ 


(a) Issues bille but may be drawn on for public purposes only. 

(b) No bills can be drawn on any troaaury in Mysore ; should it be necoasary to make any 
remittance on publio serriee, transfer receipts myy be granted on the Bangalore funder Madras) 
treasury in favour of the Distriot Offloers to whom the amountsaara lobe remitted. Similarly, 
UistrioJ; Officers in Mysore, having ocoaeion to make a remittance on public semce^to any British 
district, must obtain a transfer receipt from the Bangalore treasury. 
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Stock Certificates.*^ 

Notification (No. '6S18-A., datbd28th Dfcembee 1894) bkiebbed to in Ahticie 228. 

The attention of holders of Government Promissory Notes, who hold them as an invest- 
meatof more or less permanence, and not. for the pm pose of immediate sale, is called to 
the adva^i^tages afforded by the system of registration in Book Debt Account. 

Registration and Tsstie of Stock Certificate. 

2. Government Promissory Notes of the 3^ per cent, loans may, at the option of the 
holders, he registered in Book Delit Account, non-tiiansferahle stock certificates being 
issued in lieu. 

3. Government Piomissory Notes intended for conversion into Book Debt must be 
Burrenderod either at the Public Debt Oflioo. Bank of Bengel, Madras, or Bombay, or at the 
treasury at which interest is payable, together with a written application, forms of which 
will always be available at the Banks of Bengal, Madras, and Bombay, and may be obtained 
tlirough the Treasury Officer. 

4. The bolder will receive in exchange for the consolidated amount of snch Notes a 
stock certificate of the loan to which the Notes appertain, or of any other loan to which he 
may (.subject to the conditions set forth in Notification No. 6288 A., dated 19th October 
1894, Article 214, Civil Account Code) desire to transfer his holding. 

Reconversion into Promissory Notes. 

6. A hf^lder ot a stock certificate wishing to reconvert the whole or any portion of the 
sum it represSrtr' into Promissory Notes of the relative loan, may do so by tandering it 
either to the Bank of Bengal, Madras, or Bombay, or at the Treasury at which the interest 
IS paj able, endorsed thus:— 

" Eeoeived in lieu of this stock certificate Government. Promissory Notes of R each 

{togetj^er with a now*Btook for the balance amounting to R }. 

But Prom ssory No^es cap be issued only in sums of RlOO or in multiples of that sum. 

Sale or Transfer of Stock. 

8 All sales or transfers of GoTernmont stock registered in the Book Debt Account 
must be made in even hundreds of rupees, and by transfer to be executed in the hooks of the 
Bank by the registered holder or his duly constituted Attorney. Suoh transfer is exempt 
from stamp-duty. Deeds of transfer forms can be obtained from the Bank of Bengal, 
Madras, or Bombay, directly, ot through the Tieasury Officer. 

7. When tlie transfer has been duly executed and the oiiginal certificate lodged at the 
Bank, the transfertt will receive a new ceitificate. 

8. In ca'-es where only a portion of the stook is transfeircd, the portion so conveyed 

will be noted on the back of tjie original certificate, and the purobaser will receive a certi¬ 
ficate for an»amount corresponding to the portion transferred. . 

9. Forms of tiansfer and of special Powers-of-Attorney for effecting sales or purchases 

are always available at^the Banks of Bengal, Madras, and Bombay on payment of a 
trifling fee. . ^ 

• • 

• Transfer to London. 

10. Proprietors of sto^k certificates who may be desirous of transferring Ibe whole or 
any portion of the amoutit to England can, on application, obtain from the Bank of Bengal, 
Madras, or Bombay, a non-trausferahle certificate, on production of which at the Bank of 
England the amount of stock so advised will he registered in the name of the payee and a 
certificate issued for the same. 
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^ Fees. 

*11. No enfacemont or renewal fees will be levied in respect of the issue of ttook ceiti- 
ficates ; but each such certificate issued by the Bank of Bcnj'al, Madras, or Bombay, will bo 
chargeable at the rate of one rupee for every Bo,000 or part of fi6,000. 

12. A fee ofifonr annas per cent, is chargeable on each Note ishucj in lieu of a stock 
certificate, if the Note does not estcoed R4i00, and of one inpeo if it exceeds that sum. 

Fayment of Interest. 

1.1. Warrants for the interest due on Registered Debt may be made pa3abIo at Public 
Debt OflSce or at any Government Treasury. 

14. In the absence of any special arrangement, the interest warrant will, if payable at 
the PnblioDebt Office, be deliveied, on or after duo date, to the llegisteicd Proprietor or 
his Agent, or to the bearer of a letter fioni either of them on personal application for it. 
If it is payable at a Treasury, it will be sent Ui such Treasury, and will bo similarly 
delivered bv the Treasury Officer to the Registered Propiiotor or his Agent or to the bearer 
of a letter from either of them. 

16. But, if preferred, the Warrant will bo sent by post to the Registered Proprietor or 
his Agent at any address mentioned in a written application which may bo made once for 
all, and will be acted upon until it is revoked. , 

1C. The wairants will be paid on presentation at the Public Debt Office or the Treasury 
as the case may be. ‘ 


Form of Certificate. 


17. 

below. 


The form in which stock certificates will be issued under this Notifi.. 

✓ 


asTon is printed 


[NOT TRANSFERABLE BY ENDORSEMENT.] 

Book Debt of the-per cent. Loan ^ of— 


-Certificate No 


R. 


Iherely certify that - 

IS the registered Profrittor of Supet>< - 

Government Stock of the--. —-- .per cent. Loan of— - 

_ which bears interest at, - per cent, per 


annum, payable half-yearly from 


PUBLIC DEBT OB^FICE ; 

Bask .of ; 

Dated —- 190 . 


} 

• Superintendent. 


Comptroller General, 
or 

Accountant General. 


Buies regarding Stock of the various Doans held in Book Debt, Public Debt 
^ Office, Banks of Bengal, fiombay, and Madras. 

1. May be held^ and Abes effected, in ** oven hundreds ” of rupees. 

2. * Certificate not aegotiable by endoraemOnt. « • • 

3. Sales to be effected by deed free of stamp^daty. 
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4. Deed to be executed by Principal, or by Attorney under Power o£ Sale properly 
stamped. 

6> Deeds and formH of Powers are pruuurabie at Pablio Debt Office, Banks of Bengal 
Bombay, and Madrak. < i 

6. In case of sale, certificate to be surrendered. 

7. Stock may be converted in to Government Promissory Notes in even hundreds of rupees, 

and for this purpose may be enneudered either at the Public Debt Office or at the 
Treasury where interest is pajable. • 

8. 'When'Stock is required to be csonveited into Prouiissory Notes, certificates to be 

receipted “ Received in lieu of tins stock certificate Government Promissory Notes 
of fi each (together with a new .stock certificate for the balance amount¬ 

ing to fi 

9. A fee of four annas per cent, is chargeable on each Note issued in lieu of a Stock Certi¬ 

ficate if the Note does not exceed and of one rupee if it exceeds that snm. 

lU. No eiifaceiuent or renewal fees charged for iasue of t*>tool; Certificates ; bat each 'such 
certificate issued by the Bank of Bengal, Madras, or Bombay to be charged at the 
rate of one rui)6o for every H6,OuO*X)r part of R6,000. 

'IJ. Interest may bo drawn on such stock by Piinoipal, or Lis Attorney under properly 
stamped piiwer. 

12. Interest warrants will be issued on due date without previous tender of Stock 

Certificate. , 

13. Intereut warrants will bo made payable either at a Government Tieasury or at one of 

the Public Debt Offices, Calcntta, Madras, or Bombay,'and will be delivered either 
to Principal or Attorney, or }o bearer of a letter from either of the former, or will 
be sent to the Treasury .at which payment is required, or direct by post to the 
proprietor or nis Attorney on wiitten application being made to that effect. 

14. Stock nmy be ti^ansferred between Calcutta, Bombay, and Madras by suireni’er of the 

Stock Certificate which will he exchanged for another of which the interest is pay¬ 
able at the specified Public Debt Otiice. 

15. Stock is liaosfotable to London by the Bank of Bengal, Madias, or Bombay and in 

even hundreds. 

16. Nutes of the per iSnt. Ixians of 1842-43, 1851-56, Ist JI»y 1866, 1879 and 1900-tll 

will be taken in exchange foi Stock Certificates of any of those loans piovided that 
no transfer is adinissible to the per cent. Loan of 1900-01 from any of the other 
• 3| per cent. Loans. (See Huanoial Department Notification No. 4191A., dated 16ih 
August <1900.1 
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APPENDIX E. 

(See Chap. 16, Art. 273, C.A.O.. TTol. I ) 


Cantonment Fund Eules. 

The following r^les are extracted from the Cantonment Code ot 1809 : — 

1. General definitions :— * • 

(fl) “ Accountant General ” means the Civil Accountant General or CompiroHer* 

(6) “ Command ” means one of the principal portions into which the Army in India 
is, lor the time being, divided : 

(o) “ Executive Engineer " means the Public or Military Works Olhcer of tiiat grade 
having charge of the militaiy works in the cantonment, and includes the 
offioe^^ of whatever grade, in immediate executive CMigiiieering charge of a 
* cantonment. 

(rf) "General Officer of the Command” moSns tlie General Officer Commanding the 
Foices in the Command. 

(e) “ Treasury ” means the Government treasury or sub-treasury, or the bank or 
place prescibed by or under section 22 of the Cantuuiucnts Act, 1899, fur the 
custody of the cantonment fund ol a cantonment. 

if) The er prchsicn " Cantonment authority ” as used in these rules means a cantonment 
committee or in the case of a uantnnmeat fur which suoli a committee has 
not been coiietituled, tiiu commanding officer of the cantonment. 


Aeeou&iant 

t.ianefaL 

t^ommand. 


Biceuttn 

Eiigiaeer. 


Mineral OfiMt 
ottheCommsad. 


Trea'iury. 


OaDtoniueut 

authorltj. 


Security deposit of cantonment servants. • 

3. (f) The Cantonment Magistiato shall require every servant of the dSntonment author- f„f,'j8h5o |ij 
ity who is entiusted with the receipt, custody or control of lucneys or securities for money, to icrtaiu uamuti 
furnish sccuiity for the due discharge of his office to such amount as the oantonuicnt author- , ^ateumeut 
ity may determine. . . 

(3) No seouiity shall be accepted other than a deposit of—^ . 

(a) cash, or • 

(5) Government securities, or 

(c) shares in the Bank of Bengal, the Bank of Madias or the Bank of B^ombay, or 
(<ij debentuivsoi other securities for money issued by or on behalf of a local authority. 

8. On or about the first day of Januaiy 111 each yeai, the Cantoninent. Magistrate shall aa^t^reffloleMy 
submit to the cantonment authority a report us lo the sufficienoy of the security furnished ut socturtj inr- 
by or on behalf ol its servants. * 

A The Cant onment Magistrate shall deal in the manner prescribed in the Civil Account 
Code with all moneys and securities deposited as seourity by or on behalf of servants of the 
eantonment au thoiily or persons who have entered into contracts witli the cantonment 
authority. * • ^ 

Provided that no such moneys or securities as aforojaii shall be delivered up,— 

(a) if deposited by or on behalf of a servant of the cautoiuuout authority until after the aJaUBs'wlth'* 
lapse of such time aftei the death of or th* vacation of lus office by, such rnouep and 
servant as th^ cantonment authoiity may direct; or , t jSad?* 

(5) if deposited 1)^ or on heliaMof a contractor, Iheu, in the abseuee of any lunJition 
in the contract to the contrary, until ^ter the lapse of such timp after the 
* completion of the contract to the satisfaction of the cantonment authority as 
that authority may uireotv 

Credits to fund. 

i. There shall bo placed to the credit of the cantonment fund the following sums, namely^ 

(a) all sums directed by section 21, Bub-seotioa (i), of the Cantonmeuta Act, 1889, or 

by or onder any other enactment for the time beiugiu force, to be placed to the fnaa. 

/ crodit of that tn^d i 
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(&) all giants-ir.-aiil and otlior sums recoiveil by the cantoament authority in aid of 
tliat fund. 

Omts-ln-ald. C. (1) The Secretary to tlw Government of India in the Military Dopartinent ahall, from 
time to'timp, intimate to the Genernl Officer of the Command the annual sum (if any) wfeich 
will from time to time bo placed at bu disposal by the Government of India as a grant-in-aid 
to the Cantonment funds in his command. 

(2) The General Officer of the command shall distribute the said sunj among the said 
cantonment funds in such proportion as he may think fit. 


Aj>plica(ion of Fund. ' 

wWch***«ntnn*- 7. (1) Ihe cantonment fund may be applied to the following purposes within the canton, 
meat Jnnd mair ment, namely 

(a) the payment of any ci-ponses directed by nr under any enactment for thertime 
being in foroe to be debited to the fund ; 

(5) the maintenance of the police force employed in the cant mment, includini; oliarges 
nt every description required for the efficient discharge of the duties of that 
force therein ; 

(c) the provision and maintenance of an office for the cantonment authority ; 
id) the payment of the salaries of the cantonment establishment ; 

(e) the Buney of hnildings and lands ; 

(/■) the management and .improvement of lands and other property placed by the 
Guvcrnment under the management of the cantonment authority including— 

' (t) the construction and maintenance of streets (other than those maintained 

from Imperial or Piovinciat funds), 

(tt) the lighting, watering and cleansing of streets, and 

(iii) the maintenance of pnblio parks and gardens and the planting and 
, tending of treex; 

(y) the provision, and, maintenance, or the aiding, of hospitals, dispensaries and 
schools ; 

{h) the provision and maintenance of public markets and slaughter-houses ; 

(j) the carrying out of a proper system of conservancy throughout the cantoii- 
' ment for all its inhabitants ottier than elosscs of tioops for whom oonservancy 

IS provided from public revenue other than the cantonment fund, includ¬ 
ing— 

(i) the pay of the public conservancy establisliment, 

(n) the construction of publio latrines and other conseivancy works, and 

(lit) the purohase of all iieues.^ary conservancy carts, utensils and other 
appliances ; 

[k) the cairying out of a proper system of water-supply and drainage and of other 

sanitary measures, including publio vaccination and the prevention of the spread 
of infectious or contagious disorders, and generally the maintenance of the 
cantonment in a thoroughly sanitary condition; 

(^) the burial, burning or other lawful disposal of the corpses of paupers aud 
unknown persons ; 

(ffi) the abatement of nuisances; 

(fl) the taking of a census; and 

s (o) generally the payment of all expenses incurred under this Code or any other rule 

or law for the time being in force. 

(2) The cantonment fund may, with the general or special sanction of the Local Gov* 
ernment, be appUed to any of thepnrpo^s refeired to in sub-section (i), within or wi thout 
British India, beyond the limits of the oautonment, in oases in which, in the opinio n of 
the Local Government, the appUoation of the fund beyond those linsits is for the benefit 
of the inhabitants of the cantonment or of any nnhtary fotce or^ detachment ordinarily 
quartered therein. 
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Estimatet and Sanetiona. 


8. moncj shall ba paid from the caotonment fund unless ,tlie expenditure is Mousy sol to be 
flifVior-- -, P*><1 onlees 

eitfter— - eipendltuw 

(a) provided for in the BauctioueJ budget estimate, or })y re-appropriation under wnrtioned. 

• section ] 1, or * 

(i) sanctioned b.v the Local Government after coOsultation with the General OfScer 
of the Cointmind, and 


(c) in the ooie of e\ppnditnr 0 on Public Works, unli'ss detailed eslimatcB have been 
prepared and aanctioifed. 

9. The cantonment anthoritv shall, nnder the direction of the General Officef of the Hes^wndl^ty 

Command, he rosponHihle for nilminiHtering the funds provided iu the sanctioned budg?t ’ 

flstiraate'or sanctioned under section 8, clause (6). 

10. (1) On the first day of June in each lear, or on such other date as the General SabmlMlon and 
Officer of the Command may direct, the cantonment authority shall submit to the OlVioer ta'^et°***** 
Commanding the District, a hiidget estimate of the leceijits (including any grant-in-aid) estimstss. 
into, gad expenditure fioni, the cantonment fund for the ensuing financial year. 

(2) The budget estimate shall be framed in accordance with Form 8 in the Schedule, 
or in each other f 01 m as may from time to time be prescribed by the Comptroller General 

i th the previous sanction of the Guvernor General in Council. 

(3) The Officer Commanding the District may revise the budget estimate, and ahaJl 
submit it to the General Officer of the Command. 

(4) The General Officer of the Comniand may further revise the budget estimate, and 
shall submit it to the Local Governmetii through the Accountant* General by the twentieth 
day of November in each year. 

(5) The Local Government may sanction the budget estimate, with or without modi- 

fioaion. ' 


(31 The sanction of the Local Government to the budget estimate shall be eommuni- 
ated by it to — * 

(a) the Accountant General, and / 

(b) the General Offioer ot the Command for intimation to the Officer Cooynanding Re-tpi»opim 

the District and the cantonment authority. tiun. 

11. (I) the Cantonment authority may — • , 

(a) with the previous sanction of the General Officer •of the Command, re- 
appropriate any ‘sum from one major head of the budget estimate to 
anotiier: 


Provided that no allotment to any major head shall, by re-appropriation, be varied by 
more than 10 per cent, of its original amount, except with the preripus sanction 
of the Ijocal Government also; or 

(6) with the previous sanction of the Officer Commanding the District, re-appropn- 
ato any sum from onij minor head or sub-head of the budget, estimate to another 
minor head or sub-liesd under the same major head, or from one major head 
to another: 

Provided that no allotment to any major head shall, by re-appropriation, be varied by 
more tliaii 10 per cent, of its eriginfi^l amount, except aith the previous sanolion 
of the General Officer of the Command also. # 

(2) A copv of every order made under sub-seetion (1) shall be sent by the General 
Officer of the Comniand or the Officer Comminding the District, os the ease may be, 
to the Accountant General. « 

• * Pa V men#*. 


12. (I) Every claim for payment from the cantonment fund shall be supported by Examtastioo 
« vouolier, dubf receipte.1 and (if necessary) stamped,and shall 1)0 presented—• and cidsr for 

(o) to the President of the caillonmeat committee ; or, 

. (J) if so directed by the General Officer of ihe Command, to the Secretary to the 

cantonment committee; or 

(c) whera there is no cantonment committee, to the Commanding Officer of the 
cantonment. >, 
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(3) The ProRWontrSecrefary or Commanding Officer, as the ease niay be, shall oh'ok 
and examine every claim presented under fmb-seotion (It, and, if it i» found cf.frect 
and ia supported by a voucher as aforesaid, shall sign an order for the payment thereg'. 

(3) If payment* is to be made from the imprest, the order for payment shajJ oe “ Pav 
in rash rupees (in words), ” and, if paymen is to be made by ohe^ne, the order shall 
be “ Pay by cheque No. ♦ , dated , rupetis (in words), ’ the blanks jreing 

filled np when the cheque is signed. 

Psfmaiiti hew 13. Payment shsll be made,-~ , , . • u j 

tooe made. fa) if the snni to be paid does not exceed twenty rupees, m oasn ; and, 

(6) if the sum to be paid exceeds twenty lupces, by cheque. 

Oh«<|OM. 2 ^ itioney may be drawnl from the cantonment fund only by means of a cheque 

wiitten in Poim 4 in the Schedule. 

(3) Eveiy cheque shall bo signed as follows 

(а) l where tliere is a cantonment committee,— 

(i) if the snmtobe paid does not exceed one hundred rupees, by the Secie* 
tary.’: or 

(ii) if the sum to be-.paid exoceds one bundled rupees, by the President; 

(б) where there is no cantonment committee, by the Commanding Officer of the 

cantonment. 


lupiett 


Omdnftt. 


(3) Cheques drawn in favour of a Government officer shall be made payable to order, 
and cheques drawn iu favour of any other person shall bo made payable to bearer. 

(4) All cheque forms shall bo bound in books with counterfoils. 

(5) Every cheque book shall bear a number, and each officer authorised by 
snb-sectloii (2) to sign cheques, shall notify to the treasury the number of the cheque book 
which he from time to time brings into use. 

(6) On each cheque form 'there shall be entered the number of the cheque book in 
which ihe form is contained, and a consecutive number. 

( 7 ) There shall be noted on the outside of each cheque book an order far its personal 
custody under loth and key by the officer who is authorized to use the bwk for the 
nuiDOM of signing cheques; and, when such officer is relieved, ho sball take a receipt 
for Renumber of cheque forms made over to the relieving officer and shall send to the 
treasury a specimen of the signature of the relieving oflicer. 

* (S) No cheque shall bo cuircnt for more than tbiee months from the date on which 
it was drawn. After the expiration of that‘period piiyment will be refused at the 
tressury and it shall bo necessary for the jierson m whose favour the cheque was drawn 
to return it. In the event of a cheque being so returned, no fresh cheque will be issued, 
but the lapsed cheque shall be re-dated, snd the alteialions initialled, by the officer 
whose dutf it would be, under sub-section ( 2 ), to sign the cheque, a note of the fact 
of re-dating being entered in the register of payments against the original transaction. 

16 (2) The cantonment authority shall, where it has not already done so, draw from 

the treasury a sum not exceeding fifty rupees, to form an impre.st for the purpose of 
meeting petty payments. 

(3) The amount of petty payments met out of the imprest shall be recouped by 
cheoue on the last day of each month, and, if necessary, during the month also, so that 
tbs full amount of the imprest, plus anv’ sum leceived too late fer remittance to the 
treisury qnlhe last day ot-thc month, shall always bo shown in the monthly accounts 
as being in the hands of the cantonment anthority. 

16. Overdrafts on thf cantonment fund shall be allowed only if sanctioned by the General 
Officer of the Command and also hy ihe Local Government. ^ ^ 

* - « 

Eeeeifts. 


All monei 8 received for credit to the cantonment fund shall be entered in a 
"fobe kent in Form 1 in the Schedule, and, with the exception of grants- 

.'.msmlhe »id S.brfale. 

i 2 \ All receipts granted by way of acknowledgment under sub-section (1) ahall bear 
nrinted numbers in a consecutive scries, and the number cf every receipt so granted 
shall be entered m the second columi^of the register of receipts. 
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'' T8. The cantonment anthority ehall be reeponuble for making guob amngemenf 
will aecnre— ■athoritr m to 

M that all moneys received for credit to the eantonment fnnd are duly brought 
to credit in the acconnte ; 

(6) that all moneys so roreiTed, with tbs exception of gmnts»in-8id and fines, are 
dnly acknowledged by ijceipts in the form ptescribwl by section 17; and 

(e) that, whenever a receipt is given, the foil and eounterfoil are duly filled up. • 

Ateount of the Impreet. 

19. An account of imprest* shall be kept in an imprest register in Form 6 of reelsUr, 
the Schedule, and the expemlituio recoi dedin it sliall be entered in a register of payments, 
to be kept m Form 6 in the schedule, when a bill for tho recoupment of the amount 
is made out and the amount is drawn from the treasury by cheque. 

Hills for Ssspenditare, 

30. (1) Every item of expenditure shall bo entered in ahill of one of the following ^ 

kinds, namely :— 

(o) an eatahlishmetit pay bill—for the pay of jiiemhers of tho cantonment establish¬ 
ment ; 

(1) a travelling allowance hill—for tho travelling allowances of members of the canton- * 


b« met Iwm the 
impreat. 


(e) a contingent bill—for all chari’es other than the pay and travelling allowanct’s of 
members of tho cantonment establishment. • 

(S) Every establishment paV bill and everv travelling allowance bill shall be prepared 
in the form for the time being pre'srribed by the Civil Account Code. 

Non— Copiei of the Civil Acooant Code formgmsj be obtaluod on pajmlnt from the AcscnntkatlQaneTal.' 

(3) Every contingent bill shall contain full details of tho fharges inourred. 

21. (1) Claims for supplios or services by oontraotors or tradesmen shall he paid on Claims bj «(»< 

bills presented by them. > tmtomenf 

(S) Where any such claim as aforesaid is paid by cheque, the Myment shall he at once 
entered in the register of payments, and, where it Is paid in cash, tho payment shall be 
entered in the imprest register. • , 

(3) Where a contractor or tradesman presents his bill in the verfiacnlar, a brief abstract 
shall be endoised thereon in Ehglioh, stating the amount, tho name of the payee and the 
nature of payment in the terms presoribid by Article 9 (b) of the Civil Account Code. 

22. (I) All petty charges to bo mot from the imprest shall he entered in bills prepared Jo 

n the form for the time being prescribed by the Civil Account Code, • 

(2) Such bills as aforesaid shall be supported,— 

in the case of a payment for a telegram or of any olher sum exceeding ten 
rupees, by the original Voucher on which the payment was actually made; and 

1) in other case.s, by a cerlifidate that the receipts of the pavees have, as far as 
possible, been obtained, and have been so destroyed, uefaogd or mutilated 
that they cannot be used again. 

(3) The certificate leforred to in clause (1) of snb-sectitfn (2) shall be signed by the 
Secretary to the cantonment committee, or, if there is no cantonment committee, by the 
Commanding OflBoer of the cantonment. 

23. (I) All charges incurred direct by the cantonment anthoiity and paid by chequ** Clurses incur. 
shall be entered in bills jjfepared in the form for the tim*e being presciibed by the Civil 

Account Code. • • * autuorlty, 

(2) The following oerlificato shall be recorded at the foot of svery such lull and signs'^ 
by tho Secretarv, to the cantonment committee or. if there is no cantonment tomrnittee, 
by the Commanding Officer of the cantoiftnent, namely :— 

^ “I certify that the eipendltare charged in thi* hKI ooold not, with due regard to tie Intfreifs oi the 
cantonment, be avoided, I havesatiafied myatll tliat tho ohargeg entered in tine bill nave really been paid,’* 

(3) In the case of expenditure on Public Works, tho usual completion certificate shall 
he famished. * 
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Entry of pay 
menta by 
absqnt. 

Dodnotion of 
•moant of tsn* 
oelled cbeqnM, 


jRtttrp of Cheques in Aeeomts. 

24, All payrapnts made by cheqne aliall be enteied in the reginter of pif'infnte, the 
rouohcrs being numberod in a monthly consecutive series, 

26, Where a cl’e.p?,i8 canrelled the amount thereof shall bo deducted from tli^ expen¬ 
diture by a minus erjtry in the appropriiite column of the register of payment. The deduo- 
tiofi shall then pa^ss into the sash W)k through the daily total of payment earned into it. 


Jetounts and Betu.r'ns. 

26. The cantonment authority shall keep a cash hook in Form 7 of the Sehedule. The 
cash booh shall he balanced monthly, and th ' Inlan ^n in it reconciled with that shown 
in tlie pass hook, to he kept in Form 3 ot tlis s •bedule, ns follows:— 

Bslsoee u per pass book 

JLii~ 

Amount of Improai 

Money reiotverl too lat* f<v reaitlance to Irsasury 


■ Total 

ZMiwf—OBtiiandins (hetjuse, at per deinils below 
Balsnte as per cash book 

Cneques avtstandinfr on — 

Ko. Date. Anount, 


Total 


Entry of bndRCt. 
estlosteln re- 
gUtsri of to- 
eolpts and pay- 
naontt. 


27. (J) In the Tegigters' of recelpU and payments tha amoumts sanotiuned in the 
budget eetiimte ifor the jear shall be entered at the top of the columns for the heads for 
width s^arate eitiniAtes ate made. 

(8) WVore, during the ve^r or in any revised estimate whieh may be iqnctiousd for 
(he year, any addition to or alteration in the budget estimate is made, such addition or 
a) teration shall be noted in the appropriuts register in red ink, with a plus or minus sign, 
the order therefor being cited. 


and wrnoms^to 28- U) At the end of yach 
bo usettkiuod ,,]] added up, tlie totals np 
monthly, month just expired 


month the figures in the registers of receipts and payments 
to the end of the last preceding month being added to 
and grand totals being made from the fir‘*t day of April 


PoonmonU to bo 
sent to Aoooint- 
antOonoral. 


last preceding. 

(?) Where th* grand total under any head in the register of payments shows that 
the budget grant is likely (o lie exceeded, application shall at once be made for orders under 
section 6, cliiuBO (b), or section 11, as the circumstanoes may require, to cover the excess. 

29. As soon as possible and within ten days after the end of each month, the canton* 
mont sQihoiity shall send to the Accountant General, for purposes of audit,— 

(j) extracts fro u the registers of receipts and payments for the m mth, pnpaxed in 
the same detail as those reglslois and sho ving the budget estimate, each 
receipt and payment, the monthly totals, the totals to the end of the last 
pieceding mbnth and the grand totals; 

(b) the foils of all receipts granted during the mouth ; 


[c) all paid bi\l8; 

(d) any canrellod cheqdes; and < 

‘ (e) a ita'temenl of the balances, in the following form ■— 


Balance at the cad of last month. 

Receipts during the month, as per details below 


Total 
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/jipenditare during the month, ag per acoompanyinij schedale 

* 

BaLINCB at THl BSD OF THB MOSm . 

. 

Bitailt of balance— 

Balance in treasury,*as per pass book , . . . 

Cash rnioived too late for reiniltsnoe to treasury 
(mprest in hantis of eantonmout authority 

Outhtanding oheiiues, as per detiils below 


Ni‘t balance as above i 


• • » • 


CJioques outstaiyiing on— 
No. 


Aniouut. 


30. (1) The cantonment authotity shall prepare antiuai/v a oonsoHdatod account showing unuusl o^nwll- 
the receipts into, and payments frfim, the cantonment tund, clagsiiied under tlio major heads, dated acoouat. 
minor heads and sub-heads oontainod in the montlily aoeountsi 

(2) The total of the deiisils under each head of leceipts and payinenH as given in the 

oOTiBolidatod acflount, slull agree exactly with the figures appealing against il!^ entry 
“ From 1st Apiil to date ” under the same heads in the oxtraotg forwarded to llie Account¬ 
ant Geneial foi the month of Maroh last preceding. ' 

(3) The eonsolidated account shall ho forwaided to the Accountant General, who will 

compare the fiiruies with his own fllai-siliod abstract and, if correct, forward the account to 
the General Olhcer of the Command with the following indorsement, nainJly :— • 

“ Examined and found (>on\et. • 


8i^ne d -- 


I Asonuntant General.” 


Clattifttaiion. • 

31. (jf) All receipts into, and expenditure fiom, tho cantonment fund shall be elagsified ciMKidostion ot 

in the monthiy and annual areountiwin accordance with Foim 8 in the Schedule. . rvoeipta end ss* 

peDdttur*. 

(.9) All expenditure shall be elassified in the monthly aeeounts under the appropriate 
major heads, minor heads, and sub-heads with reference to the nature of Ihe charge, whether 
epecilio budget piovision exists or not; and no expenditure, which from its nature properly 
falls under one of the other prescribed heads, shall .tie classified under the head " Miscellane¬ 
ous ” on the ground that there is no specific budget provision fof the charge, 

ErplanatioH .—Every permanent advance to a cantonment fund receiving a grant-in- 
aid nnder section 6 shall be held outstanding in the military aoeonnti until the fund 
becomes self-supporting, and the advanee shall then mer|ly be sb&vvn as a balance in the 
hands of the cautonment^athority. 

• • • 

* Remittanee to Treatury and JPate Bookt 

33. The cantonment nutLoritj shall l^^mit to the treasury all moneys received for credit ,^n „,n„D,„ 
to the cautonment fund. 

83. (1) Bemlttanees to the treasury may be made either daily or weekly as may be most 
eouvenient: . miMiuic« to 

Provided that all moneys in band on the last whrking day of eaeh mouth tVall be 
teiiiitte<} that day. 
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(<2) Evary remittance shall be accompanied by a chalan or invoice and by the paybook. 

(3) Where a remittance is made, the officer in chaige of the tieasury shaW^orthwith 
acknowledge its receipt by an cntiy m the ]iaet; book, and hhali enter on the charge side of 
the pass book paiticulHn.>oi cheques paid up to date as,recorded in hii register, 

(1) The pass book shall bo sent to the tieasory on the last working day of each month, 
whether or not thrre are any moneys to be lemitied to the tieasnt j on that day. The officer 
in charCT of the treasury shall then close the pa'>8jbook for the month, and enter therein in 
words the balance in hand, signing the entry. 

finperrision of 34. (1) The cantonment autliorily shall ftom time to time examine the pass book and 
psBs book t^r gliall forthwith call the attention ol the otlicei in charge of the treasuiy to any discrepancy 
thorUj?^"* appealing between the credits or debits shown therein and those sliowii in its reghters. 

(2) The pass book shall be written up only by the officer in chaise of the treasury or by 
Bomememberof his ostablisliment, and no entries or maiki sliall be made therein by the 
cantonment authority or by any member of the cautonmnit sstablishmcnt. 


Ahtiract Statement of Estimated Incom and Expenditure 

Abituct 35* '^bo General Officer of the Command shall, on receiving the sanction of the Local 

meBtolestlnat* Govamment to the budget estimate for the Kevenl cantonment luuds in Ins Command, 
forward to the Government of India m the Militsiy Leiiartmont, to the Commander-in* 
^ ' Chief in India and to the Locsl Gorornment, for infurmiitiuu, an abstract statement of the 

estimated inooms of, and expeuditurs from, all such imids. 

Submission of proposals as to taxation. 

Bobmtolou ot 3 g^ proposals made by the cantonment authority for the imposition, abolition 
or modlBcation of any tax shall be submitted to the Geneial Offieei of the Command for 
tranimisiiOon to the Local Government, 



THE SCHEDULE. 



Total from 
1st April 
to date. 





[See Rules 17. 18 and 29.J 
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Toucher No. 




form 1 . 

[See Rules 25 and 26.] 
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APPENDIX B 


Form 8. 

[See Rules 10 and 31.] 


Hud get Ettimate of Receipts into 5 he^ 
the year. i _, dated... 


jOantonment Fund for 

_ m . 


•t- 

I 


Head* of Receipt. 


m I 


I H 
g ?! 

i 


I.—Land Revenue— 

Inoome from land 




B 


Actuals 

(proTiouB 

year). 


ft 


Estihath 
(cdbbemt tear). 

Original 
oa Bano* 
tioned by 
tuo 1 ooal' 

Ooveru- 
ment. 


B 


» « 


I,.—Eaceise— 

Lioonae Fees and Duties 

III.—Aeseased Taxes— 

Taxes on Honsos (o) 

Tax on Trades and Frofes 
Bions (^) . 

Chankidari Tax 
Octroi . 

Misoellaneonsi (including ! 
Taxes on Horses and ; 
Oarriai^es) . . . .1 

Total 


V.—Poll CM— 

Poes, Finos, and Forfoifttros 
■Unclaimed property 
Misoellanuous (including 
Cattle-pound Boceipts) 


Total 


V.—Minor Departments— 

.Iprtciiltwrfl— 

Fnblic Gardens . 
FSantiahon— 

ConNorvancy Tax and Fees 
SbIo of Manure, etc. 

Wa^er^Bup:p^y~ ‘ 

"Watar-raterf . 

Other Receipts • . 


Total 


•| 





ft 


Estimate 

(ensuing 

year). 


R 


Explanatory 

remarks. 


(a) Toinolndo, c, p., eomponnd tax. 

(b) „ „ tax on vruighmen. 
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Form 8- — contd, 

[See Rules 10 and 31 j 


Budget f'stimate of lieceiph into the 

, dated 


th 




Cantonment f und fo 
-190 , 


HeadB of Ee«eipt. 


VI.—^Miscellaneous— 

. Sale of old Materiala . 
Contrilmtiona (a — 

{ Provincial and local granta 
Kua7wat^Iiig siil)8oriptionB 
Bents of Houson .... 
Sale of Fruits, Qraas, etc. . 

Other MiHoellaneons Beoeipts 
(Slau(!hter-li ous us, M arkt 'ts,oto.) 
to dAtailfd %n mannaorypt on 
tho back of thioform . 


09 I 

! 

g ^ Actuals 
5 , (previous 
I £ j year)- 
gtS 


R 


Total 


Sril.—Public Works— 
Tolls and Ferries . 
Ikhsoellaneuua 


Total 


Total receipts from local nonroos 
Orants-m-aid allotted by th# General 
Officer of the Command, inr.— ' 

For Hospjtal and Dispensaries 
For Conservancy 
For Ra<Iar Barar Establishmenta 
For Tree-tending and Forests . 
F or ....... 


Total 


fi 


Estimatb 

(CCRRBNT TKAU) I 


Original, 
as sanc¬ 
tioned by 
the Local 
Govorn- 
_ iiient. 

R 


Be vised.' 


R 


' Estimate 
j (ensninff 
year). 




Opening Balance 


Gbasd Totai. 


1 


Explana¬ 

tory 

cmark s. 


R 


1 


Caj Purpose of any such oout ribution to be stated in Komarks column. 

• • 

Sborbtabv, Cantonmknt ^ Com- ") 

MITTB* ; J 

Caktonmbnt Adthokitt's Officb ; ^ Preaident^ Cantonment Committee 

or 

Bated the - ~i90 . ) Commanding Officer of the Cantonment, 
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Budget Matimafe of Expenditure from the.-- 
the year __ dated 


-Cantonment Fund for 


190 


Heads of Expenditure. 

• 

43 

s 

'■'t 

d 

S 

i ® ^ 
>3 <0 

< 

) 

1 Actuals 
, (proviooB 
year). 

j Bst 

(CTTaBBli 

Original, 
.ns stuc- 
tionod by 
the Locu 
Govern* 
mout 

IKA.TB 

ST rHAB). 

r 

1 

Revised. 

i 

j Estimate 

1 (ensuing 
year). 

1 

1.—Beftmds— 

U 

H 

K 

U 

R 

Refunds of Taxoe 

IWioeoManeona Hofnnds 

< 

1 

1 

i 





Total 

1 





d.—CharjceB for Colleetion of 
Iiaud Eevenue— 






CoUeoUing EKtablishmenta 
Contto^ieitts .... 

; 

1 

1 

1 

i 

1 




Total 

1 





3.-General Administration— 

_ 

, 

f " 1 

- “ 


-- 

Establishment .... 
Oontingeneies . . - > • | 

Oontrib^tionB ^towarils Estab¬ 
lishment in Government 
Offioos (a) . . 

i 

1 

1 


i 

1 


Total 






1.—La'BT* and Justice—Courts 
of Law— • 


" 

—_ —— - — 

-, 


Law end Justice—Jails— 1 

1 





1 

1 1 

!. - Police— 

Estahlishment .... 
Contingencies .... 
MiscelTaneonB (inolnding Oattlo- 
ponnds and Ehtablishments ; 
tlverefor) . . . . j 

1 

i 

1 

1 

1 


• 

1 j 

i 

1 

Total . 1 

1 




' 

.—Education— | 

j 

«l 1 



... - - 

Qrants-in-aid to sohoolg . , ^ 


1 

\ 

1 




1.—Medical— [ 






lTi>spttalt and Di$pensarles — i 

Establishment . 

Contingencies . * . 

Vnccinnhnn — 

Estnblisbjnent . . f . 

Contingencies .... 

1 


• 

* 

, 

, Total 

- 




■ 


torj 

lemarln. 


Cal In tho United ProTinees of Ana »nd 0«db, contribation towards cost of office ostablieh- 
■ ment of pibtrict Superintendents of Police , and, in the Lower ProTinces, &e i'reasuxj rate. 
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Budget Estimate of Exjgenditare )rom the. . . _ Cant^jument Lund foi 

the year _ , dated _ 190 . 


lIuudB of Expouditure. 




Sk 


Ebtimatb 

(CUEBBNT TBaE). 


g; Actnala, { Orit^iml, ] 
* ►»; (previous i as sano- 
rff ^ [ yeaxs). j tioned by 
the Local 
Qovern- 


< 


Minor Departments— 

Puh1\o Gardens, Tree~lend%ng and 
Forests — 

Establishment 
Contingeuoiea 
C emetines — 

Establishment , 

Contingoiioies 
Conservanc 1 /— 

Establishment 
Contingencies 

Public Fairs and ExhibiUuns— 
Establishment 
Contingencies 
Tr<ifer*»uyjipli/— 

Establishment 
Contingencies 

ToWa 

0—Superannuation PenBioneCa) 
IL—MiscellaneouB— 

Edits, Rat>>8_nnd Taxes 
Petty EstabUshmcnt 
Contingencies 1 


Total 

12 —Public Worke— 

Ormtnal Works— • 

Bnildiiigs .... 
Reads .... 

Other Works 

JJaifileiiance and repairs— 
Buildings .... 
Koails .... 

Other works 

Potty Cuustmotion and Repair^ 


Total 

13.—Deposits and Advances— 
TOTAO ExhENDlTDEE 
Closing Balance . . . . 

Gbanu Total 

- * 


11 


li 


jnMt. 

II 


llovised. 


It 


Efeiimato I'fxplana* 
(ensuing tory 
year). remarks. 


It 




(a) Sanctioned prior to the oomrnencomeut ot the Cantonment Code, 1899, which does not 
allow the grant of pensions or gratnities. * , 


Secretary, Cantonment Committee. 

CaNX'ONMKNT AU'lHORIXT’a') 

OffJC£; ^ 

Bated— - 190 .J 


President, Cantonment Committee, 


or 


Cvt/tmanding Officer of the CantonmmU 

w 
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Form 8. 

AFi'ENDIX A. 

detailed List oj LslabUih)m>iU proiided for in the 

I 

Budget LstirnateJor the year - -- 


EBXAijHl.HMKNTs , EuTABliJbll ilRNTfe i 
»S0A«BD Jj» Oi-iMyK;-iHNUAifBDlJN (iEKBKAl., 
TION OF HiSVENUE. [ ADMXSIoI i;AriON, 


Police 

EblABLlbpUKHl'B. 


— Cantonment Lund 


I Oattle-pound 
! E TABLIBHMKNTij, 

I 



EsrABUsUJUEM’o ,,, L, 

I'OE PUBL’.' FAlJib ' VVATKB-bH'PLI' MIBCI M ANKiiOb PeT 1 r 
AHU ExHIBiriON'b. ' MBMa. ‘i EaIABL lbHJIENT 
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Form 8. 

APPENDIX A— continued. 


CONSEKVANCY- ESTABLISHMENTS. 
Gknbbai. Station. Kabais Bazab. 

Dftaila. 'Mouthly cost Details 'Monthly cost. 



^Latbia*. * 



I 



tii^ned 


Secretary, Cantonment Committee. 

Signed —-- 

Preaident, Cantonment Committee, or Commanding Of^cer of the Cantonment, 

" w 2 
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Porm 8. 

APPENDIX B. 


Detailed List of Msepmditure provided for t» the j Cantoitment Fund Budget 
Estimate for the gear - other than that included In Appendices A, C, and D. 


Major head. 


Refunds . 


j Minor beadti and 
Bnh-heads. 


, ■ Refunds of 
I Taxes. 


I Mineenaneoas 
I Befands. 


Total assign¬ 
ment in 
Cantonment 
Pnnd'Biidget 
Esbimato. 


p. R a. -p, 



'C’oatingencies 


Revenue. 


General Ad¬ 
ministra¬ 
tion. 


Coiitribntious 
towards Ks- 
tablishnoent 
in Govern- 
nieai, Ollices. 


Xjuw and Jus¬ 
tice-Courts of! 
Law. • *! 


Law and Jus¬ 
tice—Jails. 
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Form 8. 

\APPENDIX B— eontinu*>J. 



Minor hoads aild 
sub-beads. 


Conliiic‘f'iiPi<'9 


3 

• 

Details. 



Ttital assign- 
mont ill 
Ciyjtoninont 
Fviiui Budjjot 
Estimatt'. 



Police 


Misoolkneous I 
(inoliuling f 
Caltlo-pounds, 
but not Kstab* 
Hshmenfs 
theipfor). 


Education 


Grants-in-aid 
i to ei'hools. 


Medical 


Hospitals and Fixed assignment io 
diapt nsaries : Cantonment Dispcnsurj 
Contingencies Fund. 


I Vaccination t 
'• Contingenoici 


Public Gar¬ 
dena, Tree- 
tending and 
Forests : 
Contingencies 


Minor De¬ 
partments. 


I Cemeteries t 
I Cootiogenoies. 
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Form 8. 


APPENDIX B— concluded. 


' 1 

2 9 / 

• ! - -.^ 

3VIujor ln'Htl- 

1 

Minor heads and i Details. 

6ub-li0cidi^ 

I 

1 

) 

i 

1 

1 

! 1 

Consrrvancg : \ 

(-’oniinjjeneii'.s | 

1 

! 

( 

f 

ffiinor Do- J 

pnrtmoatB. 

1 

1 ■ 

Ptihltr Fairs i | 

and JCxhifn- \ j 

ttons: 1 

< 'ontingonciPfi j ; 

A 

f 

1 1 

IFatcr-sup/dg i'. 

Con<mt;ciicit'» | 1 

• 

S’li’ ’ an- ’"i'mvi ! i 

-i ! 

. 1 

miscellaneous. 

. ! 

Bents, ll.tics, ' 1 

and Taxes. 

f> J , 

i 

% « 

« 1 

• 

1 i 

C<)ntin,j;(‘ijcies ■ | 


Deposits and 
Advances 


I 

I 


R 


P- 


Total assign- 
nieiit ia 
CantoTiment 
Fund Uudgeb 
Estimate. 


a. p. 


I ! 


Siffned . . Signed .. - 

Se'Tefarv, Cantonment Committee. * President, Cantonment Committee, 

or 

Commanding Offl-cer of the Cantonment, 

a a. p, 

A^ote .—All expendiiar*) shoSld be fnUy detailed in oolumn 8, thus— 

Pwrchasi; of three Crowley carts. J » , 4i50 0 0 

• „ ef bnllookfi ^ . 100 0 0 

Feed of bnllnokB.0 ,0 

Kcpairs and rencwi^s to pans tindreoeptaoles .... 100 0 0 

Frfi'oliese or gear. . 50*0 0 

f Uiacellaaoous not inolnded in abor*'* hut enlvMng any reserve . IQO 0 0 


968 0 0 


* Banctioucd prior to the oommenoement of the Cantonment Oodci 1800, wbioh does not allow 
the grant of peneous or gratiittios. * * 

t This snouldinolnde all petty eipenditurewhiob oaunot be detailed, but should tnoC ew e lwd e 
anything of ifcc nature of a reserve, t < v. 
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Signed _•_ --^- 

Sec/elaryj Cantonment CommiUee, President, Canfvomcnt (omh.ilfee^ or Commanding C^icer of the Cantonment. 
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APPENDIX G. 

[See Chap. 18, Art. SOS.] 

Model Form of Security Bond to be taken from Trsaanrers. 

i • 

(Local GoTOrnMeuts and Adminiatrations have power to 6x the precise terms of the 
]>ond without referonon to the Government of India.) 

Financidff Department •Resolution^ No. 760 A., dated 10th February 1906. 

In their Resolution in the Finance and CJomtneree Depaitnnont, No IH37, dated the nth 
Noveuiher lh86, the Government of India liieulated, as a model, a torm of security bond 
to be taken from Treasureis or other officerh of Goveinnient entrusted with the charg'e of 
public money. They have recently ha<l under their consideratnm the desiiabihty of slighHv 
modifying this bond, and tlie Governor General in Council is now pleased to dn-ect that it 
be replaced by tbe form reproduced below. Jt is to be nndeistood that the form n iw 
preSCTibed is a mdUel only. Local Governments and Adinmistraticns having power to fit the 
precise terms of such bunds wiilomt to the (iovernmonl of India. It, is left to 

them to decide whether existing Tica-nVc'j -i'TtMiI be requited to execute bonds in tir* 
revised form. 

Form of Feeurity Rond. 

Know all men by these presents thiit - .(Frineipal) _ _ of - - 

{1st iSnrefy) (3nd Surets) -of are held and tirmly bound unto the Sec¬ 
retary of >late for ledm in Council in tlie snm of It-to be paid to the said Seere- 

tar> of >tate in Council Ivi^ SucceBsots or assigns or his oi their certain attorney or attorneys 
for 'B'hicli payment, well and trnly to be made we Jiind onrhelves our heirs executors 
administr-itons and i eprescntatu es jointly and every two of ps bind onrselvos_heir.s exe¬ 

cutors udnnnistmtois and repiesentatives jointly and each of ua binds hine-e]^ hi.s lieirs 
oxeciitois udminiatMtors and repicsentatives Reverail} fiimly by these prcRents sealed with 
our seals dated tins-day' of___ 190 , and each of us the said_doth here¬ 

by foi himself hi.s lieirs exei uiors administrators and ropresentativfs covenant with the 
said Secretary (,f State in Cnnncil his sucres'-ors and assigns that ii any suit sliall be 
brongbt touching the suh)cct-nistter of this obligation nr the condition hereunder written 

in any Court subuvt to the Hisrb Court of Judnatuin at _ofher tlnm 

the said High Conit, in lis Onlinary Oiiginal .Iiirisdictitm tlfb same Bh,iJI and may at the 
instance of the said Secrctaiy ot State in Conn' ll be- removed into tiicd and determined by 
the said High Court in its Kxtraordinary Original Juiiedicfion. 

Whereas the above bounden_was on the day of_IfiO , appoinfhd to 

and ni w holds ami excu-ises the i dice of Tressmer at_ ; and whereat by*virtuo of such 

othce tbe said_has amongst other duties the caie cbaige and oversight of and respon¬ 

sibility for the sate and pioper storing and beeping in the places a]>point,ed for the custody 
thereof lespectivelv of all nun.vy, upci ie, bullion, com, jewels. Government currency notes, 
stamp snu Government securities of nbalover description, gold, Hilver, copper, leatl, goods, 
stores, chattels oi effects stored and used at received into or despatched from the '1 reiisurv 

of_or paid deposited or brought into the said Treasury by any person or persoiih 

whomsoever and tor any purpose or p^irposes whatsover; and whereas the said 

___at, sncli Tieasuier a,s aforesaid is al,so lespouSiblc that all such iuoiioy.s, specie, 

bullion, coin, jewels, Government cuiTency notes, stamps and Governmeut securities of 
whatsoever description, gold, silver, copper, lead, goods, stores, cliattels or effects (hereinafter 
together only called “ th** said property”) arc and is of full measure and good quality when 
received into the said, treasury and until he haa dnh auoounted therefor and for every 

? att thereof in manner hereinafter referred to ; and whereas the said j,_»_is beund 

rem tinie to time whenever called upon so to do to show to his superior officers th.it tlie 
said nroperty and every jiart thereof save much thereof as he has duly accounted tor is at 
all times intact in tbe places aforpsaid, and is also bound to attend for llio puroose of 
discharging hia duties aforesaid at such limes and places as his superior officer may 

appoint; and whereas the fifli'i - furl her bound to keep true and 

faithful accounts of the said property and of his dealings under written orders of Lis 
superior officers therewith reappi'tively in the form and manner that may from time to 
time be^prescribed under the authority of Govewiment and also to prepare and submit such 
retnine'aiid such accounts as be may trom time to time be called upon to prejiare and submi^ 
at\(ii^whereas the hulk of tiisisaid pioperty remains as well in the care charge and custody of 
the Treasury Officeif for time being at L—-as of tbe said—— . - — — 
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bnt as between liimsfli nml tlie saM Seciotary oF Slat'* for India in ('onnril ho the 

paid.._is aiffln* rosjionsihlc* and answer,ihie ilierefor and f(jr every part 

thereof } uTid whereas the icBponsihility of the said_for the said property and 

every part thewof dors not cease until the same tias l)een duly used under the written 
orders aforesaid and account'd for or been duly deapateXed mom the said Treasury an*I 
delivered .over to and a full and eomplefce diseharijo lliercfcr ohtalnod from such poraina nnd 
a i KUeh places as the district ofiicer of \ or ()ther the ]teraon 

eroreiaiog his fnnelions ftr the time being under the sanction h£ the Government 
. -Uiay direet ; and lehcreas the s.iid In eonsideia- 

iou of his said appiiintmmt has delivered to and tleposilod will/ and oidorasl 

over to -j-- - as ‘•uch dmtrieb (tlicer ns afoinsiiid Government secmities to lie' 

extent of ft - of which the nnmheis nmoinPH and otl'i-r parimnliirs ato set forth 

and speeifioil in the Sphedulo hereunder wiiiten f, p tiie pnriei, (> of in pint eeniinc* and 
indemnifying the F.aid Tftaiy ol Slulo in (’eiiiK il hi< snt.'ensi.rs and ;i signs ag.T,iii8t sll 
lo s and aamage which he or they migld or mav in sny w,iv siiiler hy reart,>n of tlie s-ii.l 
propcity or any part or parts thereof b'ing m any vay eonaii’iied, w.isted, e'nhe///l(vl, ixto'en, 
iniHspeiit,lost, misapplied, or ot!iot\visi< di'lionestlv n glig.'.iily or hy or t’l,peg’ll ovirsight,, r 
eiidenre miulo a«av or parted with hv liMiseif the s‘ii,l ir anv person 

aetinp for him in his Rind olfi -0 dniing his i i^t,<“iee < r nt-hnw; .i-. 'r hy any sii'i-tre .'.ureis, 
•servants, clerks, sircars, easii-lvCepet.s, noddaiN, ,<ir dtinT jieiscns 'crving mnler him 

tn« said- . or any piraon aeiing fir Mm m ’nis eanl olitce as 

•iforesaid or any other pi r-on or pevvoi.s whmin-oi'ier whethtv m ifu' *• riice , { (hnemment 
III othorwise ; and whereas tho sjihl h r hy re l,n mh dires lii.at iie 

is honnd hy ail tlic cmid’tions lules ami nguia'i,' is of i i e (!n ;; Aeconut slvv'e oi ll e Gmem- 
nieiU of India for t!u'tiii'e heiug n torce and such I e]i;ntini ntiil 'ulis ruul onh-is as m.iv 
from time to lime be hsued hy aiidioritv and mav Is' ui ioiec ami <speci.vily vvi h roferesce 
to hia Ttliitions and dealiiiirs with and t.lie ri.,'!ii.s of Ins ■ n'l f'ldimiies a-id ins f wn sn'ur.r.h’ a- 
tinu to his euperi'ir otiieeis, and th it it is I, s duty t<. i, e->p inoelf n. ijimhil eu at all tiii cs 
with the contents of Hindi I'od.' and meh dejiarhimir,,! riles i.nd fi.'er!, as nforeMud 
and all or any alteratiins nid-V' fioin iin'e In lime l'>erei'» , f (iV-c'cir,; the s.nd 
{Princiyalt 'u. I fhe s>i'i Snirh.) 

{!iiu{ iSurt'tj/) .'S ills i!ie s nl s-,-,.iiiK ji, Giit behalf hai’-o enl.'i 

ei into the above bond «'mi ti'o pouul sun. o'' oemiil n iteu fi. the liiuMiei foii!!ar''e 

tiy him the said and <it am p.'K i.h a iir,g I'oi Inm m bus said othe- 

during his al'.senen or i^lhirwiso of tto diitie, <•! tin* said oillei, f,fo eie.id and id ctlii'r tl. ■ 
tlntie.s ap)ierlaining fh reto nr wldcii muiv iiwluily in- i.-,jeired of him or tliem an I In 
indemnitv of the said Secrelirv of Stale hi t'mmyil n"d Ids -t rv^-iiG pgmnst loss from or hv 

leasi'U of the acts or dcfaiihs Ilf the -said. _ . -u'd i>f all mid ivory id' 

pcrsims and poison aforesaid; - . . 

N iw the conditiiOn of tin* ahov.* written bond is sneh tliat if t.ii * sahl 
and every persDii aeting for him ill ills said oflii'e as .itores.i'd i.,is ’-'liiUt i i.ev re-peetiveiy 
have liild or ■■xi'riised flio duties of rite bind oliiee ef Tinasiirer us aforesaid always duly pei- 
fonned and tulfillcd the said duties oi the and oilice and otle-r tho duties afnri'said, and if 
he thesaid - - and every perfon tn-ting ior him in Ids sail otfico 

as aforesaid shall whilst they lO-pectiv ly slmll ludd or ^eyen iso the duties of tiio sa’d office 
always dnly perform and fnlhl .ill an.l iviry ihe 'iuli-K thprcnf aforesaid, an-l pcriorm atnl 
observe all and evfuy the eo'ii!itiuos rnleu aim 1''gill,1 1 iciiB of ilio said (lode and the i-aid 

departmental rulet. and oidert*, and fiiith.r I' timamd-,___—,_and 

_do and sh.ilj jndemni'y hnd snv.i haiinless tlie a.iid Secretary ot St ite 

in Couuoil his snciiesHorw and .assigns tin' GoveriiUiciit ef _ and .all and every pirson or 
persons who from time to time has or have held or sin.]! luild or e'teriise 'he said office if 
District Officer and all other servants of iho h.au! Sccielary of Stat*'in Connoil or the said 

Government of---from and against all and every lo«8 and damage 

which during the time the said - . - -- . .or any i*ers!On acting for him 

dining his slid office &e nfori said has held exoenti'd and enjoyed the said othco lias happened 
or been BUstained or shall or mav at any time or tune hereafter happen to or bo dtistained 
by the said Secretary of Slate in Council hin Ruccessors nr assigns tho Governmenti of 
or the said District Officer for the time being or any sdoh servant as aforesmd by from or 
thiough tho means of the neglect, failure, misconduct, disoliediencc, omission, or insolvency 

ot the said.-,or of any person acting for him in his sai I 

office a« aioresaid nt ot any of the suh-tteaauteis, aeivante, eleiks, siicais, <|pih*heepers, 
podi\aTs,ooo\\e8ot ovlaer petsona nonAuatt^, aocepted lay ot serving undet ium the said 

-ot any \H'taon acting for him in his said office as 

aforesaid or <•£ any other person or persons whotnaover or bjf, from, or through the 
consuming, wa*ting, embezslmg, stealmg, misspendiug, loHing, misapplying or othprtKbe 
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dishonestl.v or neglisiently or through ovel•^igilt or violence making away or pajling with 
the said propeity any pait or parts thereof by any person or pei'cms whomsoever 
whilst he or the said or any jier^on acting Im him in Iws saih ofliee as aforesaid 

has held or executed the dniies ot the said olFne nt siuill hold or ex‘-e,ute tiio duties of 
the said office; ^ v • 

Thbn this nhligation shall be void and <if no eflcet. Otherwise the same shpjl be and 
remain in full force and virtue. • 

pBOTiDiiD Ai.WAXs and it is hereby agreed end deelaied that neither of them the said 

-and 'he.ll fie :il hherti to tnniina'e their saretyship 

except upon givAiir to the Ifistrtct Offi'‘eT for Iho tin e being of ihe Oimr' in 'ivt of—- 

_Hix calend.ir months’notice in wt iting of lit^ orllndr intentsm so J.i do and the 

liability under Ibis liond. In tlie eyttit of am s’loli notice heini; given, of the surety h.v 
whom it shall bo gixen, i-lndl he thoieliy deu'rniiue'l in ro-peei miK of acts and o’oi'-sions 
happening after the expiration of the said t eriod of six leonthi. Pbotidbd amvays and 

it in hereby deolari'd and e.greod hx the '•aid--and .and 

with the said tieendaii of f'tnte m <-*< nneii tl.at ih.e <lov.Tnnnn< I’lomissory 
notes for R ^ so dejt.isited as sfor.'iahl oi so'-H oiiier tjovirnncnt security oi- 

seeniilies to the aanie atnonnt as ih» li-tn !, < mii-cr ior tl.e litnj loiiig of t ho Government 
of nun i-onci'id froni^ne* .;>tin>eto aceoiit and lecio'.e and shall luscord- 

ingly receive in 1)1.1 or ox "ha:!'o for fh'* ,s oi e Slid tlie interest iliere.it rS'pc'-tively shall he 
and ri'iniiin with tiiC'■aid Distriet. t ttlu'’ i t lie' fi.en heing <,i the I JoViUnnn nt ot — 

, as and for {i.iit a: d r.idifi H'.ol ' ’'niT y (o\er and above ii'eahove written 
I’onil) to th<' Raul Si'is'clery of Stat • In.»’ u neil, his sue •. s^ors and ts igna fur the indemnity 
and other purfr sen afo esnid v/il.li inil ,o',', • i.> the i ij l Seer,>f,ir,' of Si.ite in Oouncil, bis 
sueeessoisoi is. or Ir.s oi t'e'ii oliieei i i, 1 ;'M v-int-i ilnly aui lioriso I in th it h"half from 

time to tone as f'Oi asion iihall ii'giiiie to i in-l dispo'eof the said G.ive.nment soonrities 
or any pait tiieieof and tonppli tl'e pi '''i d > il'i riol lego'.iur with any intersi't recelvablo 
oi rereixed in reRptc* ol siicIl (o.xMnmeni soeiiroies in ind tenards i lie tiid-'iniiity as afore¬ 
said of tlio 'aid .''ecrcinry of t-iato in Ceoncit ios Min iessms and a'signs as ilie case may 
require led n"veill eli ss the iutoieit 'o tjic siji! .Jo.efimen'. semritie-. m ly n' the meantime 
he peld I'Ver as thes.ime shall he leali-ed hy the mid Disiiii (itiicerfoi tlie ttnio being or 

the Government ol .. if tl'cy Rl"i!l flunk fit ■•■ the sai'i - —- 

I’novjiiKO ALXVAX.( end n is reuehy exjues'ly (gie"! ae.dd e! .vi'i l<*t\u’'ii and by the said 

__ and - and --and the ,S,-/Tetaiv of State 

in Conneil that it'f all In* ]ju\ Inl for ho sai 1 -- - ml i> ^he eonsont of the siiid 

District ttllieer or of i (her tl>e jin-on < xen-tsji.g h , funct'oiis for the ti'ue b.mig tindor the 
sanction Ilf tlie <lover'inien*j of ii,t. f.a;i ii> u ohl ii#it d lo el uns;e and 'iibstitnto 

for the snd Goveiniiiriit Pu'iTiissi 1 V m tes ioi ii . . -o depoi-itr'd as iforo- 

said or any part Lheieof or for aiiy noli" snhshl nled (heiefoi nndir (iie jireserit provision 
from time to time ol.i'ev tio'es of tl>e s'lnii'oll.i I Imns id tlie sfinui or greal m value willj^nit in 
any way .ilTecting the rddigitions of tlie s'li'l h.irid m tin* liahililv of the sahi 
and__ I- srjeii seenn’tips .is aiouoai'l_ 

Ano it 'S hoiehy hi'tU agieed and declaiel i'y end hcbwe<‘n t *)0 said _ - - - 

iPrincipd) and tlie saiil-«— -h>no mirol,) and . . . {otboi 

Surety) as his the .'aid ---- -- _ (Ihincij.iu's) Snrelies and tho saul Secretary of 

State that in the tvent of the death oi the said --(I’titicli'al) or the 

vacation by him ol his said office of 'l’re.a-.r.Ter liie a'i>>vcim)iitioneil tlovernnu'nt Promistiory 
notes for K _ -- or any notva tliah n.ay ho siih'litutod therefor as ufm esaid ahall bo 

letained and remain with the said Distriei \)trus‘i lor tin* tio.o h dug for the term of six 
mouths after the dale of such death or siicli vacation ns tl o case may be as secarity against 
any lowi or damage that may have been or may t,h.>reatter he incuired !>v the paid Secietary 

of State in Connell his ptioeo-Hors and assigns and ia respect of winch tin; said-- 

(Principal) ami bis heirs (‘xerutors admioit-tr.ilois and rcpiesinfalive-after his ileath is and 
are or shall or may*be*llabl 0 to indemnify the Socu taiy of iStato ids snec-ssois and assigns 
the Goveinment oi India and all such peisonsas aforesaid. Paovii>ED*VT.wAY!4 flint the return 
«t any fime of the said Government Prouiissory notes shall iwt bu deemed to aff-ui; (he right 
of the saW Secretary of State in Conneil to take I’roee.-dings njumov undvr the said bond 

ngainst the said—_L._(Principal) and-- (1st Surety) 

and —-______ (2nd Surety) or any of them in case .my breach of the condition 

of the said bond shall be discovered alter the relurii of the said Governraaut Promisao^ 

notes but tjie responsibility of the said-.(i’rnieipal) and of the said 

. . (let Surety) and of the saiiL.^-—--;--— 

Surety^ ahall at all times continue and tho saidSccretBry of State ill Council shaU be fully 
indemnified against all su^I^Iops or damage as aforesaid at any time. 

• • The sohodulo Jiiiove ri'forieJ tc. 
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[See Chap. 18, Art. 340, Note 3. 
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Questions for Treasury Inspectionst 

fN'oTE.—Tho lefproiices In fiu'urps nrc tn Articles nf tho Code.] 

PBOCBOrrSB, CnAi>TBR9 1 AND 18 — 

1. Are printed forms (chafans) available readilv to poisons hivvine to pay money into 

the tioasury f (d.) 

2. Is money ever received without one ? (S.) 

3. Aie payments made heforr a formal older is obtained fiora th ; Treasury OfBcer : 

4. Are they at one<‘ noted in tlie cush-book or subsidiary register? (317.) 

5. Are standing cidcis transgressed by .1"'milntenance of a second set of accounts in 

the vernacular? (Sll.) 

’ Tho treasurer’s nooount of oasli transactions is not a second account. 

6. Is every payment made on tlies authority of a letter of credit other tlian those of 

the Piihlie Works Department, noti'd thereon or in a register similar to form 
62, at the time of'payment ? (316 ) 

7. Is thedaili biilaiioe 3heety«Z7y agreed wUIi the accounts and the treasurer's cash¬ 

book before the establishment leaves office each evening, or immediately on 
opening office next monijng ? (323 ) 

8. Does the Treasury Olheyr roughly verify the balance in the sole charge of the 

^tipasurer before signing tho treasurer’s daily balance sheet? (323.) 

9. Does the Treasury Officer see that tlie cash halauoe shown against ea.,h tehsil 

agieoB with that admitted by the tchsihiar on the last returns embolied? 
(823. notefi 

10. Aio remittances httween tehsil and district treasuries watched by means of the 

daily halanoj hheet ? (323, note.) 

11. * Are returns for the account office written up day by day ? (317-) 

12. How are vouoheis’stored between the date of jiayment and of transmission to the 

account office ? (31th) 

13. Do officers in charge of tehsil, talnq or snb-divisional treasuries send a monthly 
r- certificate of jieisonal verification of their balances P 

14. Are tho balances at such treasuries verified during the tours of district and 

inspecting officers ? 

IR. Tb the balance in the chief treasury verified every month by the Collector ? 
(335.) It not, in what months, since tho last inspection, did he omit to 
verily the balance and why ? 

PUKSIOITS, 19— 

16. Are regiati-rs kept of the pension payment orders payable at ilie treasury? (343.) 

17. Are tlie files of pension.payraent ordft's complete according to that register P (342.) 

18. Aro they accessible to strangers: to any one but the Treasury Officer ? 

19. Are the Oiders in good londition? 

20. Are all payments noted on them P (347). 

21. Are any over-full ot notes ^f payment P 

22. Are any improperly detained, now payment of pension bating been more than 

Tiix niontliB due P (Civil Service liegulations, &56.) 

23. Does the Treasury Officer regulariy check the pensioner’s marks with thetiriginal 

drier liofoie paying him P (344.) t 

24. In case ot pensioners permanently exempted fifetn personal attendance, is proof 

every year obtained of their continued existeroe [Civil Service Eegulations, 
947 ”(®)J and recorded P 

lUtEttBST, Chaptbb 13— 

25. Is a register kept of Government pajier on which interest has been made payable 

at the treasury P (179.) 


* c 
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Stock Ceetikioatbs, Chap tee 14— 

26 Is the register of s^ook certifiaates oorrec'ly majtitamed P (235 and 244 ) 

27. Is the legister of interest ordeis kept up, and arc the entries duly made and 

eigned by the rVipient P (287.) ^ 

Deposits, Chaptbbs 16 and 20— 

28. Are new receipt registers opened ever\ year ? (351.) 

2i> Does the Trea.'nry OfBcei initial e.tcli deposit in the lecoipt register P (351.) 

30. Does he ever qne8tion*the admissil)j!it> of a deposit P (24('>.) 

31. Is the Older for repayment passed without previous reference tj the receipt 
^ register P (260.) 

,32. Is each lopayment entered in the reeidpt register at the time of payment, and 
initialled by the Treasniy Oifieer ? (26t>.) 

33. For what aoconnts .ire peison.d leJgeis kept H (355.) 

31. Is there a periodical agreement of tlie balance at ciedit of a personal ledger 
acco(^ntP (264.) 

35. Is a formal aoknowledgment of the coirectness of Hie balance, certified by the 

Aocouiitaut General, perio^Jica'ly .nassed by the officei administeiing the Fund? 
1275.) 

7 

Bills, Chaptebs 9 21— 

36. Where are spare stores of bill forms kept P (406.) 

37. Under whose kev P (406.) . 

38 Hy what pieciiutions maintained in order P (406 ) 

39. Is the nunietical series of each class unliroken P (4i)6.1 

40 Aie the books of forms lequired for the day’s use issued in the morning P (406.) 

41. And are they checked by the Treasmy Oihcer bn return in the evening ? (406.) 

42. Are isMie registers opened before the year begins P (371.) 

43 Is rule and clause, or Accountant Geuer.il’s letter giving authority ‘tor issue of 
eaih bill, noted in the issue regisrei P (371.) 

41 Are eounlerfoi's of bills issued, initialled by the 'freaMiiy Odioer ? (374.) 

45 Do they agree with entries in the i8^ue register ou the eAperieiice of a few taken at 

nmdom ? 

46 Are the issues of duplicates noted in the issue register P (371.) 

Note.—T he counterfoils of duplicates of bills will Aiako" it easy to test observance of 
rule io this matter P 

47. Are the cross cliecks given in Aiticle 384, Civil Account Code, understood and 
applied ? • 

4S. Where aie iiles of original advices of bids drawn on the treasury ke,pt i (388.) 

49. Are those fiom each treasury laid together in order of date ? (388.) 

50. Is the check register of bills payable written up daily from the advices received? 

(388.) 

51. Does the Treasury OlBcer ever check tlie entries by the original advices ? (888.) 

52. Is the coliinm of amount *tutailed as soon as each page is hlled, and the total 

cariied forward P 

58. When the bills aie pieseutcd for payment, are they checked with the check register 

of bills payable P (399.) 

o-t. Ate the date and amount of payment entered in tfie check register P (391.) 

55 Ib the fact of payment also marked off m the ongmal advice ? (394.) 

56 Are paid bills numbered in order of payment and attaeiiod to the paid bills 

schedule for transmission to the account office P (Siht.) 

67. In old chejjk segisters of bills payable, are laps’es marked off P (403.) 

PCBLIO ’Wokes Depaetjuskt, Chapteu 24— 

68. Is every letter of credit entered at once m the column of balance in the register 

of cheques paid P (449.) 

59. Ib anything credited in the register of cheques paid or in the Public Works 

pass-book, bat the amounts of lettors'of credit issued by the Accouutaat 
Generajl P (457.) 

60^ Is the pass-book with the Executive Bl^ineer P (457.) 
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61. How often doe.^ In* st-nd it to be written up ? (457, note.) 

<52. Irf tbe treaaui'v teyistei kept up to da,te P (451.) 

63. lb it luid lx fore tbe Treabury Otiicor before any new clicque ia paased for pay 

irent ? (451 ') 

64. Wfaeu aie cliequea paid at tahsil or bub'diyisional treasuries posted in it P(451 (2) ). 

• » f 

CiSH, OiZAPinta 18 A»i» — 

« 

65 'What !8 I bo amount under double locks P (304.) , 

rC. Are two different boxes (or otlier noeplailos) aluayh in use at tbe same time 
one for ioone\ received into, tie other lor ruopej passed out, of double locksP 
(;;05) 

t>7. Jloes tiio 'rreasnjy Officer himself letrlslor (in Form 38) every anmaut passed 
into or passed out of double bjcksat ibo timt witb bis own hand ? (3o5.) ’ 

t>H. "VV^but, is the iiiuonnt in tin Inamrcr's biiiuh p (SUt.) ^ 

6'd. Aie tbe dilfcri'iit kinds of coin kopt upurt. P 
70. Isiacb kind in bat's of uniform siko p i.tOo.) 

71 Are tbeie xwo loi ks to the outiu d -oi, an.l obo keeps the k«:_\S ? (oOOa.) 

72. Are tbe boxo-t ami f-aOs >u {>ood oidei : aie tlicie two locks fu cucb, and who 

Ke.'ph tbe ket s P i603i (1) ). 

72A. Are the nihb pr.'Kcnbed f( r tlio cusfoilvof tin-duplieate.s of tlie keys of the 
lock" used in iJio tie.isury duly oliservcd (805A.) 

73. If the bs}'-aie kept on tro-tles, is tlio sin ng-room so cUj.o'l as to prevent the 

inserut.n of any rod oi instiuu/ent within the room p (60.i7» (2) ) 

74. Are copit s of tbe Execiuivu Kiii'inei'r’s ccrtilleale ami tbe Police Supeiinteudent's 

tirdiM hungup in eoiippicuous place ; and uio thoii orders stiictly enforced? 
(603r.) 

7o. Wliat IS tbe date of the Kxocuiivo Engineer’s certificate,? (603/5) 

70. Is there uny bag or btoie of coin iu the treasury kept apait from tbe general 
balanc. F (3.) ' 

77. Ihtbeie any uuniey or Valuable i'l»ei.l in il.o treasuiy iot safe luttidy by piivate 

pel sons I PI other depart un-nts ? (2-1.) 

78. Hoes the amount, of cash in the trea-ury, including emrency notes, agree with 

tbe balance a-< shown in llie last cntiy in tbe Accouniant’s Daily Balance 
blioM P (Form 37.i 

7'.'. Does tlio 'I'rp qsiirci’s Dailv Dulanco Sheet show cpuiectly its distribution between 
* tre.isnre under single and under di uble locicsP (Form 38.) 

80. Aie pains laki n to* eniiity the tiiMSuri- cbeats in the same order a« they were 

filled ? (306-1.) 

81. Has eacii cbesc a memorandum of its contents altered and initialled by the 
• Tri asury Olheer when niouej’ is put in or taken out P (306-6.) 

82. What uu.uneiit coin is there lu tbotro.isury P (670,597.) 

83. Under what oiileus leoeived P 

84. Hov/ is silver coiti cut under the Coinage Act held P (588.) 

86. Have any ^ or { rupees bi eii cut as light P (omI ) 

86, What preiautions aie taken by tbe lieasury Offii or'to sec that all coins presented 

by liic public are curcfuHy ciaurined and wiriidiawn from circulation if tampered 
witb or nnduJy worm P i5i9 ) 

87. W^here is 'lu* set of minimum weig! ts and test scales P (585.) 
is8. In what condition are tbe scales P 

89. Are lupees supposed to le light te.sud b\ thoit scales before being out P 

(585.) 

90. Is small silver readily obtainable on application P (669.) 

91. Are requisitions foPM-oppei' c«>in ever rereived from tabsils. 

92. Are they piompth itnswvred P , 

9.1, Is the supply*of co}'per at eacn tahsil ample to nietit all demands'? (569, note.) 

94. Is Government copjier coin freely takeir without limit of amount P (568.) 

96. Is it fireeh issued to all applicants seeking it in oxohivnge for silver or* in pay¬ 
ment of claiuis against tiovernment P (569.) ^ * 

96. (’sncelk'd. 

87. How much nneurreat and defaced copper coin is there on hand P 

98. Is it kept so spait from tiie current copper lhat it cannot be issued by mis¬ 

take P . 

99. lb it returnedinto store «t the neanSfc; dep6t or sub-dep6t P (692.) 
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Cuebjsnci'— 

lUO. Ari> notes of foreign circles fieely taken w ben fcendored«iii payment of Govern, 
inent ilomands ? (OOd.) 

Ni'to that payment for supply bills on otbi'r ticaBuiie.sis not payment of Govern- 
• moot demands. 

101. Is the planiid in Knglish and the vernaenlar (regarding ^eneasbment of notes! 
cxlnbited m u cimspicuoiis jdace wl.en tbo bakiuces allow such eDoasbmontV 
(titKl.) • 

Are ciuroiiev uotos of too homo ciiclc iiuiuiged in bniulles aecorJing to their 
(li'iioftiinations V (012.) 

lOu. Aie they placedin older of receipt ? (t!t2.) ’ 

]«)4. All- tlie\ ioj:ularly ic'issucd in ibe oidei ot tlidi rceeipl ? (012.) 
lOii. Is the note loejiatcr punotnallv kont up S' (017<) 
lor. Is it in I'.iiglish oi in voinaenl;n P 

J(,8 1*0's n S‘'i).irato tin- dillen nt donoraiaatioiis of notes !“ (617.) 

109. Doi's ii sppiiato notes of the borne eiido from llmBc of t'oieigii circles P (617.) 

110. Aretbiviiotce oi i'.ieign cnclcs kept apart, but in biimUes, «ud with cure in 

arianyi’uieiit biiiii'ai to that ol)serveil for homo noli!. P (t)l2.) 

111. Are tlu'v evei le-issued wittaoei spe'iial upplicatiou liom the person recoiviio'' 

lliem P (Olo.) 

IIIA. Does the amount of cash and cmleii.y notes in t! o cunency cliast agree with 
the bal.iHL'e'^is biioum in the lust onlr^ in the cuuoiiey chest book .■* (6J3.) 

Ftaju's-A pi'iiMnri. K. , 

112. la the store account ot stamps kept legularly np to dote P 

113. "Wnar stock isleft’witli the lica..uier m* olUeial svumji-vendor P 
114 IVl at is uiuloi tin* 'I'lea.sure Officer’s cliaige P i 

115. IVbt u -was block hist actually taken P 

lit), lly wiiomi' .» 

117. \V,in it lonnd to agiee with the balances in the registers r 
lly. Are the charges p.iid fiom tin* treasuiy for sale of stamps in aocordnnce with 
* rules P * 

EiCibK OPiUM-T- * » 

119^ 

to > The questiuns aiu the bumo as those legarding stamps, 112 to 118. 

125) 

Tubabubs Epukitceb- 

126. How many spare C'bnbh’s locks aio there in store P 

127. What is their comlitipn P 

128. Who keeps ttieir i.ors P 

129. What IS the state of the tiVasuio boxes P 
l,ln. Ale they of nnilirm size p 

131. Have those in usekOhubb - locks ? 

WUCELBAMEOPS— 

132. W'h.it record is kept, of the Accountant (ieneral's ordtits of rctieuclimeut P 

133. Ill wliose custody is it P * 

334. Is ietoior#e inade to if Refine new par is issued P , « 

134-A. I-. a leghster kept of all gazetted ollioors diawing their nay from the treasury ? 
134*lk I- leterence made to it when a salary bill is pre.'seified for paymont,? 

136. Afe the oorrectioiiB to the Civil Account Code posted up to date P 

136. 1b tbe circulai file of the account otfioer complete P 

137. 1b it acceBsible P 

188. Does the Treasury Officer take pains to see that important new circularB are 
\|.uderti|ipod P 

180. Are the office registers and records iqij}ood order ? 
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TeKASUBKB-"* 

140. Wbat Beruritv does the treasurer give ? 

141. Wh<*re is the bond kept P 

142. When was it la^t tested P 

143. What amount is ordm inly left ui the treasurer’s nands ? 

144. '' Wlio appoints tahsildarst shroffs or cash-keepers at sub-treasuries ? 

145. And on what seourity P 

Ebiablishment, Chapteu 6— ^ 

146. Ave receipt-, taken m a register for all pav and allowances issued P (63.) 

147. Is a stamped leceipt reqniied whenever the amount e-cceeds tt20 ? (Od.' 

148. Have service books been pieparetl for tlio whole establishment P (07.) 

149. Are they kept up to date ? (07.) 
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(Seft Chapter 31, Article 044, Volume I., C. A. C.) 


Instructions to a Military Guard in charge of treasure issued as a 
supplement to those contained in Army Begulations, IndiUi Volume 
II, Part B. 

, (i) All Treasury lemittanees of coins, whether from one district to another, orwrithia 
the same district, mnst he packed in stoat boxes nailed down and bound with iron 
hooping, without ganny covering or rc<jes, and.^ith the hoops riveted or nailed together 
where they ci-oss. 

(ii) As boxes securad by padlocks do not adequately provide security of their eonfenti 
their use is prohibited- ; 

(iii) Whenever circumstances permit, a British Officer will be present where treasure is 
handed over by the Civil Authorities to a Military Guard eitl^r for safe custody or escort. 

(iv) The officer or non-commissioned officer commanding the guard will personally 
superintend the weighing *of each box and satisfy himself that its actual weight is 
correctly recorded in the receipt famished by him. , 

(v) Ho will also satisfy himself that the boxes correspond in every respect with the 
desciiption given in clause (1) : that they are in good order, and that tba seals are 
intact and give a clear iiupresslon of a device which he can read or recognise, 

(vi) At each banding over of the treasure the weights are to he carefully cheeked, the boxes 
counted and examined, and the condition of the seals scrutinised, a note being made of any 
that are damaged or defaced. 

(viL) Treasure should, except ip special cases, be despatched the same day aa iris taken 
over. • * ' 


X 
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APPENDIX J. 

f[Bee Chap. 81, Art. 867, Vol. I., C. A. C.] 

Paper of instructions to be given to the Police Officer in charge of a 
remittance by rail, (See Article 667.) 

[The$e inatruetion$ ahould he printed in English and the vernacular language! of the 
provinces in which they may he required, and a copy containing both the English and a 
vernaevlat^ersion must he handed by the treasury or currency officer at the despatehiug 
station to the police officer commanding any guard who will travel in charge of treasure, 
the copy being transferred by him to the officer commanding the relieving guard, if the 
guard is relieved at any poini of the journey. 

A copy should also be supplied to the offieers who ate called upon to furnish guards 
for remittance by rail, and they should be requested to impress upon, the police officer 
detached upon this duty the necessity for strict and undeeiating adherence to the instruct 
tions-l 

♦ ” 

“ lUSTECCTIONS. 

‘ “ 1, The polioe officer taking charge of a treasnro guard travelling'by rail will not see the 
treasure packed at the troasarj ; but he will see the boxes weighed, ^and 8ati^fy himself that 
each box is properly secured before it is trausfened to the vau, and that it is properly placed 
therein. 

“2. The guard should be accommodated in a brake-van attached to the treasure-van, oi 
in the end compaitment of the oairiage next adjoining the tieasure-van ; and the doors of 
the oompartiiient occupied by the gnerd should never bo locked. 

“3. The escort officer will wire to the receiving officer the number of the train {passenger 
OI goods) cenveying the remittance and its hour of departure and will also wire again 
en route if any change in the train has been made oi anything has occurred to delay its anival. 

“ 4. An officer relieving such a guard will see tliat the numbers of the wagons agree with 
those given in the blank receipt tendered for his signature ; that the locks are secure ; aud 
that the looked doors ot the van cannot bo opened. 

“6. The officer in charge of such a goaid should be provided with a lantern which will 
burn all night, and should cause u sentry to alight at every ^ternate stopping place and 
ascertain that the looks have not been tampered with. During any long stoppage, a guard 
must remain on duty by the door of the treasure-wagon ; if there be several such wagons, it 
will Bgffioe to tell ofi two men, who may stand, one at each end of the wagons. 

“ 6. In case inf a break-down separating a convoy, the officer in charge shoald separate his 
party, attaching himself to the disabled portion. 

”7. On delivering the boxes at the treasury to which they are addressed, he will obtain a 

receipt for ‘--bags said to contain coin to the valuo of _ _ _ * or for 

‘_boxes, with marks aud weights detailed in the invoice, said to contain coin to the 

value of R-If any box be short weight, or show signs of having been tampered 

with, it should be opened m the piesence of the escort officer; otherwise, he should be allowed 
^0 return at once. 

‘•The form of receipt to be used by a relieving guard should run thus :— 

* lleceived cliarge from ___ police officer of_distiiot, 

ot railway wagon No. ___ said to contain_ . boxes aggregating 

B _, wagon No._^_, said to contain_boxes aggregating 

B __»(and so on )• The wagons were duly locked, and one Itfey t fur each made over ; 

___ _ * _ ^__ _ receipts to be given by other relieving guards are also 

acknowledged.' The number ^nd contents of each wagon should be detailed in'caseof a 
break-^wn. The receipts should be in English if the police officer is acquainted with that 
language, otherwise in the officer’s vernacular. » 

“8. Whenever any breach of these rules occurs, the officer in charge of the guard must 
insist on the treasure-van beiug detached from the train, ard should immediatelv iel^raph 
the ^ts to the remitting officer, to hie own departmental euperior, and to the Traffic Manager 
of the Railway.** * 
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tSee Chap. 33, Art. 720.] 


Rules for the custody, supjplj^ and sale of Stamps uf all detcnptions, namely. General 
Stpfi^s used to denote the duties payable under the Stamp Aot, 1899 fjl ofJ899); 
lyou^fee ,/Stantps used to denote the fees payable under the Courtfees Act, 1870 * 
(inttpYSTO) i Teleg^jueAjSiOPip* and Post ag e S^ mps. (iff. 1. Fin. Res. 3715— 
Rxe., dated 30th June 1905, as modified by 6168 Esc., dated 4th November 

1905. 


Central Depots. 

1. There Bhall he fire central d^ots lot stamps of all descriptions in charpe of 
the Controller of Piintinp, Stationery and Stemps at Calcutta and the Superintendents of 
Stamps at Madras, I’ombuy, Rangoon and Karachi, respectively. These central depots 
shall uiainlain a stock of atamps sufficient for two;; ears’egnsumption except in the case rff 
post-cards, envelopes, newspaper wiappers, non-Jndicial Stamps at rates from 2 As. to ii2 
nnd stamps for copies of which a stock for one year’s consumption shall be maintained. 

The Superintendents of Stamps in Madras, Bombay, Rangoo;} and Karachi shall, for this 
purpose, forward, not later than the tmiirn f in each year, indents for the Bap))ly of 
the vurions descriptions of stamps required in the following year for the territories depend¬ 
ent on them for the supply of stamps to the Cootioller of Printing, Stationery and Stamps, 
Calcutta. The Controller oi Printing, Stationery ani Stamp!-, Calcutta, shall prepare a 
geneial eonsolidated indent fur stamps of all description, showing separately the demand 
tor the following year for each of the fi\e central dep6ts including in it the indents of the 
Superintendents uf Stamps, Madras, Botubaj, R mgonn and Kaiaohi; .rud shall forward this 
general indent to the Covernment of India in the Finance Dapartmout not later than the 
4th October for transmission to the Secretary of .State so as to roach him not later than the 
1st November in each ye.i.r. The Controller should forwaid acopjjof the seotion of the 
general indent relating to Postage si amps to the Ditoctor Genera! of the Post Office, aud 
of the section relating to Telegraph stam}>B to the Direoto% Geitpral of Telegraphs. 

2. Stamps for Bengal, the United Provinces of A|rra and fiu,d h. Cen tral India. Eaatern 

Be njj' al and Assam, and local depdls suboidinate fotJalcutta, and stamps for copiesror 
use in ihe”Central Pi ovinces, shall be supplied from the ceutial depdt, CakijjjiA, •on the 
indent of officers in charge of local depdts. • 

3. Stamps for the Madias Presidency, including Coorg and local dep6ts subordinate to 

Madras, shall be supplied from the central dep5b at Madras on the indent of the officers in 
chaige of local depdts. ^ 

4. Stamps for the Bombay Presidency except Sind, the Central Provinces (save as 
provided in Rule 2), and local depdts subordinate to Bombay, shall be supplied from the 
central depdt, Bomba y, on the ind^-ni of officers in uhargo of local depdts. 

V 0 , Stamps for the Province of Burma and the Andamans shall be supplied from the 
-central depdt at Rangoon on the indent of officers in chai ge of local depots. 

6. Stamps for the Province of Sind, Balnuhistan, N.-W. P. Province, the Punjab and 

^jputana and for the Residenoj treasuries in Kashmir^ and the Kboiasan Agenej 
Treasnry shall be supplied from the central depdt at Karaoh i on the indent of the effioers in « 
■charge of local dep^Ret ^ , 

7. the Controller of Printing, Stationery and Stamps and the Superintendents of Stamps, 
Madras, Bombay, Bangoofi and Karachi, on receiving an indent from a local depdt, shall 
liava the indent examined to ascertain that the indent is sneh as to ensure the loctd depdt 
having a proper supply, and may comply with the indent in full or in part, as ha thinks 
hi. If he thinks ^t the indent slionld be increased, he should request the officer who 
snbmitted the indent to submit a supplementary indent. The Presidency Post Offices of 
-Oalcuite, Madras, and Bombay may indent fer supplies on the central depdts. 
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Local Depots. 

8. Every treaearr tbrougboat India, inoUiding those attached to political and salt 
agencies, shall b'e alocal dap6t for the cnstodj’ and sale of stamps of all descriptions. Local 
GoTernments may establish local depots at places where there is /jo treasury. 

9. Each local dep6t shall, unless the Local Goreinraent otherwise directs, maintaid a 
supply of stamps not less than the probable consumption of lire months. Local Governments 
may direct that the supply to be maintained, eiflwnjFnlrallv’firlin^ of any particnlar 
kind of stamps or in certain local dep6ts, shall he equal to the probable consumption of such 
other period as they deem expedient. 

i/lO. As soon as the number of stamps in the local dep6t falls below the number isBue4 f^tfin 
the dep6t ha the preoedingjgj|x_Jiuuahs, the officer in charge of the depdt shdl prepare an 
indent icr a supply equvl to the probable consuimition of three months. The indent shall 
•how in separate columns for each denomination oOfamp of which a snpply is required, the 
total of the balance in the local dop6t and any bi'anch* depots suboidinate to it, the quantity 
sold in the preceding six months and the quantity indented for, which should be approximately 
one*balf of the quantity sold in the preceding six months. The pniols of “ six months ” and 
“ three months ” of this inle may, like that of fare months in Uula 9, be altfired by Local Gbv- 
ernmeuts to such other periods as they may deem expedient T his inden t will be foi warded 
direct to the Superintendent of Stamps. -Madras,‘idombay, XTangobn or KafatfEi^ or Che 
CbhtroTIor of Printing, Stationery ana fstam^-fis'lIiOlilsre may he ; hut the Local Govem- 
treBrtrtff any province may direct that the indents shall be forwaidod thiough any other 
officer, such as the Superintendent of Stamps of the province, or that a ropy of the indent shall 
be forwarded to such officer. 

'^11. If the supply of Btampe. in any local depot should run short before the receipt of the 
supply from the central depot the officer in charge of the local dep6t should indent for a 
supply from a neighbouiiug depAt, sendinir a co|'y of the indent to the Superintendent oi 
Commisiioner of Stamps of the province, or 'hu-'Ii 7'iiu olTuvi as’the Local Government may 
direct. It is the duty of the Su|4rinteiident of Stamps, Madras, Bombay, Uaugoon oi 
Karachi or the Coni,voUer of Pi'intmg, Stationery and Stamps, Calcutta, to report to the 
Iiocal Government (or such authority as the Local Government may direct) in the case 
of General and Court-foe stamps, lo the Director General of Post Office in the case of 
Postage stamps, and to the Diiector Geneial of Telegraphs in the case of Telegraph stamps, 
»ny esse in which it may come to his knowlelge that the stock of stamps in any local depdt 
of an^' description has fallen below the prescribed amount. 

v/12. A* soon as possible after the arrival of a supply of stamps from the central depot or 
from another local dep6t, the^cer in charge of the local depdt s^iall personally examine the 
outifi^d appearance of the boxes or packets and satisfy himself that they bear no marks of ] 
having Been wHipered with. He shall then have the boxes or p ^ke fs o pen ed in his presence , 
and thg contents of each bo| or packet oen.nted either by himself, or in lils presence, imme¬ 
diately on its betog tJJJSnftd, Atlhe beSd-quarters of a district, where the treasury is the /I 
local depdt, the boxes or p^ckgU -shotsld invariably b e p laced immediately on arrival in • 
the stiong-T Oom of the Treasury and there opened, one at"~a tiro;?, in the presence of the,. 
TietisurrUffioer, who must ho present all the time the boxes pr packets are being openedr,) 
an'^ their contents examined and counted. In no case mu^t a second box or packet hc^ 
opened until the cantenlAo£,thi9 fiKofc hava been completetj„ajMBWsd aad„vaMifiad..And placed 
in the proper recencies as required by Buie IS. The number and value of stamps received t 
•ball bo compared by the officei in oharge with the invnua. Auhnsitted or with the passed / 
indent and a receipt shall be sent not later thaa«7 days a^ter the arrival of the stamps to the * 
officer who sent the stamps. 

Local Governments may issue such orders as may be thought necessary regarding , 
the detailed conq{,|,ng nf stamps leoflivfld in a local depdt, and as to the descr iptions of st amps 
which the officer in oharge irPust ooupt with his own hands. Sack orders may Tn^de 
Instmctiuns that a q^rtnin.pa rneim^iiig e only of seal ed packet s marked at containing a certain 
number of stamps aeel*b e opened amfcoimted at~the "irmti of receipt, and remainder, if 
the percentage ojpenM are all found correct, left wjth seals tmbeoken to be ooanted*a8 they 
are required cm being given out from doable lock. Iml? officer in charge is raspunsible for 
observing any snob instructions, and for satisfying bwnse lf as to the of stamps 


■ For braaob depdts the figures of the latest periodical xetnrn received at the local depdt 
ahowiug details of stamp halanoes may be uaod for the purpose of oslonlatiug the total required 
Cot entry iu each oedumn. 
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I'eceired bt'forc signini; tl'.e recei|>t. Tne inKiMfl wtitppAra of g afAds i>f sUoaps wliich bear tb? 
i nitial-i o f the officers through wboj^ hjmde the pj|,(iket4,pfti^ beforejgsue'From EDgland 
•lu'iuirt liiTafiaTily !)p prc8oi\f| I till tfie whole ('ontcnta of the packets nave ^een examined and 
foTin^,orr«d:. , 

14. If any of the st ,^pipa ye fp npd to be unfit for issue they should b^ at once 

rataraed to the Controller jf PnntuigrBtal'onetyS&tftp's or the Superintendent of 
Stamps 88 the case mair be. stamps which are through any accident rendered unfit for 
issue at any time after receipt should ha similarly ret urned to the Ca atroller of Printing, 
Stationery and ^amps or Snpprintendent of Stamps as iTie case ’ma'y b"?, as soon as 
their unfitness is discovered. The necessary entries on account of stamps so returned should 
be ma^e in the monthly statement (Hule 37), and in the plus and minus mcinoi'antfa (Rule 39). 

l/l6. Immediately after stamps received hare been counted, they shall bo placed in proper*! 
rec p p tqcles in the store under d qpble lock in the presence of the otfictT in charge, arranged m' 

E arcels and packets containing known quantities, the amount and value of each denomination 
eing entered at the same time injuj||jy|||p; mai^^ show the loueiptaand issues to an<l 1 
from the jstoro uqfler double looT. These"entries shall be checked by the officer in charge at the 
tmielhe stamps are di posited, and the correctnesB^fJhe.u,jitto.Cliiiaijf»lPU^ oj^^dditiops to 
balance, as well as of the values compar^r^i qimntitu s *8hall bo verified and initial led by 
httE^ at the time. The regmter shall then be pl aced with the .‘■tamps in the double lock recflp*. 
tacles and shall not be removed therefrom, nor shall any entries beallowe JtoTieina^e tliereiy ^ 
eslB^pt in the presence of the officer in charge. , 

16. The tieasurer, or such other officer as the Local Government may direct, shall be the ( 
<ir-qfficto vender of all descriptions of stauips in each hcaldepbt. Except in Rangoon, 
Mommein, Akyab, Bassein and JVIandalaj', sales to tho pn\)lio or to Hoensed vendors shall 
not be made direct from the stores under double lock, such sales being made by the ex-officv> 
vendor from the supply ontraBfeTTiTTiMrfOFIlus puipose, to be kept by him under single 
lock as prescribed m the following rules. « 

17. The stock to be made over to the ex-offieio vendcflrto be kept by him under single 
lock should ordinarily be sufficient for the probable demand of one month. ThS cx-officio 
vendor will maintain a register of receipts and issues from single lock in the sumo form as 
the double lock register; and on a fixed date near the beginning of each month he will prepare 
an indent for the quantity required foi the month in a form allowing theJbalaoflas in bis hands, 
and avpi ^ j ^e moiitb’a n onanmptinn and the quantity require?! Wnen^this indent is presented 
to the officer m charge, he will examine the singTSTc^ register, check the correctness of the 
aiithnietical calculations made therein, and compar!{„th§glialiM>ce shown with the actual 
balance la .the,Vbndox’a hands. If he'approves the indent, he shall then give 
out flie quantity required from the store under double lock, check the ooireotness of the 
entries made in the double lock register, see that they correspond with those made^'n the 
single lock register, initial both legisiei s andretuim the double lock register Jnto the double 
lock store. 'When it is necessaiytoissue stamps from the store under double locks mare 
than once in one day, the above checks need only be applied at each tims of issue to the 
paitionlar descriptions of stamps issued. But at the end of each day the Treasury Officer 
should Verify the whole balance of stamps in the car-o^cio vendor’s hand and ch^k his 
regi^sters. The same piocedure shall be followed if atiy'stdnijps srionltThe required at any 
intermediate date. Looal Governments may reduce the period of one month mentioned ia 
this rule to one week or any other period lees than a month, if they consider this desirable 
with reference to the amount of the treasurerls security or for any other reason. 

18. From the stock so made over to his charge and kept by Sim under single lock the 
eX’officio vendor shall sell stamps to the public and to licensed vendors for cash. He shall 
maintain the single loqk. .regiater in the form mentioned in the preceding paragraph in 
such language as the Bocal Governmeut may direct, epteiing*therein both in quantities 
and values, the receipts from double loak, the daily sales, and the balance in his hands of 
each denomination at the end of Sack day. He shal! piy daily into tHe Trea^ry the cash 
received by him for stamp sold, the amount realised cn.account of each of the four 

* N.£.-"ln all coses n here stamp registers have to be checked, the actual check of quantities 
against values is a very important one, the correctness of the calculations of value must be tested 
in detail either by aotnal multiplication or by use of correotlv prepared tables, and this check 
shonld never be omitted. This remark applies also to such of the following roles as pxssoribe a 
check of this kind. It is not necessary that the cumplete checking should be dune by the ofSoss 
himself. It will be Buffioient if the officer personally checks 10 per cent, of the entries in eaok 
class oT stamps, leaving the remaining entries in each class to be checked by a subordinate under 
his supervision. 
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deacriplioni of stamps—namely, General, Couri-fees, Postage an! Telegrapli—^being paid 
in sepaintelj. The neconnt of the daily sales shonld be in'«pected and tlie oorr.’Otness ot the 
caiculatioDS sliovrn therein cheeked every day by the officer in charge of the depdt. 

19. In Bangoon, MouliLein, Akyab, Bes^ein and Mandalay, stamps of the ralae.of 
Bsc and over mny be sold direct from the stores nnder double lock to the public for cash by 
the officer in subordinate charj^ of the dep6t. He shall keep in English an aoootfnt of such 
sales in the same manner and form as that prescribed by Buie *18 for saales by the 0 x-qfficio 
yendor. 

20. The rules regulating the grant of discount and the gfant of licenses to licensed vendors 

for the sale^f Geopa l and stamps vary in different provinces, and are prescribed by 

Local Governments, subject to the general rule that no change in the rates of discount shall 
be made without the previous sanetion of the Governor General in Ouuncil. • 

21. Local Governments may direct that the sales to the public of General and Court* 
fee stamps by ex-officio vendors shall be limited to stamps of a value higher than a named 
amount, the sale to the public of stamps of lower value beiug left to licensed vendors. 

9 » 

Telegraph stamps shall be sold to the pnhlio for cash by the ex -(ffi?eia vendo rs, pro* 
vided that the quantity of stamps sold to ope perBon<it one time shall not he less^ln value 
^than B6, and that the quantity sold shall not include less than one rupee worth of any 
psrfi'oniHr denomination. On snob sales no discount is allowed. 


23. Telegraph Masters shall obtain supplies of Telegraph stamps from the local depdts 
subject to the same conditions in regard to the quantity supplied at one time as those of 
tlift preceding rule, and shall sell to the public Telegraph stamps of ail dqg[isriptions and to 
any val ue. No discount is allowed to Telegraph Masters for the sale of stamps ; but they 
slfOTTowed permaii' flat a dva wcerf of Telegraph stamps without piiyroent, the amount of the 
permanent advance being fired by the Director Geneial of Telegraphs, When the permanent 
advance of Telegraph stamps has once been taken, subsequent issues to Telegraph Masters 
aie made only on cas h paym ent. But when the local dep6t is closed for holidays 

than one d^’s durafWll, blTlo^ in charge of local depfits are authorized to issue Teh^aph 
stalBlpir'to Telegiaph Masters without irnyment in excess of the value of pernaanen^ advanoa, 
these temporary advanaos being adjusted when the treasury re*opens by the return of the 
stamps, or the payment oi their value if sold. 

24. Cervioe postage stamps shall be sold for cash from local depdts to Government 

offioials and to persons specially authorized to purohaso and use service stamp? on a written 
application. On such sales no discount is allowed. ' 

'^25. f^rAinarj .flUi^ps "ball be sold to the public for cash from local depdts, , 

provided that tJie valne^ld to any person at one time shall not be less tha nJiS, and shall ' 
not inolude any^fi action of a rupee, and that embossed envelopes and pos t-cards ~8 Kail ba sold 
in compl ete py kets only. No discount is allowed onsnclTsaleB. Soldiers* envelopes are sold 
from certain selected local depbts only to Commanding Officers iu complete packets, no 
discount being allowed. • 

^ 26. The offiej^Ia.-jcb«J:ge, of every post office, rece'iving office, tal^nj^lhana,and police- J 

station, at wbiofnetters are received for despatch, and every person licensed' under the rules f 
framed under the Stamp Act, 1899, to sell General stamps ate required to keep a supply of 
ordinary postage stamps for 8»le to the public sufficient for the probable demands of one „ 
week. To such persons drdinatj postagfl_rfaiaps except soldiers' envelopes are sold from 1 
■> local dep6t8 for cash on the same conditions as to quantity as those prescribed in the preced- ' 
ing role; anTon such sales discount at the rate of quarter of an anna in ih^ rupee is allowed. 

Not*.— In the case of all stamped'envelopes or postal wrappers, the dis^nt or osmm'ission is 
Mlmdated onjihe face value ot the stamp. % 

27. A District Officer may ^mfcborise the grant of discount at4he rate of one qualter of an 
nnna in the r*pee to any fde letail vendor of ordinary postage stamps, provided thi' 
be is not emfdoyed in a Governiuent Treasury. Both authority shall be in writing, and sba 
wmain in force until revoked by competent authority. It may contain conditions in all c 
any of the following respects, namely, the maintenance at a snffirieut «”ppjT.f?f a 

or any specified dedominations of postage stamps m rctsii sale j EBe sale of the g|jmiw at on 
ot more particular shops or places, and tbs |»ronibition of sales at other shops orplPffr’jfim 
the days SSTTflibB of^s'i^ I be District Officer shall keep a register showing the mmu 
residence, and oceupation of every person to whom he grants such authority. 


a • 
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28. Saperintendeots ud lospeotorg of Post Offices within their renpeotive jnrigdiations 
and anj ether officers of the Post Office authorised on that behalf bj the Poet Master 
General or Deputy Post Master General, are empowered to examine the stock of postaee 
•tamps kept by any of the persons required or authoiised to keep ^stage stamps sme 
to the public under Rules 2b and^27. ^ 

• Branoh Depbts. , * 

> 

28. Er^ery subordmnte, branch, or tahjdltz^asory shall be a branch dep5t for the sale of 
stamps of all descriptions. But in any case where the sale of stamps from such a branch 
depdt is insiguific'hnt, and equal laoilities exist for the supply of stampH from a dep6t in the 
some ktation as the branch dep6t, the Local Government may direct the olosiug the branoh 
depbt. 

80. The snb^treasnrer, or sneh other officer as the Local Government may direct, shall be 
the veqj|nr of stamps at a branch 

Si. The officer in charge of the branch dep6t shall obtain his supplies from the local 
d spAt to which branch dep&t is subordinate, in the same manner as the ax-ojftcio vendor 
at tne local depSt obtains his snpplieB, except tKat the indent and the stamps must be sent 
by post or messenger to and from the U>oal dcp6^ and that the examination of the balance 
in hand and the comparison ot the amounts shown with those shown in the indent shall be 
done by the officer in charge of the branch dopftt. Incases where there is likely to be a 
distinct saving of cost oi greater soenrity of the stamps in tiansit, the Local Govoinmeht 
may empower the Board of Revenue or other superior revenue authority to sanction the 
despatch ot stamps diiect fiom the cent|al--dep6t to b ranch depdt, such supplies being 
passed through the accounts of the locST" dep6t and treated by the Controller of Printing, 
Stationery and Stamps or Superintendent of Stamps as sopplies to the local depdts to 
which the branoh depdts ard subordinate. 

The receipt and examination of stamps on arrival from a local, central or other depdt 
should be conducted in the manner laid down in Rule 12. • 

The ex-officio vendor shall obtain his supplies from the officer in charge ot the branoh 
depdt in the same manner as the ex-offieio vendor at the local depdt obtains his supplies from 
the officer in charge, 

32. The supply to be kept in a branoh depdt should not be less than the probable demand 
for three months ; bat Local Qovemmonts may direct that the supply shall he equal to the 
demand of any other peiiod instead of three months which they may consider expedient. 
The stock shonld be kept up to this amount by indenting hnd'obtaining supplies from the 
]Ooal depdt from time to time as may be necessary. 

83. As soon as the number of stamps in the branch depdt falls below the nnmber 
issned from the depdt in the nrecedin g 4 mon ths, the officer m charge of the depdt shall 
prej aie an indent for a supply equal to ilie probable consumption of t flo m onths. The 
indent shall show, in sepaiate ooliimns for each denomination of stamps of which a supply in 
required, the balance in the branch depdt, the quantity sold in the preceding 4 mont^ and 
the quantity indented for, which should be approximately one-half of the quantity sold in 
the preceding 4 months. The period of “ 4 months '* and “ 2 months ” of this rnle may be 
altered by Local Governments to such other periods as they deem expedient. 

34. Local Governments shall fix the period, a supply sufficient for which shall be kept under 
single look by the ex-officio vendor, and the remainder of the stamps in the branch depdt 
shaU be kept nnder double lock of the officer in charge of the branoh depdt and of the ex- 
officio vendor, and given oat to single look as required. 

35. Sales from branch depdt will be made subject to the same rules as those from local 
depdte. 


Eetinrna to and by the Controllar of Printing, Stationery and Stamps, 
•Superintendents of 8tan|ps and Aocountants-Qenejral. 

86. On the Last open day of September and Mareh each year, the officer in chance of each 
local depdt wUl oonnt, or have counted in his presence, the stomps in hia depdt, both those 
nnder double look and those under single look, and will require the officers in charge of the 
Ivaneb depdts subordinate to him similarly to oonnt the stamps in the branoh depdt. He 
will aUnoh to the monthly statements for September and March rendered to 
Contimler of Printing, Stationery and Stamps, Calcutto, or the Saperintendent o£ Staoipe, 
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Madnu, Bombay, Bangoon or Karachi, or in the United Frorinoee, Punjab and Central 
Frovineea, to the Local Superintendent or OommlBStoner of Stamps or other officer 
named by the Local Gorernment, a certificate in the following form >> 

I do hereby certify that I bare personally examined and counted, or had counted in my 

presence, the stamps of all descriptions in store in this local 
depbt on the 10 »found by actual calonla* 

Court-fees ! ! ' 1 tion of numbers and values, noi^less than 10 per ceht. of the 

Telegraph . . . entries having been checked ^ by me ^person ally, that the 

Post^o . . value of each description is as stated in the margin.* Also, 

that I have received siodlar certificates from the officers in charge of the subordinate branch 
depots that ^hey have similarly counted the stamps in their branch depdts on the last day of 

the month of — 19 , of which the accounts are incorporated in the Head Treasury 

♦ Oeneral ** accounts, and that they have made a similar calculatiu'n of 

^ Court-fees ! .* numbers and values and that these certificates show the 

Telegraph ! value of each description of stamps in all the branch depdts 

Fos^ge . . . to be as stated in the margin.f 

total values of stamps in this depdt and the branch depdts, as found by the above 
eertified examination, are therefore— ^ 

' S 

General .......... 

'' Court-fees.. 

Telegraph.. . 

Postage 

which amounts agree with the 1/hlanoes shown in the monthly stalement for to which 

this certilioste is attached. If there if any diff'erence, add “ with the exco])tiou of the 
following diSerenoes:— 

_ * __ the 

explanation {ti which is as follows :— 

37. Monthly statements showing the receipts and iss ics of each local dcp6t, including the 
transactions of the suboi^inate branch dep&ts, shall be piepared by the othcer in charge of the 
local depdt, and forwarded in the first week of the succeeding month to the Controller of 
Printing,* Stationery rfnd Stamps, Calcutta or the Superintendent of Stamps, Madras, 
Bombay, Miigoon or Karachi.^ or J;he local Superintendent or Commissioner of Stamps or 
other officer specified in Buie 3^, sepaiate statements being prepared for General stamps. 
Court-fees stamps, Telegraph stamps, and Postage stamps. 

Thege statements shall show for each denomination of stamp the values of the balance in 
hand at the beginning of each month; of the quantities received from the Controller of 
Printing, Stationery and Stamps, Calcutta, or the Superintendents of Stamps or other officer 
daring the month : of the quantity sold daring the month : and of the balance in hand at 
the end of month. The statements may he forwarded direct to the Controller of Printing, 
Stationery and Stamps, t.'alcutta, or the Superintendent of Stamps, Madras, iJombay, 
Bangoon or Karachi or the local Superintendent or Commissioner of Stamps, or through 
any officer named by the Local Government. 

38. The stalements shall be checked by the Controller of Printing, Stationery and 
Stamps, Calcntta, or tlm Superintendent of Stiflaaps, Madras, Bombay, Biingoon or Karachi 
or by the local Snperintehdent or Commissioner of Stamps or other officer specified in 
Rule 86, by comparison with previous statements and the accounts of the central depbts, 
and shall be used by him to check indents and to watch the balances in the local depfits. 
If the monthly statements of traneaiitions show that the halance of any kind of stamp in 
any local dep6t is falling too low, the attention of the officer in clfhrge should be called 
to the fact. % enableliim to check the returns Mieh local Superintendent or Commissioner 
of Stamps, or other officer specified in Buie 30, will be supplied by the Coitrfller of 
Printing. Statiooerjr and Stamps, Calcutta, or 8n|*rinteadent ot Stamps, Madras,.Bombay, 
Bangoon or Karaehi with monthly statements showing the stamps issued to and returned 
by the local depdts subordinate to each. 

39. Treasury Officers and other officers in charge of local depdts shall forward to the 
local Accountant General or Comptroller such returns of the receipts and sales of stamps 
as the Oomptroller General may direct, in the form of Pl«« and Miwt* Memoranda or 
otherwise. 
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40. The Controller of Printing, Stationery and Stamps, Oaloutta, and eaoh Superintend- 
ent or Cotnmiwioner of Stamps, or other officer specified in Rule S6, shall send to the 
Aeoonntant General or Comptroller such aocounts of the transactions ef the central and local 
dep6t8 as the Comptroller General may prescribe. 

. 41. They shall also every six tnonths intimato to the Accountant Geneial or Comptroller 
for comparison with the amonnts shown in the letnms received from treasuries and other 
local dep&lb under Buie 39 the receipt of the certihcates presetibed in Rule 86 and the 
amount of stock certified to be in balance in each local dep6t. 

42. The Comptroller General shall prescribe such rules as he considers necessary for 
the disposal of hbe account mintioned in the foregoing rules, and fur the chock of the 
receipts, issues and sales. # 

4S. The Government of-lndia in the Finance Department and the Local Governments 
in Madras, Bombay and Burma shall arrange for a periodical verilioation by counting 
of the stock of stamps in the respective central flep6ts. The verification shall he carried out 
in the manner and form prescjibed by the Comptroller General, to whom the result will 
be reported. 

*44. The Controller of Printing, Stationery and Stamps, Calontta, and Siiperintoiident 
of Stamps, Madras, Bombay, Bangooi^ and Jvargehi, shall forward every month to the 
Director i^neral of the Post Office a statement showing the balances and receipts in the 
central dep6t and the issnes to eaoh local depdt, of postage stamps during the month.. 
The Controller of Printing, Stationery and Stamps, Calcutta, each Superintendent or 
Commissioner of StampsKrr other officer specitied in Bulo 3(3 shall also send monthly to the 
Comptroller of the Post Office a statement of the sales during the past month of the 
several denominations of postage stamps in the local and branch depdts subordinate to him. 
Each Accountant General or Comptroller will, with his monthly account current with 
the Examiner of Telegraph Acoonnts, forward a statement showing the total lealisations at 
each treasury from the sales of Telegraph stamps during the mouth. 
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Form 1. 

ISee Chap. 4, Art, 42, Vol I. O. A. C,], 

[Ob a quarter .iheet of demy, leogthways.'l 

0 

SALARY BILL. 


Received for {montJi or other period) 

My pay as 

Acting allowance as 

Local allowance «3 

Fixed travelling allowance as 


Audit Number 




1 1 

Voucher No. -- 

District of 

• 


Head of Service. 

-—->f qfr payments 

for -190 . 


Monthly rate. Amount. 

1 

Ji a. p. a i a. p. 


l^otal claim 

Add tor Exchange Compeusatiou Allowance at CJ per cent. 

Total . 

Leas annuity deduction at 4 per cent, if a Covenanted Civil Servant 1 ----- 

• * 

Net claim . • 

Legs Fund deductions, as detailed on reverse . 0 0 0 

E w 

Income Tax on E . • > .000 

Less abatement on E paid for insurance .000 

. 0 0 0 0 0 0 

Net amount payable 


Rupees 

Dated at— 
the 

Pay Bup 'ees 


190 . 


(Signature and 
OEBoial designation) Stat»p. 


Dated ' Treasury Officer. 

The umea of the funds, and a monejholumn should be printed on the reverse j also a note that 
the period for wbioh the snbsoription was due should be speolfied when it differs from the 
•period tor which pay is drawn- The total of fund dednotions snonld be siped. 

Nate also that the fund deduotions of a Covenanted Oivil Sexvaat are taken upfon his aUowanoee 
before tonaity deduction. 
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Form 2. 

[Bee Clxap. 4> Art. 49, Vol. I, C. A. C.] 
[On foohosp size, both sides.] 


District of 


Tbavbii,in0 allowabci bill 

or Mb.- 

-(orricB). 


Month ct’- 



Rootb. 

Dale and .. _ 

hour of I 

journey. From | To 


Head of Service chargeable. Voucher No. — - of 

—list of paymenta 
for - 190 . 


. a; ^ Passage mo- , ^ 

J ineybyseaor. | ^ 

Purpose u, c I river steamer, by .2 « 

of journey. ' Si for self and i , * a 

i‘« .s’ g I ‘•ervants se» | * {S' * 

_ CO Q, parately. ' _1 O ^ 


I i ! i I ; ' i i 

Coluums continued to other side of page and the last three ‘totalled ; then form euiitinaed 
as follows 


(Spaoe for printiLg any certificates lequired to mtitle to allowance ) 


Railnay fare 
Passage uiuney 
—Miles by road at 
—Day’s halt at 


a I a. , /?. Signatuie 
! 1 Office 


I of officer 

iStamp. who tia- 
' veiled. 


Memo. 


I 

Deduct Table inouey 
fm* ( ) days 

r-T-A-tor ,d.j. 

(C. S. K.. Arc. 

Net claim . • 


Rupees 
Data * 


Pay Ruj>w 

Datatl 


Allotment fur 
li)0 -0 . ^ 
Expenditure in- 
chiding this 
Bill. 


Balance 


Passed {date) 


I_ District Officer. 


ICounteisigued {.data). 


Controlling Officer. 


Treasury Officer, 


* See note 2 below. 
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Form 2-~(coiitiniied.) 

IiutructionB fot piepuing Travelling Alloiraace Bilia S'— ' 

1. Joom^a of different kinds ^d joarney and halts shonldiAst he eutued on the same 
line. Only one kind of allowance should, thereforeb be filled in on the same line^and its 
amount earned oat separately into the last moaej column. 

2. Hoars of joamey shoold'lw meniaoned only— 

(a) When for an absence from head-quarters of not more than two oonseoatiTO days 
dail^ allowance is claimed for 2 days. ^ 

(d) When mileage or actual expenses in lieu theieof are claimed. 

(c) When both railway or steamer fare and daily allowance are claimed in respect ot 
a journey by rau or steamer immediatdy preceded or followed bv a journey by 
road or nalt. 

3. * Number of nliles travelled should be entered in all oases of journeys by road or by boat. 

4. Permanent travelling, oonveyanocTaud horse* allowanoes^should be drawn along with 
the pay of the officer and not ou travelling allowance bills. 

5. Fractions of a mile in the total should not be oliarged for.* 

6. When the first item of travelling allowance to any officer is a hjilt the date of com¬ 
mencement of that halt should be stated in the remarks column.* 
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y.B.—This form shonld either eoeompuay form'3 or he printed at loot i| that form, 
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Form 4A. 

(See Chap. 6, Art. 68, Vol. I, C. A. C.) 


Msmsbsb. 

Kxplanstion of dUfisreiLoe (if ui;) 

Detnilh of EetaMikhtiitot, 

As par fluclgot 

190 -IHO . 

As per detailed 
Establikhmciit Liat for 
1st April 190 . 

( 

between the namti^rs ■boim in 
the Bndnt Bstlmate and 
■ the detftiled statement 
of establiohment. 

V 

1 

«» 

ft 

ft 

j 

1 

1 

1 

c 

' 

t 

1 


j 

1 

« 1 

1 

1 

1 

1 

1 
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ft 

i 



«• 

• e 

• • 



« 

« 

• 

* 

.Drawing Officer, 


The April 190 


District. 



Form 6. 

[See Chap. 5, Art. 57, Vol. I, C. A. C.] 
[To be printed on open foolscap.] 
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* Moucj lulumuii. • H Local GoTcrnmeiit la competent to 

sanctioii, us ordei irill be written 
, aeroH these tour colmnue. 
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FOUMS 






PORMS, 


341 



2,702 7 9 28 8 9 10 2 0 2,663 13 0 


Dtivet ondiiiljnrKi'd p»j Tefatpded, as detailed below, HIS; land dedaotiona 84 8 1 
l{6l-4-9. iiu'Ome tax K8 3-4, and recoTerlea ordered by Aeeoiintant General 
in letter No,——, dated-(on obiectlon i-tstenient for) niZ, ■ ■ ■.. ■ ... —. 

Net mim required for payment . . 2,579 4 11 

Rupees two thuaaand fl\e handred and scTenty-nlne, annas font and plea eleven 
oulv. 


• 20 days at 1121. 

t The Total of each section shonld be entored in red ink. 

Received contents ; also oertitled that I have Outisilcd inyeolf that all salaries Incloded in bills drawn in the 

month of • ■ . . 190 (the last preoediog month) with the exception ot those detailed below (of wliloh 

tbe total has bean refunded by deduction from this bill), have been disbursed to the proper persons, and that their 
tecaipls have been tolun In aoqalttanre rolls Bled in my office, with receipt stamp duly cancelled ft r every paymeut 
4n esceos of 

Certified that no person m saperlor service on this establlshinrnt {jaebron absent either on dopntaiioa or 
■nspension or with or wuhont leave (except on oasnal leave) donn" the month of- , and further,that 

all appointments an# pfbmotlons, temporary or permanent, have been recorded in the service books of the peisons 
oouoarnad nnder my initials. • . , i,. 

IfaB,—When an absentee statement aocoiDnxnUa the bill the words from " no persons** to 'further that 
should bo stmokmnt, . .... 

BaM At April 190 - --{ of &"*'*“* 

Pair (B2,5794*ll) rupees two thousand five handred and soventj-nlne, annas tour and plas olavau only. 

Examined and entered_!__ 

Treasury Accountant. Treasury Officer* 

tDated 1st April 190 . 


[Continued ttesdpaye.] 
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Form 6— continucd.\ 

Detail of Day of Absent ees refunded. 


Bection of £Rt«liIi«hniint. 


Nome. P' riod. AmonoC. 


Mnndialioo Tahsil 


R a. p. 

Hitbu Riuu . I Fi'liluarv 190 ,16 0 0 


Koif.—In Mtabllshmenta In wh Icb nrogrccsirc salanpa ore nmnerotiB, the fonn of periotlipal Incmnent ccrtl- 
cate, Fom No. 8, may, with advanta g-e, he printed on the Inoi j ogc of tin* pay hill It may also,he iound conreni 
Mit in large eetahliahmenti to hare the form of absentee Malemeiit printed on the pay hill. 
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Absentee Statement, 
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[Bee Chap. 5, Art. 62, Voi. I, C. A. C.} 
Periodical Increment Certificate. 
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Form 9. 

[See Ohap. 6, Art. 68, Vol. I, C. A. C.] 




• CERTIFICATES. . 

' I 

> 1. Certified tLat I bare satisfied myself that the amounts included in bills drawn in *the 

month of 190 (the month in which travelling allowance was last drawn) have 
been disbarsed to the ofifioers therein named and their receipts taken in the Acquit¬ 
tance Boll. 


3. Also tliat the allowances drawn for non-gasetted ministerial or menial olSioers for 
journeys by road or boat do not exceed their actual travelling expenses ; and that 

under my orders and to my knowledge traTelled by f_ 


• (Article 1036 (ii), C. S. R.). 

f? 

• 

3. Also that it was necessary for the officers for whom halting allowance at head-quarters 
is drawn to keep up the tirhole or part of their camp equipage during such halt, and 
that the expense incurred on this account was not less than the halting allowance 
drawn (Article 1059, 0. S. E.). ' ' 

j (Mead of Office.) 


Pjssedfor H 


Date__ _' ^.190 . 


{ControHing Officer.) 

Pay Rupees {in words and figures) ----- 


t Prom..___Sub-Treasary. 


Examined and entered. 


Treasury Officer. 


Accountant 

Dade _1____ 190 


* Clause 2 should be scored ou^ with 
a pen when no mileage is claimed 
under Article 1065 (ii), Ciwil Service 
Regulations, and olauee 3 when 
there is nt> olainx under Article 
1059. 

t Here state conveyance used. 

X To be filled up when payable fx-om a 
Bub-Treasury- . 


Suh^r^asury Offic^, 

% 

Incorporated in thj District. • 

Accounts on --*- 


Aecountani, 



Form 9-~<onHnued. 

Travelling Allowance Bill of the Estahhihrnent of for the month of 
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Form 9*5— concluded, 
ructions^or pr^^aring Travelling 
. Allotcance JBills. 

w 

4. JournoTs of dilTtorcDt klxidfi. onct Journeys and halts 
Rhoiila not he enterod on the same lino <>i>ly one 
kind of allowanoe f>li4>u1<l. therefore, bo filled in on 
the same lino and itn autouiit carried oat Bcparately 
into the las t money column. 

-S. moars of J<aamejr alionlcl be mentioned only— 

(1) When for »n ab’^ence from head-quarters of not 

moie than tao coi sreutive dajs, dntlj allow- 
anee ie claimed fur two days. 

(2) When mileage or actual cxpe.ises In lien thereof 

are claimed. 

CB) When both railway or steamer fere and daily 
ulluwaii<'e are Claimed in rei-peot of a Jouri'oy 
by rati or steamer Immediately preoedod or 

— followed by a j«»urney l>y roud or by a lialt 

9. D'ambcr of mlle-i travelled t-bonld be entered In all 
caees of journeyiit by road or by boat 

4. The daily allowanoe of an oftlccr acting in an appoint¬ 

ment should be lalculated on fiie paj or maximum 
pay of the appointment (In the ooliiniii '* Fay *’ 
the full sanctioned pay of an appointnit-nt officiated 
in should be sliown, hut in tha eoiumii ’* liesi^na- 
tloii " the word "aotioa'' ahould he entered a^^ainst 
officers who are offieiatiog: m appointments ) 

5. Permanent travelling, conveyance and horse allow- 

aiic-as should be drawn alotij; with the pay of the 
officer and not on Travelling Allowanoe bills. 

■e. Fractions of a mile hi the total fortiacb yerson shnnld 
not ha charged for 

S. When the fiiat item of travelling allowance to any 
officer is a halt, the date of coRiinoiicornaut of that 
halt should belated iti tlio ri‘in.irk-< uola inn 

Scale of daily allowsi co adn^issible to non gazetted offl- 
oere not included lu Appendix 25 of C It. 


' I>uily Allowanoe 

On pay exceeding lf275 but i.ot exe cdlT g 






JtuOO 

Jt3 

o 

O 

l>o. 

B » 

250 

do. 

• 9 

276 


2 

12 

O 

l>o 

»» 

225 

do. 

9p 

250 


• » 

8 

O 

Uo- 


2uO 

oo. 


225 


2 

4 

O 

X>o. 

V s 

175 

do 

P f 

21K) 


2 

O 

O 

Oo- 

a 

160 

do. 

• 9 

175 


1 

12 

O 

lio. 

» * 

125 

d o. 

a ■ 

150 


1 

h 

<> 

L>o. 

•• 

lOO 

do 

a a 

126 


1 

4 

o 

lio. 



do 

p p 

lOU 


1 

O 

o 

Uo. 

p m 

75 

d<i. 

a • 

874 


o 

J4 

o 

l>o. 

• a 


do. 

a s 

75 


o 

12 

o 

Uo. 

*9 

CO 

do. 

• « 

024 


o 

lO 

o 

I>o. 

fp 

37* 

d->. 

dr* 

fO 


o 

H 

*0 

Z>o. 

• a 

25 

ijfi. 

at 

.^74 


o 

B 

o 


« » 

lo • 

dll 


25 


O 

6 

« 




m 


lu 

the 

Bom- 


bay Prosl- 
dency, at d 
else where 


Seaio for Inferior Servants—— 
On pa^ exceeding AS 
.. of its ot less 


0*0 

.Ho 2 0 
. .. u 1 o 


X>etpi) ol' actual HixpeasSa *— 




Form 10. 

[See Chap 0, Art. 80, Vol I, C. J 
[To be printed on open royal, j 


FOKMS 
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Form 11. j 

[See Chap. 6. Art. 89. Vol. I, C. A. C.] 

[To bo printed on foolscap.] 


Not payable at the Teeasury. 


Government of 

r 

Bill of CoKTiirosHT cBiHOsii op ' 

Month 190 . 

Head of eorvloe. 

♦ 

Tfos. of TODohen. 

--»- 

Nos. of hub-vo ucht-rs. 

DeKoription of rherge, and date of autbority 
(wlicre special saiicH in is necessary) 

t 

i 9 

Amonnt. 

1 

• 

The abstract continpent bill will contain the 
same detail of sub'vouchera and description 
of charge The heading will state, instead 
of the above, the fact that a detailed bill is 
to be sent for countersignature on a named 
(late. The memorandum at foot of this form 
also will he omitted. 

1 

1 

rv • 

1 

I 

1 


Total R {words). 


Drawn on abstract bill Nt>. * date R 
Ditto 
Ditto 
Ditto 

Add smoant of dlMllowanoe rf'fasded 

k—H- 

Total ol contlngeat bill ft 

m • 


* --- 

Disallowad from aab'Toaohers So. 


Ditto 

iMtto 


^ 4a 

Allotm'ht of 19,1 . • . , . ,000 

Expenditure, iuolodinir ttiia bill , . . 0 0 D 

Aiuooiitof work bills annexed . , .000 


Signature 

Office 

Date. 


Balance available 


• ^ of diiburglnf officer. 


0 0 0 


Pa«|^d tor R 
Signature 


Date 


1 


at eotmterslgDing 


offleer. 
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Foim 12. 

r&ee Chap. 6, Art. 89, Vol. I, C. A. C.5 


OISTRIQT OF DETAILED BILL or CONTINGENT CHARGES or 

L • hOE THE MONTH OF 190 


i 11*40 OF SkBVU’E- 


Nur-lior of ' Description of charge ami nnmher and date of authority for 
Snh-Touohor. '* all charges requiring special sanction 


Amount. 


ff a. ' p. 

I I 


Total ^in wokIh). 


I cEBTiJY that the e ijenditure charged in this hill could not, with doe regard to the interests 
of the public service, be avoided I havo satisfied myself that the charges Entered in tl is bill 
have been really paid, with the exception iiolcd below, wbiob exceed the balance of the perma¬ 
nent advance, and will he paid <n receipt of the money drawn on this bill. Vouchers for all 
sums above RIO in amou nt, and for nil sums i>aid for postage stamps and telegrams, are attached 
to this bill, save those noted l^low, which will he forwarded as soon as the amounts have been 
paid. I have, as far as possil le, obtained vouchers for other sums, and am responsible that they 
have been so destroyed that they cannot be used again. 

Eocoivod contents, 


Allotment for current ytar 

• 

* 


a. 

P- 


• 

n. 

P- 




f Signature and degtgna- Kipendltare molnding this bill 
\ tion of Drawing Officer. Ambmt of work bills annexed. 



* 

k 



. Balance arailablo 

" 1 

1 

1 



P*y S 
Exd. 


%4.eeountant. | (Date) 


» 


Trea$ury Officer^ 



Form 13. 

[See Chap. 7. Art. 99, Vol. I. C. A. C.j 
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Form 13A. 

[See Chap. 7, Art. 110» Vol. I, C. A. C.] 
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Form 14. 

[See Chap. 8, Art. 126, Vol. I, C. A. C.? 


EtiiwaU of Loanf proposed to he maile and of expected•recovei 
• for the year 190 -190 . 


(a) Balanes outstanding March 
Slst last . . 


[b) Advances estimated to be 
made daring current year* 


Adranoes to i 

^oltmtow ^ 1 1 

under Tari* 

oue Acts, ; T tr. I<naM to 

Adssnees ! Is^holdU ' 

under other etc., apart i 

lioultuiiBta’ 

Loans j and sions of law. corporation, 

,Co-operatlre I I 

Credit Bocie- I 

tjes Aet._' j _ 

. ! i 


(«) 


Total 


£) Deduct repayments anticipa¬ 
ted* , . • • 


y) Balance outstanding March 
Slst next . . 


(/) Advances estimated to be 
made next year* . 


(9) 


T*tal 


(A) Deduct repayments anticipa¬ 
ted* . . . . 

(A) Balance outstanding at end 
of next year 


Tor it. 


* Details ot theeft should be given sepaiate!^' iii any ca.>e tvlieio a. ,iuv>uue or loan 

exceeds B2,6,000. 

The exMBB oi {e) over (<*) must not exceed the amount plaeed by the 
Government o£ India at credit of the Loan and Advance Account during 
the current year. The excess of (A) over (c) is the amount for which a fur¬ 
ther credit is asked for from the Government of India during the ensuing 
year. • 



Prom 15, 

fSa^ Chap. 8,. Art 138, Vol. I, 
[Ootavo fti£p.] 
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^ Form 13. 

[See Chap. 8, Art. 138, V ol. I, O. A, C.J ^ 
REQUISITI05r AND BECEIPT FOB MON^Y. 


His Majssty's I. M. S.- 


.<[( 


of- 


190 . 


Requisition for money wanted for the. service of {he above ship. 

- -- 

Amount required. 


Balance of money 
on hand. 




P- 


I a. 


For wlmt service. 


To ray" 




Approved, the above earn being j-equircd for the service stated. 


To- 

Beoeived this 

the sum of- 

above written. 


-day of- 
mpeee— 


-190 , from tho- 
annas and- 


Wxlness- 


- Cleri . 


. Comv,a»(tcr. 

_ 

pies, a-x per requisition 

* Commamier. 


• He serriee for which the nqoney is required is to he here stated, and ptoper vouchors 
are to he made out before the money ia drawn, to enable the Captain to satisfy hitnaelf, before 
approving the requisition, that the amount drawn in any case is not more than ia required 
for the service it is drawn lor. . 
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Form 17. 

.. fSee Chap. 10. Art. 168, VoL I, O. A. C.] 

Form of itatemeni to aceompany all applicationt for sanction to expenditu'fe 

not provided for in Budget. 


Expenditure proposed to bf provided for: — 
it 

of (a) 


Amount pioposed to be spent during cuiient year 
Amount proposed to be spent during future years 


7 Major bead 

__. 3 Minor head 

on account ^ 

3 Detailed head 


. tt 
. K 


Proposed re-appropriatton for current year. 


Heads of estimate affected by 7p T; dafo of the 
the proposal. (6) proposal (riz.). 


Actual expenditure'Amounts as in the Amounts as they will 

* «-• - ,*» I*, 


estimate passed .stand after 

by Government. re-appropriation. 


(11 Heads under which 
proposed expenditure 
fall. - 


the 

will i 

\ 


Total 



< < 


(2) H^ds under which it is 
propo-sed to, reduce the 
grants. 


Total 



(a) Here enter full description, mentioning the Department, or Office, or Officer concerned. 

(5) The same detail raiibt be aiiown as in the printed estimates of the Government (or 
the sanctioned estimate), as the re-appropriation has to be effected by transfer of the ftgpires 
shown therein. * * 

4 

KoTB.—Any finthei explanation should he ^ven on reverse, where also," if no 
re-appropriation is p^^seihle, the urgency and necessity for the expenditure slould be fully 
explained. ‘ 

Notb.— 'tV^en the applicafion is submitted for the sanction ol a Local Goreuiment, the 
form may be modified in any yr&j the Local Government jihinks fit, provided that the'' Local 
Government indicates disiinotly in the orders issued that the new expenditure is to be met by 
^rappmpriatjcp fr om anticipated sayings un der the same or “ 

Notb. —The estimates referred to are the Budget and not the Revised estimates. The 
Bsvieed estimates must never be referred to^in this application. * 
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' jPorm 18. 

[See Cha^. 11, Art. 165, Vol. I. C. A. O. j * 
CFoolscap size.] 


Particulars of hwestment forwarded for safe evstod^ to 


OfBiAl Fund, person or trust 
destination in whose behaU the 

ol officer. investment is held. 


PlBTlCDLJlES OF NoTBS. 


No. 


I oan ot Amonnt 


I To whnt 
I dute interest 
has been 
I paid. 


liEMiSKS. 




Form 19. 

[See Chap. U, Art. 171, Vol. I, C. A. C.] 

r 

# 

List of Qowrnment ^Vromissory Notes in the custody of _ on the 3Ut JDeeemher VjO , deposited under 


860 


FORMS 


ill 

® S .2 

® o 


V) 

o 

« 

81 

O 

o 


& 

•s. 

* 

K 


« 

iH 

p 

< 

r 


‘ 

1 “■ 

1 ‘ 

1 


\ 

\ 

1 

i 

1 

% 

« 

» 

m 

K 

Pe 

O 

fc. "ofe* 

C? 

CO g go 

" r-4 

< 



o 

S Sc 


f 


H 

ft 

O 

9^ 

< 

b4 « 

-r-.-^oo 

M § 

O 



<-•« . 
s - U3 

P. - ec 

Mic-S 2 

s 

« 

V 

s'SS 

1 

«l« p JO 

CO ® QO j 

5.) •-H 1 

* 


k4 CM CO 

g,®? : 

(N 1 

^ { 
CO CD OO 

CJ 1—< ' 





0? 

eat 

O 

4 




a 

• 




Form 20 (Obverse). 

I8ee Chap. 18, Art. 178 (&). Vol. I, C. A. C.] 
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Form 21- 

[Bee Chap. IS, Art. 179, Vol. I, C. A, C. j 


Regisfer of Notes of the_ 


_per cent. Loan of 


dated 


interest on which is payalle at^ 


N'umter of the Note. 


Amount. 


^*!hioS I *’™*'®* of Jcltcr 

Interest wasl 


last i«id 


imthorirmi; payment 
of liitoTOht 


Heie should he entered 
particulars of Isetters caU'* 
celling payment of uiter- 
i>st on any notes. 
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Net ciiEount pay- 


Total received (in words) 


QJ* , - to 

5) "H 

3 ns -w 

. rt '3 3 

a '«'S 
.tc S f. 

'2 f 

O >■% 
^ C* 

a 

ft 
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C«S "tf 
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. Form 23. 

[See Chap. 13, Art. 197. Vol. I, C A. C.] 

• 'Exempt from Stamp dut 3 r, 

P%ihlic Pelt (ijfice . • , 

’'I'reasurji ^ 

^ -, the uiulersigned [ 


Ihte 


WO 



hereby authorize [ 


*of the joint holders of the Government Promissory Note 
particulars are given at foot, to give a tlisohargo in 


, of vvhicli the ■•tutM/- rto.. 

p n ■ j . at the oaao ma; 

tor all interest u. 


due or to aderue due on the said note or on any renuwals of the ^anio note 
and hereby request that henceforth all vvarrantt, for interest on the same 


• 1 

Promissory Note or on any icnewals thereof may bo i'.-'ued in name alone- 

This authority will, in the case of two or mo-e signatories, be binding on 
the survivor nr survivors of us until formally revoked. * 


No. of Note. 


Loan. 


Amount of Note. 


* HoLDEaj. 


[Full ilinjes and addresses and occup >tion.) 


Siffnatures and addresses of Witnesses, 


Signatures. 


1, ~Tri\e execution to he attested bj two credible witaesse", one of whom should, if 

• possible, be either a Banker, Clerjjyman or Magistrate. * 

2, —If executed by a married female European, her husband’s signature must be aifixed vtimiiti 

under her own, unless the patties were married snbsequenlly to Ist January 1866, <«. 
in which case the marriage certificate should be forwarded to this office for i^s* 
try i bnt if executed by a spinster or widow, this must be stated after her signa* 

*tnre. If by a Nativa female, the ^xecudon most be verified before a Magistrate 
* or local Begistrar or Treasur y Officer. 
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ThCic cilimiiB -hO'ild be UBCd t i sU'JW tu'orcat piiJ on disi 'itirged loins 
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, Form 25. 

• [See Chap. 13, Art. 206, Vol. I, C A. O.). 

GOVERNMENT PROMISSORY NOTES SENT FOR RENEWAL, SUB-DiyiSION 

OR CONSOLIDATION. 


Advice*No _^-, dated... 


Name of 
I’ron^ce and | 

Treasury. n„ of 
1 Note. 


FABTICVLABB 01 OOTlfBWMBNr PBOUISBOEir Niil JiB lOnWAHDXn lOB 
XBNliTral., SUB-IilVlBIOH OB COMSOI.IDATIOK. 


S'uTlij BSqUlBBl). 


Luau of FurR 


Uolder'ii Name. 


How ina'ij. 


For 

efti‘ 


Form 26. 

f 

I See Chap. 13, Art. 216, Vol. I, C. A. C.J 


Begister of Powers-of-Attorneyt Probates; Certificates, etc. 


I 

Serial No. I 

1 

1 


Pute of 
ie»rl8try. 


I 

I 


Pate of 
doiMimont. , 


Name of 
priUL'ipal 


To wlinm 
granted. 


neacrlpliou. j 



I 


1 


\ 


I 



I 




1. Separate pages ehouljjl be reserved fur separate initials, and the entrie.s tinder each 

initial should have a separate series of numbers. ^ • 

2. In the case of probates, eti;., and orders of court, tbe name of the court, and any 
number it may have assigned to its oi'der, may, -with advantage, he notediin the column of 
Dale of Doontnent." 
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Form 27. 

[See Chap. 14, Art. 232, Vol. I» C. A. O.] 


Eequidtion slip for Conversion of Promissory Notes into Stock. 


Wo or 1 ' hereby request that the underiueationed Government 

Promissory 'NTotes hein^ our or my property may be registeredin the Books 
of the Public Debt Ofiiee agreeably to Notification, dated 10th .Tanuary 1867, 
under the per cent. Loan of , and that the interest be 

paid to nie*at the treswsury of 

Signed in my presence. 

1 Name 

4 

1 

( 

1 

j Residence 


freamry, Qj^cey-of 

1 

■ i ■Pfof..8i(iU or emplojmeut 

> 

Date 

1 


PkiflCVLM 07 PSOMIHBOET NOTHfl ' 


1 

Laau. 1 Nu 

{ 

1 lutcrcft doe under 
Amount. ] 

1 


1 ^ 

1 

• 

w 

! 

" 1. .. 

li 

( 


4 

Tt'iil. 

: 


1 

1 



1. These forms will be si^plied to treasuries by the Bank of Bengal, Public DebtOfiBee, 
and none other may be used. One form should be tilled up fur each stock certificate 
required. 

tf sicca notes are included in tlie list, they should be stated at the head of the list,"and 
followed by one 'of the following two entiies 


Total Sluca It , • 

1,000 

Equal Government R 

jfeW—Amount of Transfer Receipt attached 

i,mi 

33 J. 

Total requited 

I.ICO 

• 

* • or 

* Total Sicca R 

1000 

# 

• Equal Government R 

Dciacf—Refund now to be made 

li06<5^ 

Net required 

1,000 

To bo endorsed on each promissoiy note tendered for conversion into stetk, 
"Pay }o Sis Exeelleney the Viceroy and Oooernor General in CouncilP 





FORMS 


3G9 


. Form 28. 

t 

[See Clfap. 14, Art. 236, Vol. I, C. A. C.] 

• licguier of Stock Cerlificahcs on which Inferat h payable' 
&t, * Treasury. 


C’EBTiinovrB. 


lVi*eai't , 'iLiir I No. 1 Aiimuiit. 



Ndib of uul-ivuty. 


(I. .'I IV' (1 1 

£iir l>i liv I i ' 
to tvli 'in 


Ul'MAUEK. 


I Si[(UiituTo 1 ^ F tiort con*' Iti* 
I'ali', I of (.r roi.i'vs'ils. 1 

I Ti'i l|MOIlt, I 


Form 29. 

! See Chap. 14, Art. 237, Vol. I, C. A. C.l 


Register of Inteiest Or'tars- * 


a*., T"wh',„M..,«Mo. i DUcofUahveiT. i 


II Cl I i|it of pcrt'Oii to 
wliom (lolivcrcii. 










Form 31. 

[See Chap. 15, Art. 361, Note 1, Vol I, C. A. C.] 


FORMS, 
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Tnanry Officer. 



Form 32. 

[See Chap 15, Art, 253, ahd Chap.'^O, Art. 304, Vol. I, C. A. C.] 


372 


FORMS 





rORMS. 
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Form 32 A. 

[Bee Chap. 16. Art. 255, Voi. I, C. A. C.l 




%nl,(‘mpnt 'of Imined —-*-— Dfipr'ntfs of the 

• tivil, Ciimuial ('ouifB(»r Ucven’ic 

# 

• Tieosur^f for tkf //ear 190 . 


PiiBTlOUr.AIl8»oF Dl'l’OSlT. 


. 1 Fob isE IN AccorNTA.vr 
Okimch. 


Year. 


No. 


U.vlaiiof 

laps'll. 


1 


a 


a. \ p. 


No. and da'i> Amount, of | 
of Rotund Refund IniliaU. 


Ubmabk*!. 


Order. 


ttanotioiiod. 


H a. f' 


I * 




374. 


FORMS. 


Form 32 B. 

[See Chapter 16, Art. 266 A, Vol. I» C. A. 0.1 
Refund of Lapsed Deposits. 


To 


The accountant GENERAL, 


Sir, 


The following: refunds of Lapsed Deposits aggregating 
Bupees . . (in words) have been claimod by 

of whose identity and title to the ri.oney 1 bdve satitfied myself. I request 
your sanction to the refund. 


Class of 
Deposits. 


Fabticulabs of 

OBIOINAL 

OKPOSIT. 


Year. No. 


Balance credited 
to Government. 




Date of 

Lapsed | Amoniit claimed. 
Statemont. 


The--- 


(Signature.) 


.190 


P- 


Beuabeh. 


Judge, Magistrate or other Officer. 




F0EM9. 
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m 

Accountant Geu&raVs Ofice No, , dated 

Sanctioned 

Neceived payment. | ^p**^?*- Accountant General 

‘ I stamp. 

Claimant. * 

Pay Rupees ( )___ only. 

IW . K.xa,mined. Aecountont, 


Treasury Officer. 

2Vb{«,~The signature of the claimant sboald be obtained on this fotm and the fcnm 
ebonld be retained as a vonober in snpport of the ^ebit. ^ • 
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FOKMS. 


Form 33, 

[See Chap. 17, Art. 208, Vol. I, O. A. C.] 

Siaiemenl ihowlng the aggregate of the sanctioned Grants end the actual 
Expenditure of the year J90 -0 . 


I Civil EicPBirDnr»K. 


PlIB Lie WoKKg ITx- 
FiirniivBF 


TOTAI. ClVrt AITD 
f’oni.ia WOKKs 
KAPIKDITtlBK. 


I I 


tf c. 

o ! a 

H 


Budget Grant . 


Total of,,additional 
grante sanotioned 
anting the year . 


Deduct — j 

Total of reductions j 
of grants sanc¬ 
tion^ during the ! 
year . . , 


Total oP final grants 
on March 31st 


Actual expenditure of 
the year 


Excess or deficiency i, 
of expenditujre as I 
compared with the 
final grants, ' 






rOKMS 






• Form 34. 

[See Ohap. 17, Art. 298. Vol I. C. A. C.] 




t •ktatemeht’Bhowing, under major htade, J^jcpenditure incurred in excess of fhe 

sanctioned Grants for 190 -0 . , • 


Unjur hpad uf 
aci'dnnt 


A.di —AnniTioN- 

,1 (iuMTrS OB 
Kb-at j’lio- 

Pill AlIOAH 

HABCr,OMi.P. 


! 


a 

ct 

o 

B 


o 

o . 


^ flS 
3 O 


fiUUUKN MhbL 7) 
OU KBICKIJ ' 

j)\ UU'Ari'Ko ; 
I'KitriON 


h 

P 


E 

< 


O . 


aO-o j 




KxCf**'* 
lixruNuirL’BJ 
{{ OM MN tt - 
t'OlUMN 

r») 


a 

w 

Cl. 

M 

w 


\ O 


'aB 


iv: 


Sr ^ * 
C 

T •- 

X-4 ^ 

o 


^ ' 

= a 

n 


Ri.ui.nKe. 


AT.R,—Wh«a Bom« of tho mmot heatla audor a niAjorhcaAars Imperial and aoma PcotriuoiAl. taa atite nouC 
tbooldooutaln dotuU of aaoh minor heads. 



f*orm 34A. 

[Bee Chap.jL?, Art. 2^8, Vol. I, C. A. C.] 
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FORMS 






Form 35. 

[See Chap. 18, Art. 318, Vol. 1,1 


FORMS. 
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V* ! 






i 

< 

I 

i « 


a 


\ i 


) SXO 


r"T 

cJ 

< 

6 




oo 

?3 

iw. 


M 

JSi ® 
*0 c 
^43 


*:*a 

Zi -a 


A 

H 

Ji 


O 


Qo-c: ^'SaS® 


^ • w 

£ R ” 

§s S’; 

^ e 

.S P “ 




a M 

e o 

S Cj 


S a 


a. q 




SeM 3-^ 

► 0 > I, 

^ O^ £ 


'0 4' »» ■s; ia. 

» w o^«w 

cr '-• ^ 

jQ r 4> ttj !* Q 

"•' do S .S 
"o £.2 2 “ « 
S-S.rf 


L 

J .2 a" a 

f3® =“ 5 'S^ja C 

o: ... b: &P5g 


« S 

5« 

f* ^ 
‘-‘ £ 
Cl. ^ 

p*. 

a v« 


•4J11.)TI0A 


xi\va 


dl 


a 

■*i 


o 

o 

=>=l 

it) 




s 

B 

o 

XI 



• 1* 

Um 


M Pm 
» 3 

M M 

is 


• 

tus>}I 

M P 

P< h 


-je}fi{8j}] 



'«)«a 


g-- 

.ss° 

s|f1s 

6g“ 
•2§S 

™ " C 


“ -a t i o-'-a i a « 

;2»; c S “£ 5'2 

2 ESa is 

w* 3 : • * g 

<-•3.5-!.“ ® a 

■••aja '5*01 S*- 
. «»iL« -^oo 

iS'5 2'2 5.H 


s 


.p . 

H 


O » 

V «* 
h. o 


; o *!> £ .S 

«0*“S -S , 

fi*."' ^ ^ j 




Form 36. 

[See Chap. 18, Art. 318, Vol. I. O. A. C.] 
\_Iahd Revenue^ Receipts, 
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FORIH^ 



These entnai wooid he »l detail, iltlioosh her® shotvn In lump snu'S. 




POUMS. 
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Form 37. 

. Laee Chap. 18. Art, 323 (.<), Vol 1, O. A. C.] 

[I’ooUotip (ir Itemy.J 

# 


Aceouniiint^s li ally Balance Sheet for 


mo . 


Oiicni/ig l^alunco as pur last page 
iteieipta ub per cash book . • 


liibliurfomeiitB as pei cash hook 


' I 

A’ I a 

-'.'V 




Tot 


ax 


Closing lUlanco 


i 

i 

i \ 

Ijs'S' 




Deduct balances in Sub-Tieasunes ii« follows 


Do 

ditto 

of 

• 

! 

• i 

Do. 

ditto 

of 

• 

Do. 

ditto 

ot 

• 

• ' / 

Do. 

xlitt(» 

ol 


• 1 

Do. 

ditto 

of 

. 

. 1 


Cash leniiltanees wiihiii the district as pei following 
details: — 


I'lom 




Dfclp of chnr^.' In finh-Troft- 
To hirv sluet or Ttcabtiror’s 

iiuili book. 










Actual Balance in District Treasury! . 
Do. (m words) 






Agreed with Treasurer’s balant e 
Sheet. 


Accountant. 


Treasury Offleer.* 


* Tlxe (lute and slgoatore ikoald be eideiid ia lull. 
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FOEMS, 


Form 38. 

[See Chap. ISi Avt. 823 (d), VoL I, C. A. C.] 

Treaiurer’s Daily Balance Sheet. 
Date_ 190 


Kalanoe bronjrht forward from 190 

Becelvad thii da; aa per Treaeuror'a Caab Book 


Expanded thla day aa per Treasurei'a Cciak Book 


Ti>ialB 

• • • 

Balance B 


Particulars of Balanc e. 


UVDEB JOlHt E8TS 0> TaSABOBr 
OFVIOta AKD TBaASOaBB. 


Bfxcificatioct. 


Oovammeiit Currenoy 
Notea, Home Ciiele. 


@ aio.ooj 

l.OiW 

ew 

HH) 
60 
20 

10 

6 


Total ft 

flovacnilteot'Currency Noteii of othoi Cirolea 

Bank Poet 6UU ...... 


SOTaralgn* . 
Ualf-Soveieigna 


OoLp. 


Buraa. 


Total ft 


Bupaea . 
Half-Ra^eH. 
Quarter-KU] 


lea 


C vrO'.aa la-placea , 


Total ft 


Poub'a pioe 
Slagle .. 
Halt „ 
Pis pleesA 


COPPAB 


Opening 

balance. 


Uold. surer. Copper 


.Total ft 

UircuanaFr. 

,The detail, of kind, tale 
abd Tslna, mast be glren 
on the reverse— 

(1) eyery day for the 
amounts reoolved that 

day: ■ 

(2) on the last working 
day ef each month. ^ 

Total a . 

QMjLKV ToikL ft . 

Grand Tout (In wotdi) 


.’aken 

out. 


Placed 

under 

loint 

looks. 


Closing 

balance. 


! i 


Closing 
balanee 
io the 
bands of 
the 
Trea¬ 
surer. 


Toial. 


Agreed with the Aceoantant’a dolly balMtss alwtt, balaocalnths 
hand* of ^e TnainisT Inapeoted. 


Tmtm-tt 


00km *m ikmg* ^Treamta. 


1 


utamnt to be left la ober|pe t reiiiive. 

mors smaU iUw and copper to be M left than le wqnUed for cnrrent w. 

I whole balanee in oole ehatge of TreoKuet a navrs to eneed hte Immeddste oarreat ra^aireia'ntB. 
e belwo* itiMt >■ to be ilgaod on the eTesiag ol«h« av UMit to vhii^tt refers. , 






























Form 39. 

[gee Chap. 9, Art. 348, Vol. T, C A. C1 

[Condensed by compression of columns ; to be printed on ordinary foolscap tiken longUiiJaya.] 
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FOKMS. 


Form 

[See Chap. 18, Art. S4d 

[To be printed on ordinaiy 


* 


Bill J'i>r ^pensions cliargealle to- 


' " . 

.. 'paitl at the -;-- 


Patmeht. 




No. of 



Pension 

Date. 

No. 

pay oidoi. 

' 


i 


Si(,'i'atine of pensioner to non-einj'lo 3 ment 
certificate. 

TFe declare that we have not received any \ 

remuneration for serving in any capacity, j 
either in a Government establishment or an (Name of ]gen8ioncr. 
estahlishment paid from an Incorporated 
Local Fund, during the period for tchieh 
the amount tf pension claimed %n this lill 
is due. 


si 


e 


I 






« 


I 




rOBMS. 
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^ 0 . 

Vdl. I, C. A. O.] 


fookoap lengthways.] 


« 


Treasury from - -? to - 190 . •’ 

^ • • 



Moifthly 

amount. 


Period of olaim. 



Signature of payee with stamp if 
payment exceed 1120. 

We do hereby achno-wledge to have 
received the amount set afainet our 
respective names as pensions due for 
the periods noted under the order 
quoted in our respective Pension 
pay &rders. 
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F0BM8. 


Pom 

[Bee Ohapi. 18. Art. 

' iilKKVAL (MOB. 


Etrxar iav 

Rbtden op Pensions —Paid 

Pensions exSeeding R _ 

[Non.—The Betarn la In three parte—(1) for peneioivd riot esoeuding Bio a montb ; (2) for penalon 


Pxbixki aoB (niai 




M 9 

0'S 

O CD 

si 

0*3 

o 

w- W 

■5 S 

CO ‘S 
m 0 

^1 

-1 

si 

^ 5 

«a C* 

si • 

P.1 

g| 

si 

0*3 

CO c 

Pi 

Number of psnHoners on the 
list at end ol last jear, Head¬ 
ing 9 of lust year’s Beturn . 

- 









Deduct the nninber triineferred 
into the next period of age 







■ 



1.—Add the numbi'r tranefuired 
from the last period of ago . 




- 






.—Number from the last year 
thus curiei'ted lor ago , 










b.'i as 

li.llSK 

• f sq 8* H 

J SC 

'By new pension's 

By renewal after l>eing 
Btruok off 

Dy transfer fro in o!her 
. offices . . 



_ 





— 


3 .—Total of Headings 4 to7, being 
total number to be accounted 

for .... . 













_ 








9—Nnmbor ou reusiou List at 
end ol year .... 










O.'l 

'"By transfer to other 
offices ... 

Beported dead . 

‘ 

By non-appearance for 
k six months . . 

A 

1 

• 









1.—Total of BeadlngaQ to 12, being 
total number aqpounted for . 

( 







1 

1 

i 

I 


»on.-kiei^tags^2 a^8 ahw^l^h^e transfers rendered neoeesary hy Penatoners paaeing from one of the perioda 
As many of the ool&mns for the Wwer ages will seldom he reqnlwd, toot eolnmna without any - yr-l ffttl 
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40A. 

348 , VoL I, C. A. 0.1 • 

TALI TY) aeTUBN. 

AC.' __DURlNa TUB OFFICIAI. YBAB 190 . 

and not exceeding H 

ixoeedmg 1110 but nut^exceedlDK B50 a nlaath ; (3) tor patmions axceediuir 1160 a mouth.] 


^ISTU-OAT) Of PXHSIOVXSa. 



o( aga luto the next. Heuca «aoh au^ audei Haadlng 3 «iU ba tae aama as tha «utr; attfar ileading 21a tha 

•tatamaut aa bavlog beaa atroek off tba ttat. on acootmt of nonmppaariaoa (or alx monibi f Artiala SM, Cirll 

^ « 

~eadlii g nu.} ba ptlnUd initead of iha oigbt aolamna to ages ftoiaO to M. 

* a 2 b :3 

• a 









Fcrm 42. 

Chapter 20, Art 356, Vol. I, C 

[ Kul’ bue ti) lie pri'itcd ou f.iolBLap j 


POTIMS 


389 





Foim 43. 

‘ Chap. 20, Art. 359, Vol. I, C. 
[ 1 0 >«e priiifpd on open tco'iwp, two pnge*.} 



% tratme eolaniBWi ••Bh iMe will be wslgned to eictmwoant, ■wheretn tt« dally reeelp> and grow oharg® will **’tfred from tbo poTTOWfl UiJgef. Thn* there will bet one 

iftle ilMfai thii tegirter for the cmuaettons rf all pereonal le^r aeecnnti fach dsy, and ita ortm^ totals will gm the figores topees Into ^ ^ge«ol foolscap m 

abeblj breadth enoogh fta nine enehaceoante; If there he more than one pnge can accommodate, either the two sides may be^ teparated Into diflereiit pai^of Hie aaiae mlome) the 
B« ewRitui UisK ewir^ aernea both pages, or more than one regrUter may bo opened, and the tntjs of the second, third, etc., enrned into separate colnmns el the nrtt. 







Form 44. 

[See Chap. 20, Art. 363, VoL I, C. A. C.] 

[To Le printed on ordinarj loolecap ] 


FORMS 
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form 45. 

f See Chap. 20, Art. 367. Vol. 1., C A. C.j 
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FORMS, 



'loTll 




FORMS. 


393 





Form 47 . 

[Bee Chap. 21. Art. S70. Vol. I. C. A. C.] 
[Sisseas per Art. 104, Note 4.] • 


894 


fOKMS. 


1 

^4) 



p S'*«» 

I o 

W «s- » 

a: 




■' :4*>oe'‘W: 

''i.'i'N'.'iS", 

' iSi 

■ ' 
a-' ‘ ■ 

5j>" ■ '.-■L 
b'. 

• 

• * 
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Ir ■‘.o ■ L- 

■ L-V,'.iy,hw/j.-." ; 
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2 ' ■ 
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o 

<h 
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." cSfic' 

II 
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L'. 5 j. ■ ; /.S'. 

L'/^Vy. *' 

■'T3=> 
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'S 
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Form 49. 

[See Chpp. 21, Art. 371. Vol. 7 , C. A. C.J 

,[ Condenced form.] 


FORMS 



12 bwBd (be middle u received Irom the Stetioi.crs 6ffi«-c, act b; the edge. 





Form 50. * 

I See Cnap. 21, Art. 378, Vol. I, C. A C.] 
[Full-size form.] 
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* Total to be entered id word#. 






Form 51. 

[Bee Chap. 21, Art;, 381, Vol I, C. A. C.l 

[Condensed form.] 
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Form 53. 

tSae Chap. 21, Art.387, Vol. I, C. A -C.j 
[Fiill*si?3 fosni. Xiiis form should 1>p print-d on foolsp.ni.l 


400 


forms, 



anth®rity as cjntalaed in Appeadii D endoraad for paymeat at a snb-treasary, the date of ench endoraeoient f nd the name of aab-trwary eboald be 
6 iteiw m theaeuiDo of Hemarks, VVban a cash ord^t on a siVlreasarj ia iss 13 a in paymisit of a bill ander note to Article 390, Civil Account Code, the date of ^be cash older or 
the aain> of tiie sab treaaarv ahoald bo ontered in the c damn of RAin^fk^. 



Form 54. 

[See Chap. 21* Art.896,Yol. I, C. A. C J 
[ Full’ibe form.] 
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« 


Hera iowit Suppl; Mite or Brmittiuice Tronsfer Btcelpts u the caee moj be. 




f&rm 55. 

[See Chap. 21, Art. 895 VoL I C. A. C 1 
[Csadaiued form.] 


4.02 



Here iasert Sapply Bills or Bemittano Tnostar Uaceipts as tbs casa tnay 










FORMS, 
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Pom 56. 

• [See Chap. 21, Art. 404, VcL I, O. A. C.] 

Indent f»r-Supfly Bill {or RemitUnee Tran,fer Receipt) fin, required for 
, me of the Treasury at_ __ , • 


Desoriptioa of Form. 


Original on Bank'of Bengal 

Do. on other Treasuriea 

* 

Dnplicatea . . ^ . 


lunod la the 
past twelve 
months. 


Spoilt and retarned 
after defaoement * 
in the past twelve 
months. 


Balance in 
store. 


last 
n amber 
In store. 

• 


Indent^ 
ed for. 


2 c 2 




404 


rORMS. 


Form 57. 

[See Obap. 22, Art.4X0, Vol. I, C. A.C.j 

limlget, Estimate of Egi,penditure to he provided for by Vayment-Orders. ' 
• ' » 

• ft 

Item on page ^name iteo]) 8,00,000 

% 

Item on yage (name item). 2,50,000 

ani soon .... 2,60,000 

Total . 8,00,000 
Add 20 pel cent, . , . r] ,60,000 

9,60,000 

. 600,000 
. 8,60,000 


Namely, for fixed cliargee 
other „ 

I 


9,60,000 
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Form 58A. 

[Bee Chap. 22. Art. 410. Vol. I, C. A.ND,] ' 


thb assistant commissioner, 

. SoBTHKBH India Salt Rbtendb. 


Treasuiy 

190 


Thfl Inat salt receipt issued for- 

N’o.-•—Sudtler Treasury. 

Ditto 

Ditto 


-salt during the month of- 

, was No.- 
, w.as ifo.- 


Form 58B. 

[Bee Chap. 22, Art. 419, Vol. C. A. C.] 


'190 , iras 

-Tahsil. 

-- do, 

-. do. 

Treasury Officer. 


CONSOLIDATED TREASURY RECEIPT. 

_TBlABOBr. 

TU^: _;__-I_ 

Receiv'd on aocount of Northern India Salt Revenue the sum of Rupees_ 

«s detailed below, for which credit hoe been given in»the TreiiEury Account for 


From the Northern India Salt Reve* 
nae Officer— 

Price 

Excise duty on salt 
,Through Traffic teoeipts 
Fines and forfeitures . 
Miscellaneous 
From the Public- 

Price . . . 

Excise duty on salt 
Hakim Oess . 


Through Traffic receipts 
Miscellaneous *» 





f 

% 




• 

• 



• 



• 

O 


• 

• 




• 


• 





• 




a 


•% 

• 

• 




« 

• 



• 


• 

• 


Toial RppBse 


• 

_ l 


Treasury Officer. 


Northern India Salt Revenue. 
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Form 59. 

• [See. Chap. 28. Art. 421. Vol. I, O. A. C.] 


Sehedvle oj^ revenue {excluding deposits) received in the _ 

Treasury during the month oj _ *. _ account of the 

Northern India Salt ljepar4mnt. 


- 1 — - 

1 

Salt on aeronnt of 

Amoant recclred. 

1 Heads ander which credited (a 

Total imonBt re- 
1 eeived from or on 

whom reoeired. 

separate colamn for each). 

acoeunt of each 3alt 



Kevenne Officer. 





Form 59A. 

[Bee Ohep. 22, Art. 426A, Vol. I, 


FORMS 
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FORMS, 


Form 60. 

[Bee Chap. 22, Art. 488, Vol. I, C. A. O.] 

Memorandum of the Claims of Officers of the Geological Survey Department 
for - ——190 ~— giayalle in 


Fixes ohjlxgxr. 

Tieuury j T ~ 

Kama and d«fltg> {rom whiob ' 

nation of ptjee. payment la ' ' Fay of 

j desired. Salary of lallowanea ®*}^.**' 

I Officer. ' of officer.I teblish- 


OtHES CBIXOSt 


T raTellliiit cx];en rcs , 
of 


i ment. Officer. 


-I Contingent 

j Estab- '.0J>wde«- 
liebmcnt., 


Notb.—T he olaimB of offleers.w^o intend to draw their pay, etc , In Calcntta ehoold he exolnded from the 
atiOTG memoraudom, ai. they are dealt nith like other pre-ondlt payments. 


Form GOA. 

[Bee Chap. 23, Art. 442, Vol. I, C. A. C.] 
_Treasury- 

Schedule of Forest Bemitianee credited during^ _ 


Date of eredlt 
in Sadder 
Traunry 
Aeoount. 


.From whom rteelved Dlriaion. | PiTlelon. Bxiuaia. 









rOBMS, 
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. Form 60B. • ' 

[feee Chap. 23, Art. 447. Vol. I, C. A. O-i 

•__Trett8ury. 

Sehedide of Forett Qheques paid during , _• 190 


Pate ol 

PasTiovi.AS» ov 
CHXQVBa. 

B; wbom drawn. 


Divlblon. 

» 

. pj jment. 

Mo. 

Date. 
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Uemasxi. 
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FOKMS. 


Form 61. 

[See Chap. 24, Art. 440, Vol. I, C. A. G.] 
Pl[JBIiIC WORKS DEPARTMENT. 
Lbttee 0? Cbkdit No. 


Dated the 


m . 


To 


The 


CotLBCTOB 

Deputy CoystissiosBB 


OF 


« 


Siu, 


I have thd honour to request that you will cash the chequps drav.n by the.. 


to the extent of Bupeea 


(This letter of credit has effect from theJL 

« 


.) 


I Mve the lionoftr to be, 

. Sib, ^ 
Your obedient Sereanti 


Aoe0untant’G$n9ral.' , 



Form 62. 

[See Chap. 24, Art. 449, Vol. I, C. A. C.l 

- • 

Begister of Paymentt made to Offieers^of the Fvhlic Works Department on Oheques against 'Lettevs of Orq^it 


FORMS 
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Form 63. 

1 PASS BOOK. 

(See Chap. 24, Art. 467, and Chap. 27, Art. 643, Vol. I, c. A. C.] 


412 


FORMS 



If.S.—To b« balanced mouthl; and ESgncd in 1 1 .' after being balanced. 





FORMS 
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Form 65. 

r See Chap. 25, Art. 606, Vol. I, C. A. C.l 

_government. 

fi. r. 

Military Receipts_!_Army. 

t 

List of Receipts on account of Military Services credited in accounts of 
the _ Treasury for the month of _ 190 . 


' i Kecovbbibb by Cjvil Adthos- 

_ ... ITIKB FOB IKS MlEITi-Br 

KGX&ltbftnCC Di i> A itTvVKT'p _ . 

Hoof TrauBfer BeceSpU ncDartmental _^_i. 

rh«i.n wh«m isaaed on Mill- * -oamed to Cash 

rccolYfd. tary TreaBuic- Keoeipt,. Book. 

CheatR.' Desoriiifiou. A’nount. 


K.B .—DcpartirentBl receipts ate rcci la'd frJm or dm the authority of military departmoutal officers spei itlcJ 
in Article 470, mdt Article 469, Chapter 20. 

r 

Form 66. 

[Gee Chap. 26, Art. 606, Vol. I, C. A. C.] 


GOVERNMENT. 


Military Payments- _ __Army. 

List of Payments on account of Military Cheques and Transfer Receipts paid 

o>t the _ Treasury from the _ the _ 

of _ 190 . 


O 

5*5 

n»m>ne 3*1 »hom drawn, 
paytaant. « g 


-. ■ ---- ■“■"IT- 

CnXQDBB AOAtVST 
AsBiawasrit. 

Tbavshb BxoBinf. 

No. 

Date of 
cheque. 

Amount. 

HO. 

Date of 
Trana.'er 
Receipts, 

Amount. 


Daily Total 
eanled to Caoh 
Book. 











FOUHS 
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Form 67. 

[See Chap. 26. Art. 506. Vol. I. Q. A. C.] 


government; 


Military Paymbnts^ 


_Army. 


List of Fayments on account of Miscellaneous Military Service at the^ 


Treasury from the. 


to the. 


.of... 



Emergent: BdTAUoei 
ander etatlon orders. 
(See CirU Aeeonnt 
Code, Cfanp. 26, 
Art. 488.) 


MlBCBLllITBOUe Paymbhii 
LiaVB AtLOWlICCB!l, 

Firrsioire, Uilitabt 
ExpENDITtrBB BY 
Civil OwtcKBn, *tc.) 


Deecrlption. 


Anioant. 


(. 

I • 


.190 


Dali; Total cair) 
ed to Caeh Bonk 
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Form 68. 

[See Chap. 11, Art. 167B., Vol. 1, C. A. C.l 


Regiiter of Government Seeuritiea deponUdfor eafe eutfodg. 


Serial Ko. 

Dateoi 

B7 whom dopoaited. 

PiKTiovLiuU or If ana. 

No. and date 
of IsttaM 

dapoeit. 

* No. 

Far oen . 

loan. 

Amoaot. 

retiuiilDg the 
Notaa. 


• 

t 
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i 
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1 
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• Form 69. 

, [See Ctap. 27. Art. 532. Vol. I, C. A. C.] 

• [Telegraph Form No. N.6.] 

I'reMury oflieere tiro not to pay more than 260 rupees on any cerfcifioati of this form. 
No... ^ 

IJtfPREST CBfRTIPICATE, date<( _790 . 

I certify that the eash account of__ _ . _ * _ 


-, for. 


190 


has been checked by me ; that its opening balance agrees with the 
closing balance of the previous account, and that its closing balance is 
correctly calculated. ^ 

I further certify that the Imprest at present allowed him is 
_ --nnd that his actual cash balance last repojted^to we is 


a. 


fi- 

autborise him to draw fiom the. 


(Notx.—I t the balance is more than the Imprest 
allowed, no oertlfloate la to bo granted. The 
Saperintendent is tespontible that ho orders 
payment into Treasury ..f all nnnecessary 

eaeess.) 


leaving a defnnenoy of 


, which sum I hereby 


.Treasury. 


Superintendmt of Telegraf^t-s, 

- - _ Division, 


Form 70. 

[See Chap. 27. Art. 684, Vol. I, G. A. C.[ 

•[Telegraph Form No. N,6,] 

GOVERNMENT TELEGRAPH DEPARTMENT. 


Certified that the Te^raph Masler- 


js authorised to draw from the Treasury the k.um of-*— 

_) on account of adtaupes, as detailed below to he made ti> 

proceeding to- 


Daied. 


On account of salary for. 


Superintendent, 

_ the - of- 


Divition. 


.190 * 


On account of travelling expenses 


Total B 




FORMS 


Oeitifieil tliat the_ 


Form 71. 

fSfee Chap. 27, Art. 634, Vol. I, d. A. C.^ 

[Telegraph Form No. N.7.] 

GOVERNMENT 'lELEGRAPH DEPARTMENT. 


is authorised to draw from the. 
Treasury the sum of R — 


to enable him to refund deports' of. 


Esraminer of Telegraph Accounts. 
Director General <> f Telegraphs. 


Dated Calcutta, the . . of_ 


-190 . 


0 

Cu ^ 

1*2 i 

di u. ^ 

-S'* 

HMi fm _^ 

( 6 
€8 

0 M B0 
•r- ^ ^ 

I ^ 2 S 

•rj ^ 

^ <u 

I O >^0^ 


'"S-g s 

Vr-I g .S 

- - a g * 

a a .sp ^ 

*2 g 

TS I ~ 
a iCi 

a 

t'S.S 

*t! .2 
O T3 S 

** I,? a 

§|js 

?li -s 

a-e i ■§ 


PbOS£ 


Form 72. 

[See Chap. 27, Art. 627, Vol. I, C, A. C 1 

[Telegraph Fornj No. N. 100 

k No. - * , dated ___ 

Thk SUPDT. oe telegraphs, . .iOlVISlON, 

The officer in cimbge of GOVT. TREASURY 

■■ at ___ 


•kJA* I 

I have the hopout to inform you that Mr._.»___t__ . 

(whose usual ei^ature appears at foot of tlHs advicel.has been ordered to take chai'ge*of the 

____-, and to request that 

no further payments may ba made to his predecessor, Mr.____ 

■ -i—!———, or on any *docanients hearing Mr.__ 

_—.’s slgnati^re. The probable maximum amount of, salary 

bills payable to Mr.-------—__monthly 

will he IL—______ 


4 

" Usual sigfiature of|the'ahoTe-named officer. 


Superintendent* of Tidegrapht 
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. Form 73. 

[See Chap. 39, Art. 6a7A., Vol- I, C. A. C.J 
Stiitemeni 9f Receipts and Issues of Sovereigns aid Half Sovereigns at the Head 


Quarter ami Sub-'treasuriei of the District of 


.reek ending 
• *01011(11 of 


Kamo of '1 reaBnry agid 
Sufl-Treasurica. 


1 

Sadar Treasury . 
-Sub-Treasury 


I ^ 


-Sub-Treasury 


• Sub-Treasnrj 


J ot a l 


J90 


S 


PQ 

.1 

s 

s, 

o 


I 1 

1 1 

!• S 

I tM 4 

n 2 

<S 


m 

© 

© 

Q • 

n 

i s 


Ibbucb 
Total, to the 
Public. 


•4^ 


w 

8 

d 

4S 

*iM 

3 

a 


dating the 

Value iueliupces 


ClcusinK 

Balaiico. 


lotal 


Details of liemittances. (Reinittanees within the district need iiot bo ^h^lwn. 


Treusing Remittances. 


A*ioukt. 


From 



!o 


liecciveJ 

ft 


tfent 

ft 


Treasury Officer. 


Not* 1.—The periods fixed for the subiaucloii of the weekly etatements sre those ending “thi 16th, 22n<l and 
ihe last day at the month. 

Not* 2 —The opening balance of the statement for the first week, the clowngr balance of ttot for hie last week, 
and the opening and eloringbalanees of tbs monthly statment ebo^d agree rrith the figures entei»d In the monthly 
eaab belancM H^rt. The total amoonta of reoeipte, iosoee, and remittances shown in the fow weeUy ststemenn 
should also agmViththe figorea in the monthly staiement. e 

, e 2 D 2 
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FOHMS. 


Form 74 (Obverse). 

[See Chap. 20, Art. 6&7B , Vol. I, C. A. C.] 


Statemen! of shroff-markeH, light weiohi, and other defective Silver coins and 

coins of 1835 and 1S40 of the District of _ for the 

month of. __ 130 . - 


(To be submitted along with the montlily cash balance report.) 


KtKD or coiHe 


1 . 


J 

A 

bu 


h 


II. 


t 


s 

s 

•s 


(6 



IV 


Total 



1. Slitoff-marked . . 

£ Light weight (a) . 

3. Other defective coins . 


t. Coins of 1836 (whole 
rupees and half rupees).j 

5. Coins of 1840 (whole 
mpees and half rupees). | 

(i. Chins ealled in b; pro -1 
clamation. ' 


Tota l 



VII. 



RsasaKB 


I 


Isle Value, 
or No 
Whole Kb 

Half Bs_ 

Total 

vtde dtfaOo on 
the rtveroe. 



I 


1 

I 



Instructions- 


Treasury Officer, 

District _ 

\. 


I. —Opening balance should represent the amount of coins held in Sadar and 

Sub-Treasuries and shown in the Cash Balance iieport of the p>evi<‘uii month. 

II. —Amount received both at Sadat and Sub-Treasuries in traiiBaoiions with the 

public (Art. 688, C. A C.) or native state.-! (AiHi 683-B). Coins detected in good 
coin remittances from other Treasuries should be show n in this column and not 
in column 111. As the coins shown in statement are non-issuable io the 
‘ ' public, the amount of this column should ordinarily be the difference between 

the opening and closing ‘balapces after alluwini^ for the remittances received 
and issf/ed.^ ‘ * 

III. —This tolumn should show only coins received as “ Uncurrent and Withdrawn*' 

* coin remittances. 

IV. —Bepresents thOitotal of columns 1, II and III. 

V.—This column i^onld show coins remitted either to the Mint or to the Central 
Treatury a« “Cncarrent and Withdrawn” coin remittance*. 

Yf.—In some provinces withdrawn coin is^transferred to the Currency Department 
hef re being i^miited to mints. This column shotdd show all eudftmnsfers. 
VII.—This represents the difference between the amoonte shown in oolnmns IV and 
V and shoold agree with the figures ahowh in the Cash Balance Beport of the 
month to which the ata^cment appertains. 

(a) Th< differAit ntes (vfBs Arte tSS, 6St-A utd ses-B. C. A. C.i st which light weight SilTer coliA SM reocdtMd 
should ba givsn on the leverse. the fair sod ^ptsl eolw of each kind of coins being entered only In the " Swiaxia ** 
olumn. 
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. Form 74 (Reverse). 

I'Sae Chap. 29, JLrt.687 B, Vol. I., C. A. C.] .* 

• • « 

Details weight Silver coins received from the Tuhlic. or Xaiiiie Stales 

or found in lemittances o/ good coin during the month __ 

(Vide Arts, 583, 583-A and 583-B, C. A. C.) 
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•0TH=^**'l® 1=08 

; BBllUB Z 


•gg: 


:)33q9 1=08 

;WUt! t 


oi 

rf 

H 

t<» 

o 

M 

»• 

0 


x> B* 

-p 5 

P S 

C 43 

a® 

^ Ip 

« c 

X 

fi 

<4J O' 

°*5 

S a 

i. o 
0,0 
IS h 

ixC 




i'! 


b j! o 


IS - I' 
=•^1- 
.s||| 

‘S ■ 


tno: 


pi 

« 

P 

bf 

s 


hS 

< 

F- 

o 


I 

d) I 


s 

'C 

« 

^ t 

^Ch 
gr 
2 ® 
S** 

s'® 



c 

^ t » 


4 L 0 



W. B.— It shnald be stated whether an indent has been sent or notj dnrine the mo h 
" Conntersigned. 

footed 190 . Controller of Stamp*. O^eer in eh^ffe cf Treaxttry. 
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[S«e Chap. 28, Art. 687 A., 


FORMS 
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; -gMTKSJI 

■jwffio iJMiwx JO »i»i>iur 


•ie»<.x Awa a «oi«A 


•(t« ’UV) 

I }H 81 »« man l«n 0»91 jo sumo 


•(Tis -jJvJ msp" 

iqSiI »0t» Sgsi JO oujoa 


•qoiio i{{ 

® Boi»A 


■q.-B* IH I 
tS) ooiVA ' 


I P I 
ii -S t'S - 

t ^ 

I t 


Q» !S o 
S 9 £5 

5 J 
® .9 * 

J 1 -2^ 

= r 

£ *2 (S'* 


® J3 

55 H 


•(tt9 V\) uoji 
-eioojio tnoj] niUBjpqiiu 
JOiH" jl«uis poo *49*10*1 
»q8jl 40U 1 iiq SAUOijsQ 

•(989 'I'V) m*'^« 

I 4q8ti 40U »nq pomwii-nojns 


Hi K 
JS 

Sj “ 

8 £ 
B. e- 


•qjoo iH 

p) 


•iiaso }j 
I j® aiqi^ 

j -oi®! 

I >104 I3ll 

1H@ n®l®A 


•iini)s I 
7iin«iu ot ' 
JO BUlBS I 




•Kn<n joi 
4 W OlUV \ 


I 

I {SUBptOiMJ 

;j(> iingiioix 

I amjjiuiBj 
40 BUIBM 


I PUB fi 


•r-J pno 2 


] -fi pas it* 


i H>«9:« 

I 

j ’ai^i 

7“-q3«jr;Ta 

'_ 

I ’SI®! f 

I Mans }H ' 

! _ ^ »4y«A I 

1 '9I»1 ' 

7 " qa«J ia , 

I a“l®A . 


."■F ^ 

• « Cb C 

m 

9i’g‘ 

15 w>^ 


0*^1^ i 


« u Z S S.’" 

fc Sm 6 
'2 «» 5*0 5 

«ca Dp 

s -o 5®^*- 

t; -3 

C 2 ®S^-5.g 

-s 

t® u 5 -• 2 ^ “ 

o ea Q< ^ ^ ^ 

1 « 

8 H Sigll 

fr- O ^ S 

” i ■“■sf.a.S 

5 X (To p a p 
S ° g®^®0 
S ® 

® 3 £ feS .2 

■« S tls-ii 

£ *0 2S?5S-S 

•I * g •« 

J; S 9'O'g *< 

■C ■g .gsl*® 
*»S S ® e i 2 

V 

2 .I^Sss-afe 

isIsifr^SJ 

pf.S|;^|-SiS 

- p^^a •■ '*'2 * 
■5 ® e «^D** S’® 

£-3 e®.g »|-gP 

J»r2 a ai4* 

|s25|S3|.S 

«3 gtJa J g p S 

!§■§ B"® S op ■'O 

“ «.S 3 ** ® 

“i^gsis- 

^ ^ 4 .a 

5 (3 ^ 

1 i I [. 
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FORMS 


, Form 75 B, 

• ‘‘‘ I 4 ^ [See Chapter 29, Art. 687 A., Vol. 1, C. A. C.] 

' - 

^%ItiS^isier vf silver coins rat hut not paid for at the — 

t i 

IKupee* and naif Enpera j 

. II { that have lost ii bnt ! Rupees and Half Bupeei 

i not more than 26 I that have lost more 


Month. 

I’atc 

Rupees and Hait Rupees 
that have lost 2 bnt 
not more than 26 
per cent. 



Rupees 

\ Rupees. 

1 

< 

2 

3 

4 






Treasury. 


otherwl'e than by 
reasonable wear. 


Notb 1.—Humber of eolne only diould be shewn in this Register, not their value. 

Not*. 2.—The ngurealn coInmneSand 4 will be Inclnded In column 2, and those in columns 5 to8.shown in 
column 3 of the quarterly re.orns of Stiver Coins cut Form 77 (1). 

Form 76. 

[Bee Chap. 29, Art. 590 (2), Vol. I, C. A. C.] ^ ' 

Invoice of^ _ box _ tf uncurrent coins despatched per {rail, steamer or _ 

v] _ Treasury under charge of an escort consisting of 

commanded by ____ _ _ 

row . , Treasury, accompanied by __ 

Potdar named 


*!.?■ Dewrlptiou oTea..i | caoh 

bosk I efeh 'b^?. WlrSofcolu. | kind r 

1 tox. I h,,_ 



21 « t90 .} 

t, 

Seoeired from_^ 

8«id to contain trAasore rained at H 
tad ooDsigned to_ 


Treasury Officer. 



Commanding the .Escort. 







POTtMS 


125 


Invoice of _ 

to —M —a_ 


ITorm 76 A. 

[See Chap. 20, Art. 647, Vol. I, C. A. C.] 

_ __ coin tlespatchcA _ 


from thetTreasury at . 


to _ 


_ on account Hi$ Mujesti/’s Indian (iovetnin* 


No. 

of 

lioxes. 


5Jo* oi 
the 


Weight 

each 

^Box. 

_ 1_ 

1 

! 

AildicS'i and | 

I'ewription of 

Value. 

mark on Boxes, j 

1 

Coins. 


M. 1 a. Ich.! 

1 

1 

1 

'! 

R L. 


TJu. 


-Treaturjf. 
-190 , 


Total V(uvi>’ 


• I 


Reoeivedifroiu the Treaaary Offioar 
Coin to the Hlue of B-__ 


Total 


!Sh« Treatury Officer^. . 

_ — * - boxes said to contain - 

The boxes are in good eondition. 

- Offietr in charge of Eeeort. 
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FOKMS 


Pom 77 (1). 

. [See Chap. 29. Art. 591, Vol. I, C. A. C.l 


Return ehowing silver coins cut or hroheu during the quarter ending 
on account of being reduced tneigM. , 


« 

j , Numbkk. 

DStjroMiitATioK. 

Cut and received on pajment.* 

1 

Cut and rejecte 

t * 

1 

•O 

3 

Rupees . 

i 

* » 

• 

Half Rupees . 

1 


Cluarter Rupee.''’ . • 



Eidihth Rupees 

«■ 


•s 


• Coins retarnoli after antting to the teaderern beoaubo they rstase to receive rayment at the rates given in 
A.rtvcl« 6-i3, Civil Account Cade, may be Ineladcil in this colamn. ' , 

Note 1 —The entries In oolnmn 2 ebonld represent Raphes and Halt Rupees only c it aii^ecei* ad u id t J 
BR3 and Civil Acooont Code. The figares shonid be capable of variflcstion with tin ntatibtu's of reo 

ilght weight coin supplied monthly to the nocuunt ofHoo and any disorepanci bet wee i the two sets of figure 
be explained on the back of thisretifvn, 

^ora 2—The entries In column 3 should riprenent llnpees and Half Rnpees out and rejo^ ted as havi 
more han 23 p. c. In weight and also Quarter and Eighth Rupees rednoed in weight otho-wise tlisu by roi 
ir earing. 


Form 77(2). 


month of 


tieturn s/invn vg counterfeit coins received during the quarter ending 


HujiSi's 


i Rnipics. 


i Rupees 


Jinpecs. i • RsXiBKS. 








rOEMS 
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Form 77 (3). 

[See C^iap. 29. Art* 691, Vol. I, C. A, C.1 


Number of eounferfeit coins receiveil of Treasuries or, Bailv)Otf Stations 
’ produtei in Lam Courts durinff the quarter endino 


1 , Nuubks of CocirrBBFSiT Co'^s 

* 'fuKAsrar ob Shtiost, I • i • ' RsifABitP. ^ 

I I I 

1 Knpem:, j i Rupee? i J Ruprc" 1 Rupees 




Form 77 (4). 

[See Chap. 20, Art. 601, Vol. I, C. A. C ] 
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FORMS 


■OBJ. ■ O btJi9 P 

35lf.B?SS“ 

fc* * A *tS 

^5i»is-|sgE 

O s 6 5 o .S. € <D M 
S» - J 2 *• M - . 


••»< (U Ci> 

° o 
g|| g 3 

i«H 6 « 


A u»a a ®«- 5J 
■< 2^ . IS =3 s « 

Ja-istBselg 


I 


^on.—Ihc rcmarkt. bbouid lii as coulisc as possiblo 




JPOllMS, 
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Form 77 A. 

[Bee Chap. 39. Art. 691A, Vol. I. C. A. C.] 

8tateui$iU showing the profiortion of the several Issues of G over ament Tiupees 

i t actual circulation in the - Treasury as ascertained Ity ihe 

• fion eac\ day of ci bag containing R - from the - to — May 190 . 


Wllllavn IV . 

• « 

Viotum liilu, lit isaue . 
Victoria 1840. Sud iibue . 


*VletoTia 1802 . 

I Viotorta 1874 
Viotorlaisre . 
ViLU>rial87d . 
Victoria 1877 . 
Vutorial878 , 
\iclorialS79 . 

V Ictoria 1^0 , * 
\ictotUX68i . • 
Victoria 1882 , 
Victoria 1888 . 
VlctoiMUai . 
VutorialSSo . 
Victoria 1888 , 
Victoria 1887 . 
Victurai 1888 . 
Victoria 1839 . 
Victoria 189u . 

1 ictoria 1881 . 
Victoria 1892 . 
VUtorla 1883 . 
Victoria 1897 . 
Victoria 1898 . 
Victoria 1900 , 
Victoria 1901 . 
Edward VII 190J 


Bdwatd VII1901 aod fntj la 
tafr yajr 


Treasury O^cer. 
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FORMS 


Form 78. 


[Bpe Chap. 29, Art. 698, Vol. I, C. A, O.J 

Return for the year—of copper coin of the coinages be/ors 1835 uithd/awn 
under orders of Govt, No, 207, dated 17th January IS79, 


Name of 
Treasury. 



Nomii al Tiilae r._id 
wtijrht of the coin 
destroyed at the 
Treasury 


Value. ; Weight. 


■18 
ts . na 

/ 


s 

c 

31 


3 ® 

3 ^ 


C:rf3 

is •" 


a a 

M a 

$*52 • 

« *• "S 


Form 79. 

[See»Chap. 29, Art. 601, Vol. I, C. A. C. 


Small Silver and Copper Depot Booh. 


Pate. 


ipnl 

*1 


Apnl 

May 


Nature of traueaution. 


7 Balauce 

16 , Eemittedtii , * 

as pararder of Si, Q. ho. 
dated 


18 

3 


llgianoe 

IP^ceired from 
as per order of A. 6. No. 
dated 


p> 
a I 


at I at 


VaIUS IK 


k 

a 

CO 


o 

H 


H ! 


C 

£ 


rO 

a 


I nrj 


S! 

*3 


& 

o 

SI 


^ I IB >0 • 
'.2 0& 
« S3j§5 

I- » 


I 






Pom 80. 

[S?3 Chap 28. Art. 605(a), Vol I. C. A- O.] 
(To bo printed on 4 to foolscap.) 


a 

a= a 

o ^ 

o .b 


FORMS. 




m i, 

CL, K 

ft* Si 

O 

fi 

Cfl »u 

KJ MS 

fe 


• ti 


No'o thjt ** m l80i *’ m tLi. loriii means *' betwem Ut October IbOl an 13'itU rttfpiunbcr l&OJ 
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FOEMS 


Form 81- 

[See Chap. 30, Art. 017, Vol. I, C. A. C.] 


liegister of Currency Notes received and issued at _ 

.. Treasury, 

Notb —Kor iDetrui'tions rcgardiug e))tru'i in thii rcglbte'' we Chap. 90 4rt. 618. 

I I » 

D-tteof '■ Wame of petMin from Nn of seriee and Ifn of Date of Name of person to 
reeeij't. i whom re^eired. iiote, name of Circle. re-issue. whom re-lsaned. 

' I 



rORMS 


433 
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3?0RMS 


Form 82. 

[See Chap. SO, Art. 624, Vol. I, C. A. C.] 

Statetnent of Currency Notes received into and issued from the Treasury during 
, the quarter ending _ __ 


InalairieB baukhig with a Prebidcuej or Branch Bai>k. 


Currency bcpattmaut. 


Eeserrc Trewary 


» • 


Ot^er Treattuiea uot hanking wit'' a 1’ret.ideiiC} or 
litaDob Bank .... 


• • 


i Uome h’otcB , 
Foreign . . 

Public for silver . .. 

DKto ill exchuige for notes of other values . 


Value received from 


For the purposes of this 
Btatemenl, a renlttanos of 
uotrsis considered to be 
received as soon as their 
second halves arrive. 


Value issued to 


For the punoies of this 
etatement, notes are regard* 
ed as Issued aesoon as their 
second halves are despatch, 
ed to another tresenry. 


Total Trauhactions 


Balances as per Cash Balance Report . 

d OBiKD Torn. 



The opening balance abonld be shown under Booclpts, the clodng under Issues, in order that the equality 
the grand totals may be made to prove the statement. 

"'he value of notes neiiuid lu eicbauge for notes will, of course, agree with the value so iuiui. 




POBMS 


435 


Form 83. 

[See Chap. 30, Art. 624 (2), Vol. I, C. A. O.] 


Dail^ B^gister of Cnrrencg Notes received into and issued from the Treasury, 


1>ATX. 


> PitEIIIDKNOT 

I OB Ubanoh 
ISamk. 





I 


1 

I 


OrK*« 

Tbbasvbibb. 


Public tir batiikht o* 
GoVXBNMKlfT 
Subs. 


Public 

BOB 

SlLTBB. 


Public ib 
yxcuABOx 
Box BOTBS OV 
OTtBB TALDBS. 


•e 

► 


a 

S 


KecslTSd 

from 


Is.uod to 


e 

o 

a 


& 

■£ 

e 

Eu 


u 


e, 

f 


s 

t 

a> 

£ 

a 



i 

I 



Moia.—BMelpts froio, ftnd istaes io, tho Beism 
" OiBBB TMAiimxBa/* 


XiwAarf should tw distinoti} eatetsd la tha oolomu 

, * 3*3 
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Form 84 (Reverse). 

[See Chap. SO, Art. 630. Vol. I, C. A. C.] 


Details of Notes eut or oth^ioise unfit for re-issue, and of Notes of other 
. » *' Circlcsfneluded in the closing balance overleaf. 



Calcutta 

Allahabad 

Lahore 

Bombay 

Karachi 

Madras 

Cahcut 

Rangoon 

Calcutta 

Allahabad , 

Lahore 

Bombay 

Karachi 

Madras 

Calicut 

Rangoon 

Calcutta 

Allahabad 

Lahore 

* 

Bombay 
Karachi * 

i 

Madras 

Calicut 

Rangoon 











. Form 84 (os) (Obverse). 

[See Chap. 30, Art. 630, VoL I, C. A. C.] 
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POEMS, 




POBMS 


439 


Form 84 (a) (Reverse). 

[ Bee Chap. 80, Art. 630. Vol. I, C. A. C.] 


• •Detaita^of Notes other Circles included in the transaction overleaf. 




■ 


1 


- -, 


• 

Name ot Circle. 

H6.* 

BIO. 

B20. 

i R60. 

1 

BlOQ. 

B600. 

a 1 , 000 . 



• 


j 

m 



• • * 



1 

1 

1 

j 

1 


Calontita 

• . 




• 

1 

• 

1 • 

1 

1 

• 

• 




1 

’ 



AIIahalMd . 

• 


1 


1 

i 

1 

( 


• 

* 




, 1 

«! 


• 



i 



« 



• 




t 

[ 



Lahore • 




1 

1 



• 

• 




1 

i 

• 






1 

1 


• 




1 

• 

j 

1 

1 






1 • 

i 

! 



Bombay 

1 1 


1 

j 

i 

1 

t 


• 


j 



1 

• 


» 





1 

• 








1 




Earaobi. 

• 

• 

1 







• 



• 


• 

# 





i 1 

1 j 

* 

> 

i 

• 


« 



1 

1 


1 * 

Madras 


• 

• 

i 

1 

1 

1 ! 


1 

i 


m 


t 


1 

i 

• 

• 





• 

i 

• 








• 


• 

Oahoat 




• 








* 




• 

• 

• 



• 1 



• 



• 1 

1 1 

1 • 

1 

• 


• 

• 


1 

• 

1 

1 

* * 


Rangoon . 




• 

1 

• 



Rangoon 
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forms. 


Form 

[See Chap. 31, Ar6. 688 
(To be printed o n 

Ustimafp of probable Receipts and Disbursetnonis of the-^ -— 


ACTDAI.B OB 
COBKSf'POHSXKa 
JlOKing OV I 

vktr smiK. 

Month I Month 
ot I ol 


J'JIOB>l]I,S BsCBirTk. 


I Month Month Month 
of of ot 




A.—Principal Heads of Reve¬ 
nue— 

Land Bevenuo .... 

Salt. 

Stamps ..... 

Exoiec. 

Provincial Kates 
Aeseascd Taxes. .e . 
iteglstration .... 

Forest. 

Tributes andOontrlbutloi a froio 
Native States . . p- 

Total 

B —interest— 

O.—Receipts by Civil Depart 
ment— 

IjBw and Justice 

PoUoo. 

Education .... 

’ Total . - 
E.—MIsceiianeous— 

Beceipts in aid of Superannu¬ 
ation, etc. 

Miecellaneous . 

Total . - 

O. —Permanent Debt— ^ 

Impenai Loans. 

Stock Notes , ' . 

Total 

P. —Unfunded Debt— 

Deposits of Service Funds 

Q. —Deposits and Advances not 

bearing 'nterest— 

ExcJudcil Local Funds 

Deposits. 

Advanues . . . 

Fennsneut Advanou' 

Account Current with Foreign 
States . . . . I . 

I Tot^ . - 

R. —Loans to Native States and - 

,^Presldency Corporations 
R. R.—Provincial Advance and 
Loan Account— 

T.—Remittances— 

JiOcal Cash Kemittonecs . 

Local Dills .... 

Foreign Bills .... 

Hemtttancoa 

Account with London, idisocUa- 

0 neons . 

Total , - 

Post OlBeo . . I- . 

Telcfpaph . 

hfarine . , . • • 

Military . • , • 

( Ordinary Branches . 


( Ordinary 
?.W.D. i Bailwky 
(.K. I, By, 


* Total 

<■ Total Baoaivta 

<« 

I Opening Cash Balanee or Defi¬ 
ciency (+oi—) . 


OBAND TOTAL 






FORMS, 


*84A. 

Voi. I, a A. c.] 
open foolscap.] 

--, Treas n ry for- 


A90 , and the two ensuing nionths. 


AoTirAi.s or 
CoaBRSfOMDiyaj 
• JtO*TUR OV 
PAST TKA«, 


Month 

of 


[■Month 
of 


-1- 


rsoiiAui ii*]>i8i)t]i»B]ik:rrp 


Month 

of 


r Do 


i A.—Direct Demands on th« 
Revenue— * 

Asglftnineiite and Compensation 
Land fiaunne 
Opium 
Bull . . 

Stem pa 
Evciae 

• Provincial Rafaa 
AaaeskOd Taxes 
Forest 
BeKiitrntiou 
Kefunds . 

Totai. 

8.—Interest— , 

O. —Post Offlc^ (District Post 

Establishment). 

D. —Salaries and Expenses of 
. Civil Departments 

Law and Justioo 
I’olloe *. , j* 

Kduoation . 

■ Eculeeiastioal 
Medical 
Political . 

Bcicntiiio and other Minn 
• pattmcnts * . . . 

• ToTAt. 

E. —Miscellaneous Civil Charges 

Territorial and Political Pennant 
Supcrauiiuatiun Allowaucea and 
PonsioDs .... 
Misccllaticoua • . . . 

Total 

K.—Other Public Works (l.i 
charge of Civil Officers) 
0«—Permanent Debt— 

Inipcriiil Loans. 

Btock JSotes .... 

• Total 

P. —Unfunded Debt- 

Dcpo^ltK ot Beriice Funds . 

Q. —Deposits a>aa Advances not 

bearing Interest— 

Exclnded*Local Funds . 

Deposits. 

Advances .... 
PerDiaiiriit Advances . 

Account with Foreiitu States 
SuspoLso Accounts . . 

’ Total 

R. —Loans to Native States and 

Presidency corporations 
R. R.—Provincial Advances and 
Loan Accounts 
T.—Remittanees*- 

Looal Cnsh Uemittanoeg . 
Local Kills ... 
Foreign Bills . . . 

Foreign Itemittances. 

Accuaiit with London. Miscella¬ 
neous .... 

Total 

Poet Office ... 
Tel^^rspn . • . 

Marine .... 
Military . . , 

/ Ordiuarj Branchf s 
P, W. D. i Railway „\ 
IE. I.Ey. 

Toiah 
Total pabushts 
Closing Cash Balance or Deftcleco 
( + or —) ... 

OKAND TOT.tL 


Jlonlh 

of 


Mm th 
of 


Rsuabeia 
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FOBMS, 


JDetaiU of Estimated EeceipU and Taymenlt on account of Foreign Billi and 

Foreign liemtUances. , 




RECEIPTS. 


i payments. , 


lav Movtb. 

1 2wn Homm, 

l 81 MoNtH. 

Xsv Mona. 




f 




) 

(t t 


Billa. 

Caeb. 

Bill!. 

Caah. 

Bills. 

* . 

Caah. 

A 

1 Bills. c| Cash. 

India .... 

• 



' 





Central ProrlDC|‘a > 
Burma .... 






« 


; 1 

eastern Bengal and 
AssaQi • t ■ 







• 


Seagal .... 









Inited Province! of Agra 
and Oadh . , 






f 



A 

’Dojab 



4 

♦ 




1 

« 

(.•W. ProntUr Ptov- 
Inct 

4 








ladros . . 

1 



1 

i 





iomba; . • • 






t 



• 




' 





Torat . 


1 


i 

• 

• 




^ -- 


Farticnlars of exceptional receipts and cliarg^es'- 





FOEMS, 


443 



*«To be filled in by tbe defspatobing Treemry OSoer« 
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FOEMS. 


Form 85. 

[See Chap. 81, Art. 669, Vol. I, C. A. C.l 
(Quarter Foolscap Size.) 


Invoice of durrency Notea __ circle, remitted fromi 

to — --- —dated i 


c 

Denomination of notes 

No. of Bandies. 

No of notes 

Value. 

---- - 

t 


— . 

10,000 

1 

3 

20,000 

l.OOO 

1 

, 6 

6,000 

600 

1 

4 

2,000 

100 

3 

385 

18.5(X) 

60 

7 

523 

26.1.50 

L’O 

«' 

473 

9,440 

10 

20 

1.736 

17.260 

5 

2 

300 

1,600 

ToA.ir 

41 

3.317 

99,860 

—-... 

* * - ■ 1 


- - - 


Certified that this parcel has been made np and sealed in my presence 
personally ascertained that its contents correspond with the invoice. 


Fdrm 85A. 


' [See Chap. 31, Art. 659, Vol. I, C. A. C.l 
(Foolscap 16 Mo. Size.) 

Packet No _ -of R - notes. 


• Containing-pieces. 

Counted by-— 

• 

Despatched by *. ■ 


(Full name.) 
(Initials.) 


BgMjOl Ev 


and that I have 
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INDEX 


A 


I 

G b fit ter. | Page. 

- - —I. - 

i 

1 ’ • 


Article. 
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